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Par. 1
Pari 1 —Basicinformation

Overview

A Handbook Purpose

This handbook provides:

e policy and procedure to State and County Offices for administering CTAP
e instructions for using 2014 and future web-based CCC-957’s.

CTAP Purpose and Eligibility

The purpose of CTAP is to provide payments to producers of upland cotton (cotton) because
of:

e repeal of direct payments
e inapplicability of ARC/PLC Programs to cotton
e delayed implementation of STAX.

CTAP in 2014 and 2015 is based on a farm’s 2013 cotton base acres effective under the
2008 Farm Bill, as of September 30, 2013.

With respect to a farm’s effective 2013 cotton base acres, as adjusted, CTAP payments will
be issued to 2014 producers who apply and meet all program requirements. Payments will
also be made available to eligible 2015 producers who apply and meet all other requirements
and whose farms are administratively located in counties where STAX is not available.

Note: Under CTAP, there is no requirement that producers plant cotton to be eligible for
payment; however, eligible producers must have adequate FSA-578 share interest in
enough DCP cropland acres to cover their claimed interest in cotton base acres on
CCC-957.

The CTAP payment rate is equal to the product obtained when multiplying, for the 2014 crop
year, 60 percent and, for the 2015 crop year, 36.5 percent of the cotton base acres in effect
for crop year 2013. The product obtained is the:

e transition assistance rate in effect for the particular crop year

e direct payment yield for cotton that had been established under the 2008 Farm Bill
(Pub. L. 110-246).

CTAP payments will be issued to eligible cotton producers satisfying all program and

payment eligibility requirements on or after October 1 of the crop year when the cotton, if
planted, would have been ordinarily harvested.

1-CTAP Amend. 1 Page 1-1
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Overview (Continued)

C Sources of Authority and Funding

The Agricultural Act of 2014 (Pub. L. 113-79) (2014 Farm Bill) and 7 CFR Part 1412
provide authority for 2014 and 2015 CTAP.

CTAP is a CCC-funded program.

D Related Handbooks

The following handbooks are related to the CTAP application:

1-APP for appeals

1-CM for signature requirement, power of attorney, and maintaining the name and
address file common provisions

10-CM for procedure to update farm, tract, and crop data through a maintenance
application and for farm reconstitutions

2-CP for acreage and compliance provisions and determinations
4-CP for payment reductions and violations

6-CP for HELC and WC provisions

7-CP for finality rule and equitable relief provisions

1-DCP for implementing DCP and ACRE

2-DCP (Rev. 1) for automation

1-FI for issuing payments

3-FI for depositing remittances

6-FI for accounting payment process

58-FI for debts and claims

61-FI for handling prompt payment interest penalties

Par. 1
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Par. 1
1 Overview (Continued)

D Related Handbooks (Continued)

62-FI for reporting data to IRS

63-FI for Financial Services Web Application
e 2-INFO for Freedom of Information Act
e 1-PL for payment limitations
e 2-PL for subsidiary files
e 3-PL (Rev. 1) for web-based subsidiary files
e 5-PL for payment eligibility and payment limitation provisions.
E Administration
[7 CFR 1412.2] (a) The program is administered under the general supervision of
the Executive Vice-President, CCC, and will be carried out by Farm Service
Agency (FSA) State and county committees (State and county committees).
(b) State and county committees, and representatives and their employees, do not
have authority to modify or waive any of the provisions of the regulations of this

part.

(c) The State committee may take any action required by the regulations of this
part that the county committee has not taken. The State committee will also:

(1) Correct, or require a county committee to correct, any action taken by such
county committee that is not in accordance with the regulations of this part; or

(2) Require a county committee to withhold taking any action that is not in
accordance with this part.

(d) No provision or delegation to a State or county committee will preclude the
Executive Vice President, or the Deputy Administrator, or a designee, from
determining any question arising under the program or from reversing or
modifying any determination made by a State or county committee.

8-7-14 1-CTAP Amend. 1 Page 1-3
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Par. 1

Overview (Continued)

E Administration (Continued)

(e) The Deputy Administrator has the authority to permit State and county
committees to waive or modify deadlines (except statutory deadlines) and other
non-statutory requirements, in cases where lateness or failure to meet such other
requirements does not adversely affect operation of the program.

(1) Producers and participants have no right to a decision requesting an exception
for a decision about waiving or modifying deadlines. The Deputy Administrator’s
refusal to consider waiver or modification cases or circumstances or a decision not
to exercise this discretionary authority under this section will not be considered
an adverse decision and is not appealable.

(2) CCC’s decision not to consider a case under this section will not constitute a
failure to act under any law or regulation because participants have no right to a
waiver or modification under this section, they likewise have no right to a decision
on a request for waiver or modification.

(f) A representative of CCC may execute the FSA application form entitled
“Application for Transition Assistance for Producers of Upland Cotton” only
under the terms and conditions determined and announced by the Executive Vice
President, CCC. Any application or contract that is not executed in accordance
with such terms and conditions, including any purported execution prior to or
after the dates authorized by the Executive Vice President, CCC, is null and void
and will not be considered to be an application or contract between CCC and the
operator or any other producer on the farm.

DAFP Responsibilities

A Responsibility

DAFP will:

e issue internal operating guidelines and procedure to conduct CTAP and determine
matters of general applicability

e determine any question arising under CTAP and may reverse or modify or require STC,
COC, or other FSA official to reverse or modify any program decision determined to be
inconsistent with regulations or this handbook

e establish deadlines not otherwise prescribed by statute or regulation

1-CTAP Amend. 1 Page 1-4
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Par. 2

DAFP Responsibilities (Continued)

A Responsibility (Continued)

at DAFP’s sole discretion, determine whether equitable relief or program exceptions are
warranted

choose whether or not to exercise discretion to waive or modify nonstatutory program
deadlines

respond to State Office requests for program guidance, requests for waivers, or requests
for application of equitable relief or finality rule, as applicable.

STC Responsibilities

A Responsibility

STC will:

direct the administration of CTAP
ensure that State and County Offices follow CTAP provisions

require reviews at any time to ensure that County Offices comply with requirements
established by the National Office

thoroughly document all actions and decisions in the STC minutes

handle appeals according to 1-APP.

SED Responsibilities

A Responsibility

SED will:

e direct the administration of CTAP

e ensure that State and County Offices follow CTAP regulations and provisions

e ensure that County Office employees and COC’s are adequately trained

e require County Offices to publicize program information and deadlines

e thoroughly document all STC actions and decisions in the STC minutes

e make 7-CP determinations as necessary and as authorized

e ensure that County Offices adequately publicize CTAP information by efficient means
e handle appeals and requests for appealability according to 1-APP.
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Par. 5
5 DD Responsibilities

A Responsibility
DD will:

e ensure that County Offices and COC’s are aware of CTAP information and eligibility
provisions

e ensure that County Offices publicize CTAP by efficient means and that publication
efforts are documented

e verify that CTAP provisions are available for review and inspection in Service Centers
e ensure that County Offices and COC’s follow regulations and handbook procedure

e perform reviews of County Office procedures to ensure that County Offices are
complying with the provisions of this handbook and regulations

e review County Office procedures to ensure that County Offices comply with
requirements established by the State Office

e review all CCC-957’s disapproved by COC

e provide SED with a written report of all reviews.

8-7-14 1-CTAP Amend. 1 Page 1-6
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Par. 6

COC Responsibilities

A Responsibility

COC will:

e ensure that CED and County Office follow the provisions of this handbook and
regulations

e publicize details of CTAP including, but not limited to, providing information about
deadlines, signature requirements, payment calculation, payment limitation and payment
eligibility provisions (acreage reporting, HELC/WC compliance, AGI compliance, and
actively engaged in farming), and details on CTAP including the necessary program
documents that producers must file by established deadlines to be eligible for payment

Notes:

Publication efforts include, but are not limited to, posting information in Service
Centers and in any media that is economically or practicably feasible.

FSA will assist persons by providing as much information as possible in a variety
of different ways. However, because of limits on resources, publication efforts
by FSA may or may not be by direct mail or on an individual producer basis.
FSA satisfies its responsibility of publication by making broad program
announcements (press releases, public Internet sites, print and electronic media,
FR documents, and radio and television announcements) and in posting program
information in USDA Service Centers.

The reality of limited resources has increased the participant’s responsibility for
being aware or making themselves aware of program information that is
available in the public domain. FSA is not responsible for reaching out to every
potential program participant with all program information. Participants must
seek information on program details from FSA and not wait for FSA to write or
communicate with them about program provisions.

The Cotton Transition Assistance Program (CTAP) Fact Sheet (Exhibit2) may be
used to provide some of the information in this subparagraph.

e ensure that all producer eligibility and program determinations are according to this
handbook

e make factual determinations of eligibility based on information provided by producers,
this handbook, and pertinent regulations

1-CTAP Amend. 1 Page 1-7
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Par. 6

COC Responsibilities (Continued)

A Responsibility (Continued)

document producer program decisions and appeals in the COC minutes and producer’s
farm file

Note: Documenting includes referencing program procedure and all factors relevant to
decisions.

notify producers of eligibility and extent of eligibility decisions in writing and, if an
adverse decision is made, issue the decision in writing and afford applicable
administrative rights of review according to 1-APP

elect whether or not to redelegate authority to CED to approve CCC-505’s and
CCC-957’s in routine cases.

Notes: Routine cases include approval of successor-in-interest cases and late-filed

CCC-957’s through the same date by which COC is authorized to approve late-filed
CCC-957’s.

If redelegation is approved:
e CED’s authority to act is the same as COC’s authority
o the redelegation must be recorded in the COC minutes

e any CED-approved CCC-957’s under the redelegated authority must be recorded
in the COC minutes as actions taken between the COC meetings.

CED Responsibilities

A Responsibility

CED will:

ensure that County Office employees are trained and are fully familiar with the
provisions of this handbook and program

make certain that the provisions of this handbook are followed

publicize program information and deadlines for COC consistent with COC
responsibilities

immediately notify SED through DD and the State Office of program administration
problems including, but not limited to, software problems

1-CTAP Amend. 1 Page 1-8
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CED Responsibilities (Continued)

A Responsibility (Continued)

if redelegated authority by COC, act on completed applications and record actions taken
under delegation in the COC minutes

not take any action or authorize taking any action that is not consistent with this
handbook or program regulations

respond to questions from producers, employees, and committee members about details
of this program

report to SED and State Office program specialists, through DD, discrepancies and
problems

notify producers of determinations and handle appeals according to 1-APP.

B Monitoring Signature Deadlines

CED shall ensure that all pertinent information and program deadlines are publicized
according td_subparagraphs ¥ A and[8 JA and copies are maintained in the appropriate file.

In addition to publicizing program information, CED’s shall ensure that:

forms and applications presented to producers for signature are completed before
producers sign the form or application and that no blank forms are signed by producers

signature deadlines are carefully monitored for reconstituted farms, designating payment
shares, and necessary supporting documentation, such as AD-1026, CCC-902’s, and
CCC-941

Important: It is suggested that County Offices attempt to remind producers of
deadlines; however, a failure to provide a reminder to any producer will
not constitute or be construed to be misaction/misinformation.

Note: As allowed by time and resources, County Offices may attempt to contact
applicable producers in advance of critical deadlines by using reminder letters
and/or telephone contacts. Those contacts or attempted contacts, if made, must be
documented.

Producer Payment Selection Reports are processed, as often as necessary, to ensure that
payments are issued timely and according to producer requests.

1-CTAP Amend. 1 Page 1-9
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8 PT Responsibilities

A Responsibility
PT’s will:

e assist producers and process program documents necessary for CTAP administration
according to this handbook and FSA policy applicable to CTAP

e assist producers by presenting them with forms and applications necessary for program
benefits or compliance

Note: However, PT’s are not responsible for the accuracy of any certifications made by
producers on those forms and applications. Producers themselves are responsible
for the accuracy of information on any form or application the producers happen
to sign.

e consult with CED as necessary when questions or problems arise.
9 Basic Program Information
A Covered Commodities
[7 CFR 1412.3] “Covered commodity” means wheat, oats, and barley (including wheat,
oats, and barley used for haying and grazing), corn, grain sorghum, long grain rice,

medium grain rice, pulse crops, soybeans, other oilseeds, and peanuts.

Covered commodities:

e are the crops for which base acres have been established according to statute and
regulations

Note: With the 2014 Farm Bill, for 2014 and subsequent crop years, cotton is not a
covered commodity. Cotton base acres that were adjusted on
September 30, 2013, are generic base acres as of October 1, 2014.
e are eligible for program benefits under ARC/PLC Programs
e include the following:

e wheat, corn, barley, and oats

e grain sorghum, including dual purpose varieties that could be harvested as grain

8-7-14 1-CTAP Amend. 1 Page 1-10
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Par. 9

Basic Program Information (Continued)

A Covered Commodities (Continued)

e long grain rice
e medium grain rice
e pulse crops, which include the following:

e dry peas

e lentils

e chickpeas, large
e chickpeas, small

e soybeans and the following “other” oilseeds:

canola

crambe

flax

mustard

rapeseed

safflower

sesame

sunflowers, including oil and nonoil varieties

e peanuts.

B Base Acres

[7 CFR 1412.3] “Base acres” means, with respect to a covered commodity on a farm,
the number of acres in effect on September 30, 2013, as defined in the regulations in

7 CFR part 1412, subpart B that were in effect on that date, subject to any reallocation,
adjustment, or reduction. Unless specifically stated otherwise, the term “base acres”
includes any generic base acres when P&CP to a covered commodity or are eligible
subsequently planted crop acreage.

Base acres may be increased if CRP-1 applicable to the farm expires or is released by the
Secretary. The adjustment in the base acres of a crop, if any, will be determined by the
Secretary. With some exception for double-cropped acres, total base acres on a farm for all
covered commodities and peanuts cannot exceed the amount equal to the currently available
DCP cropland minus the amount of that cropland that is any of the following:

e inCRP

1-CTAP Amend. 1 Page 1-11
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9 Basic Program Information (Continued)

B Base Acres (Continued)
e inWRP

e enrolled in a Federal conservation program for which payments are made in exchange for
not producing an agricultural commodity on the acreage.

Note: Base acres, including generic base acres, can only be reduced on CCC-505.

C Payment Acres
[7 CFR 1412.3] “Payment acres” mean:
(1) For the purpose of ARC-CO and PLC, subject to planting flexibility provisions as
specified § 1412.46, the payment acres for each covered commodity on a farm will be
equal to 85 percent of the base acres for the covered commodity on the farm.
(2) For the purpose of ARC-IC, subject to planting flexibility provisions as specified in
§ 1412.46, the payment acres for a farm will be equal to 65 percent of the base acres for
all of the covered commodities on the farm.
(3) For the purpose of CTAP under subpart H of this part, the payment acres for a
farm are the base acres of upland cotton in effect on a farm on September 30, 2013,
subject to any adjustment or reduction under this part.

D Payment Yield
[7 CFR 1412.3] “Payment yield” means for a farm for—
(1) A covered commodity, the yield established under subpart C of this part; and

(2) Upland cotton, the direct payment yield for upland cotton for the farm as of
September 30, 2013.

8-7-14 1-CTAP Amend. 1 Page 1-12
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9 Basic Program Information (Continued)

E Deadlines

The following table lists some important deadlines.

Date Event
Applicable date for Acreage reporting date
crop and location in

2-CP

July 15, 2014 Final date to report 2013 production for 2013 ACRE farms
August 11, 2014 2014 CTAP signup begins

October 7, 2014 2014 CTAP signup ends

October 7, 2014 Final date for all 2014 application matters, including

successor-in-interest applications

10 Payments and Limitations
A CTAP Payment Calculation

Subject to a $40,000 per person or legal entity limit for persons or legal entities actively
engaged in farming and assuming all other payment eligibility or average AGI compliance is
met, CTAP payments:

e for 2014 are equal to the product of multiplying 60 percent of the farm’s upland cotton
base acres (generic base acres) times the farm’s direct payment yield for upland cotton
times $0.09 times the producer’s share on the approved application

e in counties for which STAX is not available to upland cotton in 2015, are equal to the
product of multiplying 36.5 percent of the farm’s upland cotton base acres (generic base
acres) times the farm’s direct payment yield for upland cotton times $0.09 times the
producer’s share on the approved application.

8-7-14 1-CTAP Amend. 1 Page 1-13



10 Payments and Limitations (Continued)
B Advance CTAP Payments
There are no advance payments authorized for CTAP.
C Refunds of CTAP Payments
A producer must refund any payment to CCC that exceeds the amount actually earned under
the application, including the refund of unearned payments for a crop year resulting from
another producer assuming an interest in the cotton base acres for the crop year. Interest on

these refunds shall be assessed according to 2-DCP (Rev. 1).

Note: Interest only accrues from the date of disbursement in cases where COC determines
misrepresentation, scheme, or device according to paragraph 335.

D Final CTAP Payments
Final CTAP payments will be made to eligible producers satisfying the requirements of this
rule on or after October 1 of the crop year when upland cotton is or ordinarily would have
been harvested.

E Payment Limitations

The provisions of 7 CFR Part 1400 about payment limits and payment eligibility
requirements are applicable to CCC-957 as indicated by this regulation.

Limitation per Person or Legal
Entity per Crop Year, Program

Payment or Benefit Year, or FY
CTAP payments for cotton $40,000
ARC/PLC, LDP, and marketing loan gain payments $125,000

(for all commodities including cotton, except peanuts)

F Farm With 10 Base Acres or Less

CTAP payment eligibility of producers on farms is without regard to whether the farm has
fewer than 10 base acres, including generic base acres.

Note: Segparagrapit 395]
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Application Requirements

A Signing CCC-957
To apply, producers are required to designate shares and sign CCC-957. Signing CCC-957
acknowledges the applicability of any provisions of the Federal regulations found in
7 CFR Parts 718, 1400, and 1412.

B CCC-957 Requirements

Producers signing CCC-957 agree to:

comply with HELC and WC provisions

o file a farm operating plan for payment limitation and actively engaged in farming for the
program year of CTAP participation, according to 5-PL

e devote acreage equal to the cotton base acreage to an agricultural or conserving use

o effectively control noxious weeds and otherwise maintain acreage, according to sound
agricultural practices

o file an acreage report with respect to all crops and all cropland on the farm
e notify FSA when there is a transfer of or change of interest of a producer

Note: Sd€ paragraph 398 for payments and refunds for predecessors and successor.

a certification of compliance with AGI provisions according to 7 CFR Part 1400.

C Transfer of or Change in Farming Interest or Change in Cotton Base Acres
A transfer of or change in the interest of any producer or change in any cotton base acres on
CCC-957 in FY for a farm shall result in canceling the application for FY, unless the

producers succeeding to the acreage enter into CCC-957 for the farm and agree to assume the
conditions of the application no later than September 30 of the CTAP year.
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Eligible Producers
A Background

The 2014 Farm Bill authorizes the Secretary to issue CTAP payments to eligible 2014 or
2015 cotton producers. A producer is defined by law as “an owner, operator, landlord,
tenant, or sharecropper that shares in the risk of producing a crop and is entitled to share in
the crop available for marketing from the farm, or would have shared had the crop been
produced.” The law requires the Secretary to “provide for the sharing of payments among
the producers on a farm on a fair and equitable basis.”

B Individuals and Legal Entities Who Are Producers Eligible for Payment
The following individuals and legal entities may share in CTAP payments if the individual or
legal entity is entitled to an ownership share of an agricultural commaodity or conserving use

and is:

e OW on an eligible farm who has more than a zero share of a crop and who assumes all or
part of the risk of producing a crop on cotton base acres

e aproducer, other than OW, on an eligible farm with a share rent arrangement or cash
lease agreement.

Notes: OW whose only interest is that OW cash leases land to another is not a producer on
that land and, therefore, is ineligible to share in CTAP payments for this land.

Seqparagrapii 352 for information on sharing payments.

C Loss of Interest in Cotton Base Acres on a Farm

If a producer loses interest in the cotton base acres on a farm in either the 2014 or 2015 crop
year, the producer is not eligible to retain CTAP payments for those acres in that crop year.
Any payments issued to that producer or that were received by the producer on the acreage
for that crop year must be immediately refunded as required by[paragraph 398l
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General Signature Requirements

A Common Management Provisions
Follow 1-CM for policy about signatures.

14 Withdrawing CCC-957’s

A Withdrawing CCC-957 During the Application Period
The CTAP application period for:

e 2014 ends October 7, 2014
e 2015 ends July 31, 2015.

See:

e 2-DCP (Rev. 1) for instructions on canceling CCC-957 in the automated system

«__subparagraph 394 D for withdrawing CCC-957

«__subparagraph 445 C for withdrawing subsequent CCC-957’s during the authorized
late-filed application period.

15 Canceling CCC-957’s
A Canceling CCC-957

CCC-957 will be canceled if there is a transfer or change in the interest of any producer or
change in any of the cotton base acres on the farm occurring by either of the following:

e October 7, 2014, for 2014
e September 30, 2015, for 2015.

CCC-957 may be canceled for violations and other reasons.

16-63 (Reserved)

8-7-14 1-CTAP Amend. 1 Page 1-17






64

8-7-14

Par. 64
Parit 2 Base Acre Reductions

Base Acres Definition and Limitation

A Upland Cotton Base Acres Eligible for CTAP

Crop years 2014 and 2015 producers on farms having effective 2013 upland cotton base
acres on September 30, 2013, as specified under 7 U.S.C. 8713, subject to any adjustment of
those 2013 upland cotton base acres are eligible to apply for CTAP payments according to
this handbook.

Eligible CTAP payment acres are upland cotton base acres as of September 30, 2013, subject
to any adjustment or reduction, and are equal to the generic base acres on the farm.

Definition of Base Acres

[7 CFR 1412.3] “Base acres” means, with respect to a covered commodity on a farm,
the number of acres in effect on September 30, 2013, as defined in the regulations in

7 CFR part 1412, subpart B that were in effect on that date, subject to any reallocation,
adjustment, or reduction. Unless specifically stated otherwise, the term “base acres”
includes any generic base acres when P&CP to a covered commodity or are eligible
subsequently planted crop acreage.

Limitation on Base Acres

The total of the following must not exceed the DCP cropland acreage on a farm, except to the
extent there is an established double-cropping history on the farm:

e all base acres on the farm, including generic base acres
e any DCP cropland acreage enrolled in:

CRP

EWP
WBP
WRP
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Par. 64
64 Base Acres Definition and Limitation (Continued)

C Limitation on Base Acres (Continued)
e any cropland enrolled in GRP

e any cropland acreage on the farm enrolled in any Federal conservation program for
which payments are made in exchange for not producing an agricultural commodity.

Notes: Enrollment in State conservation programs has no impact on ARC/PLC or CTAP
payments.

Seesubparagrapii 426 | if the agreement allows haying and/or grazing on the land
under normal conditions.

Base Acres Reductions

(@)}
(8)]

A Voluntary Permanent Base Acres Reduction
Note: Transition payment acres are equal to generic base acres. In the unlikely event that
generic base acres are voluntarily reduced for reasons other than conservation or for
reasons other than insufficient DCP cropland, the County Office must contact DAFP
through the State Office for guidance.

OW’s may permanently reduce base acreage, including generic base acres, at any time. A
reduction:

e must be recorded on CCC-505
Note: Complete and process CCC-505 according to paragraph 66l
e may be for a part or all of 1 or more crops’ base acres

Note: Each crop’s base acres and generic base acres are recorded at the tract level.
Therefore, OW’s must designate the tract level reduction on CCC-505.

e s effective for the program year entered in CCC-505, item 4, when all applicable OW’s
signatures, including the signatures of OW’s having an undivided ownership interest, are
obtained on CCC-505

Notes: If CCC-505 is being completed as a result of entering into CRP, the effective date
of CCC-505 is equal to the effective date of CRP-1.

File a copy of CCC-505 in the CRP folder.
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Par. 65
65 Base Acres Reductions (Continued)

A Voluntary Permanent Base Acres Reduction (Continued)

e will not be reinstated after the reduction in base acres becomes effective
Note: Reductions of base acres are permanent.

Exception:  Base acres reduced because of cropland enroliment into CRP may
be restored to the farm for a program year if CRP-1 is voluntarily
terminated, expired, or early released by the end of the CTAP
application period or ARC/PLC application period for that
program year.

e cannot be made to negate an FAV or wild rice violation or a violation found as the result
of a spot check; however, all producers on a farm may choose to withdraw CCC-957 for
the applicable year.

Notes: Participants must refund any overpayments caused by a reduction.

CTAP is not subject to payment reductions for FAV.

B Producer Requested Base Acres Reduction

OW?’s on the farm may request that the reduction of DCP cropland and base acreage be
immediately completed. In this situation, the following actions shall be taken:

e adjust the DCP cropland in farm maintenance according to 10-CM

e  OW’s shall complete CCC-505 to permanently reduce base acres and/or CCC-517 to
redistribute base acres

e adjust the base acres in farm maintenance according to 10-CM

e revise CCC-957 according to 2-DCP (Rev. 1)

request a refund of any overpayments.

Provided the provisions concerning options following reconstitution of farms as specified in
this handbook are satisfied, all signatures must be obtained on the new CCC-957 by the later
established application deadline for CCC-957 for the program year or 30 calendar days
following producer notification of the completion of the reconstitution.
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Completing CCC-505

Y
Q
3
o)
o)

A Instructions for Completing CCC-505

OW’s may request a voluntary permanent reduction of base acres, including generic base
acres, by completing CCC-505 according to this table.

Iltem

Instruction

1

Enter the State and county code where the farm is administratively located.

2

Enter the farm number where base acres shall be reduced.

3

IF CCC-505 is...

THEN enter program year...

being prepared as
a prerequisite for
participation in
CRP or GRP

e for CRP, equal to the effective date of CRP-1

Note: The program year on CCC-505 shall equal date FY CRP-1

Example: Producer completed and signed CCC-505 during CRP

e for land enrolled in GRP under:

becomes effective.

signup 26. If the CRP offer is accepted:

e CRP-1 will be effective October 1, 2008
e base acre reduction is effective October 1, 2008
e CCC-505 program year is 20009.

rental agreement, equal to date CCC-920 is approved by COC
easement, equal to date GRP easement is filed.

completed for
reasons other
than CRP or GRP
participation

equal to FY CCC-505 is approved by COC.

Enter the reason base acres are being reduced. If “other”, specify the reason.

Enter the tract numbers where base acres shall be reduced.

For the tract numbers in item 5, enter the commaodity for which base acres shall be reduced.

~N|jo|o b~

Enter the tract level payment yield for the commodity entered in item 6.

Important: The tract level yield may be different than the farm level yield for the
commodity.

For the tract numbers in item 5, enter the total base acres for the commodity in item 6 before

reduction.

Enter the total base acres for the commodity in item 6 to be reduced on tract numbers in

item 5.

10

For the tract numbers in item 5, enter the total base acres for the commodity in item 6 after

the reduction.

8-7-14
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Par. 66

Completing CCC-505 (Continued)

A Instructions for Completing CCC-505 (Continued)

Item Instruction
11 Enter the total number of base acres to be reduced for the farm number entered in item 2
(total of column 9).
12 Enter the total number of base acres on the farm number in item 2 before reduction.
13 Enter the total number of base acres on the farm number in item 2 after reduction
(item 12 minus item 11).
14A Requestor, if other than OW, shall sign.
14B If:
o the producer/applicant signing is not signing in the representative capacity, leave
blank
e anyone other than the producer/applicant is signing in a representative capacity,
enter the title or relationship to the producer/applicant.
14C Enter date signed.
15A and |OW or representative shall sign. Only the affected OW shall sign CCC-505.
16A
15B and |If:
16B
e OW ssigning is not signing in the representative capacity, leave blank
e anyone other than OW is signing in a representative capacity, enter the title or
relationship to OW.
15C and |Enter date signed.
16C
17 Enter remarks.
If base acres are being reduced because of enrollment into:
e CRP, enter CRP-1 number and CRP-1 effective date
e GRP, enter:
e CCC-920 number and beginning date of the contract period for land enrolled
under a rental agreement
e System 36 application number and date easement is filed for land enrolled under
an easement.
Important: File copy of CCC-505 in the CTAP/ARC/PLC Program folder and CRP or
GRP folder, as applicable.
18 COC shall indicate if CCC-505 is approved or disapproved.
19 Enter County Office name, address, and telephone number.
20 COC, or representative, will sign and date.
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Par. 66

Completing CCC-505 (Continued)

B Processing CCC-505

Process CCC-505’s according to this table.

Step Action
1 |Ensure that all base acres, including generic base acres, and reductions are listed.
2 |Ensure that all affected OW signatures are present and properly executed.
3 |Ifall applicable affected OW’s do not sign CCC-505, within 30 calendar days, COC

will:
e act on the request if a reduction is required to comply with CTAP or ARC/PLC

e disapprove, sign, and date if a reduction is not required to comply with CTAP or
ARC/PLC.

If all applicable signatures are obtained, COC or designee may approve CCC-505;
however, approval is not necessary.

Reduce the base acres, including generic base acres, that exceed cropland in farm
maintenance according to 10-CM.

Note: Ensure that CCC-505 is properly executed before making these reductions or
processing CTAP or ARC/PLC.

Date stamp and retain CCC-505.

Corrections: CCC-505 corrections are permitted, if acreage data on the farm is found
to have changed during MIDAS or farm record updates. In cases where additional
base acreage is required to be reduced because of rounding or other corrections, the
additional base reduction because of CRP acreage can be added to the existing
CCC-505 for the farm or tract.

Notes:

CCC-505 (dated 02-21-12) was required effective February 24, 2012. Before this
date, CCC-505 (dated 02-05-09) was acceptable.

CCC-505 (dated 01-22-13) was required effective February 5, 2013. Before this date,
CCC-505 (dated 02-21-12) was acceptable.

CCC-505 (dated 01-22-13) and subsequent CCC-505’s are acceptable.
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Par. 66

Completing CCC-505 (Continued)
C Example of CCC-505

The following is an example of CCC-505.

This form is available electronically.

CCC-505 U.S. DEPARTMENT OF AGRICULTURE 1. STATEAND COUNTY 2. FARM NO. 5 PROSRAM
(06-26-14) Commodity Credit Corporation

4. REASCN FOR REDUCTION OF BASE ACRES

VOLUNTARY PERMANENT BASE ACRE REDUCTION ] crP Enroliment
[ ] other
NOTE: The folfowing stafe it is made fn with the Privacy Act of 1974 (5 USC 552a - as amended). The authority for requesting fthe information identified on this

formis 7 CFR Part 1412, the Commodiy Credit Corporation Charter Act (15 U.S.C. 714 et seq.), and the Agriculture Act of 2014 (Pub. L. 113-79). The inforration will be
used to process a request for a permanent reduction of the base acres established for identified crops. The information collected on the jorm may be disciosed fo other
Federal, State, Local government Tribat ag ias, and tal entities that have been authonzed access to the information by statute or regulation
and/or as described in applicable Routine Uses identified in the Sysfem of Record's Notice for USDA/FSA-2, Farm Records File (Automated). Froviding the requested
iformation is voluntary. However. failure to furnish the requesfed infermation will result in an inabifity to process a request for @ permranent reduction of the hase acres
astablished for identified crops.

This i i i is d from the Paperwork Reduction Act, as it is required for admini; jon of the Agriculture Act of 2012 {Pub. L. 113-79), Title 1,
Subtitle F — Administration.

The provisions of appropriate criminal and civil fraud, privacy, and ofher statufes may be applicable to the informalion provided. RETURN THIS COMPLETED FORM TC
YGUR COUNTY FSA OFFICE.

PART A - REQUEST

The undersigned requiests a permanent reduction of the base acres established for the ollovwing crop’si for the farm idenrified in Irem 2 above.

8, 6. 7. 8. a. 10.
TRACT NO. COMMODITY YIELD BASE ACRES CN BASE ACRES ON BASE ACRES ON
TRACT BEFORE TRACT TOBE TRACT
REDUCTION REDUCED AFTER
REDUCTION
{Colurmn 7 MINUS
Colurnn 9)
11. Total Base Acres to be Reduced (Total of Column 8
12. Total Base Acres on Farm Before Reduction 13. Total Base Acres on Farm After Reducticn (fitem 12 minus item 11)
14A. Requestor's Signature (By) 14B. Title/Relationship (of the ndividiual signing in the 14C. Date
Representative Capacity) DD
15A. Owner's Signature (By) 15B. Title/Relationship (of the mdividiual signing in the 15C. Date
Representative Capacity) DD
16A. Owner's Sighature (By) 18B. Title/Relationship (of the individual signing in the 16C. Date
Representative Capacity) MDY

17. REMARKS (If the base acres are being reduced because of cropland enrollment into CRF, enter the CRP-1 number and the effective date of CRP-1)

PART B- APPROVAL (COUNTY OFFICE USE ONLY)

18. REDUCTION 1S: 19. COUNTY FSA OFFICE NAME AND ADDRESS (including Zip Code)
APPROVED [ ] DISAPPROVED []
20. COC'S SIGNATURE DATE (MM-DD-YYYY) TELEPHONE NUMBER (Area Code).

e (DSEAY RAGHIES S0
als, pteal Salets, ma

\W/ acw’r b N
hor (e n  Fiot
tirer & D00 o o

DHIBIS WIS
3E (e Spatishi

7 3 REEAMWW.ASCT.USHa gavicomplaint_fIHnG_CUSLmI o A% aiy
d e tae Taru o sy Conisled Lonnoiaind Tuae o daller b raillo 05 De sl of
W 742 or omall ot program. inlake@usda.goy. LISEA IS 20 ogiad La00r L Dronitior

Ciroriar, O
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Par. 67
Adjusting Base Acres for CRP-1 Expiration, Voluntary Termination, or Early Release

(o))
~l

A Policy

The same land cannot be subject to CCC-957 and/or enrolled in the ARC/PLC Program and
at the same time be enrolled under CRP. However, if during the program or contract year
CRP-1 expires, is voluntarily terminated, or is early released after September 30, 2013, and
before the established application or enrollment deadline established for CTAP or the
ARC/PLC Program, producers may apply for CTAP or enroll the following acreage and
applicable yields, previously enrolled under CRP-1 in CTAP or the ARC/PLC Program, as
applicable:

e Dase acres reduced from applicable CRP-15
e PFC acreage that was reduced on CCC-505 to be enrolled in CRP
e base acres that were reduced on CCC-505 to be enrolled in CRP.

Important:  Only applicable acreage from CRP-1’s that expire, are voluntarily terminated,
or early released from October 1, 2013, and the CTAP or ARC/PLC
established application or enrollment deadline is eligible to be included on
a CTAP or ARC/PLC application or enrollment, as applicable.

The applicable acreage:

e may be distributed to the tract enrolled into CRP or to the tract from which
it was removed

e will receive a direct and counter-cyclical yield equal to the tract level yield
for this crop at the time the applicable acreage was removed.

See 10-CM for updating the farm maintenance system.
Notes: When base acres or previously reduced PFC acreage is included in CTAP application
or ARC/PLC enrollment, base acres and PFC acreage become base acres or generic

base acres.

Sed Exhibit 2 for the definition of “voluntarily terminated”.
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Par. 67

Adjusting Base Acres for CRP-1 Expiration, Voluntary Termination, or Early Release
(Continued)

B Limitation on Base Acres

The total base acres on a farm must not exceed DCP cropland according taparagraph 641

Applicable acreage previously under CRP-1 must not be included in CCC-957 or enrolled in
the ARC/PLC Program unless the total DCP cropland for the farm is sufficient to support the
additional base acres. Therefore, County Offices must determine the amount of base acres,
previously reduced PFC acreage, or previously reduced base acres that may be included in
CCC-957 and/or enrolled in the ARC/PLC Program.

Before applying for CTAP or enrolling ARC/PLC acreage previously under CRP-1, a farm
may be combined with another farm to increase the amount of DCP cropland to support the
additional acreage, if both of the following are met:

e all provisions of 10-CM for farm combinations are met

e the combination is completed before the final date to enroll the applicable acreage
previously under CRP-1.

C Timing of Adjustment and Payments

Participants who elect to voluntarily terminate CRP-1 or who have acres affected by early
release before the CRP-1 expiration date:

e cannot receive CTAP and ARC/PLC payments together with CRP payments on the same
land for the same FY

Note: CTAP and ARC/PLC payments can be paid on the same land; however, if CRP is
paid on the land, the land cannot receive CTAP or ARC/PLC payments.

e must elect to receive either of the following for FY in which CRP-1 was voluntarily
terminated:

e CTAP and ARC/PLC payments
e CRP payment, if applicable.
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C Timing of Adjustment and Payments (Continued)

Par. 67

Adjusting Base Acres for CRP-1 Expiration, Voluntary Termination, or Early Release
(Continued)

Adjustments to base acres on a farm because of CRP-1 that expires, is voluntarily terminated,
or early released after September 30, 2013, and before October 1, 2018, may be made
according to this table, if all other eligibility requirements are met.

IF CRP-1...

THEN...

AND...

is voluntarily
terminated, expires, or
early released in

FY 2013 through 2018,
as applicable, before
CRP-1 expiration date

eligible producers may adjust base acres
on the farm by applying for CTAP or
enrolling eligible acreage by the
application or enrollment deadline for
the program of the applicable year

eligible producers may adjust base acres
on the farm by applying for CTAP or
enrolling eligible acreage after
September 30 of FY in which CRP-1 is
voluntarily terminated, but no later than
the application or enrollment deadline
for the following FY.

be paid full CTAP or
ARC/PLC payments, as
applicable, for FY in
which acreage is
subject to CCC-957 or
enrolled in the
ARC/PLC Program.

Note: Eligible acreage must be included on CCC-957 or ARC/PLC enrolled by the
applicable CCC-957 or ARC/PLC enrollment deadline established for the applicable
year to be eligible for CTAP or ARC/PLC payments, as applicable.

1-CTAP Amend. 1
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Par. 67

Adjusting Base Acres for CRP-1 Expiration, Voluntary Termination, or Early Release
(Continued)

D Examplel

Jane Smith enrolled 100 acres of cropland on FSN 56 in CRP during signup. CRP-1 became
effective on October 1, 2014. Before enrollment of the 100.0 acres of cropland into CRP,
FSN 56 had:

e 500.0 acres DCP cropland
e 410.0 base acres, including generic base acres
e 0.0 CRP acres.

The total amount of base acres plus CRP acres cannot exceed the farm’s DCP cropland plus
double-cropping history. Accordingly, Jane Smith executed CCC-505 to reduce the base
acres, including generic base acres, on FSN 56 to 400.0 acres. After enrollment of the
100.0 acres of cropland into CRP, FSN 56 has:

500.0 acres DCP cropland

400.0 base acres, including generic base acres
100.0 CRP acres

10.0 wheat base acres reduced on CCC-505.

Note: If upland cotton base acres or generic base acres are reduced instead of wheat base
acres, eligible upland cotton base acres for CTAP and generic base acres are reduced.

On September 1, 2013, Jane Smith voluntarily terminates 2.3 acres from CRP. The 2.3 acres
will be used for a horse pasture. The voluntary termination of 2.3 acres from CRP was
approved by the applicable CCC official. Once the voluntary termination of the 2.3 acres of
CRP is approved, and all other eligibility requirements are met, the County Office shall:

e notify all producers and OW’s in writing that the 2.3 wheat base acres are available for
enrollment into the ARC/PLC Program

e increase the base acres on FSN 56 to 402.3 if the producer applies for CTAP or enrolls
the base acres by the applicable CCC-957 or enrollment deadline for the ARC/PLC
Program

e notate the 2.3-base acre reinstatement in the “Remarks” section of CCC-505.
After the modifications to FY 2014 farm records have been completed, FSN 56 has:

500.0 acres DCP cropland

402.3 base acres, including generic base acres
97.7 CRP acres

7.7 base acres reduced on CCC-505.
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Par. 67
67 Adjusting Base Acres for CRP-1 Expiration, Voluntary Termination, or Early Release
(Continued)

E Example 2

Mike Jones enrolled 100.0 acres of cropland on FSN 119 in CRP during signup. CRP-1
became effective on October 1, 2013. Before enrollment of the 100.0 acres of cropland into
CRP, FSN 119 had:

e 500.0 acres DCP cropland
e 410.0 base acres, including generic base acres
e 0.0 CRP acres.

Note: If upland cotton base acres or generic base acres are reduced instead of wheat base
acres, eligible upland cotton base acres for CTAP and generic base acres are reduced.

The total amount of base acres plus CRP acres cannot exceed the farm’s DCP cropland.
Accordingly, Mike Jones executed CCC-505 to reduce the base acres on FSN 119 to
400.0 acres. After enrollment of the 100.0 acres of cropland into CRP, FSN 119 has:

500.0 acres DCP cropland

400.0 base acres, including base acres
100.0 CRP acres

10.0 wheat base acres reduced on CCC-505.

OnJuly 1, 2013, Mike Jones voluntarily terminates 2.3 acres from CRP. The 2.3 acres will
be used to build a house and out buildings. The voluntary termination of 2.3 acres from CRP
was approved by the applicable CCC official. Because a house and out buildings do not
meet the requirements to be considered DCP cropland, and the producer does not have
enough available DCP cropland, the County Office must not make any modifications to base
acres or acres recorded on CCC-505 for FSN 119.

After modifications have been made to CRP-1, FSN 119 has:

497.7 acres DCP cropland

400.0 base acres

97.7 CRP acres

10.0 wheat base acres reduced on CCC-505.

Note: If upland cotton base acres or generic base acres are reduced instead of wheat base
acres, eligible upland cotton base acres for CTAP and generic base acres are reduced.
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Par. 67

Adjusting Base Acres for CRP-1 Expiration, Voluntary Termination, or Early Release
(Continued)

F Example 3

Joe Brown enrolled 10.0 acres of cropland on FSN 989 in CRP during signup. CRP-1
became effective on October 1, 2013. Before enrollment of the 10.0 acres of cropland into
CRP, FSN 989 had:

e 25.0 acres DCP cropland
e 20.0 base acres
e 0.0 CRP acres.

The total amount of base acres plus CRP acres cannot exceed the farm’s DCP cropland.
Accordingly, Joe Brown executed CCC-505 to reduce the base acres on FSN 989 to
15.0 acres. After enrollment of the 10.0 acres of cropland into CRP, FSN 989 has:

25.0 acres DCP cropland

15.0 base acres

10.0 CRP base acres

5.0 wheat base acres reduced on CCC-505.

On May 1, 2014, Joe Brown sold 15.0 acres of non-CRP land. As a result of the land sale,
FSN 989 has:

10.0 acres DCP cropland

0.0 base acres

10.0 CRP acres

5.0 wheat base acres reduced on CCC-505.
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67 Adjusting Base Acres for CRP-1 Expiration, Voluntary Termination, or Early Release
(Continued)

F Example 3 (Continued)

On May 15, 2014, Joe Brown voluntarily terminates his CRP-1. Joe Brown will use

7.0 acres to build a house, out buildings, and a tennis court, and 3.0 acres will be returned to
crop production. The voluntary termination from CRP was approved by the applicable CCC
official. Once the voluntary termination of CRP-1 is approved, and all other eligibility
requirements are met, the County Office must:

e notify all producers and OW’s in writing that the 3.0 wheat base acres are available for
enrollment into the ARC/PLC Program

e increase the base acres on FSN 989 to 3.0 if the producer enrolls the base acres into the
ARC/PLC Program by the applicable ARC/PLC enrollment deadline

e notate the 3.0-base acre reinstatement in CCC-505.
After the modifications to the applicable FY 2014 farm records are completed, FSN 989 has:

3.0 acres DCP cropland

3.0 base acres

0.0 CRP acres

2.0 wheat base acres reduced on CCC-505.

68-99 (Reserved)
Parts 3-5 (Reserved)

100-330 (Reserved)
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Par. 331
Part 6 CTAP Appiication
Section I Generai information
331 Appiication Period
A Application Dates
The annual application periods and deadlines for CCC-957’s are for:

e 2014 CTAP on August 11, 2014, through October 7, 2014
e 2015 CTAP onJuly 31, 2015.

B Farms With CRP-1

Farms with CRP-1’s that expire, are voluntarily terminated, or early released from
September 30, 2013, through October 7, 2014, may have 2014 CCC-957 or expand CCC-957
to the extent:

e base acres reduced under CRP-15 were released
e PFC acreage was reduced on CCC-505
e base acres were reduced on CCC-505.

Note: Seéesubparagraph 67 C for adjustments to base acres and yields because of CRP-1
that expires, is voluntarily terminated, or is early released. See 10-CM for updating
the farm maintenance system.

C Reconstitution of Enrolled Farms

Farms signed up during the prescribed application period are no longer considered to be
signed up following a farm reconstitution. Farms resulting from a reconstitution are not
deemed to have CCC-957 and, therefore, may not earn benefits associated with CTAP unless
a timely application is made following the reconstitution.

Note: Seeparagraph 333 for applications on reconstituted farms.
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Overview of CCC-957,

A CCC-957

CCC-957 includes the following for a farm:

e Dbase acres, payment acres, and direct payment yields for upland cotton

e producer payment shares
e signatures of the producer and CCC representative.

Note: CCC-957 is available at http://fsaintranet.sc.egov.usda.gov/fsa/.

B CCC-957 Instructions

Complete CCC-957 according to this table.

Item Instruction

1 |Enter the applicable program year.

Note: This will be prefilled if generated in CTAP software.
2 | Enter the State code for FSN in item 4.

Note: This will be prefilled if generated in CTAP software.
3 | Enter the county code for FSN in item 4.

Note: This will be prefilled if generated in CTAP software.
4 | Enter the applicable FSN.

Note: This will be prefilled if generated in CTAP software.

1-CTAP Amend. 1
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Par. 332
332  Overview of CCC-957 (Continued)

B CCC-957 Instructions (Continued)

Item Instructions

5A |Enter the County Office name and address of FSN in item 4.

Note: This will be prefilled if generated in CTAP software.

5B |Enter the telephone number of the County Office identified in item 5A (optional).

Note: This will be prefilled if generated in CTAP software.

6 Not used for CTAP.

~

Not used for CTAP.

8 |ENTER “Upland cotton”.

Note: This will be prefilled if generated in CTAP software.

9  |Enter the number of upland cotton base acres listed in item 8. The upland cotton
base acres are the payment acres for CTAP.

Note: This will be prefilled if generated in CTAP software.

10 |Not used for CTAP.

11A |Enter the direct payment yield for the crop in item 8.

Note: This will be prefilled if generated in CTAP software.

12A |Enter the name and address of the farm OP, OW, or other tenant for the farm
identified in item 4.

Note: This will be prefilled if generated in CTAP software.

12B |Manually enter the e-mail address for the producer in item 12A (optional).

Note: This entry is a collection of e-mail data only. For FSA to use the e-mail
address as a means for communication, AD-2047 must be completed
according to 1-CM.

12C |Enter the telephone number for the producer in item 12A (optional).

Note: This will be prefilled if generated in CTAP software.
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Par. 332

Overview of CCC-957 (Continued)

B CCC-957 Instructions (Continued)

Item Instruction
13 |ENTER “Upland cotton”.
Note: This will be prefilled if generated in CTAP software.
14 | Enter the percentage interest that the producer in item 12A has in the farm’s upland
cotton base acres in item 9.
Note: The producer claiming a percentage interest times upland cotton base acres
must have sufficient producer share interest in cropland reported on
FSA-578 to cover the claimed interest in upland cotton base acres.
Example: The farm has 100.0 upland cotton base acres and the producer claims
100 percent interest in the upland cotton base acres on CCC-957. The
producer must have the same percent share interest in at least
100.0 acres of cropland reported on the farm.
15A |[The producer shall check (v') the box to refuse all CTAP payments.
If no payments are refused, no entry is required.
15B |Each producer refusing the CTAP payment shall initial. If no producer refuses a
CTAP payment, no entry is required.
15C |Each producer refusing the CTAP payment will enter the date the payment was
refused. If no payments are refused, no entry is required.
16A | The producer identified in item 12A shall sign.
16B |If the individual signing in item 16A is signing in a representative capacity for the
participant, a title/relationship must be listed. If the individual in item 16A is the
signatory, then no entry is required.
16C |Date the shareholder or person signing in a representative capacity signs CCC-957.
17A | The CCC representative or delegated representative will sign indicating approval of
CCC-957.
17B |Enter the date the CCC representative signs item 17A.
18 |Enter any applicable remarks.
19 |An optional entry used to track employee updates of producer information by
adding the employee’s initials and date.
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Par. 332
332  Overview of CCC-957 (Continued)

C Example of CCC-957

The following is an example of CCC-957.
*

This form is available electronically. (See Page 3 for Privacy Act and Paperwork Reduction Act Statements)
CCC-957 U.S. DEPARTMENT OF AGRICULTURE 1. Program Year 2. State Code 3. County Code
(06-12-14) Commodity Credit Corporation

4. Farm Number 5. CTAP Acres 6. Payment Yield

7A. Administrative County FSA Office Name and Address (including Zip Code)
COTTON TRANSITION ASSISTANCE

PROGRAM (CTAP)
APPLICATION

7B. Administrative County Office Telephone/Fax Number(s)
(Including Area Code):

THIS APPLICATION TO PARTICIPATE in CTAP is entered into between the Commodity Credit Corporation (CCC) and the undersigned producer(s) on the
farm identified in Item 4 above for the cotton transition acres identified in Item 5 above. This application must be executed by each upland cotton producer
with a greater than zero share interest in upland cotton hase acres (referred to on this application as CTAP Acres) on the farm who seek a CTAP payment
by the application deadline of September 30. Upland cotton producers with greater than a zero share interest in CTAP Acres who do not sign this
application in the application period will not be paid a CTAP payment. By signing this application, the undersigned producer(s) on the farm identified in

Item 4 intend to participate in CTAP subject to CCC approval. By signing this application, the undersigned producer(s): (1) agree to comply with the CTAP
regulation, payment eligibility and payment limitation provisions; (2) acknowledge and agree that CTAP is subject to changes based upon change to
applicable statute or regulation; (3) certify to the accuracy of the information set out on this form; and (4) a producer(s) claimed share of CTAP acres must
correspond to the producer’s share of cropland reported on the farm’s acreage report.

ltems 8 through 11 enter the producers name and CTAP payment shares for the farm in Iltem 4.
8A. Owner or Producer's Name and Address (including Zip Code) 9. Payment Share

8B. Telephone No. (inciude Area Code):

10A. Refused Payment Information: 10B. 10C.
Producer’s Initials Date Initialed (MM-DD-YYYY)

D All CTAP Payments are Refused

11A. Producer's Signature (By) 11B. Title/Relationship of the Individual Signing in the 11C. Date (MM-DD-YYYY)
Representative Capacity

8A. Owner or Producer's Name and Address (including Zip Code) 9. Payment Share

8B. Telephone No. (inciude Area Code):

10A. Refused Payment Information; 10B. 10C.
Producers Initials Date Initialed (MM-DD-YYYY)

|:| All CTAP Payments are Refused

11A. Producer's Signature (By) 11B. Title/Relationship of the Individual Signing in the 11C. Date (MM-DD-YYYY)
Representative Capacity

FOR FSA USE ONLY

12A. Signature of CCC Representative 12B. Date (MM-DD-YYYY)

13. Remarks

14. Employee’s Initials;
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332  Overview of CCC-957 (Continued)

C Example of CCC-957 (Continued)

8-11-14

Par. 332

CCC-957 (06-12-14)

Page 2 of 3

ltems 8 through 11 specify the details for the CTAP payment shares, yields and payment acres for the farm in ltem 4. (Continuation)

8A. Owner or Producer's Name and Address (including Zip Code)

8B. Telephone No. (inciude Area Code):

9. Payment Share

10A. Refused Payment Information:

D All CTAP Payments are Refused

10B. 10C.
Producers Initials Date Initialed (MM-DD-YYYY)

11A. Producer's Signature (By)

11B. Title/Relationship of the Individual Signing in the 11C. Date (MM-DD-YYYY)
Representative Capacity

8A. Owner or Producer's Name and Address (including Zip Code)

8B. Telephone No. (inciude Area Code):

9. Payment Share

10A. Refused Payment Information:

D All CTAP Payments are Refused

10B. 10C.
Producers Initials Date Initialed (MM-DD-YYYY)

11A. Producer's Signature (By)

11B. Title/Relationship of the Individual Signing in the 11C. Date (MM-DD-YYYY)
Representative Capacity

8A. Owner or Producer's Name and Address (including Zip Code)

8B. Telephone No. (inciude Area Code):

9. Payment Share

10A. Refused Payment Information: 10B. 10C.
Producers Initials Date Initialed (MM-DD-YYYY)
D All CTAP Payments are Refused
11A. Producer’'s Signature (By) 11B. Title/Relationship of the Individual Signing in the 11C. Date (MM-DD-YYYY)

Representative Capacity

8A. Owner or Producer's Name and Address (including Zip Code)

8B. Telephone No. (inciude Area Code):

9. Payment Share

10A. Refused Payment Information; 10B. 10C.
Preducers Initials Date Initialed (MM-DD-YYYY)
D All CTAP Payments are Refused
11A. Producer's Signature (By) 11B. Title/Relationship of the Individual Signing in the 11C. Date (MM-DD-YYYY)

Representative Capacity
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Par. 332
332  Overview of CCC-957 (Continued)

C Example of CCC-957 (Continued)

CCC-857 (06-12-14) Page 3 of 3
ltems 7 through 11 specify the details for the CTAP payment shares, yields and payment acres for the farm in ltem 4. (Continuation)
8A. Owner or Producer's Name and Address (including Zip Code) 9. Payment Share

8B. Telephone No. (inciude Area Code):

10A. Refused Payment Information: 10B. 10C.
Producers Initials Date Initialed (MM-DD-YYYY)

D All CTAP Payments are Refused

11A. Producer’'s Signature (By) 11B. Title/Relationship of the Individual Signing in the 11C. Date (MM-DD-YYYY)
Representative Capacity

8A. Owner or Producer's Name and Address (including Zip Code) 9. Payment Share

8B. Telephone No. (inciude Area Code):

10A. Refused Payment Information; 10B. 10C.
Preducers Initials Date Initialed (MM-DD-YYYY)

|:| All CTAP Payments are Refused

11A. Producer's Signature (By) 11B. Title/Relationship of the Individual Signing in the 11C. Date (MM-DD-YYYY)
Representative Capacity

8A. Owner or Producer's Name and Address (including Zip Code) 9. Payment Share

8B. Telephone No. (inciude Area Code):

10A. Refused Payment Information: 10B. 10C.
Producers Initials Date Initialed (MM-DD-YYYY)

D All CTAP Payments are Refused

11A. Producer’'s Signature (By) 11B. Title/Relationship of the Individual Signing in the 11C. Date (MM-DD-YYYY)
Representative Capacity

NOTE: The following statement is made in accordance with the Privacy Act of 1974 (5 USC 552a — as amended). The authority for requesting the information identified on
this form is 7 CFR Part 1427, the Commodity Credit Corporation Chaster Act (15 U.S.C. 714 et seq.). and the Agricultural Act of 2014 (Pub. L. 113-79). The
information wifl be used to determine eligibility for participation in and receipf of benefits from the Cotfon Transition Assistance Program. The information collected on
this form may be disclosed to other Federal, State, Local government agencies, Tribal agencies, and nongovernmental entities that have been authorized access to
the information by statute or regulation and/or as described in applicable Routine Uses identified in the System of Records Notice for USDA/FSA-2, Farm Records File
(Automated). Froviding the requested information is voluntary. However, failure to furnish the requested information will result in a determination of inefigibifity for
participation in and receipt of benefits from the Cofton Transition Assistance Program.

This information collection is exempted from the FPaperwork Reduction Act as specified in the Agricultural Act of 2014 (Pub. L. 113-79, Tifle I, Subtitfe F,
Administration).

The provisions of appropriate criminal and civil fraud, privacy, and other statutes may be applicable fo the information provided. RETURN THIS COMPLETED FORM
TO YOUR COUNTY FSA OFFICE.

The U 5 Department of Agricuiture (USDA) prohibits discrimination against its cusfomers, employess, and applicants for employment on the basis of race, color, national arigin, age, disability, sex, gender identity,
redigian, reprisal and where anplicable, polttical befiefs, marftal status, famifial or parental status, sexual orientation, or all or part of an individual's income Jis derived frant any public assistance program, or
protected genetic information in employment or in any program or activify condicted or funded by the Department  (Nof all profibited bases will apply to alf programs and/or employment activities.) Persorrs with
disabilities, who wish to fife a program complaint, write {o the address below or f you reqiire afternative means of communication for program information (e.q., Braille, iarge print, audiotape, etc.) please contact
USDA's TARGET Center af (202) 720-2600 (voice and TDD). [ndividuals who are deaf, hard of hearing, or have speech disabilites and wish fo fife aelther an EEO or program complaint please contact USDA
through the Federal Relay Service af (800) 877-8338 ar (800) 845-6136 (in Spanish).

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Progranr Discrimination Complairt Forim, foind online at hitp:/Aww.ascr.usda. gov/complaint_filing_cust.htmi or at
airy USDA office, or calf (866) 632-8882 to request the form. You may afso wiite a letfer confaining aff of the information requested i the form. Send your completed camplaint form or lefter by mail fo U.S
Department of Agricuifure, Director, Office of Adjudication, 1400 Independence Avenue, 5.W., Washingfon, D.C. 20250-0410, by fax (202) 660-7442 or email at program.intake@usda.gov. USDA js an equal
appartunity provider and emplayear.
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Par. 333
333  Application Options on Reconstituted Farms

A Authorized Reconstitutions
Subject to the provisions of subparagraph B, the following reconstitutions are allowed, if
FSA-155 is initiated by August 1 of the effective FY and all payments for the parent farm or
farms made during the current FY, if applicable, have been refunded (or receivables have
been established for unearned payments):

e divisions of all farms
e farm combinations in limited situations.

Note: CCC-957’s may only be withdrawn according to [paragraph 14]
B Application Signup and Eligibility and Options Following Reconstitutions

This table discusses application signup and eligibility options following reconstitutions.

THEN by the later of October 7, 2014, for 2014 or July 31, 2015,
for 2015 or 30 calendar days following issuance of the notification
IF... of the completion of the reconstitution for either 2014 or 2015...

the parent farms  |resulting farms may likewise have CCC-957 signed by producers
of a reconstitution [sharing in upland cotton base acres.

have a valid

CCC-957 filed for | Notes: Notification issued to the operator of record constitutes notice to
either 2014 or all producers (OP, OW, and OT) on the farm regardless of

2015 whether copies of the notice are or are not actually sent to all

producers.

A valid CCC-957 must be effective and apply to a farm before
CCC-957 can be signed.

a reconstitution producers sharing in upland cotton base acres on the farm can sign
request is initiated |CCC-957.
according to

10-CM by Note: Notification issued to the operator of record constitutes notice to

August 1, 2014, all producers (OP, OW, and OT) on the farm regardless of

for 2014 whether copies of the notice are or are not actually sent to all
producers.
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334 inaccurate Representation and iviisrepresentations and Sciieme or Device
A Inaccurate Representation

Producers must report and certify to program matters accurately. However, from time to
time, errors in reporting or certification are detected that may impact eligibility or extent of
eligibility.
If an error was made by a producer that did not meet the requirements of CTAP, but the
producer made a good faith effort to fully comply, equitable relief provisions in 7-CP may be
considered.
Program benefits and eligibility determinations must be based on the most accurate
information available. Producers are responsible for refunding any program benefits that
were paid based on incorrect information.

B Misrepresentations and Scheme or Device

COC’s are given the discretion and authority to determine when an inaccurate representation
or certification rises to the level of misrepresentation, scheme, or device.

A producer is ineligible to receive CTAP payments and will have the producer’s interest in
all CCC-957’s canceled if it is determined that the producer has done any of the following:

e adopted any scheme or device that tends to defeat the purpose of CTAP
e made any fraudulent representation under CTAP

e misrepresented any fact affecting a CTAP or payment limitation eligibility (including
actively engaged in farming) person determination

e violated or been determined ineligible under 7 CFR 1400.5.
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Par. 334

334  Inaccurate Representation and Misrepresentations and Scheme or Device (Continued)

B Misrepresentations and Scheme or Device (Continued)

335-351

8-7-14

If COC determines a producer erroneously represented any fact affecting a determination to
be made by CCC under CCC-957, CTAP payments will not be allowed on the farm with
respect to the payment shares of that producer. 1f COC determines that the misrepresentation
was intentional or fraudulent, or if the producer knowingly adopted any scheme or device
that tends to defeat the purposes of CCC-957, the producer forfeits all rights to CTAP
payments on each farm in which the producer has an interest and must refund to CCC all
payments received by the producer during the period of the violation, plus interest computed
from the date of payment disbursement.

All producers sharing in CTAP payments on an application are jointly and severally liable for
any refunds determined according to subparagraph A and CCC will establish claims for the
full amount of the refund against each producer according to 7 CFR Part 1403. A signatory
to the application who does not receive any share of CTAP payments (a producer signing for
a zero share) is not liable for the repayment of this refund.

(Reserved)
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Section 2__Division of Payments

Eligibiiity 10 Receive Payments and Determining Cash or Share L_eases

A Sharing of CTAP Payments

[7 CFR 1412.54] (a) Each eligible producer on a farm may apply for CTAP as
specified in subpart H of this part and annually enroll in an ARC or PLC contract, as
applicable, and receive assistance or payments determined to be fair and equitable as
agreed to by all the producers on the farm and approved by the county committee.

(b) Each person or legal entity leasing a farm who applies for CTAP or elects and
enrolls in ARC or PLC is required to provide a copy of their written lease to the county
committee and, in the absence of a written lease, is required to provide to the county
committee a complete written description of the terms and conditions of any oral
agreement or lease. An owner’s or landlord’s signature affirming a zero share on
either an application for assistance or contract under this part, as applicable, may be
accepted as evidence of a cash lease between the owner or landlord and tenant, as
determined by CCC. For the purposes of obtaining payments under this part, the
signature or signatures, if entered on the application or contract to satisfy the
requirement of furnishing a written lease, are required to be provided by the
application or enrollment deadline established by CCC for the assistance or payment.

(c) When land on which base acres is leased on a share basis, neither the landlord nor

the tenant is eligible to receive 100 percent of the CTAP payment or ARC or PLC
payment for the farm.
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Par. 352

Eligibility to Receive Payments and Determining Cash or Share Leases (Continued)

A Sharing of CTAP Payments (Continued)

[7 CFR 1412.54] (d) CCC will approve an ARC or PLC contract for enrollment and
approve the division of payment when CCC is satisfied and determines that all of the
following apply:

(1) The landlords, tenants, and sharecroppers sign the contract and agree to the
payment shares shown on the contract;

(2) The interests of tenants and sharecroppers are being protected; and

(3) The payment shares shown on the application or contract do not circumvent either
the provisions of this part or the provisions of part 1400 of this chapter.

(4) If any civil dispute between persons, legal entities, or members of legal entities not
involving CCC is known or suspected to exist that CCC believes might impact the
eligibility of any person or legal entity or administration of ARC, PLC, or CTAP under
this part, the Deputy Administrator on CCC’s behalf can elect to withhold making any
determination on an application or contract until such time as the Deputy
Administrator and CCC are satisfied that the dispute is resolved or no longer has any
bearing on either the administration of ARC, PLC, or CTAP under this part or any
eligible producer or potential eligible producer. A decision withheld under this
paragraph will not be construed to be a decision or adverse decision under any law or
regulation nor will it be construed to be a failure of FSA or CCC to act under any law
or regulation.
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Par. 352

Eligibility to Receive Payments and Determining Cash or Share Leases (Continued)

A Sharing of CTAP Payments (Continued)

Persons or legal entities who claim a share of CTAP payments must be producers with a crop
share interest in upland cotton base acres. Persons or legal entities may share in CTAP
payments if the person or legal entity is entitled to an ownership share of upland cotton base
acres and is:

e OW on an eligible farm who meets the definition of “producer” on cropland reported on
FSA-578 for the farm

e aproducer, other than OW, with a share rent arrangement or cash lease agreement who
has a crop share interest in those acres on cropland in sufficient enough amount to cover
the producer’s claimed or asserted share interest in upland cotton base acres on CCC-957.

Note: A landowner or landlord who cash leases land to another is not a producer on the
cash rent land.

A producer on a farm with no share interest in cropland acres reported on FSA-578 (cropland
acres can be reported to any crop or commodity or FAV) is not entitled to a share of upland
cotton base acres on the farm or CTAP payments.

Persons or legal entities with a crop share interest in CTAP acres must have a share of a crop
or crops reported on FSA-578. Persons or legal entities wanting CTAP payments must sign
CCC-957. Seeparagrapts 12 and 397

Important: CTAP payment acres (upland cotton base acres) are not impacted by cropland
that is planted to FAV and wild rice. The amount of nonbase acres available
to be planted to FAV and wild rice without resulting in a payment reduction to
ARC/PLC payment acres may be reduced when there is a producer on a farm
with interest in only nonbase acres.
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Par. 352

Eligibility to Receive Payments and Determining Cash or Share Leases (Continued)

B Review of Leases

[7 CFR 1412.54] (e) A lease will be considered to be a cash lease if the lease provides
for only a guaranteed cash payment for a specified amount, or a fixed quantity of the
crop (for example, pounds or bushels per acre).

(1) If a lease contains provisions that require the payment of rent on the basis of the
amount of crop produced or the proceeds derived from the crop, or the interest such
producer would have had if the crop had been produced, or combination thereof, the
agreement will be considered to be a share lease.

(2) If a lease provides for a guaranteed amount and a share of the crop or crop
proceeds, the agreement will be considered a cash lease.

(3) If the lease is a cash lease, the landlord is not eligible for assistance or payments
under this part. The leasing of grazing or haying privileges is not considered cash
leasing.

Notes: Lease terms and CCC’s view about whether a lease is cash or share impact a decision
about who must sign CCC-957. They also could impact claimed shares on CCC-957,
ARC/PLC, or shares of reported crops on FSA-578.

The completed CCC-957, with signatures, may be considered the written description
of terms and conditions of valid leases provided there are no undisclosed terms.

There are no requirements in CTAP or the ARC/PLC Program that require leases to
comport with any sort of reasonableness test. These matters could impact other
decisions, such as payment limitation or eligibility provisions.

Important: CCC-957 producer shares must be substantiated with a sufficient producer

share interest in reported cropland on FSA-578 to cover the producer’s
claimed ownership share of upland cotton base acres on the farm.
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Par. 352
352  Eligibility to Receive Payments and Determining Cash or Share Leases (Continued)

C Current Regulations About Division of Payment Shares

7 CFR 1412.54 provides the following about lease types applicable for CTAP and ARC/PLC
Program purposes.

Type of Lease Definition

Cash A cash lease provides for only a guaranteed sum, certain cash payment, or a
fixed quantity of the crop.

Example: Cash, pounds, or bushels per acre.

A fixed or standing commodity payment is the payment a tenant or OP
provides a landlord for using the land and the landlord’s reduced risk on the
crop, including the following:

a fixed amount of production, such as 10,000 bushels or pounds

an amount of production per acre, such as 40 bushels or pounds per acre
a guaranteed amount and share of the crop or crop proceeds

both a:

e guaranteed amount, such as a fixed dollar amount of quantity
e share of the crop proceeds.
Share A share lease contains provisions that require any of the following:

e payment of rent based on the amount of crop produced
e proceeds derived from the crop
e interest the producer would have had if the crop had been produced.

D Examplel

In this example, the lease agreement specifies that the rent is based on a share of the gross
revenue of the crop proceeds. The rental amount is equal to $142.80 per acre based on the
following variables:

e rent equal to 40 percent of the gross crop value
e guaranteed minimum yield of 170 bushels per acre
e actual price of $2.10 per bushel.

While the landowner does not actually receive 40 percent of the crop produced, this lease

must be considered a cash lease because other rental amount is based on a guaranteed sum or
minimum amount.
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Par. 352
352  Eligibility to Receive Payments and Determining Cash or Share Leases (Continued)

E Example 2

In this example, the lease agreement specifies that there is a base, or minimum, cash rent
amount that must be paid, but the landowner receives a share of the gross revenue in excess
of the base value. The rental amount is based on the following variables:

e base, or minimum, cash rent is $100 per acre

e additional rent is 50 percent of the gross revenue in excess of $250 per acre
e vyield of 52 bushels per acre

e price of $6.50 per bushel.

While the landowner does not actually receive 50 percent of the crop produced, this lease
must be considered a “combination” lease, or cash lease, because the lease agreement
includes a guaranteed amount and an additional amount based on a share of the crop
proceeds.

F Example 3

In this example, the lease agreement specifies that the cash rent is based on a fixed number of
bushels; however, the price is based on the value that will be set on a future date, but it is not
based on the actual price received by the producer. The rental amount is based on the
following variables:

e fixed number of bushels is 55 bushels per acre
e actual price is the price at the local elevator on December 1.

Note: This lease must be considered a cash lease.

G Payment of Cash Bonuses
Questions have been raised about how payment of cash “bonuses” to landowners impacts
program eligibility. Tenants entering into agreements with landowners for the contract
period may be considering paying landowners a “bonus” payment because of higher than

expected yields or increased market prices. The payment of a bonus to a landowner, in itself,
is not a violation of CTAP or ARC/PLC Program regulations.
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Par. 352
Eligibility to Receive Payments and Determining Cash or Share Leases (Continued)

H Eligibility to Receive Payment

Each eligible producer on a farm shall have the opportunity to apply for CTAP and/or enroll
in an ARC/PLC Program contract. The type of farm lease and the terms of the lease will
define the appropriate sharing of payments.

This table defines the general eligibility to receive payment on a farm.

Situation

Eligible to Receive Payment?

Lessor

Lessee

Landowner cash leases
entire farm to lessee.

No, because the farm has been
cash-leased to another.
Landowner has no share of
any crop.

Yes, if all other eligibility
requirements are met.

Landowner leases
grazing or haying rights
or privileges on base
acres to another, but
land itself is not leased.

Yes, if all other eligibility
requirements are met, because
the land itself has not been
leased, only the right to graze
or hay.

No, lessee is not leasing land, the
lessee is only leasing the right to
graze or hay.

Landowner cash leases
all base acres and lessee
grazes or hays the land.

No, because all the base acres
have been cash leased to the
lessee.

Yes, if all other eligibility
requirements are met, because the
lessee has leased the land, not just
grazing or haying rights. The fact
that the lessee uses the land for
grazing or haying is not relevant.

Landowner share leases
all base acres to lessee.

Yes, if all other eligibility
requirements are met.
However, neither the lessor
nor the lessee may receive
100 percent of CTAP or
ARC/PLC payments.

Yes, if all other eligibility
requirements are met. However,
neither the lessor nor the lessee
may receive 100 percent of CTAP
or ARC/PLC payments.

Landowner leases (cash
or share lease) only
nonbase acres to lessee.

Landowner may be eligible to
receive CTAP or ARC/PLC
payments depending on lease
arrangements for base acres
on the farm.

No, because the lessee leases only
nonbase acres.

See subparagraph B.

Notes: Seeparagrapti447 if a crop subject to a commercial grower contract is grown on base

acres.

COC must review grazing and haying leases to determine fair treatment of
tenants/sharecroppers.
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Par. 352
352  Eligibility to Receive Payments and Determining Cash or Share Leases (Continued)

I Lease Expiration and Eligibility

The time period for lease arrangements vary significantly by different regions and by
different crops.

If crops are produced on base acres:

e to be eligible to receive payments, persons must have an entitlement to a share of the crop
and that person must share in the risk of production of those crops

e all persons who have an entitlement to a share of the crop and who share in the risk of
production of crops on base acres must share in the payments.

An annual crop year lease may have a beginning date in one FY, and an ending date in
another FY. However, because the lease is an annual lease for 1 crop year, it shall not be
used to claim payments in more than 1 crop year. A producer is only eligible for payments
applicable for that 1 crop year, if the lease is for only 12 months.

J Supportive and Necessary Contractual Documents

Supportive and necessary contractual documents must be in the FSA office before approving
CCC-957. These include, but are not limited to, those items substantiating shares on
CCC-957, such as leases, deeds, signatures, OW’s, OP’s, and other tenant signatures. These
must be submitted during the application period.

The following may be considered acceptable supportive and necessary contractual documents
even if received after the end of the application period:

e signatures from landowners signing to zero shares
e acopy of the cash lease agreement
e CCC-510 from the producer{EXhibit14).

Reminder:  COC'’s shall not approve CCC-957’s until the signature from the landowner, a
copy of the cash lease, or CCC-510 is received (Exhibit14).
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Par. 352
352  Eligibility to Receive Payments and Determining Cash or Share Leases (Continued)

K Documents Required for Payment Issuance
The following are required before payments can be issued:

approved CCC-957

AD-1026

CCC-902 determination (CCC-903)

CCC-941

any other document necessary for the producer to be eligible for payment
FSA-578 reporting all cropland acreage for the farm.

Notes: See 2-CP for acreage reporting requirements. FSA-578 is required.

Under no circumstances will payments be issued to participants who have not had
required eligibility determinations made by FSA.

Producers not receiving payments, directly or indirectly, are not required to complete
CCC-902 or CCC-941.
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353  Approving CCC-957
A Approving CCC-957 for Payment
CCC-957 may be approved if all of the following are met:
e all persons who are producers on upland cotton base acres on the farm:

e agree to the payment shares
e sign CCC-957

e OW signature requirements for cash-rented land according toparagraptt 395 are met
e COC determines that:
e producer and payment shares do not attempt to circumvent payment limitation rules

e interest of tenants, sharecroppers, and landowners are protected according to
[paragrapir 356

e payment shares:

e arenot in dispute
e meet division of payment guidelines according to_paragrapin 356]

CCC-957 can be approved only after all the conditions in this subparagraph are met. CED’s,
with delegated authority from COC, have the authority to approve CCC-957 electronically.
In the event that a change, such as a change to farm records, removes the approval date, the
approving official may use the current date as the approval date for CCC-957. The change
that removed the approval date may require the producer or County Office to take additional
action on CCC-957 before approval.

B Payment Shares’ Disapproval

If, for any FY, COC determines that OW or OP does not meet the terms and conditions of
CTAP, COC must:

e not approve CCC-957 for payment for this FY

e obtain DD concurrence according to subparagraph B
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353  Approving CCC-957 (Continued)

B Payment Shares’ Disapproval (Continued)

e notify OW, OP, and all other persons signing CCC-957 of the payment disapproval with
1 single decision letter sent to all persons and legal entities signing CCC-957

Note: The letter should show that it was sent to all producers signing CCC-957.

e document COC findings in the COC minutes and file a copy of the minutes in the farm
folder

e provide applicable appeal rights.

Note: A decision by COC not to act or render a decision on disputed share contracts is not
an adverse decision giving rise to any sort of appeal or appealability review.

C Revising CCC-957

Except as may be permitted according torparagraphis 397]and 398, revisions to CCC-957
must not be made after October 7, 2014, for the 2014 program year or July 31, 2015, for
the 2015 program year.
Note: See 2-DCP (Rev. 1) for County Office procedure for revising CCC-957.

D Completing CCC-770 CTAP
Sed EXhibit 17 for information about the following:

e completing CCC-770 CTAP’s
e the required number of CCC-770 CTAP’s to complete.

354  (Reserved)
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Par. 355

Division of Payments, Ruies, and Exampies

A Division of Payment Guidelines

There are multiple factors that may influence the proper division of payments. In reviewing
CCC-957 or FSA-578 division of payment and shares, COC’s should consider the following:

e past history on a farm
e whether the producers claiming a share have control of sufficient DCP cropland and an
entitlement to a crop share interest to support the claimed payment share on CCC-957 or

FSA-578

e the level of risk in the production of the crop being grown

whether the shares provide equitable treatment to all of the producers on the farm.

Example

A landowner has leased his or her farm for a half share of the crop (inputs were divided
equally) for the years 2008 through 2013, and the acreage was shared equally by the
landowner and tenant. 700 acres of upland cotton were planted each year and other acres are
summer fallowed.

The landowner and tenant agree to the following shares and have signed CCC-957 for 2014:

Landowner Tenant
Upland Cotton 100 percent 0 percent

The landowner is leasing the 700 acres planted to upland cotton to the tenant for a 50 percent
share of the crop. The landowner will operate the 700 acres of summer fallow.

COC must not approve this application because of the past history of the farming operation.

Shares do not have to be divided equally, but should be consistent with the farm’s present
operation status.
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356 Protecting interests of Tenants, Sharecroppers, and Landowners
A Provisions About Tenants and Sharecroppers

[7 CFR 1412.55] (a) No payment or assistance authorized under this part will be made
by CCC if:

(1) The landlord or operator has adopted a scheme or device for the purpose of
depriving any tenant or sharecropper of the payments to which such person would
otherwise be entitled under ARC, PLC, or CTAP. If any of such conditions occur or
are discovered after payments have been made, all or any such part of the payments as
the State committee may determine are required to be refunded to CCC; or

(2) The landlord terminated a lease in violation of State law as determined by a State
court.

CCC is required to “provide adequate safeguards to protect the interests of tenants and
sharecroppers”. In addition, COC is charged with ensuring fair treatment of landowners.
COC’s will use the following to determine whether CCC-957 shares protect the interests of
tenants and sharecroppers.

e COC must not approve CCC-957 payment shares if COC determines any of the
following apply:

e alandowner or OP denies tenants and sharecroppers an opportunity to participate if
the tenant or sharecropper would have shared in upland cotton base acres

e a State court determines a signatory violated State law concerning farm and
agricultural property lease provisions

e alandowner or OP adopts a scheme or device to deprive tenants or sharecroppers of

payments that tenants or sharecroppers would otherwise be entitled to receive under
CTAP.
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Par. 356
356  Protecting Interests of Tenants, Sharecroppers, and Landowners (Continued)

A Provisions About Tenants and Sharecroppers (Continued)

e To assist COC’s in determining whether producers meet landlord and tenant provisions,
COC’s may:

e on an annual basis, determine customary crop share rental rates for all crops produced
in the county

e establish a parameter for the county using the lowest OW crop share percentage for
any crop in the county as the low end and the highest OW crop share percentage for
any crop as the high end of the parameter

e review landlord payment shares for the farm to see whether they are less than the
lowest, or exceed the highest customary crop share rental rates for any crop in the
county.

Note: COC’s shall recognize that payment divisions that do not fall within the
aforementioned parameters may be justifiable and do not necessarily reflect
unfair treatment of tenants and sharecroppers.

Example: COC determines landlord share rental rates for all crops (including FAV)
range from .3333 to .5000. Therefore, COC must review landlord
payment shares to see whether the landlord shares are less than .3333 or
greater than .5000. All landlord shares for any crop outside these
parameters must be thoroughly documented in the COC minutes.

e If a landowner or OP reduces the number of tenants from the preceding year, the landlord
or OP may still earn current year’s CTAP or ARC/PLC payment if the reason for the
reduction is any of the following:

e the landlord or OP purchased the farm for the current year

e the tenant’s lease expired or was legally terminated, and the tenant has no further
rights to the farm

e aproducer leaves the farm voluntarily.
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356  Protecting Interests of Tenants, Sharecroppers, and Landowners (Continued)

B Contract Intimidation
Do not approve CCC-957 if there exists between the OP or landlord, and any tenant or
sharecropper, any lease, contract, agreement, or understanding, required or unfairly exacted
by the OP or landlord, entered into in anticipation of participating in the program that does
any of the following:

e forces tenants or sharecroppers to pay the landlord or OP any payment earned

e changes the status of tenants or sharecroppers to deprive tenants or sharecroppers of any
payment or right otherwise received

e unfairly requires a reduction in the size of the tenant or sharecropper producer share.
COC will use information obtained from tenants and sharecroppers. Do not accept the
following statements from the landowner or OP at face value without supporting

documentation:

e tenants left voluntarily and, therefore, need not be replaced
e tenants requested assignment to a smaller share of the total farm acreage.
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Division of Payment Disputes

A Policy

It is the responsibility of producers to:
e determine shares on CCC-957 or FSA-578

e submit all necessary signatures or supportive and necessary contractual documentation by
deadlines.

Note: While FSA may assist producers, FSA is not responsible for determining what
correct shares should be or for insuring that producers meet program requirements.

COC’s must not be involved in or settle division of payment disputes or act on disputed
share CCC-957’s.

Payment Shares Dispute
Payment shares are considered in dispute when there is a disagreement on shares. A
disagreement is evident by having conflicting CCC-957’s or some other dispute as to shares

on FSA-578.

Note: Successions-in-interest are not considered payment disputes. See paragraph 398 for
successions-in-interest.
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357  Division of Payment Disputes (Continued)

C Determining Disputes

There are some cases where it is obvious that payment shares are not in dispute. To
determine whether a payment share dispute exists, COC’s will:

e determine whether available documentation supports who should share in payments on
the farm

e determine whether the documentation supports what the payment shares should be

e review lease agreements and use them as a guide in determining who should share in the
payments on a farm and what the payment shares should be, unless the lease agreement is
in conflict with other provisions of this handbook

Exception:  In the event that the landowner or landlord cash rents an entire farm to
another for an entire crop year, COC may render a determination on
CCC-957 signed by the cash rent tenant. Seqparagraph 358]

e review past history to determine how payments were shared in previous years
Note: There could be good reasons why previous year shares no longer apply.

e compare the previous year’s rental agreement to the current year’s rental agreement to
determine whether rental rates are similar or have changed for the type of acreage being
rented.

Disputes may exist when the available evidence does not support claimed payment shares.

Disputes generally do not exist when:

e everyone signing CCC-957 for a farm agrees on shares and there is no conflicting
CCC-957 also containing all required signatures

e it is obvious that the available evidence supports who should share in payments

e all provisions of this handbook are met.
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357  Division of Payment Disputes (Continued)

D Documenting a Dispute

8-7-14

If it is determined there is a disputed CCC-957, COC shall follow these instructions.

IF...

THEN notify...

CCC-957 containing
signatures of all
producers claiming a
share of the application
or contract has been
approved and is
subsequently
challenged by another
CCC-957 containing
signatures of all
producers claiming a
share

all producers on the approved CCC-957 that CCC’s approval of
CCC-957 is withdrawn and that all payments issued must immediately
be refunded

Note: See 1-APP for producers receiving the letter advising all
producers of this adverse decision.

all producers on the previously approved CCC-957, as well as those on
the challenging CCC-957, that there is a dispute of shares and that
CCC will not approve any CCC-957 for the farm until the dispute is
settled

Notes: Copy all parties to this action.

A COC notification that it will not process, act on, or approve
any CCC-957 where there is a dispute of share is not an
adverse decision giving rise to any sort of appeal or
appealability review. Appeals or appealability reviews only
occur if COC renders a decision to approve or disapprove
CCC-957.

producers on all CCC-957’s that they are responsible for resolving the
dispute of shares and obtaining all necessary signatures of application
or contract participants by the end of the application period.

conflicting CCC-957’s
show that there is a
dispute of shares on
CCC-957 and
CCC-957 has not yet
been approved

all interested producers that CCC will not approve any CCC-957 for
the farm until the dispute is settled

Notes: To the extent possible, copy all parties, those asserting shares,
OP, landowners, etc., with this notification.

A COC notification that it will not process, act on, or approve
any CCC-957 where there is a dispute of shares is not an
adverse decision giving rise to any sort of appeal or
appealability review. Appeals or appealability reviews only
occur if COC renders a decision to approve or disapprove
CCC-957.

producers on all CCC-957’s that they are responsible for resolving the
dispute of shares and obtaining all necessary signatures of participants
by the end of the application period.
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357  Division of Payment Disputes (Continued)

E Payment When Disputes Are Settled

Approval of CCC-957 will be handled in the normal manner for disputes resolved by the end
of the application period.

Note: All interested parties who might be third parties according to 1-APP must receive a
copy of the single determination of action on CCC-957 for a farm and be provided the
same appeal rights as producers impacted by the decision.

If the dispute is settled after September 30 of the applicable FY, CCC-957 may be approved
and payments issued to persons or legal entities accordingly only if CCC-957 containing
signatures of those producers seeking payment was filed by September 30 of the applicable
FY with the correct payment shares for all producers sharing in the upland cotton base acres.

F Signature Requirements

CCC-957 must not be approved until all producers sharing in the upland cotton base acres
have been identified and have had an opportunity to sign CCC-957. If there is a dispute that
is preventing 1 or more producers from signing, producers are responsible for ensuring that,
as a condition of CTAP payment eligibility, CCC-957 with all necessary signatures of
producers with shares entered is submitted to FSA by October 7, 2014.

If all producers who have a share of upland cotton base acres have been identified and there
IS no dispute about producer shares or no dispute is known to exist or suspected to exist,
COC is authorized to approve CCC-957 for those producers who signed CCC-957 for their
represented share so that shares for which a valid signature has been entered on CCC-957 can
be paid without regard to unsigned producer shares.

Note: In no case will CCC-957 not containing required and necessary producer signature
for a share be considered submitted for any purpose or determination on that unsigned
producer’s share. The producer who does not sign CCC-957 is due no determination
nor does the producer who chooses not to sign or who simply does not sign have any
right to contest any determination made for OT’s who did sign the application.
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358 Division of Payment Dispute Exampies
A Examples

The following are examples and should not be construed to be actual situations or rules. The
examples are intended to illustrate potential disputes and remedies.

B Basic Farm Data

Unless otherwise annotated, assume the following is applicable for each of the examples in
this paragraph.

Farm Data

200 acres of DCP cropland
100 upland cotton base acres
Participated in DCP the prior FY

C Example 1l

For FY 2014, a landowner cash leases the entire farm to Producer A. Producer A signs
CCC-957 claiming 100 percent of the FY 2014 payment. The landowner disputes

Producer A’s share and signs another CCC-957 for FY 2014 claiming 100 percent of the
payment. The County Office generates CCC-957’s for FY 2014, one with 100 percent shares
to the landowner and another with 100 percent shares to Producer A.

Under CTAP, the landowner who cash leases an entire farm cannot receive a share of the
payment for any covered commodity. The landowner’s dispute of payment shares is contrary
to the lease agreement and regulations governing CTAP. COC will approve the FY 2014
CCC-957 for Producer A, and issue payments accordingly. The landowner’s CCC-957 will
be disapproved, and the landowner must be notified of appeal rights according to 1-APP.
Producer A will be:

e copied with the adverse decision issued to the landowner
e noticed on all appeals as a third party.
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358 Division of Payment Dispute Examples (Continued)

D Example 2

359-393

8-7-14

Producer A share rents from Landowner B. Producer A files CCC-957 claiming 75 percent
of the FY 2014 payment. The landowner disputes Producer A’s share and signs CCC-957 for
FY 2014 claiming 33 percent of the payment. At the request of Producer A and

Landowner B, the County Office generated CCC-957’s with 75 percent share of the payment
to Producer A, 25 percent to Landowner B, another CCC-957 with 67 percent of the payment
to Producer A, and 33 percent to Landowner B.

FY 2014 CTAP payment shares are in dispute. Producer A and Landowner B must be
informed that COC will not render any determination before the dispute is resolved. See
[subparagraphs 357/ D and E. Producer A and Landowner B must resolve the share dispute

before COC will process and act on CCC-957’s and before issuing any payments.

If share disputes are not resolved, CTAP payments will not be made. This is not a program
decision giving rise to any administrative review or appealability review. FSA essentially
considers these applications to be “in conflict.”

(Reserved)
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Section 3~ CCC-957 Requirements

CLCL-Yof

A CCC-957 Signatures

[7 CFR 1412.82] Eligibility and CTAP application.

(a) Eligibility. In addition to any general eligibility provisions in this part, to be eligible
for CTAP the following conditions are required:

(1) The producer is a person or legal entity who is actively engaged in farming and
otherwise eligible for payment, as specified in 7 CFR part 1400;

(2) The producer is on a farm that has cotton base acres that were in existence as of
September 30, 2013, as adjusted;

(3) The producer has an interest in the upland cotton base acres on the farm; and
(b) Producer’s share interest. A producer’s share interest in cropland on a farm must

be equal to or greater than that producer’s share interest in cotton base acres on the
farm for that crop year, as reported on that farm’s acreage report.

(c) Application. To apply, submit the application and supportive and necessary
contractual documents to the FSA county office:

(1) For 2014 CTAP by October 7, 2014; and

(2) For 2015 CTAP, by July 31, 2015.

Who Must Sign

CCC-957 must not be approved until all producers sharing in the upland cotton base acres on
the farm have been identified and have had an opportunity to sign CCC-957. If thereis a
dispute that is preventing 1 or more producers from signing, producers are responsible for

ensuring that, as a condition of CTAP payment eligibility, CCC-957 with all necessary
signatures of producers with shares entered is submitted to FSA by October 7, 2014.
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Par. 394

CCC-957 (Continued)

B Who Must Sign (Continued)

If all producers who have a share of upland cotton base acres have been identified and there
IS no dispute about producer shares or no dispute is known to exist or suspected to exist,
COC is authorized to approve CCC-957 for those producers who signed CCC-957 for their
represented share so that shares for which a valid signature have been entered on CCC-957
can be paid without regard to unsigned producer shares.

Note: In no case will CCC-957 containing a missing producer signature for a producer share
be considered submitted for any purpose or determination on that missing signature
producer’s share. The producer’s share that is not accompanied by a valid signature
of the producer by the application deadline has made no application and is due no
determination, nor does such a producer have any right to contest any determination
made for OT’s who did sign CCC-957.

COC will not consider or recommend equitable relief under any provision for a producer
share missing a signature on CCC-957.

Notes: The failure of a producer to sign CCC-957 is not a failure to comply. There can be
no compliance or compliance violation on a producer who has not signed or made an
application.

Incomplete CCC-957’s may be processed for producers who have entered valid
shares according to subparagraph A.

Cash Lease Signature Requirements
COC must determine whether a lease is considered a cash lease according taparagrapir 352]
If the lease is a cash lease, COC’s will require any of the following if the landowner or

landowners receive a zero share of the crop:

e written lease, rental arrangement, or other document signed by OW that proves that the
producer has the land cash leased for FY

Notes: Keep a copy of the document in the County Office folder.
If the farm is a multiple-ownership farm, and none of the tracts owned by OW

have DCP cropland on them, the signature of that landowner or proof of cash
lease provisions do not apply.
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394  CCC-957 (Continued)

C Cash Lease Signature Requirements (Continued)
e the landowner’s signature or landowners’ signatures on CCC-957

Notes: All OW’s whose interest is not already represented by a written cash lease or
CCC-510 must sign.

When spouses are joint OW’s of a farm and proof of a cash lease is not provided,
the signature of 1 spouse is sufficient for a “0” share, unless either spouse has

previously notified FSA that spouses do not allow either spouse to sign for their
joint interest.

e CCC-510, but only if the farm was cash leased by the producer in the previous FY and
the producer was properly designated to receive payment on a program document for any
FSA or CCC program that same year.

Exception:  This provision is not applicable if an ownership change on the farm has
occurred since the previous FY.

Note: Seg Exhibitt# for additional information about using CCC-510.
D Withdrawing Application
Eligible producers may withdraw from CCC-957 for the:

e 2014 program year, by October 7, 2014
e 2015 program year, by July 31, 2015.
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10-Acre Ruie Exception Signature Requirements
A Inapplicability of 10-Acre Rule to CTAP
The 10-acre rule provision does not apply or impact any producer share eligibility for CTAP.

CTAP will be paid without regard to whether or not a farm has more or less than 10 base
acres or generic base acres.

Revised CCC-957
A Processing Revised CCC-957’s

If it is necessary to revise shares on an approved CCC-957 before September 30 of the
program year and application period and before issuing payments, follow these steps.

Step Action

1 | Use automated procedures in 2-DCP (Rev. 1) to remove the COC approval date
when producer signature requirements have not been met.
2 | Use the automated procedure in 2-DCP (Rev. 1) to process share revisions.
3 | Printarevised CCC-957 and obtain signatures for producers revising shares.
4 | On the revised CCC-957, ENTER “See Attached” in the “Signature” block for
OW’s who previously designated shares and producers whose shares were not
affected by a transfer or change in interest of land.
5 | Attach the revised CCC-957 to the original CCC-957.

COC will approve payment shares on the revised CCC-957.

Note: COC CCC-957 approval date must reflect the date COC approves the revised
CCC-957 for payment.
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Viissing Signatures

A Incomplete CCC-957 With a Share Greater Than Zero

If an individual or entity has claim of a share of upland cotton base acres and the individual
or entity wants to make themselves potentially eligible for CTAP payments under CCC-957,
the individual or entity must sign CCC-957 by the CTAP application deadline.

The failure of any producer who has a share or claim to a share of upland cotton base acres
on a farm to sign CCC-957 during the CTAP year application period will render that
producer’s share ineligible for CTAP payment consideration for the producer.

CCC-957 will be approved and producers who have signed for their respective shares and
who have met all other program requirements will be issued payments without regard to
missing producer signature shares.

Incomplete Applications Including Names of Persons or Legal Entities With an Interest
But a Zero Share

CCC-957 with missing signatures of producers with an interest, but a zero share of upland
cotton base acres, may be acted on and approved if the provisions of subparagraph 352 J are
met. Missing signatures that are provided according to this subparagraph may be submltted
at anytime.

If anyone who has an interest, but a zero share of upland cotton base acres, fails to satisfy the
provisions of this paragraph and/or[Subparagrapi 352 J, COC will refrain from taking action
on CCC-957. CCC-957 will be considered incomplete and requires no action or decision
from FSA.

Undivided Ownership Shares of OW’s With Missing Signatures

If all producers other than OW having less than a majority undivided ownership interest in
the farm sign, COC may approve CCC-957 if all of the following apply:

e  OW’s representing a majority of the undivided ownership interest shares of the farm
signed CCC-957

Note: Majority interest is greater than 50 percent of the collective undivided interest
OW’s share.
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397  Missing Signatures (Continued)

C Undivided Ownership Shares of OW’s With Missing Signatures (Continued)
e shares are acceptable to COC

e documentation indicates the signatories expended a reasonable effort to obtain missing
signatures.

Note: Set a refuse payment flag in the CCC-957 automated process for OW with the
missing signature.

D Example for Undivided Ownership Shares of OW’s With Missing Signatures

The following example illustrates when to approve payments if all OW’s with undivided
ownership interest do not sign.

Operator A has a 60 percent payment share.
Owner A has a 10 percent payment share.
Owner B has a 10 percent payment share.
Owner C has a 10 percent payment share.
Owner D has a 10 percent payment share.

Each OW has a 25 percent interest of OW’s undivided collective share of the farm.

Owners A, B, and C signed CCC-957. Owner D did not sign CCC-509. Because Owners A,
B, and C have a majority share of the OW’s interest of the farm, approve payments for OW’s
who signed. Set the refuse payment flag for Owner D.

E Divided Ownership Shares of OW’s With Missing Signatures

COC must not approve CCC-957 for payment if OW having a divided ownership interest
share does not sign.

On farms for which 1 or more OW’s may be unwilling to sign CCC-957, or may be unable to
timely sign CCC-957, another OW or producer on the farm may wish to request a farm
division according to 10-CM.

Note: Payments may be earned on each resulting farm for which all necessary signatures are
obtained by the application deadline for CCC-957.
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Succession-irn-irnterest

A Basic Rule

[7 CFR 8§ 1412.87] Transfer of land and succession-in-interest.

(a) A succession in interest application for CTAP is required if there has been a change
in the producer shares of upland cotton base acres in 8 1412.82(a) for 2014 or 2015, as
applicable, due to:

(1) Asale of land;

(2) A change of operator or producer, including a change in a partnership that
increases or decreases the number of partners or changes who are partners;

(3) A foreclosure, bankruptcy, or involuntary loss of the farm;

(4) A change in producer shares to reflect changes in the producer’s share of the
upland cotton base acres relevant to the originally approved application; or

(5) Any other change determined by the Deputy Administrator to be a succession that
will not adversely affect nor defeat the purpose of CTAP.

(b) A succession in interest to the CTAP application is not permitted if CCC
determines that the change:

(1) Results in a violation of the landlord-tenant provisions specified in § 1412.55; or
(2) Adversely affects or otherwise defeats the purpose of CTAP.

(c) If a producer who is entitled to receive CTAP payments dies, becomes incompetent,
or is otherwise unable to receive the payment, CCC will make the payment in
accordance with part 707 of this title.

(d) A producer or owner of a farm is required to inform the county committee of
changes in interest in base acres of upland cotton as specified in § 1412.82(b) on the

farm not later than:

(1) August 1 of the fiscal year in which the change occurs if the change requires a
reconstitution be completed in accordance with part 718 of this title; or

(2) September 30 of the fiscal year in which the change occurs if the change does not
require a reconstitution be completed in accordance with part 718 of this title.

(e) Inany case in which a CTAP payment has previously been made to a predecessor,

such payment will not be paid to the successor, unless such payment has been refunded
in full by the predecessor.
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Par. 398

Succession-in-Interest (Continued)

A Basic Rule (Continued)

After CCC-957 is approved, any of the following changes may occur and be considered a
basis for successions-in-interest:

a transfer or change in the interest of a producer on the farm

sale of land

foreclosure, bankruptcy, or involuntary loss of the farm

change in participant shares to reflect changes in shares originally approved on CCC-957.

Notes: Successors are not eligible for payments in any FY in which they do not meet the

provisions of paragraphs 12 and[352]

Seqparagrapir400jif a participant who is entitled to a payment dies, becomes
incompetent, or disappears.

Farm Reconstitutions

[7 CFR 1412.87] (d) A producer or owner of a farm is required to inform the county
committee of changes in interest in base acres of upland cotton as specified in

§ 1412.82(b) on the farm not later than:

(1) August 1 of the fiscal year in which the change occurs if the change requires a
reconstitution be completed in accordance with part 718 of this title; or

(2) September 30 of the fiscal year in which the change occurs if the change does not
require a reconstitution be completed in accordance with part 718 of this title.

The provision of this regulation applies only if:

e an application was filed on the parent farm by October 7, 2014, for 2014 CTAP and by
July 31, 2015, for 2015 CTAP

e FSA-155is initiated by August 1 of the applicable year.

Note: Seg paragraph 333]
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398  Succession-in-Interest (Continued)

C Deadline for Notification of Succession

8-7-14

After CCC-957 has been approved, the farm OP, producer, OW, or participant must inform
COC of changes in interest by:

e August 1 of the applicable year, if the change requires a reconstitution (paragrapi 333)
e September 30, if the change does not require a reconstitution.

Note: It is important that producers understand that if a succession CCC-957 is
generated, all necessary signatures must be entered on the succession CCC-957 or
the producer shares not accompanied by a valid signature will not be considered
filed for application purposes. Producers should not wait until the end of the
application period or FY to report changes. Failure to report changes timely and
enter all necessary signatures is a responsibility of those wanting to apply for
CTAP on CCC-957. It is not FSA’s responsibility to obtain signatures.

If a change occurs requiring a succession to CCC-957, but CCC-957 is not revised and
signed by producers sharing in the revised CCC-957 by the end of the program year:

e none of the predecessors or potential successors are eligible for the applicable year CTAP
payments on the farm

e all payments under the application must be refunded.
Notes: See subparagraph G for assessing refunds.
The requirement for a reaffirmed CCC-957 by producers, whether or not the

producer’s specific interest or share itself was impacted by succession, is the same as

that which is specified in[paragraph 397
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Par. 398

Succession-in-Interest (Continued)

D Signatures on New CCC-957

Participants having an interest in CCC-957 impacted by a succession-in-interest, only if that
specific participant’s share changed, must sign a revised CCC-957 no later than

September 30 of the applicable year.

Before approving the revised CCC-957 for payment, COC’s shall ensure that:

e shares represented on CCC-957 for which a producer may apply and seek payment have a
valid signature on CCC-957

e payments have been refunded or debt collection activities have been initiated for the
predecessor according to subparagraphs E and F.

Attach a copy of the original CCC-957 to the succession-in-interest CCC-957.

Reminder:  The failure of a participant to sign revised CCC-957’s will result in a loss of
payment to the producer who did not sign the new CCC-957.

Payment Issued, Full Succession
Participants who received payments on a farm and subsequently fail to meet the definition of
a producer on the farm for the applicable program year must refund the payments. Debt

collection activities will be initiated immediately upon loss of interest by the predecessor.

Note: A refund is required, including those cases where the predecessor was a producer at
the time payments were issued. See subparagraph G.
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F Payment Issued, Partial Succession
Participants who received payments on a farm, and who subsequently agreed to a different or
reduced payment share on a revised CCC-957, are responsible for refunding the amount of

payments the participant cannot earn for the applicable contract year.

Notes: A refund is required, including cases where the predecessor was considered to be a
producer at the time payments were issued.

FSA generally does not demand the refund at the time of share revision. This shall in
no way be construed to mean a refund of unearned advance payments will not later
be required.

Because CTAP payments will not be made until after the end of FY, there should not
ordinarily be a requirement for refunds of payments from predecessors.

G Refunds From Predecessors

Debt collection activities will be initiated for predecessors according to subparagraph E or F,
as applicable, before COC approves revised CCC-957 for succession.

H Payments to Successors
Successors may earn payments on a farm with respect to payment shares acquired from a
predecessor. Debt collection activities will be initiated for the predecessor according to
subparagraph E or F before the application can be approved and paid for the successor.

I Foreclosure Rule

A participant who signs CCC-957 must be required to make repayment if the farm was
foreclosed on and the producer lost control of the farm.

Foreclosure does not void the application nor the responsibilities of the participant under the
application if the producer continues or resumes operation or control of the farm.

Succession-in-interest rules apply to foreclosure.
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Par. 399

Succession-in-interest Exampies

A Example 1

The following data applies to Examples 1 through 6:

FSN: 10

Farmland: 125
DCP Cropland: 100
Base Acres: 100

Note: Base acres includes upland cotton base acres or generic base acres.

Producer A, OO of FSN 10, plants 100 acres of wheat for harvest. In April, the wheat failed.
Producer A signed an application for CTAP claiming a 100 percent share. In May,
Producer A cash leases FSN 10 to Producer B. Producer B plants 100 acres of soybeans.

In this example, Producer B has obtained a share interest in the DCP cropland acreage
effective with Producer B’s date of lease. Sedparagraph 398l

Producers A and B must come to some decision and agreement about dividing the CTAP
share. Segparagraphs 356 and[357]

Note: In this example, both Producers A and B could claim a CTAP share interest based on
the time each had this interest or other factors. COC must not involve itself in
helping Producers A and B arrive at a reasonable distribution of shares. See

[paragraph 3571

Example 2

Producer A, OO, plants 100 acres of wheat for harvest in November. In April, the wheat
failed. Producer A signed CCC-957 seeking 100 percent share. In May, Producer A share
leases 50 acres of DCP cropland in FSN 10 to Producer B. Producer B plants 50 acres of
cotton. Producers A and B are sharing in the crop and have entered the following on
CCC-957:

e 75 percent for Producer B
e 25 percent for Producer A.
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Par. 399

Succession-in-Interest Examples (Continued)

B Example 2 (Continued)

Both Producers A and B are entitled to share in the CTAP payments for the farm. However,
there has been a succession on base acres for the crop year. Therefore, Producer A may not
be entitled to receive 100 percent of the payments.

Note: This example must not be interpreted to suggest that planting cotton is a requirement
or has any bearing on determinations of share. DCP cropland does not have to be
planted or considered planted to cotton to be eligible for a CTAP payment.

Producers A and B must come to some decision and agreement about dividing CTAP
payments. Seg paragraphs 356 and[357]

Note: In this example, both Producers A and B could claim a CTAP share interest based on
the time each had this interest or other factors. COC must not involve itself in
helping Producers A and B arrive at a reasonable distribution of shares. See

[paragrapt 357]

Example 3

Producer A, OO, plants no crops. Producer A signed CCC-957 for a 100 percent share. In
March, Producer A share leases FSN 10 to Producer B. Producer B plants 50 acres of cotton.

Assuming Producer A cash-leased all 100 acres of FSN 10 to Producer B for the crop year, a
succession on all the base acres on the farm has occurred for the year. Producer B is entitled
to 100 percent of any CTAP payments. Producer B is potentially eligible for payments
because there was a total succession on the base acres for the crop year. See[paragraph 357]

Example 4

Producer A, OO, plants no crops. Producer A signed CCC-957 for a 100 percent share. In
March, Producer A share-leased all of FSN 10 to Producer B. Producer B plants 50 acres of
cotton. Producers A and B are sharing in the cotton and have entered the following shares on
CCC-957:

e 75 percent for Producer B
e 25 percent for Producer A.

Producers A and B appear to be producers eligible to sign a contract and entitled to share in
program payments. Producer A has retained an interest in 25 percent of the base acres.
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Par. 399

Succession-in-Interest Examples (Continued)

E Example5

Producer A, OO, plants no crops. Producer A signed CCC-957 for a 100 percent share. In
March, Producer A cash leases all of FSN 10 to Producer B for the crop year. Producer B
does not plant a crop.

The fact that Producer B did not plant a crop is not the determining factor. Producer A
cash-leased the entire farm’s DCP cropland acreage to Producer B for the crop year and a
crop could have been planted and harvested for the year. Therefore, Producer B would meet
the definition of a producer on the farm for the crop year. Producer B is potentially eligible
for CTAP payments on the farm.

Example 6

Producer A, OO, plants and harvests wheat for grain. Wheat harvest is completed in May.
Producer A signed CCC-957 for a 100 percent share. Producer A voluntarily leaves the farm
after the completion of the wheat harvest. Producer B cash leases the farm effective June 1
of the applicable year. Producer B may or may not plant a crop. It is, however, possible to
plant a crop and harvest it in the crop year.

Producers A and B may each claim a share of CTAP payments. Seqparagraph 358]

1-CTAP Amend. 1 Page 6-144



400

8-7-14

Participants Who Are Deceased, incompetent, or Have Disappeared

A Basic Rule

An individual who has died, disappeared, or been declared incompetent, but meets the
definition of “producer” for the program year, is eligible for payments if a completed
CCC-957 submitted by the applicable application deadline was approved. However, if
payment is not to be issued to the producer who is a participant, FSA-325 must be completed
according to this paragraph. This situation is not considered a succession.

Note: See 1-CM.
Requesting Payments

FSA-325 must be completed, according to 1-CM, by the individuals or entities requesting
payments earned by a participant who has died, disappeared, or been declared incompetent.
Payments shall be issued to the individuals or entities requesting payment using the deceased,
missing, or incompetent participant’s ID number. A revised CCC-957 is not required to be
completed when payments are issued under the deceased, missing, or incompetent
participant’s ID number.

Note: CCC-957 must not be revised to show the estate ID number after September 30 of the
applicable program year.
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401 Reviewing CCC-957’s Miodified After End of Appiication Period
A Introduction
Except as may be provided according taparagraptis-397 and subparagraph:

e [B53]C specifies that revisions to CCC-957 must not be made after October 7, 2014, for
the 2014 program year or July 31, 2015, for the 2015 program year

e [394] A specifies that the final date for participants to provide all necessary signatures on
CCC-957 is October 7, 2014, for the 2014 program year or July 31, 2015, for the 2015
program year.

Note: Seesubparagraph445 C for late-filed application provisions.

2-DCP (Rev. 1) provides procedure or updating producer signature and application date
information in the automated system.

To accommodate the policy provisions about applications, CCC-957 software has been
modified to:

e allow the application date to be entered after the program year’s established application
deadline

e ensure that the actual date entered is not later than the established late-filed application
period.
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401 Reviewing CCC-957’s Modified After End of Application Period (Continued)

B Updates Affecting Application Date

The application date is automatically removed when any of the following changes are made
to data in the Farm Records Management System:

OP is changed

other tenant with CCC-957 share is removed from the farm

OW is added to a tract associated with the farm

base acres are modified

direct and/or counter-cyclical payment yields are modified
out-of-balance condition is created because of changes to DCP cropland.

In addition, the application date will be removed if CCC-957 base acre shares are revised.
Updates to the Farm Records Management System for any of these reasons constitute a

modification of existing CCC-957’s; therefore, the application date is automatically removed
from the Farm Records Management System when the update occurs.
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Par. 401

Reviewing CCC-957’s Modified After End of Application Period (Continued)

C State Office Review Process

Except as provided in this handbook [subparagraph353 C specifies that revisions to
CCC-957’s must not be made for the:

e 2014 program year after October 7, 2014
e 2015 program year after July 31, 2015.

Therefore, the All Farms With Application Date Modifications After End of Application
Period Report will be available to State Office specialists that identifies all CCC-957’s with
an application date that was updated during the previous month. This report is available to
State and National Office users only. See 2-DCP (Rev. 1) for instructions for printing the
report.

State Offices are required to review the All Farms With Application Date Modifications
After End of Application Period Report detailing where the application date has been
updated during the previous month. State Offices shall:

e conduct a review of CCC-957’s listed on the monthly report to ensure that policy has
been administered properly

e take corrective action, if applicable, with County Offices if CCC-957’s were updated in
error.

Note: SED’s may delegate the review to DD’s.

1-CTAP Amend. 1 Page 6-148



402

8-7-14

Par. 402

Updating Producer Signature and Appiication Dates After End of Appiication Period

A

Introduction

County Offices will ensure that all information recorded in the automated system accurately
reflects actual signature, application, and approval date information. See 2-DCP (Rev. 1) for
additional information about how data shall be entered in the web-based system.

If a valid signature of a producer with a share greater than zero or application date
information is actually received after the end of the 2014 or 2015 application period
specified irrsubparagraph 401 C, the system is designed to prevent County Office users from
updating the system with that information.

If a valid signature of a landowner with zero share, cash lease, or CCC-510 is actually
received after the end of the 2014 or 2015 application period specified in
C, the system is designed to prevent County Office users from updating
the system with that information.

Example: Landowner signed 2014 CCC-957 to zero shares on October 13, 2014. The
system will not allow any zero share signature after September 30, 2014, to be
entered as a producer signature date.

Because there are some instances where a date after the application deadline established for a
specific CTAP year should be entered in the system for a producer signature or application
date, a process has been developed that allows the system to be updated properly with the
producer signature and application date information.

Situations That Warrant Producer Signature or Application Dates To Be Later Than
the End of the Application Period

The application date in the system is determined by the later of the following:

e the last signature date that was obtained for all producers on CCC-957
e date the cash lease or CCC-510 is provided to the County Office.

As specified inSubparagraph 352]J, the following documentation is considered supporting
documentation even if received after the end of the application period:

landowner signing CCC-957 to zero shares

a copy of a cash lease agreement

CCC-510

late-filed application is applicable according toSubparagraph 445 C.
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Par. 402

Updating Producer Signature and Application Dates After End of Application Period
(Continued)

B Situations That Warrant Producer Signature or Application Dates To Be Later Than

the End of the Application Period (Continued)

Some cases require State Office intervention so the system can be updated to accurately
reflect when the signature was actually obtained and/or when CCC-957 was actually filed.

System validations do not allow County Offices to enter a producer signature with a:

e share greater than zero after the established deadline for the applicable CTAP application
period

e zero share, cash lease agreement, or CCC-510 later than September 30 of the program
year.

County Office Action
For situations described in subparagraph B, County Offices must:

e not manipulate the system by entering a date before the established CCC-957 for the
CTAP year

e not manipulate the system by entering an incorrect application date for signatures or cash
lease documentation that were obtained after the application deadline established for the
applicable CTAP

e submit a copy of the completed CCC-957 and cash lease documentation, if applicable, to
the State Office with a cover memorandum requesting that the system be updated with
either or both of the following:

e landowner’s signature date
e CCC-957 application date.

State Office Action
After verifying that the situation warrants intervention based on supporting documentation,

State Office program specialists will update the signature and/or application date according
to 2-DCP (Rev. 1).
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Web-Based DCP Staie O

e

ice Administrative Access

A Requesting Web-Based DCP State Office Administrative Access

State Offices may request State Office administrative access be granted to State Office users
or DD’s. The State Office program specialist in charge of DCP shall select the employees
who are to have State Office administrative access to DCP, and submit the following
information to SLR:

State Office name

employee’s legal first and last name
employee’s job title

employee’s USDA eAuthentication user ID.

SLR’s shall do either of the following:

e disapprove and return the request to the State Office program specialist in charge of DCP
e approve the request and FAX the information to 202-690-2130.

Note: The subject of the FAX should be “Requesting DCP State Office Administrative
Access”.

SLR may contact Brent Orr, PECD, Risk and Production Program Manager by e-mail at
brent.orr@wdc.usda.gov with any questions or concerns.

Changing or Terminating User Roles With DCP State Office Administrative Access

If a user needs to be changed, use the process outlined in subparagraph A. The request shall
include the user information to be added and the user information to be removed.
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Par. 403

Web-Based DCP State Office Administrative Access (Continued)

C Adding DD as a State User

In many States, DD is not a “State User” in the ERSR system. For the administrative access
granted according to subparagraph B to be valid, each DD must be given access by adding
the “All Counties” OIP access code to each user’s profile in ERSR.

To obtain this access, FSA-13A must be submitted to SLR.

Important: FSA-13A, item 18 must be completed to obtain access.

After FSA-13A is approved, SLR shall:

access ERSR

e find and click on employee’s name
e CLICK “Extensible Authorization System (EAS)”

e cnter employee’s eAuthentication ID and highlight OIP office codes for “All Counties”
as shown in the example

e CLICK “Done”

e CLICK “Submit”.

¢ @ 52|~ [ Georgia Fiekd Service Center ... | @@1MS @S ERSR - EAS Role Request X f2 - B @ - yPage~ GiTos v
reVOKEq Tor tnat User ror all UIFS assoclatea WIth tnat role. 10 revoKe only Some put not all roles
associated with an OIP, or to revoke only some but not all OIPs associated with a specific role, add a note
in the Comments box below specifying which roles and which OIPs should be retained and which should
be revoked.

See EAS Roles, OIP Codes and Attributes (PDF).

« All required fields are denoted by an asterisk(*).

S~——————1  *Employee eAuth ID: AB123456 EAS Roles Descriptions (PDF)
Actions
Select a User ID:
AB123456 ¥ for Brown, Adam
N——————— || *EAS Roles *0OIP Office Codes
757;35@343‘93;&{3”&6% PR 104795 - All Counties |3
app.fsa.cdp.state 104795 - Clarke
appfsa.ced 60734 - Appling
app fsa.cfm.internalFundManager 60737 - Atkinson
APP FSA COMB NATIONAL 60737 - Ware
APP FSACOMB.STATE ‘60739 -Bacon

appfsa.cscreadonly 60741 - Baker
60745 - Berrien

60748 - Bleckley

app fsa.csc.readwrite
app.fsa.eas.Monitor

app.fsa.ecm.appealsOfficer |60748 - Pulaski v

app.fsa.ecm.coordinator A full listing of OIP codes can be found on the FSA intranet
app.fsa.ecm.officer here

app Ea etc grp./"\f.lL Deanonuy http://intranet.fsa.usda.gov/fsa/files/StateCountyNameAddressListing.pdf
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Par. 403

Web-Based DCP State Office Administrative Access (Continued)

D Updating Application and Approval Dates on CCC-957

DCP State Office administrative access users shall update the application and approval date
for any reason specified in[Subparagraph 402 B or if:

e asuccessor-in-interest CCC-957 was properly executed according tp_paragrapit 398
e atimely requested reconstitution was completed according toparagraptr333]
e alate-filed CCC-957 was approved according to_paragrapi 445]

The user updating the application and approval date shall be satisfied that CCC-957 was filed
according to procedure.

Applicabiiity of Finality and Relief

A Background

Farm program delivery must be an equitable application of program provisions to correctly
issue payments. Questions have arisen on the applicability of finality and relief that may be
requested by COC. This information is being provided to assist the understanding of finality
and relief as it relates to CTAP. This guidance should be used to supplement preparing
finality and relief cases according to 7-CP.

Participants have the right to challenge, to FSA or NAD, whether FSA has its facts correct
about a given determination, or whether FSA correctly applied the rules of a program. The
need to consider relief may occur when a participant is out of compliance with program
provisions or fails to satisfy some condition of eligibility in light of an error or oversight, by
the producer or FSA.
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Par. 404

Applicability of Finality and Relief (Continued)

B Determining the Need for Relief

There must be a decision on a program matter or extent of eligibility at issue before
considering whether there is cause to consider relief.

Example: If COC wants to seek relief for a late-filed application, the application must first

exist and be completed, signed, and submitted to FSA for action before FSA is
compelled to reach a decision. Without the program document, submitted timely
or otherwise, there is no FSA decision (or relief consideration) required or due.

FSA does not issue decisions or consider relief for hypothetical situations. See 1-APP,

[paragrapi10]

Example: A producer visits the County Office in November 2014 asking the status of his or

Results:

her CTAP payments on a farm. PT finds that the producer did not file CCC-957
in 2014, therefore, no 2014 CTAP payments were issued. The producer wants to
meet with COC to discuss why he or she should be allowed to apply for 2014
CTAP.

Note: Relief is not intended to be used to review the equity of program rules or
deadlines. When something not otherwise anticipated by prescribed
program rules occurs, relief under 1 or more of the forms
(misinformation/misaction or failure to fully comply or programmatic
relief) may be considered by FSA or NAD.

Unless the producer signs CCC-957 for 2014, the producer is not entitled to either
a decision on CCC-957 or relief consideration. When a producer submits
CCC-957, timely or not, FSA will process that CCC-957 according to this
handbook, which may or may not result in consideration of relief.
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405 Finality and Types of Reiief Appiicabie toc CTAP

A Availability
Finality and the following types of relief apply to CTAP:

e finality

e equitable relief under misinformation/misaction
e equitable relief under failure to fully comply

e program relief

e base restoration.

B Finality

Regulations governing finality (commonly known as the “finality rule”) are at
7 CFR 718.306. Instructions for finality are in 7-CP.

Applicability of the finality rule may appear to have the same effect as relief; that is, under
the finality rule, a participant may be able to keep payments that were disbursed in error,
through no fault of the participant. However, finality is not equitable relief. The key test for
application of finality is whether the participant accurately represented all facts related to the
participant’s application or eligibility and the producer (not FSA) had no reason to suspect or
know the FSA decision was in error. Additionally, finality applies only to decisions of
STC’s and COC’s, and employees of STC’s and COC’s. The finality rule does not apply to
decisions by National Office employees, decisions by RMA or reinsured companies, or
decisions of SED’s.

C Equitable Relief Under Misinformation/Misaction

Equitable relief under misinformation/misaction is often asserted when producers fail to
apply timely. FSA only assists participants with applications. FSA employees cannot apply
for a farm or participant. Participants are responsible for applying as it cannot be done for
them. Additionally, the deadline for applications is in 7 CFR Part 1412 and in widely
publicized public forums, such as newsletters, Internet, press announcements, etc. Therefore,
a participant has “reason to know” (the reason is the test, not the participant’s degree of
knowledge) of their own actions (or misactions), whether they personally enrolled or not, as
well as having access to information about the deadline for the application.

Example: A common allegation is, “T asked the FSA employee if there was anything else |
needed to sign”, and the employee said “no”.
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405  Finality and Types of Relief Applicable to CTAP (Continued)

C Equitable Relief Under Misinformation/Misaction (Continued)

While a person may interpret an FSA employee saying “no” to the question on whether there
is anything else required as a communication from FSA that the person has already applied,
the test under misinformation/misaction is whether there was incorrect program information
or advice conveyed directly to the participant by FSA and whether the participant had any
reason to know that the information was incorrect. In the example, FSA did not say or
convey any incorrect information by answering “no”. Additionally, in the example, it
appears the participant relied upon the participant’s own understanding of the information
conveyed. If the FSA employee had stated that the participant had up to 3 weeks later to sign
up, this communication might be considered a basis for a valid misinformation/misaction
claim or request, provided the participant had no reason to question that advice or
information and acted, to their own detriment and reliance, upon incorrect information (came
in before COB within 3 weeks of the deadline).

D Equitable Relief Under Failure to Fully Comply

Failing to sign an application by a deadline is not a compliance violation or failure to
comply. Compliance or performance violations can only occur with producers who have
applied and/or are subject to an application’s provisions and who are already subject to
compliance or performance requirements.

Example: A farm may have to accurately report all DCP cropland acreage to satisfy
program rules for CTAP. A spot check review indicates that the farm erred in
reporting acreage (overstated or understated). The participant reported acreage
timely and accurately and the producers strived to report production accurately.

The error in reported acreage does not appear to be intentional and is not large
enough to cause suspicion of program malfeasance. However, determined
acreage must be used. Even though the farm participant failed to accurately
report acreage, allowing the farm to continue to receive benefits using determined
acreage would be a form of relief under a failure to fully comply.
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405  Finality and Types of Relief Applicable to CTAP (Continued)

E Program Relief

In individual circumstances or cases, under 7 CFR 1412.2, DAFP has the authority to allow
STC’s and COC’s to waive or modify deadlines, except statutory deadlines and basic
contract law provisions, such as the end of a contract period, and other nonstatutory
requirements where DAFP determines the lateness or failure to meet the requirement not
adverse to the operation of CTAP. The regulations specify that producers have no “right” to
seek an exception under this provision. At FSA’s discretion, FSA may (but does not have to)
consider the matter.

Note: Segparagraph 445]

Example: An individual was involved in an automobile accident and suffered short-term
memory loss that was documented by a physician. When COC disapproved
CCC-957 as being late-filed, COC recognized what it believed were extenuating
circumstances and recommended that relief be granted to approve the late-filed
application. Inturn, STC referred the case to DAFP for consideration.

Result:  DAFP approved the case because it was determined that circumstances warranted
that action and that approval of relief would not give the producer any unfair
advantage over others who met all CTAP requirements.

Example: FSA learns of a producer who had an interest in upland cotton base acres on a
farm, but did not sign CCC-957 and did not receive a share of CTAP payments.

Result:  Depending on when the error was first discovered and why, and assuming no
other factors such as misinformation or misaction on the part of FSA, DAFP may,
at its discretion, grant program relief to producers on CCC-957 as follows.

e Allow timely entered signatures of producers to retain and continue to receive
payments based on corrected shares if it can be determined that those who did
timely sign did not intentionally misrepresent themselves. FSA will not
authorize and not issue payments to the shares not represented by a timely
signature, if the share is represented by either a missing signature or a
signature for the producer share in discrepancy is entered after the application
period elapsed (September 30).

e |f it can be determined that there was no intentional misrepresentation by any
of the producers, provided there was a timely submitted CCC-957, allow
producers to sign a corrected CCC-957 by the end of the application period
with correct shares and have payments recomputed.
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405  Finality and Types of Relief Applicable to CTAP (Continued)

F Base Restoration

406-424

8-7-14

Base restorations, except for statutory restorations, are limited to the adjustments shown in
this subparagraph. Base adjustments needed during CLU certification are no longer
authorized as all CLU’s have been certified.

Statutory allowed base adjustments are:

CRP entered into Section 1231 of the Food Security Act of 1985 with respect to the farm
expires or is voluntarily terminated, or was terminated or expired during the period
beginning on October 1, 2007, and ending on the date of enactment of the American
Taxpayer Relief Act of 2012

DCP cropland is released from coverage under a conservation reserve contract by the
Secretary, or was released during the period beginning on October 1, 2007, and ending on
the date of enactment of the American Taxpayer Relief Act of 2012

eligible pulse crop acreage

eligible oilseed acreage, if the Secretary designates additional oilseeds.

Example: A County Office employee realized an improper base reduction was entered into

the Farm Records Management System.

Result:  DAFP may authorize restoration of the base acres as a result of the documentation

submitted.

(Reserved)
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Part 7 _Eifigibiiity and Compiiance Ruies

Section 1 Farm Eligibiiity
425 Generai information

A Application Period Compliance
Participants may receive payments with respect to the farm, if the participants agree to
comply with program requirements. Segparagrapii9 for program years and application
periods.

B Farm Eligibility
A farm’s producers are eligible to apply for CTAP if either of the following applies:

e the farm has upland cotton base acres

e the land on the farm was enrolled in CRP-1 that expired, was voluntarily terminated, or
early released after September 30, 2013, and either of the following applies:

e CRP-15 was protecting crop acreage bases
e (CCC-505 was used to reduce PFC acres or base acres, as applicable.
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Eligibie and ineiigibie i_and Uses for Base Acres

A Cropland and DCP Cropland Requirement

When base acres on a farm are converted to a nonagricultural commercial or industrial use,
the total base acres on the farm will be reduced accordingly.

The upland cotton base acres or generic base acres and base acres of covered commodities
will be proportionately reduced when it is determined that the land has been subdivided and
developed for multiple residential units or other nonfarming uses if, in the judgment of COC,
the size of the tracts and the density of the subdivision is such that the land is unlikely to
return to the previous agricultural use, unless either of the following applies:

e the producers on the farm demonstrate that the land remains devoted to commercial
agricultural production or is likely to be returned to the previous agricultural use and this
land has not been divided from the farm with a farm reconstitution performed according
to 7 CFR Part 718

e aproperly constituted or reconstituted farm contains sufficient land that has not yet been
subdivided and developed for multiple residential units or other nonfarming uses, and the
producers on the farm demonstrate that the land remains devoted to commercial
agricultural production or is likely to be returned to the previous agricultural use.

Land subject to CCC-957 must be used for an agricultural or related activity for the
applicable FY, and not for a nonagricultural, commercial, or industrial use.

DCP cropland and effective DCP cropland will be determined and updated according to
10-CM for CTAP or ARC/PLC Program purposes, including base determinations.

If land use changes in subsequent years:
e the land use shall be updated according to 10-CM

e Dbase acre reductions shall be processed using CCC-505, as applicable, according to
subparagraph D.
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Par. 426

Eligible and Ineligible Land Uses for Base Acres (Continued)

B Eligible Uses

A quantity of land equal to the total base acres and generic base acres for the farm must be
used for an agricultural or conserving use. This table provides examples of land use,
considered agricultural or related use, and nonagricultural use.

Agricultural

Nonagricultural

land meeting the “DCP cropland” definition | e

sod

nursery acreage devoted to in-ground plants
wildlife habitats

pasture

acreage used to raise domesticated game
for restaurants

trees planted for orchard or vineyard
harvest, conservation purposes, or BCAP

temporary hoop houses for nursery
agriculture

temporary nonagricultural uses, such as
parking for a field day, etc.

golf courses and other recreational
facilities

land used for commercial
development, buildings, or parking
lots

strip mines

permanent structures, including those
for agricultural uses

land subdivided and developed for
multiple residential units or other
nonfarming uses if the size of tracts
and density of the subdivision is such
that the land is unlikely to return to the
previous agricultural use

Note: COC’s shall submit questionable uses to DAFP, through the State Office, for

determinations.
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426  Eligible and Ineligible Land Uses for Base Acres (Continued)

C Eligible Land
Base acres cannot exceed DCP cropland except for established double-cropping. In addition
to meeting other eligibility requirements, a farm, before application or enroliment, must have
DCP cropland available on the farm greater than or equal to the total base acres for the farm.
See 10-CM for the definition of “DCP cropland”.

D Converting to Nonagricultural Use

DCP cropland converted to nonagricultural use:

e must be removed from DCP cropland according to 10-CM
e s noteligible as base acres from the date of conversion.

When conversion of DCP cropland to nonagricultural use results in base acres exceeding
effective DCP cropland for the farm, farm OW’s, OP, and CCC-957 participants have the
following available options.

IF the conversion
occurred... THEN within 30 calendar days of the conversion...

before September 30 |all OW’s must do either of the following:
of FY in which the
conversion occurred |e complete CCC-505 to permanently reduce applicable base acres
e withdraw the farm from CCC-957.

Failure to reduce applicable base acres or withdraw CCC-957 will
result in COC terminating CCC-957.

Producers cannot withdraw after CCC-957 has expired
(September 30 of the applicable FY).

If there are less than 30 calendar days remaining before

September 30 of FY at the time of the conversion, base acres may
be left unchanged for that FY. Base reductions must be made
before any application or enrollment in the immediately subsequent
FY.
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Par. 426

Eligible and Ineligible Land Uses for Base Acres (Continued)

D Converting to Nonagricultural Use (Continued)

IF the conversion

conversion occurred

occurred... THEN within 30 calendar days of the conversion...
after September 30 |e all OW’s must complete CCC-505 to permanently reduce
of FY in which the applicable base acres effective for FY the conversion occurred

e all producers are not eligible for unearned payments and, if
payments were issued, must refund all unearned payments made,
plus interest.

If OW’s fail to reduce applicable base acres, COC will permanently
reduce applicable base acres and generic base acres, and conduct a
thorough review of the situation to determine whether the case
involves misrepresentation and/or a scheme or device that defeats
the purpose of CTAP. Segsubparagrapii334 A for additional
information.

Note: Because CCC-509 in effect when the conversion occurred
has expired, producers do not have the option to withdraw
from CCC-957, nor can COC terminate the expired
CCC-957.

Important:

Example 1:

Reduction in base acres or withdrawal of farm from CCC-957 may result in
unearned CTAP or ARC/PLC Program payments. All unearned payments
must be refunded.

A farm with 200 acres of DCP cropland and 200 base acres including generic
base acres is subject to CCC-957 or enrolled in an ARC/PLC contract for

FY 2014. On August 1, 2014, COC discovers 10 acres on the farm had been
converted to a nonagricultural building site on May 4, 2014. COC must notify
OW and OP that they must do either of the following within 30 calendar days:

e withdraw the farm from the FY 2014 CCC-957, and refund all unearned
payments made for the farm

e  OW must permanently reduce base acres by 10 acres, and refund the
unearned payments made.

If the producers do not elect either of the options within 30 calendar days,

COC must terminate CCC-957 and request refund of any unearned payments
that were issued, if payments were made.
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426  Eligible and Ineligible Land Uses for Base Acres (Continued)

D Converting to Nonagricultural Use (Continued)

Example 2: A farm with 200 acres of DCP cropland and 200 base acres including generic
base acres was subject to CCC-957 or enrolled in FY 2014, and is also
included on CCC-957 or enrolled in FY 2015. All FY 2014 program
payments have been made for the farm. FY 2015 payments have not been
made to the producers on the farm. COC discovers 10 acres on the farm were
converted to a nonagriculture building site on August 4, 2014. COC must
notify OW and OP that they must permanently reduce base acres by 10 acres,
and refund the unearned payments made.

If the producers do not permanently reduce applicable base acres within
30 calendar days, COC will:

e permanently reduce 10 base acres
e terminate the FY 2015 CCC-957
e request refund of all unearned payments made for FY’s 2014 and 2015.

E Land Enrolled in WBP

Land enrolled in WBP must not be included on a CTAP application or enrolled in ARC or
PLC. County Offices will record land enrolled in WBP according to 10-CM.

All land enrolled in WBP may not be DCP cropland. County Offices shall ensure that land
enrolled in WBP is recorded according to 10-CM.

Important:  Enrollment of land into WBP may require the permanent reduction of base
acres. Base acres shall not exceed effective DCP cropland plus
double-cropped acres.

Note: Subparagraph I does not apply to land enrolled in WBP.
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426  Eligible and Ineligible Land Uses for Base Acres (Continued)

F Land Enrolled in WRP

There are 2 separate statutory provisions affecting producers enrolling land in WRP.

e The statutory provisions of the Food, Conservation, and Energy Act of 2008
(Pub. L. 110-246), Section 1101(b) require a reduction of base acres if the sum of the
base acres for a farm, together with the following acreage, exceeds the actual DCP
cropland for the farm:

e any acreage on the farm enrolled in CRP or WRP

e any other acreage on the farm enrolled in a conservation program for which payments
are made in exchange for not producing an agricultural commodity on the acreage.

e WRP provisions require that, in some situations, OW’s and OP’s of land subject to WRP
conservation easements agree to the permanent retirement of any existing base acres for
this land.

NRCS has a policy requiring producers to complete CCC-505 when offering land for
enrollment in WRP. NRCS will provide FSA offices with a copy of CCC-505 when the
WRP easement is recorded. However, base acre reduction is not effective until NRCS
notifies FSA that the WRP easement has been recorded.

FSA County Offices shall ensure that the provisions of both of the statutory provisions
specified are met for producers enrolling land in WRP to ensure that USDA is not
compensating producers for the value of the base acres retired under WRP and issuing farm
program payments on the same acreage under CTAP or the ARC/PLC Program. However, a
coordinated effort is required with NRCS with certain responsibilities applying to each
Agency.
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426  Eligible and Ineligible Land Uses for Base Acres (Continued)

F Land Enrolled in WRP (Continued)

NRCS requires producers to complete CCC-505 when the producer offers land for
enrollment in WRP. FSA County Offices are not responsible for, and must not assist
producers in, completing CCC-505 for land being offered in WRP. However when
requested, FSA County Offices shall provide producers with:

e acopy of FSA-156-EZ with information about the number of base acres applicable to the
farm or farms

e ablank FSA-911 with instructions(Exhibit 19)
e ablank CCC-505
e aerial maps for the applicable farm or farms.

Although NRCS is responsible for notifying FSA when WRP easements are closed,
producers bear responsibility for notifying FSA of changes that affect CTAP or ARC/PLC
Program eligibility. CCC-509 Appendix and this handbook specify that changes in the
farming operation that may affect any determination after CCC-509 is signed shall be
reported to CCC by all applicable producers by signing a revised CCC-509 to reflect the
change no later than September 30 of the applicable year.

Reminder:  Although producers may ultimately have up until the end of a program year,
application period, or contract period to report changes, if the changes cause
or require the need for additional signatures or documents, those signatures or
documents must also be submitted by the end of the contract period.
Accordingly, producers should not wait until September 30 to report changes.
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426  Eligible and Ineligible Land Uses for Base Acres (Continued)

F Land Enrolled in WRP (Continued)

8-7-14

Once the WRP easement is closed, NRCS will provide documentation about the WRP
agreement including CCC-505 to the applicable FSA County Office. FSA County Offices
shall follow the provisions of this table.

Note: If adequate documentation is not provided by NRCS to determine base acre
reductions, acres on DCP cropland, and acres on non-DCP cropland, FSA County
Offices shall immediately contact the applicable NRCS office to obtain the
documentation necessary to update FSA records.

Step

Action

Immediately update the Farm Records Management System according to 10-CM to
record the number of acres enrolled in WRP that are on DCP cropland. See 10-CM
for additional information.

Note: Acres enrolled in WRP that are on non-DCP cropland shall not be included

in the “WRP” field in the Farm Records Management System.

Immediately update the Farm Records Management System according to
10-CM to reduce the base acres as specified on CCC-505 received from NRCS
for FY in which the WRP easement was recorded or WRP cost-share restoration
agreement is approved. CCC-505 includes the number of base acres that must
be retired, even if the number of base acres being retired is zero.

Note: Producers may have elected to reduce base acres to increase the value of
the WRP appraisal for a WRP easement. FSA County Offices shall
reduce the base acres as specified on CCC-505. In some cases, there
may be excess acreage on the farm that may not require base reduction,
but the acreage shall be reduced as specified on CCC-505 because those
acres were designated for retirement through the WRP easement.

Notify all producers on the farm that a revised CCC-957 that reflects the reduced
base acres must be filed by:

o the application deadline for 2014 if the reduction occurs before June 1 of the
applicable year

e September 30, 2015, for 2015.

Note: This step is required; however, an additional reduction may be required
as determined in steps 3 through 5. County Offices shall ensure that all
steps in this table are followed.
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Par. 426

Eligible and Ineligible Land Uses for Base Acres (Continued)

F Land Enrolled in WRP (Continued)

Step

Action

3

After steps 1 and 2 have been completed, County Offices will determine whether the
number of base acres exceeds the effective DCP cropland plus double-cropped
acreage according taparagrapti428] If the base acres still exceed the effective DCP
cropland plus double-cropped acreage, then:

an additional reduction to base acres is required

CCC-957 for the applicable FY cannot be approved until the reduction of the
base acres is completed

County Offices must follow the provisions of step 4.

If an additional base acre reduction is required according to step 3, County Offices
will:

Note: Signatures on revised CCC-957 must be received no later than September 30

notify OW’s of the farm that an additional reduction of base acres is required
within 30 calendar days

notify all producers on the farm that a revised CCC-957 must be filed by
September 30 of the applicable year that reflects the reduced base acres

ensure that all provisions of 10-CM are met for updating the Farm Records
Management System and notifying applicable producers of the revision to the
farm records.

of the applicable FY.
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Par. 426

Eligible and Ineligible Land Uses for Base Acres (Continued)

F Land Enrolled in WRP (Continued)

Step

Action

5

If CCC-505 is not filed by OW’s of the farm within 30 calendar days according to
step 4:

COC will initiate CCC-505 reducing the base acreage according to 10-CM

COC must not approve a revised CCC-957 unless all signature requirements are
met by September 30, 2014, for 2014, and July 31, 2015, for 2015

Note: For those farms for which applications were filed by July 31, 2015,
signatures on revised CCC-957’s must be received no later than
September 30 of 2015.

County Office will notify the producers associated with the farm of the COC
determination of the reduction of base acres

County Office will ensure that all provisions of 10-CM are met for updating the
Farm Records Management System and notifying applicable producers of the
revision to the farm records.
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426  Eligible and Ineligible Land Uses for Base Acres (Continued)

G Land Under EWP Flood Plain Easements

Land under the EWP Flood Plain Easement is not eligible to be included as upland cotton
base acres under CCC-957 or enrolled in the ARC/PLC Program beginning the date the EWP
Flood Plain Easement is filed.

Exception:  DCP cropland under EWP Flood Plain Easement may be eligible for CTAP or
the ARC/PLC Program in FY the EWP Flood Plain Easement is filed,
provided both of the following are met:

e written documentation from NRCS that allows the acreage to be planted to
an annual crop for harvest in FY the easement is filed, is submitted

Note: Depending on the date the easement is filed, the applicable NRCS
manual may not allow planting an annual crop in FY the easement
is filed.

Important:  Neither haying nor grazing is considered planting an annual
crop.

e all other requirements to apply for CTAP or enroll the acreage in the
ARC/PLC Program are met.

DCP cropland acreage under the EWP Flood Plain Easement must be recorded according to
10-CM. The date EWP Flood Plain Easement acreage is recorded in the automated system is
dependent upon:

e date EWP Flood Plain Easement is filed
e whether NRCS allows the planting an annual crop for harvest in FY.

All land under the EWP Flood Plain Easement may not be DCP cropland. County Offices
must ensure that land under the EWP Flood Plain Easement is recorded according to 10-CM.

Important:  Placement of land under the EWP Flood Plain Easement may require the
permanent reduction of base acres. Base acres shall not exceed DCP cropland
plus double-cropped acres.

Note: Subparagraph I does not apply to land under EWP Flood Plain Easements.
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426  Eligible and Ineligible Land Uses for Base Acres (Continued)

H Land Under Federal Conservation Programs or Restrictive Easements Other Than
WRP, WBP, or EWP Flood Plain Easements

Land under a Federal restrictive easement or agreement that prohibits all of the following and
must not be included as upland cotton base acres under CTAP or enrolled in the ARC/PLC
Program:

e annual planting of a crop for harvest as grain or lint
e haying
e gQrazing.

Note: See subparagraph I for easements/agreements that allow haying and/or grazing.

Land under a restrictive easement or agreement shall be ineligible for CTAP and the
ARC/PLC Program beginning FY the cropping, haying, and grazing restrictions are effective.

DCP cropland acreage under a restrictive easement or agreement shall be recorded according
to 10-CM.

Important:  Land under a Federal restrictive easement or agreement may require the
permanent reduction of base acres. Base acres must not exceed effective DCP
cropland plus double-cropped acres.

The placement of land under a restrictive easement or agreement may result in
a refund of payments received by the applicable producers.

Example 1: Land is placed under an easement that prohibits all cropping, haying, and
grazing of the acreage. The restrictions prohibiting cropping, haying, and
grazing are effective beginning the date the easement is filed.

The easement is filed on November 4, 2013. The land under easement is
ineligible for CTAP beginning FY 2014.

Once the land under easement is not eligible for CTAP or the ARC/PLC
Program, the County Office will:

e record the DCP cropland acreage under easement according to 10-CM

e require a reduction in base acres, if applicable
e request a refund of CTAP or ARC/PLC Program payments, if applicable.
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426  Eligible and Ineligible Land Uses for Base Acres (Continued)

H Land Under Federal Conservation Programs or Restrictive Easements Other Than
WRP, WBP, or EWP Flood Plain Easements (Continued)

8-7-14

Example 2:

Land is placed under a restrictive easement that prohibits all cropping, haying,
and grazing of the acreage. The restrictions prohibiting cropping, haying, and
grazing are effective when the producer signs the applicable program
agreement.

Notes: The program agreement is signed before the easement is filed.

Submit questionable cases about program agreements to the State or
National Office for review, if necessary.

The program agreement is signed on July 1, 2014. The easement is filed on
November 4, 2014. The land under easement is ineligible for CTAP or the
ARC/PLC Program beginning FY 2014.

Once the land under easement is not eligible for CTAP or the ARC/PLC
Program, the County Office will:

e record the DCP cropland acreage under easement according to 10-CM
e require a reduction in base acres, if applicable
e request a refund of CTAP or ARC/PLC Program payments, if applicable.

Haying and Grazing of DCP Cropland Under a Federal Conservation Program or
Restrictive Easement Except WRP, WBP, and EWP Flood Plain Easements

Land under any of the following may be eligible for CTAP or the ARC/PLC Program
provided the easement or agreement, as applicable, allows haying and/or grazing of the
acreage on an annual basis under “normal” circumstances.

e easements other than WRP, WBP, or EWP
e conservation programs.
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426  Eligible and Ineligible Land Uses for Base Acres (Continued)
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Haying and Grazing of DCP Cropland Under a Federal Conservation Program or
Restrictive Easement Except WRP, WBP, and EWP Flood Plain Easements

(Continued)

For the purposes of this subparagraph, “normal” circumstances allow haying and/or grazing
on an annual basis, including situations where haying and/or grazing is limited to a specific
time period of the year.

Important:

Example 1:

Example 2:

Example 3:

The following haying/grazing provisions are not considered “normal”
circumstances:

e limited only to when emergency conditions exist
e not allowed on an annual basis.

Land is placed under an easement that prohibits all cropping. The easement
prohibits all haying. However, the easement allows grazing of the acreage
every third year of the life of the easement.

The easement terms do not allow grazing on an annual basis; therefore, the
land is not eligible for CTAP or the ARC/PLC Program.

Land is placed under an easement that prohibits all cropping. The easement
prohibits haying and grazing of the acreage, except in emergency situations,
as determined by the easement terms. Accordingly, the land is not eligible for
CTAP or the ARC/PLC Program.

Land is placed under an easement that prohibits all cropping. The easement
prohibits haying and grazing of the acreage except for the time period of
August 1 through September 30 of each year.

The easement terms allow haying or grazing except for specific time period;
therefore, the land is eligible for CTAP or the ARC/PLC Program, provided
all other requirements are met.

Land enrolled in CRP or GRP is not eligible to be included in CCC-957 or enrolled under the
ARC/PLC Program. See subparagraph J. Land under CRP easement or practice lifespan
requirements is not eligible for CTAP or to be enrolled in the ARC/PLC Program. See
subparagraph K.
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426  Eligible and Ineligible Land Uses for Base Acres (Continued)

J Land Enrolled in CRP or GRP

Land enrolled in CRP or GRP is not eligible for CTAP and cannot be enrolled in the
ARC/PLC Program.

Enrollment of land into CRP or GRP may require:

e reduction of base acres

Note: Segparagraph428]

e refund of CTAP or ARC/PLC Program payments.

Note: Subparagraph I does not apply to land under CRP or GRP.
K Land Under CRP Easement or Practice Lifespan Requirement

Land under CRP easement or practice lifespan requirement:

e isnot eligible for CTAP or to be enrolled in the ARC/PLC Program
e must be maintained in the automated system according to 10-CM.

For CRP signups 10, 11, and 12, participants who enrolled land in CRP to be devoted to
certain CRP practices agreed to place the land under either of the following:

e 15- or 30-year easement
e 15- or 30-year practice lifespan requirement.

The terms and conditions of the CRP easement and practice lifespan requirements continue:

o after CRP-1 expires, for the life of the easement or practice lifespan
e the prohibition of cropping, haying, and grazing the acreage.

Note: Subparagraph | does not apply to land under CRP easement or practice lifespan
requirement.
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PN W ST

427 —Acre Reductions for CRP,GRP_or WRP Enroiimert

A General Rule

The sum of the following must not exceed DCP cropland on the farm, except to the extent
there is an established double-cropped history on the farm:

e all base acres, including peanut base acres

e DCP cropland enrolled in:

CRP

EWP
WBP
WRP

e cropland or DCP cropland enrolled in GRP

e DCP cropland enrolled in any conservation program for which payments are made in
exchange for not producing an agricultural commodity.

B When to Determine Reduction Acres for CRP and GRP

County Offices must calculate the number of acres on a farm that may be enrolled in CRP or
GRP without requiring a reduction to base acres at the time the producer submits AD-1153,
CRP-2, or CRP-2C.

When the producer determines to reduce base acres on a farm because of enrollment into
CRP or GRP, the producer must complete CCC-505 at the time the acres are being offered
for CRP or GRP.

Note: Producers may elect to modify the number of acres to be offered for CRP or GRP

8-7-14

instead of reducing base acres on the farm.
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427  Acre Reductions for CRP, GRP, or WRP Enrollment (Continued)

C When to Determine Reduction Acres for WRP

County Offices will follow the provisions inrsubparagraptr4261F immediately upon
notification from NRCS that the WRP easement is closed or the cost-share restoration
agreement is approved.

Reminder:  There are 2 separate statutory provisions affecting producers enrolling land in

WRP and County Offices must ensure that base acres are reduced, if
necessary, to satisfy both provisions.

D Determining Reduction Acres

County Offices will use the following to determine whether enrolling land into:

e CRP or GRP will require a reduction in any of the following:

base acres
number of acres offered for CRP
number of acres offered for GRP

e WRP will require a reduction in base acres according to the 2014 Farm Bill provisions.

Step

Action

1

Print FSA-156-EZ for the farm on which the acres are being offered for enrollment
into CRP, GRP, or WRP. See 10-CM to print FSA-156-EZ.

2

From FSA-156-EZ, determine the number of double-cropped base acres by
subtracting total base acreage from effective DCP cropland acres.

3

Add:

o effective DCP cropland from FSA-156-EZ, plus
e result of step 2.

Note: If the result of step 2 is negative, use the effective DCP cropland.

D

From FSA-156-EZ, determine the total base acres for the farm.

Subtract the result of step 3 from the result of step 4.

8-7-14
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427  Acre Reductions for CRP, GRP, or WRP Enrollment (Continued)

D Determining Reduction Acres (Continued)

Step

Action

6

IF the
result of

step S is...

AND the
program
is...

THEN...

negative

e 1 or more tracts on the farm are out-of-balance

e correct out-of-balance tracts according to 10-CM and
return to step 1.

ZEro

CRP or
GRP

no cropland or DCP cropland acres on the farm can be
enrolled into CRP or GRP unless base acres are reduced in
an amount equal to the number of acres offered for CRP or
GRP. An additional reduction may be required if the farm
has double-cropped acreage included in the base acres. See
10-CM for additional information on updating acreage
information in the Farm Records Management System.

Note: Land that does not meet the definition of
“cropland” or “DCP cropland” may be eligible to be
enrolled in GRP. Enrolling this land into GRP has
no impact on either of the following:

o total cropland or DCP cropland on the farm
e Dbase acres.

WRP

no cropland or DCP cropland acres on the farm can be
devoted to WRP unless base acres are reduced by the
number of acres being recorded for the WRP easement or
cost-share restoration agreement. An additional reduction
may be required if the farm has double-cropped acreage
included in the base acres. See 10-CM for additional
information on updating acreage information in the Farm
Records Management System.
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427  Acre Reductions for CRP, GRP, or WRP Enrollment (Continued)
D Determining Reduction Acres (Continued)
Step Action
6 |IFthe AND the
(Cntd) | result of |program
step Sis...|is... THEN...
greater CRP or e cropland or DCP cropland acres in an amount equal to
than zero |GRP the result of step 5 may be enrolled in CRP or GRP
without a reduction to base acres on the farm
e cropland or DCP cropland acres in an amount
exceeding the result of step 5 may not be enrolled in
CRP or GRP without a corresponding reduction in base
acres on the farm.
Note: Land that does not meet the definition of
“cropland” or “DCP cropland” may be eligible to be
enrolled in GRP. Enrolling this land into GRP has
no impact on either of the following:
e total cropland or DCP cropland on the farm
e base acres.
WRP e cropland or DCP cropland acres in an amount equal to
the result of step 5 may be devoted to WRP without a
reduction to base acres on the farm
Note: NRCS may require the producer to file
CCC-505 to reduce the base acres. See
[Subparagraph 426 F.
e cropland or DCP cropland acres in an amount
exceeding the result of step 5 cannot be devoted to
WRP unless base acres are reduced on the farm.
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Par. 427

Acre Reductions for CRP, GRP, or WRP Enrollment (Continued)

E Producer Options

When enrollment in CRP or GRP will result in a reduction of base acres on the farm, OW
shall, at the time AD-1153, CRP-2, or CRP-2C is submitted, elect 1 of the following:

reduce the number of acres offered for CRP or GRP to an amount that results in no
reduction to base acres

execute CCC-505 to reduce the applicable number of base acres on the farm

reduce a combination of the number of acres offered for CRP or GRP and the number of
base acres on the farm.

Notes: When CCC-505 is executed because of land offered for enrollment in CRP or
GRP, base acres must not be reduced until:

e applicable CRP-1 becomes effective
e (CCC-920 is approved.

If acres offered for CRP or GRP are not accepted in CRP or GRP, applicable base
acres shall not be reduced.

Example 1:

FSN 1 consists of the following:

e 100 acres effective DCP cropland
e 0 double-cropped acres
e 90 base acres.

OW of FSN 1 offers 15 DCP cropland acres for enrollment in CRP during
CRP signup 29. The number of DCP cropland acres that may be enrolled
in CRP on FSN 1 without requiring a reduction to base acres is 10 acres
(100 + 0 — 90 = 10). Therefore, OW must elect 1 of the following at the
time CRP-2 is submitted:

e reduce the number of DCP cropland acres offered for CRP by at least
5 acres

e execute CCC-505 to reduce base acres by at least 5 acres

e reduce a combination of the number of acres offered for CRP and the
number of base acres by a total of 5 acres.
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427  Acre Reductions for CRP, GRP, or WRP Enrollment (Continued)

E Producer Options (Continued)

Example 2:

Example 3:

8-7-14

FSN 200 consists of the following:

e 75 DCP cropland acres
e 25 double-cropped acres
e 100 base acres.

OW of FSN 200 offers 15 DCP cropland acres for enrollment in CRP
during CRP signup 29. The number of DCP cropland acres that may be
enrolled in CRP on FSN 200 without requiring a reduction to base acres is
0 acres (75 + 25 - 100 = 0). Therefore, OW must elect 1 of the following
at the time CRP-2 is submitted:

e not offer any DCP cropland acres for enrollment in CRP
e execute CCC-505 to reduce base acres by at least 15 acres

e reduce a combination of the number of acres offered for CRP and the
number of base acres by a total of 15 acres.

FSN 50 consists of the following:

e 60 acres effective DCP cropland
e 0 double-cropped acres
e 50 base acres.

OW of FSN 50 offers 20 DCP cropland acres for enroliment in GRP. The
number of DCP cropland acres that may be enrolled in GRP on FSN 50
without requiring a reduction to base acres is 10 acres (60 + 0 — 50 = 10).

Therefore, OW must elect 1 of the following at the time AD-1153 is
submitted:

e reduce the number of acres offered for GRP by at least 10 acres
e execute CCC-505 to reduce base acres by at least 10 acres

e reduce a combination of the number of acres offered for GRP and the
number of base acres by a total of 10 acres.
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Par. 427

Acre Reductions for CRP, GRP, or WRP Enrollment (Continued)

E Producer Options (Continued)

Example 4:

Example 5:

FSN 300 consists of the following:

e 60 acres effective DCP cropland
e 0 double-cropped acres
e 50 base acres.

OW of FSN 300 offers 10 acres of DCP cropland that does not meet the
definition of “DCP cropland” for enrollment in GRP. The number of
acres of DCP cropland acres that may be enrolled in GRP on FSN 300
without requiring a reduction to base acres is 10 acres (60 + 0 — 50 = 10).
Therefore, OW is not required to reduce either base acres or the number of
acres offered to enroll in GRP.

FSN 400 consists of the following:

e 60 acres effective DCP cropland
e 0 double-cropped acres
e 60 base acres.

OW of FSN 400 offers 40 non-DCP cropland acres for enrollment in GRP.
The number of DCP cropland acres that may be enrolled in GRP on

FSN 400 without requiring a reduction to base acres is 0 acres (60 + 0 —
60 = 0). However, the acres offered for enrollment in GRP are non-DCP
cropland acres. Therefore, OW is not required to reduce either base acres
or the number of acres offered to enroll in GRP.

F  When to Complete CCC-505 to Reduce Base Acres

When the producer elects to reduce base acres because of enrollment in CRP or GRP, the
producer must complete CCC-505 at the time the acres are offered for CRP or GRP.

If the producer elects to retire base acres for enrollment in WRP, the producer will provide
CCC-505 to NRCS. NRCS will provide CCC-505 to FSA when the easement is closed.

Reminder:  Even if the producer files CCC-505 with NRCS, FSA is still required to
ensure that benefits are not issued to the producer for both programs. County
Offices shall follow the provisions of sSubparagrapti426 F to ensure that base
acres are reduced properly.
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427  Acre Reductions for CRP, GRP, or WRP Enrollment (Continued)

G Effective Date of Base Acre Reduction for CRP

Base acre reductions required because of CRP participation are effective for the same FY the
corresponding CRP-1 becomes effective.

The program year entered on CCC-505 is the program year in which the corresponding
CRP-1 becomes effective. The Service Center must file a copy of CCC-505 in both the
applicable CTAP or ARC/PLC Program farm folder and CRP folder, when base acres are
reduced according to 10-CM because of CRP participation.

Example: DCP cropland was offered for enrollment in CRP on May 5, 2014. CRP-1 was
effective October 1, 2014. CCC-505 to reduce base acres was signed by all OW’s
at the time CRP-1 was submitted (May 5, 2014) with a program year of 2015
(equal to FY of CRP-1).

Base acre reductions will become effective October 1, 2014 (FY 2015). If acres
offered for CRP are not accepted, base acres shall not be reduced.

Important:  Reduction of base acres may result in DCP overpayment and request for
refund.

H Effective Date of Base Acre Reduction for GRP
Base acre reductions because of GRP participation shall be effective as follows:

e date GRP easement is filed, if land was enrolled using an easement
e date CCC-920 is approved by CCC.

The Service Center shall file a copy of CCC-505 in both the applicable CTAP or ARC/PLC
Program farm folder and GRP folder.

Important:  Reduction of base acres may result in CTAP or ARC/PLC overpayment and
request for refund.
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427  Acre Reductions for CRP, GRP, or WRP Enrollment (Continued)

8-7-14

Effective Date of Base Acre Reduction for WRP
Base acre reduction because of enrollment in WRP is effective as follows:

e date WRP easement is closed
e date WRP cost-share restoration agreement is approved.

County Offices will file a copy of CCC-505 in the CTAP or ARC/PLC Program farm folder.

Important:  Reduction of base acres may result in CTAP or ARC/PLC overpayment and
request for refund.

Restoration of Base Acres Reduced for Enrollment in CRP After September 30, 2008

Base acres reduced because of DCP cropland enroliment into CRP after September 30, 2008,
may be restored to the farm if CRP-1 is voluntarily terminated, provided there is sufficient
DCP cropland available and all other requirements are met.

Important:  To ensure that the applicable base acres may be restored to a farm, CCC-505
must include all information required according toparagrapfi66] including the
information required in CCC-505, item 16. Incomplete CCC-505’s may result
in base acres not being restored to a farm.

Restoration of Base Acres Reduced for Enrollment in GRP

Base acres reduced because of enrollment into GRP may be restored to the farm when both
of the following are met, provided there is sufficient DCP cropland available and all other
requirements are met:

e land is no longer enrolled in GRP
e life of easement has expired.

Important:  To ensure that the applicable base acres may be restored to a farm, CCC-505
must include all information required according torparagraptir66] including the
information required in CCC-505, item 16. Incomplete CCC-505’s may result
in base acres not being restored to a farm.
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A Requirement

Producers must protect land that is subject to CCC-957 or enrolled in the ARC/PLC Program
from weeds, including noxious weeds, and erosion, including providing sufficient cover if
determined necessary by COC. The first violation of this provision will result in a reduction
in the payments for the farm by an amount equal to 3 times the cost of maintenance of the
acreage, but not to exceed 50 percent of the total payments for the farm. The second
violation of this provision will result in a reduction in the payments for the farm by an
amount equal to 3 times the cost of maintenance of the acreage, not to exceed the payments

for the farm. A third violation of this provision will result in a complete reduction of all
payments under the CTAP application or ARC/PLC Program contract.

B Approved Covers and Practices
STC will determine measures necessary to protect idle base acres from erosion and
propagation of weeds, including noxious weeds, throughout the crop year STC
determinations shall be provided to County Offices for publication throughout the program
year. Determine, on a State-by-State basis, as follows:

e COC, along with the District Conservationist of NRCS, may recommend the cover crops
or practices

e STC shall consult with State technical committees to determine whether additional
practices that further the goals of these organizations and groups can be developed.

C Suggested Covers

Suggested covers include, but are not limited to, the following:

e annual, biennial, or perennial grasses and legumes, including sweet sorghums, sorghum
grass crosses, and sudans

e volunteer stands, other than weeds
e crop residue from using no till or minimum till practices

e perennial covers approved for cost-share assistance.
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429 HELC and W<C

A HELC/WC Compliance

Producers must certify HELC/WC compliance on AD-1026 and meet the requirements
according to 6-CP to qualify for DCP benefits.

COC will follow procedure in 6-CP for producers determined ineligible because a
HELC/WC violation occurred.

B Terminating CCC-957 Shares for HELC/WC Violation
In addition to denying benefits for HELC/WC violations, COC must determine whether the
violation is serious enough to warrant terminating the application or contract, with respect to
the producer determined ineligible according to 6-CP, on each farm in which the producer
has an interest.

Producers whose shares are terminated shall be notified by letter of the following:

e CCC-957 isin violation and will be terminated with respect to the producer on each farm
in which the producer has an interest

e the producer forfeits all rights to receive CTAP and ARC/PLC Program payments, for
any year in which they are determined ineligible, on each farm in which the producer has
an interest

e the producer must refund all contract payments received by the producer on each farm the
producer has an interest in during the period of the violation, plus interest

e reason for violation

e appeal rights according to 1-APP.
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430 Pianting Fiexibiiity

A Plantings on Base Acres

431-443

8-7-14

Any commodity may be planted on:

e any land, including base acres or generic base acres, on a farm not enrolled in the
ARC/PLC Program

e nonbase acres of a farm enrolled in the ARC/PLC Program

e base acres of a farm enrolled in the ARC/PLC Program that are payment acres, except for
the following:

e fruits
e vegetables, other than mung beans and pulse crops
e wildrice.

The planting of fruits, vegetables (other than mung beans and pulse crops), or wild rice does
not adversely impact CTAP payment acres; however, the producer claiming a share of CTAP
must have a share interest in reported cropland on the farm.

(Reserved)
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Par. 444
Section 2 Producer Efigibiiity

444 Generai information
A Eligible Producer
Producers eligible to apply for CTAP on CCC-957 are:

e OW of a farm who has a share of application acreage and assumes all or part of the risk
of producing a crop on upland cotton base acres

e aproducer (other than OW) on upland cotton base acres with a share- or cash rent lease
for the crop year covered by the FY contract.

Important: A producer on a farm with an interest in only nonbase acres and who has no
share interest in any upland cotton base acres on the farm is not eligible to
enter into CCC-957 on that farm.

Upland cotton base acres can be planted to FAV and wild rice without
resulting in a payment reduction or contract violation.

Only producers who sign CCC-957 can be considered to have applied for a
CTAP payment. Producers who have a reported share of any crops reported
on FSA-578, but who may not have signed CCC-957, are not eligible for any
CTAP payments unless they sign CCC-957.

B Terms of Application

Producers who apply for CTAP must fully comply with the terms and conditions of
CCC-957, and in return will receive direct and counter-cyclical payments, if applicable.
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444 General Information (Continued)

C Producer Agreement to Program Requirements
Before producers on a farm may receive CTAP payments, with respect to the farm, the
producers must agree, during the crop year for which payments are made and in exchange for
CTAP payments to:

e maintain compliance with HELC/WC provisions on all their land
e use acreage equal to the upland cotton base acres for an agricultural or conserving use
e timely submit a report of all cropland acreage on the farm on an annual basis.

445 Application
A Signup Dates

Eligible producers on a farm with established upland cotton base acres will have an
opportunity to apply for CTAP on CCC-957 for each of the years 2014 and 2015 according

to this table.
Year of CCC-957 Signup Dates
2014 October 7, 2014
2015 July 31, 2015

B CCC-957 Including Upland Cotton Base Acres on a Farm
Producers who apply for CTAP must apply for a share of all upland cotton base acres on the

farm. CCC-957’s that do not include all the upland cotton base acres of a farm is not
allowed.
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445  Application (Continued)

C Late-Filed CCC-957’s
The CCC-957 application deadline for:

e 2014 is October 7, 2014
e 2015is July 31, 2015.

The following late-filed procedure applies:

o forany 2014 CTAP application share for which a producer made an application after the
2014 deadline, the producer’s late-filed application will be processed by either of the
following methods:

e disapproved, with applicable appeal rights issued according to 1-APP

e if accompanied by a written explanation from the producer explaining the late-filing
(required for any case for which relief is being contemplated), forwarded to DAFP
through STC with recommendations for DAFP action

Note: Neither COC nor STC are under any obligation to recommend relief. COC or
STC can disapprove the application and choose not forward a recommendation
for relief of approval of the late-filed application to DAFP.

e forany 2015 CTAP application share for which a producer made an application after the
2015 deadline, the producer’s late-filed application must be accompanied by a written
explanation. STC’s are delegated program relief authority and equitable relief authority
under the misaction/misinformation provisions to approve 2015 CCC-957’s satisfying all
other program requirements that are submitted by producers to FSA from July 31, 2015,
through August 31, 2015. For application signatures submitted after July 31, 2015, STC
can decide whether or not to disapprove the late-filed application share or submit a
recommendation of relief to DAFP.

Notes: The 2015 application deadline is July 31, 2015. STC’s have this delegated relief
authority; however, producers seeking relief are responsible for explaining why
equitable relief is warranted.

For misaction/misinformation provisions involving 2015 applications, STC will
process those requests under 2015 delegated authority. See subparagraph E.
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445  Application (Continued)

D Timeline for CCC-957’s for 2014

The following table and legend provide the timeline for 2014 CCC-957’s as provided in
subparagraph C.

Aug Sep Oct
THEN application AND authority to
IF 2014 CCC-957’s occur... approval authority is... load software is the...

COC or CED, if redelegated |County Office.

DAFP, if COC and STC both | State Office.
choose to recommend
approval of late-filed
CCC-957 according to
subparagraph C

E Timeline for CCC-957’s for 2015

The following table and legend provide the timeline for 2015 CCC-957’s as provided in
subparagraph C.

Oct | Nov | Dec | Jan | Feb | Mar | Apr | May | Jun | Jul | Aug | Sep

THEN application AND authority to
IF 2015 CCC-957’s occur... approval authority is... |load software is the...
COCor CED, if County Office.
redelegated

STC State Office.
DAFP State Office.

Note: None of these deadlines or late-filed application periods has any bearing on the
ARC/PLC Program.
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446 Payment Limitation and AGi

A Payment Limitations
Seersubparagraptr10 E for payment limitations.
B AGI
See 5-PL for AGI provisions.
447 Commodities Grown Under Contract on Upiand Cotton Base Acres
A Background

In recent years, the number of and kinds of commercial grower contracts have increased.
These contracts differ greatly in the amount of risk borne by the company and grower.

Under commercial grower contracts, any of the following may occur:
e the grower has no ownership share of the crop, but may have risk of loss

Note: The grower in this instance is actually an independent contractor or custom farmer
for the company.

e both the company and grower share in the ownership of the crops and in the risk of
producing the crops

e only the grower shares in the ownership of the crops and in the risk of producing the
crops.

Note: This paragraph does not apply to hybrid seed contracts.
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B Eligibility for Payments

Par. 447

Commodities Grown Under Contract on Upland Cotton Base Acres (Continued)

This table provides guidance for determining eligibility for payments when crops under a
commercial grower contract are produced on upland cotton base acres.

IF the grower has...

THEN, if otherwise eligible, the grower is...

a share of the crop and has all or some of
the risk in producing the crop or crops
grown on upland cotton base acres

eligible to receive all of a CTAP payment for
those acres.

no share of the crop under the grower
contract, but may have some or none of
the risk in producing a crop that is grown
on upland cotton base acres

not eligible to receive a CTAP payment for
those acres because the grower does not meet
the definition of a “producer” on those acres.

a share of the crop under the grower
contract and also some, but not all, of the
risk in producing a crop that is grown on
upland cotton base acres

e eligible to receive a portion of a CTAP
payment if all other requirements are met

e not eligible to receive the entire CTAP
payment for those acres.

Note: Growers who have no ownership share of a crop grown on upland cotton base acres

are always ineligible for CTAP payments on those acres, regardless of risk.

COoC will:

determine:

C COC Review of Commercial Grower Contracts

e whether the signatories to a commercial grower contract meet the definition of
“producer” provided il EXhibit2 and 7 CFR Part 1412

e whether a crop that is subject to a commercial grower contract is grown on upland

cotton base acres

e who shares in the crop and in the risk of producing a crop that is subject to a
commercial grower contract and grown on upland cotton base acres

ensure that the payment shares on CCC-957 are fair and equitable considering the
grower’s actual crop share and risk in producing the crop.

Note: In determining whether a grower of hybrid seed is a producer, COC must not take

into consideration the existence of a hybrid seed contract. Seqparagraptr3571
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447  Commodities Grown Under Contract on Upland Cotton Base Acres (Continued)

D COC Approval of Payment Shares

COC will approve CTAP application payment shares if all other eligibility requirements are
met and both of the following apply:

e producers with a designated payment share meet the definition of “producer” on all of
upland cotton base acres on the farm that payment is being requested

e payment shares are established according to this paragraph and criteria in Part 6.

Notes: All producers on the farm must sign CCC-957 designating payment shares for those
shares to be eligible for producer payment.

If after filing FSA-578 it is determined that producers who do not appear on
CCC-957 have certified to having a share interest in DCP cropland covering upland
cotton base acres, those producers must sign CCC-957 for the producer’s share to be
eligible for CTAP payment consideration. If the producer does not sign CCC-957,
that share interest will not be paid to that producer or anyone else.
448 viinor Chiid
A Eligibility of Minor Child

A minor is eligible to participate in CTAP if the requirements of 1-CM are met.
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449 Handiing Bankrupicy.

A Introduction
This paragraph explains how to handle CCC-957 when a producer files for bankruptcy.
B If Bankruptcy Occurs Before CCC-957 Approval

COC shall follow this table when a producer files for bankruptcy before CCC-957 approval.

Step Action
1 | Contact the regional attorney through the State Office for guidance.
2 | Approve CCC-957 if both of the following apply:

e regional attorney authorizes CCC-957 approval
e producer submitted CCC-957 in a timely manner.
3 |See 1-CM for producer signature requirements.

C If Bankruptcy Occurs After CCC-957 Approval

When bankruptcy occurs after CCC-957 approval, contact the regional attorney through the
State Office for instructions and guidance.

450 Federai and State Agericies
A Eligibility of Federal Agencies

With the exception of BIA, Federal agencies are ineligible for CTAP payments. Other
eligible producers on the farm may receive payments.

BIA may accept program payments for eligible producers on tribal and allotted land.
B Eligibility of State Agencies
See 5-PL for the eligibility of State agencies.
451-468 (Reserved)
Parts8and 9 (Reserved)

469-549 (Reserved)
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Part 10 CCC-957 Software

550 QVerview
A Basic Information
Because of the similarities in the program requirements between CTAP and DCP, for using
base acres and direct yields, the DCP/ACRE contract software will be used to complete
CCC-957 applications for CTAP. Since 1 computer application will be used to complete and
maintain both CTAP and DCP contracts, users will still see DCP headings in the software.

CCC-957 software is web-based software with a centralized database. CCC-957’s will be
updated by:

e County Office employees
e State Office employees who have requested access to CTAP.

CCC-957 software will read farm and tract maintenance files.
B Definitions

In this part, user means County Office employees and producers except where specifically
noted.

Home county means administrative county in the web-based environment.
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A Accessing the CTAP Home Page
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To access the CTAP Home Page, go to FSA’s Applications Intranet web site at

http://fsaintranet.sc.egov.usda.gov/fsa/applications.asp. Select the link for “DCP-ACRE-

CTAP Contract”.

Note: Internet Explorer shall be used when accessing the DCP/ACRE/CTAP Home Page.

CTAP Login Screen

After users CLICK “DCP-ACRE-CTAP Contract”, users will be prompted with the

following screen. CLICK “DCP-ACRE/CTAP Login” to continue.

[USDA it States Department of Agrcutre Direct and Counter-Cyclical Program (DCP) & |
sl Farm Service Agency Average Crop Revenue Election (ACRE)

. 4 7

v

DCP-ACRE Program

This Farm Service Agency Web site is provided for producers to apply for the
Direct and Counter-Cyclical Payment program [DCP) or the Average Crop
Rewvenue Election (ACRE) Program, DCP provides payments to eligible
producers on enrolled farms, ACRE provides payment te eligible producers on
elected and enrclled farms.

DCP sign up for 2008 was frem June 25, 2008, through Octeber 15, 2008, DCP
sign up for 2009 was from December 22, 2008, through August 14, 2009, DCP
=ign up far 2010 tn 2017 was fram Ortaher 1 thrangh Tune 1 afthe applicahle
fiscal year. DCP sign up for 2013 is from February 19, 2013, through August 2,
2013,

ACRE sign up for 2009 was frem April 27, 2009, through August 14, 2009,
ACRE sign up for 2010 to 2012 was from Octeber 1 threugh June 1 of the
applicable fiscal year, ACRE sign up for 2013 is from February 19, 2013,

Unuugh June 3, 2013,

2008 through 2012 DCP and ACRE Program are authorized by the Food,
Conservation, and Energy &ct of 2008 (2008 Farm Bill}, The 2013 DCP and
ACRE Pragrams are autharized by the Food, Conservation, and Energy Act of

2008 (2008 Farm Bill) as amended by the American Taxpayer Relief Act of
2012,

CTAP-Program

This Farm Service Agency Web site is provided for employees to record
applications for the Cotton Transition Assistance Program [CTAPR), CTAP
provides payments te eligible producers on enrolled farms,

2014 CTAP signup was authorized by The Agricultural 2ct of 2014, signup will
run threugh September 20, 2014, 2015 CTAP signup will be October 1, 2014
through July 31, 2015 in administrative counties for which the RMA STAX
Program is not available

DCP, ACRE, and CTAP are administered by the U.S, Department of Agriculture's
Farm Service Agency [FSA]

[ DCP-ACRE/CTAF Login_ |

USDA& is committed to making its Web pages accessible to all individuals. If you
are a person with a disability and have trouble accessing or using our Web site,
please contact the FSA Matlenal Help Diesk at (800)-235-2434 or the
Centralized Help Desk at 800-457-2642, optien 1, optien Z, Please provide us
with the specific URL with which you have a problem or concern,

DCPSignUipdl
Last Modifed: 57112014 Baci To Tap
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Home | Admin Menu | FSA Internet | FSA Intranet | USDA. gav
sibility Statement |Privacy |Non-Discrimination |Infarmation JQuality |USA.gaov | White House
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Par. 551
551  County Office Access to the CTAP Application (Continued)

C USDA eAuthentication Warning Screen

When users CLICK “DCP-ACRE/CTAP Login”, the USDA eAuthentication Warning
Screen will be displayed. CLICK “Continue” to proceed or “Cancel” to end the process.

USDA United States Department of Agriculture
s USDA eAuthentication

E-Em-'_"

Home : About eAuthentication: Help i ContactUs : Service Centers

WARNING

This is a United States Department of Agriculture computer system, which may be accessed and used only for
official Government business {or as otherwise permitted by regulation) by authorized personnel, Unauthorized
access or use of this computer system may subject violators to criminal, civil, and/or administrative action. all
information on this computer system may be intercepted, recorded, read, copied, and disclosed by and to
authorized personnel for official purposes, including criminal investigations. Access or use of this computer system
by any person, whether authorized or unauthorized, constitutes consent to these terms.

WARNING
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Par. 551

County Office Access to the CTAP Application (Continued)

D USDA eAuthentication Login Screen

After users CLICK “Continue”, the following USDA eAuthentication Login Screen will be
displayed. To login, do either of the following:

e CLICK “Click Here to Log In With Your LincPass (PIV)”
e enter user ID and password and CLICK “Login”.

S United Sitates Department of AQrcusture 1)
USDA eAuthentication EHS

About aAuthentication Holp Contact Us Finag i LAA

here: wAuthentc Home * wAUthenticetior Qi

Quick Links e

+ What in an acooum > eAuthentication Login

b+ Cronte an acoount

b Update your account LincPass (PIV) ? User ID & Password ?

Administrator Links

User 1D: |

»tmlnumm CLICK MEnRE TO ° rd
Authority assword:

LOG lN ﬁ 1 forgot my Usaer 1D | Password
LincPass (PIV)

Change my Password

LOGIN

WARNING
Upon Login You Agree to the Following Information:

* You are accesmng o U.S. Government information system, which includes (1) this
computer, (2) this computer netwaork, (3) all computers co d to this ke, and
(4) all devices and storage medis attached 1o thes Nnetwork orf 1o & computer on thus
network, This information system s provided for U .S, Government-authorized use only.

= Unauthorized or improper use of this system may result in disciplinary action, as well as
civil and crimunal panalties.
= By uming this information asystam, you undarstand and consent to the following:

1. You have no ressonable axpectation of privacy regarding any communications
or data tranaiting or stored on this information systam. At any timae, the
governmaent may for any lawful government purpose monitor, intercept, search
BN SOITO BNY COMMUMNICAtIoN Or datas transting or stored on thus information
system,

2. Any communications or data transiting or stored on this information system
may be disclosed or used for any lawful government purpose.,

3. Your consent s final and irrevocabla. You may not rely on any staterments or
informal policses purporting to provide you with any expectation of privacy
regarding communications on thus system, whather oral or wrttan, by your
SUDervIiSOr or any other official, except USDA's Chiaf Information Officer,
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552 State, County, and Year Seiection

A Overview

When a user is logged in and has been authenticated, user must select a State, county, and
program year to process CCC-957’s in their home county.

Select the year 2014 or 2015 in the drop-down list to access CTAP.
B State-County and Year Selection Screen

The following is an example of the State-County and Year Selection Screen.

l_lSDA Unled States Depariment of Agicuise Direct and Counter-Cydical Program (DCP) &
=l Farm Service Agency Average Crop Revenue Election (ACRE)
i o= .

A
e N

=

-

. 4 " ‘ ‘ l I/Q.IV*—

DCP-ACRE Home | About DCP-ACRE | Help | ContactUs | Exit DCP-ACRE | Logout of eAuth |

DCP-ACRE Program

State-County: Mississippi-Coahoma ~
Year: 2014 ~

[ Submit |

DCPSignUp16
Last Modified: 3/24/2009 Back To Top ©

DCP-ACRE Home | Admin Menu | FSA Internet | FSA Intranet | USDA.gov
L Site Map |Policies and Links |[FOIA |Accessibility Statement |Privacy |Non-Discrimination |Information Quality |[USA.gov |White House

C Action
User shall use the drop-down lists to select the applicable:
e State/county

e crop year (2014 and 2015 are the only years applicable to CTAP). If any year before
2014 is selected, refer to 2-DCP (Rev. 1) for DCP/ACRE contract instructions.

Note: Only States and counties with upland cotton bases will see 2014 in the drop-down
list. Only States and counties that are not covered by RMA’s STAX will see
2015 in the drop-down list.

CLICK “Submit”. The Search by Producer or Farm Screen will be displayed.
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553 Search by Producer or Farm

8-7-14

A Overview

When a user has selected the State/county and year and clicked “Submit”, the Search by
Producer or Farm Screen will be displayed. The Search by Producer or Farm Screen allows
users to access a farm by producer or by the specific farm number.

B Search by Producer or Farm Screen

The following is an example of the Search by Producer or Farm Screen.

USDA  untes states Department of Agacumee Direct and Counter-Cydical Program (DCP) &

=l Farm Service Agency Average Crop Revenue Election (ACRE)

i |

DCP-ACRE Home | About DCP-ACRE | Help | ContactUs | Exit DCP-ACRE | Logout of eAuth |

Search by Producer or Farm

DCP-ACRE Menu
Welcome

Year: 2014 State: Mississippi County: Coahoma

The farm can be found by searching for the producer on the farm
or entering the farm number

Producer

© Farm Number

Search | [ Cancel
L J

DCP2014SignUp02
Last Modified: 3/24/2009 Back To Top *

DCP-ACRE Home | Admin Manu | FSA Internet | FSA Intranet | USDA.gov
B Site Map |Policies and Links [FOIA |Accessibility Statement |Privacy |Non-Discrimination |Information Quality |USA.gov |White House
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Par. 553

Search by Producer or Farm (Continued)

C Action

Users can search by producer or farm number; however, accessing CCC-957’s by farm
number will not update producer information that has changed since CCC-957 was initiated.

If any producer information has changed since CCC-957 was initiated, search by producer as
follows:

e CLICK “Producer” radio button
e CLICK “Search”.

The SCIMS Customer Search Screen will be displayed. Se¢paragraph 5541

Note: This option must be taken when any producer information has changed after
CCC-957 has been initiated. Search for the producer who has changed and CCC-957
will be automatically updated with that producer’s information.

To access CCC-957 by a specific farm number:

e CLICK “Farm Number” radio button
e enter the applicable farm number
e CLICK “Search”.

The Select Producer(s) — Contract Details Screen will be displayed. Se¢paragraptr556)
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(554 SCiMS Customer Searches

8-7-14

A Overview

If the user searched by producer (subparagrapir553—C), the SCIMS Customer Search Screen
will be displayed. The SCIMS Customer Search Screen provides users with a method of
searching SCIMS to find the applicable producer. Producer can be selected by type, name,
tax ID, or other. See 1-CM for additional information on SCIMS.

SCIMS Customer Search Screen

The following is an example of the SCIMS Customer Search Screen.

USDA v com oo e SCIM!

Fiease Select A Customer

= Lecation
State: County {Optianal):
HISSISSIPA ~ CO&AHOME R

Semice Center (Optional):
CLARESDALE SERAVICE CENTER |

Mational Search: [J

= Name
= Type {r Starts ‘With (2 Exact Maich
Hindividual O Business (5 Both )
) - Last or Businass
® Active O Active and Inactive
First:
= Tax ID = Other
0 Commaon MNarme:
ID Type: SELECTOME » Iip Code:
®'Whaole ID O Last 4 Digits Phare Ma
| Search | [ Reset| | Cancel |

User must select the customer based on search results by clicking the applicable producer.
After a producer is selected, the Select Contract — Farm Search — Farm Selection Screen will

be displayed. Segparagraph 5551
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555 Seiect Contract = Farm Searcit = Farm Seiection

A Overview

When a producer has been selected, the Select Contract — Farm Search — Farm Selection
Screen will be displayed with the farm numbers, OP, and contract status for each farm
associated with the selected producer.

B Select Contract — Farm Search — Farm Selection Screen

The following is an example of the Select Contract — Farm Search — Farm Selection Screen.

ISDA et Sates Cvpartment o A Direct and Counter-Cyclical Program (DCP) & D

O

DCP-ACRE Homa | About DCPF-ACRE | Help | Contact Us | Ixit DCP-ACRE | Logout of eAuth

Farm Service Agency Average Crop Revenue Election (ACRE)

&

. -

Select Contract - Farm Search - Farm Selection

Yeoeaoar: 2014 State: Mississipp County: Coahoma
Name: ANY 1 PRODUCER Tox Id: Not Avalable
Farm Number Operator Contract Status
12 ANY 1 PRODUCER Invtiated
13 ANY 2 PRODUCER Invtated
14 ANY 3 PRODUCER Irnvthated
[ New Search | Continue

OCPZ0L4%ignUPL 2
Last Madfied: 2/24/200% Back To Top

C Options Available on the Screen

Following is an explanation of the options available on this screen.

Button Result
New Search | Cancels all information entered into the system. The Search by Producer or
Farm Screen will be displayed. Seqsubparagrapti553]C.
Continue | After clicking the radio button for the applicable CCC-957, CLICK

“Continue”. Only 1 farm can be selected at a time. The Select Producer(s) —
Contract Details Screen will be displayed. Se¢paragraph 5561

8-7-14
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556 Seiect Producers — Contract Detaiis
A Overview

The Select Producer(s) — Contract Details Screen provides users the ability to select the
producers who share in CCC-957.

B Select Producer(s) — Contract Details Screen

The following is an example of the Select Producer(s) — Contract Details Screen.

J_;,S_[,)A VM D Dy ot . Direct and Counter-Cydical Program (DCP) & |
=l Farm Service Agency Average Crop Revenue Election (ACRE)

LR -

S o : Se——/

DCP-ACRE Home | About DCP-ACRE | Help | ContactUs | Exit DCP-ACRE | Logout of eAuth
Select Producer(s) - Contract Details

Year: 2014 State: Mississippi County: Coahoma
Farm #: 12 Operator: ANY 1 PRODUCER

From the following list, please select all the producers that share in base
acres on this farm

Name Producer ID Signed
v ANY 1 PRODUCER X
ANY 2 PRODUCER X
ANY 3 PRODUCER X

\ Servic New Search | Select Al | Clear All | [ Continue |

| Summary By Crop | | Summary By Producer |

DCP2014SignUp14
Last Modified: 3/24/2009 Back To Top ~

DCP-ACRE Home | Admin Menu | FSA Internet | FSA Intranet | USDA.gov
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Par. 556

Select Producers — Contract Details (Continued)

C Options Available on the Screen

The following table explains the options available on the Select Producer(s) — Contract

Details Screen.

Button

Action/Result

Producer Selection

Select the producers who share in the base acres on the farm.

New Search

Cancels all information entered into the system. The Search by Producer
or Farm Screen will be displayed.

Select All

All producers on the farm will be selected to receive shares. A check (V')
will be displayed in front of each producer’s name. The user must CLICK
“Continue”. The Assign Producer Shares / Payment Selections Screen

will be displayed. Segparagrapii5571

Clear All

Producers previously selected to share in CCC-957 will be deselected.

Continue

Users can select either of the following:

e individual producers to share in CCC-957; click box in front of the
applicable producer’s name

e all producers, CLICK “Select All”.

CLICK “Continue”. The Assign Producer Shares / Payment Selections
Screen will be displayed. Se¢paragraph 557]

Note: If no producers are selected to share in CCC-957, when users
CLICK “Continue”, the Consolidated By Producer Screen will be
displayed. Se€paragraph 558

Summary By Crop

The Consolidated By Crop Screen will be displayed. Segparagraph 559]
This is a summary screen that can be used to:

load/modify producer shares by crop
update payment selections

update producer signature types
update enrollment date

update approval date

cancel CCC-957.

Summary By
Producer

The Consolidated By Producer Screen will be displayed. See
[paragraph 558] This is a summary screen that can be used to:

load/modify producer shares by producer
update payment selections

update producer signature types

update enrollment date

update approval date

cancel CCC-957.

1-CTAP Amend. 1 Page 10-11
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A Overview

The Assign Producer Shares / Payment Selections Screen provides a question/answer method
of updating share and payment selection data. This screen may be skipped by clicking any of
the following on the Select Producer(s) — Contract Details Screen:

e “Continue” without selecting any producers to share in CCC-957
e “Summary By Crop”
e “Summary By Producer”.

Note: Upland cotton will be the only crop listed.

B Assign Producer Shares / Payment Selections Screen

The following is an example of the Assign Producer Shares / Payment Selections Screen.

FJSDA Unted States Department of Agrcutre Direct and Counter-Cydical Program (DCP) & |
=l Farm Service Agency Average Crop Revenue Election (ACRE

DCP - Assign Producer Shares / Payment Selections

Year: 2014 State: Mississippi County: Coahoma
Farm #: 12 Operator: ANY 1 PRODUCER
Producer: ANY 1 PRODUCER Producer Id:

Producer 1 of 1

Crop: Upland Cotton

Base Acres: 2.9 Direct Pay Acres: 1.7 Direct Yield: 777
For the Upland Cotton base acres on this farm, how much 100 Remaining
interest does ANY 1 PRODUCER have?

o% Shares
0%

Payment Selections
Note: Payment selections will be applied for all crops that the producer has a
share percentage on.

Does ANY 1 PRODUCER want to refuse all Payments? Yes © No

DCP2014SignUp13
Last Modified: 3/24/2009 Back To Top

DCP-ACRE Home | Admin Menu | FSA Internet | FSA Intranet | USDA.gov
» Site Map |Policies and Links |FOIA |Accessibility Statement |Privacy |Non-Discrimination |Information Quality |USA.gov |White House|

New Search [ Next|

—
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Par. 557
557  Assign Producer Shares/Payment Selections (Continued)

C Field Descriptions/Actions

The following table provides the field descriptions and actions for the Assign Producer
Shares / Payment Selections Screen.

Field/Button Description Action
Year Year as selected.
State State as selected.
County County as selected.
Farm # Farm number as selected.
Operator OP on farm selected.
Producer Producer sharing in crop.

Note: A screen will be completed for each producer who was
selected to share in CCC-957 on the Select Producer(s) —
Contract Details Screen.

Producer Id  |Last 4 digits of producer’s ID number.

Producer (#) | This field shows the number of producers who:

of (#)
e have been selected to share in this CCC-957
e are remaining.
Example: If 5 producers were selected to share in CCC-957,
the field will display 1 of 5, 2 of 5, etc.
Crop “Upland Cotton”.
Base Acres Base acres associated with upland cotton.
Direct Pay Upland cotton payment acres are calculated by multiplying base
Acres acres times a set percentage (60 percent in 2014 and

36.5 percent for 2015).
Direct Yield |Direct yield associated with upland cotton.

8-7-14 1-CTAP Amend. 1 Page 10-13
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Assign Producer Shares/Payment Selections (Continued)

C Field Descriptions/Actions (Continued)

Par. 557

Field/Button

Description

Action

For the Upland
Cotton base acres
on this farm, how
much interest
does (producer
name) have?

Manual entry for producer’s |Enter the producer’s share of upland
share. cotton. Enter share from 1 to 100 percent.

Note: Two decimal places may be
entered, if needed.

Example: Producer A and Producer B

share 33 1/3 percent and

66 2/3 percent. Shares would
be loaded as 33.33 and

66.67 percent.

Remaining
Shares

Subtracts shares as they are
entered for each producer.

This is a tool to keep user
informed of how much of
the share percentage has
been used.

Does (producer
name) want to

Manual entry.

CLICK “Yes” or “No”, as applicable.

refuse all

Payments?

Back Select Producer(s) —
Contract Details Screen will
be displayed.

New Search Search by Producer or Farm
Screen will be displayed.

Next Either of the following will

be displayed:
e next producer

e Consolidated by
Producer Screen.

1-CTAP Amend. 1
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558 Consoiidated by Producer

8-7-14

A Overview

The Consolidated By Producer Screen will be displayed if:

e all producer share and payment selection data has been entered on the Assign Producer
Shares / Payment Selections Screen

e the user clicks “Continue” on the Select Producer(s) — Contract Details Screen without
any producers being selected to share in CCC-957

e the user clicks “Summary by Producer” on the Select Producer(s) — Contract Details

Screen.

B Consolidated By Producer Screen

The following is an example of the top of the Consolidated By Producer Screen.

QSDA Unded States Department of Agrcuture

==

>

DCP-ACRE Menu

Farm Service Agency

el

Year: 2014

Farm #: 12

_ Producer: ANY 1
Producer I1D:

Direct and Counter-Cydical Program (DCP) &
Average Crop Revenue Election (ACRE)

I '

DCP - Consolidated By Producer

State: Mississippi

PRODUCER

DCP-ACRE Home | About DCP-ACRE | Help | Contact Us | Exit DCP-ACRE | Logout of eAuth

County: Coahoma
Operator: ANY 1 PRODUCER

Crop

Upland Cotton

100 %

Shares

_ Producer: ANY 2
Producer 1D:

PRODUCER

Crop

Upland Cotton

Shares

%

_ Producer: ANY 3
Producer 1D:

PRODUCER

Crop

Upland Cotton

Shares

%

1-CTAP Amend. 1
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Par. 558
558  Consolidated by Producer (Continued)

B Consolidated By Producer Screen (Continued)

The following is an example of the bottom of the Consolidated By Producer Screen.

Producer Signatures

) ) Producer

MName Type of Signature Date of Signature Type
05/21/2014

ANY 2 PRODUCER Paper - oP
Calendar

ANY 1 PRODUCER Cash Lease - ow
Calendar

ANY 3 PRODUCER Cash Lease v oW
Calendar

Payment Selections
Mote: Payment selections will be applied for all crops that the producer has a share percentage

an

Producer Refuse
Name ID All
Payment
ANY 2 PRODUCER [l
ANY 1 PRODUCER [l
ANY 2 PRODUCER [l
05/21/2014
When was this Contract Enrolled?
Calendar
06/19/2014
When was the Contract Approved?
Calendar

Do you want to Cancel this Contract? D Yes Reason: CCC-957 Entered in Error :_
Summary By Crop ] I MNew Search ‘ | Submit

8-7-14 1-CTAP Amend. 1 Page 10-16
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Consolidated by Producer (Continued)

C Field Descriptions/Actions

Par. 558

The following table provides the field descriptions and actions for the Consolidated By
Producer Screen.

Field/Button

Description

Action

Year Year as selected.

State State as selected.

County County as selected.

Farm # Farm number as selected.

Operator OP on farm selected.

Producer All producers associated
with the selected farm.

Producer ID |Last 4 digits of the
producer’s ID number,

Crop “Upland Cotton”.

Shares Share will be: Enter or revise shares as applicable.

o displayed, if previously
entered

e Dlank, if not previously
entered.

Shares can be entered or
revised on this screen.

Enter share from 1 to 100 percent.

Note: Two decimal places may be entered, if
needed.

Example: Producer A and Producer B share
33 1/3 percent and 66 2/3 percent.
Shares would be loaded as
33.33 percent and 66.67 percent.
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Consolidated by Producer (Continued)

C Field Descriptions/Actions (Continued)

Par. 558

Field/Button | Description Action

Name All producers associated with
the contract will be listed.

Type of Manual selection. The type of | If a producer has shares greater than zero, or

Signature signature provided by the OO or OW producer type, a signature type
producer. other than no signature must be updated.
The system will update CCC-957’s cannot be enrolled or approved
electronic signatures. until all signatures have been received.

Specific program rules must be followed

See subparagraph D for when determining when a producer must
signature types. sign CCC-957.

Note: Signature type shall only be updated
when the producer actually signs and
dates CCC-957.

Date of Manual entry. Enter date the producer signed CCC-957 or
Signature the date CCC-957 was received by FAX in
“mm/dd/yyyy”, “mmddyyyy”, or “mmddyy”
format.
Producer The producer type; such as,
Type 00, OP, OT, or OW.
Name All producers associated with
the contract will be listed.
Producer ID | The last 4 digits of the
producer’s tax 1D number will
be listed.

1-CTAP Amend. 1
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558  Consolidated by Producer (Continued)

C Field Descriptions/Actions (Continued)

Field/Button Description Action
Refuse All Check the applicable box. A check Click the box to:
Payment (v') will:
e be displayed if producer previously|e remove check (v'), if producer
elected to refuse all payments elects to not refuse all payments
e not be displayed if producer e add check (v), if producer
previously elected to not refuse all elects to refuse all payments.
payments.
When was Manual entry. Enter date all required producer
this Contract signatures were received in
Enrolled? “mm/dd/yyyy”, “mmddyyyy”, or
“mmddyy” format.
When was Manual entry. Enter COC approval date in
the Contract “mm/dd/yyyy”, “mmddyyyy”, or
Approved? | Approval date can also be entered “mmddyy” format. Approval date:
through the Multiple CCC-957
Approval Process. Se¢paragrapis62] (e cannot be entered if all required
signatures have not been
received
e will automatically be removed if
shares are modified after
approval date has been entered.
Do you want |Manual entry. CLICK “Yes” if CCC-957 is to be
to Cancel this canceled.
Contract?

1-CTAP Amend. 1
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558  Consolidated by Producer (Continued)

C Field Descriptions/Actions (Continued)

Par. 558

Field/Button Description Action
Reason Drop-down list. User must select 1 of the following
reasons from the drop-down list if
CCC-957 is canceled:
e Acreage Reporting Violation
e CCC-957 Entered in Error
e Farm Record Modification
Note: Automatic cancels will
occur. Segparagraph 561]
e Producer Withdrew Contract
e Reconstitution.
Summary By Crop | Summarizes data by crop
instead of by producer. See
[paragrapi5591
New Search All actions are canceled. If
data was not submitted, it
will not be saved. The
Search by Producer or Farm
Screen will be displayed.
Submit Data is stored. The Print
Screen will be displayed.

8-7-14
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Par. 558
558  Consolidated by Producer (Continued)

D Signature Types and Validations

The following table provides the applicable signature types and validations.

Signature Type Validations
No signature Do not enter a signature date unless the producer has signed. OT’s with
(default) zero shares do not have to sign and, therefore, signature type of no
signature can remain.
Paper e Enter date producer signed CCC-957.
e Shares can be greater than or equal to zero.
FAX e Enter date CCC-957 was received by FAX.

Shares can be greater than or equal to zero.

Producer must have cash lease.

No signature date required.

Shares must equal zero.

Producer must be OO, OP, or OW.

Cash Lease

Note: Segesubparagraph 39% C for cash lease signature requirements.
Undivided e Producer must be OO or OW.
Interest e Shares must be greater than zero.
e Must have check (v') in “Refuse All Payments” box.
e No signature date required.

Spouse/Joint Producer must be OO or OW.
Owner e Shares must be zero.
e No signature date required.

Note: Seesubparagraph 394 C for policy on spouse/joint OW signature
requirements.
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Par. 558

Consolidated by Producer (Continued)

D Signature Types and Validations (Continued)

Signature Type

Validations

Cash Rent
Certification

No signature date required.

Shares must equal zero.

Producer must be OO or OW.

CCC-957 cannot be approved until after June 1 of each program year.

Note: Seesubparagraph 394 C for policy on cash rent certifications.

No Interest in
Cropland

e Producer must be OO or OW.
e Shares must equal zero.

Note: Sdesubparagraph 394 C for signature requirements for OW’s with
no interest in the DCP cropland.

Joint Venture/
No ID

e Producer must be OO or OW.
e Shares must equal zero.

Note: This option shall only be used for a joint venture without an ID
number. See 1-CM for more information on signature
requirements.
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559 Consoiidated by Crop)
A Overview

The Consolidated By Crop Screen will be displayed when user clicks “Summary By Crop”
on either of the following:

e Select Producer(s) — Contract Details Screen
e Consolidated By Producer Screen.

Note: Will only display “Upland Cotton”.

All the data elements and functions on this summary screen are identical to the data elements
and functions on the Consolidated By Producer Screen. Sed paragraph 558]

B Consolidated By Crop Screen

The following is an example of the top of the Consolidated By Crop Screen.

| DCP-ACRE Home | About DCP-ACRE | Help | ContactUs | Exit DCP-ACRE | Logout of eAuth

DCP - Consolidated By Crop

Year: 2014 State: Mississippi County: Coahoma
Farm #: 12 Operator: ANY 1 PRODUCER
- Crop: Upland Cotton
sign-up | Producer
Name Shares

ID
ANY 1 PRODUCER %%

ANY 2 PRODUCER LY

ANY 3 PRODUCER

£
Producer Signatures
Name Type of Signature Date of Signature Producer Type
- T
ANY 1 PRODUCER Mo Signature = op
' Calendar
ANY 2 PRODUCER Mo Signature —— ow
Calendar
ANY 3 PRODUCER Mo Signature - ow

Calendar
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Consolidated by Crop (Continued)
B Consolidated By Crop Screen (Continued)

The following is an example of the bottom of the Consolidated By Crop Screen.

Par. 559

Producer Signatures

Payment Selections

on

Name Type of Signature Date of Signature Producer Type

ANY 2 PRODUCER Mo Signature v op
Calendar

ANY 1 PRODUCER Mo Signature v ow
Calendar

ANY 3 PRODUCER Mo Signature - oW
Calendar

Mote: Payment selections will be applied for all crops that the producer has a share percentage

Producer Refuse

Name ID All

Payments
ANY 2 PRODUCER ]
ANY 1 PRODUCER [}
ANY 2 PRODUCER ]
When was this Contract Enrollad?

Calendar
When was the Contract Approved?

Calendar

Do you want to Cancel this Contract? I:l Yes FReason:

CCC-957 Entered in Error -

Summary By Producer ] I MNew Search ‘ | Submit

1-CTAP Amend. 1
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Par. 560

Contracts Automaticaiity Canceied Witen Farm Mainitenance is iviodified

A Overview

CCC-957 software reads farm and tract records for upland cotton base acres, OP’s, OT’s, and
OW’s. CCC-957’s will be automatically canceled if any of the following are changed in
farm records:

e DCP cropland, if reduced below the farm level base acres
e farm level base acres

e OP’s

e OT’s, with shares greater than zero

o OW:’s.

Note: Adding OT to a farm will not automatically cancel CCC-957.
Action
County Offices shall:

e initiate new CCC-957
e obtain applicable producers’ signatures
e provide new CCC-957’s to COC for approval.

Report

A report to identify CCC-957°s that have been canceled is provided on the Reports Screen.
Farm records modification will be listed as the cancel reason. Seqparagrapti566]
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A Overview

CCC-957 software reads SCIMS for customer information. Changes to customer data in
SCIMS may affect CCC-957. These changes include, but are not limited to, the following:

ID number changes

duplicate resolutions

individual changes to business using individual’s SSN

business using individual’s SSN changes to individual

e Dbusiness using individual’s SSN changes to business using EIN.

B ID Number Changes
ID numbers shall be corrected in SCIMS according to 1-CM.
CCC-957’s will not be automatically updated with a corrected ID number. Do not update
CCC-957’s with a corrected ID number. CTAP does not use ID numbers as a basis for
issuing payment.

C Duplicate Resolutions

CCC-957’s may be automatically canceled when a duplicate record is resolved by the State
SCIMS Security Office and the customer being resolved is associated with CCC-957’s.

If CCC-957 is:

e canceled, County Offices must re-access CCC-957 to re-enter share, signature, and
payment selection

e not canceled, no action is necessary for CCC-957.
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561 SCIMS Changes (Continued)

D

8-7-14

Individual Changes to Business Using Individual’s SSN

CCC-957’s will not be automatically canceled if an individual’s SCIMS record is changed to
a business using that individual’s SSN.

It is not necessary to access and modify CCC-957 to the business name unless the individual
who previously signed CCC-957 does not have signature authority for the business.

If the individual who previously signed CCC-957 does not have signature authority for the
business, then the County Office shall:

e manually cancel CCC-957
e obtain new signature from the business.

Note: Signature must still meet signature rules in this handbook.
Business Using Individual’s SSN Changes to Individual

Do not create a new SCIMS record for the business. The existing individual’s SCIMS record
shall be updated.

It is not necessary to access and modify CCC-957 to the individual’s name unless the
individual is not the person who previously signed CCC-957 for the business.

If the individual is not the person who previously signed CCC-957 for the business, then the
County Office shall:

e manually cancel CCC-957
e obtain new signature from the individual.

Note: Signature must still meet signature rules in this handbook.
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561 SCIMS Changes (Continued)

F Business Using Individual’s SSN Changes to Business Using EIN

When a business that is using an individual’s SSN receives an EIN from IRS, the SCIMS

record for the business using SSN is maintained and a new record is added in SCIMS for the

business using EIN. Therefore, both the business using SSN and the business using EIN will

be maintained in SCIMS.

CCC-957’s, associated with the business using the individual’s SSN, may need to be updated

to the business using an EIN. If it is necessary to correct CCC-957’s, County Offices must

take the following action:

e access current year farm records

e remove the business using individual’s SSN from all applicable farms

Note: Current year CCC-957 will be automatically canceled because of farm records

modification and receivables will be automatically created for business using
individual’s SSN. Follow existing FI policy to satisfy the receivable for business
using individual’s SSN.

e add the business using an EIN to any applicable farms

e access current year CCC-957

e re-enter share, signature, and payment selections.

Notes: Signature must still meet signature rules in this handbook.

CTAP payments will be processed for business using EIN when CCC-957
contains an approval date.
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A Overview

8-7-14

Users can either enter:

e the same approval date for multiple CCC-957’s

Note: To access the multiple CCC-957 approval process, under “Sign-Up”, CLICK
“Approve Contracts”.

e approvals by specific farm number on the Consolidated By Producer and Consolidated

By Crop Screens.

B Approve Contracts Screen

The following is an example of the Approve Contracts Screen.

DCP-ACRE Menu

USDA  untos states Depariment of Agrcuire Direct and Counter-Cydical Program (DCP) &

Average Crop Revenue Election (ACRE)

Approve Contracts

Year: 2014 State: Mississippi County: Coahom
Farm Number Operator Approval Date Calendar
0000012 ANY 1 PRODUCER Apply to Contract
0000013 ANY 2 PRODUCER I Apply to Contract
[ Search by Producer or Farm | | SelectAll | | ClearAll | | Approve |

DCP2014SignUp02
Last Modified: 3/24/2009 Back To Top

N Site Map |Policies and Links |FOIA |Accessibility Statement |Privacy |Non-Discrimination |Information Quality |USA.gov [White H

DCP-ACRE Home | Admin Menu | FSA Internet | FSA Intranet | USDA.gov
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562  Approving Multiple Contracts (Continued)

C Field Descriptions/Actions

The following table provides the field descriptions and actions for the Approve Contracts

Screen.
Field/Button Description Action
Year Year as selected.
State State as selected.
County County as selected.

Farm Number |Farm numbers that meet the criteria in

subparagraph D.

Operator OP associated with each farm.

Approval Date | Manual entry or use calendar option. Enter the approval date to apply to
the applicable CCC-957’s. Only
1 date can be entered at a time and
must be entered in “mm/dd/yyyy”,
“mmddyyyy”, or “mmddyy”
format.

Apply to Check the applicable box. Click the “Apply to Contract”

Contract box for each CCC-957 to which
the approval date applies.

Search by Search by Producer or Farm Screen will be

Producer or displayed.

Farm

Select All All CCC-957’s displayed on the screen

will be selected. A check (v') will be
displayed for each farm number.

Clear All All CCC-957’s that have been selected to
be included in the multiple CCC-957
approval will be deselected.

Approve Applies the approval date to all
CCC-957’s that have been selected.
Search by Producer or Farm Screen will be
displayed.

D Criteria for Being Included in Multiple Approval Process

The following criteria must be met for the farm to be included in the multiple approval
process:

o all applicable signature types and dates must be entered for all producers having a share
in upland cotton base acres

e enrollment date must be entered.
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A Overview

CCC-957’s can be electronically approved. To access the CCC Representative Electronic
Approval Screen, under “Sign-Up”, CLICK “CCC Representative Electronic Approval”.

All County Office employees have access to the CCC Representative Electronic Approval
Screen; however, only employees designated to approve CCC-957’s shall access and
electronically approve CCC-957’s.

The approving official’s name will be printed in the “CCC Representative Signature” block
and the system date will be entered for the approval date.

CCC Representative Electronic Approval Screen

The following is an example of the CCC Representative Electronic Approval Screen.

L_-L@_Q_ Unitad Stales Department of Agriciiflurs Direct and Counter-Cydical Program (DCP) & 3
sl Farm Service Agency Average Crop Revenue Election (ACRE)

g (3 r

"

CCC Representative Electronic Approval

Year: 2014 State: Mississippi County: Coahoma

Farm Number Operator Electronic Signature CCC-957

0000012 ANY 2 PRODUCER [ Electrenically sign View 0000013
0000014 ANY 3 PRODUCER [] Electronically Sign View 0000014

Search by Producer or Farm ] [ Select All ] ’ Clear All ] [Apprt}ve ]

DCP20145ignUp0s
Last Madified: 3/24/2009 Back To Top ™

DCP-ACRE Home | Admin Menu | FSA Internet | FSA Intranet | USDA.gowv
Site Map |Policies and Links |FOIA |Accessibility Statement |Privacy |Mon-Discrimination |Information Quality |USA.gov |White House
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CCC Representative Electronic Approval (Continued)

C Field Descriptions/Actions

Par. 563

The following table provides the field descriptions and actions for the Approve Contracts

Screen.

Field/Button

Description

Action

Year Year as selected.
State State as selected.
County County as selected.

Farm Number

Farm numbers that meet the
criteria in subparagraph A.

Operator

OP associated with each
farm.

Electronic Signature/
Electronically Sign

Manual entry.

Authorized CCC representative shall
CLICK “Electronically Sign” when
electronically approving the
applicable farm’s CCC-957.

CCC-957/View (Farm
Number)

Provides for electronically
viewing the farm’s
CCC-957.

CLICK “View (farm number)” to
electronically view CCC-957.

Note: This is only a pre-approved
view. The approver’s name
and date will not be displayed
through this view option.

Search by Producer or
Farm

Search by Producer or Farm
Screen will be displayed.

Select All

All CCC-957’s on the
screen will be selected. A
check (v) will be displayed
for each farm number.

Clear All

All CCC-957’s that have
been selected to be included
in the electronic approval
process will be deselected.

Approve

Applies the system date to
all CCC-957’s that have
been selected to be
electronically approved.
Search by Producer or Farm
Screen will be displayed.

1-CTAP Amend. 1
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563 CCC Representative Electronic Approval (Continued)

D Criteria for Being Included in Multiple Approval Process

The following criteria must be met for the farm to be included in the multiple approval
process:

e all signature types and dates must be entered for the following:

e all producers with shares greater than zero
o allOW’s

e enrollment date must be entered.
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A Overview

To access producer violations, under “Sign-Up”, CLICK “Producer Violations”. The
SCIMS Customer Search Screen will be displayed. Select the applicable producer and
CLICK “Continue”. The Producer Violation(s) Screen will be displayed.

Producer Violation(s) Screen

The following is an example of the Producer Violation(s) Screen.

g§D_A Unod Sinise Dapaitnast of Agdcaiee Direct and Counter-Cydical Program (DCP) &
=l Farm Service Agency Average Crop Revenue Election (ACRE)

X LS 1 [ =~
2 o~ g )Y X
E » .o A = ?d— ~ 1 S = . o
3 "_ " l - -~ - —
DCP-ACRE Menu Producer Violation(s)
> Year: 2014 State: Mississippi County: Coahoma
Producer: ANY 1 PRODUCER
Accessibility Farm Number Violations
M 12 ‘ Misrepresentation/Scheme and Device
Approve Contract | HELC/WC
( Search by Producer or Farm ]
Clear Al Violations | | Submit Violations
DCP2014SignUp11
Last Modified: 3/24/2009 Back To Top ~
b
DCP-ACRE Home | Admin Menu | FSA Internat | FSA Intranet | USDA.gov
A Site Map |Policies and Links |[FOIA |Accessibility Statement |Privacy |Non-Discrimination |Information Quality |USA.gov [White House

Notes: Only farms with approved CCC-957’s will be displayed.

Producers are not authorized to update producer violations.
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Producer Violations (Continued)

C Field Descriptions/Actions

Par. 564

The following table provides the field descriptions and actions on the Producer Violation(s)

Screen.
Field/Button Description Action
Year Year as selected.
State State as selected.
County County as selected.
Producer Producer who was selected on SCIMS Customer
Search Page.
Farm Number Farm numbers with approved CCC-957’s associated
with selected producer.
Violations The following violations are provided for selection: |Click the
applicable
e Misrepresentation/Scheme and Device farm-specific
e HELC/WC. violation.

Search by Producer
or Farm

Search by Producer or Farm Screen will be
displayed.

Clear All Violations

Deselects all violations previously selected.

Submit Violations

Submits violations that were selected or deselected.

1-CTAP Amend. 1

Page 10-35



Par. 565

565 Producer Payment Selection

8-7-14

A Overview

The Producer Payment Selection Screen is used to view or update a specific producer’s
payment selection data in 1 place. All farms in which the producer has a share greater than
zero will be displayed on the screen. To access the Producer Payment Selection Screen,
under “Sign-Up”, CLICK “Producer Payment Selections”. The SCIMS Customer Search
Screen will be displayed. Select the applicable producer and CLICK “Continue”. The
Producer Payment Selection Screen will be displayed.

Producer Payment Selection Screen

The following is an example of the Producer Payment Selection Screen.

QSDA Unile Staies Department ol Agriculurs Direct and Counter-Cydical Program (DCP) & h

sl Farm Service Agency Average Crop Revenue Election (ACRE)

; 4 — )

g R T
o] T 3
el

0 |

DCP-ACRE Home | About DCP-ACRE | Help | Contact Us | Exit DCP-ACRE | Logout of eAuth

DCP-ACRE Menu Producer Payment Selection

Year: 2014 State: Mississippi County: Coahoma
Producer: ANY 1 PRODUCER

ANY 1 PRODUCER

Farm Number Producer Type Refuse All Payments
12 o F
13 ow
14 ow
Search by Producer or Farm Update

CCP20145ignUp0s
Last Modified: 2/24/2008 Back To Top ™~

DCP-ACRE Home | Admin Menu | FSA Internat | FSA Intranet | USDA.gov
h Site Map |Policies and Links |[FOIA |Accessibility Statement |Privacy |Non-Discrimination |Information Quality |USA.gov |White House
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565  Producer Payment Selection (Continued)
C Field Descriptions/Actions
The following table provides the field descriptions and actions for the Producer Payment
Selection Screen.
Field/Button Description Action
Year Year as selected.
State State as selected.
County County as selected.
Producer Producer who was selected on SCIMS
Customer Search Page.
Farm Number |All farms that the selected producer
has shares greater than zero.
Producer Type | Selected producer’s role on the farm
as follows:
e OO
e OP
o OT
o OW.
Refuse All Check the applicable box. A check |Click the box to:
Payments (v') will:
e remove check (v), if producer
e be displayed, if producer elects to not refuse all payments
previously elected to refuse all
payments e add check (v), if producer
elects to refuse all payments.
e not be displayed, if producer
previously elected to not refuse
all payments.
Search by Search by Producer or Farm Screen
Producer or | will be displayed.
Farm
Update Producer payment selection data will
be updated.
8-7-14 1-CTAP Amend. 1 Page 10-37
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A Overview

Several standard reports are available for County Offices to use as tools for CTAP contracts.
To access the Reports Screen, under “Sign-Up”, CLICK “Reports”.

B Reports Screen

The following is an example of the Reports Screen.

Year: 2014 State: Mississippi

Contract Reports

l cce-a57
Payment Selection /Approval Reports
1. Producer Payment Selaction Report - For

Month, Sorted by Producer
2. Producer Payment Selection Report - For

Month, Sorted by Farm
2. Producer Payment Selection Report - Advance

Payment Designation by Specific Producar
4. Producer Payment Selection Report - Advance

Payment Designation by Specific Farm

. Producer Payment Selection Report - All Producers With Month and Year Desighatic——

. Producer Payment Selection Report - All Producers That Have Requested a CC Advance

County: Coahoma

Selection Criteria

Farm:

Month:
Month:
Producer 1D:

Farm:

. All Farms Initiated but not Enrolled

=
=1
7. Producer Payment Selection Report - All Producers Without Month and Year Designation
a8
9

. All Farms Enrolled but not Approved

710, Al Approved Farms

ii. All Approved ACRE Farms

_12. All Approved Farms for a Specific Time Period

Start Date : ! f ¥  End Date: f

Calendar Calendar

112, All Cancelled Farms

) 14, Farms With Base Acres Greater Than Zero Without An Active CCC-503
") 15. Producers With Electronic Signatures

) 16, Producers Whose Signature is missing from Contract

1 17. Farms Initiated But Do Mot Have Shares Equal to 100 Percent

) 18, all Farms With Cash Rent Certification Signature Type

' 19. All Farms With CCC Represantative Electronic Approval

") 20. Farms with less than 100 percent cropland certifiad

21. Farms with Both an Approved DCP contract and an Approved ACRE Election

) 22, County Summary Report

" 22, Producers with Shares on FSA-578 But no Signature on CCC-509

APPENDIX
_ Appendix to form CCC-509, Direct and Counter-Cyclical Program (DCP) or Average Crop

'Revenue Election [(ACRE)

Create Report l [ Search by Producer or Farm

8-7-14
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566  Reports (Continued)

C Field Descriptions/Actions

Par. 566

The following table provides the report, action required, and data elements on the report.
Only 1 report can be created at a time. Reports will be displayed in PDF with an option to

print.

Note: All reports, except CCC-957, are run against a reporting database; therefore, the
reports will print data that was updated as of the previous day.

Report

Action

Result

CCC-957

Select report and

enter farm number.

Pre-filled CCC-957 will be displayed.

Note: The text size in Internet Explorer
must be set to medium for
CCC-957 to print properly. To
change the text size, open Internet
Explorer and click the following:

° “ViEW”
e “Text Size”
e  “medium”.

Not Enro

All Farms Initiated but

lled

Select report.

Report will be displayed identifying all
farms that have been initiated but have
not been enrolled.

All Farms Enrolled but
Not Approved

Select report.

Report will be displayed identifying all
farms that have an enrollment date
entered but have not been approved.

All Approved Farms

Select report.

Report will be displayed identifying all
approved farms.

All Approved Farms for a
Specific Time Period

Select report and
enter start and end
dates.

Report will be displayed identifying all
farms that were approved within the
selected dates.

8-7-14
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Reports (Continued)

C Field Descriptions/Actions (Continued)

Par. 566

Report Action

Result

All Canceled Farms

Select report.

Report will be displayed identifying all farms
that have been canceled by a County Office
user or by farm maintenance changes.

Farms with Base Acres
Greater than Zero Without
an Active CCC-957

Select report.

Report will be displayed identifying all farms
that have base acres greater than zero in farm
maintenance, but do not have an initiated
CCC-957.

Producers Whose Signature
is Missing from Report

Select report.

Report will be displayed identifying all farms
that are missing producer signatures. Report
prints the producers on each farm who are
missing signatures.

Farms Initiated But Do Not
Have Shares Equal to
100 Percent

Select report.

Report will be displayed identifying all farms
that do not have 100 percent of the shares
designated.

All Farms With Cash Rent
Certification Signature Type

Select report.

Report will be displayed identifying all farms
that have 1 or more producers with a cash rent
certification signature type.

All Farms With CCC
Representative Electronic
Approval

Select report.

Report will be displayed identifying farms that
have been approved through the CCC
Representative Electronic Approval Process.

Farms With Less Than
100 Percent Cropland
Certified

Select report.

Report will be displayed identifying all farms
with less than 100 percent cropland certified
on FSA-578.

County Summary Report

Select report.

Report will be displayed providing a summary
of CTAP enrollment information in the county
selected on the State Report Selection Screen.

Producers With Shares on
FSA-578, But No Signature
on CCC-957

Select report.

Report is used for CTAP.

Report will be displayed identifying all
producers who share on CCC-957, but do not
have an actual signature on FSA-578.

1-CTAP Amend. 1
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A County Office User Access

CCC-957 software provides nationwide customer service for County Office users. County
Office users have the ability to load and access CCC-957’s for any producer nationwide.
This is extremely beneficial for travelers, absentee landowners, etc. County Office
employees loading nationwide CCC-957’s have limited authority.

To access Nationwide Customer Service, under “Sign-Up”, CLICK “Nationwide Customer
Service”. The National Selection Screen will be displayed.

National Selection Screen

The following is an example of the National Selection Screen.

USDA. usited states Depatment ot agrcure Direct and Counter-Cyclical Program (DCPY &
sl Farm Service Agency Average Crop Revenue Election (ACRE)

National Selection

State: A
county: [

Year: ot

LCPSignUplé
Last Modified: 3/24/200% Back Te Tep =

DCP-ACRE Horme | Adrmin Menu | FSA Internat | FSA Intranet | USDA. gov
Site Map |Pelicie: and Links |FOLA |Accazzibility Statamant |Privacy |Hen-Digerirmination |Information Quality |[USA. gov | White Hou
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Nationwide Customer Service (Continued)

B National Selection Screen (Continued)

Par. 567

The following table provides the fields, descriptions, and actions for the National Selection

Screen.
Field/Button Description Action
State Drop-down list with State names. Select the applicable State. Only
1 State can be selected at a time.
County Drop-down list with county names | Select the applicable county. Only
applicable to the State that was 1 county can be selected at a time.
selected.
Year Drop-down list with program years. |Select the applicable program year.
Note: 2014 and 2015 are only
available for selection for
States and counties with
contracts available to be
enrolled in CTAP.
Submit Search by Producer or Farm Screen
will be displayed.

C Search by Producer or Farm Screen

The following is an example of the Search by Producer or Farm Screen that will be displayed
after user clicks “Submit” on the National Selection Screen.

USD.

Urvlod States Department of Agncufture

DCP-ACRE Menu

\..'—.

T DCP-ACRE Home | About DCP-ACRE | Help | Contact Us | Exit DC

Search by Producer or Farm

State: Texas

Year: 2014

OCP2014SignuUpO2
Last Modified: 3/24/2009

Direct and Counter-Cycdlical Program (DCP) & N
Average Crop Revenue Election (ACRE)

The farm can be found by searching for the producer on the farm
or entering the farm number

Producer

@ Farm Number |

[ Search

*

YA ST

]

P-ACRE | Logout of eAuth

County: Hartley

Cancel |

Back To Top ™

DCP-ACRE Home | Admin Menu | FSA Internet | FSA Intranet | USDA.gov
Site Map |Policies and Links |FOIA |Accassibility Statemaent |Privacy [Non-Discrimination |Information Quality |USA.gov |White House
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Par. 567
567  Nationwide Customer Service (Continued)

C Search by Producer or Farm Screen (Continued)
To switch back to the home county, under “Sign-Up”, CLICK “Home Counties”.
The Nationwide Customer Service, Search by Producer or Farm Screen functionality is the
same as when CCC-957’s are being loaded in the home county. Segparagrapti 553 for

searching by producer or farm number. After a farm has been selected, the Select
Producer(s) — Contract Details Screen will be displayed.

D Select Producer(s) — Contract Details Screen

The Nationwide Customer Service, Select Producer(s) — Contract Details Screen
functionality is the same as when CCC-957’s are being loaded in the home county. See
One of the following will be displayed, based on the actions taken on the

Select Producer(s) — Contract Details Screen:

e Assign Producer Shares / Payment Selections Screen
e Consolidated By Producer Screen
e Consolidated By Crop Screen.

E Assign Producer Shares / Payment Selections Screen

The Nationwide Customer Service, Assign Producer Shares / Payment Selections Screen
functionality is the same as when CCC-957’s are being loaded in the home county. See

[paragraph 5571
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567  Nationwide Customer Service (Continued)

F Consolidated By Producer Screen

The Nationwide Customer Service, Consolidated By Producer Screen functionality is the
same as when CCC-957’s are being loaded in the home county, except as follows:

e enrollment date cannot be loaded
e approval date cannot be entered
e (CCC-957 cannot be canceled.

All of these activities must be done in the producer’s home county. Seg¢paragraph 558 for
Consolidated By Producer Screen functionality.

G Consolidated By Crop Screen

The Nationwide Customer Service, Consolidated By Crop Screen functionality is the same as
when CCC-957’s are being loaded in the home county, except as follows:

e enrollment date cannot be loaded
e approval date cannot be entered
e (CCC-957 cannot be canceled.

All of these activities must be done in the producer’s home county. Se¢paragraphi 559 for
Consolidated By Crop Screen functionality.

H County Office Action
County Offices that process nationwide customer service CCC-957’s must:
e immediately FAX a copy of the signed CCC-957 to the producer’s home county

e mail the original signed CCC-957 to the producer’s home county
e maintain a copy of the signed CCC-957.
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568 Update Signatures
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A Overview

Updating signatures without accessing CCC-957 is available in CCC-957 software. To
access the update signatures process, under “Sign-Up”, CLICK “Update Signatures”.

Note: Signatures can also be updated on the Consolidated By Producer and Consolidated By
Crop Screens.

Update Signatures Screen

The following is an example of the Update Signatures Screen.

l;J,S,l_)A UL Souton Doprrmans.of Apfodhees Direct and Counter-Cydlical Program (DCP) & N
=l Farm Service Agency Average Crop Revenue Election (ACRE)

TR .

DCP-ACRE Menu Year: 2014 State: Mississippi County: Coahoma Farm #: 13
o Enrollment Date: 5/21/2014 Approval Date: None Entered
- | Producer Signatures
Name pm;’:‘ - p.-::::" Type of Signature Sz:t:t::e
ANY 2 p
PRODUCER op No Signature ~
Calendar
oval ANY 1
: PRODUCER ow No Signature -
Calendar
ANY 3 .
PRODUCER ow No Signature v
Calendar
Enrollment Date
When was this Contract Enrolled?
Calendar
DCP2014SignUp20
Last Modified: 3/24/2009 Back To Top ™

DCP-ACRE Home | Admin Menu | FSA Internet | FSA Intranet | USDA.gov

A Site Map |Policies and Links |FOIA |Accessibility Statement |Privacy |Non-Discrimination |information Quality |USA.gov |White House
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Update Signatures (Continued)

C Field Descriptions/Actions

Par. 568

The following table provides the field descriptions and actions on the Update Signatures

Screen.

Field/Button

Description

Action

Year Year as selected.

State State as selected.

County County as selected.

Farm # Farm number as selected.
Enrollment Enroliment date as entered on the
Date Consolidated By Producer or

Consolidated By Crop Screen.

Approval Date

Approval date as entered on the
Consolidated By Producer,
Consolidated By Crop, Approve
Contracts, or CCC Representative
Electronic Approval Screen.

See subparagraph 558 D for

signature types.

Name All producers associated with the
contract will be listed.
Producer ID | The last 4 of each producer’s tax
ID number will be listed.
Producer Type | The producer type; such as, OO,
OP, OT, or OW.
Type of Drop-down list. If producer has shares greater than zero,
Signature or OO or OW producer type, a

signature type other than no signature
must be updated. Contracts cannot be
enrolled or approved until all signatures
have been received. Specific program
rules must be followed when
determining when a producer must sign
CCC-957.

Note: Type of signature shall only be
updated when the producer
actually signs and dates
CCC-957.

1-CTAP Amend. 1
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Par. 568
568  Update Signatures (Continued)

C Field Descriptions/Actions (Continued)

Field/Button Description Action
Date of Manual entry or use Enter date the producer signed CCC-957 in
Signature calendar option. “mm/dd/yyyy”, “mmddyyyy”, or “mmddyy”
format.
Segsubparagraptr558 D for signature date
exceptions.
When was Manual entry or use Enter the date all required producer signatures
this Contract |calendar option. have been received in “mm/dd/yyyy”,
Enrolled? “mmddyyyy”, or “mmddyy” format.

Note: All applicable signature types must be
loaded before an enrollment date can be

entered. Segsubparagraph 558 D for
signature type validations.

New Search [All actions are canceled. If
data was not submitted, it
will not be saved. The
Search by Producer or
Farm Screen will be
displayed.

Submit Data is stored. The Print
Screen will be displayed.
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A Overview

Par. 569

Canceling CCC-957’s without accessing CCC-957 is available in CCC-957 software. To
access the CCC-957 cancellation process, under “Sign-Up”, CLICK “Cancel Contract”.

Note: CCC-957’s can also be canceled on the Consolidated By Producer and Consolidated
By Crop Screens.

B Cancel Contract by Farm Screen

The following is an example of the Cancel Contract by Farm Screen.

USDA  untes states Depariment o agncumse Direct and Counter-Cydical Program (DCP) &

=l Farm Service Agency Average Crop Revenue Election (ACRE)

DCP-ACRE Menu

i

T

Cancel Contract by Farm

Year: 2014 State: Mississippi County: Coahoma

The farm contract can be cancelled by entering a farm number

P Masaiae T — ReAsGh: !Farm Record Modification  ~

Acreage Reporting Violation ~

[ NewSearch || Cancel Contract |

DCP2014SignUp03
Last Modified: 3/24/2009 Back To Top ~

DCP-ACRE Home | Admin Menu | FSA Internet | FSA Intranat | USDA.gov
Site Map |Policies and Links |FOIA |Accessibility Statamaent |Privacy |[Non-Discrimination |Information Quality |USA.gov |White House
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569  Cancel Contract by Farm (Continued)

C Field Descriptions/Actions

Par. 569

The following table provides the field descriptions and actions on the Cancel Contract by

Farm Screen.

Field/Button Description Action
Year Year as selected.
State State as selected.
County County as selected.
Farm Number | Manual entry. Enter the farm number of CCC-957 to be
canceled.
Reason Drop-down list. User must select 1 of the following
reasons from the drop-down list, if
CCC-957 is canceled:
e Acreage Reporting Violation
e CCC-957 Entered in Error
e Farm Record Modification
Note: Automatic cancels will
occur. Se¢paragraph 561]
e QOut Transfer
e Producer Withdrew Contract
e Reconstitution.
New Search | All actions are canceled. If data
was not submitted, it will not be
saved. The Search by Producer
or Farm Screen will be displayed.
Cancel CCC-957 is canceled. The
Contract Contract Canceled Screen will be
displayed.

570-579 (Reserved)

8-7-14
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Par. 580
Section2—S ~ffice 2

ice Access ppiicatio

A Accessing the CTAP Application

State Office users shall access DCP/ACRE/CTAP software according ta_paragraph 5511
After logging on through eAuthentication, the State User Home Page will be displayed.

B State User Home Page

The following is an example of the State User Home Page.

USDA. usitea states Depariment of Agrcuere Direct and Counter-Cyclical Program (DCP) &
Sl Farm Service Agency Average Crop Revenue Election (ACRE)

DCP-ACRE Home  About FSA Help Contact Us Exit DCP-ACRE Logout of eAutl

DCP-ACRE Program

Welcome State User

: DCPSignUpls
Sign-Up Last Modified: 3/24/2009 Back To Top ~

State Report

.
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(581 State Report Seiections
A Overview

State Office users will only have access to State Office reports, unless they have requested:

e Nationwide Customer Service access according to_paragraph 583|
e State Office representative access according tpparagrapi 5841

To access State Office reports, under “Sign-Up”, CLICK “State Report”. The State Report
Selection Screen will be displayed.

B State Report Selection Screen

The following is an example of the State Report Selection Screen.

QSDA Unite! States Departmant of Agriculture Direct and Counter-Cyclical Program (DCP) &
sl Farm Service Agency Average Crop Revenue Election (ACRE)

State Report Selection

state: Mississippi

County: w

Year: i

DoPSighle2d
Last Modified: 37/24/2009 Back To Top

OCP-ACRE Herme | Adrmin Manu | FSA Internet | FS& Intranat | USDA gow
Site Map |Policie: snd Links |[FOLA |Accassibility Statement [Privacy |Non-Digeimination |Information Quality [USA gov |White Hou

C Field Descriptions and Actions

The following table provides field descriptions and actions that can be taken on the State
Report Selection Screen.

Field/Button Description Action
State State associated with the user.
County Drop-down list with the county Select the applicable county. Only
names applicable to the user’s State. |1 county can be selected at a time.
Year Drop-down list with program years. | Select the applicable program year.
Submit The State Reports Screen will be
displayed.
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Par. 582
582 State Reports

A Overview
Several standard reports are available for State Offices to use as tools for assisting County
Offices with CTAP contracts. To access the State Reports Screen, under “Sign-Up”, CLICK
“State Report”.

B State Reports Screen

The following is an example of the State Reports Screen.

M United Slates Department of Agrculturs Direct and Counter-Cydical Program (DCP) &
sl Farm Service Agency Average Crop Revenue Election (ACRE)
- ] 7 T g g";ﬁ (s g
I - :J =0 L _--'\ Q. v-.-,‘-t;, [ p 4\_.
{ . e S— Ly %:5 i . - |
DCP-A R 0 e A DO DCP-A R elp 0 a DCP-A R 0O ol ef

DCP-ACRE Menu State Reports

Year: 2014 State: Mississippi County: Coahoma

Payment Selection/Approval Reports

. Producer Payment Selection Report - All Producers With Month and Year Designation

. Producer Payment Selection Report - All Proeducers That Have Requested a CC Advance
. Producer Payment Selaction Report - All Producers Without Month and Year Designation
. All Farms Initiated but not Enrolled

. All Farms Enrolled but not Approved

. All Approved Farms
. All Cancelled Farms

. Farms With Base Acres Greater Than Zero Without An Active CCC-3059

(Vo I v I R Y | Y - ¥ B % IS

. Producers With Electronic Signatures

[
(=]

. State Summary Report

[
-

. Producers Whose Signature is missing from Contract

-
[

. All Farms With Cash Rent Certification Signature Type

-
[£3)

. Farms Initiated But Do Not Have Shares Equal to 100 Percent

o
Y

. Farms with less than 100 percent cropland certified

[
o

. County Summary Report

[
23]

. Producers with Shares on FSA-578 But no Signature on CCC-509

APPENDIX
_ Appendix to form CCC-509, Direct and Counter-Cyclical Program (DCP) or Average Crop

"~ Revenue Election {ACRE)

[ State Report Menu ]
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Par. 582
State Reports (Continued)

C Report Descriptions

The following table provides descriptions of each of the available reports. Only 1 report can
be created at a time. The report will be displayed in PDF format and can be printed, if

needed.

Note: All State reports, except the CTAP Contract Report, are run against a reporting
database; therefore, the reports will print data that was updated as of the previous day.

IF user selects the following...

THEN the following will be displayed...

All Farms Initiated but not
Enrolled

all farms that have been initiated, but have not been
enrolled in the county selected on the State Report
Selection Screen.

All Farms Enrolled but not
Approved

all farms that have an enrollment date entered, but have
not been approved in the county selected on the State
Report Selection Screen.

All Approved Farms

all approved farms in the county selected on the State
Report Selection Screen.

All Cancelled Farms

all farms that have been canceled by a County Office
user or by farm maintenance changes in the county
selected on the State Report Selection Screen.

Farms With Base Acres Greater
Than Zero Without An Active
CCC-957

all farms that have base acres greater than zero in farm
maintenance, but do not have an initiated CCC-957 in
the county selected on the State Report Selection
Screen.

State Summary Report

a summary count of CCC-957’s that are initiated,
enrolled, approved, and canceled for each county in the
State.

Producers Whose Signature is
missing from Contract

all farms that are missing producer signatures in the
county selected on the State Report Selection Screen.

All Farms With Cash Rent
Certification Signature Type

all farms that have 1 or more producers with a cash rent
certification signature type in the county selected on the
State Report Selection Screen.

Farms Initiated But Do Not Have
Shares Equal to 100 Percent

all farms that do not have 100 percent of shares
designated in the county selected on the State Report
Selection Screen.

Farms with less than 100 Percent
cropland certified

all farms that have an active CCC-957, but do not have
100 percent of cropland certified on FSA-578 in the
county selected on the State Report Selection Screen.

County Summary Report

a summary count of eligible farms and CCC-957’s that
are initiated, enrolled, and approved in the county
selected on the State Report Selection Screen.
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Page 10-74



583

8-7-14

Nationwide Customer Service

A Requesting Access

New State Office users shall request access to CTAP Nationwide Customer Service
according to the following:

provide the National Office with all State employees who are to have access, and include
the following:

e State name
e employee’s legal first and last name
e employee’s USDA eAuthentication user 1D

FAX information to 202-720-0051, Attn: Neeru Gulati

Note: Include on the FAX that the request is for CTAP State Office user Nationwide
Customer Service access.

contact PECD, Program Delivery Branch at 202-720-3464 with any questions or
concerns.

Note: Additional employees can be added at any time by requesting access according to this

subparagraph. If the employee already has access according to subparagraph C, no
additional access request is needed.

To access Nationwide Customer Service, under “Sign-Up”, CLICK “Nationwide Customer
Service”. The National Selection Screen will be displayed.
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Par. 583
583  Nationwide Customer Service (Continued)

B National Selection Screen

The following is an example of the National Selection Screen.

USDA sitea states Depatment ot agrcutse Direct and Counter-Cyclical Program (DCP) &
sl Farm Service Agency Average Crop Revenue Election (ACRE)

DCP-ACRE Home  About FSA Help Contact Us Exit DCP-ACRE Logout of eAutl

State: i
county:[ ¥
A Year: v

DCPSignUp0é
Last Modified: 3/24/2009 Back Te Top ~

DCP-ACRE Herma | Adrmin Manu | FSA Inkernat | FSA Intranat | USDA, gow
Site Map [Policies and Links |FOLA |Accassibility Statarnant |Privacy [Hen-Digeimination |Information Quality JUSA gov |Whits Hou

C Accessing Nationwide Customer Service

State Office users who request access according to subparagraph A, shall access Nationwide
Customer Service according tgparagraph 567]
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A Overview

State Office administrate access for CTAP contracts is the same as State Office administrative
access for DCP and ACRE. No action will be required for employees who currently have
access for DCP and ACRE to access CTAP contracts. 1-DCP, paragraph 403 provides
instructions for requesting State Office web-based DCP administrative access for new
requests. State Office users who are granted administrative access will be able to update
signature and enrollment dates that are later than the signature and enrollment date deadline.

Welcome Screen

When a State Office user with web-based DCP/ACRE/CTAP administrative access logs in,
the following screen will be displayed.

USIDA usites states Depatment of Agricumre Direct and Counter-Cyclical Program (DCP) &
Sl Farm Service Agency Average Crop Revenue Election (ACRE)

DCP-ACRE Home  About FEA Help Contact Us Exit DCP-ACRE  Logout of eAutl

DCP-ACRE Program

Welcome State User

Waive Application

P

DCPSignUple
Lagt Modified: 3/24/2009 Back Te Tep =

DCP-ACRE Home | Admin Menu | F8A Internet | FSA Intranet | USDéA gow
Site Map |Policies and Links |FOLA Jaccessibility Statemment |Privacy |Hon-Discrimination |Information Quality |USA. gov |'White Hou

CLICK “Waive Application” to enter the administrative option.
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Par. 584
584  State Office Administrative Access (Continued)

C State Admin Waiving Application National Selection Screen
After users CLICK “Waive Application”, the State Admin Waiving Application National
Selection Screen will be displayed. From the drop-down lists, select the State, county, and
year of CCC-957 to be updated.

Note: State Office administrative access users will only be able to update CCC-957’s within

their State.
USDA unites states Deparment ot Agrcure Direct and Counter-Cyclical Program (DCP) &
sl Farm Service Agency Average Crop Revenue Election (ACRE)

DCP Menu State Admin Waiving Application National Selection

Aoty
Sign-Up State: M
Counby: | »
Year: d

DCP-ACRE Home | Admin Menu | FBA Internet | FSA Intranet | USDA govw
Site Map |Policies and Links |FOLA |Accessibility Statement |Privacy |Hon-Discrimination |Information Quality |USA gov |White Hou

D Search by Producer or Farm Screen
The functionality of the Search by Producer or Farm Screen in the State Office administrative

access is the same as CCC-957’s being loaded in the home county. Seqparagraph 5531 After
a farm has been selected, the Select Producer(s) — Contract Details Screen will be displayed.
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584  State Office Administrative Access (Continued)

E Select Producer(s) — Contract Details Screen

585-599

600-649

8-7-14

The functionality of the Select Producer(s) — Contract Details Screen in the State Office
administrative access is the same as CCC-957’s being loaded in the home county. See
[paragraph 556] One of the following screens will be displayed based on the actions taken on
the Select Producer(s) — Contract Details Screen:

e Assign Producer Shares / Payment Selections Screen
e Consolidated By Producer Screen
e Consolidated By Crop Screen.

Assign Producer Shares / Payment Selections Screen

The functionality of the Assign Producer Shares / Payment Selections Screen in the State
Office administrative access is the same as CCC-957’s being loaded in the home county. See

[paragraph 5571

Consolidated By Producer Screen

The functionality of the Consolidated By Producer Screen in the State Office administrative
access is the same as CCC-957’s being loaded in the home county, except the signature and
enrollment date can be later than the signup deadline. Sedparagraph 5581

Consolidated By Crop Screen
The functionality of the Consolidated By Crop Screen in the State Office administrative

access is the same as CCC-957’s being loaded in the home county, except the signature and
enrollment date can be later than the signup deadline. See[paragraph 5591

State Office Action

State Offices that update CCC-957’s through the State Office administrative access must
immediately notify the County Office of actions that were taken on CCC-957.

(Reserved)
Part 11 (Reserved)

(Reserved)
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Par. 650
Part 12 CTAP Payment Provisions

Section 1  (Reserved)

650-699 (Reserved)
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Par. 721
Section 2—Processing CTAP Payments

700-720 (Reserved)

721 CTAP Payment Reports

A Displaying or Printing CTAP Payment Reports

CTAP Payment Reports are available to provide information about each payment or
nonpayment. Most of the payment reports have information that is common between
program areas so information about those reports will be in 9-CM. The Estimated Calculated
Payment Report has program-specific data so information for that report will be in
[paragrapii 7221

The Estimated Calculated Payment Report information is available according to the
following table.

Report Name Type of Data Reference

Estimated Calculated Payment Report Live [Paragraph 722

Note: See 9-CM, paragraph 52 for complete instructions on accessing the Common
Payment Reports System.
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AP Estimated Caicuiated Payment Report

Introduction

The Estimated Calculated Payment Report is a report that provides a summarized estimated
calculated payment amount for a producer based on data currently loaded in the CTAP

application.

Reviewing the Estimated Calculated Payment Report

County Offices shall access the Estimated Calculated Payment Report process to view or
print the calculated payment information for the farm or producers on the farm.

Accessing the Estimated Calculated Payment Report

Access the Estimated Calculated Payment Report according to 9-CM, paragraph 52.

Estimated Calculated Payment Report Description

The following information will be displayed or printed on the Estimated Calculated Payment

Report.

Field

Description

Program Year

Year associated with CCC-957 that was filed by the producer.

Program Name

“Cotton Transition Assistance Program”.

State

State as selected.

County County as selected.
Farm Number Farm number from CCC-957.
Date Date the Estimated Calculated Payment Report was printed.

Approved Contract

Indicator or “Y” or “N” provides whether CCC-957 is approved or
not approved.

Cropland Reported

Indicator or “Y” or “N” provides whether all cropland has been
reported and certified or not reported and/or certified.

Crop “UPCN”.
Payment Acres Payment acres for upland cotton from CCC-957.
Payment Yield Payment yield for upland cotton from CCC-957.

Producer Share

Producer share of upland cotton from CCC-957.

Payment Rate

Payment rate for upland cotton.

Calculated
Payment

Calculated payment for upland cotton, which is the result of
multiplying the following:

payment acres, times
payment yield, times
producer share, times
payment rate.

1-CTAP Amend. 1
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Forms

Reports, Forms, Abbreviations, and Redelegations of Authority

This table lists all forms referenced in this handbook.

ExXhibitT

Display
Number Title Reference| Reference
AD-1026 Highly Erodible Land Conservation (HELC) and 7,352, 429
Wetland Conservation (WC) Certification
AD-1153 Application for Long-Term Contracted Assistance 427
Through the Program
AD-2047 Customer Data Worksheet Request for SCIMS 332
Record Change (For Internal Use Only)
CCC-505 Voluntary Permanent Direct and Counter-Cyclical Parts 1, 2, 6, 7,
(02-05-09) |Program (DCP) Base Acres Reduction [EX_19
CCC-505 Voluntary Permanent Base Acres Reduction Parts 1, 2, 6, 7,
(02-21-12) [EX_19]
CCC-505 Voluntary Permanent Base Acres Reduction Parts 1, 2, 6, 7,
(01-22-13) [EX. 19
CCC-505 Voluntary Permanent Base Acres Reduction 66 Parts 1, 2, 6, 7,
(06-23-14) [EX_19]
CCC-510 Cash Rent Certification Statement [EX_14] 352, 394, 402
CCC-770 Cotton Transition Assistance Program Contract [EX 1T 353
CTAP Checklist
CCC-770 Eligibility Checklist [EX_17]
Eligibility
CCC-855 Emergency Assistance for Livestock, Honey Bees, [EX._14]
and Farm-Raised Fish Program (ELAP) and
Livestock Forage Disaster Program (FLP) Lease
Agreement Certification Statement
CCC-902 Continuation Sheet for Leased or Owned Land 7,352
Continuation
CCC-902E |Farm Operating Plan for Entity 2009 and 7,352
Subsequent Program Years
CCC-9021 |Farm Operating Plan for Individual 2009 and 7,352
Subsequent Program Years
CCC-903 Worksheet for Payment Eligibility and Payment 352
Limitation Determinations

8-7-14
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Reports, Forms, Abbreviations, and Redelegations of Authority (Continued)

Forms (Continued)

Exhibit 1

Display
Number Title Reference| Reference
CCC-920 Grassland Reserve Program Contract 66, 427
CCC-941 Average Adjusted Gross Income (AGI) 7,352
Certification and Consent to Disclosure of Tax
Information
CCC-957 Cotton Transition Assistance Program (CTAP) 332 Text[EX—2) 14,
Application 17
CRP-1 Conservation Reserve Program Contract 9, 65-67, 331,
425-427 [EX2]
CRP-2 Conservation Reserve Program Worksheet 427
CRP-2C Conservation Reserve Program Worksheet (for 427
Continuous Signup)
CRP-15 Agreement for Reduction of Bases, Allotments and 67,331, 425
Quotas
FSA-155 Request for Farm Reconstitution 333, 398
FSA-156-EZ | Abbreviated 156 Farm Record and Tract Listing 426, 4217,
[EX 19
FSA-325 Application for Payment of Amounts Due Persons 400
Who Have Died, Disappeared, or Have Been
Declared Incompetent
FSA-578 Report of Acreage Text[EX_IT]
FSA-911 Wetland Reserve Program Projected Base Acre [EX. 19 426
Reduction Worksheet
Abbreviations Not Listed in 1-CM
The following abbreviations are not listed in 1-CM.
Approved
Abbreviations Term Reference
ARC Agricultural Risk Coverage Parts 1, 2, 6, 7,[EX_ 2] 14
CTAP Cotton Transition Assistance Program Text[EX 2, 4, 14, 17
EIN employer ID number 561
ERSR Electronic Repository of Security Request 403
OIP Office Information Profiles 403

8-7-14
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Exhibit 1
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued)

Abbreviations Not Listed in 1-CM (Continued)

Approved
Abbreviations Term Reference
00 owner/operator 399, 558, 565, 568,
[EX 2, 17
OP operator Text[EX 2] 14
oT other producer 333, 357, 394, 397, 558,
560, 565, 568, [EX_1T]
ow owner Text[EX 2]
PLC Price Loss Coverage Parts 1, 2, 6, 7,[EX- 2] 14
STAX Stacked Income Protection Plan 1, 10, 394, 552

Redelegations of Authority

COC may redelegate authority to approve CCC-505’s and CCC-957’s, to CED, in routine cases.
Redelegation shall be documented in COC minutes.
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Exhibit 2
Definitions of Terms Used in This Handbook

Approved Status

Approved status means CCC-957 with:

e producer signatures for all shares
e an enrollment date entered in the system
e a COC approval date entered in the system.

Base Acre Payment

Base acre payment is a CTAP payment that is predicated on a farm’s upland cotton base acres.

Base Acres

[7 CFR 1412.3] “Base acres” means, with respect to a covered commodity on a farm, the
number of acres in effect on September 30, 2013, as defined in the regulations in

7 CFR part 1412, subpart B that were in effect on that date, subject to any reallocation,
adjustment, or reduction. Unless specifically stated otherwise, the term “base acres”
includes any generic base acres when P&CP to a covered commodity or are eligible
subsequently planted crop acreage.

Cash Lease

A cash lease provides for only a guaranteed sum, certain cash payment, or a fixed quantity of the
crop.

Contract or Application Period

Contract or application period means the compliance period specified for the contract or
application for the particular program year, as designated on the contract or application.
References to the “contract” or “application” period refer to the compliance period for the
particular program year. The compliance periods for the each program year is October 1 through
September 30. For example, for the 2014 contract or application (and therefore for the 2014
program), the period that begins on October 1, 2013, and ends on September 30, 2014.

Contract or Application Year

Contract or application year means the particular year of the particular contract or application
based on the compliance period for the contract or application. The compliance year will run
from October 1 to the following September 30 and will have the same name as the corresponding
FY. For example, the 2014 contract year will be October 1, 2013, through September 30, 2014,
and that year will also be considered the 2014 crop year.
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Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Contracts or Applications

Contracts or applications are CCC-approved standard, uniform forms and appendixes specified
by CCC that constitute the agreement for participation in CTAP or ARC/PLC.

Corn

Corn means field corn or sterile high-sugar corn. Popcorn, corn nuts, blue corn, sweet corn, and
corn varieties grown for decoration uses are not corn.

Covered Commodity

Covered commodity means wheat, oats, and barley (including wheat, oats, and barley used for
haying and grazing), corn, grain sorghum, long grain rice, medium grain rice, pulse crops,
soybeans, other oilseeds, and peanuts.

Crop Year
Crop year means the relevant contract or application year. For example, the 2014 crop year is
the year that runs from October 1, 2013, through September 30, 2014, and references to
payments for that year refer to payments made under contracts or applications with the
compliance year that runs during those dates.

Cropland
Cropland is land that COC determines meets 1 of the following conditions:

e currently being tilled for the production of a crop for harvest

Note: Land that is seeded by drilling broadcast or other no-till planting practices shall be
considered tilled.

e not currently tilled, but it can be established that this land has been tilled in a prior year and
is suitable for crop production

e currently devoted to a 1-row or 2-row shelter belt planting, orchard, or vineyard

e in terraces that were cropped in the past, even though they are no longer capable of being
cropped
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Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Cropland (Continued)

e in sod waterways or filter strips planted to a perennial cover or is preserved as cropland
according to 7 CFR Part 1410

e land that has newly been broken out for purposes of being planted to a crop that the producer
intends to, and is capable of, carrying through to harvest, using tillage and cultural practice
that are consistent with normal practice in the area; provided further that, in the event that
these practices are not used other than for reasons beyond the producer’s control, the
cropland determination shall be void retroactive to the time at which the land was broken out.

CRP Contract Expiration

CRP contract expiration is land that is no longer enrolled in CRP under the applicable contract
because the CRP contract period has expired.

DCP Cropland
DCP cropland is as defined in 7 CFR Part 718 and 10-CM.
Deputy Administrator

Deputy Administrator means the person who holds the position of DAFP for FSA.

Developed

Developed means:

e land that has been approved by the local Government for uses other than commercial
agricultural uses

e construction activity that has begun to install any aspect of the development, such as utilities
or roadways.

Dry Peas

Dry peas means Austrian, wrinkled seed, yellow, Umatilla, and green peas, excluding peas
grown for the fresh, canning, or frozen markets or similar markets.
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Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Enrolled Status
Enrolled status means a contract with:

e producer signatures for all shares
e an enrollment date entered in the system
e no COC approval date entered in the system.

Excess Base Acres

Excess base acres are the number of base acres, including upland cotton and generic base acres,
that exceed the farm’s total DCP cropland.

Extra Long Staple Cotton

Extra long staple cotton is cotton that is other than upland cotton and both of the following:

e produced from pure strain varieties of the Barbadense species or any hybrid of the species, or
other similar types of extra long staple cotton, designated by the Secretary, having
characteristics needed for various end uses for which United States upland cotton is not
suitable and grown in irrigated cotton-growing regions of the United States designated by the
Secretary or other areas designated by the Secretary as suitable for the production of the
varieties or types

e ginned on a roller-type gin or, if authorized by the Secretary, ginned on another type gin for
experimental purposes.

Farm

Farm means a tract, or tracts, of land that are considered to be a separate operation with the same
0O0.

Home County

Home county means administrative county in the web-based environment.
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Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Initiated Status

Initiated status is an application or contract that has been started in the automated system, but
does not have either of the following:

e shares with producer signatures totaling 100 percent
e an enrollment or application date entered in the system.

Landlord
A landlord is someone who rents or leases farmland to another.
Marketing Year

A marketing year is the 12-month period beginning the calendar year the crop is normally
harvested as follows:

e Darley, oats, and wheat - June 1 through May 31
e canola, dry edible peas, flaxseed, lentils, and rapeseed - July 1 through June 30
e upland cotton, peanuts, and rice - August 1 through July 31

e corn, crambe, grain sorghum, mustard, safflower, sesame, soybeans, sunflowers, and
chickpeas - September 1 through August 31.

Medium Grain Rice

Medium grain rice includes short grain rice.

Nonagricultural Commercial or Industrial Use

Nonagricultural commercial or industrial use is land that is no longer suitable for producing
annual or perennial crops, including conserving uses, or forestry products.

Nonbase Acres

Nonbase acres are the number of DCP cropland acres on the farm minus the total number of base
acres on the farm.
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Exhibit 2

Definitions of Terms Used in This Handbook (Continued)

Normal Planting Period

Normal planting period is a period during which the crop is normally planted in the area with the
expectation of producing a normal crop.

Oilseeds

Oilseeds are acreage of soybeans, sunflower seed, rapeseed, canola, crambe, safflower, flaxseed,
mustard seed, sesame, or other oilseeds designated by CCC.

Operator (OP)

OP means an individual, entity, or joint operation in general control of the farming operations on
the farm during the current year as determined by COC.

Other Oilseeds

Other oilseeds is a crop of sunflower seed (oil and confectionary), rapeseed, canola, crambe,
safflower, flaxseed, mustard seed, sesame, or, if designated by the Secretary, another oilseed.

Owner (OW)
OW means individual, entity, or joint operation that has legal ownership of farmland.
Participant

A participant is someone who applies, participates in, or receives payments or benefits in any
program.

Pasture

Pasture is land that is used to, or has the potential to, produce food for grazing animals.
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Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Payment Acres
[7 CFR 1412.3] “Payment acres” mean:
(1) For the purpose of ARC-CO and PLC, subject to planting flexibility provisions as
specified § 1412.46, the payment acres for each covered commodity on a farm will be equal
to 85 percent of the base acres for the covered commodity on the farm.
(2) For the purpose of ARC-IC, subject to planting flexibility provisions as specified in
§ 1412.46, the payment acres for a farm will be equal to 65 percent of the base acres for all
of the covered commodities on the farm.
(3) For the purpose of CTAP under subpart H of this part, the payment acres for a farm
are the base acres of upland cotton in effect on a farm on September 30, 2013, subject to
any adjustment or reduction under this part.

Payment Yield
[7 CFR 1412.3] “Payment yield” means for a farm for—
(1) A covered commodity, the yield established under subpart C of this part; and

(2) Upland cotton, the direct payment yield for upland cotton for the farm as of
September 30, 2013.

Planted and Considered Planted (P&CP)

P&CP means, with respect to an acreage amount, the sum of the planted and prevented planted
acres approved by COC on the farm for a crop.

Prevented Planting

Prevented planting is the inability to plant crop acreage with proper equipment during the
established planting period for the crop.

Producer
Producer means an OW, OP, landlord, tenant, or sharecropper who shares in the risk of

producing a crop and is entitled to share in the crop available for marketing from the farm, or
would have shared had the crop been produced. A producer includes a grower of hybrid seed.
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Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Pulse Crops

Pulse crops mean dry peas, lentils, small chickpeas (Desi Garbanzo beans), and large chickpeas
(Kabuli Garbanzo beans).

Rice

Rice is rice excluding sweet, glutinous, or candy rice, such as Mochi Gomi.
Share Lease

A share lease contains provisions that require any of the following:

e payment of rent based on the amount of crop produced
e proceeds derived from the crop
e interest the producer would have had if the crop had been produced.

Sharecropper

Sharecropper is an individual who performs work in connection with the production of a crop
under the supervision of OP and who receives a share for his or her labor.

Skip-Row or Strip-Crop Planting

Skip-row or strip-crop planting is a cultural practice in which strips or rows of the crop are
alternated with strips or rows of idle land or another crop.

Supportive and Necessary Contractual Documents

Supportive and necessary contractual documents are those documents including, but not limited
to, those items substantiating the CTAP application, such as leases, deeds, signatures of
applicants, OW’s, OP’s, and other tenant signatures when and where applicable.

Tenant
Tenant is someone, other than a sharecropper, who does either of the following:

e rents land from another in consideration of the payment of a specified amount of cash or
amount of a commodity

e rents land from another in consideration of the payment of a share of the crops or proceeds.
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Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Tract

Tract is a unit of contiguous land, under 1 ownership, which is operated as a farm or part of a
farm.

Upland Cotton
Upland cotton means cotton that is produced in the United States from other than pure strain
varieties of the Barbadense species, any hybrid thereof, or any other variety of cotton in which
1 or more of these varieties predominate. In other words, any cotton that is not extra long staple
cotton. For program purposes, brown lint cotton is considered upland cotton.

User

User means county FSA employees with level 2 eAuthentication access and State Office
administrative users, except where specifically noted.

Voluntarily Terminated

Voluntarily terminated is the termination of CRP-1 when either of the following apply:

e request for termination by applicable participants
e death of CRP participants with no succession to CRP-1.

Important:  Termination of CRP-1 for any other reason, including the following, is not a
voluntary termination:

e violation of CRP-1
e sale of land enrolled in CRP.

WRP Acres

WRP acres are DCP cropland acres on the farm enrolled in WRP administered by NRCS
according to 16 U.S.C. 3837, et. seq.
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Screen Index

The following screens are displayed in this handbook.

Exnibit3

Screen Number Screen Name Reference
Approve Contracts Screen 562
Assign Producer Shares / Payment Selections Screen 557
Cancel Contract by Farm Screen 569
CCC Representative Electronic Approval Screen 563
Consolidated By Crop Screen 559
Consolidated By Producer Screen 558
CTAP Login Screen 551
National Selection Screen 567, 583
Producer Payment Selection Screen 565
Producer Violation(s) Screen 564
Reports Screen 566
SCIMS Customer Search Screen 554
Search by Producer or Farm Screen 553, 567
Select Contract — Farm Search — Farm Selection Screen 555
Select Producer(s) — Contract Details Screen 556
State Admin Waiving Application National Selection Screen |584
State Report Selection Screen 581
State Reports Screen 582
State User Home Page 580
State-County and Year Selection Screen 552
Update Signatures Screen 568
USDA eAuthentication Login Screen 551
USDA eAuthentication Warning Screen 551
Welcome Screen 584
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Cotton Transition Assistance Program (CTAP) Fact Sheet

The following is an example of the CTAP Fact Sheet.

USDA
a
UNITED STATES DEPARTMENT OF AGRICULTURE
FARM SERVICE AGENCY

2014 Farm Bill

FACT SHEET

August 2014

Cotton Transition Assistance Program (CTAP)

BACKGROUND

CTAP. created by the 2014 Farm Bill. provides
interim payments to cotton producers during the
2014 crop vear until the Stacked Income Protection
Plan (STAX), a new insurance product also

created by the legislation, becomes available.
CTAP is only authorized for the 2014 crop vear,
but extends for the 2015 crop vyear in counties
where the new STAX may not be available.

While CTAP is administered by the Farm Service
Agency (FSA). STAX will be administered by
the USDA’s Risk Management Agency (RMA).
Information on STAX can be found on the RMA
website at www.rma.usda.gov.

For crop years 2014 and 2015, CTAP is based on
a farm’s 2013 adjusted cotton base acres effective
under the 2008 Farm Bill, as of Sept. 30, 2013.

With respect to a farm’s effective 2013 cotton base
acres, as adjusted. CTAP payments will be issued
to 2014 producers who apply and who meet all
eligibility requirements. Payments also will be
made available to eligible 2015 producers who
apply and meet all eligibility requirements and
whose farms are located in counties where STAX
may not be available.

Under CTAP, there is no requirement that
producers plant cotton in order to be eligible for
pavment: however. eligible producers must have
adequate share in enough cropland acres to cover
their claimed interest in cotton base acres on form
CCC-957.

ELIGIBILITY REQUIREMENTS

To be eligible for CTAP, owners, operators,
landlords, tenants and sharecroppers must apply
and designate their share bv signing form
CCC-957. A producer signing form CCC-957
acknowledges and agrees to:

»  Comply with highly erodible land conservation
and wetland conservation requirements on all
their land;

+  Comply with average adjusted gross income
limitation provisions;

»  Meet requirements considered actively
engaged in farming;:

+ Devote acreage equal to the cotton base
acreage to an agricultural or conserving use:

+  Effectively control noxious weeds on the farm
according to sound agricultural practices:

+ File an acreage report with respect to all crops
and all cropland on the farm:

+ Notify FSA when there is a transfer of or
change of interest of a producer.

CTAP APPLICATION PERIOD

For crop year 2014, the application period to enroll
begins Aug. 11, 2014 and runs through Oct. 7,
2014.

For crop year 2013, the application period will
begin after Oct. 1, 2014, and end July 31, 2015.

MAXIMUM PAYMENT AMOUNTS

CTAP payments in each of the 2014 and 2015
program years are limited to $40,000 per person
or entity. The limitation 1s applied by attributing
both the amounts reccived directly by entitics and
persons and indirect amounts received through
entitics. CTAP applications approved before Oct. 1
are subject to congressionallv mandated automatic
reductions of 7.2 percent for the 2014 crop vear.
Applications approved after Oct. 1 will be reduced
the required 7.3 percent for the 2015 crop year.
The Budget Control Act of 2011 requires USDA to
implement these reductions to program pavments.

ADJUSTED GROSS INCOME(AGI)

Persons or legal entitics whose average adjusted
gross income exceeds $900,000 are not eligible for
CTAP payments. The vears used to calculate AGI
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Cotton Transition Assistance Program (CTAP) Fact Sheet (Continued)

FACT SHEET
CTAP

August 2014

for 2014 CTAP are the 2010, 2011 and 2012 tax
years. For 2015 CTAP, the years used to caleulate
AGI are the 2011, 2012 and 2013 fax years.

CTAP PAYMENTS

CTAP payments for crop year 2014 will be 1ssued
to chigible cotton producers satisfying all program
and payment eligibility requirements on or after
Oct. 1, 2014, CTAP payments for crop year 2015
will be ssued on or afier Oct. 1, 2015,

For crop year 2014, CTAP payments arc caleulated
by multiplying:

» 60 percent of the farm’s upland cotton base
acres {generic base) times;

«  The farm’s direct payment vield for upland
cotton times,

o $0.09 times;

«  The producer’s share on the approved
application.

The following is an example for a 2014 CTAP
pavment:

100 upland cotton base acres x 60 percent = 60.0
payment acres

60.0 payment acres x 750 Ib. direct pavment vield
% .09 = $4,050

For crop year 20153, in countics where STAX is
not available, CTAP payments are calculated by
multiplying:

»  36.5 percent of the farm’s upland cotton base
acres (generic base) times;

s The farm’s direet yield for upland cotton times;

= $0.09 times,
«  The producer’s share on the approved
application.

The {following 1s an example for 2015 CTAP pay-
ment in a county for which STAX is not available:

160 upland cotion base acres x 36.5 percent = 36.5
payment acres

36.5 payment acres x 730 Ib. direct pavment vield
x .00 = $2,463.75

Page 2

CTAP payments are nol based on producers’
current plantings of cotton acres, but instead are
calculated using the base acres and the direct
payment vield of upland cotton established on the
farm.

PLANTING FLEXIBILITY PROVISIONS

CTAP payment acres (upland cotton base acres)
are not impacted by cropland that is planted to firuit
and vegetables (FAV's) and wild rice.

FOR MORE INFORMATION

Further information on CTAP is available at local
FSA offices or on FSA”s website at www.fsa. usda.

oV,

The U.S. Department of Agriculture (USDA} profibits
discrimination in all of its programs and activities on
the basis of race, coloy, national origin, age, disabil-

ity, and where applicable, sex, marital status. familial
status, pavental status, religion, sexual orientation, po-
litical beliefs, genetic information, veprisal, or because
all or part of an individual k income is derived from any
public assistance program. (Not all prohibited bases
apply lo alf progreams.) Persons with disabifities who re-
quire alternative means for commurication of progran:
information (Braille, luvee pring, audiotape, etc.) should
contact LSDA s TARGET Center al (202) 720-2600
{voice and TDD).

To file a complaint of discriminaiion, write to USDA, As-
sistant Secretary for Civil Rights, Office of the Assistant
Secretary for Civil Rights, 1400 Independence Averie,
S.W., Stop 8410, Washington, DC 20250-9410, or call
toll-free at (866) 632-0902 (English) or (800) 877-8339
(TDD) or (866) 377-8642 (English Federai-relay) or
(800) 843-6136 (Spanish Federal-relay).

USDA is an equal opportunity provider and employer
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Exhibit 14
(Par. 352, 394)
510, Cash Rent Certification Statement

Introduction

Any document that collects data from a producer, regardless of whether the producer’s signature
is required, is subject to the Privacy Act and Information Collection Procedures, including
clearance of these documents by the following offices:

e National Office program area
e MSD, Forms, Graphics, and Records Section
e OMB.

No State or County Office-developed form, worksheet, or other document will be used to collect
information from producers for CTAP or the ARC/PLC Program unless it is approved by the
National Office Risk and Production Program Manager before use.

Completing CCC-510

Important: CCC-510 with a form date of:

“05-10-07” or earlier is invalid for use for 2009 and subsequent crop years
“03-10-09” is usable for 2009 DCP (but not ACRE) only

“04-22-09” is usable for DCP or ACRE for 2009 and subsequent crop years
“07-25-14".

CCC-510 is valid for only 1 contract year.

Producers who cash rent land can provide County Offices with CCC-510 if the provisions of
[paragrapii394mbout using CCC-510 can be met. County Offices will:

e not use any other locally developed CCC-510’s

e complete items 1 through 3 and reproduce CCC-510 locally for use by producers
e not complete items 4 through 12.

Notes: This information must be completed by the producer and must not be filled by
County Offices under any circumstance.

If CCC-855 is already on file for a producer and that completed CCC-510 with
signatures of lessee and lessor contains enough information for FSA to verify the
lessee’s interest as a producer on the same year of the CTAP application, CCC-855 is
permitted to be used to verify lease terms for the same program.

1-CTAP Amend. 1 Page 1



Exhibit 14
(Par. 352, 394)
CCC-510, Cash Rent Certification Statement (Continued)
B Completing CCC-510 (Continued)

Complete CCC-510 according to this table.

Item Instruction
The following items can be pre-filled by the County Office before CCC-510 is locally
reproduced.
1 Enter the State name where the farm is administratively located.
Enter the county name where the farm is administratively located.
3 Enter the applicable contract period.
The following items shall be completed by the OP or tenant (lessee). County Offices are
authorized to provide the producer with the farm number for the applicable farm; however,
CCC-510 must be completed by the lessee producer.
Print the name of the OP/tenant (lessee).
Print the name of the landowner or landlord who is leasing the acreage to the lessee.
Enter the farm number for the applicable farm.
Enter the number of acres being leased by the lessee.
Enter the beginning date for the lease.
9 Enter the date that the lease expires.
10 | Enter information about the terms (such as cash) of the lease.
11A | The lessee or representative shall sign.
11B | If:

N

O|N[(o|o B~

o the lessee signing is not signing in the representative capacity, leave blank

¢ anyone other than the lessee is signing in a representative capacity, enter the title or
relationship to the lessee.
11C | Enter the date signed.

C Forms Accepted Before Issuing CCC-510

If the producer provided a statement before issuing CCC-510, that statement can be accepted if
all of the following apply:

e the producer meets the requirements of paragraptr 394jabout using CCC-510

e adequate information has been provided on the statement to allow COC to make an informed
determination about approving CCC-957

e statement was provided by the lessee.

If the producer’s statement instead of CCC-510 does not meet these requirements, CCC-957
must not be approved. CCC-510 is required.
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Exhibit 14
(Par. 352, 394)
CCC-510, Cash Rent Certification Statement (Continued)
D Example of CCC-510

The following is an example of CCC-510.

This form is available electronically.

CCC-510 U.S. DEPARTMENT OF AGRICULTURE 1. State
(07-25-14) Commodity Credit Corporation
2. County
CASH RENT

CERTIFICATION STATEMENT

3. Contract Period

NOTE: The following statement is made in accordance with the Privacy Act of 1974 (5 USC 552a — as amended). The authority for requesting the
information identified on this form is 7 CFR Part 1412, the Commodity Credit Corporation Charter Act (15 U.S.C. 714 et seq.), and the Agricultural
Act of 2014 (Pub. L. 113-79). The information will be used to determine eligibility for program benefits for those producers who provide certification
of the cash rent land provisions of their cash lease in lieu of providing the actual cash lease. The information collected on this form may be
disclosed to other Federal, State, Local government agencies, Tribal agencies, and nongovernmental entities that have been authorized access to
the information by statute or regulation and/or as described in applicable Routine Uses identified in the System of Records Notice for USDA/FSA-2,
Farm Records File (Automated). Providing the requested information is voluntary. However, failure to furnish the requested information will result in
a determination of ineligibility for program benefits.

This information collection is exempted from the Paperwork Reduction Act as specified in the Agricultural Act of 2014 (Pub. L. 113-79, Title I,
Subtitle F, Administration). The provisions of criminal and civil fraud, privacy, and other statutes may be applicable to the information
provided. RETURN THIS COMPLETED FORM TO YOUR COUNTY FSA OFFICE.

PART A — CASH RENT INFORMATION AND CERTIFICATION STATEMENT
4. Operator/Tenant (Lessee) (Print):

5. Landowner/Landlord (Lessor) (Print):

6. FSA Farm Number 7. Number of Acres Leased 8. Lease Commenced on: 9. Lease Expires on:

10. Terms of the Lease Agreement

I certify that I am a cash rent lessee, based on the definitions specified below, with the lessor identified above for the specified farm and
that all information entered on this certification is true and correct. Further, I cash leased this farm in the previous fiscal year and 1
understand that if documentation or information is later produced that contradicts this certification, any application or contract for the
applicable year could be subject to termination and any payments issued deemed unearned.

11A. Signature of Lessee (By) 11B. Title/Relationship of the Individual Signing in a 11C. Date (MM-DD-YYYY)
Representative Capacity

PART B — LEASE DEFINITIONS

The terms of the lease agreement between the lessee and the lessor determine whether the lease is considered as a share-
rent or cash-rent arrangement. The following definitions are applicable.

Cash Lease - A lease will be considered a cash lease if the lease provides for only a guaranteed cash payment for a specified
amount, or a fixed quantity of the crop (for example, cash, pounds, or bushels per acre). If the lease provides for the greater of
a determinable guaranteed amount or determinable share of the crop or crop proceeds, such agreement will be considered a
cash lease. The leasing of grazing or haying privileges is not considered cash leasing.

Share Lease — A lease will be considered a share lease if the lease contains provisions that require the payment of rent on the
basis of the amount of crop produced or the proceeds derived from the crop, of the interest such producer, would have had if
the crop had been produced, or combination thereof.

The U.S. Department of Agriculture (USDA) prohibits discrimination against its customers, employees, and applicants for employment on the bases of race, color, national origin, age, disability, sex, gender identity,
religion, reprisal, and where applicable, political befiefs, marital status, famifial or parental status, sexual orientation, or afl or part of an individual’'s income is derived from any public assistance program, or
protected genetic information in employment or in any program or activity conducted or funded by the Department. (Not all prohibited bases will apply to all programs and/or employment activities.) Persons with
disabilities, who wish to file a program complaint, write to the address below or if you require alternative means of communication for program information (e.q., Braille, large print, audiotape, etc.) please contact
USDA’s TARGET Center at (202) 720-2600 (voice and TDD). Individuals who are deaf, hard of hearing, or have speech disabilities and wish to file either an EEQ or program complaint, please contact USDA
through the Federal Relay Service at (800) 877-8339 or (800) 845-6136 (in Spanish).

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Comptaint Form, found onfine at hitp://www.ascr.usda.gov/complaint_filing_cust.htmi, or at any
USDA office, or call (866) 632-9992 to request the form. You may also write a letter containing aff of the information requested in the form. Send your completed complaint form or letter by mail to U.S. Department
of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-3410, by fax (202) 690-7442 or email at program.intake@usda.gov. USDA is an equal opportunity
provider and employer.
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Exhibit17
(Par. 353)
CCC-770 CTAP, Cotton Transition Assistance Program Contract Checklist
A Application Checklist

CCC-770 CTAP:

e shall be considered as a management tool to help address deficiencies indentified by a review
or spot check of whether program policies or procedures are being followed before issuing
various farm program payments

Note: CED’s and/or STC representatives may require additional CCC-770 CTAP’s if
deemed necessary.

e will be completed when SED, STC, DD, or CED determines that internal control deficiencies
exist

e does not negate STC, SED, State Office, DD, COC, CED, and County Office responsibility
for administering all provisions applicable to CTAP.

Reminder:  County Offices must ensure that eligibility has been updated according to
CCC-770 Eligibility before payments are issued to applicable producers.

B Maintaining CCC-770 CTAP

CCC-770 CTAP is applicable for the application period and contains items that must be verified
before issuing payments.

C Retention Period
All CCC-770 CTAP’s must be retained in the CTAP application folder with CCC-957, according
to 25-AS, Exhibit 33.6. If a new CCC-770 CTAP is initiated because of a revision to CCC-957,
the original CCC-770 CTAP will be retained, along with the revised CCC-770 CTAP.

Note: Because of several “Hold” litigations, no records are to be destroyed until further notice.
Records may be sent to approved FRC’s for archival.
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Exhibit 17
(Par. 353)

CCC-770 CTAP, Cotton Transition Assistance Program Contract Checklist (Continued)

D

8-7-14

County Office Action
County Offices must check (v') the “Yes” or “No” column for all questions on CCC-770 CTAP.
The County Office employee who completes an item on CCC-770 CTAP:

e is affirming that the applicable program provisions have, or have not, been met
e will sign and date CCC-770 CTAP.

Note: As an alternative, County Offices may opt to review all items after COC has approved
CCC-957.

Once a question in the applicable part of CCC-770 CTAP has been answered in a manner that
supports the approval of the applicable CCC-957, for items 5 through 10, the preparer shall sign
item 10.

Note: By signing as the preparer, the employee is not certifying that they have reviewed all
items in the applicable part of CCC-770 CTAP.

Additionally, County Offices shall:

initiate CCC-770 CTAP, if CCC-957 is revised, as follows:

e atany point during the contract period and CCC-770 CTAP was previously completed
for the farm

e as 1 of the first five CCC-957’s completed by that employee

e not enter the COC approval date in the automated system if any item on CCC-770 CTAP is
answered “No”

e ensure that the automated system is updated immediately by entering or removing the COC
approval date, as applicable, to ensure that payments are timely and are not issued in error

e see applicable handbook provisions as specified for additional information.

Reminder:  County Offices cannot rely solely on using CCC-770 CTAP for administering
CTAP. All program provisions must be met, not just the items included on
CCC-770 CTAP. CCC-770 CTAP is atool to assist with program
administration and includes the major areas where deficiencies have been
identified, but it is not, nor is it intended to be, inclusive of all CTAP
provisions.

1-CTAP Amend. 1 Page 2



Exhibit 17
(Par. 353)
CCC-770 CTAP, Cotton Transition Assistance Program Contract Checklist (Continued)
E CED Action
CED or their designated representative shall do the following:

e spot-check the first five CCC-770 CTAP’s completed by each FSA employee

e randomly spot-check a minimum of five CCC-770 CTAP’s for each FSA employee
participating, including STC and COC members.

When spot-checking information certified on CCC-770 CTAP, CED’s or their designated
representative will:

e review CCC-770 CTAP
e indicate whether or not they concur with the certification of items 5 through 10
e sign and date item 13

e reportto COC and the STC representative any CCC-770 CTAP in which CED does not
concur with the preparer’s determination.

F STC or Designee Spot Checks

STC or designee will spot-check a minimum of 5, not to exceed 10, CCC-770 CTAP’s
spot-checked by CED or designee in each Service Center.

STC or their designee will submit the results of the spot checks to SED.
When spot-checking information certified on CCC-770 CTAP, STC or their designee will:

e review CCC-770 CTAP
e indicate whether or not STC concurs with the certification of items 5 through 10
e sign and date item 14.
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Exhibit 17
(Par. 353)
CCC-770 CTAP, Cotton Transition Assistance Program Contract Checklist (Continued)

G National Report

SED’s will report the total number of the following to the National Office as of September 30 of
each FY:

CCC-770 CTAP’s completed

CCC-770 CTAP’s spot-checked by CED

CCC-770 CTAP’s spot-checked by STC or their designee
“Do Not Concur” signed by CED

“Do Not Concur” signed by STC or designee.

Submit the National Report, in the format provided by the National Office, no later than
October 31 each FY.
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CCC-770 CTAP, Cotton Transition Assistance Program Contract Checklist (Continued)
H Example of CCC-770 CTAP

The following is an example of CCC-770 CTAP.

Exhibit 17
(Par. 353)

This form is available electronically.

(08-08-14) Commedity Credit Corporation

COTTON TRANSISTION ASSISTANCE PROGRAM

CCC-770 CTAP U.s. DEPARTMENT OF AGRICULTURE 1. State Name 2. County Name

Other Reference

CONTRACT CHECKLIST
3. Crop Year 4. Farm Number
County Offices shall ensure that eligibility has been updated according to CCC-770
Eligibility before payments are issued for applicable producers.
Office Staff Actions: Handbook or YES | NO

5. Have all signatures, or other supporting documentation such as a cash lease or
cash rent certification statement, been obtained for all tenants and owners 1-CTAP, paragraph 352
associated with the farm?

6. Has signature authority been verified for all signatures on the CCC-9577 1-CM, Part 25

7. Was the application enrolled by the applicable deadline? 1-CTAP, paragraph 394

8. Have the division of payment provisions been satisfied for all producers sharing in 1-CTAFP, paragraphs
the base acres on the CCC-9577 352-358

9. Isthe CCC-957 signed, dated, and approved by the COC or an authorized

designee? 1-CTAF, paragraph 353

10. Does each producer sharing in the CTAP acres control enough effective DCP

cropland to support their share of the CTAP base acres on the CCC-9577? eE Aoy patEgmpa 408

11A.  Signature of Preparer Date 11B. Signature of Preparer Date

12C. Signature of Preparer Date 12D. Signature of Preparer Date

13. I concur/do not concur the above items have been verified and updated accordingly: [concur [ Do Not Concur
13A. CED Signature for Spot Check 13B. Date

14. I concur/do not concur the above items have been verified and updated accordingly: [Iconcur [1oo Not Concur
14A. DD Signature for Spot Check 14B. Date

The U.S. Department of Agricufture (USDA) prohibits discrimination against its customers, employees, and applicants for employment on the basis of race, color, natio.

income is derived from any public assistance program, or protected genetic information in employment or in any program or activity conducted or funded by the Depart;
prohibited bases will apply to all programs and/or employment activities.) Persons with disabilities, who wish to file a program complaint, write to the address below or
alfernative means of communication for program information (e.g., Braille, large prinf, audiotape, etc.) please contact USDA's TARGET Center af (202) 720-2600 (voic:
Individuals who are deaf, hard of hearing, or have speech disabilities and wish to file either an EEQ or program complaint, please contact USDA through the Federal R
(800) 877-8339 or (800) §45-6136 (in Spanish).

Ifyou wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at

disability, sex, gender identity, refligion, reprisal, and where applicable, political beliefs, marital status, famifial or parental stafus, sexual orienfation, or alf or pait of an individual's

http://iwww.ascr.usda.govicomplaint_filing_custhtml, or at any USDA office, or call (866) 632-9992 fo request the form. You may also write a fefter containing all of the

nal origin, age,

iment. (Not alf
if you require
e and TDD).
elay Service at

iy

information requested in the form. Send your complefed complaint form or letter by mail to U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Indep
Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or emaif at program.intake@usda.gov. USDA is an equal opportunity provider and employer.
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Exhibit 19
(Par. 426)

FSA-911, Wetland Reserve Program Projected Base Acre Reduction Worksheet

A Instructions for Completing FSA-911

Landowners shall use FSA-911 to determine whether a base reduction is required based on a
proposed number of DCP cropland acres being offered for enrollment in WRP.

Reminder:  County Offices will provide information to landowners with information needed

to complete FSA-911. Seesubparagrapir426 F for additional information.

Landowners should complete FSA-911 according to this table.

Item |

Action

Part A - Information About This Farm

Note: Landowners should obtain a copy of FSA-156-EZ to assist with completing FSA-911.

1

Enter “Cropland” acres for the farm from FSA-156-EZ.

Enter “DCP Cropland” acres for the farm from FSA-156-EZ.

Enter “Effective DCP Cropland” acres for the farm from FSA-156-EZ.

Enter “Double-Cropped” acres for the farm from FSA-156-EZ.

Enter “Total Base Acreage” for the farm from FSA-156-EZ.

oo |lwN

Using FSA-156-EZ, determine whether there is more than 1 tract associated with the
farm.

IF there is... THEN select...

1 tract on the farm “No”.

more than 1 tract on the farm “Yes”.

Determine the available DCP cropland acreage for the farm by subtracting:

e DCP cropland determined in item 1, minus
e total base acreage determined in item 5.

Note: If the result is negative, enter zero.

Determine the double-cropped acreage included in base acreage by subtracting:

e total base acreage determined in item 5, minus
e DCP cropland determined in item 1.

8-7-14
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Exhibit 19
(Par. 426)

FSA-911, Wetland Reserve Program Projected Base Acre Reduction Worksheet (Continued)

A Instructions for Completing FSA-911 (Continued)

8-7-14

Item |

Action

Part B — Projected Base Reduction

9

Enter the total number of proposed DCP cropland acres, excluding CRP acres, that are
being offered for WRP enrollment.

Note: Do not include non-DCP cropland acres that may also be offered for enroliment
in WRP. Also, acreage currently in CRP that will be offered for enroliment for
WRP shall be excluded.

10

Enter the available DCP cropland acreage for the farm that was determined in item 7.

11

Determine the initial base acre reduction for the farm by subtracting:

e proposed number of acres being offered in WRP entered in item 9, minus
e available DCP cropland acreage for the farm entered in item 10.

Note: If the result is negative, enter zero.

12

Determine the revised DCP cropland by subtracting:

e DCP cropland entered in item 1, minus
e initial base reduction determined in item 11.

13

Determine whether the available double-cropped acreage included in base acres is
greater than the revised DCP cropland.

IF the double-cropped acreage
determined in item 8 is... THEN...

greater than the revised DCP cropland | select “Yes” and subtract:

determined in item 12

e revised effective DCP cropland
determined in item 12, minus

e available double-cropped acres determined
in item 8.

less than the revised effective DCP select “No” and enter zero.
cropland determined in item 12
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Exhibit 19
(Par. 426)

FSA-911, Wetland Reserve Program Projected Base Acre Reduction Worksheet (Continued)

A Instructions for Completing FSA-911 (Continued)

8-7-14

Item Action

14 | Determine the projected base acre reduction required for the farm based on the

proposed WRP offer by adding:
e initial base acre reduction determined in item 11, plus
e required reduction of double-cropped acreage determined in item 13.

15 | Landowners have the option of voluntarily retiring base acres through WRP easement
in addition to any required reduction. If applicable, enter the number of base acres that
are voluntarily retired through enrollment in WRP.

16 | Determine the total projected base acre reduction for the farm based on the proposed

WRP offer by adding:

e required base acre reduction determined in item 11, plus
e required reduction of double-cropped acreage determined in item 13.

Landowners should use the information determined in this item to complete CCC-505,
which is required to be filed when an offer for enrollment in WRP is filed. If the
proposed number of acres entered in item 9 for enroliment in WRP is increased or
decreased, then landowners should prepare another FSA-911 to ensure that the correct
amount of base acres are reduced.

If “Yes” was selected in item 6 indicating there are multiple tracts on the farm, then
landowners may also have the option to redistribute base acres to other tracts on the
farm to retain base acres for higher valued crops. Landowners should contact the local
County Office to obtain additional information about the potential redistribution of
base acres.
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Exhibit 19
(Par. 426)
FSA-911, Wetland Reserve Program Projected Base Acre Reduction Worksheet (Continued)
B Example of FSA-911

The following is an example of FSA-911.

This form is available electronically.
FSA-911 U.S. DEPARTMENT OF AGRICULTURE A. State:
(08-08-14) Farm Service Agency

WETLAND RESERVE PROGRAM B. County:

PROJECTED BASE ACRE REDUCTION WORKSHEET

C. Farm Number:

This worksheet has been developed to assist landowners with determining whether a base acre reduction is required due to an offer of acreage
for enroliment into the Wetland Reserve Program. The use of this worksheet is voluntarily and is not a requirement to participate the Wetlands
Reserve Program.

PART A — INFORMATION ABOUT THIS FARM

Determine this information from the FSA-156EZ form obtained from the local FSA Office for the applicable farm.

1. CROPLAND 2. DCP CROPLAND 3. EFFECTIVE DCP 4. DOUBLE-CROPPED 5. TOTAL BASE
CROPLAND ACRES ACREAGE

6. s there more than one tract associated with this farm? if “YES’, see the nofe in Item 16 if a projected [1 YES
base reduction is required. [0 No

7. Available cropland acreage for the farm. Effective DCP cropland in item 3 minus totfal base acreage in
ftem 5. If the result is negative, enter 0. >

8. Double-cropped acreage included in total base acres. ftem 5 minus ltem 3. If the resuit is negative, enter 0. »

PART B - PROJECTED BASE ACRE REDUCTION

9. Proposed total number of cropland acres being offered for WRP enroliment. >

Note: Acreage offered for enroliment in WRP may be on cropland and/or non-cropland acreage.
Landowner(s) should only enter the number of acres that are on cropland in this field. Non-
cropland acres should not be included on this worksheet.

10. Available cropland acreage for the farm determined in ltem 7.

11. Initial base acre reduction for the farm based on the proposed WRP offer recorded in ltem 9.
ltem 9 minus item 10. If the result is negative, enter 0.

12. Revised effective DCP cropland. (item 3 minus item 11)

13. Is the available double-cropped acreage determined in Item 8 greater than the revised effective DCP cropland
determined in ltem127?

[0 YES. Subtract the revised effective DCP cropland determined in ltem12 from the available double-cropped
acres for the farm determined in Item 8. >

Note: Double-cropped acreage cannot be greater than the effective DCP cropland. Therefore then an additional
reduction to base acres is required.

[0 NO. Enterzero. >
14. Total projected base acre reduction required for the farm based on the proposed WRP offer recorded in

Item 9. (item 11 plus item 13) >
15. Number of additional base acres that are voluntarily retired through enroliment in WRP. [

Note: Landowners may opt to retire base acres over and above the required reduction determined in ltem 14. If
s0, enter the number of hase acres being retired through the WRP offer.
16. Total projected base acre reduction for the farm based on the proposed WRP offer. (ifem 14 plus ifem 15 »

Note: The number of acres determined in ltem 16 should be used to complete the CCC-505 form, which is required to be filed when an offer for
enrellment in WRP is filed. Ifthe proposed number of acres entered in ltem 9 for enrollment in WRP is increased or decreased,
landowners should prepare another worksheet to ensure the correct numbers of base acres are reduced.

If “YES” was selected in Item 6 indicating there are multiple tracts on the farm, landowners may also have the option of redistributing
base acres to other tracts on the farm in order to retain base acres for higher valued crops. Landowners should contact the local FSA
county office to obtain additional information regarding the potential redistribution of base acres.

DISCLAIMER: Completion of this worksheet does not obligate the landowner to enroll acreage into WRP and should only be used as a guide to determine whether a base acre
reduction is required based on the proposed number of cropland acres that may be offered for WRP enroliment. If the landowner opts to enroll acreage into WRP, it is
recommended that this worksheet be completed by the landowner to determine the number of base acres that are required to be reduced based on the landowner's intentions. If
base acres are voluntarily retired through the WRP easement or are required to be reduced based on the acres being enrolled in WRP, landowners must complete a CCC-505,
Voluntary Permanent Base Acre Reduction, form when the WRP offer is filed. Acres included on the CCC-505 will be reduced from the base acres for the farm when the WRP
easement is recorded. This reduction is permanent for the fiscal year in which the WRP offer is recorded and producers are not eligible for CTAP, PLC, or ARC payments on the
reduced acreage. Reduction of base acres included on a CCC-505 shall not be returned to the farm.

Landowners should contact the local FSA County Office to obtain a blank CCC-505 form, a copy of the FSA-156EZ for the farm, and copies of aerial maps associated with the
farm or to obtain additional information regarding reductions of base acres. A blank CCC-505 can also be obtained by visiting the following web site -

http:/fforms sc.egov.usda.govie FormsfwelcomeAction .do?Home.

The U.S. Department of Agriculiure {USDA) prohibits aiscHminalion against ifs cusiomens, employees, and applicants 1or empicyment on the basis of face, color, nalional ongin, age, disabiity, sex, gender idemily, religion, reprsal, and where
applicable, political beliets, marital siatus, familial or parental status, sexual oriertation, or all or part of &n Individual's Income is derived from any pUblic 8sistance program, or protected genetic INformation In empioyment or in any program or &ctivity
conalucied o funded by the Depariment. (Not all prohibited bases wil apply {0 all programs and/ar employment activities.) Persons with disabillies, who wish {0 file & program complaini, wiite o the adcress befow or If you require alternative means
of communication for program information (.6, Brallle, &rge prird, audiofape, efe.) piease contact USDA's TARGET Center at (202) 720-2600 (voice and TDD). Individuals who are deaf, hard of hearing, or have speech disabiliies and wish (o fie
either an EEO or program complaini, please confact USDA throgh the Federal Relay Service af (800) B77-8030 or (800) B45-6136 (in Spanish).

If you wish to fife & Gl Rights pogram complaint of diserimination, complete the USDA Program Discrimination Gomplaint Form, found oniine at hep:/Www.ascr.usda.gov/complaint_Aling_cust.htmi, or at any USDA affics, or call (866) 632-9992
{0 request the form. You may also write & lefier containing ail of the Information requested in the form. Send your completed compiaint orm o lefter by mail to U.S. Department of Agricuiture, Director, Office of Adjudication, 1400 Independence
Avenve, SV, Washington, D.C. 202500470, by fax (202) 690-7442 or email at program.intake@usda.gov. USDA is an equal opportunity provider and emplayer.
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