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eFiling Benefits For Lenders

Paperless:
= Loan applications
= Closing Documents
» Interest Assistance Renewals
= Status Reports

Faster Service. Documents and forms are submitted in real-time.
Save mailing time, paper generation, and get faster decisions.

Electronically sign documents. By using your USDA
eAuthentication account, you can digitally sign documents so you
don’t have to sign originals.

Secure and Private. eFiling uses 128 bit secure socket layer (SSL)
encryption technology used by many commercial banks in on-line
banking applications.

Flexible. No software to buy or install. You can continue to use
your existing software and business practices for loan origination and
servicing. eForms is flexible so you can submit documents and
images in any of the following formats:

= Microsoft Word

= Microsoft Excel

= Adobe Acrobat PDF documents and images

= Web Equity Manager exported ZIP files

= |mages

= Text



Easy Steps to E-File

If this is your first time eFiling with

Get an USDA, you must first obtain an
eAuthentication eAuthentication Account.
Account N _ .
= Register on-line
= Activate your account with the
e-mail that is sent to you
= Prove your identity with a

USDA employee. You may be
asked to visit a USDA service
center with a photo ID.

Follow the steps on pages 4 — 5.

Once you have an eAuthentication
account, you can begin eFiling.

Submit your
Package

= Complete your closing
documents, applications,
financials, cash flow
projection, history, or credit
presentation using the
software of your choice
Login to the eForms site
Find the form related to the
business you want to do and
fill itin

Attach your loan documents
as electronic files

Submit to your designated
USDA service center
Receive an email confirmation
of the transaction

L A 4

Follow the steps on pages 6 — 8.



left hand side

® Click on Customer Create an

Account

® Click Level 2 Access

= Click on Create an Account on the

Get an eAuthentication Level 2 Account

= Go to the USDA eAuthentication website at http://www.eauth.egov.usda.qov

DA, urieo suases Depment ot agncumue
USDA eAuthentication

This Web site is intended for public customers of the USDA.

US04 eduthentication is the system used by USDA agencies to enable customers to obtain
accounts that will allew lllem o access USDA Web spphcaton: and services via the Inbernet, The
includes things such as q forms ol ¥, surveys anline, and checking

the status of your USDA auwullls.

Employee Links

® Local Regissration
Authaity Legin

Flaase nots that USDA will only accept sAuthentication Ascounts From individusls.

Currently U508 ion does not have the mechsnism to issue sccounts to businesses,
eorparations o ather srities,

Fue rsars mlbarenation aboul s

b, phasce wisil o "Whal is an Ace

k3 page.

If you are a USDA Federal Employee, you should conbinue wth the USDA eduthenticstion
Lmployee Create an Account proce

United Stales Depariment of Agrisulure

ﬁ USDA eAuthentication

Quick Links
b What is an account?

» Create an account

P Updale account 1f you are a cu: non USDA I ederal Lmploy:
e the USDA shutherfgon Custumer Create an Avco
Employee Links

IF you are 8 USDA Federal Employee | you should continus with the USDA eduthentication
¥ Local Rogistration Employee Create an Account process.
Autharity Login

an A

Welcame to th,

S0A eAuthentication ©

ate an Account Process!

WSDA , you should continue with
mss,

USDA. nited States Department of Agriculture
Sl USDA eAuthentication
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About eAuthentication? Help | ContactUs | Service Centers

A UL reate an Account
» What is an account?

» Create t
Wht Lovel of Accass do you ned?

» Update your account 1f you are a USDA Federal Employee , you should cantinue with the USDA eAuthentication
Employee Create an Account process

Employee Links

Public customers, would you like to interact with the USDA duing the following?
v Local Registration
Authority Login e Conducting official electronic business transactions via the Internet?
e Entering into a contract with the USDA?
& Submitting forms electrag

Loternet with 5 USDA agency?

If you answereq

7ES to 1 or more of the questions, 1)
eAuthentication % i

will need to register for an
ount with Level 2 Access.
If you already have an accournt wn

=vel 1 Access, log into your profile and apply for Level 2
Access

Would you like to interact with the USDA doing the following?

*  Customizing a Web portal page for specific information about USDA agencies?
e Obtaining general information about & specific USDA agency?
s Participating in public surveys for a USDA agency?

If you answered YES to 1 or more of the questions, you will need to register for an
eAuthentication account with Level 1 Access,
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- USDA. united States Department of Agricuture

= Enter in the requested info and click Zamm USDA eAthentioation

Continue; verify the info you &
. . R —— e o
submitted is correct on the next 1 Hﬂ S c
me out e entication ; Help ontact Us ervice Centers

B you are ropresenting 1

b What nt?
though you are representing the Level 2 Acorss Creats an Account Help
- - - - Step 1 of 2
Ban k, you are Stl ” an Ind VI d ual and ? Update your account If you are a USDA Federal Employee, you should continue with the USDA eAuthentication
. .. . R Employee Links Employee Create an Account process.
we need your individual information. bublic custormers should complte the iformation below t oreate a USGH, accaunt, Al reqired
C :“‘;:“)mﬁ:‘;‘;‘“" fields are marked by an asterisk (*,
You may use your bank address and Erter your it ond Lot o osacly s appears o your governiment ssuod phato 0 (o.5
h b state driver's license).
phone number, etc. T e20characers
Password®: 4-10 characters

Confirm Password*:
First Name*;

Middle Initial:

Last Mame*:

Home Address®:
City*:

State: ~

Harne Postal/Zip Code*:

Country Name*: -1

® You will receive a confirmation by
e_mail that YOU MUST RESPOND Elle  Edit Miew Insert Format  Tools  Actions ﬂef :
TO. You must click on the lmwy @TED'M" "Wﬂa'dvlél are Al
Activate My Account link - -

From:  cAuthHelpDeski@usda gov

With i n the e m ai I befo re the To: Gruetzmacher, Jeff - Lancaster, Wl

Ce:

account will be activated. You Subect:  Activate Your USDA Account with Level 2 Access within 7 days
must do this within 7 days.

Ceongratulations jgritzl
You have successfully created a USDA eAuthentication account
Please puint and retain tlis message for yow futuwre reference.

The Uszer [D you created 15 jgritz
The email address you prownded is: Jeff Gruetzmacher@wiusda gov

Before you can use your acconunt with Level 2 access you must de the following:

—_

. Please wait o a2l putes from the receipt of this email before you can activate
SefTte your account \nthm days of Tensgg eipt of this email.

w ok

NOTE: Cnece you chek the activation link, you will have an account with limited access that allows vo

4. Go to the USDA eAuthentication web site at http: /www.eauth.egov.usda.gov and click on ™1

®» Next, a USDA employee must personally verify your identity so that you can
electronically sign documents in USDA eForms system. Until you provide either a photo
driver’s license or state-issued ID, you won’t be able to electronically submit and sign
documents to USDA. You can either visit a USDA service center or have your local FSA
loan personnel personally identify you.



Submit Your Package

= Go to the USDA homepage at http://www.usda.gov

= Click on the Find a form link on the USDA |, ted states Deparment of Agriouture
right.
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weneman Announces Livestock I eed
Assistance Tnitiative To Ald Produrers In
Drought Areas

Agricullier Seeretary Ann M. Veaeman today
announced that the U5, Departrment of
Agnculture would again provide surplus USDA
stocks of non-fat dry milk (NOM) to livestack
producers in areas hardest it by continuing

drought. HTranseript 4iusdio Drawght L ,F:"' Soemmodity marot
Assistance Fact Shest

I Want To...

© Fitw corrmnt fuad rucalls

F5A County € Llections o Apply for food stamps

Progess

Agriculture Secratary ann M. Veneman announced that the
cuuty comrities slection process hss bagun and that
Américs’s farmers, ranchers and ather sancultursl producers
are uryed o numinate local producers tu serve on USDA's Farm | ANNOUNcemants and
Service Agency (F54) County Committees. Eveniz

Btk atianal Ohasity

F Travel ard Racrantion DOF and USDA Award $25 Millian in Taint Binmass - :"“"“““;I:'HI-IN;;M-
Research and Development Initiative . 5

¥ USUA Employes The Dmpartmsat of Enargy (DOF) and the Departmant of Octobar 23-17. 2094

Agriculture (USDA) today announced the selection of 22

projects that wmil recerve $25,480,628 for the Biomass Research |
and Development [nitistive. 1
S usDA Announces Fiscal Year 2004 And 2005 Sugar ] l

® Sign-in to the USDA eForms site.

Note: The first time you login to eForms,
you may be prompted to enter in a new,
longer password.

‘Welcome to the USDA Service Center eForms.
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® Click Continue on the warning screen and  uspa e N
1 | LT ication

then enter in your new USDA ;

eAuthentication user ID and password and

click Login.

User I | Want To...

Passward:

Employee Links * Charmge My Passvronl

, Fomsmt My Fargntten
& Logal Rugisteation Passward

Authority Login



=2 Click on Find Forms

Welcome to the USDA Service Center sForms.

88 iry s e ey

oniine and

)2y ragiasieng bblow. Eyou sew slready fegh x S i1 Busmeny
aiow

Vi e ally Sehng e 3111V e maing o forms avadasle for
iara Aty Pk Ehck S8 I fire ugdatin 1a I 4

it 808 o 13 I 6180 UGS LK Pt 830 3 Bried it [ gt 16 pat

o stared
ron ——

(PLd

Varsson & DE, fom Adcbe Bystems Ire. i you wosld S48 15 Mam mars stout

N Sy batrs st o (K bich

—Sp— _-Am,,.,.-,,. i | Mengesimontien
FiRsTGOV Pitvicy Sialamto | Ecersorn 8 Slanilien Acl

= Enter in the form search field. Enter in
1980 in Form Number search to
bring up all guaranteed loan series
forms. No matter what types of
attachments or documents you want to
attach to a form, they always must be
attached to some FSA form. Some

agency vame [[L =

|

common forms: — =
e 1980-28 — Preferred Lender e ]
ShowRnsutts  [[T6FerPage =] ]

Application
e 1980-24 — Continuation of Interest
Assistance and Subsidy Payment
e 1980-44 — Default Status Report
e 1980-19 — Guaranteed Loan Closing Report
e 1980-15 — Lender Certification

[ Thisseare - @il & - [ QI © 0 - @533

® Fill in the form. If you want

to save it and not submit it, B . -
click the Save button. It will Ljﬁ:ss“**“*‘* R e o A IR Emn drrmmt . 48 e E202)

PREFERRED LENDER APPLICATION FOR GUARANTEE

TRUCTIONS 10 LENCER LOAN AFFLICANT WILL COMFLETE PARTS A B AMD O LEMDER WiLL COMFLETE PAKTS © THRCUDH F_
[PART & - APPLICANT INFORMATION

save the form complete with
added data on the USDA

APPLICANTS A 2. CO-APPLICANTS NAME
doe A. Test Application Marcha A. Test Application

eForms server. If you want I il [Tt s s — [T
to submit the form and T G I e T
proceed to attach additional — i [ —
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documents, click Submit.
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Click on the state and then the county of the
FSA office where you want to submit the
materials (not the county where your
customer lives). If you have submitted

applications before, the ‘most recently used
offices’ list will appear to select from.

Click on the Attach button to attach
documents to the form (optional).
Documents may be TXT, DOC, XLS, PDF,
JPEG, PPT, Web Equity Manager exported ZIP
files, or any other ‘non-executable’ type of
file.

i N E L

H you would 0 Wy L amputer 10 subm with
yourfamis) u.u

Plaase antar any comments, about this Package, you woud ke to
peswcde the serice center

Attach documents or files by
clicking the Browse button and
locating the file. Next, enter a
description for each document in
the text box or type a space if no
description. Click Add this file to
package. Additional files can be
added in the same manner. A list
of documents attached to the form
will be listed below as the package
is built. When you are done
adding documents to the form,
click on Continue.

Wyt winshd B 5 attinch & Bl o your computee b3 subiid with your fermi) elick n beswin, Whin
yous hawe added all fles chek -

Verify the information and
attachments and the office the
information will be sent to. Enter in
your email address to receive a
confirmation of submission by email.
Click the Submit package button and
click yes to the disclosure statement.
You will receive a confirmation by
email of the submission, and once
accepted by FSA, you will also receive
an email stating its acceptance.




