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Par. 1 
Part 1    Basic Provisions 

 
1  Handbook Coverage 
 

A Handbook Purpose 
 
This handbook provides procedures and requirements for CMA’s and LSA’s to follow when 
conducting loan and LDP transactions with CCC. 
 
These procedures and requirements apply to: 
 
 CMA’s operating under CCC-Cotton G (Exhibit 4) 
 LSA’s operating under CCC-912 (22-CN, Exhibit 4). 
 

B Sources of Authority 
 
Authority for the requirements in this handbook is in: 
 
 7 CFR Parts 1425 and 1427 

 
 CCC-Cotton G 

 
 CCC-912 

 
*--Food, Conservation, and Energy Act of 2008 as amended by the American Taxpayer 

Relief Act of 2012--* 
 
 Federal Agriculture Improvement and Reform Act of 1996 (1996 Act) 

 
 Agricultural Act of 1949 (63 Stat. 1051-1062) as amended 

 
 CCC Charter Act (62 Stat. 1070-1075) as amended. 
 

C Related Handbooks 
 
FSA handbooks related to the cotton loan program include: 
 
 1-CMA for CMA Program requirements and CMA and LSA producer eligibility 
 7-CN for basic cotton loan and LDP program requirements 
 22-CN for basic LSA program requirements and procedures 
 50-FI for CCC interest rates. 
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Par. 2 
2  Responsibilities 
 

A Background 
 
The responsibilities for administering CCC’s cotton loan and LDP activities are described in 
this paragraph. 
 

B Executive Vice President, CCC Responsibilities 
 
Executive Vice President, CCC or designee shall: 
 
 determine policy and program provisions 
 make determinations on program questions 
 revise or rescind incorrect determinations made by designees. 
 

C DAFP Responsibilities 
 
DAFP shall provide general direction and supervision for the requirements in this handbook. 
 

D PSD Responsibilities 
 
PSD shall: 
 
 administer the requirements in this handbook 
 provide program policy and procedures to CMA’s and LSA’s 
 prescribe operating procedures for CCB’s serving CMA’s or LSA’s. 
 

E Controller, CCC Responsibilities 
 
Controller, CCC shall: 
 
 ensure that loan data, provided by CMA’s and LSA’s to NITC, supports CCC accounting 

practices and controls 
 
 provide each CMA and LSA CCC’s loan interest rate 
 
 provide accounting instructions for recording and reporting loan and LDP activity 
 *--reported by CMA’s and LSA’s to KC-ADC/PSCAO/CLG.--* 
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Par. 22 
22  CMA or LSA Requests for Exceptions to Policy and Procedures (Continued) 
 

C PSCAO Action 
 
PSCAO staff shall: 
 
 review requests for waivers 
 provide recommendations to PSD. 
 

D PSD Action 
 
PSD shall: 
 
 review requests promptly 
 reply to requests in writing informing all interested parties. 
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Par. 23 
23  Processing ACRS Transactions Requested by CCC-734 
 

A CCC-734 Policy 
 
The CCC-734 process shall be implemented when: 
 
 NITC or Cotton Management Systems are not operational 
 
 ACRS is unable to process transactions before midnight on Thursday and CMA’s and 

LSA’s are advised to delay file submission. 
 
KC, PSCAO shall: 
 
 advise PSD that applicable systems are not operational or there will be ACRS processing 

delays 
 
 authorized CCC-734 process 
 
 notify CMA’s and LSA’s 

 
 that for processing delays; file submission may be delayed until after the normal  
  submission deadline of 8 p.m. c.t. 
 
 of the authorization 

 
Note: If KC's e-mail systems are down, KC shall request that the National Office 

send notification. 
 

 when the system becomes fully operational, request CMA or LSA to transmit the file. 
 
CMA’s and LSA’s shall: 
 
 FAX a completed CCC-734 for each tape number to FAX numbers shown on CCC-734 

when advised to do so by KC, PSCAO, or when CMA’s or LSA’s feel CCC-734 is 
justified 

 
 for loan repayments 

 
●*--contact Shannon Fulghem, KC, at 816-926-1533 to obtain a manual authorization--* 

code for repayments 
 
 initiate wire transfer of funds for the calculated amount of repayment on date of 

CCC-734 
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Par. 23 
23  Processing ACRS Transactions Requested by CCC-734 (Continued) 
 

A CCC-734 Policy (Continued) 
 

 for LDP's: 
 
●*--contact Shannon Fulghem, KC, at 816-926-1533 to obtain a manual authorization--* 

code for LDP disbursement 
 
 initiate wire transfer of funds for the calculated amount of LDP using LDP rate 

applicable to CCC-734. 
 

B ACRS Business Rules 
 
The following business rules apply to ACRS repayments or LDP requests represented by 
CCC-734. 
 
 Each ACRS transmission will require a separate CCC-734; the bale count in the 

transmission must equal the bale count on CCC-734. 
 
 AWP applicable to CCC-734 will apply to valid bales only; rejected bales will require a 

new transmission based on AWP effective at the time of the new transmission. 
 
 CCC-734's are binding for valid bales and cannot be cancelled. 
 
 A file must be submitted for each CCC-734 request. 

 
Note: CCC-734's are binding for valid bales and cannot be cancelled. 
 

 CCC approval is not automatic and requests may be rejected. 
 
24-26 (Reserved) 
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Par. 66 
66  Electronic Communications Requirements (Continued) 
 

E ID and Password Information 
 
Once the TCP/IP connection has been made, the following information applies to ID’s and 
passwords used by NITC and the FSA FTP server.  New users must obtain an NITC user ID 
and a temporary password (good 1 time only) by accessing COPS at 

   *--www.fsa.usda.gov/cotton or by calling Shannon Fulghem at 816-926-1533. 
 
If experiencing password difficulties, contact the Security Support Desk at 800-255-2434, 
and listen for the appropriate option for NITC.--* 
 
Passwords must follow these guideline standards: 
 
 must be 6 to 8 alpha and/or numeric characters 
 must be changed every 35 calendar days 
 must be in effect at least 4 calendar days before a new password is accepted 
 cannot be repeated for 1 year. 
 

F Password Change Instructions 
 
Follow instructions in the table to create and change passwords: 
 
 upon initialization of service with temporary password 
 before user password expiration 
 when prompted on screen after expiration. 
 

Password Change Instructions 
Select the appropriate option below. 
Option 1:   
Using FTP 

 Initiate an FTP session with NITC.  At this time, 165.221.4.12 is the actual TCP/IP 
address for an FTP session, subject to change at any time.  Additional address sites are 
165.221.4.22 and 165.221.4.32. 

 
 It is recommended that command-line FTP be used to change the password rather than 

a Graphical User Interface FTP package.  For example, from Windows 95 under 
START, PROGRAMS, MS-DOS Prompt, enter the following. 

Screen Prompt User Entry 
C:\WINDOWS> FTP 
FTP> OPEN FTP.NITC.USDA.GOV 
User (ftp.nitc.usda.gov:(none):) user’s NITC user ID 
PASSWORD: old password/new password/new password 

Option 2:  
Using 
Telnet 

 Initiate a Telnet session with NITC, using the address TELE.NITC.USDA.GOV (at 
this time, 165.221.4.2 is the actual TCP/IP address for Telnet, subject to change at any 
time). 

 
 TAB between entries below. 
USERID user’s NITC user ID 
PASSWORD temporary or old password 
NEW PASSWORD new password 
NEW PASSWORD new password (PRESS “Enter”) 
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Par. 66 
66  Electronic Communications Requirements (Continued) 
 

G FTP Connection Instructions 
 
The following table provides instructions for starting an FTP session with the ACRS FTP 
server. 
 

Step Action 
1 Initiate an FTP session with the ACRS FTP server using 1 of the IP addresses in 

subparagraph F. 
 
Note: Either an ISDN or Remote Access Service connection may be used. 

2 ENTER “OPEN 206.122.115.70”. 
3 ENTER “USER (Local FTP server user name)”. 
4 ENTER “PASS (Local FTP server password)”. 
5 If using PKZIP, ENTER “BINARY”. 
6 Upload or download fields as applicable. 

 
H NITC Filename Standards 

 
Each entity using NITC is assigned a range of filenames to use in transferring data.  There 
are 2 different formats of the filename, relative and absolute, distinguished by the final 
sequence number.  This sequence number serves as a file identifier, allowing the same 
filename to be used repeatedly for the same purpose at different times.  Multiple usage of a 
filename using the identifier creates GDG. 
 
Relative Format Filename Example: 

 
x.AC.tttnnnnn.abrecordid(s#). 
 

Absolute Format Filename Example: 
 
.AC.tttnnnnn.abrecordid.GxxxxV00. 
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Par. 67 
67  Record Descriptor 
 

A Data Requirements 
 
The following table provides a summary of data requirements for fields recorded on ACRS. 

*-- 

Field Name Position Size Type Format 
Transaction Code 

A C T F I U D UD
[1] CMA or LSA Code 1 6 N 9(06)        
2 ACOF’s State Code 7 2 N 9(02)        
3 ACOF’s County Code 9 3 N 9(03)        
4 Farm ID Number 12 7 N 9(07)        
5 Reserved 19 9 N 9(09)         
6 Transmission Number 28 3 N 9(03)        
7 Correction Indicator 31 1 A X        
8 Transaction Code 32 1 A X        
9 Batch Sequence Number 33 4 N 9(04)        

[10] Crop Year 37 2 N 9(02)        
[11] Commodity Code 39 1 A X        
[12] Loan/LDP Number 40 5 N 9(05)        
[13] Current Warehouse 45 6 N 9(06)        
[14] Warehouse Receipt Number 51 7 N 9(07)        
15 Warehouse Receipt Code 58 1 A X        

[16] Gin Code 59 5 N 9(05)        
[17] Gin Tag Number 64 7 N 9(07)        

18-19 Reserved 71 16  Spaces         
[20] Net Bale Weight 87 3 N 9(03)         
21 Tare Weight 90 2 N 9(02)         
22 Reserved 92 2 N 9(02)         
23 Reserved 94 2 N 9(02)         
24 Reserved 96 2 N 9(02)         
25 Reserved 98 3 N 9(03)         
26 Reserved 101 1 N 9         
27 Reserved 102 2 N 9(02)         
28 Reserved 104 2 N 9(02)         
29 Module Number 106 10 X 9(10)        
 Reserved 116 1  Space         

30 Storage Start Date 117 6 N MMDDYY         
31 Advance/LDP Date 123 6 N MMDDYY        
32 Document Received/Gin Date 129 6 N MMDDYY        
33 Redemption/Forfeiture Date 135 6 N MMDDYY         
34 Storage Stop Date 141 6 N MMDDYY         
35 Unqualified Redemption Date 147 6 N MMDDYY        
36 Reserved 153 6 N MMDDYY         
37 Correction Date 159 6 N MMDDYY        

38-39 Reserved 165 12  Spaces         
40 Adjusted Loan Rate 177 5 N S9(03)V99         
41 Loan Principal 182 5 N S9(03)V99         

42-47 Reserved 187 25  Spaces         

--* 
Note: [#] designates a key field.  See subparagraph B. 
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Par. 67 
67  Record Descriptor (Continued) 
 

A Data Requirements (Continued) 
 

Field Name Position Size Type Format 
Transaction Code 

A C T F I U D UD
48 Reserved 212 4 N S9(02)V99    
49 Reserved 216 4 N S9(02)V99         

50-53 Reserved 220 18  Spaces         
54 Outstanding Loan Principal 238 5 N S9(03)V99         
55 *--Reserved--* 243 5  S9(02)V999         
56 Principal + Interest 248 5 N S9(03)V99         
57 Allowable CCA 253 4 N V9(04)         
58 Reserved 257 4  Spaces         
59 Reserved 261 5 N S9(03)V99         
60 Storage Forgiven 266 4 N S9(02)V99         
61 Reserved 270 4 N S9(02)V99         
62 Interest Forgiven 274 4 N S9(02)V99         
63 ACRE Indicator 278 1 A X        
64 Reserved 279 6  Spaces         
65 Principal Forgiven 285 5 N S9(03)V99         
66 Reserved 290 3 N Spaces         
67 Reserved 293 5 N S9(03)V99         
68 Reserved 298 3  Spaces         
69 Net Market Gain 301 5 N S9(03)V99        
70 Interest Collected 306 4 N S9(02)V99         
71 Reserved 310 4 N 9(04)         
72 Interest Penalty 314 4 N S9(02)V99        
73 Reserved 318 4  Spaces         
74 Net Repayment 322 5 N S9(03)V99        
75 LDP 327 5 N S9(03)V99        
76 Reserved 332 4 N 9(04)         
77 Reserved 336 4 N S9(02)V99         
78 Net Correction Amount 340 5 N S9(03)V99        

79-83 Reserved 345 20  Spaces         
84 Reserved 365 6 N 9(06)         
85 Reserved 371 7 N 9(07)         
86 Reserved 378 3 N 9(03)         

87-90 Reserved 381 16  Spaces         
91 CCC-633 EZ Flag 397 2 N 9(02)         
92 Compression Code 399 2 A XX         
93 “U” Transaction Indicator 401 1 A X        
94 Reserved 402 1  Spaces         
95 Reserved 403 2 N 9(02)         
96 Reserved 405 3 N 9(03)         
97 Transmission Number 408 5 N 9(05)        

98-99 Reserved 413 38  Spaces         
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Par. 142 
*--142 Field 55, Reserved 
 

A Completion Instructions 
 
The following table provides instructions and information on completing Field 55. 
 

Contents Reserved for future use. 
Action Fill field with spaces, not nulls. 
Rules  

--* 
143 Field 56, Principal + Interest 
 

A Completion Instructions 
 
The following table provides instructions and information on how to complete Field 56. 
 

Contents The current bale’s outstanding loan principal plus interest due for the loan 
period. 

Action IF the Transaction Code [8] is... THEN... 
”C”, * * * “I”, “T”, or “U” go to subparagraph B. 
other than “C”, * * * “I”, “T”, or “U” enter zeros. 

Rules Must equal the sum of Fields 54, 62, and 70. 
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Par. 143 
143 Field 56, Principal + Interest (Continued) 
 

B Interest Calculations 
 
The following table provides instructions and information on how to calculate interest due on 
a CCC loan. 
*-- 

Step Action Example 
1 Multiply: 

 
 Loan Principal [41], times 
 Loan Interest Rate [55]. 

 
 

252.28 
x 0.0225 

5.6763 
2 Round step 1 result to 4 decimal places. 5.6763 
3 Divide: 

 
 step 2 result, by 
 365. 

 
 

5.6763 
÷         365 
0.0155515 

4 Round step 3 result to 4 decimal places for daily interest rate. 0.0156 
5 Figure the number of days in loan during year 1.  From the earlier of: 

 
 Redemption Date [33] 
 year-end (December 31 Julian +1; i.e., 366), minus 
 the Advance/LDP Date [31]. 

 
 

366 
- 283 

83 

6 Multiply: 
 
 year 1 loan days (step 5), times 
 daily interest rate (step 4). 

 
 

83 
x 0.0156 

1.2948 
7 Round step 6 result to 2 decimal places. 1.29 
8 IF January 1 is... THEN...  

included in the loan period go to step 9. 
not included in the loan period interest equals amount in step 7. 

--* 
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