UNITED STATES DEPARTMENT OF AGRICULTURE )
Farm Service Agency Notice SEM-39
Washington, DC 20250

For: FSA Offices

Submitting FSA-783, Emergency Operations for FSA Employees
Contact Information and Phone Tree

Approved by: Deputy Administrator for Management

W LAz

1 Overview

A Background

FSA has implemented the MIR3 emergency notification system to promote effective and
efficient notification and accountability of all FSA employees, including volunteers and
interns. MIRS:

e isinvaluable for providing quick notifications about natural or man-made disasters,
severe weather, or building closures by quickly launching a mass notification, and

e allows recipients to respond by voice or text.

The FSA-783 (08-06-14) has been revised to ensure that FSA has the most current contact
information for FSA employees.

Note: Providing the requested information on the FSA-783 is voluntary. However, failure
to provide the requested information will result in employees not being notified in a
timely manner of natural or man-made disasters, severe weather, or building closures.

B Purpose

This notice provides guidance to FSA offices on submitting the FSA-783’s (Exhibit 1) to the
Emergency Preparedness Division (EPD) for entry into the MIR3 emergency notification
system.

Disposal Date Distribution

January 1, 2015 All FSA Offices; State Offices relay to County

Offices
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Notice SEM-39
1 Overview (Continued)
C Contact
For questions regarding this notice contact either of the following:
e Robert Haughton, Director, EPD by either of the following:

e e-mail to robert.haughton@wdc.usda.gov, or
e telephone at 202-720-0135

e Nicole Steele, EPD, by either of the following:

e e-mail to nicole.steele@wdc.usda.gov, or
e telephone at 202-720-4542.

2 Action
A County Office Action
County offices shall:

e complete the FSA-783, and
e submit the completed FSA-783 to the state office no later than October 24, 2014.

B State Office Action
State offices shall:
e complete the FSA-783, and

e submit the completed state office and all county office FSA-783’s to EPD by e-mail to
ra.dcwashing3.fsa.epd no later October 31, 2014.

C National Office Action
All National office deputy areas and divisions shall:
e complete FSA-783, and

e submit the completed FSA-783 to EPD by e-mail at ra.dcwashing3.fsa.epd no later
October 31, 2014.
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Notice SEM-39

Example of FSA-783 (08-06-14)

lable at

[[fsaintranet.sc.egov.usda.gov/dam/ffasforms/forms.html.

is avai

le of FSA-783 that

ing is an examp

The follow
http

uakgidue pue repinodd Apunoddo renbe we st ygsn Aol epsn@ayeuiwel foid je jewie 1o Zrr,
-060 (Z0Z) xei AQ "0LEE-06Z0Z '3 U0 BUYSEM “AA'S ‘BnusAy sauapiadapul gopl UORBAPAPY Jo 80 Uopang sunynauby jo justiyiedsd S ) O) Bl A 8RS 10 LLOY JUEfdLIoa Pajefdiiod N0k pUSS LI0) Sy i peySenbal LB B JO B BLiie)uI00 Je)je) B Sl OSfe
Aputr no  unoy 94y Jgenbes o) Z666-269 (998) B2 40 'S0H0 WS AUB 38 L0 TRy 1SN Ui 3 1A O0/A OF BPSn A0SE MMM [ CRY 3B SLILD PLIMOY 't JNEjTUID LORBURLLSSIT Wel ol YOS 94} S1efdiion UoBuuiiosip Jo Jursidwioo wesboid spuliyg i e o o yaim nok jj

(ysiueds i)

961 9-0FB (008) 10 6EEE- 420 (008) 48 aamiag Asfay jerepad sy yBnosy) wgsn josjuco asesid Jurejdiusco wieibold 10 OFF UB Jaye sjif O YSIMm puL Ssngesip yoseds aipy o ‘Buusal jo ey [eep aue oym srenpinpy (G0 pUe aaioA) 0092-027 (Z0Z) 18 48u80) 13951 S.YGsn
JogLon eseeyd ("oje ‘edejopne Juud efig) ‘aipesg 0°8) uonBLLIOL WeiH0I 1] BONBIITUILIOD 1O SUBSLL BABLIB)E sunbas NOA § 10 MOja] S58IpPE et 0 ajim Jueidiins iwefoid B gl 0 YSHA O4M SaINGESIR thin SUDSIa {SaniAgae JuewAojdiue Joypue SwietBoud jje o) Ajdde jim
seceq payqiyodd e Jon) JusLIBTeT oy AQ papiung 40 DRONDL0D ApARae Jo weibiold Aue uf Jo JusuAodiue W uogeuoiy ajauel pejosjosd so wetBoid aoieisisse aygnd Aue WQK PRASD Si SO SBRIARL LB JO BT 10 {B 40 UGHBIISLIO [BNXeS 'SMES jejuaded Jo jeiiuie] 'Snjels
jejrell 'sjaeg jeogiod gigeaifdde asym pue jesudar 'ualbifal Apuap repusd xas Aypqesip ‘abe wifiuo reucyed ojod ‘808 [0 5158 &) Uo JustuAodiue 1o sjueadde pue Sasiojitis Sieiio}sa 5y jSurebe HoeuiLas b Sygiyosd (Yaan) aunynauby jo ueiieda S ot

M d
H o
M d
H o
M d
H o
M d
H o
(renuass3
(apoy eauy spnpouy) (jeuosisd pue og) (spoy eary spnpouy) s1 eafordiuz (apoo diz apnjouy)
(140AN pue SUIOH) JsquinN (opoy easy spnjou;) JsquinN H X, 4203) $53IppY SWOoH
ssalppy |lewg auoyd 230 laquiny suoyd 180 auoyd sWoH [enjuassy pue swe Jsil4 ‘s8], o] podsy
il T il ‘H El = a

"ad3vsd g huiysemoprel sl £8.-vSd IWGns 0} s3I0 91EIS 9u} I} SSaIppe [lews oyl (losiredns jaas] 1saybly oy ym pels) “sesodind e Bulj[ed oy g wiay| Ul Jepes)
wesylosialedns sul| 181 dules sy} o) uodal jeyy seshodwe (e 181 '3 wey| ul, ‘Aueuenb sy Aliea Jeuucsiad [enuessse Ajusp| |euuosiad |je Jo siagunu suoyd Jo 18| dojaaeg SNOILDNYLISNI

‘JusAd Aisnooay J3sesig

Jospue ‘KousbBuiuoy ‘aiiapued (HO0D) suoneiad L0 Ainunuos g jo dsuusul Afsuy) 8 Ul paynou Buiag jou safoduia S 8 Ut Jnsad i Loy etiLiojul pajsanbal sy YSILINg 0) 8injief 1oASMOL Aiejunjon

St uojj Lo paysamnbal ayj BUIPINOIL "SaIINP [EIIO 18y] LhioLied 0] JapIo ti BJEP U} MOUY 0] PaBU SSauIsng paljlien e Buiney se Aouaby oy} Aq pejeubisap Aladoid uaag aney jey) sienpmipul

2s0y] 0] AjLO PBSOISIP 8 ABLL LLIOL Sity} U0 PBJISI0D UOHBULIO! 8y Judn8 Ai9n0aay Ja)sesi Jo/pue ‘fouabunuon ‘onuapued ‘(4000) suoneisdQ JO Anunuos e Jo jusas ay} uf seafojdurs S+ Anou
Aangoaye pue ‘Apuaiowe “Apjoinb o} pasn aq fiim tojeuLIOI BYL (¢-J0d) T 9AjIRUd AinupuoD [eiepad pue (1-g0d) | 8ARoRUq Ainunuo jesepe (0Z-0dSH) 0Z-8/094J [BRUBPISId A}iNdas pue[euwioH
(L6 GISN) LS SAD2UT [8RUIPISDI A1NDS JBUORBN SI UOIIBLLIOM i} Bulisanbad Jof ALoWne sl (DIpUSLIE $B - BZGS DS S) £/6 ) J0 1OV ADBAIID B} UMM SIUBPRIOIIE L SPBLL ST JUSLLID)EIS BLIMONO SU L

:Ajuno)
s
oM 04dv oam (AUO osn leutalu| YS4)
3341 INOHd ANV NOILVINYO4NI LOVLNOD
[(ureu Sjqeodde it fjunod S3IA0TdINT VSd HO4 SNOLLYHIHO AONIDHINI
pue ajg)s Jo4 xeq gjqeoydde i X, Jojug) UCjeIo] pue sWeN 29O D
yaueigyuoisingyRousby g
Kouaby 201nl2g wWieH (¥ 1L-90-80)
AAAA-TT-WIAY paledald ajeq v FUNLINDMOY 40 LNIWLYYLAA SN £8/-¥S4d

‘Alleauo1joale ajqe|eAe S| wioy S|yl

Page 1

9-29-14



Exhibit 1

Notice SEM-39

Example of FSA-783 (08-06-14) (Continued)
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