UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency

Oregon State FSA Office

Tualatin, Oregon 97062

OR NOTICE PM - 402

FOR: COUNTY OFFICES

Job Announcement - County Operations Trainee Position
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APPROVED BY: Acting State Executive Director
RAT:mac
1 Overview
A
Purpose To forward a Job Opportunity Announcement concerning the County

Operations Trainee (COT) program.

2 Eligible Candidates

This announcement is being sent to various minority and women's groups,
state employment offices, college and universities, and county FSA
officesin the State. Any applicants who meet the qudifications are
eligible to apply.

3 Placement

COT S successfully completing training must sign an agreement to accept
placement in any county in the state of Oregon.

Continued on the next page
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OR Notice PM - 402

4 Action

A
County Office Actions County Executive Directors shall:

Advise all county office employees of the contents of this notice and
announcement

Post the job opportunity announcement on your bulletin board
Refer to the announcement for information on application filing
period, the training program and final referral for consideration for
CED vacancies.
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United States Farm Service Agency 7620 SW Mohawk
Department of Oregon State FSA Office Tualatin, Oregon 97062-1300
Agriculture Telephone: (503) 692-6830

FAX: (503) 692-8139

OR Announcement No. OR 2001-01
Closing Date: April 6, 2001

Job Opportunity Announcement

Qualified candidates are currently being recruited for employment consideration for the County
Operations Trainee Program in Oregon. Entry level is CO-5, $21,947 or CO-7, $27,185 with potential to
CO-12, 48,223. (Above sdary, rates do not include Locality Rates)

Minimum Qualifications

1 General Requirements. All candidates must:

Becitizens of the United States
Be high school graduates
Have knowledge of farming practices and customs.

2. CO-5 Qualifications: All candidates for CO-5 must have one of the following sets of
gualifications:

a.

Six years of experience as a county office employee in which the employee has served asa
permanent or temporary FT/PT (full credit) or atemporary intermittent (pay status days
only). Combinations of this experience may be used to meet the qualification requirement.

1. Atleast 2 yearsof thisexperience shall have been at the grade CO-4.
2. Employee shall have demonstrated managerial aptitude.

Six years of agricultural or related experience in which the applicant has demonstrated:

1. Theability to function in a responsible and effective manner.
2. Managerial aptitude as an employee, supervisor, manager, or owner.

A combination of experience described in subparagraphsa and b. In these cases, study
towardsthe bachelor's degree described in paragraph 3 may be substituted on the basis of 30
semester hoursor 45 hours per year of academic study for 9 months of the work experience
described in subparagraphsaand b.

Continued on the next page



OR Announcement No. OR 2001-01

M inimum Qualifications, Continued

3. CO-7 Qualifications: All candidatesfor CO-7 must meet the necessary qualificationsfor CO-5,
plus any of the following:

a. Sixyearsof agricultural or related experience, 1 year of which must be managerial or
supervisory experience at a level comparableto CED.

b. Six yearsof County FSA Office experience with 2 yearsat CO-6 or above.

c. A 4-year degreein one of thefollowing areas. Economics, Agricultural Economics,
Agricultural Education, Conservation, Business Administration, Animal Husbandry,
Agronomy, Soil Science, or related curriculum dealing with the production and distribution of
farm products.

3. CO-9 Qualifications: All candidatesfor CO-9 must meet the necessary qualifications for CO-07, plus
meet the sets of qualificationslisted below:

a. Six yearsof Non-Federal County Office experience with at least 1 year of experience at a grade
CO-9 or above

b. Six yearsof Federal agricultureor farm credit experience with at least 1 year of experience at
grade GS-9 or above.

c. Combination of education or experience described in aand b. Study of curriculum listed

above can be substituted for experiencelisted in aor b. Substitution isbased on 30 semester
hours of 45 quarter hours per year of academic study for 9 months of work experience.

K nowledge, Skills and Abilities (K SAS)

Eligible candidates will be screened on the following knowledge abilities: Supplemental Statement that
addressesthe KSAson plain bond paper; KSA Supplemental Statements may not be morethan 2 single-
gpaced pages per KSA

Knowledge of FSA Farm programs, practices and customs.
Ability to communicate both orally and in writing.

Ability to interpret and apply written regulations.

Ability to identify and solve problems.

Ability to plan work and make decisions independently.
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Training Program

Candidate will be responsible for learning to direct and manage programs and administrative
operations of one or more County FSA Offices. Will betrained to carry out authorized
commaodity production, price support, farm loan, conservation, environmental quality, indemnity,
disaster, emergency, defense, and related programs. Candidate will learn to review applications
for Farm Loan Programs assistance, making preliminary inquiriesto ascertain eligibility of
applicants, and work closely with local committeesin making eligibility determinations.

Training will consist of evaluating financial situations, feasibility of loansand credit. Learn to
analyze farm, home, family, and community situations; and provide professional adviceto
applicants and borrowers on the selection, expansion and use of farms, land development,
improvements, family budgets, organizations of farm enterprises, and other related matters.

1 Appointment

a. Each COT shall sign an agreement (FSA-227) to accept training assignments anywherein the
Nation.

2. Duration of Training
a. First Phase. All traineeswill undergo a 52-week training period.

1. All County Operations Trainees who do not successfully complete therequired training
shall be separated without prejudice.

2. At theend of the 52-week period, the Training Coordinator will evaluate thetrainee's
performance with concurrence of the State Executive Director. Based on thereview, the
trainee will be continued as either CO-5, CO-7 or CO-9, or be terminated.

Note: COT, CO-5, who successfully complete 6 months of the training program shall be
promoted to COT, CO-7 if evaluated to have CED potential.

b. Second Phase. A County Operations Trainee, remaining at CO-5, shall undergo any necessary
additional training to qualify the trainee for a permanent county office position or a County
Operations Trainee, CO-7. Thisadditional training for reconsideration at CO-7 shall not
exceed 1 month. CO-7 County Operations Trainees shall undergo any necessary additional
training to qualify the trainee for aregular county office position or to beretained asa CO-7
trainee.

1. Attheend of theadditional training, the state office shall make a further evaluation. This
will determine whether the County Operations Trainee should be placed on the Program
Technician list for selection by a CED for a vacant Program Technician position at the
county office level.
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Training Program, Continued

2. Two weeks of national managerial training isincluded in the COT program. After
completion of thefirst week of thistraining and the 52 weeks of COT training, the COT
will be evaluated to determine whether the COT should be placed on the STC Register of
Eligible Candidatesfor CED positions. County Executive Directors are responsible to the
County Committee for effective management and administration of the assigned programs
and activitiesfor which the county officeisresponsible.

Basis of Rating

No written test isrequired. Applicationsreceived will be screened to determine which candidates are
best qualified based on the information contained in their applications. The State FSA Committee and
State Executive Director will serve asan interview panel and will evaluate best-qualified candidates using
thefollowing criteriato arrive at final selection:

Interview

Application forms

KSA Statements

Reference checks on background and suitability

Recency of any previouswork experience and relation of thisexperienceto a CED position
Relevance of the college degree to the type of work characteristic of the COT trainee position
Experience

NogahkrowdE

Formsto File
1. Form FSA-675, Application of FSA County Employment must address and show evidence of
the above knowledge and abilities. An addendum sheet may be used.
2. Certified copy of collegetranscript (if applicable).

How to Apply:

Interested applicants who meet the basic eligibility requirements may apply for consideration by sending
the following information to the addressindicated below:

1. Form FSA-675, Application for FSA County Employment (Formsmay be obtained from local
County FSA Offices.)

2. Certified copy of college transcript (if applicable).

3. Supplemental Statement that addressesthe KSAson plain bond paper; KSA Supplemental
Statements may not be more than 2 single-spaced pages per KSA

Submit To: USDA - Farm Service Agency
Oregon State Office
Attention: Administrative Officer
7620 SW M ohawk
Tualatin, Oregon 97062 - 1300

Only applications postmarked by the closing date will be accepted.
Continued on the next page
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Equal Employment Opportunity

Candidates will be considered without discrimination for any non-merit reason such asrace, color,
religion, sex, national origin, political affiliation, marital status, mental or physical disability, age, or
membership or non-membership in any employee organization.



