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Amendment Transmittal 
 
 A Reasons for Amendment 
 

Subparagraph 43 B has been amended to clarify provisions on CCC-195. 
 
Subparagraph 43 C has been amended to include an example of the most recent version of 
CCC-195. 
 
Subparagraph 43 D has been added to include instructions for completing CCC-195. 
 
Subparagraphs 43 E through G have been added to include procedure for spot checking 
CCC-195.   
 
Subparagraph 43 H has been added to instruct SED’s to report to PSD the results found when 
spot checking CCC-195’s. 
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Par. 43 
43  Processing an Application (Continued) 
 

B Using CCC-195 
 

CCC-195 was developed to assist State and County Offices to avoid the types of errors that  
 *--have been found by COR reviews.  See subparagraph C for an example of CCC-195.  

CCC-195 is required to be completed for all FSFL’s.  It is not the intent of CCC-195 to 
supercede or replace procedure.  County Offices should use CCC-195 as a reminder of the 
most frequently “erred” determinations when preparing FSFL applications.--* 

 
State Offices shall: 

 
• as necessary, modify the national checklist for State use by using the blank lines provided 

on CCC-195 or by further editing the document in Microsoft Word 
 
 Note: The most current version of the national CCC-195 is available on the FFAS 

Employee Forms Online Website. 
 

• e-mail State checklists that differ from the national checklist to 
deann.allen@wdc.usda.gov 

 
• issue CCC-195 to County Offices. 

 
County Offices shall: 

 
• prepare CCC-195 received from the State Office for each FSFL that was not disbursed as 

of the date of receipt of CCC-195 
 

• maintain CCC-195 in each FSFL folder 
 

•*--check, initial, and date the appropriate box for each item as it is performed 
 

• check, initial, and date the appropriate box for items that are not applicable 
 

• ensure that all required signatures are on CCC-195, item 20 at loan disbursement. 
 
    Note: For those FSFL’s not disbursed at the time the most current revision of CCC-195 

is posted, attach a copy of the most current CCC-195 to the partially completed 
CCC-195.  Obtain signatures on CCC-195, item 20 at loan disbursement.--* 
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Par. 43 
43  Processing an Application (Continued) 
 

 C Example of CCC-195 
 

 Following is an example of CCC-195. 
*-- 

 
--* 
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Par. 43 
43  Processing an Application (Continued) 
 

 C Example of CCC-195 (Continued) 
 *-- 

 
--* 
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Par. 43 
43  Processing an Application (Continued) 
 

 C Example of CCC-195 (Continued) 
*-- 

 
--* 
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Par. 43 
43  Processing an Application (Continued) 
 

 C Example of CCC-195 (Continued) 
*-- 

 
--* 
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Par. 43 
43  Processing an Application (Continued) 
 

 C Example of CCC-195 (Continued) 
*-- 

 
--* 
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Par. 43 
43  Processing an Application (Continued) 
 

 *--D Instructions for CCC-195 
 

Complete CCC-195 according to the following. 
  

Item Instructions 
1 Enter the name of applicant.  If a joint loan, a separate CCC-195 is required for 

each applicant. 
2 Enter the date CCC-185 is signed. 
3 Enter the APSS-assigned loan number which is FY and loan number. 
4 Enter the State where facility equipment will be located.   
5 Enter the county where facility loan will be processed. 

6A 
through 

19G 

For each item listed, check (�) either “Yes” or “N/A”.  Employee completing 
the action shall initial and date.  If item is not applicable to this loan, ENTER 
“N/A” in “NO” column.  Employee determining that action is not applicable, 
shall also initial and date. 

20A 
 

Any County Office employee who initials in items 6 through 19 shall sign as 
the preparer.  By signing as the preparer, this does not insinuate that an 
employee checked items 6 through 19, only that this employee completed an 
item that was initialed by that employee. 

20B The County Office employee who signs item 20A shall enter the current date. 
21A CED or designated representative shall indicate whether or not they concur 

with how items 6 through 19 are completed.  CED or designated representative 
shall review this CCC-195 for all FSFL’s. 

21B CED or designated representative who completed item 21A shall sign.   
21C CED or designated representative who signed item 21B shall enter the current 

date.  
 
Note: If CED was 1 of the preparers who completed items 20A and B, CED 

shall not complete this section.  DD shall complete items 22A through 
C for all of these loans. 

22A When applicable, DD shall indicate whether or not they concur with how 
items 6 through 19 are completed.  See paragraphs F and G for DD spot check 
procedure. 

22B DD who completed item 22A shall sign. 
22C DD who signed in item 22B shall enter the current date. 

Remarks Enter remarks, if applicable. 
--* 
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Par. 43 
43  Processing an Application (Continued) 
 
  *--E CED CCC-195 Spot Checks 
 

CED shall: 
 

• review and check (�) “Concur” or “Do Not Concur” with the completion of all 
CCC-195’s by his signature and date, in items 21A through C 
 
Note: If CED was 1 of the preparers who signed and dated items 20A and B, CED shall 

not complete items 21A and B.  DD shall complete items 22A through C for all of 
these loans. 

 
• report to COC and the STC representative any CCC-195’s when “Do Not Concur” has 

been checked. 
 

F State Office Spot Check Selection 
 

The State Office shall: 
 

• select the following for spot check by STC or their representative, at a minimum, every 
FY quarter: 

 
• three CCC-195’s, if 10 or less CCC-195’s have been completed 
• five CCC-195’s, if 11 through 1,000 CCC-195’s have been completed. 
 

• make the PSD query available to be used for selecting CCC-195’s to spot check.   
 
Note: This query will be developed by PSD and released with instructions in the near 

future.--*   
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Par. 43 
43  Processing an Application (Continued) 
 

 *--G STC or Designee Spot Checks 
 

STC or designee shall: 
 

• spot check determinations selected by the State Office 
 
• complete CCC-195, items 22A, B, and C, checking the “Concur” or “Do Not Concur” 

box for the selected determination, signing and dating 
 

• submit the results of the spot checks to SED.   
 

Note: STC or representative shall still follow subparagraph 15 J and spot check the first 
3 applications filed and approved each FY at the administrative County Office 
before disbursement.  CCC-195, Items 22A through C are to be completed for 
these 3 loans and are to be included in the number of CCC-195’s spot checked. 

 
H National Report 

 
SED’s shall report the following by county to PSD as of September 30 of each FY:  

 
• the number of CCC-195’s spot checked by CED 
• the number of CCC-195’s spot checked by DD 
• the number of “Do Not Concur” signed by CED 
• the number of “Do Not Concur” signed by DD. 

 
Reports are due to PSD by October 31 of the new FY.--* 
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