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JOHN STEVENSON, STATE EXECUTIVE DIRECTOR OHIO FARM SERVICE AGENCY
For Immediate Release Contact: Christina Reed
DATE: 1/22/2008 (614)255-2527

OHIO FARM SERVICE AGENCY ANNOUNCES 2008 SUMMER INTERN VACANCY

COLUMBUES, Ohio -- January 22, 2008 -- Ohio's State Executive Director for the Farm Service
Agency (FSA), John Stevenson, is pleased to announce a Summer Intern Position is available for 2008
at the Ohio FSA State office.

"The Summer Intern Program (SIP), a paid internship, is a great strategic way of bringing vibrant
young minds into the Federal workforce to accomplish our mission”, Stevenson added. "Itis also a
wonderful tool to recruit young people to USDA's highly-skilled diverse workforce for the summer
months. The SIP not only allows students to demonstrate their creativity, but gives them valuable work
experience for future employment opportunities at USDA".

Interested applicants must complete the following application forms and mail the complete
application package to the address listed below.

1. A OF-612 form or student's resume;

2. Resume Cover Sheet,

3. Transcripts. Transcripts of completed coursework (can be unofficial/student transcript for
the application process but the State Offices will need to request an Official Transcript upon
hiring the student).

NOTE: The following pages contain all the application forms needed to submit the application package.

The closing date for the Summer Intern position is March 14, 2008. Interested applicants must
complete and mail the Application Package to: USDA - Ohio Farm Service Agency, 200 North High St.
Rm. 540, Attn: Christina Reed, Columbus, Ohio 43215.

#

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its program and activities on the basis of race, color, national origin, age, disability, and where applicable,
sex, marital status, familial status, parental status, religion, sexual orientation, genetic information, political beliefs, reprisal, or because all or part of an individual’s income is
derived from any public assistance program. (Not all prohibited bases apply to all programs.) Persons with disabilities who require alternative means for communication of
program information ( Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-2600 (voice and TDD). To file a complaint of Discrimination, write
to USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW., Washington, DC 20250-9410, or call (800) 795-3272 (voice) or (202) 720-6382 (TDD). USDA is an equal
opportunity provider and employer.



OHIO 2008
SUMMER INTERN PROGRAM
RECRUITMENT ANNOUNCEMENT

USDA - United States Department of Agriculture

Farm Service Agency
http://www.usda.gov/da/employ/intern.htm

POSITION AND SALARY: ANNOUNCEMENT NO.
Position Title: Clerk/Assistant or Program Technician ~ FSA — Ohio — 2008
(Salary may vary depending on geographical location)

Series and Grade and hourly wage:
GS-303-2/3/4/5/7 or GS-1101-2/3/4/5/7

LOCATION: USDA, Farm Service Agency (FSA), State Office location.
200 North High St. Rm. 540
Columbus, Ohio 43215

MAJOR DUTIES: Provides assistance to senior specialists in day-to-day activities of State and
county office operations, which include clerical support, office management, providing service to
farmers and/or ranchers for loan processing and servicing, or administering farm programs.

PLEASE LIST WORK EXPERIENCE DATES (MO/DAY/YR TO MO/DAY/YR) AND HOW MANY
HOURS WORKED PER WEEK. WORK EXPERIENCE WILL NOT BE CREDITED WITHOUT
THIS INFORMATION.

Application Package: Applicants must complete the following applications and mail the
complete application package to the address listed below.
1. OF-612 or student's resume,
2. Resume Cover Sheet, (You must write which state you are interested in applying for on
the Resume Cover Sheet).
3. Transcripts. Transcripts of completed coursework (can be unofficial/student transcript for
the application process but the State Offices will need to request an Official Transcript
upon hiring the student).

Note: Incomplete application packages will be rated ineligible.

DESIRED MAJOR/COURSE WORK: Economics, Finance, Agriculture, Agribusiness, Business
Management or Marketing; computer skills required. Knowledge and skill in the application of
ESRI ArcGIS 8.3 products is desirable.

OPENING DATE: January 22, 2008
CLOSING DATE: March 14, 2008

() Access to Public Transportation  (x) Vehicle Required

MAIL COMPLETE APPLICATIONS BY 3/14/2008 TO:
USDA - Ohio Farm Service Agency

200 North High Street, Room 540

Attn: Christina Reed

Columbus, Ohio 43215

Fax: 614-255-2542

Office: 614-255-2527



http://www.usda.gov/da/employ/intern.htm

U. 8. DEPARTMENT OF AGRICULTURE
2007 SUMMER INTERN PROGRAM

RESUME COVER SHEET

PLEASE SUBMIT A COPY OF THIS FORM WITH EACH RESUME/APPLICATION
Job Number: '

Mame: Soclal Securlty Number:
Address: e v Phone! giome
Thtiar Aprl 15, 20077 ,
{Warks
(Caily
School: Major:
Total Credits Earned: (Quaner _____ {Semesien Classification:
{College transoript must be aiached - student copy atvepted) {radusie Sludent, Benwr, Junior, Tothor0TE, Presiman
Humber of Credits in Progress: Expected Graduation Date:
Work Experience
1. Position title:
Date {(FromiTo):
Employer's name:
Employer's address:

Supervisor's name and phone number:

2. Position title:
Date (FromiTo):
Eraployer's name:
Employer's address:
Supervisor's name and phone number:

3. Position title:
Date (FromiTok
Employer's narme:
Employer's address:
Supervisor's name and phone number:

REFERENCES WILL BE CONTACTED

General Information

Are you a U.S. citizen? Nol] Yes | ]

Do you claim veteran's preference? Noll Yes [ 1 {voumust attach your DD-214)
Signature: Date:

{Original Signaturd Ts Tequied 1o Gach fESUME COVEr SHeel SUbMIlled)

Agency Use Qnly:
{ate Rocelved: .o Grate: .. Late Selacted: e #of Apps:

s




General Information
Optional Application for Federal Employment — OF 612

You may apply for most Federal jobs with a résumé, an Optional Application for Federal Employment (OF 612), or other written format. If your résumé or
application does not provide all the information requested on this form and in the job vacancy announcement, you may lose consideration for a job. Type or
print clearly in black ink. Help speed the selection process by keeping your application brief and sending only the requested information. If essential to attach
additional pages, include your name and job announcement number on each page.

¢ Information on Federal employment and the latest information about educational and training provisions are available at www.usajobs gov or via interactive
voice response system: (703) 724-1850 or TDD (978) 461-8404.

e Upon request from the employing Federal agency, you must provide documentation or proof that your degree(s) is from a school accredited by an
accrediting body recognized by the Secretary, U.S. Department of Education, or that your education meets the other provisions outlined in the OPM
Operating Manual. It will be your responsibility to secure the documentation that verifies that you attended and earned your degree(s) from this accredited
institution(s) (e.g., official transcript). Federal agencies will verify your documentation.

For a list of postsecondary educational institutions and programs accredited by accrediting agencies and state approval agencies recognized by the U.S.
Secretary of Education, refer to the U.S. Department of Education Office of Postsecondary Education website at http://www.ope.ed.gov/accreditation/.
For information on Educational and Training Provisions or Requirements, refer to the OPM Operating Manual available at http://www.opm.gov/
qualifications/SEC-Il/s2-e4.asp.

» If you served on active duty in the United States Military and were discharged or released from active duty in the armed forces under honorable conditions,
you may be eligible for veterans' preference. To receive preference, if your service began after October 15, 1978, you must have a Campaign Badge,
Expeditionary Medal, or a service-connected disability. Veterans' preference is not a factor for Senior Executive Service jobs or when competition is
limited to status candidates (current or former career or career-conditional Federal employees).

* Most Federal jobs require United States citizenship and also that males over age 18 born after December 31, 1959, have registered with the Selective
Service System or have an exemption.

¢ The law generally prohibits public officials from appointing, promoting, or recommending their relatives.

¢ Federal annuitants (military and civilian) may have their salaries or annuities reduced. Every employee must pay any valid delinquent debt or the agency
may garnish their salary.

e Send your application to the office announcing the vacancy. If you have questions, contact the office identified in the announcement.

How to Apply

Review the listing of current vacancies.
Decide which jobs, pay range, and locations interest you.
Follow instructions provided in the vacancy announcement including any additional forms that are required.

* You may apply for most jobs with a resume, this form, or any other written format; all applications must include the information requested in the
vacancy announcement as well as information required for all applications for Federal employment (see below):

WM

e The USAJOBS website features an online résumé builder. This is a free service that allows you to create a résumé, submit it electronically (for some
vacancy announcements), and save it online for use in the future.

Certain information is required to evaluate your qualifications and determine if you meet legal requirements for Federal employment. If your resume or
application does not include all the required information as specified below, the agency may not consider you for the vacancy. Help speed the selection
process - submit a concise resume' or application and send only the required material.

Information required for all applications for Federal employment:

Job Vacancy Specifics
¢ Announcement number, title and grade(s) of the job you are applying for

Personal Information
e Full name, mailing address (with zip code) and day and evening phone numbers (with area code) and email address, if applicable
¢ Social Security Number
s Country of citizenship (most Federal jobs require U.S. citizenship)
* Veterans' preference
¢ Reinstatement eligibility (for former Federal employees)
¢ Highest Federal civilian grade held (including job series and dates held)

Selective Service (if applicable)

Work Experience
« Provide the following information for your paid and volunteer work experience related to the job you are applying for:

P job title (include job series and grade if Federal)

P duties and accomplishments

P employer's name and address

P supervisor's name and telephone number - indicate if supervisor may be contacted
P starting and ending dates (month and year)

P hours per week

P salary
U.S. Office of Personnel Management NSN 7540-01-351-9178 OF 612
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' Page 1 of 4




How to Apply {continued)

Education

+ High School
P Name, city, and State (Zip code if known)
P Daie of diploma or GED
» Colleges or universities
- Name, city, and State {Zip code if known)
> Majors
P Type and year of degrees recelved. (if no degree, show total credits earned and indicate whether semester or quarer hours.}
« Do not attach a copy of your transcript unless requested
« Do not list degrees received based solely on life experience or obtained from schools with little or ne academic standards
Upon request from the employing Federal agency, you must provide documantation or proof that your degree(s) is from & school accredited by an accrediting
body recognized by the Secretary, U.S. Department of Education, or that your education meets the other provisions cutlined in the OPM Qperating Manual. it

will be your responsibility to secure the documentation that verifies that you attended and earnad your degree(s) from this accradited institution(s) (e.g., official
transcript). Federat agencies wilt verify your documentation.

For a list of postsecondary educational institutions and pregrams accredited by accrediting agencies and state approval agencies recognized by the U 8.
Secretary of Education, refer te the U.S. Department of Education Office of Postsecondary Education website at hitp./Awww.ope ed.goviaccreditation!,

For Enforglation on Educatienal and Training Provisions or Requirements, refer to the OPM Operating Manual avaitable at http-fwww,.opm.goviqualifications/
SEC-I/is2-e4.asp.

Other Education Completed
« Scheol name, city, and State (Zip code if known)

¥ Credits earned and Majors
» Type and year of degrees received. (i no degree, show total credits earned and indicate whether semester or quarter hours.}
= Do not list degrees received based solely on life experience or obtained from schools with little or no academic standards

Other Qualifications
+ Job-related:
¥ Training (title of course and vear)
» Skilis (e.g., other languages, compuler soflware/hardware, tools, machinery, typing speed, etc.)
» Cerlificates or licenses (current only}. Include type of license or certificate, date of latest license, and State or other licensing agency

P Honors, awards, and special accomplishments, (e.g., publications, memberships in professional honor societies, leadership activities, public
speaking and performance awards) (Give dates but do not send documents uniess requested)

Any Other information Specified in the Vacancy Announcement

Privacy Act Statement

The U.S. Office of Personnel Management and other Federal agencies rate applicants for Federal jobs under the authority of sections 1104, 1302, 3301,
3304, 3320, 3361, 3383, and 3394 of title § of the Uniied States Code. We need the information requested in this form and in the associated vacancy
announcements to evaluate your qualifications. Other laws reguire us to ask about citizenship, military service, etc. in order to keep your records in order,
we request your Social Security Number (SSN) under the autherity of Executive Order 9397 which requires the SSN for the purpose of uniform, orderly
administration of personnel records. Failure to furnish the requested information may delay or prevent action on your application. We use your SSN to seek
information about you from employers, schools, banks, and others who know you. YWe may use your SSN in studies and computer matching with other
Government files. If you do not give us your SSN or any other information requested, we cannot process your application. Also, incomplete addresses and
ZiP Codes will siow processing. We may confirm information from your records with prospective nonfederal employers concerning tenure of empioyment,
civil service status, length of service, and date and nature of action for separation as shown on persennel action forms of specificaily identified individuals.

Public Burden Statement

We estimate the public reporting burden for this collection will vary from 20 to 240 minutes with an average of 90 minutes per response, including time for
reviewing instructions, searching existing data sources, gathering data, and completing and reviewing the information. Send comments regarding the
burden statement or any other aspect of the coilection of information, including suggestions for reducing this burden {o the U.S, Office of Personne!
Management (OPM), OPM Forms Officer, Washington, DC 20415-7900. The OMB number, 3206-0218, is currently valid. OPM may not collect this
information and you are not required to respond, unless this number is displayed. Do not send compieted application forms fo this address; foliow
directions provided in the vacancy announcemeant(s).

THE FEDERAL GOVERNMENT IS AN EQUAL OPPORTUNITY EMPLOYER

U.8. Office of Perscnnel Management NSN 7540-01-351-9178 OF 692
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Form Approved
OPTIONAL APPLICATION FOR FEDERAL EMPLOYMENT - OF 612 OMB No. 32060219

" Section A - Applicant Information
Use Standard State Postal Codes (abbreviations). If outside the United States of America, and you do not have a military address,
type or print "OV” in the State field (Block 6¢) and fill in the Country field (Block 6e) below, feaving the Zip Code field (Block 6d) blank.

1. Job title in anncuncement 2. Grade(s) applying for 3. Announcement number
4a. Last name 4b. First and middie names 5. Social Security Number
6a. Mailing address 7. Phone numbers (include area code
if within the United States of America}
. 7a. Daytime
Bh. City . 6c. State 6d. Zip Code 7b. Evening

&e. Country {if not within the United States of America)

8. Email address (if available)

Section B - Work Experience
Describe your paid and non-paid work experience related 1o the job for which you are applying. Do not attach job description.

1. Job title (if Federal, include series and grade)

2. From {mm/iyyyy} 3. To (mm/yyyy) 4. Salary per 5. Hours per week
3 .
8. Employer's name and address 7. Supervisor's name and phone number
7a. Name
7b. Phone
8. May we contact your current supervisor? Yes [ ] No []

If we need fo contact your current supervisor before making an offer, we will contact you first.

9. Describe your duties, accomplishments and related skilts {if you need to attach additional pages, inciude your name, address, and job
announcemeni number)

Section C - Additional Work Experience

1. Job title (if Federal, include series and grade)

2. From {mm/yyyy) 3. To (mmivyyy) 4. Salary per 5. Hours per week
$
6. Employer's name and address 7. Supervisor's name and phone number
7a. Name
79. Phone
8. May we contact your current supervisor? Yes [ ] No m

If we need to contact your current supervisor before making an offer, we will contact you first.

8. Describe your duties, accomplishments and related skills (if you need to attach additional pages, include your name, address, and iob
announcement number)

U.S. Office of Persennel Management
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Section D - Education

Upon request from the employing Federat agency, you must provide documentation or proof that your degree{s} is from a school accredited by an accrediling body recognized by the Secretary, U.
S. Department of Education, or that your education meets the other provisions outlined in the OPM Operating Manual. it will be your responsibility ts secure the documentation that verifies that
you attended and earned your degree(s) from this accredited institution(s} (e.g., official transcript}. Federal agencies will verify your docomentation.

For a list of postsecondary educalional instilutions and programs accradited by accrediting agencies and state approval agencies recognized by the U.S. Secretary of Education, refer to the U.S.
Department of Education Office of Postsecondary Educalion website al Btlp;#fwww.ope.ed.goviacoreditation/. ’

For information on Educational and Training Provisions or Requirements, refer to the OPM Operaling Manual available at hilg:/fvwway.opm.govigual

alions/SEC-11/s82-24 asp.

Do not list degrees received based solely o life experience or obtained from schools with little or no academic standards.,

1. Last High School (HS)/GED schoot. Give the school's name, city, state, ZIP Code (if known), and year diploma or GED received:

2. Mark highest ievel completed: SomeHS [] HS/GED [ ] Associate [ ]  Bachelor [ ] Master Doctoral { ]

3. Colleges and universities attended. Tota! Credits Earned Major(s) Degree {if any),
Do not attach a copy of your transcript urless requested. Semester Quarter Year Received

3a. Name

City State Zip Code

3b. Name

City State Zip Code

3c. Name

City State Zip Code

Section E - Other Education Compieted
Do not list degrees received based solely on life experience or obtained from schoois with little or no academic standards.

Section F - Other Qualifications

License or Certificate Date of Latest License or Certificate State or Cther Licensing Agency

if.

2f.

Section G - Other Qualifications
Job-related training courses (give titie and year). Job-related skilis (other fanguages, computer software/hardware, tools, machinery, typing speed, etc.).
Job-related honers, awards, and special accomplishments (publications, memberships in professionat/honor societies, leadership activities,
public speaking, and performance awards). Give dates, but do not send documents unless requested.
Section H - General

la. Are you a U.S. citizen? ves [1 Noe [T = | 1b. If no, give the Couniry of your citizenship

2a. Do you claim veterans' preference? Yes ] No [ ] > If yes, mark your claim of & or 10 points below.

20, 5points [ - Attach vour Report of Separation from Active Dufy (DD 214} or other proof.

Zc. 10points [] —> Attach an Application for 10-Point Veterans’ Preference (SF 15) and proof required.

3. Check this box if you are an adult male born on or affer January 1st 1850, and you registered for Selective Service hetween the ages
of 18 through 25 = [}

4. Were you ever a Federal civilian employee? Yes [[]  No [T} -3 Ifyes, list highest Givilian grade for the following:

4a. Series 4ab. Grade 4c. From (mmdyyyy} 4d. To (mmiyyyy)

5a. Are you eligible for reinstaternent based on career or career-conditional Federal status? Yes [ | No[7]
" ifrequested in the vacancy anncuncement, attach Nofification of Personnel Action {SF 50), as proof,
5b. Are you eligible under the ICTAP*? " Yes [] No
"ICTAP {Interagency Career Transition Assistance Plan): A participant in this plan is a current or former federal employee dispiaced from a Federal agency. To be eligible, you
must have received a formal notice of separation such as a RIF separation notice. f you are an {CTAP efigible, normatlly you will be provided priority consideration for vacancies
within your commuling area for which you apply and are well qualified.

Section | - Applicant Certification
t certify that, to the best of my knowledge and belief, all of the information on and attached to this application is true, correct, compiete, and made in good
faith. | understand that false or fraudufent information on or attached to this application may be grounds for not hiring me or for firing me after | begin work,
and may be punishable by fine or imprisonment. | understand that any information | give may be investigated.

ta. Signature 1b. Date (mm/dd/yyyy)
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