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Amendment Transmittal 
 

A Background 
 

Since issuing CCC-770 NAP, dated 11-20-06, a number of questions have been raised about 
using CCC-770 NAP.  Additionally, a number of State Offices have: 
 
• developed checklists 
• requested authority to use the State-generated checklist instead of CCC-770 NAP. 
 

Based on the comments received, and additional input from State and County Office employees, 
a revised CCC-770 NAP has been developed for NAP.   
 
Important: For situations where CCC-770 NAP, dated 11-20-06, has already been prepared, 

County Offices are not required to initiate CCC-770 NAP.  However, 
CCC-770 NAP, dated 12-21-06, shall be used for all applications beginning with 
the issuance of this amendment. 

 
CCC-770 NAP which was developed by the National Office is the only authorized checklist 
for NAP.  County Offices shall not use State- or locally-generated checklists for administering 
NAP. 
 
Important: CCC-770 NAP, dated 11-20-06, is obsolete. 
 

B Reasons for Amendment 
 

Paragraph 11 has been added to provide procedure for CCC-770 NAP. 
 

Paragraph 1311 has been amended to provide actions that must be completed before issuing NAP 
payments. 
 
Exhibit 50 has been removed because CCC-770 NAP, dated 11-20-06, is obsolete. 
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Amendment Transmittal (Continued) 
 

Page Control Chart 
TC Text Exhibit 

1, 2 
11 

1-15, 1-16 
1-17 through 1-22 (add) 
11-201, 11-202 

1, pages 3, 4 
50, page 1 (remove) 
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Par. 9 
9  Deadlines for NAP 
 

A Deadlines 
 

Many of the deadlines applicable for NAP are in this table. 
 

Issue Due Date Late-Filed? Reference 
CCC-471 By the applicable application 

closing date. 
No Paragraph 23 

Notice of Loss 
(CCC-576, Part B) 

Within 15 calendar days after 
the date the disaster 
condition occurred or 
damage to the crop became 
apparent. 

Yes Paragraph 401 

Payment 
Application 
(CCC-576, Part G) 

*--No later than the 
immediately subsequent crop 
year acreage reporting--* 
date for the crop. 

No Paragraph 502 

Acreage Reporting 
Date 

No later than the date 
specified in 2-CP, Exhibit 6. 

Yes 2-CP, Exhibit 6 

PRD *--No later than the 
immediately subsequent crop 
year acreage reporting date 
for the crop. 

Yes Subparagraph 323 A--* 

Payments See paragraph 508. N/A Paragraph 508 
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Par. 10 
10  PECD Addresses and FAX Number 
 

A Addresses and FAX Number 
 

 *--Mail or FAX documentation to PECD, DAB at 1 of the following: 
 

• for FedEx or overnight mail: 
 

USDA FSA DAFP PECD DAB  
ROOM 3643 SO BLDG 
1400 INDEPENDENCE AVE SW 
WASHINGTON DC 20250-0001 

 
• for other mail: 

 
USDA FSA DAFP PECD DAB--* 
STOP 0517 
1400 INDEPENDENCE AVE SW 
WASHINGTON DC 20250-0517 

 
• for FAX, 202-690-3646. 
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Par. 11 
*--11 CCC-770 NAP 
 

A Introduction 
 

The Improper Payments Information Act of 2002 requires Federal agencies to evaluate 
programs to determine if internal controls are sufficient to prevent improper payments.  
CCC-770 NAP was developed to address areas of concern to ensure that NAP payments are 
issued properly. 

 
B Program Checklist  

 
CCC-770 NAP: 

 
• is applicable to administering NAP 
 
• shall be used when an application for payment is filed 
 
• requires that County Offices complete CCC-770 NAP before issuing NAP payments 
 
• does not negate STC, SED, State Office, DD, COC, CED, and County Office 

responsibility for administering all provisions applicable to NAP. 
 
Note: CCC-770 NAP was developed by the National Office and is the only authorized 

checklist for NAP.  County Offices shall not use State- or locally-generated 
checklists for administering NAP. 

 
C Maintaining CCC-770 NAP 

 
CCC-770 NAP is applicable for each producer, by crop year, unit, and pay group. 
 
CCC-770 NAP has been designed to enable County Offices to update CCC-770 NAP 
throughout the crop year as actions are taken and shall be filed in the producer’s NAP folder. 
 

D Retention Period 
 

All CCC-770 NAP’s shall be retained in the producer’s NAP folder with CCC-471 according 
to 25-AS, Exhibit 50.5.  If a new CCC-770 NAP is initiated because of an addition of a unit, 
pay group, or loss , then the original CCC-770 NAP shall be retained, along with the 
additional CCC-770 NAP. 

 
CCC-770 NAP shall be destroyed when CCC-471 is destroyed.--* 
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Par. 11 
*--11 CCC-770 NAP (Continued) 

 
E County Office Action 
 

The County Office shall complete CCC-770 NAP for each producer that files an application 
for payment.  If all documents are reviewed for all pay groups in the unit as a result of the 
same cause of loss, then only one CCC-770 NAP is necessary.  For those situations, 
ENTER “All” on CCC-770 NAP, item 6B.  If documentation is not being reviewed for all 
pay groups at 1 time because either a “Yes” answer could not be certified to for a specific 
pay group or there were different causes of loss between pay groups, only then list the 
applicable pay group(s) on CCC-770 NAP, item 6B for which a “Yes” can be certified to.  
For those pay groups that cannot be certified with a “Yes”, a separate CCC-770 NAP must be 
completed. 
 
The County Office employee that completes each item on CCC-770 NAP: 
 
• is certifying that the applicable program provisions have, or have not, been met 
• shall place their initials in the “Initials” column 
• shall enter the date the item was reviewed in the “Date Completed” column. 

 
Note: As an alternative, County Offices may choose to review all items after COC approval 

if applicable; however, each item must still be initialed and dated verifying that each 
item has been reviewed. 

 
Once all questions on CCC-770 NAP have been answered in a manner that supports 
approving the applicable form(s), the County Office employee shall sign CCC-770 NAP, 
item 23 as the preparer. 

 
Note: By signing as the preparer, the employee is not certifying that they have reviewed all 

items in the applicable part of CCC-770 NAP.  Rather, their signature certifies that the 
item with their initials was reviewed and that the applicable program provisions have 
or have not been met.  

 
Additionally, County Offices shall refer to the applicable handbook provision(s) as specified 
for additional information.   

 
Reminder: County Offices cannot rely solely on using CCC-770 NAP for administering 

NAP.  All program provisions must be met, not just the items included on 
CCC-770 NAP.  CCC-770 NAP is tool to assist with program administration 
and includes the major areas where deficiencies have been identified, but it is 
not, nor is it intended to be, inclusive of all NAP provisions.--* 
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Par. 11 
*--11 CCC-770 NAP (Continued) 

 
F CED Action 

 
CED or their designated representative shall: 
 
• spot check, at a minimum, the following every FY quarter: 

 
• five CCC-770 NAP’s if 10 or less applications for payment have been filed for NAP 
 
• ten CCC-770 NAP’s if 11 through 1,000 applications for payment have been filed for 

NAP 
 
• twenty CCC-770 NAP’s if more than 1,000 applications for payment have been filed 

for NAP 
 

Note: The National Office will explore developing software to generate a spot check 
report.  Until that time, CED shall randomly select a sample for review as 
specified. 

 
• when spot checking information certified on CCC-770 NAP: 
 

• review each part of CCC-770 NAP that has been completed 
 
• indicate whether or not they concur with the certification of items 7 through 22, as 

applicable 
 
• sign and date items 24 A and 24 B 
 
• report to COC and the STC representative any CCC-770 NAP that CED does not 

concur with the preparer’s determination 
 

• spot check every STC’s, COC’s, and/or employee’s CCC-770 NAP.--* 
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Par. 11 
*--11 CCC-770 NAP (Continued) 
 

G State Office Spot Check Selections 
 

STC or their designated representative shall: 
 
• select the following for spot check, at a minimum, every FY quarter: 

 
• three CCC-770 NAP’s if 10 or less applications have been filed for NAP  
• five CCC-770 NAP’s if 11 through 1,000 applications have been filed for NAP  
• ten CCC-770 NAP’s if more than 1,000 applications have been filed for NAP. 

 
Note: The National Office will explore developing software to generate a spot check 

report.  Until that time, STC or their designated representative shall randomly 
select a sample for review as specified. 

 
H STC or Designee Spot Checks 
 

STC or their designated representative shall: 
 

• spot check, at a minimum, 50 percent of the CED’s spot checks in subparagraph F, 
which must include the required STC, COC, and employees spot check 

 
• submit the results of the spot checks to SED 

 
• when spot checking information certified on CCC-770 NAP: 

 
• review each part of CCC-770 NAP has been completed 
 
• indicate whether or not they concur with the certification of items 7 through 22, as 

applicable 
 
• shall sign and date items 25A and 25B. 
 

I National Report 
 

SED’s shall report the following to the National Office as of September 30 of each FY by 
county: 
 
• the number of CCC-770 NAP’s spot-checked by CED 
• the number of CCC-770 NAP’s spot-checked by DD 
• the number of “Do Not Concur” signed by CED 
• the number of “Do Not Concur” signed by DD. 
 
SED shall e-mail the report to janice.kolvet@wdc.usda.gov.  Reports are due to the 
National Office by the second Monday of the new FY.--* 
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Par. 11 
*--11 CCC-770 NAP (Continued) 
 

J Example of CCC-770 NAP 
 

The following is an example of CCC-770 NAP. 
 

 
--* 
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Par. 11 
*--11 CCC-770 NAP (Continued) 
 

I Example of CCC-770 NAP (Continued) 
 

 
--* 

 
12-20 (Reserved) 
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Par. 1310 
*--Section 2      Issuing NAP Payments 

 
1310 Overview 
 

A Supporting Files for Integrated Payment Processing 
 

The NAP payment process is an integrated process that reads a wide range of files to 
determine whether a payment should be issued and the amount that should be issued.  For 
payments to be calculated correctly, all supporting files must be updated correctly, including: 

 
• NAP application for payment file 

 
• crop table to determine the unharvested and prevented planted payment factors, if 

applicable 
 

• eligibility file to determine whether the producer is eligible for payment 
 

• name and address file to determine: 
 

• producer’s name and address 
• if a producer: 

 
• has elected to receive payment by direct deposit 
• has an assignment or joint payee 
• is in bankruptcy status 
• has a claim or receivable 
• is dead, missing, or incompetent 

 
• entity file for joint operations to determine the members of the joint operation and each 

member’s share of the joint operation 
 

• combined entity file for members of a combination 
 

• payment limitation file for multi-county and combined producers to determine the 
effective payment limitation amount for that producer in the county issuing the 
payment.--* 
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Par. 1311 
1311 Prerequisites for Issuing Payments 
 

A Introduction 
 

 *--Actions must be completed before issuing payment to ensure that the producer or entity is 
eligible for payment. 

 
B Actions Completed Before Issuing Payments 

 
 The following contains the actions that must be completed before issuing NAP payments.  

COC, CED, or designee shall ensure each action is completed. 
 

Step Action 
1 CCC-770 NAP has been completed for approved contracts. 
2 CCC-770 Eligibility has been completed for approved contracts. 
3 Overpayments have been: 

 
• computed for all programs for the current year and any applicable prior years 
 
• transferred to CRS or had corrective action taken to resolve any overpayment 

listed in error 
 
• established in CRS according to 67-FI for all outstanding debts for 

nonautomated programs. 
4 Ensure that the Financial Services System has been updated to reflect assignment 

and joint payment information for all CCC-36’s and CCC-37’s that have been 
received. 

5 Ensure that the NAP reconciliation report has been printed and listed conditions are 
corrected, as applicable. 

--* 
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 

Forms (Continued) 
 

Number Title 
Display 

Reference Reference 
2001 Noninsured Crop Disaster Assistance 
Program Payment Calculation Worksheet 
(Value Loss Crops) 

1281 CCC-576B 

2002 and Future Years Noninsured Crop 
Disaster Assistance Program Manual 
Payment Calculation Worksheet (Value 
Loss Crops) 

1284 

Text 

CCC-576C 2001 Noninsured Crop Disaster Assistance 
Program Payment Calculation Worksheet 
(Grazing Crops) 

1282 156, 1276, 1279, 
1283, 1314, 
1315, 1413 

CCC-576E NAP Producer Entitlement Report  1315, 1400, 
1413, 1414 

CCC-577 Transfer of NAP Coverage Ex. 9 24.5 
CCC-770 NAP 
Eligibility 

Eligibility Checklist  1311 

CCC-770 NAP Noninsured Crop Disaster Assistance 
Program Payment Checklist 

11 1311 

FSA-325 Application for Payments of Amounts Due 
Persons Who Have Died, Disappeared, or 
Have Been Declared Incompetent 

 1276 

FSA-570 Waiver of Eligibility for Emergency 
Assistance 

 32 

FSA-578 Report of Acreage  Text, Ex. 42 
FSA-1001 Notice of Peanut Poundage Quota  Ex. 18 
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 

Abbreviations Not Listed in 1-CM 
 

The following abbreviations are not listed in 1-CM. 
 

Approved 
Abbreviation Term Reference 
APH actual production history Text, Ex. 2, 25, 45 
AUD animal-unit-day Text, Ex. 2 
CAT catastrophic risk protection 427, Ex. 2 
CIH Crop Insurance Handbook 1, 426 
CPB Common Provisions Branch, PECD 1315 
CRS common receivable system Part 10, Section 4; 1406 
CVS Compliance Validation System 751.5 
EFT electronic fund transfer 1323, 1351, 1353, 1406, 

1425 
GRP Group Risk Protection 172, 505 
MPCI Multiple Peril Crop Insurance 426 
NAPB Noninsured Assistance Program Branch, PECD 10, 170, 189, 195, 884, 

Ex. 17 
NCT national crop table Text 
PPH producer payment history 1315, 1352, 1379, 1385, 

1386, 1400, 1406, 1407 
PRD production reporting date 9, 253, 261, 283, 305, 

306, 322, 323, Ex. 2 
T-yield transitional yield 107, 152, Part 5, 322, 

323, 327, Ex. 2, 17 
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