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Changing Bank Accounts 

 
All FSA payments should be electronically 
transferred into your bank account. In order to 
make timely payments, you need to notify the 
office if you close your account or if your bank 
is purchased by another financial institution. 
Payments can be delayed if we are not aware 
of changes to account and routing numbers. 
 
Civil Rights/Discrimination Complaint 

Process 
 
As a participant or applicant for programs or 
activities operated or sponsored by USDA you 
have a right to be treated fairly. If you believe 
you have been discriminated against because 
of your race, color, national origin, gender, 
age, religion, disability, or marital or familial 
status, you may file a discrimination complaint. 
The complaint should be filed with the USDA 
Office of Civil Rights within 180 days of the 
date you became aware of the alleged dis-
crimination. To file a complaint of discrimina-
tion write USDA, Director, Office of Civil 
Rights, Room 326W, Whitten Building, 14th 
and Independence Avenue, SW, Washington 
DC 20250-9410 or call 202-720-5964 (voice or 
TDD), USDA is an equal opportunity provider 
and employer. 
 
A complaint must be filed within 180 calendar 
days from the date the complainant knew, or 
should have known, of the alleged discrimina-
tion 

 
Power of Attorney 

 
For those who find it difficult to visit the county 
office personally because of work schedules, 
distance, health, etc., FSA has a power of at-
torney form available that enables you to de-
signate another person to conduct your 
business at the office. If you are interested, 
please contact our office or any Farm Service 
Agency office near you for more information. 

 

 
Special Accommodations 

 
Special accommodations will be made upon 
request for individuals with disabilities, vision 
impairment or hearing impairment. If accom-
modations are required, individuals should 

contact the county FSA office directly. 
 

Acreage Reporting 
 

Filing an accurate acreage report at your local 
FSA office can prevent the loss of benefits for 
a variety of programs. Failed acreage is 
acreage that was timely planted with the intent 
to harvest, but because of disaster related 
conditions, the crop failed before it could be 
brought to harvest. Prevented planting must 
be reported no later than 15 days after the fi-
nal planting date. Annual acreage reports are 
required for most Farm Service Agency pro-
grams. Annual crop report deadlines vary 
based on region, crop, permanent vs. annual 
crop type, NAP or non-NAP crop and fall or 
winter seeding. Consult your local FSA office 
for deadlines in your area. 

 
Change in Farming Operation 

 
If you have bought or sold land, or if you have 
picked up or dropped rented land from your 
operation, make sure you report the changes 
to the office as soon as possible. You need to 
provide a copy of your deed or recorded land 
contract for purchased property. Failure to 
maintain accurate records with FSA on all land 
you have an interest in can lead to possible 
program ineligibility and penalties. Making the 
record changes now will save you time in the 
spring. Update signature authorization when 
changes in the operation occur. Producers are 
reminded to contact the office of a change in 
operations on a farm so that records can be 
kept current and accurate. 
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Direct & Counter-Cyclical Payment 
Program (DCP) 

 
Signup for the Direct and Countercyclical 
Payment (DCP) Program occurs annually with 
a June 1 deadline. FSA will not accept any 
late-filed applications. Signup in the ACRE op-
tion is also available through June 1 each 
year. If you elect the ACRE option, you are 
committed to this option through 

2012, but you are still required to enroll an-
nually by June 1. FSA computes DCP Pro-

gram payments using base acres and 
payment yields established for each farm. Eli-

gible producers receive direct payments at 
rates established by statute regardless of 

market prices. Each year you may request to 
receive advance direct payments based on 22 
percent of the direct payment for each com-

modity associated with the farm. Countercyc-
lical payment rates vary depending on market 
prices and are issued only when the effective 
price for a commodity is statutorily set below 

its target price. The electronic DCP (or eDCP) 
service will save you time, reduce paperwork 
and speed up contract processing at FSA of-
fices. It is available to anyone eligible to part-

pate in the DCP Program. To access this 
online service, you must have an active USDA 

eAuthentication Level 2 account, which re-
quires filling out an online registration form at 
www.eauth. egov.usda followed by a visit to 

the local USDA Service Center for identity ve-
rification 

 
 
Noninsured Crop Disaster Assistance 

Program (NAP) 
 

The noninsured crop disaster assistance pro-
gram (NAP) is a federally funded program that 
helps producers reduce their risk when grow-
ing food and fiber crops, specialty crops and 
crops for livestock feed. These benefits are 
only available for crops for which the cata-
strophic level of crop insurance is 
not available. Application for coverage must 
be filed by the applicable crop’s application 
closing date. Production records for all crops 
must be reported to the FSA office no later 
than the application closing date for the crop 
for the following year. FSA requires that any 
production reported in a loss year be verifiable 
according to Agency specifications. NAP 
Losses must be reported within 15 days of 
loss. 
 

 
 

Payment Eligibility and Payment Limi-
tation Average Adjusted Gross Income 

(AGI) 
 

For commodity and disaster programs under 
the new farm bill, the AGI limitation was re-

duced from $2.5 million from all sources to a 
three-year average non-farm AGI of $500,000 
such that a person or entity shall not be eligi-
ble for such programs if the non-farm AGI ex 

ceeds $500,000. Also, under the new regtions, 
an individual or entity must have a 3-year av-
erage AGI less than or equal to $750,000 per 
year from farm income in order to qualify for 
direct payments issued under the Direct and 
counter-cyclical Program. For conservation 

programs, the average nonfarm AGI limitation 
is $1 million or less for eligibility. However, an 
individual or entity who has non-farm AGI in 

excess of $1 million remains eligible for coser-
vation programs only if 66.66 percent or more 
of the total AGI is derived from farming, ranch-

ing and forestry operations. In addition, the 
AGI limitation for conservation programs may 
be waived on a case-by case basis if it is de-

termined that environmentally sensitive land of 
special significance would be protected.  

 
 

Payment Eligibility. 
 

Program payments are limited by direct attri-
bution to individuals or entities. A legal entity 
is defined as an entity created under Federal 
or State law that owns land or an agricultural 
commodity, product or livestock. Through di-
rect attribution, payment limitation is based on 
the total payments received by the individual, 
both directly and indirectly. Qualifying spouses 
are eligible to be considered separate persons 
for payment limitation purposes, rather than 
being automatically combined under one limi-
tation. Individuals and entities must be “active-
ly engaged in farming” with respect to a 
farming operation in order to be eligible for 
specified payments and benefits. To be “ac-
tively engaged in farming,” the individual or 
entity must make significant contributions to 
the farming operation of: (1) capital, equip-
ment, land, or a combination; and (2) personal 
labor or active personal management, or a 
combination. 

 

Payments and benefits under certain FSA 
programs are subject to some or all of the fol-
lowing: 

http://www.eauth/�
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    • payment limitation by direct attribution 
• payment limitation amounts for the appli-

cable programs 
• actively engaged in farming requirements 
• cash-rent tenant rule 
• foreign person rule average AGI limita-

tions 
• no program benefits subject to limitation 

will be provided until: 
• all required forms for the specific situation 

are provided 
• necessary payment eligibility and Pay-

ment limitation determinations are made 
• after 2009, a farm operating plan is not 

required to be filed annually, if the 
• farming operation continues to be con-

ducted as reflected on the farm operating 
plan and supporting documents are on file 
in the County Office 

• if any changes occur that could affect an 
actively engaged in farming, cash-rent te-
nant, foreign person, or average Adjusted 
Gross Income (AGI) determination, pro-
ducers must timely notify the County Of-
fice by filing revised farm operating plans 
and/or supporting documentation, as ap-
plicable. Failure to timely notify the County 
Office may adversely affect payment eligi-
bility. 

 
Reconstitutions 

 
For FSA program purposes, tracts having the 
same owner and the same operator are 
grouped under one farm serial number. When 
changes in ownership or operation take place, 
a farm reconstitution is necessary. The re-
constitution—or recon—is the process of 
combining or dividing farms or tracts of land 
based on the farming operation. Remember, 
to be effective for the current year, recons 
must be requested by August 1 for farms 
enrolled in specific programs. The following 
are the different methods used when doing a 
farm recon: 
 
       ● Estate Method - the division of bases 
             allotments and quotas for a parent farm 
             among heirs in settling an estate 
 
       ●    Designation of Landowner Method 
           – may be used when (1) part of a farm 
           is sold or ownership is transferred; (2)  
           an entire farm is  sold to two or more  
           persons; (3) farm owner ship is trans 
           ferred to two or more persons; (4) part 
           of a tract is sold or ownership is trans  
           ferred; (5) a tract is sold to two or more 
           persons; or (6) tract ownership is trans  
           ferred to  two or more persons. In order 

 to use this method the land sold must 
 have been owned for at least three 
 years, or a waiver granted, and  the 
 buyer and seller must sign a Memor-
 andum of Understanding; 
 

• DCP Cropland Method - the division 
of bases in the same proportion that 
the DCP cropland for each resulting 
tract relates to the DCP cropland on 
the parent tract;  

 
        ● Default Method - the division of bases 
              for a parent farm with each tract main 
              taining the bases attributed to the tract 
             level when the reconstitution is initiated 
             in the system 
  
 
 Note-- Reconstitutions must be 
            requested by August 1 of the  
            fiscal year for farms subject to 
            DCP 
  

Signature Policy 
 

 
   Using the correct signature when doing 
business with FSA can save time and prevent 
a delay in program benefits. The following are 
FSA signature guidelines: 
• A married woman shall sign her given 

name: Mrs. Mary Doe, not Mrs. John Doe 
 

• For a minor, FSA requires the minor’s 
signature and one from an eligible parent 

Note, by signing the applicable docu-
ment, the parent is liable for actions of 
the minor and may be liable for re-
funds, liquidated damages, etc  

 
• When signing on one’s behalf the signa-

ture must agree with the name typed or 
printed on the form, or be a variation that 
does not cause the name and signature to 
be in disagreement. Example - John W. 
Smith is on the form. The signature may 
be John W. Smith or J.W. Smith or J. 
Smith. Or Mary J. Smith may be signed 
as Mrs. Mary Joe Smith, M.J. Smith, Mary 
Smith, etc 
 

•  FAXED signatures will be accepted for 
certain forms and other documents pro-
vided the acceptable program forms are 
approved for FAXED signatures.   
Producers are responsible for the suc-
cessful  transmission and receipt of 
FAXED information 
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USDA is an equal opportunity provider, 
employer and lender.  To file a complaint 
of discrimination, write to USDA, Assis-
tant Secretary for Civil Rights, Office of 
the Assistant Secretary for Civil Rights, 
1400 Independence Avenue, S.W., Stop 
9410, Washington, DC 20250-9410, or 
call toll-free at (866) 632-9992 (English) 
or (800) 877-8339 (TDD) or (866) 377-
8642 (English Federal-relay) or (800) 
845-6136 (Spanish Federal-relay).  USDA 
is an equal opportunity provider and em-
ployer. 

USDA Farm Service Agency 
2197 S. 4th Ave Suite 104 
Yuma, AZ 85364 


