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Notice AS-2008
UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

For:  FAS Employees

Transit Promotion Program (TPP)
Approved by:  Administrator

1 Overview

A
Background In the interest of relieving traffic congestion, reducing air pollution, and expanding

commuting alternatives for employees, Article 49 of the agreement between FAS
and American Federation of State, County, and Municipal Employees (AFSCME)
Local 3976, and Article 37 of the agreement between FAS and the American
Foreign Service Association (AFSA), implements TPP which provides tax-free
benefits/incentives to employees to encourage using mass transit, vanpools, or
carpools.

B
Purpose This notice informs FAS employees that TPP is implemented as follows.

& The Executive Order covering Federal Workforce Transportation, dated
April 21, 2000, instructing Federal agencies to provide up to $65 per month in
transit passes (Metrocheck) to their employees in the National Capital Region,
is implemented June 1, 2000.

& Effective June 4, 2000, employees outside the National Capital Region are
eligible to receive pre-tax transit and parking benefits.

& Eligibility for the program has been expanded to all employees using mass
transit, vanpools, or carpools for commuting to and from the worksite.

& Pre-tax transit and parking benefits have been added to the program, effective
pay period 12, June 4, 2000.

Continued on the next page
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1 Overview (Continued)

B
Purpose
(Continued)

& All eligible employees wishing to enroll or to continue their current enrollment
in TPP must submit FFAS-13 to their Transit Program Area Representative.

& There is no change in transit benefits for Foreign Service secretaries, according
to Article 37.2 of the AFSA contract.

& The Transit Coordinator and the appropriate units of Departmental
Administration will routinely share information about participation in TPP.

& A training session will be held to explain the revised program.

C
Responsible
Official

The Chief, Performance Management, Benefits, and Awards Branch, HRD, is
responsible for implementation and operation of FFAS mission area transit
promotion programs.

2 TPP Guidelines

A
Definition of
Employees

Employees are individuals that:

& receive salary checks from FAS
& are employees as defined in 5 U.S.C. 2105.

This includes permanent and temporary Civil Service and Foreign Service
employees.

B
Guidelines for
Transit Benefits

FAS has established the following guidelines in support of TPP.

& All employees in the National Capital Region are eligible to participate in
Metrocheck and pre-tax transit and parking benefits.

& All employees outside the National Capital Region are eligible to participate in
pre-tax transit and parking benefits.

Continued on the next page
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2 TPP Guidelines (Continued)

B
Guidelines for
Transit Benefits
(Continued)

& All parties agree that to be eligible for 1 or more of these transit benefits,
employees must, as a normal method of commuting, use a mass transportation
system, commuter highway vehicle, carpool, and/or vanpool that is a member
of the Washington Metropolitan Area Transit Authority Federal Metrocheck
Program, or a similar arrangement at other geographic locations.

& Recertification is required any time commuting arrangements change, such as
driving alone to the workplace, being on temporary duty at another workplace,
or being on leave for more than 2 weeks.

C
Transit
Allowances

FAS has established, for those employees eligible to participate, the following
allowances:

& $65 per month for Metrocheck for employees in the National Capital Region,
or the actual cost, if less

& pre-tax set aside up to $65 per month from each eligible employee’s gross
income before the employee’s taxes are computed for employees outside the
National Capital Region, or the actual cost, if less, for the transit benefit

& pre-tax set aside up to $175 per month from each eligible employee’s gross
income before the employee’s taxes are computed, or the actual cost, if less,
computed on the basis of 20 workdays per month, for the parking benefit

& $30 per month, or the actual cost, if less, for Foreign Service secretaries
stationed overseas. 

D
Computing
Parking Benefits

The amount of the deduction for the parking benefit is determined by the amount
paid to park a vehicle at a remote location from which the commute is continued
to the workplace by public transportation, mass transit, carpool, or vanpool.  This
does not include parking at or near the residence but does include 2 or more
person carpools parking at a remote location or near the workplace.

& The amount of deduction is determined by computing how much money is
spent on parking related to the commute to and from work in a typical month.

& Taxes will not be deducted from that amount of pay.

Example: Computation shows eligible for a parking benefit at the rate of $100
per month, meaning that taxes will not be deducted from that part
($100) of the salary.
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3 Action

A
Employee Action All current and prospective participants in TPP shall:

& complete FFAS-13 (Exhibit 1)

& submit it to their respective Program Area Transit Representative who will
consolidate and forward to the FAS Transit Coordinator for further
processing.

Notes:Obtain FFAS-13 from the u:\wpforms directory.

The revised Metrocheck Program is effective June 1, 2000.  Pre-tax transit
and parking benefits will begin June 4, 2000 (pay period 12), or the next
pay period after an approved FFAS-13 is received by HRD.  All pre-tax
benefits requested must be converted from a "per month" to a "per pay
period" basis.  Neither Metrocheck nor the pre-tax transit and parking
benefits may be retroactive.

B
Transit and
Parking Benefits
Contacts

Direct any questions about TPP to 1 of the following contacts.

Contact Telephone Number

Gloria Abbott, FAS Transit Coordinator 202-720-7457

Juliet McBride, HRD 202-418-9029

Charles Soisson, HRD 202-418-9000
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Notice AS-2008 Exhibit 1

Completing FFAS-13, Metropolitan Transit Promotion Program Application
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Notice AS-2008 Exhibit 1

Completing FFAS-13, Metropolitan Transit Promotion Program Application (Continued)


