OK Notice FLP-399
OK Notice PM-1373

UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency

100 USDA, Suite 102

Stillwater, OK 74074-2653

For: County Offices

Real Estate Administrative Review Training

Approved by:  State Exe’utjvg‘?‘irector

1 Overview

A

Background

Handbook 1-FLP, paragraph 143 B requires any employee completing
administrative reviews of real estate appraisals to have appropriate training in
accordance with USPAP AO-6 before delegation may be granted.

B Purpose
This notice:
¢ Provides the scheduled date, times and locations of training
e Provides information about hotel accommodations
¢ Announces individuals from Oklahoma, Kansas, New Mexico, Texas and
Nebraska who are authorized this training in Exhibit 1.
Disposal Distribution
May 1, 2003 County Offices
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Scheduled Training

A

Training Dates, Times, and Location

The Training will be conducted in the Clarion Hotel, Meridian Convention Center,
1-40 at Meridian, Oklahoma City, OK. Will Rogers World Airport is
approximately 3 miles South of training site.

Training is scheduled to begin at 1:00 p.m. Tuesday, April 29, 2003, and end by
12:00 noon on Thursday, May 1, 2003.

Attendance
All individuals listed on Exhibit 1 are requested to attend.

Please let Connie Burk know if any of the individuals listed will NOT be able to
attend.

Lodging / Per Diem

A block of rooms has been reserved at the Clarion Hotel, Meridian Convention
Center, I-40 at Meridian, Oklahoma City, OK. The telephone number is
405-942-8511. Please make your reservations by April, 15, 2003. Identify that
you are attending the Farm Service Agency, Real Estate Administrative Review
Training, when making the reservation. Oklahoma attendees are authorized
overnight lodging on Tuesday, April 29, and Wednesday April 30, 2003.
Kansas, New Mexico, Texas, and Nebraska and Steven Dusek, overnight
lodging has been blocked for Monday, April 28 through Wednesday April 30,
2003.

Clarion Hotel provides a complimentary shuttle service to and from Will Rogers
World Airport. Shuttle service is available 7 days a week from 7 a.m. until

11 p.m.. A courtesy telephone is located in the baggage claim area of the airport for
direct access to the Hotel.

The room rate is $65.00 plus tax. If an attendee finds that the room must be

cancelled at a later date, it is the attendee's responsibility to take care of the
cancellation.

Page 2



D

E

03/26/03

OK Notice FLP-399
OK Notice PM-1373

Travel Authorization
Each employee must have an approved AD-202, Travel Authorization, before
incurring travel expenses. This notice does not constitute an approved travel
authorization. The per diem rate in Oklahoma City is $103 per day ($65 lodging
and $38 M&IE). Travel and per diem are authorized in accordance with the travel
desk reference guide.

Training Materials
All training manuals and training materials will be provided.
Each attendee will need to provide her/his own HP12-C calculator.
Oklahoma attendee calculators have been secured through the administrative
section and will be provided at the training.

Accommodation Statement

Persons, with disabilities who require accommodation to attend or participate in
this meeting should contact Connie Burk at 405-742-1041 by April 7, 2003.
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State Attendees
Oklahoma Nila Adams
Oklahoma Janell Black
Oklahoma Steven Dusek
Oklahoma LaTonya Garner
Oklahoma Brian Holland
Oklahoma Joyce Hunter
Oklahoma Jaramie Karcher
Oklahoma Ann Levens
Oklahoma Cody McMurphy
Oklahoma Chris Pharaoh
Kansas Philip Knoeber
Kansas Brandon Riffey
New Mexico Rick Lopez
New Mexico Lynn Muncy
New Mexico Rhonda Lewis
New Mexico Ronald Barone
Nebraska Dean Jurgens
Nebraska Leigh Meyer
Nebraska Becky Russell
Texas Paul Cline
Texas Russell Coker
Texas Abdelsalam El-Farra
Texas Van Hallmark
Texas Chad Holbrook
Texas Cynthia Kruger
Texas Barbara Kelley
Texas Randy Milloy
Texas Wayne Sisson
Texas Tonya Watson
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