UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Little Rock, Arkansas 72201

AR Notice BU-34

For: Non-Federal Offices

FY 2004 Additional Year End Non-Federal Non-Payroll County Office Allotments

Approved by: State Executive Director g 244
7 U

1 Overview

A

Background

On April 23, 2004, states received revised FY 2004 non-federal County Office allotments.
Initial allotments were issued to County Office in Arkansas Notice BU-33.

Purpose
This notice issues additional FSA County Office allotments for non-Federal administrative

non-payroll expenses for FY 2004 and provides year end spending guidelines. Arkansas
Notice BU-33 is obsolete.

2 Information

County offices will enter check limitations in the CCC-514 ledger according to paragraph 3 of
this notice. The check limitation provided in Exhibit 1 includes only nonpayroll expenses.
Non-Federal County Office travel funds (other than established mileage paid to COC by NFC)
are issued as a separate travel allotment.

Non-payroll expenses include:
e Rent and utilities
e Other expenses

No FY 2004 funds may be carried over to FY 2005. Counties are encouraged to pay certain
expenses prior to October 1, 2004. These expenses include such item as:

Load postage meters with a 6-month supply up to $1,000.00. Do not exceed $1,000.00
Procure and pay for office supplies as necessary

Perform and pay for any necessary equipment maintenance

Pay office space rent due prior to October 1. Do not pay rent due in October out of
FY2004 funds unless you have excess funds to cover it.

Continued on next page

Disposal Date Distribution
January 1, 2005 FSA Non-Federal Offices
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Arkansas Notice BU-34

2 Information (continued)

e County Offices have access to BRIO report DW1702CT, County Office Non-Payroll
Expenditure Report and should utilize the report as a monitoring tool. The County Reports
Status Page shows the latest updates for all reports.

e Counties will continue to receive bi-weekly and quad-weekly printouts from KCMO and are
responsible for monitoring of their check limitation balance and efficient management of their
allocation. These printouts are schedule to be eliminated for FY2006.

¢ Continue to reconcile your quad-weekly printout with the CCC-514 in accordance with 115-FI
(Rev. 4), paragraph 161. CCC-514-1 may be used for the quadweekly reconciliation but will no
longer be required by the State Office. Do not forward the CCC 514-1 to this office.

3 Action

Open FY 2004 CCC-514 by recording the additional allotment provided in Exhibit 1 through
option 6, “Check Limitation and Ledger Control” on menu NAA00O.

Ensure that FY 2004 CCC-184's issued before receipt of this allocation are applied to this check
limitation allocation.

Operating costs, such as travel and training, rent and utilities, and emergency expenses, may
continue at necessary levels. Offices should prudently monitor all administrative obligations.

DO NOT OVERSPEND YOUR ALLOTMENT. If additional funds are necessary, contact
Charlotte Murphy by email charlotte.murphy@ar.usda.gov.
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Arkansas Notice BU-34

County Prior Increase/ Current
Allotment Decrease | Allocation
BU-33

Arkansas 4,200 39,000 43,200
Ashley 3,200 35,300 38,500
Baxter/Marion-Searcy 6,500 75,300 81,800
Boone/Newton 1,000 9,400 10,400
Carroll 1,000 5,150 6,150
Chicot 4,400 42,000 46,400
Clark-Saline 3,000 8,500 11,500
Clay 1,000 7,900 8,900
Cleburne-Stone 4,000 49,950 53,950
Conway 1,000 5,500 6,500
Craighead 1,000 17,400 18,400
Crittenden 1,000 5,250 6,250
Cross 1,000 10,100 11,100
Desha 3,600 49,850 53,450
Drew 1,000 8,100 9,100
Faulkner/Perry 1,000 84,500 85,500
Franklin 2,800 31,100 33,900
Fulton 1,000 3,550 4,550
Greene 1,000 10,850 11,850
Hempstead/Nevada 1,000 6,400 7,400
Hot Spring-Dallas 5,500 58,000 63,500
Howard/Pike-

Garland/Montgomery 2,500 30,750 33,250
Independence 1,000 9,400 10,400
Izard 3,500 36,400 39,900
Jackson 1,000 10,900 11,900
Jefferson 1,000 11,400 12,400
Johnson-Logan 1,000 5,700 6,700
Lafayette/Columbia 4,500 43,400 47,900
Lawrence 4,000 43,000 47,000
Lee 1,000 10,500 11,500
Lincoln 1,000 9,600 10,600
Little River 1,400 16,400 17,800
Lonoke 5,500 61,600 67,100

Exhibit 1
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Arkansas Notice BU-34

County Prior Increase/ Current
Allotment Decrease | Allocation
BU-33

Madison 2,500 24,200 26,700
Miller - 3,000 29,400 32,400
Mississippi 4,700 71,400 76,100
Monroe 1,000 11,500 12,500
Ouachita/Union-

Bradley/Calhoun 2,400 28,200 30,600
Phillips 1,000 12,200 13,200
Poinsett 4,800 56,000 60,800
Polk-Sevier 4,600 50,350 54,950
Pope-Yell 6,300 69,300 75,600
Prairie 5,000 50,200 55,200
Pulaski 4,000 39,800 43,800
Randolph 1,000 4,550 5,550
St. Francis 5,800 66,000 71,800
Sebastain/Crawford/Scott 10,000 114,800 124,800
Sharp 3,300 33,600 36,900
Van Buren 2,000 14,650 16,650
Washington-Benton 10,000 61,900 71,900
White 1,000 9,900 10,900
Woodruff 3,000 53,700 56,700
Total 152,000 1,653,800 1,805,800
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