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Amendment Transmittal 
 

A Overview 
 

This amendment provides policy and procedure for FSA-217. 
 
B Reasons for Amendment 

 
Paragraph 198 has been amended to update customer data change information. 
 
Part 33 has been added to provide: 
 
 policy and procedure for completing and maintaining FSA-217 
 an example of FSA-217. 
 
Exhibit 2 has been amended to clarify definitions for Beginning Farmer or Rancher, Limited 
Resource Farmer or Rancher, and Socially Disadvantaged Farmer or Rancher. 
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Par. 197 
197 SCIMS to Name and Address Update Report (Continued) 
 

C Messages and Actions (Continued) 
 

Message Reason for Message Action 
Farm Loan 
Programs 

Customer filed an application 
for FLP loan. 

*--Leave “Y” flag in place if customer ever 
filed an application for FLP loan, regardless of 
whether the customer is still participating or 
ever participated in FLP.--* 

Loans Customer had a price support 
loan within the last 6 months.

None. 
 
Price Support runs a monthly edit to reset 
customers who have had no loan activity for 
6 months and their outstanding balance is zero. 
 
Note: LDP’s keep the IND-DEL-LOAN flag 

active for 1 year and 9 months. 
CRP This flag is currently not 

being checked when flagging 
a producer for deletion. 

Ensure that producer has no active CRP 
participation when flagging for deletion.  

Accounting Customer’s flag is set to “Y” 
in 1 of the following: 
 
 direct deposit 
 claims 
 receivables. 

If the flag is no longer applicable, reset the flag 
to “N”.  ITSD-ADC periodically runs edits to 
correct these. 

 
Note: If a SCIMS to Name and Address Update Report prints with any of these messages, 

then the customer is placed in a “Pending Delete” status. 
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Par. 198 
198 Documenting Customer Data Changes in SCIMS 
 

 *--A Customer Data Changes 
 
All SCIMS customer data changes made shall be documented by the Service Center--* 
employee making the change according to the following. 
 

IF the request for changes is made…
THEN Service Center employee shall complete 
AD-2047 according to subparagraph C… 

in person request that customer verify changes and sign and 
date items 8A and 8 B. 

by telephone complete blocks necessary to document the 
changes and enter requester’s name in item 8A 
(requester’s signature is not required). 

by mail or FAX complete blocks necessary to document the 
changes, enter requester’s name in item 8A 
(requester’s signature is not required), and attach 
hard copy of mailed or FAXed request to 
AD-2047. 

by trusted data source including: 
 
 change of address notification 

from customer or USPS 
 
 “911” county-wide address 

changes 

attach copy of data source to AD-2047.  Only 
Part A, items1A and Part B shall be completed 
(requester’s signature is not required). 

 
* * * 
 

B Maintenance 
 

All AD-2047’s and related documentation shall be filed according to 25-AS, Exhibit 22 in 
file ADP-5 SCIMS and maintained for a period of 10 years. 
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Par. 198 
198 Documenting Customer Data Changes in SCIMS (Continued) 
 

 C Example of AD-2047 
 
The following is an example of a completed AD-2047. 
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Par. 198 
198 Documenting Customer Data Changes in SCIMS (Continued) 
 

 C Example of AD-2047 (Continued) 
 

 
 

199-206 (Reserved) 
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Par. 936 
936 Changing ID Number, ID Type, or Facility Code 
 

A Purpose 
 

Screen MAC02001 allows user to make changes to ID number, ID type, or facility codes to 
records in the facility name and address file. 

 
B Accessing Screen MAC02001 

 
On Menu MAC01001: 

 
 enter ID number or facility name, ID type, and facility code for the facility to be changed 
 PRESS “ENTER”, Screen MAC02001 will be displayed. 

 
C Example of Screen MAC02001 

 
Following is an example of Screen MAC02001. 

 

 
 

D Making Changes to Record 
 

On Screen MAC02001, enter the new ID number, ID type, or facility code, as applicable.  
PRESS “ENTER”.  Screen MAC02001 will be redisplayed with the message, “Record added 
to Name/Address file”, confirming the changes. 
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Par. 937 
937 Reactivating Deleted Records 
 

A Purpose 
 

Screen MAC01601 allows users to reactivate a deleted record in the facility name and 
address file. 

 
B Accessing Screen MAC01601 to Reactivate Records 

 
To access Screen MAC01601, ENTER “5” on Menu MAC000. 

 
Following is an example of Screen MAC01601. 

 

 
 

C Reactivating Records 
 

To reactivate the record, ENTER “Y” and PRESS “ENTER”.  Screen MAC01601 will be 
redisplayed with the message, “Record Reactivated”. 

 
938-949 (Reserved) 
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Par. 950 
*--Part 33     Socially Disadvantaged, Limited Resource, and Beginning Farmer Certifications 

 
950 Certification Policy 

 
A Background 
 

Certain FSA/CCC programs, including but not limited to DCP and ACRE Program, require 
customers to indicate that they are claiming to be socially disadvantaged, limited resource, or 
beginning farmers or ranchers, to meet applicable eligibility requirements. 

 
B FSA-217 
 

FSA-217 shall be completed by all producers requesting eligibility consideration based on 
the applicable certification.  See Exhibit 1 for definitions of socially disadvantaged, limited 
resource and beginning farmers or ranchers. 

 
C  Maintenance 
 

FSA-217 shall be filed according to 25-AS, Exhibit 22 in file PE 2, Producer Eligibility File, 
and maintained for a period of 7 years after the year the applicable program files are no 
longer needed.--* 
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Par. 950 
950 Certification Policy (Continued) 

 
D Example of FSA-217 
 

The following is an example of a completed FSA-217. 
*-- 

 
--* 
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Par. 950 
950 Certification Policy (Continued) 

 
D Example of FSA-217 (Continued) 
*-- 

 
          --* 
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority 
 

Reports 
 
None 
 

Forms 
 
This table lists all forms referenced in this handbook. 
 

Number Title 
Display 

Reference Reference
AD-1026 Highly Erodible Land Conservation (HELC) and 

Wetland Conservation (WC) Certification 
 750, 753 

AD-2017 Service Center Information Management System 
(SCIMS) Access Form 

Ex. 11.4 141, Ex. 2

AD-2047 Customer Data Worksheet Request for SCIMS 
Record Change (For Internal Use Only) 

198  

CCC-10 Representations for Commodity Credit Corporation 
or Farm Service Agency Loans and Authorization to 
File a Financing Statement and Related Documents 

 177 

CCC-36 Assignment of Payment  211, 934 
CCC-37 Joint Payment Authorization  211, 934 
CCC-64 Surety Bond (Minor) 677  
CCC-184 1/ CCC Check  679, 779 
CCC-501A Member’s Information  753 
CCC-502 Farm Operating Plan for Payment Eligibility Review  753 
CCC-509 Direct and Counter-Cyclical Program Contract    709, 710 
CCC-526 Payment Eligibility Average Adjusted Gross Income 

Certification 
 72, 753, 

Ex. 51 
CCC-605 Designation of Agent - Cotton  728, 731, 

Ex. 51 
CCC-901 Members Information 2009 and Subsequent Years  707-711, 

713, 
Ex. 51 

CCC-902E Farm Operating Plan for an Entity 2009 and 
Subsequent Program Years 

 707-711, 
713, 
Ex. 51 

CCC-1099-G Report of Payments to Producers  276 
CRP-1 Conservation Reserve Program Contract  211 

 
1/ CCC-184 is obsolete. 
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 

Forms (Continued) 
 

Number Title 
Display 

Reference Reference
FFAS-12 Electronic Funds Transfer (EFT) Hardship Waiver 

Request   
 728 

FSA-155 Request for Farm Reconstitution  Ex. 51 
FSA-179 Transfer of Farm Records Between Counties  Ex. 51 
FSA-211 Power of Attorney Ex. 60 Part 25, 

178, 709, 
Ex. 2, 51 

FSA-211-1 1/ Power of Attorney for Husband and Wife  728 
FSA-211A Power of Attorney Signature Continuation Sheet Ex. 60 707, 728 
FSA-217 Socially Disadvantaged, Limited Resource and 

Beginning Farmer or Rancher Certification   
950  

FSA-325 Application for Payment of Amounts Due Persons 
Who Have Died, Disappeared, or Have Been 
Declared Incompetent 

779  

FSA-570 Waiver of Eligibility for Emergency Assistance 802 801 
FSA-2001 Request for Direct Loan Assistance  177 
FSA-2301 Request For Youth Loan    177 
I-151 Alien Registration Receipt Card  178, 932 
I-551 Alien Registration Receipt Card  178, 932 
IRS 1099-
MISC 

Miscellaneous Income  122 

SF-256 Self-Identification of Handicap Ex. 13 179 
SF-1055 Claim Against the United States for Amounts Due in 

the Case of a Deceased Creditor 
780  

SF-1199A Direct Deposit Sign-Up Form  728 
SF-3881 ACH Vendor/Miscellaneous Payment Enrollment 

Form 
 728 

UCC-1 UCC Financing Statement  681 
UCC-1F Effective Financing Statement  681 
W-7 Application for IRS Individual Taxpayer 

Identification Number 
 127 

 
1/ FSA-211-1 is obsolete. 
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Exhibit 2 
Definitions of Terms Used in This Handbook 
 

Administrator 
 

An administrator is an individual appointed by the court to administer the assets and liabilities of 
the deceased. 

 
Agent 

 
An agent is an individual authorized by the producer to act for him or her using his or her own 
discretion to transact business for the producer. 

 
  Affidavit 
 

An affidavit is a written declaration or statement of facts confirmed by the oath or affirmation of 
the party making the declaration or statement of fact. 
 
Note: It is not an instrument that is used to convey authority upon an individual or entity, which 

is the reason why it was no longer considered as acceptable evidence for signature 
authority as of July 20, 2004.  Affidavits filed after July 18, 2001, must be witnessed by 
an FSA employee or notarized to be considered acceptable. 

 
Authorized User 

 
Authorized user means USDA Service Center employees who have been certified to have 
received sufficient training commensurate with their requested role in the use of SCIMS on  
AD-2017 by their respective agency’s State or County SCIMS Security Officer and have been 
processed through FSA security operations by their respective agency’s State SCIMS Security 
Officer. 

 
  Beginning Farmer or Rancher 
 
  A beginning farmer or rancher is an individual or entity for which both of the following are true: 
 

 the farmer or rancher or entity has not operated a farm or ranch for more than 10 years 
 the farmer or rancher substantially participates in the operation.  

 
  *--Note: If a legal entity requests to be considered a “beginning” farmer or rancher, at least 

50 percent of the persons in the entity must in their individual capacities meet the 
definition.--* 

 
Conservator 

 
A conservator is an individual appointed by the court to manage the affairs of an incompetent. 
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Exhibit 2 
Definitions of Terms Used in This Handbook (Continued) 
 

County 
 

The term county means: 
 

 any county, parish, or administrative unit equivalent to a county 
 any price support cooperative approved by the Policy and Procedure Branch, PSD. 
 

Customer Core Data 
 

Customer core data means name and address data that has been determined to be used by at least 
2 of the agencies in the Service Center. 

 
Executor 

 
An executor is an individual named in the deceased’s will to administer assets and liabilities of 
the estate. 

 
Facsimile Signature 

 
A facsimile signature is an approved copy or reproduction of an original signature, such as a 
rubber stamp. 

 
FAXed Signature 

 
  A FAXed signature is a signature received on forms and documents through telefacsimile 

transmission through a FAX machine. 
 

Foreign Entity 
 

A foreign entity is a corporation, trust, estate, or  other similar organization, that has more than  
10 percent of its beneficial interest held by individuals who are not: 

 
 citizens of the United States 
 lawful aliens possessing a valid Alien Registration Receipt Card (Form I-551 or I-151). 

 
Guardian 

 
A guardian is an individual who legally is responsible for the care of a minor, estate, or both. 
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Exhibit 2 
Definitions of Terms Used in This Handbook (Continued) 
 
  Limited Resource Farmer or Rancher 
 

A limited resource farmer or rancher is a farmer or rancher that meets the criteria for both of the 
following: 
 
 the farmer or rancher directly or indirectly has gross farm sales not more than $100,000 in 

both of the previous 2 years to be increased starting in FY 2004 to adjust for inflation using 
price paid by farmer index as compacted by NASS 
 

 the farmer or rancher has a total household income at or below the national poverty level for 
a family of 4, or less than 50 percent of county median household income in both the 
previous 2 years, to be determined annually using Commerce Department data. 

 
A limited resource farmer or rancher status may be determined by using the web site for USDA 
Limited Resource Farmer and Rancher Online Self Determination Tool located at 
http://www.lrftool.sc.egov.usda.gov/. 
 

  *--Note: If a legal entity requests to be considered a “limited resource” farmer or rancher, at least 
50 percent of the persons in the entity must in their individual capacities meet the 
definition.--* 

 
Linkage 

 
Linkage is a requirement that producers obtain at least the catastrophic level of insurance for 
each crop of economic significance grown on each farm in the county in which the producer has 
an interest, if insurance is available in the county for the crop, to be eligible for certain USDA 
benefits. 

 
Manager 

 
A manager is an individual chosen or appointed to manage, direct, and administer the affairs of 
another individual corporation. 

 
Power of Attorney 

 
A power of attorney is either of the following: 

 
 any legal form determined acceptable by the regional attorney 
 FSA-211 (includes FSA-211A). 

 
  Resolution 

 
A resolution is a determination of policy of a corporation by the vote of its board of directors 
bearing the signature(s) of the corporate secretary and/or other authorized officers, as applicable. 
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Exhibit 2 
Definitions of Terms Used in This Handbook (Continued) 
 
 Scanned Signature 
 

A scanned signature is a signature received on forms and documents which have been 
electronically scanned and submitted to Service Center via an attachment to an e-mail or the 
Internet. 

 
 Socially Disadvantaged Farmer or Rancher Except DCP 
 
  A socially disadvantaged farmer or rancher except DCP, is a farmer or rancher who is a member 

of a group whose members have been subject to racial or ethnic prejudice because of their  
   *--identity as members of a group without regard to their individual qualities.  Groups include 

American Indians or Alaskan Natives, Asians or Asian Americans, Blacks or African Americans, 
Native Hawaiians or other Pacific Islanders, and Hispanics.--* 

 
Note: This definition is applicable to all programs except DCP. 

 
Socially Disadvantaged Farmer or Rancher for DCP 
 
 A socially disadvantaged farmer or rancher for DCP, is a farmer or rancher who is a member of a 

group whose members have been subject to racial, ethnic, or gender prejudice because of their  
  *--identity as members of a group without regard to their individual qualities.  Groups include 

American Indians or Alaskan Natives, Asians or Asian Americans, Blacks or African Americans, 
Native Hawaiians or other Pacific Islanders, Hispanics, and gender. 

 
 Notes: This definition, which includes gender as a prejudice, is applicable to only DCP. 

 
 If a legal entity requests to be considered a “socially disadvantaged” farmer or rancher, at 

least 50 percent of the persons in the entity must in their individual capacities meet the 
definition.--* 

 
Trustee 

 
A trustee is an appointed individual entrusted with another’s property, such as in bankruptcy 
cases. 
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