UNITED STATES DEPARTMENT OF AGRICULTURE

Farm Service Agency Notice PS-725

Washington, DC 20250

For: State and County Offices, Peanut CMA’s, and DMA’s

Processing Peanut EWR’s and Preprocessed Files Using FSA’s Web-Based EWR System

Approved by: Deputy Administrator, Farm Programs

QMA@&@%
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Overview

A Background

The peanut EWR software was migrated to FSA’s web-based EWR system beginning with
crop year (CY) 2009. FSA’s web-based EWR system provides functionalities needed to
process EWR’s for price support and has the ability to handle peanut and rice EWR’s. The
EWR system can be accessed by authorized FSA employees using their eAuthentication
user 1D and password.

Peanut EWR’s shall continue to be issued by warehouses for producers through a single
peanut EWR provider, “EWR, Inc.”

Note: Paper warehouse receipts are acceptable for requesting peanut MAL’s and will be
processed according to applicable Price Support handbooks and notices.

Purpose

This notice provides instructions for the following:

e processing peanut EWR’s for MAL and electronic Loan Deficiency Payments (eLDP’s)
using FSA’s web-based EWR system

e handling preprocessed files submitted by peanut DMA’s to their service County Office.

Disposal Date Distribution

February 1, 2015 State Offices; State Offices relay to County

Offices, Peanut CMA’s, and DMA’s

8-29-14
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Notice PS-725

2 General Information

A Definitions [7 CFR 735.3]

8-29-14

Central Filing System (CFES) means an electronic system operated and maintained by a
provider, as a disinterested third party authorized by DACO, where information relating to
warehouse receipts, U.S. Warehouse Act (USWA) documents, and other electronic
documents are recorded is maintained in a confidential and secure fashion independent of
any outside influence or bias in action or appearance.

Electronic Warehouse Receipts (EWR’s) means a warehouse receipt authorized by DACO to
be issued or transmitted under the USWA in the form of an electronic documents.

Provider means a person authorized by DACO, as a disinterested third party, that maintains
one or more confidential and secure electronic systems independent of any outside influence
or bias in action or appearance.

Holder means a person that has possession in fact or by operation of law of a warehouse
receipt, USWA electronic documents, or any electronic document.

Functionalities

FSA’s web-based EWR system shall be used by County Offices when producers apply for
MAL or LDP using EWR’s. FSA’s web-based EWR system:

e allows County Office to:
e download peanut EWR’s from the provider’s central filing system (CFS)

e transfer peanut EWR data to APSS to complete the loanmaking process or eLDP to
complete the LDP request

e release peanut EWR’s when loans are liquidated

e clectronically transfer EWR’s to 1 of the following:
e previous holder, if EWR does not pass validation
e new holders, after the loan is repaid

e KCCO at forfeiture

¢ eliminates entering paper warehouse receipt-related data needed to complete price
support MAL in APSS or LDP in eLDP system

e allows DMA service County Office to handle the preprocessed files submitted by DMA’s
when requesting MAL or LDP.
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2 General Information (Continued)
C Transaction Types

FSA’s web-based EWR system provides the following transaction capabilities to authorized

users.
Transaction Type Transaction Code
Download EWR for price support. DPS
Release EWR to new EWR holder. RPS
Reset EWR to predownload status. UPS
Reset EWR downloaded for LDP in error. ULD
View EWR information. RRI
Transmit price support information to the provider’s CFS. IPS

Additionally, FSA’s web-based EWR system allows DMA service County Offices to accept
and process preprocessed DMA files to be used to process MAL’s or eLDP’s.

3 Responsibilities
A Producer Responsibilities
The producer shall:
e deliver the commodity to the warehouse operator

e instruct the warehouse to issue peanut EWR as “loanable”, if producer intends to apply
for price support benefits

Note: A “loanable” indicator indicates whether EWR can be used to request price
support benefits and does not make CCC the holder of EWR, but enables CCC to
access EWR when the producer applies for price support benefits.

e obtain a list of EWR’s.

Note: Ata minimum, the EWR list shall include:

producer name

warehouse code

commaodity type

commodity class

EWR number

State where the peanuts were inspected.

8-29-14 Page 3



3

8-29-14

Notice PS-725

Responsibilities (Continued)

B Warehouse Responsibilities

The warehouse shall:

accept the commodity delivered by the producer
subscribe to a provider system approved to issue peanut EWR’s
issue, transfer, and cancel EWR’s through the selected provider.

Note: EWR’s must be issued through the provider CFS according to the Provider
Agreement with DACO.

Provider Responsibilities

The provider shall:

enter into a Provider Agreement with DACO
maintain EWR’s on behalf of the warchouses

handle and maintain EWR’s in CFS in a secure manner

enter into an agreement with CCC on handling EWR data used to obtain price support

benefits

implement instructions issued by the authorized holder of EWR’s

contact Dan Schofer, at 202-690-2434, with questions on EWR provider responsibilities.
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3 Responsibilities (Continued)
D FSA County Office Responsibilities
County Offices shall use FSA’s web-based EWR system to:
e download and process EWR’s for price support activity

e verify that the downloaded EWR that goes with the loan/eLDP request meets the
loan/eLDP criteria

e transfer EWR’s to APSS to complete the loan application
e transfer EWR to eLDP system to complete LDP request
e release EWR to the authorized holder at liquidation
e return EWR to the provider’s CFS, when applicable
Note: See paragraph 8 for reasons for returning EWR’s.
e print “printer-friendly pages” to file in the producer’s loan/eLDP folder
e complete loan/eLDP applications using EWR’s
e record liquidation transactions associated with loan in APSS before releasing EWR

e handle preprocessed DMA file, if applicable.
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4 Using FSA’s Web-Based EWR System
A Accessing FSA’s Web-Based EWR System

The following table provides steps to access FSA’s web-based EWR system.

Step Action

1 |Access the FSA Intranet Home Page at
http://intranet.fsa.usda.gov/fsa/applications.asp. The Applications Page will be
displayed.
2 |Under Applications Directory, CLICK “D-F” to display the applications starting
with letters D to F, then CLICK “EWR - Electronic Warehouse Receipts”.

Note: The application will be displayed under “My Applications List”, if it has
already been added to the list by the user.

3 | The following eAuthentication Login Screen will be displayed to enter the

appropriate credentials. Login.

eAuthentication Login

LincPass (PIV) ? User ID & Password ?
User ID:
CLICK HERE TO P

LOG IN s Iforgot my User ID | Password

WITH YOUR

LincPass (PIV)

Change my Password

Note: Information on security operations, including eAuthentication, can be found
at https://www.eauth.usda.gov/mainPages/index.aspx.
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Notice PS-725
4 Using FSA’s Web-Based EWR System (Continued)
B Initial “View Receipts” Selection Option
After completing the eAuthentication login process, the following Screen EWRO010, State,
County, Commodity and Crop Year Selection Screen will be displayed. Under the EWR
Applications Menu, the “View Receipts” option allows users to view EWR’s for a specific

commodity and CY, before accessing other EWR processing functions.

Select the applicable “Commodity” and “Crop Year” from the drop-down list options
associated with the EWR to view and CLICK “Submit”.

USDA Unied States Depariment of Agnouure
Farm Service Agency
) “‘

BT ol W

EWR Home  AboutEWR  Help ContactUs ExitEWR  Logout of eAuth

State] County; Commodity'and Crop Year Selection e
Vi Dacel
e State : Mississippi - 28 County : Leflore - 083
Commodity. [Setecta commodey v
Crop Year. :20“ ":

View Receipts can be selected now from the left navigation menu.
State, County, Commodity, and Crop Year selections need to be submitted before other links will appear
in the left navigation menu.

Screen Id: EWRO010

The following Screen EWRO010 will be redisplayed to enter additional information.

JOIDA e Sates Coparimnt of Agronrs Qserncme .
h Farm Service Agency gnd

[ EWK Apolications ] View Receipts Selection
{ o Recoy ! State : Mississippt - 28 County : Lefiore - 083
Commodity : Peamnuss - AN Crop Year : 2014
State M sessppe (28) o
Courty Lefcee (083) -
Commodity Pearuts Al ~
Crop Year 2014~

Warehouse Code

Recespt Number (Optional with warehouse Code)
File Sequence Number

Subme | [Cancel )

Screen id : EWRO10

Note: Under the EWR Applications Menu, additional menu options will be displayed based
on the security role of the user.
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4 Using FSA’s Web-Based EWR System (Continued)

B

Initial “View Receipts” Selection Option (Continued)

The user can elect to:

e continue by completing the information on Screen EWRO010, and clicking “ Submit”
Notes: For peanuts, the commodity selections are as follows:

e “Peanuts-ALL”
e “Peanuts-RUN
“Peanuts-SPE
“Peanuts-SPW
“Peanuts-VAL
“Peanuts-VIR.

Other commodity selections are applicable to rice EWR’s. See paragraph 9 for
additional information on the “View Receipts” option.

e select another option under the EWR Applications Menu.

Note: CLICK “Change State, County, Commodity and Crop Year” to perform other
EWR functions.

C State, County, Commodity, and CY Selections

8-29-14

Under the EWR Applications Menu, CLICK “Change State, County, Commodity and
Crop Year”, to select the applicable State, county, peanut type, and CY to process, and
CLICK “Submit”, and the following Screen EWR000, Welcome to the Electronic
Warehouse Receipts Program Screen will be displayed.

) Sty (g Yt o g i CLEE Tt
Farm Service Agency S——

USDA
P}

<y o
[ EWR Applications Electronic Warehouse Receipts Program
State : Missisappi - 28 County : Leflore - 083
Commedity : Peanuts - RUN Crop Year: 2014
Welcome to the Electronic Wareh Receipts Prog

Piease SekeCt an achon from the knks on the lefl menu

Screen id : EWRO0O

Multi-county users, including County Offices acting as CMA or DMA service County
Office, shall use the “Change State, County, Commodity and Crop Year” option to switch to
the applicable County Office.
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4 Using FSA’s Web-Based EWR System (Continued)

D EWR Applications Menu

The EWR Applications Menu on the left provides the following options:

“Request Receipts”

“Send Receipts to APSS”

“Release Receipts”

“View Receipts”

“Change State, County, Commodity and Crop Year”
e “DMA Upload”, if applicable.

Note: The “DMA Upload” option will only be available to peanut DMA service County
Offices.

5 “Request Receipts” Option

A General Information

8-29-14

Producers requesting loans or eLDP’s shall provide the County Office with basic loan or
eLDP requirements and the following information associated with the loan/eLDP request:

producer name

warehouse code

commodity type

commodity class

list of EWR numbers

State where inspected (for warehouse-stored loan request only).

Note: The ACRE program is not applicable to CY 2014 and subsequent CY’s.

Notices LP-2199 and PS-724 provide additional information on CY 2014 MAL and LDP
policies and procedures.
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5 “Request Receipts” Option (Continued)

B Processing Request Receipts

8-29-14

The following table provides steps for requesting EWR’s.

Step

Action

1

Under the EWR Applications Menu, CLICK “Request Receipts” to request EWR
data associated with the producer’s application. The following is an example of a
Request Receipts Screen.

R | RequestRecedns |
State | Mansnoos - 29 County | Lafure . O8)

CommodRy : Pearuts . RN Crop Year : 2014

¥y 0w Need 18 SMer SEBNOAN FeCePis, S0t “ASE Mare Recepia” Betow. If Ast seledt “ o™

S4reen s EWWI20

Note: To request EWR’s for another commodity, CLICK “Change State, County,
Commodity and Crop Year” according to subparagraph 4 C and choose the
applicable commaodity to process.

On the Request Receipts Screen, complete the following required data.

Data Description

“Producer Name” | Type the producer name.

Note: This will be used to identify the request, but does not
have to exactly match the name in SCIMS.

“Warehouse Code” |Select the applicable warehouse code from the drop-down list.

Notes: A list of participating warehouses will be displayed on
the drop-down list. The warehouse code will also
indicate the corresponding name of the EWR provider.

“Payment Type” Click either “Loan using EWR” or “LDP using EWR”.

“Receipt Numbers” | Enter EWR numbers being requested from the list provided by
the producer.

If needed, CLICK “Add More Receipts” to enter additional EWR’s. A Request
Receipts Continuation Screen will be displayed.

CLICK “Submit” to send the request for EWR’s. FSA’s web-based EWR system
will retrieve the requested EWR’s from the applicable provider’s system.
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“Request Receipts” Option (Continued)

C Request Receipts Results

8-29-14

The following Request Receipts Results Screen will be displayed with EWR data retrieved
from the applicable provider’s system.

DA, S S g o Agr—

Request Receipts Results

Mot Vasmaci ot Commary Lovere 005 Cropvesr 2014 P Saanrnin e, T\ H00001
Vea et mne Comte T P s W o Pwnen Pt Mo W Laenae Type .5
Poymmant Typa: Loas wang Com C oty P AT € ammecney (rmae & Pt o Maanre TN
Cam v
D e o el e R R d Vormm ey Pant
ot - R e "‘"o monter Aw of —— - an Toew e

[ Renum Recept PEANLT FARMS e 09/01/2014 = ABC weBEAr I

Total Vaha Receipts: 1 Total Weight 23 40

e ean
e Contn D e

Total Recepts Returnea O

Recogts requested Plesse pret uvieng Proter F rendy Page” below Defore 3elactng an cton $om the lelt many

Protes ¥ nandy P age

Screen o - EWROZ2

The upper portion of the Request Receipts Results Screen will display the:

e data submitted with the request, according to subparagraph A, and the provider’s name,
license type, and unit of measure

e file sequence number (FSN) assigned to the request.

Note: FSA’s Web-Based EWR System assigns an 8-character alphanumeric FSN according
to the following table.

Position | Format Description Comments

1-2 EW Indicates that the | Constant indicator assigned to all EWR
file has EWR. requests.

3 AtozZ |CY indicator. Starts with “A” for CY 2007 and is

incremented by 1 for subsequent CY’s;
CY 2014 shall be assigned the letter “H”.

4-8 Number |Numeric file Starts with “00001” each CY.
sequence counter.

Note: See Exhibit 1 for the DMA preprocessed file naming system.
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5 “Request Receipts” Option (Continued)

C Request Receipts Results (Continued)

The lower portion of the Request Receipts Results Screen will display a Report of Requested
Receipts that list valid EWR’s, EWR’s with errors, and the corresponding error description,
if applicable. A Report of Requested Receipts, “Printer Friendly Page” option, will be
displayed. Print the Report of Requested Receipts and file it in the loan folder.

Report of Requested Receipts As of : 03/15/2014
County: Leflore-083 CropYear: 2014
Producer Hame: JOHMN DOE Provider Hame: EWE, Inc
Payment Type: Loan using BAR Commodity: PEANUTS Commodity Class: Runner

State: Mississippi-28
Warehouse Code: 72423

Receipt Producer Name Current Holder  Current Holder Previous Holder Name/lD

Humiber on Receipt Hame 1D As of
CCC - Mansasz o
00001368 JOHN DOE CityiC00000001 08/15/2014 COOPERATIVEMCODOOO 20

Total Valid Receipts: 1

Receipt Humber Reason Code

Total Receipts Returned: 0

File Sequence Humber: EVWHO0012
License Type: US
Unit of Measure:TH

Farm Grade Storage Paid

Humber Thru Weight

1 06/3072015 1234567

Total Weight: 12,345.67

Reason Description

Secreen ld : EWR024

close window

D Validating Requested EWR’s

Review the results of the request for accuracy and consistency with the loan or eLDP
application submitted by the producer according to the criteria in subparagraph A.

The following table provides steps to validate individual EWR’s.

Step Action

detail EWR data.

1 |In the “Receipt Number” column, click the applicable EWR number to display the

Note: EWR data is available with the “Printer Friendly Page” option.

IF..

THEN go to step...

all EWR’s are valid

4.

at least 1 EWR was downloaded in error

2.

8-29-14
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5 “Request Receipts” Option (Continued)

D Validating Requested EWR’s (Continued)

Step Action

2 | On the following Request Receipts Results Screen, CLICK “Return Receipt” that
corresponds to the EWR downloaded in error or with error. This will remove the
EWR from FSN being processed.

et bt (yw Yt f Mg D

Farm Service Agency

LM 2
[ [Wildpplications NN === RequestRecoiptsResults |
; Shoter Tonne-o8 Covaty: Avy County, THOON Cropvesn 2014 ey EWHO0DLS
("'”‘:““" Protnmcer Bame P onet Prodeos Proviter Reme AR Lnense Type: vs

.
< gy PLANGTS t.-r&a-.,t“..

Yot of Wesswrer ™
org LR rpre

Produer  Curvert  Curvent | Proveenn

Petan Pocoyt b Voot T A o
Name o | Mokder Mokder AS  Mekder PP, Vet
Proder O add 0 o 0 vt Pt Thww
[_Retm Recopt | fed :"-" cee 03/1572004 vl IR Y 1067302015 ves 58
S 4
| Retun Recept paag | e 09/15/2014 | VO Nevee e v 106/30/2015] oy 4y
N ————— Produior ¢ 0 '
vaeee)
Total Vaha Receipts: 2 Total Weight: 102 00

Recogt Wavtas Resson Code Ro s on O be rgten tée Leq wm
24 . 4 e, B VPR BT PR T TN e

Total Receipts Returnea:

Recogts requented Plesne prnt vany) Prnter Frandy Page’ Delow Before seleitng a0 acon Som the
-t ey

l Pretes F nandy Page ] ~
3 | A Confirm Return Receipts Screen will be displayed. After confirmation, the
selected EWR will be returned to the provider and reset to its predownload status.

4 |Process and complete FSN containing valid EWR’s for transfer to APSS according
to paragraph 6.

6 “Send Receipts to APSS” Option
A General Information

The requested EWR’s shall be identified by FSN and can be transferred to APSS to process
the:

e loan request of the producer
e re-entry of a corrected loan.
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6 “Send Receipts to APSS” Option (Continued)
A General Information (Continued)
Files that have been transferred to APSS must be used to process loans on the same day the
file was transferred or the files will have to be resent to APSS to be available for processing

in APSS.

Note: All LDP requests must be processed using the eLDP system. See paragraph 12 for
instructions on handling EWR for eLDP request.

B Search for EWR’s to Send to APSS

Files containing EWR’s that have been requested successfully may be transferred to APSS
according to the following table.

Step Action

1 | Under the EWR Applications Menu, CLICK “Send Receipts to APSS” to transfer
the preprocessed file to APSS. The following Search Receipts to Send to APSS
Screen will be displayed.

1 it e (gt o Agpn e ]

e ’ (Sl
i Farm Service Agency o
. 2 oy - >

[ EWR Applicatons Search Receipts To Send To APSS

State : Mississipgn - 28 County : Lefiore - 083
Commodity : Peanuts . RUN Crop Year: 2014

¥ de Selecton Crtena Al Fies @ NewFies

Fie Seq NoProducer EWHO00003-Peanut »

New

Screen id : EWRO0

2 | Click either of the following options, as applicable, to select the appropriate “File
Selection Criteria”:

o “All Files”, the list of all FSN’s processed will be displayed, including
preprocessed files that were previously transferred to APSS

Note: When “All Files” is selected, preprocessed DMA files uploaded using
DMA’s upload (paragraph 11) will be displayed.

o “New Files”, the list of all FSN’s processed that have not been previously
transferred to APSS will be displayed.
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6 “Send Receipts to APSS” Option (Continued)

B Search for EWR’s to Send to APSS (Continued)

Step

Action

3

From the “File Seqg Num/Producer” drop-down list, select the applicable File Seq
Number/producer to be transferred to APSS.

4

CLICK “Next”, the following Send Receipts to APSS Screen will be displayed.

T T —
Sl Farm Service Agency

& L. 7
) P s 7 L

[T Soetcatons

oo oty L .
wretonne Code TIT Procer Name
wymant Type ety

ropYesr
Proveder Rame 1%
Comemanmty Clans

Becewt Proucer Rarme on

Current mosder As
Courvent mosdes Rame 1O of

8/01/2014 - - 720 ' 06/30/2015

Total Receipts Ready To Send To APSS: 1 Total Weight: 23 02

Sedme

Screen id : EWROI2

Note: Under the “Receipt Number” column, click the specific receipt number to
display the EWR data. A “Printer Friendly Page” option will be
displayed.

CLICK “Submit” to transfer EWR’s for selected FSN’s to APSS. The Send
Receipts to APSS Results Screen will be displayed with confirmation that EWR’s
have been sent to APSS.

CLICK “Printer Friendly Page” to print the report and file the report in the loan
folder.

7 Handling Preprocessed Data in APSS

A

Warehouse-Stored Loans Using Preprocessed Data

EWR’s included in the preprocessed file that have been transferred to APSS are ready to be
used to process warehouse-stored loan applications. The following table provides steps for
loan making.

Step

Action

1

On System 36/AS400, APSS, Price Support Main Menu, PCA005, ENTER “2”,
“Perform Loan Making Functions”, and PRESS “Enter”.

2

Perform the normal loan and producer identification and verification routines.

8-29-14
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7 Handling Preprocessed Data in APSS (Continued)

A Warehouse-Stored Loans Using Preprocessed Data (Continued)

Step Action

3 |From the Price Support - Loan Making Menu, PLA000, ENTER “9”, “Warehouse
Peanut Loans Using Preprocessed Data”, and PRESS “Enter”.

This is an example of Screen PLAOOQO.

COMMAND PLAOOO MO
PRICE SUPPORT - LOAN MAKING MENU

s 1 Farm Stored Regular Certified
2. Farm Stored Regular Measured
x 3. Farm Stored Reserve
4. Warehouse Stored Regular
x 5, Warehouse Stored Reserve
6. Distress Certified
7. Distress Measured
8. Form AR Cotton Loans Using Preprocessed Bale Data
9. Warehouse Peanut Loans Using Preprocessed Data
10. Warehouse Rice Loans Using Preprocessed Data

Enter the number of your selection and
press the "Enter” key.

Cmd3=Previous Menu

4 | The following Screen PLC09500 will be displayed. Enter FSN of the peanut
preprocessed file that was transferred to APSS, which will be used to process the

loan.
832-PEANUT MKTG LOAN SER PLCOYSO0
PRICE UPPOR MAK G ersion: AB32 08-29-14 3: 1 erm
PEANUT PROOUCER (> OANmN COMM
Enter file name for peanut data EWHO00003
¢ Ente o Continue Ce Ena Of Job
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7 Handling Preprocessed Data in APSS (Continued)

A Warehouse-Stored Loans Using Preprocessed Data (Continued)

Step Action
5 |PRESS “Enter”. The producer’s name associated with the transferred peanut EWR
preprocessed file will be displayed.

6 |ENTER “Y” or “N” to the question, “Is this the correct file?”

Note: The producer name displayed after answering the question may not exactly
match the SCIMS name and address record. APSS will process the loan for
the person/entity displayed on the upper left hand corner of the screen and
not the name shown on the completed preprocessed EWR file.

7 | Continue with the warehouse-stored loan-making process according to Notice
PS-724. Verify the prefilled information on the screen when completing the
loanmaking process.

APSS does not allow prefilled data to be edited. This table provides guidance on handling
EWR’s with errors or EWR’s downloaded in error.

IF EWR errors are detected
and loan involves... THEN...
one EWR e discontinue the loan-making process

e access FSA’s web-based EWR system

e release EWR with error to the provider according to
paragraph 8 using Reason Code “5-Receipt Data
Error”.

multiple EWR’s e delete EWR with errors from loan being processed

e complete loanmaking process with EWR’s that passed
validation

e access FSA’s web-based EWR system and release
EWR’s with errors according to paragraph 8 using
Reason Code “5-Receipt Data Error”.

B LDP Processing Using Preprocessed Data
All LDP requests must be processed using the eLDP system. Do not send the EWR’s in the

preprocessed file with “Payment Type”, “LDP” to APSS. See subparagraph 12 for
instructions on handling EWR for eLDP.
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8 “Releasing Receipts” Option

A General Information

EWR’s that have been downloaded by the County Office may be released for the following

reasons.

Release Code/Reason

Condition

Action/Result

2-Repayment of
Receipts

EWR under loan is being
redeemed.

Select EWR holders from the
“Receipt Holders” drop-down list or
the user may enter the holder ID in

Important:  Complete the |[the “Holder ID” box. This holder ID
repayment should match the holder ID provided
process in by the person or entity redeeming the
APSS before |loan. EWR will be released to the
releasing the |new EWR holder through the
EWR using the |applicable provider’s system.

FSA EWR
system. Note: The applicable provider’s
system will return an error
message if the new holder
entered is invalid.
4-Reconcentration/Split | Receipt: EWR will be reset to its predownload

e has been approved for
reconcentration

e needs to be split at
producer’s request.

status and returned to the issuing
warehouse through the applicable
provider’s system.

Note: See paragraph 10 for
additional instructions on
reconcentration.

5-Receipt Data Error

There is an error in the EWR
data.

EWR will be automatically returned
to the previous holder through the
applicable provider’s system.

Note: Needs correction by the
EWR issuer.

6-Downloaded in error

EWR was downloaded by the
County Office by mistake.

EWR will be reset to its predownload
status and automatically returned to
the previous holder through the
applicable provider’s system.

Note: EWR may be requested by
any County Office.

8-Receipt Downloaded
in error for LDP

EWR was downloaded by the
County Office for LDP in
error.

EWR will be reset to its predownload
status by removing the LDP indicator
and the County Office association
from the receipt.

9-Forfeiture

EWR under loan is forfeited.

EWR will be released to KCCO and
will be included in CCC inventory.

8-29-14
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“Releasing Receipts” Option (Continued)

B Selecting EWR’s to Release

This table provides steps for releasing EWR’s.

Step

Action

1

Under the EWR Applications Menu, CLICK “Release Receipts” to access the

release EWR’s functions. The following Search Receipts for Release Screen will be
displayed.

o seoRcesrerese |
Seart ots Fo .
State : Msssupge - 28 County : Leficre . 083
CommodRy : Pearuts . RUN Crop Year: 2014
1 b Soguance Vesmber

whect Resron Code & Resson v
| Satwct Repron Code § FResson
2 Repw He< egt

.

Screen ig | DWROLO

From the drop-down lists, select the appropriate:

e “File Sequence Number”
e “Release Code & Reason”.

CLICK “Next” and the Search Receipts For Release Screen will be redisplayed with
additional information.

[ TV eicaions )

Seant

Screen ia | BWROWD

Note: If the “Release Code & Reason” selected is “2- Repayment of Receipt”,
the system will prompt the user to select EWR holder from the “Receipt
Holders” drop-down list or the user can enter the holder ID in the “Holder

ID” box. If the Holder ID is other than the Previous Holder ID, the system
will display a warning message. See Step 5 for an example.
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8-29-14

Notice PS-725
“Releasing Receipts” Option (Continued)

B Selecting EWR’s to Release (Continued)

Step Action

2

CLICK “Next”. The following Select Receipts for Release Screen will be displayed.

Commoy et 0y

P er N o e
Poymart Ty <

a3

Betwane To Sove ARetouse AT

Select Receipts for Release

Crap¥onn 2014
Pronter e [0 e

Cammummtry Crane
-

Cwrvant Dot 0515/2044

P Segumncs Wamber TV/H0003
Lnwnne Type .3
Ut of Messrw ™\

Sewose Cote & oo
I Ree et Of bmceet

Buteane  Becegt  Pratucer Rame  Curvent Botter  Current Sokter  Prevos Soster Porm L Werege Pua
Lk o -t - b g R s o - -t e
P e Loy ADC Faans Avae 2 22
Rove Peany 08152014 | COSlee ggzozors 3
Total Recepts Ready For Release: 1 Total Wesght 2% 31
C

Screen i - PWROL2

Verify the “Release To” and the “Release Code & Reason” displayed on the upper
portion of the screen before continuing with the release process.

Click the “Release Receipt” box that corresponds with the EWR number to be
released.

Note: If there are more EWR’s in the selected FSN, scroll through the page to view
additional EWR’s. Ensure that the selected EWR corresponds to the receipt
that has been repaid through APSS.

If the EWR is being released to a holder other than the previous holder, the
following Select Receipts for Release Screen will be displayed with a warning
message.

Select Recoipts for Rolease :
MESSAGES
o Wamng You are Releasing Recegts 10 holder M1234456 (ABC Whise Inc ) instead of reloasng

20 e Drevious holder WI123456 (XYZ Pearvs LLC)
F s i3 Ok Dloase COntnue Fnot select Release Recopts rom EVWR ADDRCatons menu on the
Lof 10 324! the redea 5@ DIOCess Over

Srare Tecna ot Camumny: Aty Commry , TUNNN Cormp¥ons 201 - S e e
e ereaae ot R e e Name e Type
————y P
P s o € emmsry < O ot =
e L ey Re—— e
Cowr ot Ot

Besease Toa MIZIEM . ADC Wiehe Ine

e o

D
poar—_—

Coumront mosder Corront monter  Prevmn wondes
O A or O

1 PessatProdecer ae. | 0801/2044

Total Recepts Ready For Release 1

Semnye )
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8-29-14

Notice PS-725

“Releasing Receipts” Option (Continued)

B Selecting EWR’s to Release (Continued)

Step

Action

5

Note: DMA’s using paper receipt shall release the receipt that has been repaid to
the producer or authorized agent in the normal manner. The following

message will be displayed if the user attempts to release a paper receipt that
has been repaid.

Search Receipts For Release
MESSAGES

o Enor ReleaseReCEptsAChON - PApes reCispts can be released only for receipt data énor, downloaded in émor, of
reconcentrabon'spit

CLICK “Back” to undo the selection and redisplay all EWR’s for release.

CLICK “Continue” to proceed with the release process. The following Confirm
Receipts for Release Screen will be displayed.

W Lo 1
T Rpolcatons — | Confirm Recelpts for Release
e Tranal Courty Moy Comny, T 200K CropVesr 2014 Fie Sequence Bumder: Ev/HODO003Y
Visrehoune Coder 71044 Producer Bame: Pognit Prmdcdr Provider Bame L08R re Loerss Type o8

"'Nﬁh.l{ C"m. oy Commoaty Cass Unt of Leasere:
Lot g R Ay Jrare
B Banagn Current Dute Reware Coon & Reanon
Beteane Yoo VC Paanat s s & b
08/01/2014 o Resw e T Qetey
becegt Producer Rame on Pravous mokder As farm 200 0ge Pasd
[
oot oo s Rokder Rave V0 o Crate Y oyt
X2 Pt LAY s S N
—— re Prodecsr W3Sase 08/01/2014 M4 1 05/31/2015 un

Total Receipts Selected For Release: 1 Total Weight: 12 31

- ) e 5
Cae Mo

6 CLICK “Submit” to complete the release process. The Release Receipts Results
Screen will be displayed. The user will have the option to have a printer friendly
format.

7

CLICK “Printer Friendly Page” to print the data and file the report in the

loan/LDP folder.
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Notice PS-725

9 “View Receipts” Option

A General Information

8-29-14

FSA’s web-based EWR system provides users the ability to inquire on EWR’s using the
“View Receipts” option under the EWR Applications Menu.

Selecting “Change State, County, Commodity and Crop Year”, under the EWR
Applications Menu according to subparagraph 4 B, allows authorized users to view EWR’s
meeting the specified criteria. This option prompts the user to indicate the:

State

county

commodity

CYy

warehouse code

receipt number (optional with warehouse code)
FSN.

Note: Enter either the warehouse code or FSN associated with EWR to view.
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Notice PS-725

“View Receipts” Option (Continued)

B Selecting Receipts to View

8-29-14

The “View Receipts” option allows users to view the details of the selected EWR.

Step

Action

1

Under the EWR Applications Menu, CLICK “View Receipts” and the following
View Receipts Screen will be displayed to access the view receipt functions.

Select the applicable “Warehouse Code” or “File Sequence Number” option from

the drop-down lists, type in the receipt number, if desired (this is optional), and
CLICK “Submit”.

State : Msssspos - 28 County : Lefiore . 083
Commodity : Poants . AJ Crop Year : 2014
Sate Marargee I A
Courty Leore B -
Commoo Pearts A3 -
Crop Your 2014w

Warehouse Cooe

Recopt Number (Optonal wih warehouse Code)
Fie Sequence Numter

(e ] [Concet ]

Screen o - BWR1O

The following Select Receipts for View Screen will be displayed.

EWR Applications Select Receipts for View

Viarehoune Code: 72044 Veu Tyoe ©rsa O mpven
Commanty Feass - BN CropYear 2014
Recopt Bumber Sute County Lo 0P ng Loan Bumder e requence Bumder

| 75000 | » W L EV/H00007

| et

P

TR0 3w (T EVWH00007

$creen Id : EWRO0S2
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Notice PS-725
9 “View Receipts” Option (Continued)

B Selecting Receipts to View(Continued)

Step Action

3 | Click the applicable button to select “View Type”, as follows:

o “FSA”, to view EWR’s and paper receipts, if applicable
e “Provider”, to view EWR’s in the Provider system.

Note: Paper warehouse receipts may be viewed using the “FSA” view type only.
If “View Type”, “Provider” is selected, an error message will be displayed.

4 |Under the “Receipt Number” column, click the receipt number to be viewed. The
EWR data will be displayed. The following is an example of “View Type”, “FSA”.

Report of FSA View As of 10/15/14

Electronic Warehouse Receipt

ReotLown Voo somzz | D Lowm ocume [ [ ——

Loan Maturity Date: 057202015

Back Printer Friendly Page

5 |CLICK “Back” to return to the Select Receipts for View Screen.

C Viewing Reports

Under the EWR Applications Menu, the “View Report” option [Don’t see this option.] will
provide PSD and authorized State Office users the ability to view the list of EWR’s and
detail EWR data of EWR’s with the following status:

“Downloaded”

“Sent to APSS”

“Released for Repayment”
“Released for Other Reasons”.

8-29-14 Page 24




Notice PS-725
10 Reconcentrating Warehouse-Stored Loans Using EWR’s

A General Information
8-LP, Part 6, Section 3 provides guidelines on reconcentrating loan collateral. Currently,
APSS does not have the ability to process a warehouse-to-warehouse transfer using EWR’s
automatically. Warehouses electing to issue EWR’s on the peanuts being reconcentrated
shall complete the reconcentration process according to this paragraph in addition to the
provisions in 8-LP.

B Releasing EWR’s
After CCC-699 approval, County Offices shall:

e print the original EWR using FSA’s web-based EWR system and attach the printout to
the original CCC-699

e release the original EWR using FSA’s web-based EWR system, selecting “Release
Code”, “4 - Reconcentration/Split”

e notify the producer and the warehouse that EWR has been released for reconcentration.
C Distributing CCC-699’s
County Offices shall:

keep original CCC-699 in the County Office security file

send warehouse operator’s copy to the warehouse

send producer’s copy to producer, CMA, or DMA

file a copy of EWR in the producer’s loan folder and file folder in suspense file
follow up to ensure that:

e the commodity is reconcentrated

e new EWR’s are received by County Offices within 30 calendar days from the date of
approval

e County Offices receive replacement EWR numbers and warehouse information from
receiving warehouses.
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Notice PS-725
10 Reconcentrating Warehouse-Stored Loans Using EWR’s (Continued)
D Processing Replacement EWR’s

After notification is received from the warehouse that the replacement EWR is ready for
retrieval, County Offices shall use FSA’s web-based EWR system to:

e request the replacement EWR according to paragraph 5

e print each replacement EWR that has been downloaded

e review each replacement EWR according to 8-LP, subparagraph 630 A

e contact the issuing warehouse, if there are any questions about the replacement EWR
e send the downloaded replacement EWR to APSS according to paragraph 6.

E Processing Transfers Using EWR’s in APSS
Use the correction process to according to 12-PS to reverse the original loan and reprocess
the new loan using the replacement receipt. If applicable, record any loan repayment
associated with the original loan.

F Releasing Replacement EWR’s
When the outstanding quantity is repaid during reconcentration, record the repayment in the

normal manner. County Offices shall release replacement EWR’s that have been repaid
according to paragraph 8 using “Release Code”, “2 - Repayment of Receipts”.
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Notice PS-725

11 Handling Preprocessed DMA Files

A General Information

8-29-14

Peanut DMA’s have the option to submit preprocessed files containing paper warechouse
receipt or EWR data to their designated service County Office when requesting peanut
MAL’s and LDP’s. DMA’s shall:

e prepare the file according to FSA specified requirements in Exhibit 1

e e-mail the preprocessed file with the loan application to the DMA service County Office
contact in Exhibit 2.

The designated DMA service County Office shall accept preprocessed files submitted by
DMA'’s and do the following:

o validate the preprocessed file according to 1-CMA and all other requirements for
processing peanut loans and LDP’s

use FSA’s web-based EWR system according to this notice

notify DMA of errors in the preprocessed file

complete and disburse DMA loan applications in APSS

complete and disburse LDP applications using eLDP.
Peanut DMA’s shall be responsible for initiating corrections to errors in EWR’s.
Preparing DMA Preprocessed Files

DMA’s shall separate the preprocessed files using paper warehouse receipts from
preprocessed files using EWR’s.

Preprocessed file submitted by DMA’s shall be prepared according to the file layout in

Exhibit 1. Paper warehouse receipts and EWR’s on each file shall meet all warehouse
receipt requirements and be grouped together according to subparagraph 5 A.
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Notice PS-725

Handling Preprocessed DMA Files (Continued)

C Submitting the Preprocessed File to the Service County Office

In addition to all other loan/LDP requirements, DMA’s electing to use preprocessed files
shall e-mail their loan requests to their designated service County Office with preprocessed
files attached. The e-mail shall include a list of the preprocessed files along with the
following information associated with each file:

application date

original approval date

date of lien search

disbursement date (same as “Date Documents Received” date).

See Exhibit 2 for the e-mail addresses of DMA service County Offices.

Note: DMA’s electing not to use a preprocessed file shall continue to submit loan/LDP

requests to their service County Office according to normal procedures for
loan/LDP’s.

D Accepting Preprocessed DMA Files

8-29-14

DMA service County Offices shall process the preprocessed file attachment received from
DMA according to this table.

Step Action

1 |Print e-mail received with DMA loan/LDP application. Keep a copy of the e-mail
in DMA’s loan folder.

2 |Create CY-specific folder named, “F:\Application Data\yyyy Peanut EWR”,
where “yyyy” is the applicable CY.
Example: F:\Application Data\2014 Peanut EWR, for CY 2014 preprocessed

files.
3 | Save the preprocessed file attachment to the folder that was created.
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8-29-14

Notice PS-725

Handling Preprocessed DMA Files (Continued)

E Uploading DMA Files

Upload the preprocessed DMA file to FSA’s web-based EWR system according to this table.

Step

Action

1

Access FSA’s web-based EWR system according to paragraph 4.

Note: DMA service County Offices have the “DMA’s Upload” option listed under
the EWR Applications Menu.

Under the EWR Applications Menu, CLICK “DMA’s Upload” and the following
Select Upload File for DMA Screen will be displayed.

mm Unied Shates Owpartment of Agraouiare

2
?

s o <

EV\-IR Home About EWR Help Contact Us

Select Upload File For DMA

State : Texas - 48 County : Pearnst Marketing
Loan Services,
wuc -sx

Commodiny : Pearuts - RUN Crop Year : 2014

Select Fie for DMA Upload
R —
F-\Application Data\2014\Peanut EWR\SXE40005 DAT | (Beowse. )

Lupiced J

Screen id : EWROTO

w

CLICK “Browse” and select the applicable preprocessed file to upload.

CLICK “Upload”. If the selected preprocessed file has paper receipts, the following
DMA Paper Receipt Results Screen will be displayed.

Note: DMA files using EWR may be viewed using either “View Type”, “FSA” or
“Provider”. DMA paper warehouse receipts may be viewed using only
“View Type”, “FSA”.

DMA Paper Receipt Resulls
Sate: Texni-48 County: Pearud Markebing Loan Services, LLC 832 CiopYem: 2014 Fide Sequence lambes: SPX40009
Wat ehvourse Code: 616161
C orvunodity”. Pearats Comumodity Class: Furrer et of Measame: TN
Pedegt Muavdres Com v evt Mobdes Nare 10 G ade Weight
4452 1 o
445) 1 s
4500 1 ns
4504 1 1648
505 1 1648
45006 1 16.48
Total Valid Receipts: 6 Total Welght: 218 67
Pedeqgt lhanber Peasson Code Peason De soriglion
Total Receipts Returned: 0
[ocreen i | BWROTY cdose window
- —
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Notice PS-725

11 Handling Preprocessed DMA Files (Continued)
F Viewing DMA Receipts
Before sending the preprocessed electronic file to APSS, users shall view the receipts to
ensure that the requirements are met according to subparagraph 5 A. Preprocessed paper
warehouse receipt files are sent automatically to APSS, so paper warehouse receipt data can
be viewed after the transfer process has been completed. If the preprocessed file has EWR’s,
view EWR’s according to paragraph 9.
Preprocessed DMA files with paper warehouse receipts can be viewed using “View Type”,
“FSA” only. The following View Receipts Screen will be displayed to select the paper
warehouse receipt to view. After making selections as applicable, CLICK “Submit” to
select the file to view.
u::n::;nko A‘o:::y“ ‘
S \‘,’.‘;;:: ; - —~ ,
cw;a N(l)mo AD;NA (LWR Help Contact Us Exn CWR Logout of eAuth
AT !
State Texas - 40 County : l'ow: Mok etrngy
e e
Commodivy : Pearnsts - RUN Crop Your ! 2014
© Warehouse Code S1616) - EVWR L ne w)
Recegt Numvber (Optonal)
@® Fée Seq NumvProducer | SXP40005 - PEANUT MARKETING SERVICES ] v:
The following Select Receipts for View Screen will be displayed. Under the “Receipt
Number” column, click the receipt number to view receipt details.
et retes (w4 Ay A LR e
% Farm Service Agency ANy
EWR Home Ab;ul ll;fV”R Help Contact Us (;-:l IWR Logout of eAuth
:
:-.cov SXP40025 :':4.« 16101 [CreoVesn 014 v(\-:::-_ e
Pecont thurdoes e Conmnry Lot e L owns Mhmrdoae
[:42:‘_\ - L Lo
@_}3 “w Lown
4%0) “ Lo
4504 “ =2 (e
450% “ 2 [
4506 “ (R
Screen ld  EWROS2 |
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Notice PS-725

Handling Preprocessed DMA Files (Continued)

F Viewing DMA Receipts (Continued)

8-29-14

The following is an example Screen EWR054 Report of Paper Receipt View As of....

Report of Paper Receipt View As of 10/29/2014
Electronic Warehouse Receipt
File Sequance Licrnse
Murnbar: SR WarshQuse | mopt bumbor : 2001 | License Typo Mumbar & | Mogatiablo Bopt | Insured ¥
THFA00EE e s e s rr2E3
Paper Pri Unit of Pri Gross i Warehouseman lis | Sec Uit of ) Sac Net
MNumber 2061 | Moasure; TH | Unit; 3,53 | FrNeUURILSE 33,02 g prcitor: Moasure; L8 | 38 Bross UL S i gepan
Dt Timne Last
FS5A Ralease
Mirged . F3A Slate . Date Ropd \ Changed; Monday, \
Warshouss; 1 | Stalus: Sent To | ¢ gy | PSADounty Code: 832 |\ adriiznans | RO8OME | ootonergg goiy | Delivery Clty:
ITE0 AM CET
Nemar 2% | cetvery & Delivery | yia P o
A ol Y iade . RS RITRA T - " AT . Proglucar
Peanut Go Coder 48 gﬁ::".:.m Slgnature: Fusalved Frow: Number: Fanm Stais Gode: Mame ©
LD -
Curr Hodder Sub Holder
E:‘d'; ':‘“"'5" ﬁ‘,‘" Hatter E‘L"m' DataiTime: Sub Halder id: a::""ﬁd“ it T hme: Frev Hobder I
Prov Hofidar Data Storags
Prov Holder . Providaer Storage Start Prapaid in Prapaid Cut .
X DateTime: ! by ! S0 | starage Charge: O | Paid
Mama: I 4T Dol 100E0E014 Chargas: & Charngas: 0 Thine CTE1E01E
Grade: 1 Graded: Clags: 5PW | Commodity: PEANUTS | Receiving Chrg Paid Inds M
Electronic Warehouse Receipt Classing
Lecas Shelled Totsl Damage | Feors '
LK Total Todal . ¢ Virginia ELK
Kamal (LEK) , , . Moisture; 8 Hamel Pot Maborial {F8Y) '
Tors: 051 Pounds: 1,018 | Tons: 33.53 Pourda: 87,008 {Paty: 0 Pt 84 Pet: 0
Virginia Fancy Valancia ET'"’:‘“’ Total KRS - 0 SMKRS Sound Splits | Total SMi E‘a"’“"'l (o)
Pel: 0 Crached Pet: 0 soolored : Pet: 70 {35} Pel: 243 | Pot: 7243 e
Pt 0 Pt 4 67
Total Hull
g::a:gud Spulit Tnu-:_ul?ﬁﬂml Hull Fet; 23 Flanrs Foumndd: Fornal Franza Pet: RMD Pet: gm‘:ga
: - Fel: 100 :
Parant - L .
Parsmt Reseiving Charge | Recaiving Chig | Receiving Chy . \
Warshauss City: mlhnuu Lot Mumber: {Cha) 4 X Pald: M Par Glaaning Chyg: | Drylng Ghyg:
. . . Gustom Harveating | Seed Account | Monthly Taital Glaaning | Totad Drying
Zlean Dry Chy: Hauling Chy: Other Chy: Chge " Starags Chy: Che: Che:
H‘?} Clean Dry Lutgt Hauling R'tfrmlhar :3;1&:043“ mlzg Paint Recelpt Valus: | CCC Loan Status:
Price Support
LoanlLOP | Dats Loaniop | P2t | Date LoaniLop Rept Loan pate Loar | Date Loan pataTTime Rept
Humber; Approvad: Application: Disbursement: Value: $0.00 Recaived: Repaymant:
RecoursaiMNan-
Laan o LD#E: Date COC Storage Pald .
Lean ﬁ;‘:“"" Forfeited: | Thro Date: Loan Raturity Date:
|Back] |  Printor Friondly Page |
Sereon ld : EWRO0E4
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Notice PS-725

11 Handling DMA Preprocessed Files (Continued)

G Sending Preprocessed DMA Files to APSS

8-29-14

Send the preprocessed file to APSS according to the following table.

Step

Action

1

Under the EWR Applications Menu, CLICK “Send Receipts to APSS” and the
following Search Receipts to Send to APSS Screen will be displayed. Complete the
process according to paragraph 6.

4 o ‘ - )
EWR Home About EWR Help Contact Us Ext EWR Logout of eAuth

Ia

Search Recelpts To Send To APSS

Sasme Texas - 48 Coumsy ot Vot g oo
e e
=)

| Soresn 16 : B0 ]
Note: The preprocessed DMA file will be displayed when users do the following:

o for “File Selection Criteria”, CLICK “All Files”

e from the “File Sequence Num/Producer” drop-down list, select the

applicable preprocessed file to send to APSS.
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Notice PS-725

11 Handling DMA Preprocessed Files (Continued)

G Sending Preprocessed DMA Files to APSS (Continued)

Step Action

2 |Review and verify the receipts to be sent to APSS that will be displayed on the
following Send Receipts to APSS Screen. CLICK “Submit” to send the receipt to
APSS.

— — ——— g — 4~

Farm Service Agency e

o~

USDA
-

Prcont  Pradues Bame wn  Comvont Bobder  Cumvont Bubber  Provis Subber L e
. Peione ——— As —— e Tew

X
3222 RR

P | .
Totl Recopts Reddy To Send To APSs 8 Total Weight 42018

Perform the normal loan/LDP and producer ID and verification routines in APSS.
4 | Complete the loan-/LDP-making process and disburse the loan to the account
specified by DMA in the normal manner.

w

H Releasing Paper Warehouse Receipts Included in Preprocessed DMA Files

Paper warehouse receipts shall be released:

e when receipt has error
e when receipt was downloaded in error
e for reconcentration/split.

See subparagraph 8 A for the release reason code to use when releasing paper warehouse
receipts.

12 Processing eLDP Using EWR

A General Information

8-29-14

The eLDP software has been enhanced to allow FSA County Offices to use EWR’s to
process eLDP’s. EWR’s downloaded for eLDP will be marked for exclusive use by the State
and County Office that downloaded EWR and will block other users from using the same
EWR to request for another MAL or LDP.
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8-29-14

Notice PS-725

Processing eLDP Using EWR (Continued)

A General Information (Continued)

The eLDP requestor using EWR must provide the warehouse code and EWR numbers that
go with the eLDP application to the County Office. The eLDP system will retrieve the
EWR’s based on the information specified in the eLDP request, and will add the quantity
from EWR’s that were successfully downloaded. The resulting quantity shall be used to
complete the eLDP application. Access eLDP according to the following table. See 15-PS
for additional information on processing eLDP request.

Step

Action

1 |Access the FSA Intranet Home Page at
http://intranet.fsa.usda.gov/fsa/applications.asp. The Applications Page will be
displayed.

2 |Under Applications Directory, CLICK “D-F” to display the applications starting
with letters D to F, then CLICK “eL.DP, Electronic Loans Deficiency Payments”.

3 |Login using eAuthentication using LincPass or user 1D and password.

B Adding EWR to eLDP Request

Users must complete the eLDP preprocessing requirements according to 15-PS, Part 2,
before processing the eLDP request. If producer is using EWR with the application, on the
following Screen ID eLDPApplMain01, under the Applications Menu, CLICK “Add EWR”.

Application

Application

«LDP Homa About eLDP eLDP Help Contact Us Exit eLDP Logout of eAuth

Please select the type of operation from the navigation bar to the left. The types of applications and profile functions are

dascribed below.

> Add Farm Stored - To add a Farm Stored eLDP application for a producer
= Add Sold/Deli F

To add an eLDP application for quantities that are either sold, fed or have
requestad date

= Add EWR - To add a E
> Add Cotton - To add 3 Cotto
> Inquire - To view & 0
> Correct - To correct eLDP application details of 3 producer,
> Delete - To delete an eLDP application for a producer

Screen ID eLDPAppIMain01

If the user is a CMA or DMA Service Center, the following screen will be displayed.

CMA Application

CMA Application

o CEA ST S ST I 0

el DP Home About el DP elLDP Help Contact Us Exit eLDP Logout of eAul

Plaase selact the type of operation from the navigation bar to the laft. The types of applications and profile functions are
described below.

Add Farm Stored CMA - To add a ored eLDP application for a CMA,

> Add Warehouse CMA - To add a warehouse eLDP application for a CMA.
> Add EWR CMA - To add a EWR eLDP application for a CMA.
> Inguire CMA - To vie

w eLDP application details of 3 CMA
ct aLDP Application details of a CMA

Correct CMA - Tc

> Delete CMA - To delete an eLDP applcation for a CMA.

Screen ID eLDPCmaApplMainD1
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Notice PS-725

12 Processing eLDP Using EWR (Continued)

B Adding EWR to eLDP Request (Continued)

8-29-14

Complete the applicable Producer Search and Storage Location Screens according to 15-PS,
paragraphs 321 and 322.

When completed, the following Screen ID eLDPApplPayInfo2, Part B, “Producer Payment
Information” section will be displayed. Enter EWR numbers associated with the request at
the lower section of Part B. Enter individual EWR numbers in the “Warehouse Receipt #”
column. Indicate “Rows to Add” as needed, and CLICK “Add Rows”. User may add

5 rows at a time.

CLICK “Clear”, to clear EWR entry on each line. After all EWR’s are listed, CLICK “Get
EWRSs” to download EWR’s into eLDP.

Line® Wasebsinin Receipt @ """".':'““" DR B anpe
[+ 1
=15
Ot
4 =" 10
S
Hows to add: 1 - Add Rl
Gespars | k| Corwel | ek
Siresn 1D oL IApeI ey inlod

If the download is successful, the following “EWR Quantity Information Screen with the
“Quantity” column automatically filled will be displayed. The “EWR Message” column
will display the status of the download process, or display any error message, if applicable.
CLICK:

e “Back” to return to the Storage Location Screen to correct warehouse code entry

e “Edit” to return to the previous page that allows user to add/remove EWR’s that were
previous entered

e “Calculate”, if there are no errors in the entry.

EWR Quantity Information
Woarebaniun el 8 | "?'::’"-": EWE Message
1851 L2} A Doy ddis

Coloulste |  Edk| Back| | Comcel | Ml

Sariden [ e LA pEPaginked 2

The screen will be redisplayed with the summary based on the EWR’s that were successfully
downloaded.
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Notice PS-725

12 Processing eLDP Using EWR (Continued)

C Completing eLDP Request

8-29-14

Complete the eLDP application in the normal manner. Print the pdf format of the
Application Summary and file in the producer folder.

Returning EWR’s

On the following Screen ID eLDPAdminMain01, the Administrative Menu has been
enhanced to handle EWR-related functionality.

eLDP Home About elLDP eLDP Help Contact Us Exit eLDP Logout of eAuth!

|| Administrative

Please select the type of operation from the navigation bar to the left. The types of applications and profile functions are
described below.

I Administrative

> Email Contact Entry - To add/change county email address.
2 COC Max Yield - To add/change commodity yield information.
> Return EWR Receipts - To return selected receipts.
> Delete EWR Receipts - To delete selected receipts.

Screen ID eLDPAdminMain01

The option to:

e “Return EWR Receipt” shall be used if the eLDP system times-out, or if the connection
is dropped during the download process

Note: This option will display Screen ID Return EWR Receipts and allow the user to
return EWR to the Provider. EWR will be reset to its predownload status and will
be available for redownload by the user.

e “Delete EWR Receipts” shall be used only after the “Return Receipts” function was
not completed successfully.

Note: This option will display Screen ID Delete EWR Receipts and allow the user to
remove EWR from the eLDP system.

User may view the receipt according to paragraph 9, to verify the status of EWR.
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Notice PS-725 Exhibit 1
Preprocessed File Specifications
A File Naming Conventions and Standards

Format standards require that each peanut loan/LDP receipt data file name consist of the
following:

e a 3-character alphabetic prefix code that identifies the creating entity

Note: PSD shall issue the prefix code to DMA’s. The following prefix codes have been
issued to DMA’s that have been approved.

Prefix Code | Prefix Code for
DMA Name for EWR | Paper Receipt
Concordia Allied Producers (13-806) SEE SEP
American Peanut Marketing Associations, LLC SFE SFP
(13-808)
Peanut Marketing Loan Services (48-832) SXE SXP
VC Peanut DMA LLC (51-802) VCE \VVCP

e ab5-digit numeric FSN
o all files will have a “.DAT” file extension.
Notes: All file names will consist of capital letters and numbers.

Each record in the file will contain 256 bytes plus a carriage return and line feed
character at the end of each record.

The first digit of the sequence number shall be the last digit of CY. The remaining
digits shall:

e startat 0001
e will be in increments of 1 for each file created by an entity.

Examples:  The following are 2 example file names for VC Peanut DMA, LCC.:

e VCE40001.DAT would be the first 2014 CY file using EWR
e VCP40020.DAT would be the twentieth 2014 CY file using paper receipts.
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Notice PS-725 Exhibit 1
Preprocessed File Specifications (Continued)

B Header Record Format

Each file must have a header record with the following format.

Position [Size| Type |Justified Explanation Example

1 2 |Numeric| Right |Code for the State where the loan or LDP 51
will be made. This code must remain
consistent throughout the entire file.

3 3 [Numeric| Right |Code for the DMA service County Office 802
where the loan or LDP will be made. This (For VC
code must remain consistent throughout Peanut
the entire file. DMA)

6 2 |[Numeric| Right |Enter last 2 digits of CY. 14

8 5 [Numeric| Right |FSN that increases by 1 for each file 40001
created by the entity. The first digit of the
5-digit sequence number is the last digit of
CY. This number must remain consistent
throughout the entire file.

13 1 Alpha Left |ENTER “A”. A

14 17 Space fill.

31 5 Alpha Left |ENTER “PNUT”. PNUT

36 3 | Alpha Left |Peanut type code; must be “RUN”, RUN
“VAL”, “VIR”, “SPE”, or “SPW”.

39 6 |[Numeric| Right |Warehouse code. 072070

45 2 | Alpha- Left |Preparation code. 2P

Numeric
Note: For loan/LDP based on:
e paper receipts, use code “2P”
e EWR, use code “2E”.
47 33 | Alpha Left |Enter the producer name; free form text. John T.
Logan

8-29-14
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Notice PS-725

Preprocessed File Specifications (Continued)

B Header Record Format (Continued)

Exhibit 1

Position |Size| Type | Justified Explanation Example

80 1 [Numeric| Right [Indicate either payment type as follows: 1
e “1” for loan
o “2” for LDP.

81 2 | Alpha Left |License type code. Enter 1 of the uUsS
following:

e “US” for Federal license

e “NL” for nonlicense

e the standard 2 letter postal
abbreviation (such as TX for Texas)
for State-licensed warehouses.

83 2 |Numeric| Right |Numeric State code where peanuts were 13
inspected.

85 157 Space fill.

242 3 | Alpha Left |Entry should match the first 3 letters of VCP
the file name. This is the file prefix (For VC Peanut
code assigned by PSD to the entity DMA using
creating the file. paper receipt)

245 1 Space fill.

246 4 |Numeric| Right |IF using... THEN enter...

EWR’s the number of EWR 0000
records.
paper receipts Zeros.

250 4 |Numeric| Right |EWR’s Zeros. 0004
paper receipts the number of paper

receipt records.

254 1 Space fill.

255 1 |Numeric| Left [IF using... THEN enter...
EWR’s e “1” for loan

e “2” for LDP.
paper receipts space fill.

256 1 |Numeric| Right [EWR’s “1” 3
paper receipts “3”.

8-29-14
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Notice PS-725

Preprocessed File Specifications (Continued)

C Receipt Record Format

Each file must have 1 or more receipt records with the following format.

Exhibit 1

Position |Size| Type |Justified Explanation Example
1 2 |Numeric| Right |Code for the State where the loan or 51
LDP will be made. This code must
remain consistent throughout the entire
file.
3 3 |Numeric| Right |Code for DMA service County Office 802
where the loan or LDP will be made. (for VC Peanut
This code must remain consistent DMA)
throughout the entire file.
6 2 |Numeric| Right |[Enter last 2 digits of the CY. 14
8 5 [Numeric| Right |FSN that increases by 1 for each file 40001
created by the entity. The first digit of
the 5-digit sequence number is the last
digit of CY. This number must remain
consistent throughout the entire file.
13 1 | Alpha Left |ENTER “W”. W
14 1 Space fill.
15 8 [Numeric| Right |Warehouse receipt number for the 00076362
receipt. This must be numeric and have
no duplicates within the file.
23 8 Space fill.
31 8 | Numeric Date receipt was issued. Enter in 20140913
“CCYYMMDD” format.
39 8 | Numeric Date storage starts. Enter in 20140913
“CCYYMMDD” format.
47 1 |Numeric| Right |[ENTER “Seg” for this receipt (“1”, “2”, 1
or “3” as appropriate).
48 8 [Numeric| Right |Net pounds. 00002500
56 6.2 | Numeric| Right |Net tons rounded to 2 decimals. 00000125
64 8 [Numeric| Right |Loose shelled kernels (LSK) pounds. 00000500
72 6.2 | Numeric| Right |LSK tons rounded to 2 decimals. 00000025
80 8 [Numeric| Right |[Total pounds. 00003000
88 6.2 | Numeric| Right |Total tons rounded to 2 decimals. 00000150
96 3.2 |[Numeric| Right |Enter extra large kernels (ELK) percent; 03500
zero fill if not “VIR” peanuts. (35 percent)

8-29-14
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Notice PS-725

Preprocessed File Specifications (Continued)

C Receipt Record Format (Continued)

Exhibit 1

Position |Size| Type | Justified Explanation Example
101 | 2.2 |Numeric| Right |Enter moisture percent. 1000
(10 percent)
105 | 3.2 [Numeric| Right |Enter foreign material percent. 00700
(7 percent)
110 | 3.2 [ Numeric| Right |Enter sound split (SS) percent. 00500
(5 percent)
115 | 3.2 [Numeric| Right |Enter total sound mature kernels (SMK) 07500
percent. (75 percent)
120 | 3.2 [Numeric| Right |Enter other kernels (OK) percent. 00250
(2.5 percent)
125 | 3.2 [ Numeric| Right |Enter total damage percent. 00100
(1 percent)
130 | 3.2 [Numeric| Right |Enter hull percent. 02150
(21.5 percent)
135 | 3.2 [Numeric| Right |Enter total hull and kernel percent. 10000
(100 percent)
140 | 2.2 [Numeric| Right |Enter rancidity, mold, and decay (RMD) 0050
percent; valid range is 0 (minimum) (.50 percent)
through 1.00 (maximum). Field will
allow 2 digits and 2 decimals.
144 | 2.2 |Numeric| Right |Enter the total amount of receiving 1075
charges. ($10.75)
148 1 | Alpha Left |ENTER either “Y” for “Yes” or “N” for Y
“No” to indicate whether the receiving
charges have been paid.
149 8 | Numeric Date storage paid through for this 20141231
receipt. Enter in “CCYYMMDD”
format.
Note: If no storage has been paid, the
“date storage starts” shall be on
entered on the receipt.
157 2 | Alpha ENTER “TT” (constant value). TT
159 | 1.4 [Numeric| Right |Prepaid in-charges per ton. 80000
($8.0000)
164 | 1.4 [Numeric| Right |Prepaid out-charges per ton. 50000
($5.0000)
169 | 1.6 [Numeric| Right |Monthly storage charge per ton. 2820000
($2.820000)
176 81 Space fill.

8-29-14
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Notice PS-725

Preprocessed File Specifications (Continued)

D Trailer Record Format

Each peanut EWR data file must have a trailer record with the following format.

Exhibit 1

Position |Size| Type | Justified Explanation Example

1 2 |Numeric| Right |Code for the State where the loan or LDP 51
will be made. This code must remain
consistent throughout the entire file.

3 3 [Numeric| Right [Code for the county where the loan or 802
LDP will be made. This code must (For VC
remain consistent throughout the entire Peanut DMA.)
file.

6 2 |[Numeric| Right |[Enter the last 2 digits of CY. 14

8 5 [Numeric| Right |FSN that increases by 1 for each file 40001
created by the entity. The first digit of the
5-digit sequence number is the last digit of
CY. This number must remain consistent
throughout the entire file.

13 2 Alpha Left |ENTER “ZZ”. 7

15 4 | Numeric| Right |ENTER “9999”. 9999

19 12 Space fill.

31 4 |Numeric| Right |Enter total number of receipts records in 0003
the file.

35 222 Space fill.

8-29-14
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Notice PS-725

DMA Service County Office Contact Information

The following are the service County Office contacts.

Exhibit 2

Service County

DMA Name Office E-Mail Address Contact
Concordia Allied Worth, Georgia vicki.moore@ga.usda.gov |Vicki Moore
Producers Phone: 229-776-6985

Ext. 111

American Peanut
Marketing
Associations, LLC

Calhoun, Georgia

carla.cook@ga.usda.gov

Carla Cook
Phone: 229-849-2415
Ext. 100

Peanut Marketing
Loan Services, LLC

Eastland, Texas

sharon.curtis@tx.usda.gov

Sharon Curtis
Phone: 254-629-1636
Ext. 104

VC Peanut DMA, Southampton, Virginia | beth.francis@va.usda.gov |Beth Francis
LLC Phone: 757-653-2532
Ext. 113
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