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Submitting FSA-783, Emergency Operations for FSA Employees 
Contact Information and Phone Tree 
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1  Overview 
 

A Background 
 
FSA has implemented the MIR3 emergency notification system to promote effective and 
efficient notification and accountability of all FSA employees, including volunteers and 
interns.  MIR3: 
 
• is invaluable for providing quick notifications about natural or man-made disasters, 

severe weather, or building closures by quickly launching a mass notification, and 
 
• allows recipients to respond by voice or text. 
 
The FSA-783 (08-06-14) has been revised to ensure that FSA has the most current contact 
information for FSA employees. 
 
Note: Providing the requested information on the FSA-783 is voluntary.  However, failure 

to provide the requested information will result in employees not being notified in a 
timely manner of natural or man-made disasters, severe weather, or building closures. 

 
B Purpose 

 
This notice provides guidance to FSA offices on submitting the FSA-783’s  (Exhibit 1) to the 
Emergency Preparedness Division (EPD) for entry into the MIR3 emergency notification 
system. 

 
 
 
 
 
 
 
Disposal Date 
 
January 1, 2015 

Distribution 
 
All FSA Offices; State Offices relay to County 
Offices 
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Notice SEM-39 



Notice SEM-39 
 
1  Overview (Continued) 
 

C Contact 
 
For questions regarding this notice contact either of the following: 
 
• Robert Haughton, Director, EPD by either of the following: 

 
• e-mail to robert.haughton@wdc.usda.gov, or 
• telephone at 202-720-0135 
 

• Nicole Steele, EPD, by either of the following: 
 
• e-mail to nicole.steele@wdc.usda.gov, or 
• telephone at 202-720-4542. 
 

2  Action 
 

A County Office Action 
 
County offices shall: 
 
• complete the FSA-783, and 
• submit the completed FSA-783 to the state office no later than October 24, 2014. 
 

B State Office Action 
 
State offices shall: 
 
• complete the FSA-783, and 
 
• submit the completed state office and all county office FSA-783’s to EPD by e-mail to 

ra.dcwashing3.fsa.epd no later October 31, 2014. 
 

C National Office Action 
 
All National office deputy areas and divisions shall: 
 
• complete FSA-783, and 

 
• submit the completed FSA-783 to EPD by e-mail at ra.dcwashing3.fsa.epd no later 

October 31, 2014. 
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       Notice SEM-39 Exhibit 1 
 
Example of FSA-783 (08-06-14) 

 
The following is an example of FSA-783 that is available at 
http://fsaintranet.sc.egov.usda.gov/dam/ffasforms/forms.html. 
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       Notice SEM-39 Exhibit 1 
 
Example of FSA-783 (08-06-14) (Continued) 
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