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Amendment Transmittal 
 

A Reasons for Amendment 
 
Subparagraphs 122 A and 178.8 B have been amended to remove the requirement about 
revocable trusts being required to obtain an EIN upon appointment of a third party as trustee or 
successor trustee, as this is policy governed by IRS and not FSA. 
 
Subparagraph 769 A has been amended to: 
 
 remove the requirement for spouses “with” signature authority to be loaded in the Fiduciary 

File 
 

 clarify that only spouses denied signature authority according to paragraph 707, shall be 
loaded in the Fiduciary File. 
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Par. 122 
122 Obtaining ID Number (Continued) 
 

A Obtain ID Number (Continued) 
 

Condition Action 
Corporation, 
LLC, Limited 
Partnership, 
valid 
Irrevocable 
Trust and Estate 

Obtain EIN of entity and stockholders, partners, beneficiaries, or heirs 
*--according to 1-PL and 4-PL. 
 

Revocable Trust 
and One 
Member LLC 

Obtain TIN (SSN or EIN) as applicable. 
 
Note: During the lifetime of the grantor of a receivable trust, and while 

the grantor is serving as trustee of his or her revocable trust, the 
grantor’s SSN may be used as the revocable trust’s TIN unless 
otherwise required by State law.--* 
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Par. 178.6 
178.6 Establishing LLC’s in SCIMS 
 

A Purpose 
 
LLC’s shall be loaded in SCIMS using either of the following: 
 
 a customer’s Social Security number 
* * * 
 a Federal EIN. 
 

 *--Note: If a customer is a 1 member LLC using their personal Social Security number for 
LLC, that same Social Security number shall not be entered in SCIMS for the 
respective customer as an individual, nor shall they receive monetary benefits from 
FSA as an individual or a member of another entity using their personal Social 
Security number. 

 
B Loading LLC in SCIMS 

 
When entering a new or updating an existing LLC in SCIMS, Service Centers shall enter the 
customer’s name as it appears on the LLC’s operating agreement. 
 
LLC should be entered in SCIMS as a business customer with a Federal EIN, Social Security 
number, or no TIN.--* 
 
Note: If no TIN was entered in SCIMS, a customer ID number will be assigned.  Customer 

ID numbers will not be eligible to receive payments. 
 
* * * 

 
178.7 Establishing Irrevocable Trusts in SCIMS 

 
A Purpose 

 
Irrevocable trusts shall be loaded in SCIMS using a Federal EIN. 
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Par. 178.7 
178.7 Establishing Irrevocable Trusts in SCIMS (Continued) 
 

B Loading an Irrevocable Trust in SCIMS 
 
When entering a new or updating an existing irrevocable trust in SCIMS, Service Centers 
shall enter the irrevocable trust’s name as it appears on the trust documents. 
 
The irrevocable trust should be entered in SCIMS as a business customer with a Federal EIN 
or no tax ID number. 
 
Note: If no TIN was entered in SCIMS, a customer ID number will be assigned.  Customer 

ID numbers will not be eligible to receive payments. 
 
178.8 Establishing a Revocable Trust in SCIMS 
 

A Purpose 
 
Revocable trusts shall be loaded in SCIMS: 
 
 using a Federal EIN or Social Security number, if applicable, or no tax ID number 
 selecting “Revocable Trust” as the business type. 
 

B Loading a Revocable Trust in SCIMS 
 
When entering a new or updating an existing revocable trust in SCIMS, Service Centers shall 
enter the revocable trust by using the trust’s name as it appears on the trust documents. 
 
The revocable trust should be entered in SCIMS as a business customer with a Federal EIN, 
Social Security number, or no tax ID number. 
 
Notes: If no TIN was entered in SCIMS, a customer ID number will be assigned.  Customer 

ID numbers will not be eligible to receive payments. 
 
During the lifetime of the grantor of a revocable trust, and while the grantor is serving 
as trustee of his or her revocable trust, the grantor’s Social Security number may be 

*--used as the revocable trust’s TIN unless otherwise required by State law.--* 
 
If customers elect to use their personal Social Security number for a revocable trust, 
that same Social Security number shall not be entered in SCIMS for the respective 
customer as an individual or member of another entity, nor shall they receive 
monetary benefits from FSA, as an individual using their personal Social Security 
number. 
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Par. 768 
*--768 Recording Non-FSA Power of Attorney (Continued) 
 
  G Non-FSA Power of Attorney Detail Screen 
 

The Non-FSA Power of Attorney Detail Screen will be displayed with the details of the 
record selected on the Fiduciary Relationships Report Screen.  Data can no longer be revised 
or deleted since the non-FSA power of attorney has been recorded.  CLICK “Return” and the 
Fiduciary Relationships Home Screen will be displayed. 
 
The following is an example of the Non-FSA Power of Attorney Detail Screen. 

 

 
--* 
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Par. 769 
769 Recording Spousal Signature Authority  
 

A Overview 
 
The “Record Spousal Signature Authority” option shall be used to record spouses without 
signature authority for each other. 
 

B Record Spousal Signature Authority Screen 
 

 *--To record spouses denied signature authority according to paragraph 707, CLICK “Record 
Spousal Signature Authority” on the Fiduciary Relationship Menu.  The following is an 
example of Record Spousal Signature Authority Screen before any selections have been 
made. 
 

 
        --* 
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