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                                                                                                                                         AGRICULTURE

	FARM SERVICE AGENCY

	<span STYLE="text-decoration: underline">POSITION AND SALARY:                                                             </span><span STYLE="text-decoration: underline">JOB NO:  FSA-STATES-2010

Program Clerk/Assistant (multiple positions) GS-303-2/3/4/5/6/7     (Applicant substitute State’s name for 
 (salary may vary depending upon geographical location)                       “STATES”)
<span STYLE="text-decoration: underline">LOCATION:</span> USDA, Farm Service Agency (FSA), State/County Office;  Exact location to be determined at later date.  AL, AK, AR, CO CT, FL, HI, IA, IN, KS, KY, LA, ME, MA, MD, ME, MN, MS, NC, NV, NJ, NM, OH, OK, PA, PR, RI, SC, TN, TX, UT, VA, VT, WV, WY.  Applicants MUST indicate the State(s) they wish to be considered for employment.         

 [   ] Access to public transportation                               [ X ] Vehicle Required 


<span STYLE="text-decoration: underline">MAJOR DUTIES:</span>  Provide assistance to senior specialists in day-to-day activities of State and County Office operations that includes clerical support, office management, providing service to farmers and/or ranchers for loan processing and servicing, or administering farm programs. 
DESIRED MAJOR/COURSE WORK:</span>  Economics, Finance, Agriculture, Agribusiness, Business Management, or Marketing.  Knowledge and skill in the application of ESRI ArcGIS 8.3 products desirable.  Computer/word processing skills required.

	HOW TO APPLY:  Please list work experience dates (MO/DAY/YR to MO/DAY/YR) and number of hours worked per week.  Work experience will not be credited without this information.  Incomplete applications will not be considered.  Students must submit the following documents to be considered:  

· resume cover sheet; 
· resume with current contact information; or,
· OF-612 (Optional Application for Federal Employment); and, 
· copy of current college transcript  
· OMB-3046-0046 (Demographic Information on Applicants)

	E-MAIL COMPLETED APPLICATION TO:  FSA-StudentEmploymentApplications@wdc.usda.gov

	CONTACT:  C. Mondina McClain (202) 401-0515  


OPENING DATE:  December 29, 2009
CLOSING DATE:  May 31, 2010
          1st cutoff date:  March 19, 2010


          2nd cutoff date: April 30, 2010
<span STYLE="text-decoration: underline">NOTE:</span><span STYLE="text-decoration: underline"></span> There will be a limited number of positions available. Only selectees will be notified. Housing subsidies may be authorized for out-of-state selectees.   No transportation expenses will be authorized. 

