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Amendment Transmittal
A Reasonsfor Revision

County Release No. 492 contained software that provides an accounting interface with CRES
payment processing. This handbook has been revised to:

* provide instructions for using the following:

* accounting interface
» correction after performance process

* update screen examples to correspond with current software
* remove references to the following because they are no longer applicable:

* universal soil loss equation
* revised universal soil loss equation.

B Obsolete Material

1-CONSV (Rev. 1) isobsolete.
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Par. 1
Part 1 General Provisions

1 Overview
A Handbook Purpose
This handbook contains continuing policies, interpretations, and manual and automated
instructions for STC's and COC’ s to follow in administering the following program

operations:

e accepting requests, issuing approvals, determining C/S earned, and controlling funds for
cost-sharing

* processing applications for payment

» preparing and submitting recurring reports.
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Par. 1
1 Overview (Continued)

B Related Handbooks

Related handbooks include the following.

IF the material concerns... THEN see...
ACP policy and procedure 1-ACP.
appeals 1-APP.
supplementing provisions to this handbook 1-AS.
records management 25-AS.
Ccommon management provisions 1-CM.

FFC 4-CP.

CRP policy and procedure and automation procedure pertaining | 1-CRP and 2-CRP.
to the contract file

ECP policy and procedure 1-ECP.
handling receipts and deposits 3-Fl.
establishing receivables 6-Fl and 67-Fl.
making payments through the automated accounting interface 1-Fl.

assigning payments 63-Fl.

SIP policy and procedure and automated disbursement procedure | 1-SIP.
CRES vdlidations for AD-862 DM 9500-1.
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Par. 1
1 Overview (Continued)

C Sourcesof Authority

Authority for the conservation C/S automation system is authorized as follows.

Program L egidation

ACP Sections 7 through 15, 16 A, and 17 of the Soil Conservation and Domestic
Allotment Act, as amended, and the Food Agriculture, Conservation, and
Trade Act of 1990 (WQIP)

CRP Sections 1201 through 1245, Subtitles A through F, Title XI1 of the Food
Security Act of 1985 as amended by the Food, Agriculture, Conservation,
and Trade Act of 1990

ECP Agriculture Credit Act of 1978 (Pub. L. 95-334) as amended by Disaster
Assistance Act of 1989 (Section 402)

SIP Food, Agriculture, Conservation, and Trade Act of 1990 (36 CFR Part 230)
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Par. 2
2 Relief Actionsby DAFP

A DAFP Waivers

DAFP may waive any procedural operation provisionsin this handbook to grant relief to a
participant:

* upon justification and recommendation by STC
* unless prohibited by statute.

This provision isin addition to, and not a substitute for:

* the appeals provisionin 1-APP
* thewaiver provisionsin 4-CP based on misaction or misinformation.
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Par. 3
3 State Supplementation and Forms

A Supplement Instructions

State Offices may supplement the instructions in this handbook.
B Forms

State and County Offices shall use nationally prescribed forms.

CEPD shall approve local forms designed by State or County Offices.
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4 General Keyboard Guidelines

A Directional Keys

Par. 4

The following directional keys may be used to advance to data fields on a screen.

3180 or 3197 PC Directional
Directional Key Key Use

Right and left arrow Same Adjust the current cursor position within a
field.

Up and down arrow Same Adjust current cursor position to a particular
data field above or below the current cursor
position.

Up and down arrow “PageUp” and | To roll information up and down for viewing

holding “Shift” down “Page Down” when there is too much information to be
displayed on 1 screen.

Field Exit “Enter” onthe | To advance cursor to the next data field.

number pad,

“+” onthe Notes: If cursor ison data previoudly entered,

number pad, the data the cursor is on and to the

and “Tab” right of the cursor within the field will
be erased from the field if the “Field
Exit”, “Enter” on number pad, or “+”
on number pad is pressed.

Advance (—l) and (N Move to the beginning of the next or prior

prior field keys (+) fields

(Shift —1)

10-27-03
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Par. 4

4 General Keyboard Guideines (Continued)

B Command Keys

10-27-03

The presence or absence of command keys on a screen varies by its function; however, the use
of these keys is consistent throughout the conservation automation software.

The command keys are identified as follows.

IF screen
instructsuser | THEN on PC
to PRESS... PRESS... Function
“Cmd3” “F3” Previous menu will display.
“Cmd4” “F4” Previous screen will display.
“Cmd7” “Fr Current process will end.
IF the current THEN the original menu will
process has... display, and data entered will...
been completed be updated.
not been not be updated.
completed
“Cmd13” “Shift” + “F1” | Additional information will display.
“Cmd16” “Shift” + “F4” | Provides afunction to add data.
“Cmd20” “Shift” + “F8” | Provides a function to change data.
“Cmd24” “Shift” + “F12” | Provides a function to delete data.
“Help” “Alt” + “F1” or | Guidance on how to proceed or an explanation will be
right click displayed.
mouse, then
PRESS “Help”
(Pad2)
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Par. 5
5 Accessing the County Conservation Main Menu

A Example of Menu EEA00O

The following is an example of Conservation Main Menu EEAQQO.

COMVAND EEA000 EO
Conservation Main Menu

AD- 245/ AD- 862 Menu

CRP Ofer (Bid) Processing Menu
CRP Contract File Menu

Ledger Menu

Progress Reports Menu

USLE/ RUSLE Sel ection Menu

CCC- 1200/ CCC- 1245 Menu

SI P Di sbursenment Menu

PNoGALWNE

21. Return To Application Selection Screen
22. Return To Ofice Selection Screen

23. Return To Primary Sel ecti on Menu

24. Sign Of

Cmd3=Pr evi ous Menu

Enter option and press "Enter".

B Accessing Menu EEA000

Access Menu EEA000 according to the following.

Step Action Result
1 On Menu FAX250: Menu FAX 09002 will be displayed.
e ENTER"3
 PRESS"Enter”.
2 On Menu FAX09002: Menu FAX 07001 will be displayed.

* enter the option number that
corresponds to the county

 PRESS"Enter”.
3 | OnMenu FAX07001: Menu EEAQO0O will be displayed.

« ENTER"Y
 PRESS"Enter”.
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6 Accessing the State Conservation Main Menu

A Example of Menu EEF000

The following is an example of Conservation State Main Menu EEFOQO.

Par. 6

COMVAND
Conservation State Main Menu

COmd3=Pr evi ous Menu

EEFO00

State CCC Processing Menu

1

2. State AD 245/ AD-862 Reports Menu
3. CRP Ofer (Bid) Processing Menu
4
5

State Ledger Menu
Progress Reports Menu

21. Return To Application Selection Screen
22. Return To Ofice Selection Screen
23. Return To Primary Sel ection Menu

24. Sign Of

Enter option and press "Enter".

B Accessing Menu EEF000

10-27-03

Access Menu EEFO00 according to the following.

Step

Action

Result

e ENTER"3

1 |OnMenuFAX250:

 PRESS"Enter”.

Menu FAX 09002 will be displayed.

2 On Menu FAX09002:

* enter the option number that
corresponds to the State

 PRESS"Enter”.

Menu FAFO7001 will be displayed.

« ENTER"Y

3 On Menu FAFO7001:

 PRESS"“Enter”.

Menu EEFO00 will be displayed.

1-CONSV (Rev. 2) Amend. 1
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Par. 7
7 Session Date Error

A Never Alter Session Date

State and County Offices should never ater the session date on a system terminal to record
conservation activity.

If the session date is changed on a system terminal:
¢ conservation activity through the following options cannot be processed:

* Menu EEAQQOQ, options 1, 4, 6, and 8 (county)
* Menu EEFO00, option 4 (State)

» @ither of the following Session Date Error Screens will be displayed if an attempt is made
to process any of the aforementioned options on Menus EEA000 and EEFOQO:

+ EEA10100 (county)
« EEF40100 (State).

B Example of Screen EEA10100
The following is an example of Session Date Error Screen EEA10100 (county).

Note: State Screen EEF40100 is the same as the example, except for the screen number.

Conser vati on 000- ANYCOUNTY EEA10100
Session Date Error Screen Ver si on: AC89 07-22-2001 14:18 Term EO

SESSI ON DATE ERROR
The system has detected that the session date has been
altered. Please correct the session date to continue
processi ng conservation activity.

R

Call TACif you are restoring files at the end of the
fiscal year. TAC wll ask you for the session date and
time listed bel ow and then give you the password that
will allowentry into the system

Current Session Date: 2001-07-22 Time: 14:18:53

Passwor d:

Ent er =Cont i nue
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Par. 7
7 Session Date Error (Continued)

C Action on Screen EEA10100 or EEF40100

Complete the following on Screen EEA10100 or EEF40100.

IF the State or County
Office... THEN...

is not restoring FY -end * PRESS*“Enter”
conservation files

Note: The system will return to the original menu.
» correct the session date

*  process conservation activity as usual.

needs to restore FY -end + cal the National Help Desk through the State Office
conservation files and re- computer specialist

enter conservation data not
on the backup, and needs to Note: The National Help Desk shall:
have the session date altered
to do so * request the session date and time from
Screen EEA10100 or EEF40100

» provide apassword to be entered on
Screen EEA10100 or EEF40100.

o dfter the password is entered, record conservation
activity with the altered session date

o after the needed conservation data is recorded with the
altered session date, immediately correct the session
date.
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8 Terms
A ANAandLTA

In this handbook:

on an annual basis

2 or more practices.

9-15 (Reserved)

10-27-03

1-CONSV (Rev. 2) Amend. 1

Par. 8

ANA refersto any CRES program that provides for practices to be processed individually

LTA refersto CRES program that provide for multi-year contracts, generally consisting of
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Par. 16
Part 2 County Eligibility Table

16 Overview,
A County Eligibility Table Contents

The County Eligibility Table contains the applicable programs, fund codes, practices,
component codes, C/S rates, and C/S levelsthat are eligible for the county.

Note: The data must be correct on the County Eligibility Table for the conservation software
to work properly. This data must be kept up-to-date at all times.

B Example of Menu EEA100

The following is an example of Conservation AD-245/AD-862 Menu EEA100.

COMVAND EEA100 EO
Conservati on AD 245/ AD- 862 Menu

1. Create Initial AD 245 11. Display Conservation Status
2. Update Initial AD 245 12. County Eligibility Tabl e Update Menu
3. Needs Deternmnination 13. Primary Purpose Table Reports Menu
4. Approval Process 14. AD- 245/ AD- 862 Reports/Forns Menu
5. Partial Performance 15. Print/Update Letters
6. Final Performance 16. Reprint Form
7. Cancellation Process
8. Reinstatenent
9. Delete 20. Return To Application Primary Menu
10. Correction After Performance 21. Return To Application Selection Screen

22. Return To Ofice Selection Screen
23. Return To Primary Sel ecti on Menu
24. Sign Of

Cmd3=Pr evi ous Menu

Enter option and press "Enter".

10-27-03 1-CONSV (Rev. 2) Amend. 1 Page 2-1



16 Overview (Continued)

C Example of Menu EEA205

The following is an example of County Eligibility Table Update Menu EEA205.

Par. 16

COVVAND EEA205
County Eligibility Tabl e Update Menu

1 Pr ogr anms

2 Practices

3. Fund Codes

4. Conponent Codes
5

6

7

Control Nunber
Print County Eligibility Status

20. Return To Application Primary Menu

21. Return To Application Selection Screen
22. Return To Ofice Selection Screen

23. Return To Primary Sel ecti on Menu

24. Sign Of

Cmd3=Pr evi ous Menu

Enter option and press "Enter".

D Accessing Menu EEA205

Access Menu EEA205 according to the following.

State Special Practice Initial Conponent Codes

Step Action

Result

1 On Menu EEA0QO:

« ENTER"Y"
 PRESS"Enter”.

Menu EEA100 will be displayed.

2 On Menu EEA100:

« ENTER"12”
 PRESS"Enter”.

Menu EEA205 will be displayed.

10-27-03 1-CONSV (Rev. 2) Amend. 1
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Par. 17
17 Updating Programs on the County Eligibility Table

A Eligible Programs
All eligible programs in the county must have a“Y” status on the County Eligibility Table.
Important:  If the status for a program is changed to “N”, the status for all applicable
practices for that program will be set to “N”. If the program statusis set to
“N” by mistake, all program and practice data for that program must be
re-entered.

B Example of Screen EEA21000

The following is an example of Update Program Eligibility Screen EEA21000. All
conservation programs will be displayed on the screen.

Conservation 000- ANYCOUNTY Sel ection EEA21000
Update Program Eligibility Screen Version: AC89 07-20-2001 14:37 Term EO
Eligibility

Program Descri ption St at us

ACP Agricul tural Conservation Program Y

CRP Conservation Reserve Program Y

ECP Energency Conservation Program Y

PRP Past ure Recovery Program Y

SIP St ewar dshi p | ncentive Program Y

TAP Tree Assistance Program N

1997TAP 1997 Tree Assi stance Program N

VCSL Vari abl e Cost-Share County N

NO MORE PROGRAM CODES

Ent er=Conti nue Cmd7=End
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Par. 17

17 Updating Programs on the County Eligibility Table (Continued)

C Updating Program Eligibility Status

10-27-03

Update the program eligibility status according to the following.

Step Action Result
1 On Menu EEA205: Screen EEA 21000 will be
displayed.
¢« ENTER“Y1”
* PRESS“Enter”.
2 On Screen EEA21000, ENTER: Screen EEA 21000 will be

e “Y” inthe“Eligibility Status’ column if
the program is eligible in the county

o ontheVC/SL line, “Y” in the “Eligibility
Status’ column if the county is a variable
C/S level county for ACP.

Note: ACP must havea*“Y” flag for VC/SL
to beentered as“Y”.

When the program €ligibility statuses have
been entered, PRESS “Enter”.

redisplayed with the message,
“Program €ligibility statuses have
been updated”, at the bottom of
the screen.

« PRESS“Cmd4” or "F4” to
return to the “Eligibility
Status’ column to make a
change.

e PRESS“Cmd7” or “F7" to
return to Menu EEA205.

1-CONSV (Rev. 2) Amend. 1
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Par. 18
18 Updating Practices on the County Eligibility Table

A Eligible Practices

All eligible practices in the county must have a“Y” status, agency in charge of soil loss
calculation and technical determination, C/S level percent, and maximum lifespan data entered
on the County Eligibility Table. See DM 9500-1 for alist of all conservation practices.

Note: Separate ANA and LTA data must be entered for ACP practices,
B Example of Screen EEA21010

The following is an example of Update Practice Eligibility Screen EEA21010. All
conservation practices associated with eligible programs in the county will be displayed on the
screen for use with the Roll=Page option (Shift = up or down arrow or Page Up and Page
Down keys). Practices will be displayed according to the alphabetical order of the eligible
programs in the county which the practices are associated.

Conservati on 000- ANYCOUNTY Sel ection EEA21010
Update Practice Eligibility Screen Version: AC89 07-20-2001 14:44 Term EO
Practice

Practice ELI G

Code Practice Description Program St at us

CP8 G assed wat erways (Ac) CRP N

CP8A G assed wat erways (Ac) CRP N

CcP9 Shal | ow water areas for wildlife (Ac) CRP Y

CP9C Shal | ow water areas for wildlife (Ac) CRP N

CPON Shal | ow water areas for wildlife (Ac) CRP N

CP10 Veget ati ve cover, grass al ready established (Ac) CRP N

CP11 Veget ative cover, trees already established (Ac) CRP Y

CP12 Wldlife food plot (Ac) CRP N

CP13 Filter strips (Ac) CRP Y

CP13A Vegetative filter strips (grass) (Ac) CRP N

CP13B Vegetative filter strips (trees) (Ac) CRP N

CP13C Vegetative filter strips (grass) (Ac) CRP N

MORE PRACTI CE CCODES Practice Code To Change:
Ent er=Conti nue Cmi7=End Rol | =Page
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Par. 18
18 Updating Practices on the County Eligibility Table (Continued)

C Exampleof Screen EEA21015

The following is an example of Update Practice Eligibility Screen EEA21015.

Conservation 000- ANYCOUNTY Sel ection EEA21015
Update Practice Eligibility Screen Version: AC89 07-20-2001 14:52 Term EO
Practice - Code: EC3

- Description: Restori ng pernanent fences (AS)
Program ECP
Primary Purpose Codes: CDEFG Cost Share Required: Y
Units: ACRES SRVD Rates - Anortization: 0.1490
Maxi mum Ext ent Requested: 0640 - Erosion: 000

Practice Eligibility Status: Y

Responsi bl e Agency For - Soil Loss Cal culation: FSA

- Tech Determ nation: FSA
Cost Share Level: 64
Maxi mum Level All owed: 64
Li f espan: 10
M ni mum Li f espan Al | owed: 10

Ent er =Conti nue Cnd4=Previ ous Screen Cmd7=End
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18 Updating Practices on the County Eligibility Table (Continued)

D Displayed Data on Screen EEA21015

10-27-03

Par. 18

The following data is displayed on Screen EEA21015 and cannot be changed.

Used for Validation

Purposes
Throughout
AD-245 and
Displayed Data Description AD-862 Software
Practice Code
Practice
Description
Program Code
Units The units are either acres served, acres treated, or X
number.
Primary Purpose | Thedisplayed entries are the only acceptable codes X
Codes to be entered on AD-245 and AD-862 for this
practice.
Cost Share “Y”, “N”, or “E” will bedisplayed. This X
Required determines whether estimated C/S must be entered

when AD-245 is created in the system. If:

e “Y” isdisplayed, estimated C/S must be
entered

o “N” isdisplayed, estimated C/S cannot be
entered

Note: Only CP12 has this setting.

e “E’isdisplayed, estimated C/S may be entered
or |eft blank.

Note: Only CP practices, except CP12, have
this setting.

1-CONSV (Rev. 2) Amend. 1
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Par. 18
18 Updating Practices on the County Eligibility Table (Continued)

D Displayed Data on Screen EEA21015 (Continued)

Used for Validation
Purposes
Throughout
AD-245 and
Displayed Data Description AD-862 Software
Amortization Rate | Thisrateisused to compute calculations for X
this practice on the primary purpose reports.
Erosion Rate Thisrate is used to compute calculations for X
this practice on the primary purpose reports.
Maximum Extent If an extent requested greater than the X
Requested displayed amount is entered on AD-245 and
AD-862, awarning message will be
displayed.
Maximum Level Thisis the maximum C/S level percent
Allowed allowed for this practice.
Minimum Lifespan | Thisisthe minimum lifespan allowed for this
Allowed practice.
E Accessing Screen EEA21015
Access Screen EEA21015 according to the following.
Step Action Result
1 On Menu EEA205: Screen EEA21010 will be displayed.

e ENTER"2’
 PRESS"Enter”.

2 On Screen EEA21010, enter the practice | Screen EEA21015 will be displayed.
code to be changed.

10-27-03 1-CONSV (Rev. 2) Amend. 1 Page 2-8



Par. 18

18 Updating Practices on the County Eligibility Table (Continued)

F Updating Practice Data

10-27-03

On Screen EEA21015, update the applicable practice data. The following data must be

entered.

DataTo
Be Entered

Description

Practice Eligibility
Status

If the practice is dligible in the county, the status must be“Y™”. If the
practice is not eligible in the county, the status must be “N”.

Responsible
Agency for Soil
Loss Calculation
and Technica
Determination

Enter the technical service provider responsible for computing the
soil loss calculation and providing technical determinations for this
practice in the county. For ACP, enter separately the technical
service provider responsible for ANA and LTA. If the county does
not have any LTA’s, enter the technical service provider responsible
for ANA’sin both the ANA and LTA fields. The eligible codes are:

NRCS, Natural Resources Conservation Service

SFA, State Forestry Agency

FSA, Farm Service Agency

ES, Extension Service

Other, if none of the preceding technical agencies are applicable.

C/S Levd

Thisisthe C/S level percent that is eligible for this practice in the
county. Thisamount cannot exceed the amount displayed in the
“Maximum Level Allowed” field. The amount entered will not print
on AD-245. For ACP, enter separately the C/S percent for ANA
and LTA. If the county does not have any LTA’s, enter the C/S
percent entered for ANA’sin both the ANA and LTA fields.

Lifespan

This is the maximum lifespan determined for this practice in the
county. Thisamount cannot be less than the amount displayed in the
“Minimum Lifespan Allowed” field. The amount entered will
automatically print on AD-245, page 2, except for CRP practices.
For ACP, enter separately the lifespan for ANA and LTA. If the
county does not have LTA'’s, enter the lifespan entered for ANA’sIn
both the ANA and LTA fields.

1-CONSV (Rev. 2) Amend. 1 Page 2-9



Par. 18

18 Updating Practices on the County Eligibility Table (Continued)

F Updating Practice Data (Continued)

10-27-03

When all datais correct, PRESS “Enter” to update. If all required data have been entered,
Screen EEA21010 will be displayed with the message, “ Practice has been successfully

changed”.

IF...

THEN...

other practices need
to be updated

enter the practice code to be changed and PRESS “Enter”. Follow
the instructions in this subparagraph to enter practice data.

there are no other
practices that need

to be updated

PRESS “Cmd7” or “F7”. Menu EEA205 will be displayed.
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Par. 19

19 Updating Fund Codes on the County Eligibility Table

A

10-27-03

Eligible Fund Codes

All eligible ACP, PRP, and SIP fund codes in the county must have a“Y” status on the
County Eligibility Table.

Note: Fund code “00” for each program is automatically considered eligible and will not be
displayed.

Example of Screen EEA21020

The following is an example of Update Fund Code Eligibility Screen EEA21020. All
applicable ACP fund codes will be displayed on this screen.

Conservati on 000- ANYCOUNTY Sel ection EEA21020
Updat e Fund Code Eligibility Screen Version: AC89 07-20-2001 15:37 Term EO
Fund Code
Fund Eligibility
Code Descri ption Program St at us
07 Water Quality Special Project ACP N
08 Hydrol ogi cal Unit (W) ACP N
09 USDA Denp Project (W) ACP N
10 FY 1992 Water Quality Incentive Project ACP N
11 FY 1993 Water Quality Incentive Project ACP N
12 FY 1994 Water Quality Incentive Project ACP N
13 FY 1995 Water Quality Incentive Project ACP N
14 FY 1996 Water Quality Incentive Project ACP N
50 State Funded ACP Special Project ACP Y
60 ACP/InterimEQP - Cropping ACP Y
MORE FUND CCDES
Ent er =Conti nue Cmd4=Previ ous Screen Cmd7=End Rol | =Page
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Par. 19

19 Updating ACP Fund Codes on the County Eligibility Table (Continued)

C Updating Fund Code Status

10-27-03

Update the fund code €eligibility status according to the following.

Step

Action

Result

1

On Menu EEA205:

e ENTER"3
 PRESS"Enter”.

Screen EEA21020 will be displayed.

On Screen EEA21020, ENTER “Y” in
the “Fund Code Eligibility Status” column
if the fund code is eligible in the county.

When the fund code dligibility statuses
have been updated, PRESS “Enter”.

Screen EEA21020 will be
redisplayed with the message, “Fund
Code €ligibility statuses have been
updated”, at the bottom of the
screen.

« PRESS“Cmd4” or “F4” to
return to “Fund Code Eligibility
Status’ column to make a
change.

e PRESS“Cmd7” or “F7" to
return to Menu EEA205.
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20

10-27-03

Par. 20

Adding, Deleting, and Changing Component Codes on the County Eligibility Table
A Component Codes
Eligible component codes and applicable data must be entered on the County Eligibility Table.

Component codes are unique for each State. The State Office shall establish and maintain
standardized components according to 1-ACP, Part 2, Section 4.

Important:  Never delete acomponent code that has been entered on an active AD-245

and AD-862.

Example of Screen EEA21030

The following is an example of Update Component Screen EEA21030.

Conservation 000- ANYCOUNTY Sel ection EEA21030
Updat e Conponent Screen Version: AC89 07-20-2001 15:46 Term EO
Cow as as

Code Descri ption Uni t Rat e Level

ML MULCH MATERI AL (LI TTER) TONS 15. 000

MPB PRESCRI BED BURN ($1000. 00 MAX) AC 3.500

MSF MJ ST SO L FACILITY EA 3000. 000

MBM MEDI UM S| TE PREPARATI ON ( MECHANI CAL) AC 41. 000

NCL NON- COMVERCI AL THI NNI NG (LI GHT) AC 21. 000

NCM NON- COMVERCI AL THI NNI NG ( MEDI UM AC 33. 000

NCT NON- COMVERCI AL THI NNI NG ( MECHANI CAL) ACRE 41. 000

NT NI TROGEN ( TOTAL UNITS) UNI TS . 160

NML EROSI ON CONTROL- NPK72 UNI TS/ AC (SI P) AC 25. 000

NvVR FOOD PLOTS AC 13. 000

NVB LIME 1 TON PER ACRE (SIP) AC 15. 000

NV LI ME 2 TON PER ACRE (SIP) AC 34. 000

NO $ COMPONENT FOR NON- COST/ SHARED PRACTI CES ACRE

MORE COVPONENT CODES

Cmd7=End Onmd16=Add OCnd20=Change OCmi24=Delete Hel p=Help Text Rol | =Page
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Par. 20

20 Adding, Deleting, and Changing Component Codes on the County Eligibility Table

(Continued)

C Example

of Screen EEA21035

The following is an example of Update Component Screen EEA21035.

Conser vat

Conponent - e
- DeSCription: ...

ion 000- ANYCOUNTY

Updat e Conponent Screen

Code:

Unit: ...
Cost Share Rate: .........
Cost Share Level: ....

Ent er =Conti nue Cnd4=Previ ous Screen Cmd7=End

D Adding a Component Code

Sel ection EEA21035

Version: AC89 07-20-2001 15:46 Term EO

Add a component code to the County Eligibility Table according to the following.

Step

Action

Result

1

On Menu EEA205:

« ENTER"#4’
 PRESS"Enter”.

Screen EEA21030 will be
displayed. All active component
codes will be displayed on the
screen.

On Screen EEA21030, PRESS “Cmd16” or
“Shift” + “F4” to add a component code.

Note: PRESS “Help” or “Alt” + “F1” for
additional information.

Screen EEA21035 will be
displayed.

10-27-03
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Par. 20

20 Adding, Deleting, and Changing Component Codes on the County Eligibility Table
(Continued)

D Adding a Component Code (Continued)

Step Action Result
3 | On Screen EEA21035, enter the following data. Screen EEA21030 will be
redisplayed with the

Component Code. Component codes shall:

* beapha, numeric, or alphanumeric
* not be more than 4 characters.

Component Description. The description shall
not be more than 44 characters.

Unit. The unit shall not be more than 5
characters. Examples of unitsare CY,, FT, LB,
or acre.

C/S Rate. Therate shall be numeric with2 or 3
decimal places. Do not include any symbols,
except for adecimal point. If aflat rate or
percent of cost not to exceed arate is used, there
must be an entry in thisfield. 1f a percent of
actual cost isused or if component is non-C/S,
leave this field blank.

C/S Level. The percentage shall bein whole
numbers. Do not include any symbols. If a
percent of cost not to exceed aflat rateis used,
there must be an entry in thisfield. If aflat rate
isused or if component is non-C/S, leave this
field blank. WQP1 shall be entered as 100.

Note: If the component isanon-C/S component
for CRP, leave both C/S rate and level
fields blank.

When al component data is entered, PRESS
“Enter”.

message, “Component has
been added” .

PRESS “Cmd7” or “F7" to
return to Menu EEA205.

10-27-03
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Par. 20
20 Adding, Deleting, and Changing Component Codes on the County Eligibility Table
(Continued)

E Deleting a Component Code
Delete a component code from the County Eligibility Table according to the following.
Important:  Never delete a component code that has been entered on an active AD-245

and AD-862. If thisoccurs, AD-245 cannot be accessed until component code
is added to the County Eligibility Table.

Step Action Result
1 On Menu EEA205: Screen EEA21030 will be
displayed with all active
« ENTER“4’ component codes.

 PRESS"Enter”.

2 | On Screen EEA21030, PRESS “Cmd24” or Screen EEA21030 will be
“Shift” + “F12” to delete a component code. redisplayed with the “Component
Code to Delete” field.

Note: PRESS “Help” or “Alt” + “F1” for
additional information.

3 | On Screen EEA21030: Screen EEA21045 will be
displayed with the component
* enter the component code that isto be code that was entered on
deleted Screen EEA21030.

« PRESS“Enter”.

4 | On Screen EEA21045, the question, “Isthis IF... THEN...
the component you wish to delete (Y or N)?’, | ..,.,
will be displayed. Y” was | Screen EEA21030

entered | will be displayed with

« ENTER*"Y” to delete the component the message,

- ) “Component has
code and PRESS “Enter”. been deleted”, at the

bottom of the screen.

« ENTER*“N” if the component code

should not be deleted and PRESS “Enter”. | “N” was | Screen EEA21030
entered | will be displayed and
the cursor will
display in the
“Component Code to
Delete” field.
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Par. 20

20 Adding, Deleting, and Changing Component Codes on the County Eligibility Table

(Continued)

F Changing Data for a Component Code

10-27-03

Change data for a component code on the County Eligibility Table according to the following.

Note: Follow this subparagraph to change component description, C/Srate, C/S level, or

unit for a component code.

Step Action Result
1 On Menu EEA205: Screen EEA21030 will be displayed
with al active component codes.
* ENTER"4”
« PRESS“Enter”.

2 On Screen EEA21030, PRESS “Cmd20” | Screen EEA21030 will be redisplayed
or “Shift” + “F8” to change datafor a with the “Component Code to
component code. Change” field.

Note: PRESS “Help” or “Alt” + “F1”
for additional information.

3 | On Screen EEA21030: Screen EEA21040 will be displayed

with the current data for the
¢ enter the component code that isto component code.
be changed
» PRESS"Enter”.

4 On Screen EA21040, change the Screen EEA21030 will be displayed

necessary data. with the message, “Component has
been changed”, at the bottom of the

When all applicable data have been screen.

changed, PRESS “Enter”.

1-CONSV (Rev. 2) Amend. 1
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Par. 21
21 Adding, Changing, and Deleting SSP I nitial Component Codes on the County Eligibility
Table

A Background on SSP’'s

SSP's are ACP practices developed by States to address local environmental needs. There

may be multiple SSP' s developed by a State, but all AD-245's processed for these practices
will use the practice code and practice title SSP. SSP’'s may be used for ANA, LTA, EAN,
and ELT.

Since all applications are processed and reported as SSP, the only way to differentiate
between SSP’ s is by using the initial component code on AD-245's for SSP’s as the means of
identifying what the particular special practiceis. Initial component codes for SSP's are
handled differently in the system and require different data recorded in the system than other
component codes.

Initial component codes for SSP' s shall be established and maintained at the State level, as
they are for all other component codes.

B SSP Initial Component Codes
Since the initial component code for SSP’s only identifies what the practice is, no C/S will be
paid for the initial component code. However, component codes 2 through 6 for SSP' s are

eligible for C/S, and will be processed as they would be for any other practice.

SSP initial component codes and applicable data must be entered on the County Eligibility
Table before creating AD-245's in the system for SSP's.

Add, change, or delete SSP initial component codes in the system through option 5, “ State
Specia Practice Initial Component Codes’, on Menu EEA205, according to this paragraph.

Important: Never delete an SSP initial component code that has been entered on an active
AD-245 and AD-862.
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Par. 21
21 Adding, Changing, and Deleting SSP Initial Component Codes on the County Eligibility
Table (Continued)

C Accessing Screen EEA21030
On Menu EEA205, ENTER “5” and PRESS “Enter” to access Screen EEA21030. Adding,

changing, and deleting SSP initial component codes are performed from Screen EEA21030.
The following is an example of Screen EEA21030.

Conservation 000- ANYCOUNTY Sel ection EEA21030

Updat e Conponent Screen Ver si on: AC90 08-21-2001 10: 47 Term EO
Ccow

Code Descri ption Uni t

SSP1  AQUACULTURE WASTE CONTROL FACILITY NO

SSP2 S| TE PREPARATI ON FOR NATURAL REGENERATI ON AC

SSP3 RESTORATI ON OF SALT DAMAGED SO L AC

NO MORE COVPONENT CCDES

Omd7=End Ond16=Add ©Cnd20=Change OCnd24=Delete Hel p=Hel p Text
IM Use Omdl6, Cnd20, & Cnd24 to process conponents.

Note: The screen will be displayed blank if no SSP initial component codes have been added.
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Par. 21
21 Adding, Changing, and Deleting SSP Initial Component Codes on the County Eligibility
Table (Continued)

D Accessing Screen EEA21050

On Screen EEA21030, PRESS “Cmd16” or “Shift” + “F4” to add an SSP initial component
code. Update Component Screen EEA21050 will be displayed. The following is an example

of Screen EEA21050.
Conservati on 000- ANYCOUNTY Sel ection EEA21050
Updat e Conponent Screen Version: AC89 07-20-2001 16:01 Term EO

Conponent - Code: .....

- DESCIi Pli ON:
- Unit: oLl
- ANA- LTA
Responsi bl e Agency For - Soil Loss Calculation: ...... ......
- Tech Determnation:  ...... ......
Cost Share Level:
Maxi mum Level Al | owed: 80 80
Li f espan:
M ni mum Li f espan Al | owed: 3 3

Ent er =Conti nue Cnd4=Previ ous Screen Cmd7=End
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Par. 21

21 Adding, Changing, and Deleting SSP Initial Component Codes on the County Eligibility
Table (Continued)

E Adding an SSP Initial Component Code on Screen EEA21050

10-27-03

To add an SSP initial component code, enter data on Screen EEA21050 according to the

following.

Step

Action

1

Enter the SSP initial component code. Component codes shall:

* beapha, numeric, or alphanumeric
» not be more than 4 characters.

Enter the SSP initial component code description. The description shall not be
more than 44 characters.

Enter the unit. The unit shall be either “AC” for acre or “NO” for number.

Enter the technical service provider responsible for computing soil loss and
providing technical determinations for this SSP initial component in the county.
Enter separately the technical service provider responsible for ANA and LTA. If
the county does not have any LTA’s for the component, enter the agency
responsible for ANA’s in both the ANA and LTA fields. The eligible codes are:

NRCS, Natural Resources Conservation Service

SFA, State Forestry Agency

FSA, Farm Service Agency

ES, Extension Service

other, if none of the preceding technical agencies are applicable.

Enter the C/S level percent that is eligible for this SSP initial component in the
county. Thisamount cannot exceed 80 percent, which is displayed in the
“Maximum Level Allowed” field. The amount entered will not print on AD-245.
Enter separately the C/S percent for ANA and LTA. If the county does not have
any LTA’sfor the component, enter the C/S percent for ANA’s in both the ANA
and LTA fields.
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Par. 21

21 Adding, Changing, and Deleting SSP Initial Component Codes on the County Eligibility
Table (Continued)

E Adding an SSP Initial Component Code on Screen EEA21050 (Continued)

10-27-03

Step

Action

6

Enter the lifespan determined for this SSP initial component in the county. This
amount cannot be less than 3 years, which is displayed in the “Minimum Lifespan
Allowed” field. The amount entered will automatically print on AD-245, page 2.
Enter separately the lifespan for ANA and LTA. If the county does not have
LTA’s, enter the lifespan entered for ANA’s in both the ANA and LTA fields.

PRESS “Enter” when all data has been correctly entered on Screen EEA21050.
Screen EEA21030 will be displayed with the:

* new component
* message, “Component has been added”, at the bottom of the screen.
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Par. 21

21 Adding, Changing, and Deleting SSP Initial Component Codes on the County Eligibility
Table (Continued)

F Changing an SSP Initial Component Code

10-27-03

Change the following data for an SSP initial component code on the County Eligibility Table
according to the following:

component description

unit

responsible agency for soil loss calculation and technical determination
CI/Sleve

lifespan.

Step Action Result

1 On Screen EEA21030, PRESS “Cmd20” or | Screen EEA21030 will be
“Shift” + “F8” to change data for an SSP redisplayed with the “ Component
initial component code. Code to Change” field.

Note: PRESS “Help” or “Alt” + “F1” for
additional information.

2 On Screen EEA21030: Screen EEA21050 will be

displayed with the current data for

» enter the component code that isto be the SSP initial component code.
changed

 PRESS"Enter”.

3 | On Screen EEA21050: Screen EEA21030 will be
displayed with the message,
» change the necessary data “Component has been changed”,

at the bottom of the screen.
* PRESS “Enter” when all the applicable
data has been changed.
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Par. 21

21 Adding, Changing, and Deleting SSP Initial Component Codes on the County Eligibility
Table (Continued)

G Deleting an SSP Initial Component Code

Delete an SSP initial component code from the County Eligibility Table according to the

following.

Important:  Never delete an SSP initial component code that has been entered on an active
AD-245 and AD-862. If thisoccurs, AD-245 cannot be accessed until the
component code is added to the County Eligibility Table.

Step Action Result
1 On Screen EEA21030, PRESS “Cmd24” or Screen EEA21030 will be
“Shift” + “F12” to delete an SSP initial redisplayed with the

component code.

Note: PRESS “Help” or “Alt” + “F1” for
additional information.

“Component Code to Delete”
field.

On Screen EEA21030:

* enter the SSP initial component code that is
to be deleted

 PRESS"Enter”.

Screen EEA21050 will be
displayed with the SSP initial
component code that was
entered on Screen EEA21030.

10-27-03
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Par. 21

21 Adding, Changing, and Deleting SSP Initial Component Codes on the County Eligibility
Table (Continued)
G Deéleting an SSP Initial Component Code (Continued)
Step Action Result
3 On Screen EEA21050, the question, “Isthis IF... THEN...
: -
\tlcielrl ct())engjpi)or:en;é/ou wish to delete (Y or N)?7’, Y Was Screen EEA21030
Spiayed entered | will be displayed
+ ENTER*“Y" to delete the SSP initial Wg:;gi?mmt o0e.
component code and PRESS “Enter”. been deleted”, at
« ENTER“N” if the SSP initial component tsr(l(rael;?]ttom of the
code should not be deleted and PRESS '
“Enter”. “N” was Screen EEA21030
entered will be displayed
and the cursor will
display in the
“Component Code
to Delete” field.
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Par. 22
22 Establishing Components for Non-C/S CP Practices

A Background

Some non-C/S CP practices, such as CP10 or CP11, when processed as a non-C/S CP
practice, may not need components, because there is nothing to implement. In these cases,
components are needed only to satisfy the system requirement that at least 1 component must
be added to AD-245.

Note: All CP practices, except CP12, are flagged “E” in the “C/S required” field of the
County Eligibility Table allowing processing as either a C/S or non-C/S CP practice.

Other non-C/S CP practices may need components to assist the participant in practice
implementation.

Components used for C/S CP practices may be used for non-C/S CP practices or specific
components may be established for use with non-C/S CP practices according to this

paragraph.

B State Office Responsibility
State Offices shall determine what components will be used for non-C/S CP practices.
Examples of component options are provided in subparagraphs D through H to assist in the
determination process.

C Guiddinesfor Establishing Non-C/S Componentsfor Non-C/S Practices
Create non-C/S components by establishing only the following elements for each component:
¢ component code
¢ component description

e unit.

Do not include the C/S level or rate for the component. Omitting these 2 elements makes the
component non-C/S.
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Par. 22
22 Establishing Componentsfor Non-C/S CP Practices (Continued)

C Guiddinesfor Establishing Non-C/S Components for Non-C/S Practices (Continued)

For established practices, such as CP10 or CP11, when processed as a non-C/S CP practice,
1 possibility isto create a single “generic’ non-C/S component that can be used for both

practices.

Example: Code: N-CS
Description:  Non-cost-shared component
Unit: Acre

Non-C/S components may be established for other non-C/S practices by copying existing C/S
components with the following changes:

* using different component code
» omitting the C/S levels and/or rates.

Example: Current C/S component:

Code: FES
Description:  Tall Fescue - 30 pounds per acre
Unit: Pound

C/S Rate: .300

Non-C/S version:

Code: NFES
Description:  Tall Fescue - 30 pounds per acre (non-C/S)
Unit: Pound

Suggestion:  All non-C/S components may be grouped together on the County Eligibility
Table by beginning each component code with the same letter or number, such
as“N” for non-C/S or “Z” for all non-C/S components, to appear at the end of
the County Eligibility List.
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Par. 22
22 Establishing Componentsfor Non-C/S CP Practices (Continued)

D C/ISCP2
The following is an example of approved AD-245 for CP2 for which C/S will be paid. All of

the components used are percent-of-cost with a not-to-exceed rate. It isincluded as a
reference for examples in subparagraphs E and F.

FORM APPROVED

Page 2 - ‘ ' ' OMB NO. 0560-0082
AD-245 U.S. DEPARTMENT OF AGRICULTURE ['ST. £7°C0. & €/D | CONTROL NO.(F/Y & NO.)
(09-11-95) PRACTICE APPROVAL AND PAYMENT APPLICATION 1 zmew s | 2001 0033
(AD-245 replaces ACP-245 and SIP-245) 0 - . v

FARMNO.  NAME AN ADDRESS FARMLAND . | PROGRAM | FUND '|"CONTRACT/LTA{' PRIMARY | EXPIRATION NOTICE

| | |
1898 U,S, FARMER | 105.0 |, .CODE { .CODE | & ITEM NGV, | PURPOSE | Practice must be
§55 SHORT. ROWS | | . | . el | completed and reported
TRACT No, COUNTRYVIEW, LA 11111-1111 | CROPLAND | | o) . | | by 10-30-2001
1959 | 75.5 | S |- | OTHER [
| | CRP N | -2000 0001 | ASSISTANCE -----------------------
| | |

Tetephone No.
Your request for program cost-sharing tao perform the practice shown below 1s approved for the farm identified above. If you decide
not to perform this practice, or 1f you cannot complete 1t by the expiration date, p]ease notify the Approving Official's office in
writing at once.
DESCRIPTION OF PRACTICE OBJECTIVE
WILDLIFE HABITAT IMPROVEMENT

Cost-Shares

Cost-Shares | Extent

Extent | Extent

Y. During the current fiscal year Oct. 1 - Sep, 30, have you received or
will you recefve a cost-share payment under the same program on this or | Net Payment
any other farm other than through this AD-2457 .
(If yes, report State, County, and amount by farm). | Payment Approved . (initials) | | ACH/Check Number
. | (For SIP). C/$ Earned Apprpved)By/Date |(For SIP) Calc. Verif. By/Date
| . |

| | [ | |
Number | Practice Title | Requested | Approved | Rate | Apprcved | Performed |- . Earned
e A e R LR LR R J==-= G =men Jo=== D w==]== E =ee]eenacn Foomnen J---- G ----|---< H -----
cP2 | Establishment of permanent native grasses (Ac | 40,0 | 40,0 |+ | 3500* |
CP2F | FERTILIZER FOR CP2 504 OF 20-20-20 ACRE | 40.0 | 40.0| 30.000{ 1200 |
cees | SEED AND SEEDBED PREPARATION FOR CP2 ACRE | 40.0 | 40.0 | 60.000] 2400 |
| | | ! | | |
| | | | | | |
| | | [ ! | |
| | | | o | |
* - Total Cost-Shares Approved Far Practice, Component Figures Shown Are Included In This Amount
CP2F -  50% of cost not to exceed rate in column E. CP2S - 50% of cost not to exceed rate in column E
JNSTRUCTIONS TO PARTICIPANT To receive payment of credit for any cost-shares| APPROVAL ISSUED BY APPROVING OFFICIAL | DATE
earned on this practice, repert performance in col. G and complete ITEMS X | (FOR SIP) APPROVAL MAILED BY CED
and Y below; date and sign the certification below; and file with the issulng|
office by the date noted 1n EXPIRATION NOTICE |
X. Did you bear all the expense (except for program cost-sharing) for per- | {
forming this practice? (If No, report name(s) and address(es) of other |_Iotal Cost-Shares Earned
person{s) or agency who bore any part of the expenses. Also show kind, | . i {
extent and value of their contribution.) | |_Payment Advance (Partial Payment) .|
| !
| s Partic, oo FSA Debt Reg.t Y / / N/ /
| . . |
|_Setoff |
YES /) WO /_t ( . I '
------------------------------------------------------------------------ | -Debt Assigniment.
|
|

CERTIFICATION BY PARTICIPANT. I certify that the above {information is true and correct.. I further certify that the entry n Column
G shows that the practice was performed 1n accordance with the practice specifications and other program requirements. I hereby
apply for payment to the extent that the Approving Official has determined that the practice has been performed and further certify
that this payment is not a duplicate of any other earned by me. [ agre¢ to maintain this practfce for at least __ years following
the year the practice 1s completed. 1 agree to refund all or part of the cost-share assistanceipatd to me, as determined by the
Approving Offical, 1f before expiration of the practice 11fespan specified above, 1 (&) deStroy the practice tnstalled, or

(b) voluntarily relinquish control or title to the land on which the installed practiceé has baen established and the. new owner
and/or operator of the land does not agree {n writing to properly maintain the practice for the remainder of 1ts specified 11fespan.
I understangd that form "CONTINUATION FOR AD:245" 1s by reference 1ncorporated herein and with this. page constitutes the entire
agreement between the parties.

PARTICIPATION IN USDA PROGRAMS IS OPEN TO ALL ELIGIBLE APPLICANTS NITHOUT REGARD TQ RACE, COLOR, RELIGION, NATIONAL ORIGIM,’ AGE,
SEX, MARITAL STATUS, OR DISABILITY. }
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Par. 22

22 Establishing Componentsfor Non-C/S CP Practices (Continued)

E Non-C/SCP2 With C/S Components

10-27-03

The following is an example of approved AD-245 for CP2. This practice is being processed
as anon-C/S practice, but uses existing components for C/S CP practices. The same
components are used on this AD-245 that are used for the C/S CP2 in subparagraph D.

' FORM APPROVED
Page 2 . : OMB NO. 0560-0082

AD-245 - . U.S. DEPARTMENT OF AGRICULTURE ~ ’ | S§T. & CO. & C/D | CONTROL NO.(F/Y & NO.} |
(09-11-95) PRACTICE APPROVAL AND PAYMENT APPLICATION ) 22 077 3 | 2003 0015 |

(AD-245 replaces ACP-245 and SIP-245)

FARM NO.  NAME AND ADDRESS D | FARMLAND .| PROGRAM | - FUND | CONTRACT/LTA'| PRIMARY - | EXPIRATION NOTICE
1898 U S FARMER | 105.0 | CODE | CODE | & ITEM NO. | PURPOSE | Practice must be
. 555 SHORT ROWS | } | | | | completed and reported
TRACT No. COUNTRYVIEW, LA 11111-1111 | CROPLAND | - | | | | by 05-15-2003
1959 | 75.5 | { | | i
| | CRP | | 2003 0004 | EROSION  |------memmmemmemmem o
Telephone No. | | | | | | ID 439 06 0858 S

Your request for program cost-sharing to perform the practice shown below 1s approved for the farm 1dentified above. If you decide
not to perform this practice, or 1f you cannot complete it by the expiration date, piease notify the Approving Official's office in
writing at once.

DESCRIPTION OF PRACTICE OBJECTIVE ) .

EROSION

{ | Extent | Extent | | Cost-Shares | Extent | Cost-Shares
Number | Practice Title | Requested | Approved | Rate | Approved | Performed | Earned
B B R Rt Rt B owwtoome et J=eme € =e-- J=eem Dommmfes Eomeefenees R R BE T EY L How----
CP2 | Establishment of permanent native grasses (Ac | 48.0 | 48,0 | | * | |
CP2S | SEED AND SEEDBED PREPARATION FOR CP2 ACRE | 48.0 | 48.0 | 60.000] | |
CP2U | WEED CONTROL (MECHANICAL) ACRE | 48.0 | 48,0 | 5.000| | |

| | | | | | |

| | | | | | !

| | | | | | |

| | | | | | !

* - Total Cost-Shares Approved For Practice, Component Figures Shown Are Inciuded In This Amount
CP2S -  50% of cost not to exceed rate in column E. CP2W - Flat rate.
INSTRUCTIONS TO PARTICIPANT To recelve payment or credit for any cost-shares| APPROVAL ISSUED BY APPROVING OFFICIAL DATE

and Y below; date and sign the certificatiaon below; and file with the 1ssu1ng|
office by the date noted Tn EXPIRATION NOTICE.

]
earned on this practice, report performance in col. G and complete ITEMS X | (FOR SIP) APPROVAL MAILED BY CED |
|
|

X. Did you bear all the expense (except for program cost-sharing) for per- |

forming this practice? (If No, report name(s) and address(es) of other |_Jotal Cost-Shares Earned
person(s) or agency who bore any part of the expenses. Also show kind, |
extent and value of their contribution.) |_Payment Advance (Partial Payment)

[
{_Is Partic. on FSA Debt Reg,? Y / /. N / /

i
|_Setoff
YES /_/ + NO /_J . |

Y. During the current fiscal year Oct. 1 - Sep. 30, have you received or
will you receive a cost-share payment under the same program on this or | Net Payment
any other farm other than through this AD-2457
(If yes, report State, County, and amount by farm). | Payment Approved (initials) | ACH/Check Number
| (For SIP) C/S Earned Approved By/Date |(For SIP) Calc. Verif. By/Date

CERTIFICATION BY PARTICIPANT I certify that the above information is true and correct. I further certify that the entry in Column
G shows that the practice was performed in accordance with the practice specifications and other program requirements. 1 hereby
apply for payment to the extent that the Approving Official has determined that the practfce has been performed and further certify
that this payment s not a duplicate of any other earned by me. I agree to maintain this practice for at least __ years following
the year the practice is completed. I agree to.refund all or part of. the cost-share assistance paid to me, as determined by the
Appraving Offical, {f before expiration of the practice 1jfespan specified above, 1 (a) destroy the practice installed, or

(b) voluntarily reanu1sh control or title to the Tand on which the installed practice has been established and the new owner
and/or operator of the land does not agree 1n writing to properly maintain the practice for the remainder of 1ts specified 11fespan.
1 understand that form "CONTINUATION FOR AD-245" 1s by reference incorporated herein and with this page constitutes the entire
agreement between the parties.

PARTICIPATION IN USDA PROGRAMS IS OPEN TO ALL ELIGIBLE APPLICANTS WITHOUT REGARD TO RACE, COLOR, RELIGION, NATIONAL ORIGIN, AGE,
SEX, MARITAL STATUS, OR DISABILITY.
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Par. 22

22 Establishing Componentsfor Non-C/S CP Practices (Continued)

E Non-C/SCP2 With C/S Components (Continued)

10-27-03

The advantage of using existing components for C/S practices is that no additional
components need to be established or maintained.

The disadvantage is that the component information printed on AD-245 for C/S components
could be midleading. It could be interpreted from the component messages printed above the
instructions to the participant and rates in column E, that C/S will be paid, even though no
approved C/S amounts are printed in column F. Thisis also true for flat rate and
percent-of-cost components.
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Par. 22
22 Establishing Componentsfor Non-C/S CP Practices (Continued)

F Non-C/S CP2 With Non-C/S Components

The following is an example of approved AD-245 for CP2 using non-C/S components that
have been created from the C/S components in subparagraphs D and E.

FORM APPROVED

Page 2 OMB NO. 0560-0082
AD-245 " “ U.S, DEPARTMENT OF AGRICULTURE o : f ST.. & CO. & C/D.| CONTROL NO,(F/Y & NO.)
(09-11-95) | PRACTICE APPROVAL AND PAYMENT "APRLICATION : | 22 077 3 | 2003 0017

(AD-245 replaces ACP-245 and SIP-245)

FARM NO. NAME AND ADDRESS | FARMLAND | PROGRAM | "FUND | CONTRACT/LTA | PRIMARY | EXPIRATION NOTICE
1898 U § FARMER | 105.0 | - CODE | CODE | & ITEM NO, | "PURPQSE .- | Practice must be
555 SHORT ROWS | | | | | | completed and reported
TRACT No. COUNTRYVIEW, LA 11111-1111 | CROPLAND | | | | | by 05-15-2003
1959 | S U786 | | | | [
{ | CRP | |- 2003 0015 | ~ EROSION [ R A LR L LR
| : | | |

Telephone No.

Your request for program cost-shafing to perform the practice shown below fs approved for the farm identified above. If you decide
not to perform this practice, or 1f you cannot complete it by the expiration date, please notify the Approving Official's office in
writing at once.

DESCRIPTION OF PRACTICE OBJECTIVE

EROSION

| | Extent | Extent | | Cost-Shares | Extent | Cost-Shares
Number | Practice Title | Requested | Approved | Rate | Approved | Performed. | Earned
T R e e T P T P TP |==== € -evo|=mmn D mom]ee E-mn e R A R G ----|--== H =----
4.4 | Establishment of permanent native grasses (Ac | 48,0 | 48.0 | | *
ZP2F | FERTILIZER FOR CPZ 50# OF 20-20-20 NO C/S  ACRES ! 48.0 | 48.0 | | |
ZP25 | SEED AND SEEDBED, PREPARATION FOR CP2 NO C/S ACRES | 48.0 | 48.0 | | |
| | ! | ! | |
| | | | | | |
| | | | | | |
| | | | | | |
* - Total Cost-Shares Approved For Practice, Component Figures Shown Are Included In This Amount
ZP2F - Cannot exceed the amount in column F, ZP25 - Cannot exceed the amount in column F,

LNSTRUCTIONS TO PARTICIPANT To recefve payment or credit for any cost-shares| APPROVAL ISSUED BY APPROVING OFFICIAL

earned on this practice, report performance in col. G and complete ITEMS X | (FOR SIP) APPROVAL MAILED BY CED

and Y below; date and sign the certification below: and file with the 1ssuing|

office by the date noted in EXPIRATION NOTICE, |

X. Did you bear all the expense (except for program cost-sharing) for per-
forming this practice? (If No, report name(s) and address{es) of other
person{s) or agency who bore any part of the expenses. Also show kind,
extent and value of their contribution.)

Total Cost-Shares Earned

Payment Advance (Partial Payment)

Is Partic. on FSA Debt Req 2 ¥ / / N/ /

Setoff

YES /_/ NO /_/
----------------------------------------------------------------------------- |_Debt Assiqnment
Y. During the current fiscal year Oct. 1 - Sep. 30, have you received or
will you recelve a cost-share payment under the same pragram on this or | Net Payment
any other farm other than through this AD-2457
(If yes, report State, County, and amount by farm). |- Payment Approved (1nitials) | ACH/Check Number
| (For SIP) C/S Earned Approved By/Date |(For SIP) Calc. Verif. By/Date

I certify that the above information is true and correct. [ further certify that the entry in Column
G shows that the practice was performed in accordance with the practice spe¢ifications and cther program requirements. I hereby
apply for payment to the extent that the Approving Official has determined that the practice has been performed and further certify
that this payment fs not a duplicate of any other earned by me, I agree to maintain this practice for at Jeast __ years following
the year the practice is completed. I agree to refund all or part of the cost-share assistance paid to me, as determined by the
Approving Offical, 1f before expiration of the practice 1ifespan specified above, 1 (a) destroy the practice installed, or
(b) voluntarily relinquish control or title to the land on which the installed practice has been established and the new owner
and/or operator of the land does not agree in writing to properly maintain the practice for the remainder of its specified Tifespan.
I understand that form "CONTINUATION FOR AD-245" is by reference incorporated herein and with this page constitutes the entire
agreement between the parties,

PARTICIPATION IN USDA PROGRAMS IS OPEN TO-ALL ELIGIBLE APPLICANTS WITHOUT REGARD TO RACE, -COLOR, RELIGION, NATIONAL ORIGIN, AGE,
SEX, MARITAL STATUS, OR DISABILITY.
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Par. 22

22 Establishing Componentsfor Non-C/S CP Practices (Continued)

F

10-27-03

Non-C/S CP2 With Non-C/S Components (Continued)

The non-C/S components in this subparagraph are basicaly copies of the C/S componentsin
subparagraphs D and E with the following changes, according to subparagraph C.

* Thefirst character of the original 4 character component code is replaced with the letter
“Z". Thiswill group al non-C/S components together at the end of the County Eligibility
List.

+ C/Slevelsand rates were not entered when the non-C/S components were added to the
County Eligibility Table.

The advantage of creating non-C/S components is they are more reflective of the fact that C/S
are not being paid. No rateis printed in column E, and athough the component message
indicates that the component cannot exceed the amount in column F, there are no C/Sin
column F. So it should be less mideading for participants.

The disadvantage of creating non-C/S components is that some time will be invested in

establishing and loading them, and more components will be maintained on the County
Eligibility Table.
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Par. 22
22 Establishing Componentsfor Non-C/S CP Practices (Continued)

G Non-C/S CP2 With One Non-C/S Component

The following is an example of approved AD-245 for CP2 using 1 all-purpose non-C/S

componen.
FORM 'APPROVED
Page 2 OMB NO. 0560-0082
AD-245 U.S. DEPARTMENT OF AGRICULTURE | ST. & CQ. & C/D | CONTROL NO.(F/Y & NO.) |
(09-11-95) PRACTICE APPROVAL AND PAYMENT APPLICATION | 22 077 3 | 2001 0035 |

(AD-245 replaces -ACP-245 and SIP-245)

FARM NO.  NAME AND ADDRESS | FARMLAND | PROGRAM | FUND | CONTRACT/LTA | PRIMARY |
~.1\98 U.S5. FARMER | 105.0 | CODE | CODE | & ITEM ¥0. | PURPOSE | Practice must be
555 SHORT ROWS | | | | | | completed and reported
TRACT No. COUNTRYVIEW, LA 11111-1111 | CROPLAND | | | | | by 10-31-2001
1959 | 75.5 | | | | OTHER | :
| | CRP | | 2000 0001 | ASSISTANCE |==--r-rome-cmcamnnanns
! | | |

Telephone Né.

Your request for program cost-sharing to perform the practice shown below 1s approved for the farm identified above. If you decide
not to perform this practice, or 1f you cannot complete 1t by the expiration date, please notify the Approving Official's office in
writing at once.

DESCRIPTION OF PRACTICE OBJECTIVE

CONSERVATION RESERVE WILDLIFE HABITAT IMPROVEMENT

FOR APPROVING OFFICIAL USE

| | Extent | Extent | | Cost-Shares | Extent | Cost-Shares
Number | Practice Title | Requested | Approved | Rate | Approved | Performed | Earned
T A mofeemeommniics B |- € ~--- [====D --- == E --- |=---- Frome-- [ Bl R R LR
cp2 | Establishment of permanent native grasses (Ac | 40.0 | 40.0 | | * |
NO-3 | COMPONENT FOR NON-COST/SHARED PRACTICES ACRE | 40.0 | 40.0 | | { |

| | | | | | |

] | | | | | |

| | | | N | |

! | | | | | |

i ! | | | | )

* - Total Cost-Shares Approved For Practice, Component Figures Shown Are Included In This Amount

NO-$. - Cannot exceed the amount 1n column F.

LNSTRUCTIONS TQ PARTICIPANT To recéive payment or credit for any cost-shares| APPROVAL ISSUED BY APPROVING OFFICIAL |
earned on this practice, report performance in col. G and complete ITEMS X | (FOR SIP) APPROVAL MAILED BY CED |
and Y below; date and sign the certification below; and file with the issuing] |
office by the date noted in EXPIRATION NOTICE. |
X. Did you bear all the expense {except for program cost-sharing) for per- |

forming this practice? (If No, report name(s) and address(es) of other ' |_Total Cost-Shares Earned

person(s) or agency who bore any part of the expenses. Also show kind, |
extent and value of their contribution.) | Bayment Advance (Partial Payment).
/ |
|..Setoff

YES /_/  NO /_/

Y. During the current fiscal year Oct. 1 - Sep. 30, have you received or
will you receive a cost-share payment under the same program on this or | Net Payment
any other farm other than through this AD-2457
(If yes, report State, County, and amount by farm). | Payment Approved {(initials} | ACH/Check Number
| (For SIP) C/S Earmed Approved By/Date |(For SIP) Calc. Verif. By/Date
|

|
|
|
I
|
. |Ls Partic. on FSA Debt Req.? ¥ / / N / / |
|
}
[
|
|
!

CERTIFICATION BY PARTICIPANT I certify that the above information is true and correct. I further certify that the entry in Column
G shows that the practice was performed 1n accordance with the practice specifications and other program requirements. I hereby
apply for payment to the extent that the Approving 0fficial has determined that the practice has been performed and further certify
that this payment is not a duplicate of any other earned by me. I agree to maintain this practice far at least __ years following
the year the practice is completed. I agree to refund all or part of the cost-share assistance pald to me, as determined by the
Approving Offical, 1f before expiration of the practice 1ifespan specified above, I (a) destroy the practice installed, or
(b) voluntarily relinquish control ¢r title to the land on which the installed practice has been established and the new owner
and/or operator of the land does not agree in writing to properly maintain the practice for the remainder of 1ts specified 1ifaspan.
1 understand that form "CONTINUATION FOR AD-245" {s by reference incorporated herein and with this page constitutes the entire
agreement between the parties.

PARTICIPATION IN USDA PROGRAMS IS OPEN TO ALL ELIGIBLE APPLICANTS WITHOUT REGARD TO RACE, COLOR, RELIGION, NATIONAL ORIGIN, AGE,
SEX, MARITAL STATUS, OR DISABILITY. ’
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Par. 22

22 Establishing Componentsfor Non-C/S CP Practices (Continued)

G

10-27-03

Non-C/S CP2 With One Non-C/S Component (Continued)

Using this type of component means that only 1 component is used for the non-C/S practice
on AD-245 and AD-862. In this case, whatever isrequired to implement the practice is not
detailed in components on AD-245. The advantages are that:

« only 1 non-C/S component would:

* need to be created
o beusedonal AD-245's and AD-862's for non-C/S CP practices

* AD-245 processing time for non-C/S CP practices would be saved.

The disadvantage is that AD-245 would not provide the participant with information on
required components for implementing the practice.
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Par. 22
22 Establishing Componentsfor Non-C/S CP Practices (Continued)

H Non-C/S CP10 With One Non-C/S Component

The following is an example of approved AD-245 for CP10 using 1 al-purpose non-C/S
component.

FORM APPROVED
OMB NO. 0560-0082

AD-245 U.S. DEPARTMENT OF AGRICULTURE | ST. & CO. & C/D | CONTROL NO.(F/Y & NO.)
(09-11-95) : PRACTICE APPROVAL AND PAYMENT APPLICATION | 22 069 0 | 2000 0030

FARM NO.  NAME AND ADDRESS | FARMLAND | PROGRAM | FUND | CONTRACT/LTA | PRIMARY | EXPIRATION NOTICE
1964  U.S. FARMER | 4,026.0 | CODE | CODE | & ITEM ND. | PURPOSE | Practice must be
555 DRY SUMMER ROAD | ] | | | | completed and reported
TRACT No. ANYTOWN, LA 71412-9707 | CROPLAND | | | | | by  09-30-2000
9329 | 2,973.1 | | i
] | CRP | | 1998 0034 | EROSION
| | | i

Telephone No.
Your request for program cost-sharing to perform the practice shown below s approved for the farm identified above. If you decide
not to perform this practice, or if you cannot complete it by the expiration date, please notify the Approving Official's office in
writing at once
DESCRIPTION OF PRACTICE OBJECTIVE
EROSION CONTROL

I | Extent | Extent | { Cost-Shares | Extent { Cost-Shares
Number | Practice Title | Requested | Approved | Rate |  Approved | Performed | Earned
R R R B J=-=-C ---- |-=-- D ---{-- E ~--]----- F----- |---- G ----{---- H -----
CP10 | Vegetative cover, grass already established ( | 25.9 | 25.9 | | *
NO$$ | COMPONENT FOR NON-COST/SHARED PRACTICES ACRE | 25.9 | 25.9 | | |

| | | | | | |

| | | ] | | |

| | | ] | | |

| | | | | | |

| ! | | | | I

* - Total Cost-Shares Approved For Practice, Componenti Figures Shown Are Included In This Amount

NO$$ - Cannot exceed the amount in column F.

INSTRUCTIONS TO PARTICIPANT To receive payment ar credit for any cost-shares| APPROVAL ISSUED BY APPROVING OFFICIAL |

earned on this practice, report performance in col. G and compiete ITEMS X | (FOR SIP) APPROVAL MAILED BY CED

and Y below; date and sign the certification below; and file with the issuing]

office by the date noted in EXPIRATION NOTICE. |

X. Did you bear all. the expense (except for program cost-sharing) for per-
forming this practice? (If No, report name(s) and address(es) of other
person(s) or agency who bore any part of the expenses. Also show kind,
extent and value of their contribution.}

Total Cost-Shares Farned

Payment Advance (Partial Payment)

Setoff

|
|
|
|
|
| Is_Partic, on FSA Debt Req.? Y / / N / /
|
|
|

YES /_/  NO /_/
'''''''''''''''''''''''''''''''' Semmmemesmessesosooeiooooioocoocaooeoo| Debt Assignment
Y. During the current fiscal year Oct. 1 - Sep. 30, have you received or
will you receive a cost-share payment under the same program on this ar | Net Payment
any other farm other than through this AD-2457
(If yes, report State, County, and amount by farm). | Payment Approved (initials) | ACH/Check Number
| (For SIP) C/S Earned Approved By/Date |(For SIP) Calc. Verif. By/Date

CERTIFICATION BY PARTICIPANI 1 certify that the above information is true and correct. 1 further certify that the entry in Column
G shows that the practice was performed in accordance with the practice specifications and other program requirements. 1 hereby
apply for payment to the extent that the Approving Official has determined that the practice has been performed and further certify
that this payment is not a duplicate of any other earned by me. I agree to maintain this practice for at least __ years following
the year the practice is completed. I agree to refund all or part of the cost-share assistance paid to me, as determined by the
Approving Offical, if before expiration of the practice lifespan specified above, I (a) destroy the practice installed, or

(b} voluntarily relinquish control or titie to the land on which the installed practice has been established and the new owner
and/or operator of the land does not agree in writing to properly maintain the practice for the remainder of its specified 1ifespan.
I understand that form "CONTINUATION FOR AD-245" is by reference incorporated herein and with this page constitutes the entire
agreement between the parties.

PARTICIPATION IN USDA PROGRAMS IS OPEN TO ALL ELIGIBLE APPLICANTS WITHOUT REGARD TO RACE, COLOR, RELIGION, NATIONAL ORIGIN, AGE,
SEX, MARITAL STATUS, OR DISABILITY
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Par. 22
22 Establishing Componentsfor Non-C/S CP Practices (Continued)

H Non-C/S CP10 With One Non-C/S Component (Continued)
For CP10 or CP11, when processed as a non-C/S CP practice, using 1 al-purpose non-C/S

component is highly recommended, because there is nothing to implement. 1t will save
AD-245 processing time and help avoid misleading producers about C/S amounts.
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Par. 23
23 Reset Control Number

A Control Numbers

The system automatically assigns a sequential control number to each AD-245 and AD-862
when they are created.

If a control number is not used or is deleted, the control number sequence can be reset to use
unused control numbers.

Note: County Offices are not required to reset the control number to use every available
sequential control number.

Important:  The FY portion of the control number cannot be changed. The system will
automatically use the current FY as the FY portion of the control number.

B Example of Screen EEA21065

The following is an example of AD-245 Control Number Selection Screen EEA21065.

Conservati on 047- U nt ah Sel ection EEA21065
AD- 245 Control Nunber Selection Screen Versi on: AA01 03-01-1998 8: 00 Ter m W2

Current Control Number: 1998 0045

New Control Nunber: 1998

Ent er =Cont i nue Cmd7=End
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Par. 23
23 Reset Control Number (Continued)

C Reset Control Number Sequence

Reset or change the control number sequence according to the following.

Step Action Result
1 On Menu EEA205: Screen EEA21065 will be
displayed with the last control
+ ENTER"“®" number used in the “ Current
* PRESS“Enter”. Control Number” field.
2 On Screen EEA 21605, in the “New Control Screen EEA21070 will be
Number” field: displayed with the following:

o enter the desired control number minus1 | ¢ control number that was

entered on Screen EEA 21065

Example: If “1998 0021” is an unused
number, ENTER “1998 0020" | « message, “Control Number

for the next unused sequential has been updated”, at the
number “1998 0021” to be bottom of the screen.
assigned to the next created
AD-245. PRESS.
o if thefirst control number used in FY is o “Cmd4” or “F4” to make
entered, the system will assign the first another change to the control
unused sequential control number to the number sequence

next created AD-245.
e “Cmd7” or “F7” to returnto
When the new control number is entered, Menu EEA205.

PRESS “Enter”.
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Par. 24

24 Printing the County Eligibility List
A County Eligibility Status Contents

The County Eligibility List will list al programs, fund codes, practices, and component codes

that have a“Y” status on the County Eligibility Table.

Important:  Print the County Eligibility List each time the County Eligibility Table is
updated. Maintain a copy of thislist in afolder and provide a copy to all
applicable technical agencies.

B PrintingthelList
Print the County Eligibility List according to the following.
Step Action Result
1 On Screen EEA205: Screen EZZ50000 will be
displayed.
e ENTER"®”
e PRESS"“Enter”.
2 On Screen EZZ50000: The number of copies of County
Eligibility Lists entered on Screen
o enter the printer ID and the number of | EZZ50000 will be printed. Review
copiesto be printed to ensure that all data are correct.
e PRESS“Enter”.
Note: Up to 9 copies may be printed.
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Par. 24

24 Printing the County Eligibility List (Continued)
C Exampleof County Eligibility List
The following is an example of the County Eligibility List.
Utah U.S. Department of Agriculture Prepared: 03-01-1998
Uintah Farm Service Agency
Report No.: EEA215-R001 County Eligibility List Page: 1
Prog Elig Program
Code  Status Description
ACP Y Agricultural Conservation Program
CRP Y Conservation Reserve Program
SIP Y Stewardship Incentive Program
VCSL Elig VC/SL
Code  Status Description
VCSL N Variable Cost Share Level
Fund  Elig Fund
Code  Status Description
07 Y Water Quality - Special Project
Prac Elig Practice Extent Soil Tech C/s Lifespan C/s
Code  Status Description Calc.  Deter. Level Req.
FR1 Y Forest tree plantations AC SFA SFA 60 10 Y
LTA Values SFA SFA 60 10
SL2 Y Perm vegetative cover improvement  AC FSA FSA 60 5 Y
LTA Values NRCS NRCS 60 5
SL5 Y Terrace Systems AC NRCS NRCS 60 10 Y
LTA Values NRCS NRCS 65 10
CP2 Y Estab perm native grasses AC NRCS NRCS 50 10 Y
Comp Elig Component C/S
Code  Status Description Unit Rate Level
BR1 Y Brome Seeding for Waterway LB .30
CTF Y Contour Farming (non-C/S) LF
SM1 Y Seeding Mixture #1 AC 60
TR1 Y Terrace System LF .32 60
SSP
Init
Comp Component Soil Tech C/S
Code  Description Unit Calc. Deter. Level Lifespan
SSP1  AQUACULTURE WASTE CONTROL FACILITY NO NRCS NRCS 75 15
LTA Values NRCS NRCS 75 15
SSP2  SITE PREPARATION FOR NATURAL REGENERATION AC SFA SFA 60 3
LTA Values SFA SFA 60 3
SSP3 RESTORATION OF SALT DAMAGED SOIL AC NRCS NRCS 75 15
LTA Values NRCS NRCS 75 15

10-27-03
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Par. 24
24 Printing the County Eligibility List (Continued)

C Exampleof County Eligibility List (Continued)
Note: The“C/SReg.” column indicates whether the practice is:
o aC/Spractice(Y)
* anon-C/S practice (N)
+ either aC/S practice or anon-C/S practice (E).

This cannot be changed by the County Office.

25-50 (Reserved)

10-27-03 1-CONSV (Rev. 2) Amend. 1 Page 2-41






Par. 51
Part 3 Printing Blank Forms

51 Overview
A Blank Forms

County Offices shall maintain a blank copy of AD-245, pages 1 and 2, Continuation for
AD-245, pages 1 and 2, and AD-862 on file. Blank forms shall be for manual use:

* when the system isinoperable

* when anew program or practice is implemented and the software has not been revised to
include the provisions for the program or practice

* according to this handbook.
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52 Printing Blank AD-245

A Print Blank AD-245

Par. 52

Print ablank AD-245, pages 1 and 2, and Continuation for AD-245, pages 1 and 2, according

to the following.

Step Action

Result

1 On Menu EEA0QO:

« ENTER"Y"
 PRESS"Enter”.

Menu EEA100 will be displayed.

2 On Menu EEA100:

« ENTER"14"
 PRESS"Enter”.

Menu EEA350 will be displayed.

3 On Menu EEA350:

« ENTER"11"
 PRESS"Enter”.

Screen EZZ50000 will be
displayed.

4 On Screen EZZ50000:

« PRESS“Enter”.

o enter the printer ID and the number of
copies to be printed

Note: Up to 9 copies may be printed.

The number of copies of blank
AD-245's, pages 1 and 2, and
Continuation for AD-245, pages 1
and 2, entered on Screen
EZZ50000 will be printed.

Menu EEA350 will be redisplayed.
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53 Printing Blank AD-862

A Print Blank AD-862

54-81 (Reserved)

10-27-03

Print a blank AD-862 according to the following.

Par. 53

Step

Action

Result

1

On Menu EEA0Q0O:

« ENTER"Y"
 PRESS"Enter”.

Menu EEA100 will be displayed.

2 On Menu EEA100: Menu EEA350 will be displayed.
« ENTER"14”
 PRESS“Enter”.
3 On Menu EEA350: Screen EZZ50000 will be
displayed.
e ENTER"12"
 PRESS“Enter”.
4 On Screen EZZ50000: The number of copies of blank

o enter the printer ID and the number of
copies to be printed

« PRESS“Enter”.

Note: Up to 9 copies may be printed.

AD-862's entered on Screen
EZZ50000 will be printed.

Menu EEA350 will be
redisplayed.
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Part 4 Conservation Status Screen

82 Accessing Conservation Status Screen

A Review of Status

Review Screen EEA 20005 according to the following.

Par. 82

Who When
County Office o 15th of each month
» Last workday of each month
DD Each time DD visits the County Office

B Example of Screen EEA20005

The following is an example of Conservation Status Screen EEA20005.

Conservation Status
Conservati on

AD- 245’ s/ AD-862' s not Transmitted for over 15 Days
* Contract/LTA Requests for Priority over 60 Days
* Contract/LTA Requests for CPO over 60 Days

Awaiting Referrals (AD 862’ s)

Pendi ng Approval s (AD- 245’ s)

COC Reports on Applications Pendi ng Approval

COC Approved but not Conpl eted (AD- 245's)

Per f or mance Conpl eted (AD-245's)-Prior FY

Per f or mance Conpl eted (AD-245's)-Current FY

* - Not yet available

Cnd7=End

10-27-03 1-CONSV (Rev. 2) Amend. 1

Di spl ay
07-24-2001 16: 04

Due in
30 Days Overdue

EEA20005
Term EO
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82 Accessing Conservation Status Screen (Continued)

C Accessing Screen EEA20005

10-27-03

Access Screen EEA20005 according to the following.

Par. 82

Step

Action

Result

1

On Menu EEA0QO:

« ENTER"Y"
 PRESS"Enter”.

Menu EEA100 will be displayed.

2 On Menu EEA100: Screen EEA20000 will be displayed
while conservation status datais
« ENTER"“11” being processed.
» PRESS"“Enter”.
3 Screen EEA20005 will be displayed. Menu EEA100 will be displayed.

* Pressthe print key for a copy of the
data on the screen.

e PRESS“Cmd7” or “F7” to returnto
Menu EEA100.
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Par. 83
83 Description of Data on Conservation Status Screen

A Data on Screen EEA20005

This paragraph provides a description of the data on Screen EEA20005. See subparagraphs B
through J for a description of each line of data.

B AD-245'sand AD-862's Not Transmitted
The description of data for “AD-245 5AD-862's not Transmitted for over 15 Days’ isas

follows. Print ACP-301 report according to Part 7, Section 1 to obtain a list of the data for
this item and compare the performance date and transmission date columns.

Column Description

Count The number of AD-245's and AD-862' s with a completed performance
date that is more than 15 calendar days from the current date and have
not been transmitted.

Duein 30 Days | Not applicable.

Overdue Not applicable.

C LTA’sfor Priority
The data for “Contract/LTA Requests for Priority over 60 days’ is not available.
D LTA’sfor CPO

The datafor “Contract/L TA Requests for CPO over 60 days’ is not available.
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Par. 83
83 Description of Data on Conservation Status Screen (Continued)

E Awaiting Referrals

The description of datafor “Awaiting Referrals (AD-862's)” is asfollows. Print Needs
Determination Not Y et Made Report EEA370-R001 according to Part 7, Section 1 to obtain
alist of the data for thisitem.

Column Description

Count The number of AD-862's that have been referred to the technical
service provider, but no needs determination has been received.

Duein 30 Days | Not applicable.

Overdue The number of AD-862’s that have exceeded the referral expires date
and no needs determination has been received.

F Pending Approvals

The description of datafor “Pending Approvals (AD-245's)” isasfollows. Print AD-245's
Neither Approved Nor Disapproved Report EEA355-R003 according to Part 7, Section 1 to
obtain alist of the data for thisitem.

Column Description

Count The number of AD-245’s for which AD-862, or this agency’s
determination, has been received with needs determination completed,
but COC has neither approved nor disapproved the request.

Duein 30 Days | Not applicable.

Overdue Not applicable.
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Par. 83
83 Description of Data on Conservation Status Screen (Continued)

G COC Reports
The description of datafor “COC Reports on Applications Pending Approval” is as follows.

Print COC Report on Applications Pending Approval Report EEA365-R001 according to
Part 7, Section 1 to obtain alist of the data for the count column for this item.

Column Description

Count The number of ANA AD-245's pending approval for which AD-862,
or this agency’ s determination, has been received with the needs
determination completed, but COC Report on Applications Pending
Approval has not been printed.

Duein 30 Days | Not applicable.

Overdue The number of ANA AD-245's that have an approval date of the
current FY, but afinal COC Report on Applications Pending Approval
was not printed.

H COC Approved AD-245's

The description of datafor “COC Approved but not Completed (AD-245's)” is as follows.
Print AD-245's Expiring Within 30 Days Report EEA355-R001 and AD-245's With
Expiration Date Exceeded Report EEA355-R002 according to Part 7, Section 1 to obtain a
list of data for thisitem.

Column Description

Count The number of AD-245’s that have a date approved by COC but do not
have a disapproved date or performance date.

Duein 30 Days | The number of AD-245's that are scheduled for completion within 30
daysor less. The current date is within 30 days of expiration date.

Overdue The number of AD-245' s for which the current date is later than
expiration date.
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Par. 83
83 Description of Data on Conservation Status Screen (Continued)

| Performance Completed - Prior FY

The description of data for “Performance Completed (AD-245's)-Prior FY” is asfollows.
Review prior FY’s ACP-301 report to obtain data for thisitem.

Column Description

Count The number of AD-245's with a previous FY performance date that
were transmitted in the current FY .

Duein 30 Days | Not applicable.

Overdue Not applicable.

J Performance Completed - Current FY

The description of data for “Performance Completed (AD-245's)-Current FY” is as follows.
Print ACP-301 report according to Part 7, Section 1 to obtain alist of the data for this item.

Column Description
Count The number of AD-245's with a current FY performance date that
were transmitted in the current FY .
Duein 30 Not applicable.
Days
Overdue Not applicable.

84-99 (Reserved)
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Par. 100

Part 5 Processing AD-245'sand AD-862's

100  Overview
A Useof AD-245and LTA
AD-245 s used in this part shall be interpreted to mean AD-245' s for al conservation
programs, including SIP.
LTA used in this part shall be interpreted to mean all conservation programs withan LTA or a
contract, including interim EQIP.
B Example of Menu EEA100
The following is an example of Conservation AD-245/AD-862 Menu EEA100.
COMVAND EEA100 EO
Conservation AD- 245/ AD-862 Menu
1. Create Initial AD 245 11. Display Conservation Status
2. Update Initial AD 245 12. County Eligibility Tabl e Update Menu
3. Needs Deternmination 13. Primary Purpose Table Reports Menu
4. Approval Process 14. AD- 245/ AD- 862 Reports/Forns Menu
5. Partial Performance 15. Print/Update Letters
6. Final Performance 16. Reprint Form
7. Cancellation Process
8. Reinstatenent
9. Delete 20. Return To Application Primary Menu
10. Correction After Performance 21. Return To Application Selection Screen
22. Return To Ofice Selection Screen
23. Return To Primary Sel ecti on Menu
24. Sign Of
Cnd3=Pr evi ous Menu
Enter option and press "Enter".
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Par. 100
100  Overview (Continued)

C Accessng Menu EEA100
On Menu EEA000, ENTER “1” and PRESS “Enter” to access Menu EEA100.
D Process Step Chart

See[Exhibits 4]and[5/for AD-245 and AD-862 process step charts,
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Par. 101
101  Practices Requiring M ore Than Eleven Components

A Eleven Components Allowed

The CRES software allows up to 11 components to be processed on each AD-245 and
AD-862 for a single practice.

B Two Methods of Handling More Than Eleven Components

Use either of the following methods, or a combination of the methods, to process AD-245 and
AD-862 when a practice requires more than 11 components.

* Combine components so there are no more than 11 components for the practice. This
method allows 1 practice to be processed in the usual manner on one AD-245 and
AD-862.

Important:  County Offices shall contact the State Office when component
combinations are needed. Since the State Office is responsible for
establishing components, they shall also be responsible for establishing
component combinations, when needed.

* Process multiple AD-245's and AD-862's to accommodate all of the required components
without combining components. Although this method overstates the number of practices
actually implemented, because of processing multiple AD-245's and AD-862’s for 1
practice, it is still an acceptable method.
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Par. 101
101  Practices Requiring More Than Eleven Components (Continued)

C Guiddinesfor Using Multiple Forms

Use the following guidelines to process multiple AD-245's and AD-862's when more than 11
components are required for an individual practice’ s implementation.

Note: These guidelines are applicable for al programs processed through CRES.
¢ Use 11 componentson all AD-245's and AD-862's created for an individual practice.

Exception:  Thelast AD-245 and AD-862 created for a practice may contain less than 11
components, if there are less than 6 components remaining for the practice.

Example: CP8A requires 15 components for implementation. Create AD-245's and
AD-862' s as follows:

o first AD-245 and AD-862 will contain 11 components
» second AD-245 and AD-862 will contain 4 components.

* Except as provided in the first bullet of this subparagraph, do not create AD-245 and
AD-862 for single components.

Example: Practice CP2 requires 12 components for implementation. Do not creste
twelve AD-245's and AD-862's, each with 1 component. Instead, create two
AD-245's and AD-862's, 1 with 11 components and the other with 1
component.
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Par. 101

101  Practices Requiring More Than Eleven Components (Continued)

C Guiddinesfor Using Multiple Forms (Continued)

10-27-03

If possible, group components on the same AD-245 and AD-862 that are likely to be
completed at the same time. This may be helpful for practices implemented under the
following conditions:

e require more than 11 components
* implementation will occur over months or years
e 1 or more partial payments may be made.

Note: Theintention of this approach it to simplify processing partial performance, if

applicable. It should be easier and take less time to process partial performance for a
few components included on the same AD-245, rather than if they are spread across
multiple AD-245's.

Create each AD-245 and AD-862 for an individual practice to contain exactly the same
data, except the following:

* to the degree possible, the estimated C/S amount, if applicable, should represent only
the components included on AD-245 and AD-862 being processed

* the components will be different.

Provide all AD-862’s generated for a single practice to the technical agency for needs
determination and performance certification. Attach them together and indicate that they
are for asingle practice.

Note: The technical service provider is required to complete and return all AD-862's for
single practices.

When recording needs determination, to the degree possible, the estimated total cost, if
applicable, should represent the total cost of only the components included on AD-245
and AD-862 being processed.

Calculate the tota installation cost on AD-862, block H 1, to represent only the
components included on AD-245 and AD-862 being processed. The sum of the total
installation cost on all AD-862’s for the practice should equal the total installation cost for
the entire practice.
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102 CP Practices

A Background

Par. 102

The County Eligibility Table contains a“C/S Required” flag for every FSA practice. Theflag
indicates whether the following cost and C/S fields will be available for the practice and its
components, if applicable, during AD-245 and AD-862 processing:

estimated C/S
estimated total cost
C/S approved

C/S earned

total installation cost.

Note: The“C/S Required” flag is established by the National Office and set by KCFO.
County Offices cannot change the flag setting.

The following is an explanation of each possible “C/S Required” flag setting.

IF the“C/S
Required” flag
settingis... THEN the cost and C/Sfieldswill...
Y be displayed and entries must be made.
N not be displayed; therefore, no entries can be made.
E be displayed as follows. When AD-245 is created, if the estimated C/S
amount is:
* not entered, none of the other cost or C/S fields will be displayed
for entry
+ entered, all of the other cost and C/S fields will be displayed, and
entry will be required.
Important: The“E” flag setting makes it possible for AD-245 and AD-862 to be

10-27-03

processed for a practice that may be C/S or non-C/S.
Leaving the “estimated C/S” amount blank enables the practice to become

non-C/S. Entering the “estimated C/S’ amount enables the same practice to be
C/S on a different AD-245 and AD-862.
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102  CP Practices (Continued)

B C/SRequired Flag Settings

Par. 102

The following is the “C/S Required” flag setting for CP practices.

IF the practiceis...

THEN the“C/SRequired” flagis...

CP12

N.

any CP practice other CP12

E.

Note: CRP isthe only program whose practices use the “N” and “E” settings.

C Guidédinesfor Processing AD-245'sand AD-862's

10-27-03

Use the following guidelines for processing AD-245's and AD-862’'s for CP practices.

Note: These guidelines are for CP practicesonly. They are not applicable for any other
program processed through CRES, because CRP is the only CRES program that

provides non-C/S practices.

Process AD-245's and AD-862's through the entire cycle of creation, needs
determination, approval, and final performance, for all CP practices on an approved
CRP-1 regardless of whether C/S will be paid or not.

Although practices such as CP10 or CP11, when processed as a non-C/S CP practice, are
already established and the participant has no additional C/S items to implement, complete
the entire AD-245 and AD-862 cycle for CP10 and CP11, if is processed as a

non-C/S CP practice.

Notes: When notifying the participant of practice approval, it might be helpful to provide
an explanation that there is nothing to implement, but certification is needed from
the participant that the practice is actualy aready established.

Certification must be made by the participant on AD-245, page 2, and the
technical service provider on AD-862 that the practice is established and complete.

It islikely that the time to complete the AD-245 and AD-862 cycle for CP10 and
CP11 will be much shorter than other practices, since there isreally nothing to

implement.
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Par. 102

102  CP Practices (Continued)

C Guiddinesfor Processing AD-245's and AD-862's (Continued)

10-27-03

The system requires at least 1 component to be added when AD-245 is created, even for
non-C/S practices. Some CP practices, such as CP10 and CP11, when processed as a
non-C/S CP practice, do not really need components other than to satisfy system
requirements, because there is nothing to implement.

Notes: Use any of the following to process components for non-C/S CP practices:
¢ useexisting components for C/S CP practices
e establish 1 or more components for use only with CP10 or CP11

¢ acombination of the above.

Seg paragraph 22|for the following about specific components for non-C/S
practices:

* suggestions for establishing components
* assistance evaluating whether or not to establish components.
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Par. 103
Section 1 Createlnitial AD-245

103 Accepting Requestsfor C/S
A Accepting Requests

Requests for C/S on AD-245 shall be accepted by the County Office according to the
following.

IF aproducer wishesto make a
request for C/Sand thesystemis... | THEN...

down or the program or practice has | accept the request on a blank AD-245.

not been released in the software

Notes: The producer shall sign therequest. This
form shall become the original form.

The County Office must enter the data in
the system according to this section as
soon as the system is operable or the
software has been enhanced with the
program or practice code.

operable and the program and the data for the request for C/S shall be entered in
practice have been released in the the system and a page 1 printed according to this
software section.

Note: The producer shall sign the automated
request. Thisform shall become the
original form.
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Par. 104

104  Creating Initial AD-245

A

10-27-03

Create

Create AD-245 according to this paragraph and paragraphs 105 through 109,

Selecting Create Option
On Menu EEA100:

* ENTER*"1"
* PRESS “Enter” to select the create option.

Screen EEA 11000 will be displayed. aragraph 105
Control Number

The control number will automatically be assigned by the system to each AD-245 and AD-862
asit is created.

The control number consists of the 4 digits of FY and a sequential 4 character number
(CCFY NNNN).

Example: 2001 0036.
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Par. 105

105 AD-245 |nitial Data Screen

A

10-27-03

Example of Screen EEA11000

The following is an example of AD-245 Initial Data Screen EEA11000.

Conser vati on 000- ANYCOUNTY Sel ection EEA11000
AD-245 Initial Data Screen Ver si on: AC89 07-24-2001 16: 45 Term EO
Control Nunber: 2001 0036 Creation Date: 07-24-2001

Last 4 positions
of Applicant ID
(Leave blank to do inquiry)

Far m Nunber : Pool Agree No:
(Leave Last 4 positions of Applicant ID blank and Enter a Farm Nunber
to list all producers associated to the farm

(Leave both Farm Nunber and Pool Agree No blank to list all farms
associated to Applicant ID)

Tract Nunber:
(Leave blank to list all Tracts associated to this Farm

Ent er =Conti nue Cmd7=End
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Par. 105
105 AD-245 Initial Data Screen (Continued)

B Entering Data on Screen EEA11000

Enter data on Screen EEA 11000 according to the following.

Step Action

1 | Enter the last 4 positions of the applicant’s ID number. |If the ID number is not
known, leave field blank and PRESS “Enter”, then take the following action. For
LTA’s, enter the participant that was entered for the LTA contract approval on the
ledger.

Step Action Result

1 When Screen MACRO1-02 is displayed, enter Screen MACRO1-01
the participant’s last name and PRESS “Enter”. | will be displayed.

2 Sdlect the desired name and PRESS “Enter”. Screen EZZ51000 will
be displayed.

3 Enter the number of the farm to be selected and | Screen EZZ51500 wiill
PRESS “Enter”. be displayed.

4 Enter the number of the predominant tract of Screen EEA11005 will
the land where the practice will be applied and be displayed.
PRESS “Enter”.

2 | If the common routine in step 1 was not used, enter the farm number or leave the
field blank to obtain alist of farm numbers to select from that are associated with
the applicant. If request isfor P-A, leave the farm number blank.

3 | Enter the P-A number, if applicable. If P-A is entered, farm number must be left
blank.

4 | If the common routine in step 1 was not used, enter the tract number of the
predominant tract of the land where the practice will be applied or leave the field
blank to obtain alist of tract numbers to select from that are associated with the
farm number.

5 | When the datain steps 1 through 4 are entered, PRESS “Enter”. The screen
number will be changed to Screen EEA11005 and additional fields will be

displayed.
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105 AD-245 Initial Data Screen (Continued)

C

Example of Screen EEA11005

Par. 105

The following is an example of AD-245 Initial Data Screen EEA11005.

Conservati on
AD-245 Initial Data Screen

Control Nunber: 2002 0035
Applicant ID 111 22 3333 S
Far m Nunber : 1898

Tract Nunber: 1959
Program Code #: 17

El i gi bl e Program Codes:

1. ACP- ANA 5. CRP 9.
2. ACP- EAN 6. ECPD 10.
3. ACP-ELT 7. ECPF 11.
4. ACP-LTA 8. ECPH 12.

Ent er =Conti nue COrd4=Pr evi ous Screen

ECPO
ECPT
PRP
SIP

Cnd7=End

D Entering Data on Screen EEA11005

10-27-03

Sel ection EEA11005
Versi on: AC98 01-18-2002 08:33 Term EO

Creation Date: 01-18-2002
U S. FARMVER

555 SHORT RONB

COUNTRYVI EW LA 11111-1111

Practice Code: S| P4
(Leave blank to list all
practices for program

Enter data on Screen EEA 11005 according to the following.

Step

Action

1 Enter the number of the program code to be selected. The eligible programs on
the County Eligibility Table will be displayed for selection.

will be displayed.

2 Enter the practice code. If the practice code is not known, leave field blank and
PRESS “Enter”. When Screen EZZ52000 is displayed, enter the practice code
from the list displayed for the program and PRESS “Enter”. Screen EEA11010

3 When the data in steps 1 and 2 are entered, PRESS “Enter”. The screen number
will be changed to Screen EEA 11010 and additional fields will be displayed.
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Par. 105
105 AD-245 Initial Data Screen (Continued)

E Example of Screen EEA11010

The following is an example of AD-245 Initial Data Screen EEA11010.

Conser vati on 000- ANYCOUNTY Sel ection EEA11010
AD-245 Initial Data Screen Ver si on: AC98 01- 18- 2002 08: 33 Term EO
Control Nunber: 2002 0035 Creation Date: 01-18-2002
Applicant ID 111 22 3333 S U S. FARMVER

555 SHORT RONS
COUNTRYVI EW LA 11111-1111

Far m Nunber : 1898
Tract Nunber: 1959
Pr ogr am Code: SIP Practice Code: S| P4
Fund Code: 00
Valid 00 21 22

Choi ces:
Mil ti-Participants: Y

Descri be Probl em OCONTROL UNDESI RABLE SPECI ES

Practice Location: G 15
Ent er =Conti nue Cnd4=Previ ous Screen Cmd7=End Hel p=Hel p Text

F Entering Data on Screen EEA11010

Enter data on Screen EEA 11010 according to the following.

Step Action

1 | If program code is for a program with multiple fund codes, enter the desired fund
code. Fund codes recorded as eligible for the selected program code on the County
Eligibility Table will be displayed for selection.

2 Enter the primary purpose code for the practice. Valid primary purpose codes for
the practice will be displayed for selection. See DM 9500-1 for primary purpose
codes. If the practice has only 1 primary purpose, the system will automatically
assign the primary purpose code. In this case, the “Primary Purpose Code” field
will not be displayed for entry.

Note: After installing County Software Release No. 522, the primary purpose
code for all CP practices will be default to “G”.
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Par. 105

105 AD-245 Initial Data Screen (Continued)

F Entering Data on Screen EEA11010 (Continued)

10-27-03

Step

Action

3

“Low Income” field will be defaulted to N. ENTER “Y” for low income if
applicable. Low income is only €ligible for ACP, except for ACP fund codes 10,
11, 12, 13, and 14.

“Multi-Participants’ field will be defaulted to “Y” if:
» thefarm selected has more than 1 producer, with valid IRS numbers, associated

Note: If only 1 producer will receive C/S payment on AD-245, change“Y” to
“N”.

¢« aP-A number was entered.

Note: The field will not display if the farm selected only has 1 producer associated
or a P-A number was not entered.

If the programisan LTA program, enter the contract LTA number. Except for
CRP, leave “Contract/LTA ID” field blank and PRESS “Enter” to obtain alist of
all contracts approved on the ledger for the program. On Screen EZZ59500, enter
the number for the LTA control number desired and PRESS “Enter”.

Screen EEA11010 will be redisplayed.

Enter the producer’ s description of the conservation or environmental problem.

The system defaults the practice location to the description of the tract number as
entered in the farmfile. If adifferent practice location is desired, delete the
defaulted information and enter the desired information.

When the data in steps 1 through 6 are entered, PRESS “Enter”.

IF... THEN...

“Y” was entered for multi-participants | Screen EEA11500 will be displayed. See
[ paragraph 106

“N” was entered for multi-participants | Screen EEA12000 will be displayed. See
Lparagraph 1071
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Par. 106

106 Multi-Participants Screen

A

10-27-03

Example of Screen EEA11500

The following is an example of Multi-Participants Screen EEA11500.

Conservation 000- ANYCOUNTY Sel ection EEA11500
Mil ti-Participants Screen Version: ACO0 07-26-2001 10:19 Term EO
Control NO 2001 0015 Program ECPD
Farm NO 1898 Practice: EC6 Primary Purpose: G
Producer 1D 111 22 3333 S Nane: U S. FARVER

H  Performance Data (Cont)
NO. O Eligible Persons: 2

# Producer 1D Nane Far m NO
1 111 11 1111 S U S. FARVER 1898
2 222 22 2222 S WLL C PROFIT 1898

NO MORE PRODUCERS

Ent er =Conti nue Cmd4=Previ ous Screen OCmd7=End Ondl16=Add OCnd20=Change
Cmd24=Del ete Hel p=Hel p Text

IM Use Omdl6, Cnd20, & Onrd24 to process producers.
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Par. 106
106  Multi-Participants Screen (Continued)

B Entering Data on Screen EEA11500

Enter data on Screen EEA 11500 according to the following.

Step Action

1 Enter the number of eligible persons that are determined as 1 person for payment
limitations. For SIP, number of eligible persons must be one.

2 Use the following command keys to update participants on Screen EEA11500.
PRESS “Help” or “Alt” + “F1” for additional information.

 PRESS“Cmd16” or “Shift” + “F4” to add a participant. See step 3.

* PRESS“Cmd20” or “Shift” + “F8” to change participant data previously
entered, including the farm number and low income data. See step 4.

 PRESS“Cmd24” or “Shift” + “F12” to delete a participant previoudly entered.
See step 5.

3 | PRESS“Cmd16” or “Shift” + “F4”to add a participant.

Step Action Result
1 When Screen EEA11505 is displayed, enter | Screen EZZ52500 will be
the producer 1D or PRESS “Enter”. displayed.
2 Select the producer to be added and PRESS | Screen EEA11515 will be
“Enter”. displayed.

3 Low income will default to “N”. Enter low Screen EEA11500 will
incomeas*“Y” if applicable. Low incomeis | redisplay the participant’s
only applicable for ACP, except for ACP data.

fund codes 10 through 14.

Repeat the action in this step to add more participants.

Note: Producers with temporary 1D numbers will not be alowed to be added to
AD-245 as a participant except those with entity type 15.
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106  Multi-Participants Screen (Continued)

B Entering Data on Screen EEA 11500 (Continued)

10-27-03

Par. 106

Step Action
4 PRESS “Cmd20” or “Shift” + “F8” to change data for a participant that was
previously entered on AD-245.
Step Action Result
1 On Screen EEA11500, enter the number of Screen EEA11515 will be
the producer to be changed and PRESS displayed.
“Enter”.
2 | Change the desired data and PRESS “Enter”. | Screen EEA11500 will be
redisplayed with changes.
Repeat the action in this step to change participant data previously entered on
AD-245.
5 PRESS “Cmd24” or “Shift” + “F12” to delete a participant previously entered on
AD-245.
Step Action Result
1 On Screen EEA11500, enter the number of Screen EEA11520 will be
the participant to be deleted from AD-245 displayed.
and PRESS “Enter”.
2 | The question, “Isthis the producer you wish | Screen EEA11500 will be
to delete (Y or N)?’, will be displayed. redisplayed.
ENTER “Y” to delete the producer and
PRESS “Enter”.
Repeat the action in this step to delete other participants on AD-245.
6 When the data in steps 1 through 5 are entered, PRESS “Enter”.

Screen EEA12000 will be displayed. Se¢ paragraph 107]

1-CONSV (Rev. 2) Amend. 1

Page 5-18



Par. 107

107 AD-245 Practice/Component Screen

A Example of Screen EEA12000

10-27-03

The following is an example of AD-245 Practice/Component Screen EEA12000.

Conservation 000- ANYCOUNTY Sel ection EEA12000
AD- 245 Practi ce/ Conponent Screen Ver si on: AC90 07-26- 2001 10: 15 Term EO
Control NO 2001 0015 Program ECPD
Farm NO 1898 Practice: EC6 Primary Purpose: G
Producer 1D 111 22 3333 S Nane: U S. FARVER
WI1ling To Cost- Share: 2000
Conserv. Plan: For Farm by NRCS: N Forest Mgnt by SFA: N Cher: N
Q her Farns: Y Par t ner shi p: N Joint Venture: N
Conponent Ext ent
Code Descri ption Units Request ed
Drought energency neasures (AS) 220.0
WEL WATER WELL ( DEPTH) LF 250.0
PI3 PIPELINE (1 1/2 IN) FT 1000. 0

Ent er =Conti nue Cmd4=Previ ous Screen OCmd7=End Ondl16=Add OCnd20=Change
Cmd24=Del ete Hel p=Hel p Text
IM Use Omll6, Cnd20, & Cnd24 to process conponents.
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Par. 107

107  AD-245 Practice/Component Screen (Continued)

B Entering Data on Screen EEA12000

10-27-03

Enter data on Screen EEA 12000 according to the following.

Step

Action

1

Enter the estimated C/S amount. This amount is required at the create option, except for

CP practices, asfollows.

IF the practiceis...

THEN the*“ Estimated Cost-Share”’ field will...

CP12

not be displayed.

The"C/S Required” flag setting of “N” for this practice on the
County Eligibility Table determines that none of the cost and C/S
fields listed in[subparagraph 102 A will be displayed on

AD-245 and AD-862 processing screens.

Thesefields are not needed, because CP12 is a non-C/S practice.

any CP practice other
than CP12

be displayed.

The“C/S Required” flag setting of “E” for CP practices other
than CP12 on the County Eligibility Table determines that they
may be processed as C/S or non-C/S practices.

If the practiceis being processed as:
« non-C/S, leave the “ Estimated Cost-Share’ field blank
Note: Thiswill cause theremaining 4 cost and C/S fields

listed in[subparagraph 102 A not to be displayed on
AD-245 and AD-862 processing screens. These

fields are not needed for non-C/S practices.

¢ C/S, enter the estimated C/S amount.

Note: Thiswill cause the remaining 4 cost and C/S fields
listed in[subparagraph 102 A to be displayed on
AD-245 and AD-862 processing screens. These
fields are needed and will be required entries for C/S
practices.
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Par. 107

107  AD-245 Practice/Component Screen (Continued)

B Entering Data on Screen EEA 12000 (Continued)

10-27-03

Step Action

2 Enter whether the farm has an NRCS conservation plan, forest management plan,
or other plan. Fields are defaulted to “N”. If programisfor LTA, there must be a
“Y” entered for 1 of the plans. If data are being entered for SIP AD-245, an “LFS
Plan” field will be displayed. ENTER “Y” if the farm has an LFS plan already
developed.

3 Enter whether the producers on this farm have other farms. The system will
default to “Y” if producers have other farms in the administering county.

4 Enter whether the producers entered on AD-245 are part of a partnership or joint
venture.

5 Enter the extent requested for the practice. Thisisthe acres served, acres treated,
or number requested by the producer.

6 Use the following command keys to update components on Screen EEA12000.

Important: At least 1 component must be added before processing can
continue, even if the practice is anon-C/S CP practice. See
paragraph 22|and subparagraph 102|C for establishing components
for non-C/S practices.

Note: If the practice is SSP, the system will require 2 components to be added.
The first component must be an SSP initial component that has been added
to the County Eligibility Table according to[paragraph 21] The SSP initial
component identifies what SSP is and the extent requested for the SSP
initial component must equal the extent requested for the practice entered
instep 5. The second component must be a component that has been
added to the County Eligibility Table according td paragraph 20

 PRESS“Cmd16” or “Shift” + “F4” to add a component to AD-245. See
step 7.

 PRESS*“Cmd20” or “Shift” + “F8” to change component data previously
entered, including the extent requested data. See step 8.

 PRESS“Cmd24” or “Shift” + “F12” to delete a component previously
entered. Seestep 9.
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107  AD-245 Practice/Component Screen (Continued)

B Entering Data on Screen EEA 12000 (Continued)

10-27-03

Par. 107

Step

Action

7

PRESS “Cmd16” or “Shift” + “F4” to add a component to AD-245.

Step

Action

Result

1

When Screen EEA12005 is displayed, enter
the component code or PRESS “Enter”.

Screen EZZ53000 will
be displayed.

Select the component code to be added and
PRESS “Enter”.

Screen EEA12010 will
be displayed.

Enter the extent requested for the
component and PRESS “Enter”.

Screen EEA12000 will
be redisplayed with the
component data.

Repeat the action in this step to add more components to AD-245.

Reminder:

If the practice is SSP, at least 2 components must be added.

PRESS “Cmd20” or “Shift” + “F8” to change component data previously entered,

including the extent requested data.

Step Action Result
1 On Screen EEA12000, enter the component | Screen EEA12010 will
code to be changed and PRESS “Enter”. be displayed.
2 Change the data and PRESS “Enter”. Screen EEA12000 will
be redisplayed with
changes made.

Repeat the action in this step to change data on other components on AD-245.
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107  AD-245 Practice/Component Screen (Continued)

B Entering Data on Screen EEA 12000 (Continued)

10-27-03

Par. 107

Step Action
9 PRESS “Cmd24” or “Shift” + “F12” to delete a component previously entered.
Step Action Result
1 On Screen EEA12000, enter the component code | Screen EEA12015
to be deleted from AD-245 and PRESS “Enter”. | will be displayed.
2 The question, “Is this the component you wishto | Screen EEA12000
delete (Y or N)?7’, will be displayed. ENTER will be redisplayed.
“Y” to delete the component and PRESS “Enter”.
Repeat the action in this step to delete other components on AD-245.
10 | When the datain steps 1 through 9 is entered, PRESS “Enter”. Screen

EEA16000 will be displayed. Sed paragraph 108
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108  AD-245 Application Status Screen

A Example of Screen EEA16000

10-27-03

The following is an example of AD-245 Application Status Screen EEA16000.

Par. 108

-Dates- Practice To Begin
Practice To Be Conpl eted By
COC WIling To Approve (I'nitial Approval)
Referral Expires

Not e: Enter dates in MVDDCCYY for mat.
Ent er =Conti nue Cnd4=Previ ous Screen Cmd7=End

1-CONSV (Rev. 2) Amend. 1

Sel ection

Primary Purpose:

04152001
06302001
03202001
04152001

07-26-2001 12:49 Term EO

Conservati on 000- ANYCOUNTY

AD- 245 Application Status Screen Ver si on: AC90
Control NO 2001 0015 Program ECPD

Farm NO 1898 Practice: EC6

Producer 1D 111 22 3333 S Nane: U S. FARVER
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Par. 108
108 AD-245 Application Status Screen (Continued)

B Entering Data on Screen EEA16000

Enter data on Screen EEA 16000 according to the following. All dates shall be entered in
MMDDCCYY format.

Step Action

1 | Enter the date that the participant will begin the practice. This date must be before
the “Practice To Be Completed By” date and after the “Referral Expires’ date.

2 | Enter the date the participant will complete the practice. This date must be after
the “Practice To Begin’ date and the “ Referral Expires’ date.

3 | Enter the date COC made the willing to approve determination. This field will not
be displayed for entry for LTA programs and SIP. For ANA programs, this date
must be present before AD-862 can be printed.

Important:  For ANA programs, if COC has not made a willing to approve
determination when the request is created, leave the “COC Willing
To Approve’ date field blank. The “COC Willing To Approve’
date can be entered through option 2 on Menu EEA100 when the
willing to approve determination is made.

4 | Enter the date the referral expires. Thisisthe date that COC wants the needs
determination data returned from the technical service provider. This date must be
after the “COC Willing To Approve” date and before the “Practice To Begin” date.

Important:  For ANA programs, leave the “ Referral Expires’ field blank if the
“COC Willing To Approve” dateis blank. The “Referral Expires’
date can be entered through option 2 on Menu EEA100 when the
willing to approve determination is made.

5 | When datesin steps 1 through 4 are entered, PRESS “Enter”. Screen EEA17000
will be displayed. aragraph 109
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109  AD-245 Process Status Screen

A Example of Screen EEA17000

10-27-03

Par. 109

The following is an example of AD-245 Process Status Screen EEA17000.

Conservati on

Control NO
Far m NO
Producer 1D

If you wish to print a fornreport,
bef ore entering option or cormand key.
Print 245 Page 1

oukwnE

077- ANYCOUNTY
AD- 245 Process Status Screen

2003 0003
1898
111 22 3333 S

Create Initial AD 245
Update Initial AD 245
Needs Determ nation
Approval Process
Partial Performance
Fi nal Perfornance

Enter option and press "Enter".
Ent er =Conti nue Cmd7=End
IM Initial 245 information has been added to the AD- 245/ AD-862 file.

Entry EEA17000
Version: AD12 10-17-2002 10: 15 Term EO

Program CRP Contract NO 2002 0023
Practice: CPl Primary Purpose: C
Nane: U S FARMVER

place an "X' next to the one(s) you want

Print AD 862

comN

Cancel | ati on Process

Rei nst at emrent

Del ete

Correction After Performance

Reprint Form
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Par. 109
109 AD-245 Process Status Screen (Continued)

B Entering Data on Screen EEA17000
Enter data on Screen EEA 17000 according to the following.

Note: When Screen EEA17000 is displayed, the data entered will be updated to the
AD-245/AD-862 file.

Step Action
1 Print aform or report as follows.

IF... THEN...

only AD-245, page 1 is desired ENTER “X” next to the “Print 245 Page 1"
field.

both AD-245, page 1 and AD-862 | ENTER “X” next to the “Print 245 Page 1 &

are desired AD-862" field. For LTA’sand SIP, and
ANA’sif COC iswilling to approve, ENTER

Note: For ANA'’s, thisoption “X™ inthisfield.

will not be displayed if a
COC willing to approve
date was not entered.

only AD-862 is desired ENTER “X” next to the “Print AD-862"
field.

Note: For ANA'’s, thisoption
will not be displayed if a
COC willing to approve
date was not entered.

no forms or reports need to be do not enter “X” next to any of the fields.
printed
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109 AD-245 Process Status Screen (Continued)

Par. 109

B Entering Data on Screen EEA17000 (Continued)

10-27-03

Step

Action

2

IF...

THEN...

AD-245 is desired to be created or a
process on AD-245 is desired

enter an option number from the bottom
of the screen and PRESS “Enter”.

No process needs to be completed on
another AD-245

PRESS “Cmd7” or “F7” to returnto
Menu EEA100.

If aform or report was selected to be printed, Screen EZZ50000 will be displayed
when “Enter” or “Cmd7” is pressed on Screen EEA17000.

* Enter the printer ID and the number of copies to be printed.

* PRESS “Enter” and the number of copies of forms or reports entered on
Screen EZZ50000 will be printed.
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Par. 110

110  Printed Forms

A

111-121

10-27-03

Producer’s Signature

Obtain the producer’s signature on AD-245, page 1. For LTA'’s, the producer’s signature is
not required on AD-245, page 1.

If COC Willing to Approve

If COC iswilling to approve determination was made when the producer made the request for
the practice:

* notify producer of action by printing areferral letter according to Part 6

» refer AD-862 to the applicable technical service provider. Refer AD-862'sfor LTA’s and
SIP to the applicable technical service provider without obtaining a COC willing to
approve determination.

Note: See 1-SIP for necessary action to be taken for SIP AD-245.

(Reserved)
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Par. 122
Section 2 Update Initial AD-245

122 Correcting Data Entered Through Create Option
A Correcting Data Entered Through Create

Data that was entered through the create option can only be corrected or modified through
option 2 on Menu EEA100.

When option 2, “Update Initial AD-245", is selected on Menu EEA 100, the same screens that
were accessed through option 1 on Menu EEA100 will be displayed.

Important:  The screens accessed through option 1 on Menu EEA100 can only be accessed
for modification through option 2 on Menu EEA100.

Exception:  Multi-Participants Screen EEA11500 will be displayed at final performance for
all programs with multi-participants and partial performance for SIP if
multi-participants are present.

B Applicant ID, Farm and Tract Numbers, Program, Practice, Fund, and Primary
Purpose Codes

Once AD-245 has been created through the create option, but has not been approved through
option 4, “Approval Process’, on Menu EEA100, the following can be changed through
option 2 on Menu EEA100:

applicant 1D

farm number

tract number

program code
practice code

fund code

primary purpose code.

After AD-245 is accessed according to subparagraph E, use “Cmd4” or “F4” to display the
field or fields to be changed, if necessary.
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Par. 122
122 Correcting Data Entered Through Create Option (Continued)

B Applicant ID, Farm and Tract Numbers, Program, Practice, Fund, and Primary
Purpose Codes (Continued)

Once AD-245 has been approved through option 4 on Menu EEA 100, only the following
fields can be changed:

applicant ID
farm number
tract number
primary purpose.

Note: Once AD-245 has had performance recorded through options 5 or 6 on
Menu EEA 100, only the primary purpose code can be changed.

C Component Codes

Once AD-245 has been created through the create option, component codes that need to be
added, deleted, or changed can only be processed through option 2 on Menu EEA100.

Notes: Component codes cannot be deleted from AD-245 if C/S amount has been entered for
component on Ledger Data Screen EEA14005. If C/S amount is removed from
component code through option 4 on Menu EEA100, the component code can be
deleted according to this subparagraph.

SSP initial component code cannot be deleted if the practice has been approved
through option 4 on Menu EEA100.

D Multi-participant Field

If performance has been recorded and it is necessary to change the “Multi-Participant” field
back to “Y” on Screen EEA11015 so that an additional participant(s) can be associated, then
the “Previous C/S Earned” must be attributed to the original payee on Screen EEA11515.
The amount attributed to the original payee must be the same as C/S earned for the practice
during partial performance.
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122

E Accessing Option to Update Initial Data

10-27-03

Par.
Correcting Data Entered Through Create Option (Continued)

Access the option to modify data entered through the create option according to the

122

following.
Step Action Result
1 On Menu EEA100: Screen EEA 10500 will be displayed.
« ENTER"2
« PRESS“Enter”.
2 On Screen EEA10500: See Section 1 for instructions for
displayed screen.
« enter the control number to be
accessed Notes: Access to change producer ID,
farm number, or tract number will
 PRESS*“Enter”. not be alowed if any performance
has been recorded. See
subparagraph 122/B.
To bypass a screen with data that
does not need to be modified,
PRESS “Enter” on that screen.
3 Enter data according to Section 1. When Screen EEA17000 is displayed, the

PRESS “Enter” on each screen until
Screen EEA17000 is displayed.

data will be updated to thefile.

1-CONSV (Rev. 2) Amend. 1

Page 5-53



Par. 123

123 Entering COC Willing to Approve Determination

A

10-27-03

COC Willing to Approve

After COC reviews the request and determines the C/S amount they are willing to approve,
COC shall document the action taken by entering the amount and date and by initialing on the
hard copy AD-245, page 1, in the C/S willing to approve block. Sed Exhibit 10}

To expedite the request, CED may be delegated authority to determine the amount COC is
willing to approve if sufficient information for the practice is present at the initial signup.

CED should document AD-245, page 1, as stated in this subparagraph.

Entering COC Willing to Approve

If the COC willing to approve determination was not entered at create, the “Amount Willing
To Approve’, “COC Willing To Approve’, and “Referral Expires’ fields can be completed by
accessing option 2 on Menu EEA100.

* Thisdetermination is required for all annual programs, except SIP.
* Thisdetermination must be entered before AD-862 can be printed.
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Par. 123

123  Entering COC Willing to Approve Determination (Continued)

C Accessing Option to Enter COC Willing to Approve

Access the option to enter the COC willing to approve determination according to the

following.

Note: After the COC willing to approve data is entered, print AD-862 and send to the

applicable technical service provider.

Step

Action

Result

1

On Menu EEA100:

e ENTER"2’
 PRESS"Enter”.

Screen EEA10500 will be displayed.

2 On Screen EEA10500: See Section 1 for instructions for
displayed screen.
o enter the control number to be
accessed Note: To bypass a screen with data
that does not need to be
* PRESS*“Enter”. modified, PRESS “Enter” on
that screen.
3 Enter data according to Section 1. When Screen EEA17000 is displayed,

PRESS “Enter” on each screen until
Screen EEA17000 is displayed.

the data will be updated to thefile.

D Not Willing to Approve

10-27-03

If COC isnot willing to approve AD-245, page 1, enter the disapproval data according to

Section 7.

Print disapproval letter according to Part 6 and send to the producer.
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Par. 124
124  Applicant Notification of Referral

A Notification

When AD-862 isissued to the applicable technical service provider, notify the applicant of
either of the following.

Notification Additional Information

Approval of the practice, | The approval subject to feasibility letter in Part 6 may be used
subject to determination | for this notification. This letter allows the producer to start
of feasihility. the practice after afeasibility determination has been
completed with the risk that the practice may not be approved
by COC if the feasibility determination is not favorable. Do
not use this letter for:

o practicesSL1, SL2, SL6, SL14, and SL15, and practices
with a primary purpose of erosion control

« VC/SL
* any other specia requirements established at the national,

State, or local level that make areview of AD-862
necessary before approval of the practice request.

Referral to determine The applicant shall not start the practice before receiving COC
that the practiceis approva. The notice of referral letter in Part 6 may be used
practical and needed. for this notification.
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Par. 125
125 Follow Up on Referrals

A Review ACP-301
Regular reviews of ACP-301 report shall be made throughout FY to:

* ensure that outstanding referrals are acted on in time to issue approval before the starting
dates given by the applicant

* print the Needs Determination Not Y et Made Report according to Part 7, Section 1
* remind the applicable technical service provider of the expiration date

* resolve any workload problems between agencies.

126-135 (Reserved)
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Par. 136
Section 3 Needs Determination

136 Overview,
A In This Section
This section provides instructions to enter needs determination data from AD-862. When the
technical service provider makes the needs determination, updating data in the system is

necessary. Enter data even if the needs determination is unfavorable.

Important:  Needs determination data must be entered before C/S approval process can be
accessed.

Note: Needs determination data can only be entered or corrected according to this section.
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137  Entering Needs Determination Data

A NeedsData

Par. 137

Enter the needs determination data from AD-862 according to this paragraph and

[paragraphs 13§ through 143.

Note: If the primary purpose code is incorrect, enter the correct primary purpose code

B Selecting Needs Determination Option

Select the needs determination option as follows.

through option 2 on Menu EEA100, according tq paragraph 122, and then record
needs determination.

Step Action Result
1 On Menu EEA100: Screen EEA 10500 will be displayed.
e ENTER"3
 PRESS"Enter”.
2 On Screen EEA10500: Screen EEA 13500 will be displayed.

* enter the control number to be
accessed

 PRESS"Enter”.

aragraph 138

10-27-03
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Par. 138

138  AD-245 Site Charac/Tech Practice Screen

A Example of Screen EEA13500

10-27-03

The following is an example of AD-245 Site Charac/Tech Practice Screen EEA13500.

AD- 245 Site Char/Tech Practice Screen

Control NO 2002 0001

Farm NO 1898

Producer 1D 111 22 3333 S
Land Capability O ass & Subcl ass:

Hydrol ogic Unit:

Ent er =Conti nue COrd4=Pr evi ous Screen

Conservation 000- ANYCOUNTY Sel ection EEA13500

Versi on: AC93 10-05-2001 12:59 Term EO

Program CRP Contract NO 2002 0037
Practice: CPl Primary Purpose: C
Nane: U S. FARMER

Soi | Loss Tol erance(T-Val ue): ..
Estimated - Total Cost:

.............. - Cost-Share:....4550
Conponent Ext ent Ext ent Endanger ed Speci es Code: ..
Code Request ed Needed # Techni cal Cost
70.0 ... Code Shar ed?
ACPF 70.0 ...
ACPS 70.0 ...
Do you wish to see conponent and technical code descriptions (Y or N)? N

Cmd7=End Omd16=Add OCnd20=Change

Cmd24=Del ete Hel p=Hel p Text
IM Use Cmdl6, Cnd20, & Cnd24 to process technical codes.
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Par. 138
138 AD-245 Site Charac/Tech Practice Screen (Continued)

B Entering Data on Screen EEA13500

Enter data on Screen EEA 13500 according to the following.

Step Action

1 Enter the land capability class and subclass for AD-862. Thisis not required for
programs CRP, ECP, and practice SP53.

2 Enter the soil loss tolerance (T-value) for AD-862. Thisis not required for
programs CRP, ECP, and practice SP53.

3 Enter the land cover use before and after code for AD-862. PRESS “Help” to
display a help screen with the applicable codes. Thisis not required for programs
CRP, ECP, and practice SP53.
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Par. 138

138 AD-245 Site Charac/Tech Practice Screen (Continued)

B Entering Data on Screen EEA 13500 (Continued)

10-27-03

Step

Action

4

IF the practiceis...

THEN the“Estimated Total Cost” and “ Estimated
Cost-Share’ fiddswill...

* aC/SCP practice

» for aprogram other
than CRP

be displayed.

* Enter the estimated total cost from AD-862.

* Theestimated C/S amount entered through the
create option will automatically be displayed.

Correct this amount if necessary.

e Gotosep>s.

Reminder:

If the estimated C/S amount is entered
through the create option for CP
practices other than CP12:

o the CP practice will be treated by
the system as a C/S practice

. thesefields will be displayed.

If it is discovered that the CP practice
being processed through this option,
other than CP12, should not be C/S,
and has not been through the approval
option:

» exit this option

* delete the estimated C/S amount
through Menu EEA100,
option 2

* record needs determination
according to this section.
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Par. 138

138 AD-245 Site Charac/Tech Practice Screen (Continued)

B Entering Data on Screen EEA 13500 (Continued)

10-27-03

Step Action
4 IF the practice THEN the “Estimated Total Cost” and “ Estimated
(Cntd) | is... Cost-Share” fieddswill...
anon-C/S CP not be displayed. Go to step 5.
practice

Reminder:  The estimated C/S cannot be entered
through the create option for CP12. It can
be entered for all other CP practices,
however, if it is not entered:

» the CP practice will be treated by the
system as a non-C/S practice

» thesefields will not be displayed.

If it is discovered that the CP practice being
processed through this option, except CP12,
should be C/S and has not been through the
approval option:

» exit this option

* enter the estimated C/S amount through
Menu EEA100, option 2

* record needs determination according to
this section.
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Par. 138

138 AD-245 Site Charac/Tech Practice Screen (Continued)

B Entering Data on Screen EEA 13500 (Continued)

10-27-03

Step

Action

5

Enter the hydrologic unit code for ACP practices WQP1 and SSP.

If the farm on AD-245 and AD-862 is physically located in either of the
following, enter the hydrologic unit code for the administrative county:

» another State
e county within the State at the top of the screen.

Note: The system only accepts hydrologic unit codes applicable for the State
code at the top of the screen.

The code shall be at least 8 numeric characters and no more than 14 numeric
characters. The system will validate that the first 2 characters are correct and
that there are at least 8 characters entered. This code must be obtained from the
technical service provider.

If an entry less than 14 charactersis entered, the system will add zeros to the
front of the code to fill all 14 spacesin the field. Do not update a code entered
like this.

To prevent the system from entering zeros to the front of the code, enter the
applicable amount of zerosto the end of the code to equa 14 charactersin the
field.

Example: If 02145083 is the code to be entered, ENTER *“02145083000000".
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Par. 138
138 AD-245 Site Charac/Tech Practice Screen (Continued)

B Entering Data on Screen EEA 13500 (Continued)

Step Action

6 Enter the endangered species code for ACP practices WQP1 and WP7, and SIP
practices SIP7 and SIP8. See DM 9500-1 for applicable codes.

7 Enter the extent needed for the practice and each component for AD-862.
Components can only be added or deleted through the update option according to
Section 1.

If the practice is SSP, the extent needed for the SSP initial component must equal
the extent needed for the practice.

8 | Technical practices may be entered when needs determination data is being
recorded according to this section, or during final performance. Use the table to
determine appropriate action.

| F technical
practicesare... | THEN...

available continue with step 8 to process technical practices.

not available * PRESS “Enter” to bypass technical practice processing
through needs determination

«  Screen EEA13000 will be displayed.

Go ta paragraph 139|
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Par. 138

138 AD-245 Site Charac/Tech Practice Screen (Continued)

B Entering Data on Screen EEA 13500 (Continued)

10-27-03

Step

Action

8
(Cntd)

Technical practices:

Notes: Program policy determines which technical practices are associated to

Process technical practices for both FSA C/S practices and non-C/S practices
according to the following guidelines.

associated to FSA practices are listed in DM 9500-1, Appendix G

associated to an FSA practice are flagged “Y” in the system as being eligible
for C/S

not associated to an FSA practice are flagged “N” in the system as not
being eligible for C/S.

FSA practicesin DM 9500-1.

FSA pays C/S, if applicable, only for technical practices flagged “Y” for
the practice being processed on AD-862. FSA does not pay C/S for
technical practices flagged “N” for the FSA practice.

At least 1 technical practice must be added that is associated to the practice
according to DM 9500-1, Appendix G. The technical practice's
“Cost-Shared” flag must be left set to “Y”. Processing cannot continue
without this requirement being met.

Important:  Evenif the practice is anon-C/S CP practice, the
“Cost-Shared” flag must be left set to “Y™.

If the technical service provider has not provided at least 1 technical practice
associated to the FSA practice in DM 9500-1, Appendix G, return AD-862
to the technical service provider and request the correct technical practice or
practices be provided.
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138 AD-245 Site Charac/Tech Practice Screen (Continued)

B Entering Data on Screen EEA 13500 (Continued)

10-27-03

Par. 138

Step Action
8 » Other technical practices may be added, if applicable, that are:
(Cntd)
* associated to the FSA practice; the “Cost-Shared” flag may be left set to
“Y” or changed to “N”, as applicable
* not associated to the FSA practice; the “Cost-Shared” flag cannot be
changed from “N” to “Y”.

Use the following command keys to process technical practice codes for

AD-862. PRESS:

¢ “Cmd16” or “Shift” + “F4” to add atechnical practice code; see step 9

o  “Cmd20” or “Shift” + “F8” to change technical practice data previously
entered; see step 10

o “Cmd24” or “Shift” + “F12” to delete a technical practice code previously
entered; see step 11

o “Help” or “Alt” + “F1” for additional information.

9 PRESS “Cmd16” or “Shift” + “F4” to add atechnical practice code.
Note: Up to 6 technical practice codes may be added.
Step Action Result
1 When Screen EEA 13505 is displayed, enter Screen EZZ54500 will
the technical code or PRESS “Enter” to be displayed.
display alist of technical codes to select from.
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138 AD-245 Site Charac/Tech Practice Screen (Continued)

B Entering Data on Screen EEA 13500 (Continued)

10-27-03

Par. 138

Step

Action

9
(Cntd)

Step

Action

Result

The technical practice codes that are associated to
the practice and are eligible for C/S for the practice
will be displayed with a“Y” in the “C/S Eligible”
column. Use the up and down arrow while holding
“Shift” or “Page Up” and “Page Down”to display
the technical codes on the screen.

Notes: These codes are set according to
DM 9500-1 and cannot be changed in the
system by the County Office.

“Y” will be displayed in the “C/S Eligible”
column even for non-C/S CP practices.

Enter the technical practice code to be added and
PRESS “Enter”.

Screen EEA13510
will be displayed.

ENTER:

o “Y” if the technical practice code will be C/S
and/or it is meeting the requirement that at least
1 technical code has the “ Cost-Share” flag set
to “Y” and PRESS “Enter”

o “N” if the technical practice code will not be
C/S or isnot eligible for C/S and PRESS
“Enter”.

Screen EEA13500
will be
redisplayed.

Repeat the action in this step if additional technical practice codes need to be

added.
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138 AD-245 Site Charac/Tech Practice Screen (Continued)

B Entering Data on Screen EEA 13500 (Continued)

10-27-03

Par. 138

Step Action
10 | PRESS “Cmd20” or “Shift” + “F8” to change technical practice data previously
entered.
Step Action Result
1 Enter the number of the technical practice code | Screen EEA13510 will
to be changed and PRESS “Enter”. be displayed.
2 | Change the desired data and PRESS “Enter”. Screen EEA13500 will
be redisplayed.
Repeat the action in this step if other technical practice data need to be changed.
11 | PRESS“Cmd24” or “Shift” + “F12” to delete atechnical practice previously
entered.
Step Action Result
1 Enter the number of the technical practice code | Screen EEA13515 will
to be deleted and PRESS “Enter”. be displayed.
2 | Thequestion, “Isthisthe technical code you Screen EEA 13500 will
wish to delete (Y or N)?7", will be displayed. be redisplayed.
ENTER “Y” to delete the technical practice
code and PRESS “Enter”.
Repeat the action in this step to delete other technical practice code data.
12 | When all datain steps 1 through 11 have been entered, PRESS “Enter”.

Screen EEA13000 will be displayed. Sed paragraph 139]
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139

A

10-27-03

Par. 139

AD-862 Erosion Control Screen

Example of Screen EEA 13000

The following is an example of AD-862 Erosion Control Screen EEA13000.

Conservati on 000- ANYCOUNTY Sel ection EEA13000
AD- 862 Erosion Control Screen Versi on: AC93 10-05-2001 13:52 Term EO
Control NO 2002 0001 Program CRP Contract NO 2002 0037
Farm NO 1898 Practice: CPl Primary Purpose: C
Producer 1D 111 22 3333 S Nane: U S. FARMER
C. FErosion Control Data:

Probl em Acres
Type Bef ore After Af fected
Sheet & Rill (Tons/AC YR):
Wnd (Tons/AC/YR): ool i
Qher (Tons/YR): Lo L
Range Codes: Bef ore After
Range Condi tion: . .
Trend I n Range Condition:
Ent er =Conti nue Cnd4=Previ ous Screen Cnmd7=End Hel p=Hel p Text
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Par. 139
139 AD-862 Erosion Control Screen (Continued)

B Entering Data on Screen EEA13000
Enter data on Screen EEA 13000 according to the following.
Important:  If primary purposeis“C”, datafor at least 1 type of erosion must be entered.
If erosion data are not required to be entered, PRESS “Enter” on Screen
EEA13000 to bypass al fields.

Note: The range code fields on Screen EEA13000 will only display when the land cover use
code is for rangeland.

Step Action

1 Enter the sheet and rill erosion data for AD-862 as follows.

Field Data Validation

Before | Enter the before in whole numbersin tons per acre per year for
AD-862. Required if “after” is present.

After | Enter the after in whole numbersin tons per acre per year for AD-862.
This amount cannot be greater than the “before” and cannot be zero.
Required if “before” is present.

Acres | Enter the acres affected for the number of acres on which erosion is
Affected | reduced for AD-862. Required if “before” and “after” are present.
Must be greater than zero.

2 Enter the wind erosion data for AD-862 as follows.

Field Data Validation

Before | Enter the before in whole numbersin tons per acre per year for
AD-862. Required if “after” is present.

After | Enter the after in whole numbersin tons per acre per year for AD-862.
This amount cannot be greater than the “before” and cannot be zero.
Required if “before” is present.

Acres | Enter the acres affected for the number of acres on which erosion is
Affected | reduced for AD-862. Required if “before” and “after” are present.
Must be greater than zero.
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Par. 139
139 AD-862 Erosion Control Screen (Continued)

B Entering Data on Screen EEA 13000 (Continued)

Step Action

3 Enter the other erosion data for AD-862 as follows.

Field Data Validation

Problem | Enter the problem type for AD-862. PRESS “Help” to obtain alist of
Type | applicable problem types.

Before | Enter the before in whole numbers in tons per year for AD-862.
Required if “after” is present.

After Enter the after in whole numbersin tons per year for AD-862. This
amount cannot be greater than the “before” and cannot be zero.
Required if “before” is present.

Acres Enter the acres affected for the number of acres on which erosion is
Affected | reduced for AD-862. Required if “before” and “after” are present.
Must be greater than zero.

4 Enter the range condition data for AD-862 as follows.

Field Data Validation

Before | Enter the range condition before code for AD-862. Required if “after”
is present. PRESS “Help” or “Alt” + “F1” to obtain alist of applicable
range condition before codes.

After Enter the range condition after code for AD-862. Required if “before”
is present. PRESS “Help” or “Alt” + “F1” to obtain alist of applicable
range condition after codes.
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Par. 139

139 AD-862 Erosion Control Screen (Continued)

B Entering Data on Screen EEA 13000 (Continued)

10-27-03

Step Action
5 | Enter the trend in range condition data for AD-862 as follows.

Field Data Validation

Before | Enter the trend in range condition before code for AD-862. Required if
“after” ispresent. PRESS “Help” or “Alt” + “F1” to obtain alist of
applicable trend before codes.

After | Enter thetrend in range condition after code for AD-862. Required if
“before” is present. PRESS “Help” or “Alt” + “F1” to obtain alist of
applicable trend after codes.

6 | After datain steps 1 through 5 have been entered, PRESS “Enter”.

Screen EEA13005 will be displayed. Seé paragraph 140)
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AD-862 Water Conservation Screen

A Example of Screen EEA13005

10-27-03

Par. 140

The following is an example of AD-862 Water Conservation Screen EEA13005.

Conservati on
AD- 862 Water Conservation Screen

000- ANYCOUNTY

Control NO

1-CONSV (Rev. 2) Amend. 1

Ver si on:

Sel ection EEA13005
AC93 10-05-2001 13:52 Term EO

2002 0001 Program CRP Contract NO 2002 0037
Farm NO 1898 Practice: CPl Primary Purpose: C
Producer 1D 111 22 3333 Nane: U S. FARMER
D. Water Conservation Data:
1. Irrigation Water Conservation:
Irrigation Situation: Water Applied - Before:
(ACINAC - After:
Water Conservation Acres:  ...... System Efficiency - Before:
- After:
2. Increased Water Storage:
Primary Use:
Capacity(ACIN) - Before: ......
- After: ..., Soi | Mbisture Measure Applied:
E. Water Quality Data:
Probl em Type: Wat er Body Treat ed/ Protect ed:
Severity of Pollution:
Ent er =Conti nue Cnd4=Previ ous Screen Cmd7=End Hel p=Hel p Text
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Par. 140
140 AD-862 Water Conservation Screen (Continued)

B Entering Data on Screen EEA13005 for Water Conservation
Enter the following data on Screen EEA13005.
Important: I primary purposeis:

o “D”, datafor water conservation must be entered according to this
subparagraph

o “E’, datafor water quality must be entered according to subparagraph C.

If water conservation and water quality datais not required to be entered,
PRESS “Enter” on Screen EEA 13005 to bypass all fields.

Step Action

1 |Important: If any datain“1. Irrigation Water Conservation” are present, al
data must be completed for that category. If any datain

“2. Increase Water Storage” are present, al data must be present for
that category.

2 | Enter theirrigation situation code for AD-862. PRESS “Help” and “Alt” + “F1” to
obtain alist of applicable irrigation situation codes.

3 | Enter the water applied before and after in acres-inches per acre per year in whole
numbers for AD-862. There must be an entry in “before” and “after” if either is
present.

4 | Enter the water conservation acres that apply to the irrigation water conservation
for AD-862.

5 | Enter the system efficiency before and after percentage in whole numbers for
AD-862.

6 | Enter the primary use code for AD-862. PRESS “Help” or “Alt” + “F1” to obtain
alist of applicable primary use codes.

7 | Enter the capacity before and after in acres-inches of storage capacity for AD-862.
There must be an entry in “before” and “after” if either is present.

8 |Enter a“Y” if soil moisture measures are applied for AD-862.

9 | When adl datain steps 1 through 8 are entered, PRESS “Enter”. Screen EEA13010
will be displayed. See paragraph 141|
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Par. 140

140 AD-862 Water Conservation Screen (Continued)

C Entering Data on Screen EEA13005 for Water Quality

Enter the following data on Screen EEA13005.

Important: I primary purposeis:

o “E”, datafor water quality must be entered according to this subparagraph

o “D”, datafor water conservation must be entered according to
subparagraph B.

If water conservation and water quality datais not required to be entered,
PRESS “Enter” on Screen EEA 13005 to bypass al fields.

Step

Action

Enter the problem type code for AD-862. PRESS “Help” or “Alt” + “F1” to
obtain alist of applicable problem type codes.

Enter the water body treated or protected code for AD-862. PRESS “Help” or
“Alt” + “F1” to obtain alist of applicable water body codes.

Enter the severity of pollution code for AD-862. PRESS “Help” or “Alt” + “F1”
to obtain alist of applicable severity of pollution codes.

When al datain steps 1 through 3 has been entered, PRESS “Enter”.
Screen EEA 13010 will be displayed. See paragraph 1411

10-27-03
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141  AD-862 Wood Production and Other Screen

A

10-27-03

Example of Screen EEA13010

Par. 141

The following is an example of AD-862 Wood Production and Other Screen EEA13010.

3. Site Preparation:

Acres: L. Cost Share:

G Oher Assistance Data:

Primary Purpose:

Ent er =Conti nue Cnd4=Previ ous Screen Cmd7=End Hel p=Hel p Text

1-CONSV (Rev. 2) Amend. 1

AC93 10-05-2001 14:22 Term EO

2002 0037

Conservation 000- ANYCOUNTY Sel ection
AD- 862 Wod Production And C her Screen Version:
Control NO 2002 0001 Program CRP Contract NO
Farm NO 1898 Practice: CPl Primary Purpose:
Producer 1D 111 22 3333 S Nane: U S. FARVER
F. Wod Production Data:
1. Site Description:
Site | ndex: L Potential Production:
2. Stand Condition:
Forest Cover - Before: .... <-- (Leave either field blank to |ist
- After: .... <-- all Forestry Practices)
Stock Level - Before: .
- After:
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Par. 141

141  AD-862 Wood Production and Other Screen (Continued)

B Entering Data on Screen EEA13010 for Wood Production

Enter data on Screen EEA 13010 as follows.

Important: I primary purposeis:

« “F’, datafor wood production must be entered according to this
subparagraph

o “G”, datafor other assistance must be entered according to
subparagraph C.

If wood production and other assistance data are not required to be entered,
PRESS “Enter” on Screen EEA13010 to bypass al fields.

Step

Action

Enter the site index for AD-862. See DM 9500-1 for applicable codes. Site index
must be entered for ACP practices FR1 and FR2 and all SIP practices except
SIP1. Siteindex isrequired if a potential production code is present. See

DM 9500-1 for further instructions for SIP.

Enter the potential production code for AD-862. PRESS “Help” or “Alt” + “F1”
to obtain alist of applicable potential production codes. Potential production
code isrequired if a Site index is present.

Enter the forest cover before and after code for AD-862. If field isrequired, leave
field blank to obtain alist of al forest cover codes to select from.

Enter the stock level before and after code for AD-862. PRESS “Help” or “Alt”
+ “F1” to obtain alist of applicable stock level codes.

Enter the site preparation acres for AD-862. If present, site preparation C/S
amount must be present. This amount must be correct when final performance
process is accessed.

Enter the site preparation C/S amount for AD-862. This amount must be correct
when final performance process is accessed.

When al data for steps 1 through 6 have been entered, PRESS “Enter”.
Screen EEA16005 will be displayed. aragraph 142

10-27-03
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Par. 141
141  AD-862 Wood Production and Other Screen (Continued)

C Entering Data on Screen EEA13010 for Other Assistance
Enter data on Screen EEA13010 as follows.
Important:  If primary purposeis:

¢ “G”, datafor other assistance must be entered according to this
subparagraph

« “F, datafor wood production must be entered according to
subparagraph B.

If wood production and other assistance data are not required to be
entered, PRESS “Enter” on Screen EEA13010 to bypass al fields.

Step Action

1 Enter the other assistance primary purpose code. PRESS “Help” to obtain alist
of applicable other assistance primary purpose codes.

Note: If the primary purpose at the top of the screenis“G” and the practice code
isfor any CP practice, then the only valid entry in the “G. Other Assistance
Data, Primary Purpose” fieldis“1” or “8".

2 When data for step 1 have been entered, PRESS “Enter”. Screen EEA 16005 will
be displayed. aragraph 142
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Par. 142

142  AD-245 Application Status Screen

A Example of Screen EEA16005

10-27-03

The following is an example of AD-245 Application Status Screen EEA16005.

Conser vati on 000- ANYCOUNTY Sel ection EEA16005
AD- 245 Application Status Screen Ver si on: AC93 10- 05- 2001 14: 33 Term EO
Control NO 2002 0001 Program CRP Contract NO 2002 0037
Farm NO 1898 Practice: CPl Primary Purpose: C
Producer 1D 111 22 3333 S Nane: U S. FARMER
-Dates- Practice To Begin 05012002
Practice To Be Conpl eted By 06152002
Referral Expires 05012002

Needs Determ nation:
Ref erred: *Needs Determ nati on Made By Anot her Agency . 04152002
Non Referred: *Needs Determination Made By FSA ... .. ...
*Soi | Loss Determ ned By Another Agency ...,

Not e: Enter dates in MVDDCCYY format.
Ent er =Conti nue Cnd4=Previ ous Screen Cmd7=End
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Par. 142

142 AD-245 Application Status Screen (Continued)

B Entering Data on Screen EEA16005

10-27-03

Enter data on Screen EEA16005 as follows. Enter all datesin MMDDCCY'Y format.

Note: The practice to begin, practice to be completed by, COC willing to approve, and
referral expires dates cannot be entered or changed on Screen EEA16005. If 1 of
these dates needs to be entered or changed, see Section 2.

Step Action

1 Enter the needs determination date as follows. Only enter 1 needs determination
date.
IF... THEN...
atechnical service provider enter the date AD-862 was signed by the technical
other than this agency service provider in the “Needs Determination
completed the needs Made By Another Agency” field.
determination for the practice
this agency made the needs enter the date AD-862 was signed by this agency
determination in the “Needs Determination Made By FSA” field.
this agency isresponsible for | enter the date AD-862 was signed by this agency
the technical determinations | and the technical service provider in the “Soil
for the practice, but another | Loss Determined By Another Agency” field.
technical service provider
completed the soil loss
determination

2 | Whenthedatain step 1 have been entered, PRESS “Enter”. Screen EEA17000

will be displayed. Sed paragraph 143)
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143  AD-245 Process Status Screen

A Example of Screen EEA17000

10-27-03

The following is an example of AD-245 Process Status Screen EEA17000.

Par. 143

Conservati on
AD- 245 Process Status Screen

Control NO 2003 0003 Program CRP
Farm NO 1898 Practice: CPl
Producer 1D 11 22 3333 S Nare:

bef ore entering option or cormand key.
Print 245 Page 1
Print AD 862

Create Initial AD 245 7
Update Initial AD 245 8
Needs Determ nation 9.
Approval Process 10.
Partial Performance

Fi nal Perfornance 16.

oukwnE

Enter option and press "Enter".
Ent er=Conti nue Cmd7=End
IM Initial 245 information has been updated on the AD- 245/ AD-862 file.

077- ANYCOUNTY

Entry EEA17000

Version: AD12 10-17-2002 10:22 Term EO

Contract NO

U S FARMER
If you wish to print a formireport, place an "X' next to the one(s) you want

Cancel | ati on Process

Rei nst at ement

Del ete

Correction After Performance

Reprint Form

1-CONSV (Rev. 2) Amend. 1

2002 0023
Primary Purpose: C
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143  AD-245 Process Status Screen (Continued)

B Entering Data on Screen EEA17000

144-153

10-27-03

Enter data on Screen EEA 17000 according to the following.

Par. 143

Note: When Screen EEA17000 is displayed, the data entered will be updated to the

AD-245/AD-862 file.

Important:  When needs determination data is entered, no other forms should need to be
printed.
Step Action
1 Print aform or report as follows.
IF... THEN...
AD-245, page 1 isdesired | ENTER “X” next to the “Print 245 Page 1” field.
AD-862 is desired ENTER “X” next to the “Print AD-862" field.
both AD-245, page1and | ENTER “X” in both fields.
AD-862 are desired
no forms or reportsneed | do not enter “X” next to any of the fields.
to be printed
2 IF... THEN...
another processneedsto | enter an option number from the bottom of the
be completed on this screen and PRESS “Enter”.
control number or another
control number
Nno process needs to be PRESS “Cmd7” or “F7” to return to Menu EEA100.
completed on this control
number or another control
number at thistime
If aform or report was selected to be printed, Screen EZZ50000 will be displayed
when “Enter” or “Cmd7” is pressed on Screen EEA17000.
* Enter the printer ID and the number of copies to be printed.
* PRESS “Enter” and the number of copies of forms or reports entered on
Screen EZZ50000 will be printed.
(Reserved)

1-CONSV (Rev. 2) Amend. 1
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Par. 154
Section 4 _Approval Process

154  Overview
A In This Section
This section provides instructions to:
* document action taken on ANA’s AD-245, page 1
» enter approval datafrom AD-245, page 1 for either:

¢« ANA’S
e« CPOforLTA’s

* complete practice extensions.
Approval data:

« canonly be entered and corrected according to this section
e must be entered:

* before partial or final performance can be accessed

o for LTA AD-245 s even though all AD-245' s were officially approved when LTA or
CRP contract was approved

» for non-C/S CP practices, including CP12.
Once approval has been updated in the system, the program code, fund code, and practice
code cannot be changed on AD-245. If the wrong program code, fund code, or practice code
was approved in the system, cancel AD-245 according to Section 7 and create a new AD-245
for the correct program code, fund code, or practice code according to Section 1.

155 (Reserved)
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Par. 156

156  Documenting COC’s Approval or Disapproval of ANA Requests

A Action

10-27-03

Document COC action on the hard copy of AD-245, page 1, and record datain the system
according to this section. Seg Exhibit 10

After needs determination, if needs determination by COC or atechnical service provider is:

+ favorable, and AD-245, page 1 is approved, sed paragraph 157
» favorable or not favorable, and AD-245, page 1 is disapproved, seq paragraph 158

1-CONSV (Rev. 2) Amend. 1 Page 5-135



Par. 157

157  Documenting COC Approval of ANA Requests

A Favorable Determination

10-27-03

If needs determination by COC or technical service provider isfavorable, and AD-245 is
approved, following the instructions in this paragraph.

Important:  The C/S amount must be sufficient, with program limitations, to provide the

necessary incentive for timely performance of the approved measure. Do not
use arbitrary holddowns.

Completing AD-245, Page 1

Manually enter the following on AD-245, page 1.

Step Action
1 In column D, enter the extent approved for the practice and each component.
If the practice is SSP, the extent approved for the SSP initial component must
equal the extent approved for the practice.
2 In column E, enter the rate or C/S level for the practice and each component, if

request isVC/SL or low income. If request isnot VC/SL or low income, the
following will be printed by the system in column E.

« |farateand C/Slevel or only arate is entered on the County Eligibility Table
for the component, the rate will be displayed.

« Ifonly aC/Slevel isentered on the County Eligibility Table for the
component, the C/S level will be displayed.

If the practice is SSP, the SSP initial component is a non-C/S component, because
it only identifies what SSP is. Therefore, if the request is VC/SL or low income,
do not enter arate or C/S level for the SSP initial component. If the request is not
VC/SL or low income, neither rate nor C/S level will print for the SSP initial
component code.
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Par. 157
157  Documenting COC Approval of ANA Requests (Continued)

B Completing AD-245, Page 1 (Continued)

Step Action

3 In column F, enter the approved C/S amount for the practice and each component
in whole dollars.

If the practice is SSP, do not enter an approved C/S amount for the SSP initial
component, since it is a non-C/S component.

4 | Enter the date the practice expires.
5 | COC shall date and sign AD-245, page 1.

Note: See|paragraphs 159|and [L60|for further instructions on documenting extents.

C Notification
Give the applicant timely notice of the extent of the approved C/S amount on AD-245,
page 2. See approval letter in Part 6. The applicant shall not be disqualified for cost-sharing
if the practice is started before AD-245, page 2 is received; however, the letter of approval
subject to feasibility determination must be received before performance is started. See
Section 2.

D Authorized Signature

To document COC action on AD-245, page 1, a committee member or CED, where so
authorized, who has no personal interest in the farm shall sign the request.

* See 1-ACP for limitations on delegations of authority to act for COC.
o Enter the date AD-245 is signed.

E Enter Datain System

Enter the approval data in the system from AD-245, page 1, according to this section.
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Par. 158
158  Documenting COC Disapproval of ANA Requests

A Determination

After needs determination, if needs determination by COC or technical service provider is
favorable or not favorable, and AD-245, page 1 is disapproved, follow the instructions in this

paragraph.
B Completing AD-245, Page 1
On AD-245, page 1:

* manually enter zero in columns D and F
e dateand sign.

C Notification
Promptly notify the applicant, in writing, of COC'’s action.
* Givethereason for disapproval.
* Advise the applicant of the right to appeal the decision.
o Seedisapproval letter in Part 6.

D Authorized Signature

To document COC action on AD-245, a committee member or CED, where so authorized,
who has no persond interest in the farm shall sign the request.

* See 1-ACP for limitations on delegations of authority to act for COC.
o Enter the date AD-245 is signed.

E Entering Datain System

Enter the disapproval data in the system from AD-245, page 1, according to Section 7.
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Par. 159

159  Showing Extents and Amounts on AD-245, Page 1

A Approving Extents

Important:  Completing approva documentation on AD-245, page 1 for:

 LTA programsis not required

Note: County Offices may fill out approval dataon AD-245, page L if it is
helpful for entering approval data in the system.

* ANA programsis required.

Approve cost-sharing only on a definite, guaranteed basis. See subparagraphs B and C for
exceptions.

10-27-03

Farm allowances or conditional, minimum, or factored C/S approvals are not authorized.

AD-245, page 1, column D or F shall not be issued blank or with entries in indefinite
terms.

Note: Column F may be blank for non-C/S CP practices.
AD-245, page 1, column D shall show the number of units of practice approved.
AD-245, page 1, column F must show the amount of C/S offered, if applicable.

Example: ¢ Cost-sharing is requested on 20 acres with an $8 per acrerate. C/S
approval would be $160.

* Theextent to enter on AD-245, page 1, column D is 20.0. The amount to
enter on AD-245, page 1, column F is $160.

* Determine the amount of C/S, except under subparagraph B or C, by
multiplying the established rate times the approved units. Round the
approved total to the nearest whole dollar by increasing amounts of $.50 or
more and decreasing amounts of $.49 or less. Individual components must
be expressed in whole dollars.
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Par. 159
159  Showing Extentsand Amounts on AD-245, Page 1 (Continued)

B LessThan the Full Extent Requested
Document the decision to limit C/S amount as follows.

* COC may approve C/S amount less than the full extent requested when either of the
following occurs:

* unable to approve all needed units to complete a practice because of inadequate
funding

* adetermination is made that alesser amount would be appropriate to solve the
conservation or environmental problem.

» Document approval on AD-245, page 1 by completing 1 of the following:

» enter in column D the number of units for which cost-sharing can be given, with an
approval for C/Sin column F at the full rate for the units approved

» enter in column D &l the units needed to complete the practice, with an approval of
C/Sin column F in the specific amount determined.

Notify the producer, in writing or by notation on AD-245, page 2, that cost-sharing is
conditioned upon performing all of the units needed to complete the practice.

C Possbility of Exceeding Maximum Limitation

Document the decision to limit C/S amount for the possibility of exceeding the maximum
payment limitation.

When the amount that could be earned on the extent approved could exceed the maximum
limitation, document approval on AD-245, page 1 by entering in:

¢ column D, the extent approved
e column F, the smaller of:

the estimated C/S to be earned
* the applicable maximum limitation.
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Par. 160
160  Approvals Where M aximum Payment Limitation May Apply

A Payment Limitation

Software is being developed to limit approvals and/or payments from exceeding program
maximum payment limitations as required by 1-ACP and 1-ECP.

Important:  Until software is available, follow instructions in subparagraphs B through D to
prevent producers from believing they will receive an amount greater than the
maximum payment limitations.

B Amount to Approve

I ssue approval on AD-245, page 2 for each practice for the smaller of the maximum limitation
or the amount COC approved.

* |f morethan 1 eligible person will share in the payment, limit the approval to the number
of persons times the limitation.

*  See applicable program handbook for additional instructions.

¢« See 1-ACP for additional instructions on P-A’s.
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Par. 160
160  Approvals Where Maximum Payment Limitation May Apply (Continued)

C Statement
If the amount of cost-sharing approved, and all other current FY approvals for a person in the
county, will exceed the limitation, enter on AD-245, page 2, or attach to AD-245, page 2, on
a separate sheet the following statement:

“The total of all cost-shares under the (enter FY) FY program to any person for all farms

in which he or she has an interest anywhere for practices that are not performed under

pooling agreements shall not exceed $3500, and for all practices, including those
performed under pooling agreements shall not exceed $10,000.”

Note: Maximum payment limitations shown in the statement are for ACP. For programs
other than ACP, enter the maximum payment limitation amount for the applicable
program.

D Inform Applicant
Inform the applicant of maximum payment limitations.

Publicize:

o the amount of the maximum limitation
* that applicants are responsible to keep within maximum limitation.
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161  Entering Approval Data

A Approval Data

10-27-03

Par. 161

Enter the approval datafrom AD-245, page 1, or CPO for LTA programs, according to this
paragraph and paragraphs 162 through[164]

Selecting Approval Process Option

Select the approval process option as follows.

Important:  Review ledger balance to ensure that there are sufficient funds to approve C/S,
for applicable programs.
Step Action Result
1 On Menu EEA100: Screen EEA10500 will be
displayed.
* ENTER"4”
» PRESS"“Enter”.
2 On Screen EEA10500: Screen EEA14000 will be
displayed. Se¢ paragraph 1621
* enter the control number to be accessed
» PRESS"“Enter”.

1-CONSV (Rev. 2) Amend. 1
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Par. 162

162  AD-245 L edger Data Screen

A Example of Screen EEA 14000

10-27-03

The following is an example of AD-245 Ledger Data Screen EEA14000.

Conservation 000- ANYCOUNTY Sel ection EEA14000
AD- 245 Ledger Data Screen Versi on: AC93 10-05-2001 15:44 Term EO
Control NO 2002 0001 Program CRP Contract NO 2002 0037
Farm NO 1898 Practice: CPl Primary Purpose: C
Producer 1D 111 22 3333 S Nane: U S. FARVER

Practice Description: Estab permintroduced grasses & | egunes (Ac)

Conp Ext ent Ext ent as as Ext ent as

Code Requested Approved Lev Rate Approved Unit Per f or ned Ear ned
70.0 ..... 70.0 L

ACPF 70.0 ..... 70.0 50 30.000 ........ ACRE

ACPS 70.0 ..... 70.0 50 35.000 ........ ACRE

Do you wish to see conponent code descriptions (Y or N)? N

Ent er =Conti nue Cnd4=Previ ous Screen Cmd7=End
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Par. 162
162 AD-245 Ledger Data Screen (Continued)

B Entering Data on Screen EEA 14000

Enter data on Screen EEA 14000 according to the following. Enter the data from AD-245,

page 1.
Note: Component codes can only be added or deleted through option 2 according to
Section 1.
Step Action

1 | The"“Extent Approved” column will display amounts entered through the needs
determination option. The extent needed for:

+ the practice will be displayed as the extent approved for the practice
» each component will be displayed as the extent approved for each component.

If COC or SF approved a different extent for the practice, component, or
components than what is displayed, change the entry to the actual extent approved.

If the practice is SSP, the extent approved for the SSP initial component must equal
the extent approved for the practice.

2 | IFthepractice
being processed is... | THEN follow these guidelines.

anon-C/SCP For each component:

practice

o “C/SLev’ will be displayed from the County Eligibility
Table, if it was entered on the table for the component

+ “Rate” will be displayed from the County Eligibility
Table, if it was entered on the table for the component

* Nether “C/SLev” nor “Rate” will be displayed from the
County Eligibility Table, if they were not entered on the
table for the component (non-C/S component).

Go to step 3.
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Par. 162

162 AD-245 Ledger Data Screen (Continued)

B Entering Data on Screen EEA 14000 (Continued)

10-27-03

Step Action
2 IF the practice being
(Cntd) | processed is... THEN follow these guidelines.

o aC/Spractice

» for aprogram other
than CRP

For each component:

o “C/SLev’ will bedisplayed from the County
Eligibility Table, if it was entered on the table for
the component

* “Rate” will be displayed from the County Eligibility
Table, if it was entered on the table for the
component.

If the control number was approved for a different rate
or C/S level than displayed, enter the correct rate or
C/S level for the component.

Note: If neither arate nor C/S level was entered on
the County Eligibility Table for a component,
only a C/S level can be entered.

If the practice is SSP, neither C/S level nor rate will be
displayed for the SSP initial component, becauseit isa
non-C/S component.

Go to step 3.
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Par. 162
162 AD-245 Ledger Data Screen (Continued)

B Entering Data on Screen EEA 14000 (Continued)

Step Action

3 IF the practice being
processed is... THEN follow these guidelines.

anon-C/S CP practice | No entriesin the “C/S Approved” column are allowed.
Go to step 4.

» aC/SCPpractice | Enter the following in the “C/S Approved” column, on:

+ for aprogram + thetop line, enter the total C/S amount approved by
other than CRP COC or SF for the practice in whole dollars

» each component line, enter the C/S amount approved
for the component.

Important:  Thetotal of the C/S amount approved for
the components must equal the total C/S
amount approved for the practice.

If the practice is SSP, no C/S amount approved will be
entered for the SSP initial component, and no entry field
is provided. However, thetotal of the C/S amount
approved for al other components must equal the total
C/S amount approved for the practice.

For programs that have ledgers, the total C/S amount
approved cannot exceed the funds available on the ledger
for the program.

The total C/S amount approved for SIP cannot exceed
$10,000.

For LTA programs that use ledgers, the C/S amount
approved cannot exceed the unobligated contract
balance.

Go to step 4.
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162 AD-245 Ledger Data Screen (Continued)

Par. 162

B Entering Data on Screen EEA 14000 (Continued)

10-27-03

Step

Action

4

Reminder for CP Practices

IF it isdiscovered that the
CP practice being processed
through this option, other
than CP12, isbeing
processed asa...

THEN exit thisoption and...

C/S practice, but should be
non-C/S

complete the following through Menu EEA 100,
option 2:

+ ddlete the estimated C/S amount

* delete existing C/S components and add
non-C/S components, if applicable

update needs determination through
Menu EEA100, option 3, for new components,
if applicable

record approval according to this section.

non-C/S practice, but should
be C/S

cancel and delete AD-245

create a replacement AD-245 and AD-862,
ensuring that the estimated C/S amount is
entered to trigger other cost and C/Sfieldsto
be displayed when needs determination is
recorded

record needs determination through
Menu EEA100, option 3

record approval according to this section.

Entry fields in the following columns are not provided, because they are only used in

the performance options:

e  “Extent Performed”
e “C/SEarned”.

When actions in steps 1 through 3 have been completed, PRESS “Enter”.
Screen EEA16010 will be displayed. Go ta paragraph 163/
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Par. 163
163 AD-245 Application Status Screen

A Example of Screen EEA16010

The following is an example of AD-245 Application Status Screen EEA16010.

Conservati on 000- ANYCOUNTY Sel ection EEA16010
AD- 245 Application Status Screen Versi on: AC93 10-05-2001 15:56 Term EO
Control NO 2002 0001 Program CRP Contract NO 2002 0037
Farm NO 1898 Practice: CPl Primary Purpose: C
Producer 1D 111 22 3333 S Nane: U S. FARMER
-Dates- Practice To Begin 05012002
Practice To Be Conpl eted By 06152002
Referral Expires 05012002

Needs Determ nation:
Ref erred: *Needs Determ nati on Made By Anot her Agency 10052001
Non Referred: *Needs Determi nation Made By FSA
*Soi | Loss Determ ned By Another Agency

Approved By COC O SF 10052001
Practice Expires 06152002

Not e: Enter dates in MVDDCCYY format.
Ent er =Conti nue Cnd4=Previ ous Screen Cmd7=End
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Par. 163

163  AD-245 Application Status Screen (Continued)

B

10-27-03

Entering Data on Screen EEA16010

Enter data on Screen EEA 16010 according to the following. Enter datesin MMDDCCY'Y
format.

Notes: The practice to begin, practice to be completed by, COC willing to approve, and
referral expires dates cannot be entered or changed on Screen EEA16010. If 1 of
these dates needs to be entered or changed, see Section 2.

The needs determination dates cannot be entered or changed on Screen EEA16010. If
1 of these dates needs to be entered or changed, see Section 3.

Step Action

1 Enter the date AD-245 was approved by COC or SF for:

* ANA programs from AD-245, page 1
* LTA programs as of the date the LTA or contract was approved.

2 | Enter the date the practice expires from AD-245, page 1. Thisisthe date that the
practice must be completed and performance reported.

3 | Whenthedatain steps 1 and 2 have been entered, PRESS “Enter”.

Screen EEA17000 will be displayed. Seé paragraph 164]
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Par. 164

164  AD-245 Process Status Screen

A

10-27-03

Example of Screen EEA17000
The following is an example of AD-245 Process Status Screen EEA17000.

Note: For LTA'’s, the screen will display the remaining balance to be earned for the contract.

Conservati on 077- ANYCOUNTY Entry EEA17000

AD- 245 Process Status Screen Version: AD12 10-17-2002 12:31 Term EO
Control NO 2003 0003 Program CRP Contract NO 2002 0023
Farm NO 1898 Practice: CPl Primary Purpose: C

Producer 1D 111 22 3333 S Nane: U S FARMER

If you wish to print a fornmireport, place an "X' next to the one(s) you want
bef ore entering option or command key.

Print 245 Page 1 Print 245 Page 2 Approval Letter
Print 245 Page 1 & AD- 862 Print AD 862

1. Create Initial AD 245 7. Cancellation Process

2. Update Initial AD 245 8. Reinstatenent

3. Needs Determnation 9. Delete

4. Approval Process 10. Correction After Performance

5. Partial Performance

6. Final Performance 16. Reprint Form

Enter option and press "Enter".
Ent er=Conti nue Cmd7=End
IM Approval information has been updated on the AD 245/ AD-862 file.
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Par. 164
164  AD-245 Process Status Screen (Continued)

B Entering Data on Screen EEA17000
Enter data on Screen EEA 17000 according to the following.

Note: When Screen EEA17000 is displayed, the data entered will be updated to the
AD-245/AD-862 file and the ledger.

Important:  When C/S approval has been entered, AD-245, page 2 must be printed. Any
time AD-245, page 2 is printed, Continuation for AD-245, pages 1 and 2 will

also print.
Step Action
1 Print aform, report, or approva letter as follows.
IF... THEN...
only AD-245, page 1 is ENTER “X” next to the “Print 245 Page 1" field.
desired
only AD-245, page 2 is ENTER “X” next to the “Pri