Farm Service Agency
Washington, DC 20250

UNITED STATES DEPARTMENT OF AGRICULTURE

Direct and Counter-Cyclical Program

1-DCP (Revision 1)

Amendment 2

Approved by: Acting Deputy Administrator, Farm Programs

Amendment Transmittal

A Reason for Amendment

Subparagraph 333 C has been amended to reference 2-CM for reconstituting farms with 10 base

acres or less.

Subparagraph 402 D has been amended to provide instructions on when to update the automated
enrollment and approval dates for CCC-509.

Paragraph 403 has been added to provide instructions for obtaining State Office administrative

access to web-based DCP.

Paragraph 853 has been amended to provide additional references.

Paragraph 853.5 has been added to provide instructions for using State Office administrative

access to update CCC-509’s.

Exhibit 21 has been amended to remove chick-peas/garbanzo beans.
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332

333

Par. 332
Overview of CCC-509 and CCC-509 Appendix (Continued)

D CCC-509 Appendix

CCC-509 Appendix (06-20-08) is available at
http://165.221.16.90/dam/ffasforms/currentforms.asp.

Enroliment of Reconstituted Farms

A Authorized Reconstitutions
The following reconstitutions are allowed, if the request for reconstitution is made before
August 1 of the effective FY and all payments for the parent farm or farms made during the

current FY, if applicable, have been refunded:

e divisions of all farms
e farm combinations in limited situations.

See 2-CM for approving and processing reconstitutions.
B Enrollment Eligibility

A farm resulting from a reconstitution may be enrolled in DCP if all signatures on CCC-509
are obtained by October 15, 2008.

Note: CCC-509 must be initiated by September 30, 2008.

C Reconstitution of Farms With 10 Base Acres or Less

1-29-09

*--County Offices shall follow 2-CM for reconstitutions of farms with 10 base acres or less.--*
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334

9-9-08

Par. 334

Effect of CLU Certification on Active CCC-509’s

A Basic Rules

The DCP cropland may increase, decrease, or remain the same after CLU is certified. The
following are situations that can occur after CLU certification that may affect CCC-509. The
DCP cropland:

e increases on a farm that has an active CCC-509; therefore, the base acres are not affected

e decreases on a farm that has an active CCC-509, but the base acres still remain lower
than the effective DCP cropland plus double-cropped acres

e decreases on a farm that has an active CCC-509 and the base acres must be reduced on
CCC-505 to be equal to or less than the effective DCP cropland plus double-cropped
acres.

Note: A farm combination may be requested to avoid reducing base acres on a farm that has
a reduction in DCP cropland after CLU is certified.

When to Update CCC-509

CCC-505 shall not be completed and CCC-509 shall not be updated until the next FY
following CLU certification when the farm has an active CCC-509 that will be affected
because of a decrease in DCP cropland.

CCC-509 shall be updated immediately after CLU certification in the following situations.

e A reconstitution is requested on a farm that has a reduction in DCP cropland after CLU is
certified and as a result a reduction of base acres is required.

Note: A farm combination may be requested to avoid reducing base acres on a farm that
had a reduction in DCP cropland after CLU was certified.

e The producers on the farm with the active CCC-509 request that the reduction of DCP
cropland be immediately completed in the system.

CCC-509 is not required to be updated when the DCP cropland increases after CLU
certification.
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Par. 402

402  Updating Producer Signature and Enrollment Dates After September 30

A

9-9-08

Introduction

County Offices shall ensure that all information recorded in the automated system accurately
reflects actual signature, enroliment, and approval date information. See paragraph 845 for
additional information about how data shall be entered in the web-based system.

However, if the signature or enrollment date information is actually received after
October 15 of the applicable CCC-509 period, the system is designed to prevent County
Office users from updating the system with that information.

Example: Landowner signed CCC-509 to zero shares on October 30, 2008. The system will
not allow any date after October 15, 2008, to be entered as a producer signature
date.

Because there are some instances where a date after October 15, should be entered in the
system for a producer signature or enrollment date, a process has been developed that allows
the system to be updated properly with the producer signature and enroliment date
information.

Situations That Warrant Producer Signature or Enrollment Dates To Be Later Than
October 15

The enrollment date in the system is determined by the later of the following:

e the last signature date that was obtained for all producers on CCC-509
e date the cash lease or cash rent certification statement is provided to the County Office.

As specified in subparagraph 352 D, the following documentation is considered supporting
documentation even if received after October 15 of the applicable CCC-509 period:

e landowner signing CCC-509 to zero shares
e acopy of a cash lease agreement
e cash rent certification statement.

However, DCP contract system validations do not allow County Offices to enter a producer
signature or enrollment date later than October 15, 2008. Therefore, these cases require State
Office intervention so the system can be updated to accurately reflect when the signature was
actually obtained and/or when CCC-509 was actually enrolled in DCP.
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Par. 402
402  Updating Producer Signature and Enrollment Dates After September 30 (Continued)

C County Office Action
For situations described in subparagraph B, County Offices shall:

e not manipulate the system by entering a date before October 16, 2008, as the signature
date for any signature that was obtained after October 15, 2008

e not manipulate the system by entering an incorrect enroliment date for signatures or cash
lease documentation that were obtained after October 15, 2008

e submit a copy of the completed CCC-509 and cash lease documentation, if applicable, to
the State Office with a cover memorandum requesting that the system be updated with
either or both of the following:

e landowner’s signature date
e CCC-509 enrollment date.

D State Office Action
*--After verifying that the situation warrants intervention, State Offices shall update the
enrollment and/or approval dates for situations described in subparagraph B only. All other

situations require National Office intervention.

Note: See paragraph 853.5 for instructions on updating the enrollment and/or approval dates
for automated CCC-509’s.--*
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Par. 403

*--403 Web-Based DCP State Office Administrative Access

A Requesting Web-Based DCP State Office Administrative Access

404-424

1-29-09

State Offices may request that 2 users be granted State Office administrative access to
web-based DCP. The State Office program specialist in charge of DCP shall select 2 State
Office employees who are to have State Office administrative access to DCP, and submit the
following information to SLR:

State Office name

employee’s legal first and last name
employee’s job title

employee’s USDA eAuthentication user ID.

Note: The State Office program specialist in charge of DCP may be 1 of the 2 submitted
names. DD’s may not be 1 of the 2 submitted names.

SLR’s shall do 1 of the following:

e disapprove and return the request to the State Office specialist in charge of DCP
e approve the request and FAX the information to 202-690-2130.

Note: The subject of the FAX should be “Requesting DCP State Office Administrative
Access”.

SLR may contact Brent Orr, PECD, DCP Program Manager by e-mail to
brent.orr@wdc.usda.gov with any questions or concerns.

Changing or Terminating User Roles with DCP State Office Administrative Access
No more than 2 State Office users may be granted DCP State Office administrative access.
If a user needs to be changed, use the process outlined in subparagraph A. The request shall

include the user information to be added, and the user information to be removed.--*

(Reserved)
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Par. 853
--853 State Office Report Access--*

A Overview

Web-based DCP software allows State Office access. State Office users can access
web-based DCP software by entering their eAuthentication user ID and password. The DCP
Welcome Screen will be displayed. The following is an example of the Welcome Screen.

USDA United States Departiment of Agriculture
Z=mm Farm Service Agency - Direct and Counter Cyclical Program (DCP)

ocPContract;s,

Local Offices @

m Direct and Counter Cyclical (DCP) Program

Welcome State User

Admin Menu | USDA Home | Farm Service Agency (FSA) | FOIA
e

1-29-09 1-DCP (Rev. 1) Amend. 2 Page 15-45



Par. 853
*--853 State Office Report Access (Continued)

A Overview (Continued)

State Office users will only have access to State Office reports if they have been given
web-based DCP nationwide customer service access according to subparagraph 840 B or
State Office administrative access according to paragraph 403. To access State Office
reports, under Menu, CLICK “State Reports”. The State Report Selection Screen will be
displayed. The following is an example of the State Report Selection Screen.

Note: See paragraph 852 for instructions on using nationwide customer service and
paragraph 853.5 for instructions on using State Office administrative access.--*

DA Uniled States Depariment ol Agricullure

== Farm Service Agency - Direct and Counter Cyclical Program (DCP)

.«--;,'L'Paalllrac; -

Local Offices

G,
State: Mississippi
County:
Year:
k Admin Menu | USDA Home | Farm Service Agency (FSA) | FOIA
Accessihility Statement | Privacy Policy | Non-Discrimination Statement | Information Quality | FirstGov | White House
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Par. 853
*--853 State Office Report Access (Continued)--*

B Field Descriptions/Actions

The following provides field descriptions and actions that can be taken on the State Report
Selection Screen.

Field/Button Description Action

State The State associated with the user.

County Drop-down menu with the county Select the applicable county.

names applicable to the users State. Only 1 county can be selected at

a time.

Year Drop-down menu with program years. | Select the applicable program
year.

Submit State Reports Screen will be displayed.
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Par. 853

*--853 State Office Report Access (Continued)--*

1-29-09

C State Reports Screen

The following is an example of the State Reports Screen.

tes Department ol Agriculture

Service Agency - Direct and Counter Cyclical Program (DCP)

CPCOnUact:

What's New Local Offices Contact Us

State Reports

Year: 2007 State: Mississippi County: Coahoma

Payment Selection/Approval Reports

1, Producer Payment Selection Report - all Praducers With Manth and Year Designation
O 2. Producer Payment Selection Repart - All Producers That Have Requested a CC Adwvance
(3, Producer Payment Selection Report - All Producers Without Month and Year Designation
O 4. all Farms Initiated but nat Enrolled
(5, all Farms Enralled but not Approved
O 6. all Approved Farms
O 7. All Cancelled Farms
(8. Farms With Base acres Greater Than Zero Without &n Active CCC-509
(9, Producers With Electronic Signatures
O 10, State Summary Report
(11, Producers Whose Signature is missing from Contract
12, all Farms With Cash Rent Certification Signature Type
()13, Farms Initiated But Do Mot Have Shares Equal to 100 Percent
O 14, all Farms With Enrollment Date Modifications After September 30 By Month (Avialable after Sept 30, of the chosen year) Maonth; I
() 15, Farms with less than 100 percent cropland certified
O 16. County Summary Report
APPENDIX

O sppendiz to form CCC-509, Direct and Counter-Cyclical Program Contract

[ State Report Menu ] [ Create Report

Admin Menu | USDA Home | Farm Service Agency (FSA) | FOIA
Accessibility Statement | Privacy Policy | Non-Discrimination Statement | Information Quality | FirstGov | White House
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Par. 853

*--853 State Office Report Access (Continued)--*

D Description of Reports

1-29-09

The following provides descriptions of each of the available reports. Only 1 report can be
created at a time. The report will be displayed in Acrobat Reader and can be printed if

needed.

IF user selects the following...

THEN the following will be displayed...

Producer Payment Selection
Report — All Producers With
Month and Year Designation

all producers with a month and year designation in the
county selected on the State Report Selection Screen.

Producer Payment Selection
Report — All Producers That
Have Requested a CC Advance

all producers that have requested either a first or second
counter-cyclical advanced payment in the county
selected on the State Report Selection Screen.

Producer Payment Selection
Report — All Producers
Without Month and Year
Designation

all producers that have shares greater than zero that have
not selected a month and year for advance payment in
the county selected on the State Report Selection
Screen.

All Farms Initiated But Not
Enrolled

all farms that have been initiated but have not been
enrolled in the county selected on the State Report
Selection Screen.

All Farms Enrolled But Not
Approved

all farms that have an enrollment date entered but have
not been approved in the county selected on the State
Report Selection Screen.

All Approved Farms

all approved farms in the county selected on the State
Report Selection Screen.

All Cancelled Farms

all farms that have been canceled by a County Office
user or by farm maintenance changes in the county
selected on the State Report Selection Screen.

Farms With Base Acres
Greater Than Zero Without An
Active CCC-509

all farms that have base acres greater than zero in farm
maintenance but do not have an initiated CCC-509 in
the county selected on the State Report Selection
Screen.

Producers With Electronic
Signatures

all producers that have electronically signed CCC-509 in
the county selected on the State Report Selection
Screen.

State Summary Report

a summary count of CCC-509’s that are initiated,
enrolled, approved, cancelled, and have electronic
signatures for each county in the State.

Producers Whose Signature is
Missing from Contract

all farms that are missing producer signatures in the
county selected on the State Report Selection Screen.

1-DCP (Rev. 1) Amend. 2
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Par. 853

*--853 State Office Report Access (Continued)--*

1-29-09

D Description of Reports (Continued)

IF user selects the following...

THEN the following will be displayed...

All Farms With Cash Rent
Certification Signature Type

all farms that have 1 or more producers with a cash
rent certification signature type in the county selected
on the State Report Selection Screen.

Farms Initiated But Do Not Have
Shares Equal to 100 Percent

all farms that do not 100 percent of shares designated
in the county selected on the State Report Selection
Screen.

All Farms With Enrollment Date
Modifications After September
30 by Month

Note: Selecta county and a
month.

all farms that had an enrollment date modified during
the month selected in the county selected on the State
Report Selection Screen. See paragraph 401 for
additional information.

Farms With Less Than
100 Percent Cropland Certified

all farms that have an active CCC-509 but do not have
100 percent of cropland certified on FSA-578 in the
county selected on the State Report Selection Screen.

County Summary Report

a summary count of eligible farms and CCC-509’s
that are initiated, enrolled, and approved in the county
selected on the State Report Selection Screen.

1-DCP (Rev. 1) Amend. 2
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Par. 853.5

*.-853.5 State Office Administrative Access

A Overview

1-29-09

Paragraph 403 provides instructions for requesting State Office web-based DCP
administrative access. State Office users that are granted administrative access will be able
to update signature and enrollment dates that are later than the signature and enroliment date
deadline.

Welcome Screen

When a State Office user with web-based DCP administrative access logs in, the following
screen will be displayed.

USDA United States Department of Agriculture
Z=mm Farm Service Agency - Direct and Counter Cyclical Program (DCP)

CPCONUACE:

Local Offices

m Direct and Counter Cyclical (DCP) Program

Welcome State User

Waive Application

CLICK “Waive Application” to enter the administrative option.--*
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Par. 853.5

*--853.5 State Office Administrative Access (Continued)

C State Admin Waiving Application National Selection Screen

1-29-09

After users click “Waive Application”, the State Admin Waiving Application National
Selection Screen will be displayed. From the drop-down menus, select the State, county, and
year of CCC-509 to be updated.

Note: State Office administrative access users will only be able to update CCC-509’s within
their State.

DA United States Depariment of Agricullure

= Farm Service Agency - Direct and Counter Cyclical Program (DCP)

DCPCONIACt:

Local Offices
m State Admin Waiving Application National Selection

State:
County:

Year:

Search by Producer or Farm Screen

The functionality of the Search by Producer or Farm Screen in State Office administrative
access is the same as CCC-509’s being loaded in the home county (see paragraph 842).
Once a farm has been selected, the Select Producer(s) — Contract Details Screen will be
displayed.--*
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*--853.5

1-29-09

Par. 853.5
State Office Administrative Access (Continued)

Select Producer(s) — Contract Details Screen

The functionality of the Select Producer(s) — Contract Details Screen in State Office
administrative access is the same as CCC-509’s being loaded in the home county (see
paragraph 843). One of the following screens will be displayed based on the actions taken on
the Select Producer(s) — Contract Details Screen:

e Assign Producer Shares/Payment Selections
e Consolidated by Producer
e Consolidated by Crop.

Assign Producer Shares/Payment Selections

The functionality of the Assign Producer Shares/Payment Selections Screen in State Office
administrative access is the same as CCC-509’s being loaded in the home county (see
paragraph 844).

Consolidated by Producer Screen

The functionality of the Consolidated by Producer Screen in State Office administrative
access is the same as CCC-509’s being loaded in the home county, except the signature and
enrollment date can be later than the sign up deadline (see paragraph 845).

Consolidated by Crop Screen

The functionality of the Consolidated by Crop Screen in State Office administrative access is
the same as CCC-509’s being loaded in the home county, except the signature and
enrollment date can be later than the sign up deadline (see paragraph 846).

State Office Action

State Offices that update CCC-509’s through the State Office administrative access must
immediately notify the County Office of actions that were taken on CCC-509.--*
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Exhibit 1
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued)

Abbreviations Not Listed in 1-CM

The following abbreviations are not listed in 1-CM.

Approved
Abbreviations Term Reference

CLU common land unit 334

FAV fruit and vegetable Text, Ex. 21
GRP Grassland Reserve Program 66, 426, 427
MPL marginal pasture land 718
oT other tenants 845

RLMS Representative Link Manager System 857

SLR Security Liaison Representative 403

Redelegations of Authority

COC may redelegate authority to approve CCC-505’s and CCC-509’s to CED, in routine cases.
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Menu and Screen Index

The following menus and screens are displayed in this handbook.

Exhibit 3

Menu or

Screen Title Reference
DCP Contract - Approve Contracts Screen 848
DCP Contract - Assign Producer Shares/Payment Selections Screen | 844
DCP Contract — Cancel Contract By Farm Screen 856
DCP Contract - Consolidated by Crop Screen 846
DCP Contract - Consolidated by Producer Screen 845
DCP Contract - Direct and Counter Cyclical (DCP) Program Screen | 853, 853.5
DCP Contract - Login Screen 840
DCP Contract - National Selection Screen 852
DCP Contract - Producer Payment Selection Screen 851
DCP Contract - Producer Violation(s) Screen 850
DCP Contract - Reports Screen 854
DCP Contract - Search by Producer or Farm Screen 842, 852
DCP Contract - Select Contract - Farm Search - Farm Selection 842
Screen
DCP Contract - Select Producer(s) - Contract Details Screen 843
DCP Contract - Select State-County and Year Screen 841
DCP Contract - State Admin Waiving Application National Selection |853.5
Screen
DCP Contract - State Report Selection Screen 853
DCP Contract - State Reports Screen 853
DCP Contract - Update Signatures Screen 855
DCP Contract - Welcome Screen 853
USDA eAuthentication Login Screen 840
USDA eAuthentication Warning Screen 840
USDA Service Center Information Management System Customer 842
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List of FAV’s

Exhibit 21

1-29-09

(Par. 471)
The following crops are FAV’s. The list may not be all inclusive.
acerola (“barbados cherry”) canary melon
antidesma cantaloupes
apples cardoon
apricots casaba melon
aragula cassava
aronia (chokeberry) cherries
artichokes il
asparagus chinese bitter melon
atemoya (“custard apple”) chinese mustard
avocados chicory
babaco papayas chinese cabbage
bananas chinese water chestnuts
beans (except soybeans, mung, adzuki, faba, and lupin)  chufes
beets (other than sugar) citron
blackberries citron melon
black-eyed peas coffee
blueberries collards
bok spare choy cowpeas
boysenberries crabapples
breadfruit cranberries
broccoflower cressie greens
broccolo-cavalo crenshaw melons
broccoli cucumbers
brussel sprouts currants
cabbage cushaw
cailang daikon
caimito dasheen
calabaza dates
carambola (“star fruit”) dry edible beans
calaboose dunga
carob eggplant
carrots elderberries elut
cascadeberries endive
cauliflower escarole
celeriac etou
celery feijoas
chayote figs
cherimoyas (“sug_]ar apples”)
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Exhibit 21

(Par. 471)
List of FAV’s (Continued)
gai lien mongosteen
gailon moqua
galanga mulberries
genip murcotts
gooseberries mushrooms
grapefruit mustard greens
grapes nectarines
guambana nuts (except peanuts)
guavas ny yu
guy choy okra
honeydew melon olallieberries
huckleberries olives
jackfruit onions
jerusalem artichokes opo
jicama oranges
jojoba papaya
kale paprika
kenya parsnip
Kiwifruit passion fruits
kohlrabi peaches
kumquats pears
leeks peas
lemons all peppers
lettuce persimmon
limequats persian melon
limes pimentos
lobok pineapple
loganberries pistachios
longon plantain
loquats plumcots
lotus root plums
lychee (“litchi”) pomegranates
mandarins potatoes
mangos prunes
marionberries pummelo
mar bub pumpkins
melongene quinces
mesple radiochio
mizuna radishes
1-DCP (Rev. 1) Amend. 1 Page 2

9-9-08



