UNITED STATES DEPARTMENT OF AGRICULTURE OK Notice PS-391

Farm Service Agency
100 USDA Suite 102

Stillwater OK 74074-2653

For: County Offices

Using the UCC E-filing System for Farm-Stored Commodity Loans and

Farm Storage Facility Loans

Approved by: State Executive Directot

1  Overview

A
Background

B
Purpose

[

Vv

Since July 1, 2001, County Offices have been filing UCC documents manually
with the Oklahoma UCC Central Filing Office. The State Office has been
working with the National Office to obtain an ACH account to process and pay
for UCC filings online. At this time, it appears it may be sometime before the
mechanics are worked out to pay online.

During the interim, UCC documents may be filed electronically, but payment for
the filing will be manual.

The purpose of this notice is to provide as Exhibit 1, Oklahoma UCC Central
Filing Office - Electronic Filing System Guide.

2 County Office Action

?Jsing Guide County Offices shall:
. complete a new “User Registration”.
. select “check” as the preferred method of payment
Note: When paying by check the Central Filing Office must wait until
receipt of the check before processing the E-filing.
Continued on the next page
. Disposal Date Distribution
Retain Indefinitely County Offices .
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2 County Office Action, Continued

A
Using Guide,
continued

- B
Description of
Collateral

C

Preview
Completed
_ Filing

4-3-02

. begin filing UCC documents electronically

Note: Control number can be a unique number provided by the
User/Filer, or the UCC E-filing System can generate the number.
Recommend using the State and County Code and loan number
as the control number (e.g. 4014100051).

Note: The Oklahoma UCC Filing Office will return an image of the
E-filing form as an e-mail attachment. Make a copy of this
attachment to submit with check for payment of the filing,
Retain a copy with the loan file.

. Process payment by check in the normal manner, attach copy of the
E-filing image and mail to the Central Filing Office.

Note: Enter the control number of the E-filing in the “for” section of the
check. ‘

Describe collateral being financed according to examples in OK Exhibit 2, 8-LP
and 1-FSFL. '

County Office shall review Preview of the completed filing for errors or
omissions before clicking the submit button. Refer to page 16 of Exhibit 1.

Page 2
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Exhibit 1

Oklahoma UCC Central Filing Office

Electronic Filing System Guide

This guide is provided to enable the preparation and submission of a UCC
financing statement over the Internet.

July 1, 2001

The Oklahoma UCC Central Filing Office
and the
Oklahoma UCC Electronic Filing System
are maintained by and courtesy of

Carolynn Caudill
Oklahoma County Clerk
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System Requirements —

The Oklahoma UCC Central Filing Office’s Electronic Filing Application (E-file
System) was designed to be user friendly. The system has been designed to
take advantage of standard Windows based functions that are familiar to most
personal computer (PC) users.

The Filing Office’s E-file system has been engineered to function with basic
Internet browser applications found on most standard PCs. The userffiler will
need to have a unique functional electronic mail (e-mail) address in order to
register and receive E-file system acknowledgements.

Finally, the userffiler will need an Internet capable computer that operates using
a Pentium or similar class processor, with 16MB of RAM, a modem rated for
28.8mbs or greater, and reliable Internet access,

In summary the following components and services are necessary to use
the Oklahoma UCC E-file System.

Hardware -
* . Personal Computer with Pentium Il or similar class processor.
* 16MB of RAM or greater.
¢ Modem rated for 28.8mbs or greater.
Software - .
* An installed Internet browser: Microsoft Explorer v4.0+ or Netscape
Navigator v4.0+.
¢ Electronic mail application.
Web Services -
* Reliable Internet Service Provider that also provides E-mail
services.

Once the above minimum requirements have been met filing over the Intemet via
the World Wide Web will be available.

To access the Oklahoma UCC Central Filing Office’s E-file system please
perform the following steps.

1. Establish access with your Internet Service Provider (ISP). Note: if your
computer is not linked to an ISP by a connection that is always on, you will need to
follow the procedures set by your ISP for gaining Internet access via telephone dial-up.

2. Open your Internet browser.

3. Enter the following in the address field — htt //www.oklahomacounty.or
press Enter and left click on File UCC Documents Electronically.

4. Left click on Enter to begin the UCC E-file process.

3
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Getting Started —

The following pages provide information on how to register and file UCC-1s and
UCC-3s using the Oklahoma UCC Central Filing Office’s E-file System.

Once you have left clicked Enter the UCC E-filing System Home Page will be
displayed (See example below). The User/Filer can do one of the following;

register if a new user, log in and begin filing, or receive an e-mail notice for a
forgotten password.

Internet Expl

4 Oklahoma County
4 UCC Central Filing Office

1 320 Robert S. Ken, Suite 107
4 Oklahoma City, OK 73102

1 Telaphone: 14057131521
1 Fax: 1-405-713-1810

4 CQuestions or comments?
Email the Webmaster

2

The User Login, New User Registration, and Password Assistant screens will be
reviewed on the following pages.

The UCC E-filing System will prompt you to input any required missing
information.

4-3-02 4
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Exhibit 1

New User Registration —

If you are a first time user it will be necessary for you to register to use the UCG
E-filing System. It is important to follow the instructions that appear on the
registration screen and fill in all required information fields.

E 2 Please fill in the appr

T

2

To register with the Oklshoma County UCC E-filing systam, fill In the fieids balow.

Belact your preferred Paymant method. If you have a pre-paid account with the County for UCC
flings, sntar that numbar in the POS Account number flald. If you have an account for ACH
payment, entar the account Info. If you pay by check, you do not need to
enter any acount numbers. For information on setting up a pre-paid or ACH scount, contect
Okiahoma County at (403) 713-1521,

Make sure that you enter your correct emall address. Without & valid amall address, you will not
be able to complete » filing. You must also enter a valid phone numbar.

Whan choosing a password, make sure It is atleast 5 charactars long,

If your registration fails because you lsft one or more fialds blank, you must re-entar your
d and confi to 1

-

Company or Individuat Information

Company or Individual Namas ¥ Tax 1D or Individual oSN,

T Address; Ciyt State: Zip Codes

Prefarred Method of Payments  © Check € POS Pra-paid Acount 1 ACH Account

POB Account Numbaer ACH Routing Numbers ACH Bank Account Number
Contact Information . .

Ramag Phonei Faxs Emails
security Information

Usemama:

Passwordt (Must be at least 5 characters longf)

Confirm Passwordy

7 TR 2 e . e pempr

It is important to remember the exact names you used for your
Company/Individual Name, your Contact Name, and your User name. These
names will be required to receive a forgotten password through the Password
Assistant screen. When entering the information into the Password Assistant
screen the information must be exactly as it was entered into the Registration
screen.

When you have filled in the required fields and left clicked OK, the UCC E-filing

System will send a confirmation to the e-mail address listed on the registration
page.

4-3-02
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Password Assistant Screen —

The Password Assistant is designed to send you the password you selected for
system access. The system will send your password to your e-mail address.
Remember, you must enter the information for the Company/Individual Name,
Contact Name, and User name fields exactly as you did on the Registration

screen.

g
{2
14
15
£Q

* 1f you have forgottan your passvord, ve will amall it to you. Fill in your Company Namae, Contact
Name, and Usamame as you antered them in your profile and dick on Bubmi to recaive your
pas:

® To'retum to the Main Menu prass Cancal,

User Information . . L

4 Company Namai
i} Contact Nama:

4 Usemamar

R R e W

Skl

Subnat

Once you have filled in the three fields you will need to Left Click the Submit
button. The UCC E-filing System will send your password to the e-mail address
that you entered during the initial registration process. If you are unsuccessful in
your attempt to obtain your forgotten password please contact the Oklahoma
UCC Central Filing Office for assistance.

Completed Registration —

Once you have completed the registration process and received confirmation via
your registered e-mail address you may begin using the UCC E-filing System.

IMPORTANT - PLEASE READ

Please note that there will be a delay of two business days
between the time registration is accepted and UCC E-filing may
begin. This delay is necessary so that the Oklahoma UCC
Central Filing Office can confirm the ACH account information
provided during registration.

4-3-02
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To begin filing using the UCC E-filing System you must logon to the application.
To logon Left Click the User Logon button, enter your Usemame, Password, and
Left Click OK.

If your Usemame and Password are correct you will be presented with the E-
filing System’s Main Page. The Main Page will allow access to all available
User/Filer services.

To Begin Filing —

When you first access the system, agree to the terms, and select Enter the
following screen appears.

Man Fage - M ot deternat Exploisr

Okishoms County
UCC Contra! Filing Ofics

320 Robert S. Kerr, Sutte 107
{ Okiahoma City, OK 73t

1 Totophona: 14067131521
Fax 14057131810

4 Questions or commants?
1 Email the Yebmasier

2

® Enter your Username and Passvord in tha flalds balov to
access the Oklahoma County UCC §-Filing System,

v

Login Information

4 usemamm

A Passwords

=

The User/Filer should fill in the Usemame and Password, then Left Click OK, to |
continue the UCC E-filing process by accessing the Main Menu.

4-3-02 /
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UCC E-filing Main Menu -

Once you successfully logon to the UCC E-filing System the following screen will
be presented to the User/Filer. The Main Menu provides the User/Filer access to
all available UCC E-filing services.

DMain Page  Micresolt dntemet Explo

The main Menu provides three options from which to choose. The User/Filer
may prepare an Initial UCC-1 Financing Statement, a UCC-3 Financing
Statement, or change information on the User/Filer's Registration page.

The three options will be reviewed on the following pages beginning with
accessing the User Profile page.

User Profile Option —

The User Profile page provides a means for the User to amend or ubdate the
information that was initially submitted to the Oklahoma UCC Central Filing
Office. The User may wish to change their Username, password, e-mail
address, or mailing address for example.

Left Click the User Profile button to access the User Profile page.

To change the information contained in your User Profile, Left Click on the field
containing the information, remove the current information, reenter the desired
updated information, and the Left Qlick the Update button.

An example of the Edit User Profile page is displayed on the following page.

4-3-02
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User Profile Option — (continued) Exhibit 1

All of the visible fields on the User Profile page are available for editing by the
) UCC E-filing System User/Filer. The User/Filer will receive a prompt to supply

any required information that is miss

‘ ;M'km

To adit your usar profile, modify the flalds balow.

® Salact your preferred payment maethod, If you have a pre-paid account with the County for UCC
filings, antar that numbar in the PO8 Account numbaer field. If you have an account for ACH
paymaent, enter tha appropriate account Information. If you pay by chedk, you do not need to
enter any account numbaers. For information on setting up a prea-paid or ACH account, contact
Okishoma County at (405} 713-1521,

® Make sure that you enter » valid email address. Without a valid amaill addrass, you will not be

able to completa a filing, You must also enter a valid phone numbar.

When changing your passvord, make sure i is at least 5 characters long.

When you are finished, dick on Update to save the changes or dick on Cancel to discard the
changes. You will ba returned to the Main Manu,

- thpany or Individual Information

Company or Individual Nama1 Company Tax 10 or Individual SSN;

WABCFiling Officg  ~~ " [73-11122233;
Addresst y
j320RSKerr e+ e e HOKC 1 JOK
Prafarrad Mathod of Payment: C check € pos pre-paid Account & ACH Account
POS8 Account Numbert ACH Routing Numbar; ACH Bank Account Numbart
I ey T ifieenaad
- Contact Information
4 Namey Phonat Faxi Emalh

‘ 4 [JonDoe e 7130868 ] : Jgarbro@okishome

Security Information

Usernamas User ID ~ Craated Oni

liondoe 63641 - 1/26/2001 2120122 PM

Passwords (Must ba atleast 5 charactars longl)

lm-—-

Confirm Password:

Once you have made the necessary pages Left Click the Update button to
complete the process. - '

Please Note: The system requires that you enter a password and confirm it each
time you update your information. However, you may reenter and reuse the
current password if you wish.

File UCC1 Option —

The File UCC1 option allows the User/Filer to prepare and submit a UCC-1 Initial
Financing Statement electronically over the Internet via the World Wide Web.
Once a User/Filer has successfully logged on to the UCC E-filing System the
Main Menu will be presented and the User/Filer can continue.

4-3-02 9
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Left Click the File UCC1 button to access the UCC1 page and begin theEfﬁmg
process. '

When the File UCC1 button is selected the User/Filer is first shown the
instructions displayed below and is provided descriptions of the various fields.

® Use the Back and Naxt buttons to mova from step to step In the process of creating a UCC
Click on tha Cancel button to abandon a filing in prograss and return to the main manu.
® The steps In the UCC1 New Filing wWizardy

1. Select Control Numbasr

This control numbar is a temporary numbar (NOT the final filing numbaer) that you can use |
to referance this filing until a parmanent numbaer is assigned, You can enter your own
numbar, or the system can genarate one for you,

, You may also selact a paymant method for this filing at this step. By default, your
E prafarred maethod of paymaent is selacted.

2. Add Debtors

Enter tha nama(s) and addrass(as) of debtors for this filing. You may add any
numbar of debtors.

3. Add Secuad Partias

Enter tha company nama(s), contact nama(s), and addrass(es) of sacurad partias
for this filing. You may add any numbar of securad partias.

4. Add Collateral Description

Cut and paste a collataral description, or enter a collateral description manually.
The desciption may be up to 65,000 characters long,

5. Praview snd Submit

Raview the filing information you have entered. If you are satisfied, you may submit the
filing, If not, you may go back and modify collateral, sacured parties, and daebtors. Once
you are satisfled, submit the filing,

'

6. Receivae Confirmation of Submitted Filing and Remit Payment/, Signature Form
(and Ramit Paymant If paying by check)

You will be amailed an acknowledgemant of your filing immediately. This emall contains a
confirmation of the information you have submitted. IT I8 NOT YET A FILING. You must
print and sign the attached payment/signature form wharae appropriate, and mall it to
Oklahoma County, If you pay by check, you must induda a chedck with tha signed form.

7. Recaiva Confirmation of € leted Filing (or Rejacton)

Upon racaipt of your signad payment/signature form (and paymaent if paying by chack),
Oklahoma County will review your filing. If tha filing is satisfactory, it will be assigned a
permanant filing numbar and you will raceive an email with a copy of the completed filing
attached for your racords. If the filing is not satisfactory, you will receiva an ama
notice explaining the reason tha filing was rejacted.

4-3-02
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File UCC1 Option — (continued) Exhibit 1
Once the Next>> button has been selected the User/Filer will be asked to select
a Control Number. This may be a unique number provided by the User/Filer, or
the UCC E-filing System can generate the number. In either case, the number
should be used as the Filer's reference number to the filing until the actual File
Number is assigned/affixed. Below are examples of numbers provided by a
User/Filer and the UCC E-file System '

migluce slH‘lIe.«;vp‘?WL‘I NewlCCT_St&amp (@

oo

Select Control Numher +Step 1

® By salecting a control number you can track the status of your pending filing until a parmanent
ber is igned by Oklah County.

® You may choose letters and numbers or ¥0U can use your intemal *Loan Document Numbaer”, 1f

You want the systam to genearate the control number, simply prass the Ganerate bitton,

® Galect a paymant mathod for this filing. Your preferrad payment method is selectpdtry s fault,

Filing Control Information

4 control Numbers
|AB1-23401HT

Method of Payments % Chack  © POS pre-paid Account O ACH Account

POS Account Numbert

L.

Check Rumbar: ACH Routing Numbars ACH Bank Account Numban

[12354 | A

® By salecting a control numbar you can track the status of your panding filing until a parmanent
ber is lgned by Oklah County,
® You may choose lettars and numbaers or YOu can use your Int ! *Loan D Numbay®, 1f
you vant the system to ganerate tha control numbar, simply prass the Generats button.
® Selact a payment mathod for this filing. Your prefarrad payment method Is salected by default,

Filing Control Information
Control Number:

lgﬂ!bfo@' klah ounty. ""’9@90350 [EEEIE )

Payiment Method

Mathod of Payment € Chedk 7 POS Pra-paid Account & ACH Account

PO Account Numben

Check Number:

‘ACH Bank Account Numbers
nzezssass

To continue the filing process, Left Click Next>>.
11
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The next step in the filing process will be to add the Debtor's Name and address
information. The User/Filer may add as many debtors as necessary to perfect a
UCC-1 filing. The Add Debtor(s) and the data entry pages are displayed below.

hllnsfiwww oklahénﬁétbunticxq/uccel:ﬂll:nle.asn'NlL‘l—Nu &aﬁm.(«\nmy - Mictosott ...

® To complete a UCC1 filing at least one debtor must be added. Additional debtors may be added

to this filing. Click on ths Add button to add a new debtor. Click on the Ramove button to remove
a dabtor, Click on Edit to edit a debtor.

¢ Enter the information for this debtor balow. Click on OK to add this debtor to the fillng. Click on
Cancal to retumn to the Add Dabtors paga. If the dabtor is an individual, setect the individual
button, and enter the name in the Last Nama, First Nama and Middie Name boxes. If the debtor
isa pany, seiuct the pany button, and anter the company namae in the Name box.

Debtor Information

Namet
1c¢ L ™ i
Last Name: First Nama: Middle Names
Ftodidud  fDos_ e
: Contact Names .
‘ Addrass llﬁ( Addrass 21 Chtys Stata:  Zip Coda:
{ hzs sme\ ..ilpoboxigsz T T T fokiehomaciy; Jok | [raToz

When you have completed entering all of the required information into the
appropriate data entry fields, Left Click OK to continue to the filing process.
- When the OK button is selected the User/Filer will be returned to the Add

Debtor(s) screen. The User/Filer may add additional Debtors, edit the
information already entered, or delete a Debtor.

The following screen shows the results of the entries made above.
4-3-02 12
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This is how the information input earlier on the Debtor Information screelrglxlls"l)lt 1

¥

displayed on the Add D

‘ahlun /www oklahomacounty. mgluccetsst e
et

Fiamove

¢ Enter the information for this dabtor balow, Click on OK to add this debtor to the fling. Click on

 tompany  john does landscape services

© tndvidut |

Contact Name1

or(s) screen.

HewtUC1 Si’&.n[||;',(mnc:v;x Microsolt §
i e

ebt

o Ay i

e

52

id Debtor(s] .

¢ To complete a UCCI filing ot least one debtor muyst be addad. Additionsl dabtors may be added
ta this filing. Click on the Add button to add » nev dabtor, Click on the Remove button to remove
@ debtor. Ciick on &dit to edit a dabtor.

Current Debtor(s)

DOE, JOHN T - 1234 S STREET P O BOX 1492, OKLAHOMA CITY, OK 73102

Cancal to return to the Add Dabtors page. If the debtor is an individual, select tha individual
button, and wnter the name In the Last Neme, Fiest Nema and Middle Keme boxes. If the debtor
is a company, selact the <company button, and enter the Company hama in the Name box.

Debtor hiformation -

Namaes

Last Mamer First Namat

jichn doe !

Address 11 Address 2y Cityr State:  2ip Codet

11600 n street

Jebtar(s) - Step

To complete a UCC1 filing at least one debtor must be added. Additional debtors may be added

to this flling. Click on the Add button o add a new debtor. Click on tha Remove button to remove
a debtor, Click on Edit to adit a debtor.

DOE, JOHNT-1234S STREET P 0 BOX 1432, OKLAHOMA CITY, OK 73102

Once all entries, edits, and deletions have been made, Left click Next>> to
continue.

4-3-02
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Adding Secured Parties — Exhibit 1

The next step is to add the all secured parties by accessing the Add Secured
Party(s) screen.

Wips:2/www oklshomacounty o1g/u

® To complete a UCCL fling, you must add at least one Secured Party. Additionasl Secured Parties
may be sdded. Click on the Add button to add a nev party to this filing. Click on the Remove
button to remove a party. Click on Edt to edit a sacured party. Click on Default to anter yourssif
#s » Bscured Party.

it
Audd

Eait

Foztmove

Add

® To complets a UCCL fifing, you must add at feast ons Secured Party. Additlonsl Secured Parties
may be added. Click on the Add buttan to add a naw party to this filing. Click on the Remove
button to remove a party, Click on Edit to edit a securad party, Click on Default to enter yoursalf
as & Secured Paity,

Secured Partylel - Step3

Current Securail Party(s) .

UCC FILING OFFICE - 320 ROBERT S KERR, OKLAHOMA CITY, OK 73102

@ Enter the information for this secured party belov. Click on OK to add this party to the filing. Click
on Cancel to retum to the Add Secured Perty(s) page.
v

Company Namaes . . Contact Namer

110t Netional benk na """

Address 11 Address 21 Stater  Zip Codet
[i2ize sveet ' [po bax 4545 : ok [

When the OK button is‘selected ihe User/Filer will be retumed to the Add
Secured Party(s) page with the updated information now appearing.

4-3-02 14
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The User/Filer may continue to add, remove, or edit entries as needed until ready
to continue with the filing process by selecting Next>>.

® To complete a UCC1 filing, you must add at least one Secured Party. Addiional Secured Partias
may be added. Click on the Add button to add a nev party to this fillng. Click on the Remeve
button to remove » party. Click on Edit to adit » swcursd party. Click on Defauk to enter voursal
as a Secured Panty,

CGurrent Secured Party(s) :

JUCC FIUING OFFICE - 320 ROBERT SKERR, OKLAHOMA CITY, 0K 73102 E
TOTH NATIONAL BANK NA - 1212 E STREET PO BOX 4545, EDMOND, OK 73400

Edit -

Rameve

Adding Collateral —

After completing the Debtor and Secured Parties the User/Filer will be sent to the
Add Collateral Description screen.

! ] Iﬂ\us:/lwwuoklahuuacounly.

® You must enter a to
manually or paste taxt into the box balov, (IR

1f your collstaral Information axceeds 25 Pagas, plaase send the filing
In for regular procassing,

® Yo snter a description manually, dick in the box with your mouse snd bagin typing,

¢ To pasts taxt In tha box, first select and copy taxt from another docurnent. Then, etthar right dick
in the box and select paste, or choose the Pasta option from the edit menu in your browsar.

 Callateral Description Text

i1l of d 1 v, s, ducts, and p as
dascribed in d security ag .

a UCC1 filing. You may enter the coflataral

e ooy

To enter a collateral description in the Add Collateral Description field the
User/Filer may enter text manually by use of the keyboard or by cutting and
pasting from another Windows type document.

Once the collateral description has been completed Left Click Next>> to preview
the finished filing prior to submission.

4-3-02 15
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Preview Completed Filing —

HGC1 Preview =

CTontral Number: Otahoms Courty Number:

dgarbro@oklabomacounty.org@S7782  [PENDING |

jacH 1234567 - 7654321 1
Pohtw L)
Deblor Kuma: ”
{DOE, JORN T 3
Malling Address: "
i :
1234 S STREET 'lp OBOX 1492 ORLAHOMAIox 13102
Debtor (2) .
Deblor Nama: Cortact Yare:
]  [TOHNDOESLANDSCAPE !
| s fomiocs
OBOX 1492 o MA ok 73102
Secured Party (1)
Company Name: Contact Kame:
[UCCFILINGOFFICE |GARYBROWNLEE i
Malling Address: ] Cty: State:  Dp Code:
[320ROBERT S OKLAHOMA
lxm oy oK 73102
Sacured Party @)
Company Nama: Contuct Neme:
i10TH NATIONAL BANR NA {PILL DOE i
Malling Addrass: CHy: Stata:  Dip Code:
1212 ESTREET PO BOX 4545 EDMOND  JoR  jfra400 |
Dasoription of Colisteral:

‘LLL OF DEBTOR'S INVENTORY, ACCOUNTS, PRODUCTS, AND PROCEE)
D!SCRXI!D IN EXECUTED SECURITY AGREEMENT.

Microsoft Inteinet Explorer
e »

PROCESSAWL)-151 4

Your Filing has been submitted.

Once your filing has been accepted, Left Click OK to retum to the Maln Menu
and start another UCC E-filling.

4-3-02 16
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User Notifications — Exhibit 1

When the Oklahoma UCC Filing Office receives an E-filing the UCC E-filing
System will send an e-mail to the User/Filer confirming Filing Office receipt of the
E-filing. An image of the E-filing form is attached to the e-mail and sent for the
User/Filer to print and retain for their records.

b 2% Inbox - Mictasaft Oullook .

o

Oklahoms County UCC Central Filing Offics
320 Robert S. Ken, Suite 107 Oklshoma City, OK 73102
Telophona: 1-405-713-1521 Fax: 1-405.713-1810
Payment/Signature Form
EU1 Filing
This is not a complete filingl

Cortrol Humbar: e, .
g garbro@okdahomacounty ora@57782 R

Paymert Method: Account/Check Numbaer:
lacy 11234567 - 7654321 )

Debtor (1)

Oeblor Name: Contaot Kama:
[DOE, JORNT _ ]

Mualiing Address: City: State: p Code:

1234 S STREET jp OBOX 1492 [ORAHEOMA o 13102

Debtor @)

Debtor Name: Cortact Nema:
s%w; ggsns LANDSCAPE . §POHN DOE
,Mdllng Addrass: y: ale:  p Code:

1600 N STREET 1? OBOX 1452 O A for 13102 2
Secured Party (1) 55

E Cotrpany Nama: g

The information displayed on the attached E-filing form should be exactly as the
information that was previewed and submitted by the Filer/User. The E-filing has
two notices indicating that the E-filing is awaiting processing by the Filing Office.
Please note the statements ‘This is not a complete filing!’ and PENDING on the
form. :

4-3-02 17
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Filing Office Acceptance - .Exhibit 1

When the User/Filer submits their E-filing, it is received and stored in the E-file
System Filing Queue. The E-filing waits in the Filing Queue until Filing Office
personnel have the opportunity to review for errors and apply the fee payment.

Once the Filing Office accepts the E-Filing it is considered as Perfected and an
e-mail notice of Acceptance is sent to the User/Filer t provide confirmation.

E & Inbox - Miciosoft Outlook

0 Oklahoma Coy... Oldahoma County EU1 Filing Accepta
: oummmucccwum\goffto

320 Rabert S, Kerr, Suke 107 Okishoma City, OK 73102
Telephone: 1-405-713-1521 Fax: 1-405-713-1810
G 0 Okishoma Count... Olahoma County ELIt Fling Not¥ication

W

Oklahoma County UCC Central Filing Office
320 Robert S. Kerr, Suite 107 Oklahoma City, OK 73102
Telephone: 1-405-713-1521 Fax: 1-405-713-1810
EU1 Filing
Conbrol Numbar: OMahoma County Number:
lgarbro@oldahomacourty org@57782  |[E0000280 -+ ]
Payment Method: Account/Chack Number:
J{ACH 11234567 - 7654321 *. |
Debtor (1)
Deblor tHama: ) Contact Nama:
[DOE, JORN T ] ]
Malling Mfmss ¥ City: State:  Zip Code:
] RLAH! ]
1234 S STREET ’p OBOX 1492 orAHOMA oy 173102
Dabtor 2)
Dabler Nama: Contact Name:
OHN DOES LANDSCAPE
SERVICES JOHN DOE
Mailing Address: O i 20 BpCode:

VV?nen the e-mail Acdébtance notice is received the User/Filer should either print the
filing form and retain in the loan file or store it electronically in a data file.

The receipt of the e-mail ACceptance means the filing process is concluded and the
User/Filer now has a perfected UCC Financing Statement on file in the Filing Office.

4-3-02 18
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Exhibit 1

Filing UCC-3s Electronically —

The Oklahoma UCC Central Filing Office’s E-filing System provides the
Uset/Filer an opportunity to file selected types of UCC-3s.

The User/Filer may choose a UCC-3 amending the Debtor or Secured Party
name and address information, a UCC-3 assigning a filing to a New Secured
Party, a UCC-3 continuing the original UCC-1 for an additional 5 years, or a
UCC-3 terminating the secured party's interest in a currently effective UCC-1.

The process for filing, one of the available E-file types of UCC-3s, begins in the
same way as with the filing of the UCC-1 discussed earlier.

When any type of E-filing is finished and submitted the User/Filer is returned to
the Main Menu to begin a new UCC E-filing. ’

To begin a UCC-3 E-filing, just Left Click on the File UCC3 button. The
User/Filer will be presented with a series of screens that will them through the
UCC-3 filing process.

The following examples will demonstrate how to amend the UCC-1 created
earlier in the above E-filing explanations.

age - Micigsoft i net Explares

19
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When the File UCC3 button is selected the User/Filer is first shown the EXhibit 1
instructions displayed below and is provided with descriptions of the various
fields.

UECI - Amendment

® Usa tha Back and Next buttons to move from sbep to sten In the procass of aeating a UCCY filing.
Click on the Cancel buttan to sbandon a Nling in progreass and retumn to the Main Menu.
® The steps in the UCC3 Kav Flling Wisard:

1, Enter Original Filing Number

To create & UCC3 filing, you must refer to an original flling number. You must have » valid original fitling
numbaer and know the year of the original fillng %o complete a new UCCH filing.

Enter & control numbar for tha Rllng. A control number is used to track the filing until k acceptad by
Oklahoma County.

You may also select a pavment mathod for this Ming st this stap. By defauk, your praferred maethod of
payment is selected,

2. salect Amendment Type

Choose one of the following amendment typas: Debtor Amandmant,
1 d Perty d Termination

Tha next step in the filing depands on the smandmant type.

For 8 Dabtor Amendmant:
Amand Debtors

Enter tha nama(s) and address(es) of debtors you wish to
Add/Ramova/Modify with this amendmant, You may enter any numbar of

dabtors,
For & Sacurad Porty Amendment:
Amand Securad Purties

Enter the company name(s), contact nama(s), end addrass(es) of securad
parties you wish to Add/| /Modify with this d You may anter
any pumbar of sacurad partias.

Kor am Assignments
Entar Assignea(s)

Enter the company name(s), contact name(s), and address(es) of securad
pm?u ¥0U wish t0 assign the fling to. You may enter any numbaer of
assignees.

Feor » Continuation or Tarminabiens
Continue to Stap §

Moter Partial Relanres may snly be sub d vin { mail os couri

=
=
2

Raviev the filing information you havs entered. If you ara satisfiad, you may submit the
filing, If not, you may go back and modify securad parties, dabtors, etc. Once you are
satisfled, submit the filing,

4R Confir f Sub d Filing and Remit Payment/Signaturs Form
(and Mt’tymmtlf.pwﬂnglw chack)

you have d. IT I8 NOT YET A FILING. You must
print and sign the sttached pagmaent/signaturs form whers appropriata, and mall It o
Oklahoma County. If you pay by chack, you must Indude a chedk with tha signed form,

You vill be emalled an adknoviedgement of your filing 1 diately. This amall a E
nfirmation of the info b g

s. firn of tomplatad Filing (or

Upon receipt of your signad form (and nt if paylng by chedk),
Oklahome County will raview your filing. 1 the filing is satisfactory. It will be assignad »
permanent filing number and you will racsive an amail with 2 copy of tha completad fillng
attached for your records, If the fling Is not satisfactory, you will recelva an email rejaction |
notice explaining the reason the filing vas refectad.

< E':“:F

Once the User/Filer has reviewed the UCC-3 filing instructions, please Left Click
Next>> to continue the filing process.

To file any type of UCC-3 the User/Filer is required to provide the Original Initial
UCC-1 Financing Statement File Number and Date: The system will not accept
any other UCC file number associated with the original filing, only the Original
Number and Date. If you receive an error message upon entering the Original
File Number and Date please stop the E-filing process, by selecting Cancel, and
then contact the UCC Central Filing Office for assistance.

20
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Original Filing Number -

The following screen is presented for entry of the Original UCC-1 Filing Number
and Date as well as the Control Number.

A https:/www. okl ts/LFde.asp?WCI-NewlICE3_S 1hamp. dnop - Miciosolt 1, FEE
E Erm,ywpw«mww»muwa Mt '

Enter Origlnal Filing Number - Stg

4

® To craate » UCCI Aling, you must refar & a valid UCCL orginal fling mumbar. An eriginal Aling B}
numbar 13 composed of & prefix (may be blank, or one lm‘g. and a 7 digh number. You must k

enter all 7 digits of the #iling numbaer. Enter the 4 digre year of the filing in the spaca provided, For B

hom,
B

axampla;
File Prefixs Flle Numbaer: Fite Year: [
E 12343567 2000

® If the filing number does not exist, or has baen tarminated, you will not ba able to proceed with »

new filing.

LR M N R L N TR T
AN AR

- Original Filé Number Information

File Prafixi Fie Numbare File Yaar

E [o000280 - 00T —

~Filing Control Information

® By selecting a control numbaer you can track the status of your panding filing untii » permanant
numbar is assigned by Oklahoma County.

* You may choose letters and numbars or You can use your intemal “Loan Document Numbar”®, If
you vant the system to generate the control numbar, simply prass the Generats button.

® Sslact & payment mathod for this filing. Your preferad payment mathod is selected by default.

Control Numban

e

Payment Method

Method of Pagmaent: [a] cheadk € pos Pre-paid Accoumt & acH Account

POS Account Rumbaernt

IS -
Chack Bumbaer: ACH Routing Numbari ACH Bank Account Numbary
| . 11234567 I (7

At

O R i )

When the User/Filer selects Next>> on the Instructions page the following screen
will be displayed. The User/Filer may now choose which kind of UCC-3 to file.
Once a selection is made, by Left Clicking on the appropriate button, select
Next>> to proceed. -

hups:liwwwoklahmrmcuun!nmqlurrr-l<l}lx! ASPYWEL=NewlICES S2hamn. Snop - Misiasott § . £ (el B3
o A S A

SEEIERERT IR RSN

Amgndment Type -Swe2 @

® Choose one of the smendment types balow'and dick on tha Next button.

[ Debtor Amendment

Te] s d Party Amendment

¢ Assignment "

[ 91 Continuation

a4 Termination
|
:@ , —— . :

55




Amend Debtor(s) Information —

In the earlier example in which a UCC-1 was prepared and submitted an error
was subsequently discovered after acceptance and perfection. (The error is the
Spelling of the City’s Name in 2™ Debtor’s address information.) The User/Filer
now wishes to correct the error by filing a UCC-3 Amendment correcting the
error,

In this example the User/Filer entered the original UCC-1 File Number and Date
and then selected Debtor Amendment. When the Next>> button was selected
the screen shown below is presented.

® Debtors may be added, modified, or removed with » UCC3 debtor amendmaent.

® Click on the Add button to add a dabtor to this filing. Select » dabtor and dick on the Remove
m :&uﬂwu the debtor from this filing. Sefact & debtor and dick on the Edit button to adit
at debtor.

After highlighting the appropriate Debtor and selecting Edit, the Debtor
Information screen shown below is presented. The User/Filer can now edit any
information in the data entry fields appearing on the page.

£L£3_AddDehtorkamp.@nop - Mictos .

Behtor Information oo

® Enter the information for this debtor below. If you are modifying a dabtor, anter the modified
Information belov, If the debtor is an individual, please anter the debtor name in the formi
LASTNAME, FIRSTNAME MIDDLENAME

® Click on OK to add this debtor amendment to the filing.
® Click on Cancel to return to the Amend Dabtors page.

¢

Debtor Information

Debtor Nema: Contact Name:
{ MOHNDOESIANDSCAPESERVICES T[T
Address 11 . Address 2t City 6eatst 2ip Codes
heoonsTREET " [PoBoxisz | JokanomACr [ok ] [raiee

22
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UCC3 — Debtor Amendment Pre

}htlp llwww oktahamacounty. sig/uccel s/E File.a
e Fa o teon] it

TR hitps //www ok lahinn

OK Notice PS-391

Control Numbaer: Oldahoma County Number:

view Page -

Exhibit 1

Hgarbro@oldahomacowy. org@31847 JPENDING

Original Filing Number:

[Ecooo280 (2001) «— 1

P-ym-rﬁmw: Account/Cheok Number:

{acH 11234567 - 7654321 i

Debtor (1)

Dabtor Name: " Cortact Name;
{DOE, JORN T ] | .

Malling Add-m:w - City: Stata: Bp Coda:

1234 SSTREET  |lp O BOX 1492 &%YMOMA} oK |13102
Debtor )
Debtor Nama: Contact Nama:

UOHN DOES LANDSCAPE

SERVICES
Malling Address: City: B ey
1600 N STREET  |[P O BOX 1492 g%,mom OK [73102
Secured Party (1)

Comparty Name: Contact Nama:

[UCC FILING OFFICE ] |
Mailing Address: City: State: Zip Code:

[320 ROBERT s OKLAHOMA

L(ERR ey ’IOR 73102
Secured Party {2)

Company Nama: Contact Nama:

OTENATIONALBANK NA | |

Malling Address: City: Stata: Uip Coda:
[I212ESTREET PO BOX 4545 [EDMOND Jor [73400 |

Desoription of Coltateral:

|JAMEND DEBTOR(S) AS SHOUN.

Sanang

Your Filing has been submitted.

" The following sequence shows the steps to remove a Secured Party from a filing.
23
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Secured Party Amendment -

IMan Page - Mictosolt i ot ¥ xplusier

Exhibit 1

Miciusolt

® Cheose one of the amendment types below and didh en the Next butten.

Asslgnment
Continuation

[ Debtor Amendment ‘
E‘] Secured Party Amendmont

<

o

o Tsrmination

efs/EFie. asp?WCECI=NewlCC3 1;'1& np ERnnp

® $ucured Parttaz may be added, modifiad, or ramoved with & UCC3 seawed party amendment.

® Clck on the Add button to add & sacurad party to this filing. Balect a secsred party and dick on
the Remove button to reamove the party from this filing, Saisct a party and dick on the EdR button £
to edit the party. Click on Default to add yourself as & sacured party. ]

Cradandt 10TH NATIONAL BANK NA - 1212 E STREET PO BOX 4545. EDMOND, OK 73400 |

L R R N I N E ]

R

e o A o o s e AL
X hltps 24w ohlahom, “Micioson 1. BYSTER )
P fpsrspriennics Cersprery rorIrnt - -

Amand Segured Party(s] - Step 3

& Sacurad Partias may be added, madified, or ramoved with a UCC3 seawad party smandment,

@ Cldk on the Add button to edd a secured party to this filing. Selact a securad party and ciick on
the Remove button to ramove the party from this fling. Balect a party snd dich en the Edit button
to edit the party, Click on Default to add yoursel as » secured party,

Current § wed Party(s)

Tzt

10TH NATIONAL BANKNA - 1212 E STREET PO BOX 4545, EDMOND, OK 73400

H
i
|

R




OK Notice PS-391
Secured Party Amendment Page ~ , Exhibit 1

The Secured Party Amendment Page reveals that the second Secured Party has
) been deleted from the previous UCC Filing. If the User Filer is satisfied with the
information presented on the UCC-3 E-filing, the filing can be sent to the Filing
Office by selecting Submit at the bottom of the Preview Page.

Cordrol Number: Olkdshoma County Number: o
{garbro@oklahomacounty.org@89743 __ |[PENDING ) X
mdw H"'\o M.l"w: T— b ons b et e et s st e e 00 e s
[Eo000280 2001) |
Paymant Method: Account/Check Numbar:
facm - 11234567 - 7654321 N
Debtor (1)
Debtor Nama: Contact Nama:
[DOE. JORN T ! ]
Malling Addrass: City: State: ip Coda: .
i
1234 SSTREET [P O BOX 1492 ”gfwmom;lox 73102
Debtor 2)
E Debtor Name: Contact Name:
TOHN DOES LANDSCAPE
) SERVICES N
e WMalling Address: e City: State:  Zip Code:
1600 N STREET || O BOX 1492 gmzmom OK 73102
Secured Party (1) <+
Company Name: Contact Name:
[IOTHNATIONALBANK NA | |
Maiting Address: City: State: Zip Coda:
[z2EsmEET __[PonoXess  Jeomomd Jox w0 |

Desoription of Collateral: o
AHEND SECURED PARTY(S) AS SHOWN. ‘

v
I . Original Aling Desoription of Collaterat:

ALL OF DEBTOR'S INVENTORY, ACCOUNTS, PRODUCTS, AND PROCEEDS AS 1
DESCRIBED IN EXECUTED SECURITY AGREEEENT. z

The above filing was successfully submitted and acknowledged by the Filing

Office. ltis important to remember that a secured party could also have been
added or modified at this step, as well as being deleted.

/) The following sequence illustrates the steps required t_o' Assign a financing
statement to a new secured party.

: 25
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] Exhibit 1
UCC Assignment —

) hitps: //www okl county org/u e asp?WEI-NewtIC03_ 528
f rrrmsrsrey g b 4

} b
‘Selgct Amandment Typs - Step2 &

® Choose one of the amendmant typas below and dick on the Next button.

tect Aamundinent Ty :

(o] Debtor Amendment

¢ Secured Paity Amendment
E] Asslgnment

« Continuation

« Termination

® Assignees may be added, modifiad, or ramovad vith a UCCS assignment. You must havae at least
- one secured party on this list to complete this UCC3 filing.
® Click on the Add button to add an assignee to this filing, Select an assignes and dick on the

Ramovs button to 7emove the assignee from tis filing. Click on Edit to edit a secured party. Click
on Dafault to add yourseif as a secured party.

Secured Party Information

® Enter tha Information for this party below, If you are modifying a party, enter the modified
information below.

® Click on OK to accapt this information and add this secured party to the filing.
® Click on Cancel to return without accepting any changes.

Secured Party Information

Company Namat . Contact Namas

[FirstLoenAssociates Colne 7 [lohnmieMDough
i Address 1t Addrass 21 Chyt Stater  Zip Coday

[1555 € Street | i[Normen oK [73088

In the above sequence the Assignment type was chosen and the User/Filer N
selected Add from the Assignee(s) page. The new secured party (assignee) has
been entered and verified by the User/Filer. Left Click the OK button to continue
filing and view the new entry in the Assignee(s) field on the Assignment page.

4-3-02 26



OK Notice PS-391

. Exhibit 1
UCC Assignment — (Continued)

The new secured party (assignee) now appears in the Assignment Page’s data
field. The User/Filer may edit the current information, add additional assignees
or delete any entries previously entered. When all changes have been made,
Left Click the Next>> button to display the Assignment Preview Page.

et g
»,

2} hitps:/dwww_oklahomacounty. arg/uccels/t e aspTWLL-NewtEUS $38amp (Snop - Microsalt | Pilw) E3 |
s s e - e 1

Assignmant - Step 3

® Assignaes may be added, dified, or d with » UCC3 You must have at least
one sacured party on this list to complete this UCC3 fikng.
® Ciick on the Add button to add an assignes to this fliing. Select an assignes and dick on the

Remove button to remove the assigne from this filing. Click on Edit to adit » secwed party. Click
on Defaukt to 8dd yourseif as a securad party.

BV {FIRST LOAN ASSOCIATES CO INC- 1555 E STREET, NORMAN OK 73068

il

Al

E |;i1(.

Fiemave

Debtor (1)

Dabtor Nama:
IDOE, JORNT

Maliing Addresa:

1234 S STREET §POBOXI492

Debtor 2)
Dabtor Mumwe: . Contuct Nume:
{TOHN DOES LANDSCADE i

L] OKLAHOMA
1600 N STREET ;;p OBOX 1492 Ty OK 102

Sacured Party (1) /

Lompany Nema: Contact Name:
g%'ﬂ LOAN ASSOCIATES CO TOENNIE M DOUGH
i

[5ssEsTREET )

Desmoription of Collaterats
i;ssnm A3 SHOWN.

Criginal Fiiing Dasoription of Collateral:

ESCRIBED IN EXECUTED SECURITY AGREENENT.

]iu. OF DEBTOR'S INVENTORYT, ACCOUNTS, PRODUCTS, AND PROCEEDS 43 ‘}
il ’ 1
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Exhibit 1
UCCVContinuation -

To continue a UCC original filing left click the button next to Continuation and
select Next>>. Notice that the application moves immediately to the
Continuation Preview page, which is because there are no modifications
permitted for Continuations or Terminations by the User/Filer.

® Choose one of the amendment typas balow and cick on the Naxt button.

(o Debtor Amendment
o S d Party A d
(o] Assignment '
Contnuston ¢
o« Termination

UGy - Cantinuation Preview

Condrol Number: Olkishoma County Numbaer:
{garbro@oklahomacounty.org@91784 /PENDING

Originsl Fiing Number:

{E0000280 (2001)

{acH 11234567 - 7654321
Debtor (1)

;!P OBOX 1492
Debter 2)
: Dabtor Narms: Contact Name:
: {TOHN DOES LANDSCAPE
4 |SERVICES
i Maliing Addrass: cHy: State:
3 E 7 ]
{  j1600 N STREET llr O BOX 1492 gg,rmomg OK
Secured Party (1)
Company Heme: Contact Nama:
{ [occFILING OFFICE 1
; city: ot
§ [ORLAHOMA
Ty OX
] Secursd Paty @)
Company Neme: Contact Nama:
i {10TH NATIONAL BANK NA
Malling Address: Oty praren
{1212ESTREET /PO BOX 4545 fEDMOND  JJor
Dasoription of Dnﬂm:v

CONTINUE A3 FILED.
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Exhibi
UCC Temmination — ibit 1

The steps to terminate a UCC original financing statement using the UCC E-filing
System are identical to those used in the continuation process. The data fields
can not be modified by the User/Filer.

B} Wttps 2www oklobumacounty. org/uccet steile Osp?WCEH-HowlICC3 528, FI=1E3
. e o v (oo

vrolt

Belest Amondment Tyoe - St

® Choose ona of the amandmant types belov and dick on tha Next button,

?
D talp =

(2} Debtor Amendment

[+ Secured Party Amendment
(o Assignment

[od Continuation

Termination

HCC3 - Termination Previngey
' Control Numbar: L Otdahoma County Numbar:
| lembro@okishomacounty orp@91784  PENDING
’ Origine? Fifing Number:
0000280 (2001)
| [ea 234567 - 7654321
Dabtor (1)
: Dabtor Name: Contwot Neme:
1  [DOE JoBNT i
Malling Address: CHy: Stale;
1  ‘hosassrreer '}P O BOX 1492 g}%‘ﬂom oK 173102
3
Dabtar (2)
{JOHN DOES LANDSCAPE !
IsERVICES
Mailing Addraxs: City: State; Dp Code:
i
1600 N STREET .;r OBOX 1492 ORLAHOMA log
I CITY
Secured Party (1) ’
E Company Name: O‘othd Name:
4  gcc FILING oFFIcE ]
i Malling Addrass: City: Rale: D Coda:
i
| 320 ROBERT S RLAHOMA oy s 00
Secured Party ()
Camparny Name: _— Cortact Narme: )
[10TH NATIONAL BANK NA ] | =
Malling Address: Cty: Sale:  Dp Code: -v
fr212ESTREET _ JPOBOX 4545 EDMOND Jor [13400 | P
;i
Description o Cotterat: b
Enumun FILING,
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Exhibit 1

If the information and the Original File Number and Date are correct the
User/Filer can select the Submit button at the bottom of the Termination Preview
to transmit the Termination Statement to the Filing Office.

Once the User/Filer has finished transmitting all UCCs for the time being, the
Exit button should be selected to quit the application and retumn to the Enter
screen.

Remember that to file any type of UCC-3 the User/Filer must provide a valid
Original UCC-1 Initial Financing Statement Filing Number and Date.

The application will prevent the User/Filer from completing their UCC-3
filing if the Original filing information is not provided.

In the event the original number you entered is rejected or not recognized
please contact the Oklahoma UCC Central Filing Office for assistance and
resolution of the problem.

4-3-02 30



