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GUARANTEED LOAN PROCESSING CHECKLIST

	A.  Applicant's Name
	B.  FSA ID Number

	     
	     

	PART A - APPLICATIONS AND INITIAL REVIEW

	 
	1.     Date stamp FSA-2211, Application for Guarantee or FSA-2212, Preferred Lender Application for Guarantee as "Received".

	 
	2.     Check if the appropriate information is entered into the Guaranteed Loan System (GLS).

	 
	3.     Check to ensure:

        a.     Application form is complete and signed.        

        b.     All necessary items were submitted with the application.

	 
	4.     Check application for any obvious reasons the loan cannot be guaranteed.

	 
	5.     Check status of Lender's Agreement.

	 
	6.     Check for past losses.  Print Current/Past Debts History (ADPS) for loan applicant to determine prior forgiveness.

	 
	7.     Identify any potential conflicts of interest.

	PART B - INCOMPLETE APPLICATION

	 
	8.     If information is needed from other organizations, request the necessary information.  Check for AD-1026, Appendix to AD-1026 Highly

        Erodible Land Conservation (HELC) and Wetland Conservation (WC) Certification, NRCS-CPA-026, Highly Erodible Land and Wetland 

        Conservation Determination.

	
	
	Organizations Contacted:  
	
	Date Contacted:
	

	
	
	     
	
	     
	

	 
	9.     Notify lender within 5 days if the application is incomplete.

	 
	10.   If after 20 days an incomplete application still exists, notify the lender and send a copy to the District Director.  If no response from the lender is 

        received within 10 days, withdraw the application and handle in accordance with 2-FLP, Part 7.

	PART C - COMPLETE APPLICATION

	 
	11.   Enter the date of complete application GLS.

	 
	12.   Notify the lender the application is complete.

	PART D - EVALUATE APPLICATION

	Review for compliance with the following in accordance with 2-FLP, Part 8:

	 
	13.   Loan applicant eligibility.

	 
	14.   Loan purposes.

	 
	15.   Loan Limitations.

	 
	16.   Loan terms, insurance, inspections and fees.

	 
	17. Collateral:

  a.     Is the security adequate?

  b.     Is the lien position appropriate?

  c.     Is the collateral identifiable?

  d.     Is the type of collateral appropriate for the loan?

	 
	18.   Feasibility:  (If Applicable)
        a.     Are all debts reflected in the farm operating plan?

        b.     Are realistic commodity prices used and documented?

        c.     Are yield’s realistic and supported by history?

        d.     Are expenses realistic and supported by history?

        e.     Are family living expenses realistic?

        f.      Does the operation project a positive cash flow?
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	19.   Environmental review:

        a.     Complete RD-1940-22, Environmental Checklist for Categorical Exclusion.

        b.     HEL/Wetland Review.

                (1)    Check FSA files for current AD-1026.

                (2)    If HEL or wetlands are present, verify with NRCS that a conservation plan is being applied.

                (3)    Verify that the conservation plan is reflected in the cash flow.

        c.     If real estate is to be taken as primary security, check the application to see if the lender completed a due diligence investigation for 

                hazardous waste and if any problems were noted.

        d.     If  necessary, complete a Class I Environmental Assessment or Class II Environmental Assessment as required by RD instructions 
                1940-G as well as all necessary permits.

	 
	20.   Complete a loan narrative addressing how the loan applicant meets each of the Items in Part D above.

	PART E - APPROVAL AND OBLIGATION

	 
	21.   Approve or reject application.  If above approval authority, send to appropriate official.

	 
	22.   If rejected, notify lender and loan applicant.  Provide reasons for rejection, alternatives, and review or appeal rights.

	 
	23.   If approved, complete FSA-2231, Request for Obligation of Funds.

	 
	24.   Obligate funds.

	 
	25.   Complete FSA-2232, Conditional Commitment.

	 
	26.   Review ADPS to confirm obligations.

	 
	27.   Send the following to the lender:

        a.     Notification of loan approval.

        b.     FSA-2232, Conditional Commitment.

        c.     FSA-2233, Lender Certification..

        d.     FSA-2236, Guaranteed Loan Closing Report

        e.     FSA-2201, Lender's Agreement (if not already executed).
        f.      FSA-2221, Interest Assistance Agreement, if applicable.

	 
	28.   Lender reviews FSA-2232:

        a.     If acceptable, Lender signs and returns FSA-2232 and proceeds with the loan closing.

        b.     If lender rejects the conditions, FSA and lender negotiate conditions and FSA-2232 is modified.

        c.     If no agreement can be reached, notify lender of rejection and appeal rights.

	PART F - CLOSING AND ISSUING THE GUARANTEE

	 
	29.   Lender closes loan and submits the following:

        a.     FSA-2236, Guaranteed Loan Closing Report.

        b.     FSA-2233, Lender Certification.

        c.     Copies of promissory notes.

        d.     Guarantee fee.

        e.     Copy of appraisal for Standard Eligible Lender (if not submitted previously).
        f.      FSA-2201, Lender's Agreement (if not previously executed).
        g.     FSA-2221, Interest Assistance Agreement, if applicable.

	 
	30.   Agency reviews the documents in Item 29.  Issue FSA-2235, Loan Guarantee.

	31. REMARKS
     


The U.S. Department of Agriculture (USDA) prohibits discrimination in all of its programs and activities on the basis of race, color, national origin, age, disability, and where applicable, sex, marital status, familial status, parental status, religion, sexual orientation, political beliefs, genetic information, reprisal, or because all or part of an individual’s income is derived from any public assistance program.  (Not all prohibited bases apply to all programs.)  Persons with disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-2600 (voice and TDD).  

To file a complaint of discrimination, write to USDA, Assistant Secretary for Civil Rights, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, S.W., Stop 9410, Washington, DC  20250-9410, or call toll-free at (866) 632-9992 (English) or (800) 877-8339 (TDD) or (866) 377-8642 (English Federal-relay) or (800) 845-6136 (Spanish Federal-relay).  USDA is an equal opportunity provider and employer. 

