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Amendment Transmittal 

 
A Reason for Amendment 

 
Exhibit 21, subparagraphs A and B have been amended to correct the naming format for the 
NAP Grass for Grazing Worksheet to ensure that it is named 
“2012_NAP_Grass_GZ_Worksheets”. 
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Exhibit 21 
(Par. 195, Ex. 22) 

NAP Grass for Grazing Worksheet (Continued) 
 

A Accessing and Saving NAP Grass Grazing Worksheet Template (Continued) 
 

Step Action 
4 Save the document as follows: 

 CLICK “ ”, scroll down and CLICK “Save As” 
 CLICK “Excel Macro Enabled Workbook” 
 navigate to user’s desktop 
 CLICK “Save”. 
 
By following these steps, the document will be placed on the user’s desktop with an 
icon.  The document will be named, “2012_NAP_Grass_GZ_Worksheets.xlsm”. 
 
Note: There will be a need for more than 1 NAP Grass for Grazing Worksheet saved to 

a user’s desktop for the purposes of summarizing multi-county data.  For 
additional NAP Grass for Grazing Worksheet templates, name them as follows: 
 
*--“2012_NAP_Grass_GZ_Worksheets.1.xlsm” 
  “2012_NAP_Grass_GZ_Worksheets.2.xlsm”.--* 

 
Note: The NAP Grass for Grazing Worksheet is for FSA internal use only and shall not be 

distributed. 
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Exhibit 21 
(Par. 195, Ex. 22) 

NAP Grass for Grazing Worksheet (Continued) 
 

B Creating a New Folder in Which to Save All NAP Grass for Grazing Worksheets 
 
Before completing and saving a NAP Grass for Grazing Worksheet for a producer, a new folder 
will need to be created on the shared (S:\) drive, as follows. 
 

Step Action 
1 Do either of the following: 

 on the desktop, DOUBLE-CLICK “My Computer”  
 

 at the bottom left corner of user’s screen, RIGHT-CLICK “Start”  and 
CLICK “Explore”. 

2 DOUBLE-CLICK “(S:)” drive. 
 

3 DOUBLE-CLICK “Service_Center”  folder. 
4 DOUBLE-CLICK “FSA”  folder. 
5 CLICK “Make a new Folder” .  If this option is not available, 

right-click in blank white area within the folder window, CLICK “New”, and then 
CLICK “New Folder” . 

6 A new folder will be placed in the “S:\Service_Center\FSA” folder, with the default 
name of “New Folder”.  The folder needs to be renamed, go to step 7. 

7 RIGHT-CLICK, “New Folder” and CLICK “Rename”. 
8 Rename the folder, “2012_NAP_Grass_GZ_Worksheets” .

 
*--Note: Creating the new “2012_NAP_Grass_GZ_Worksheets” folder only needs to be done 

1 time at each Service Center.  All NAP Grass for Grazing Worksheets can be saved to 
this location. 

 
Important: The naming format of this folder is extremely important for the NAP Grass for 

Grazing Worksheet “Save” function to operate.  Ensure that the folder is named, 
“2012_NAP_Grass_GZ_Worksheets”, with the underscore exactly as--* 
displayed here. 
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