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Amendment Transmittal 
 

A Reasons for Amendment 
 

Subparagraph 15.5 F has been amended to correct the public internet link to certain rates 
applicable to cotton. 
 
Subparagraph 20 L has been amended to change the distribution of FSA-211’s.   
 
Paragraph 23 has been amended to provide that LSA’s shall also conduct searches for Federal 
and State tax liens and to reference further lien policy in 7-CN. 
 
Subparagraphs 23.5 B, C, and D have been amended to clarify CCC-10 signature requirements 
and to provide the public internet link to the form. 
 
Paragraph 28 has been amended to correct the 7-CN reference. 
 
Subparagraph 30 B has been amended to provide the public internet link to CCC-770 LSA. 
 
Subparagraph 41 B has been added to include policy for LSA’s to issue joint checks to satisfy 
seed cotton loans that originate at an FSA County Office. 
 
Subparagraph 51 C has been amended to clarify distribution requirements for repayment 
documents.   
 
Paragraphs 53 and 54 have been amended to reflect that when producers forfeit cotton loans that 
they are now also liable for the following additional charges: 
 
• any difference between the CSA loan storage rate and the storage credit cap during the loan 

period 
 
• unpaid warehouse compression charges based on the tariff rate. 
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Amendment Transmittal (Continued) 
 

A Reasons for Amendment (Continued) 
 

Subparagraph 54 D has been amended to: 
 
• update e-mail addresses 
 
• add instructions for processing invoice if paid within 30 calendar days of the notification 

letter. 
 
Subparagraph 54 E has been amended to provide an updated version of the initial notification 
letter. 
 
Subparagraph 72 A has been amended to remove reference to CCC Cotton AA. 
 
Paragraph 72.5 has been added to provide CCC-633 EZ, page 1 policy.   

 
Paragraph 73.5 has been added to clarify the types of LDP’s that may be requested. 
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Par. 15.5 
15.5 AWP and CCA Announcement Times (Continued) 
 
  C Accepting Transaction Requests When AWP Not Announced 
 
   Effective October 31, 2002, for transactions of all crop years, the “dead hour”, the time 

during which applications for loan repayments and LDP’s were not accepted, was terminated. 
 
   Requests for loan repayments and LDP’s may be accepted at all hours subject to the effective 

AWP and CCA.  If there is an extended period during which the current AWP, CCA, and 
LDP rate are not announced for any reason, requests for loan repayments and LDP’s shall be  

 *--accepted by LSA’s.  Such applications shall be subject to AWP and CCA subsequently--* 
announced as effective for the date the application was received. 

 
    In the event that a repayment request is made during an extended period when AWP is not 

announced, the loan repayment may be accepted according to 7-CN, subparagraph 202 A as 
an estimated repayment, and bales released, based upon the higher of either of the following: 

 
• the amount provided for the repayments 
• the last announced repayment rate. 

 
   LSA shall obtain from the entity repaying the loan a signed and dated agreement to the 

following statement: 
 

   “I understand that the loan repayment amount for the cotton loan collateral requested at 
__________ LSA Office is subject to recalculation upon announcement of the prevailing 
loan repayment rate for the cotton.  I agree to pay CCC any balance due based on this 
recalculation.” 

 
  D Loan Repayments Received by Mail, Courier, or Wire Transfer 
 
   If a loan repayment is received by mail, courier, or wire transfer of funds, use AWP and CCA 

in effect on the date the repayment is received in LSA. 
 

 *--Note: For repayments received on Thursdays, LSA’s must process the repayment in ACRS 
by the Thursday evening deadline according to 21-CN for Thursday’s AWP to be 
applicable to the repayment.--* 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
4-10-06         22-CN (Rev. 2) Amend. 9 Page 2-12.5 



Par. 15.5 
15.5 AWP and CCA Announcement Times (Continued) 
 

E Gin Direct LDP’s 
 

The payment rate applicable to LDP’s requested under gin-direct provisions is the rate 
effective under subparagraph B. 
 
Every announced AWP and LDP rate is effective for a 7 day period commencing at 
12:01 a.m. e.t. each Friday. 

 
F Accessing AWP and CCA 

 
The cotton AWP, LDP rate, and CCA are available on the FSA Intranet at  

 *--ftp://165.221.16.16/public/cotton/default.htm.--* 
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Par. 20 
20  Using FSA-211 and FSA-211A (Continued) 
 

L Distributing FSA-211 
 

LSA’s preparing FSA-211 shall distribute FSA-211 as follows: 
 

�*--copy to principal granting FSA-211 
• original to LSA.--* 
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Par. 21 
21  FAXed Signatures 
 
  A General Authorization 
 
   FAXed signatures from producers shall be accepted for certain forms and other documents, if 

all of the following are met: 
 

* * * 
 
• the applicable program form or other document is approved for FAXed signatures 

 
 *--Note: See 1-CM, Exhibit 50 for program forms and documents not approved for--* 

FAXed signatures. 
 

• all other applicable signature requirements are met. 
 

* * * 
 

Important: The authority to accept FAXed signatures does not alter existing authorities 
for producers to execute transactions, such as power of attorney, fiduciary 
capacity, or other approved signature authorities. 

 
  B Authority to Accept 
 
   FAXed signatures are: 
 

• signatures received through a FAX machine 
• not electronic signatures, such as signatures obtained by e-mail or the Internet. 

 
   The authority to accept FAXed signatures applies only to forms used by FSA.  The authority 

is not applicable to forms used by other agencies or departments. 
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Par. 22 
22  Heirs of a Deceased Producer (Continued) 
 
  D Preparing CCC-686 (Continued) 
 
   The following is an example of CCC-686. 
   *-- 

    
--* 

  E Distributing CCC-686 
 
   Distribute CCC-686 as follows: 
 

• keep original in the LSA Office 
• give each person signing CCC-686 a copy. 
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Par. 23 
23  Liens and Lien Waivers 
 
  A Policy 
 

 *--LSA’s shall follow lien policies in 7-CN, paragraph 124.  Lien waivers shall not be--* 
obtained for unrecorded liens, including landlord liens, ginners’ possessory liens, and 
harvesters’ liens, unless LSA has received actual notice of the existing lien. 

 
  B Procedures to Determine Whether Lien Exists 
 

 *--To determine whether a lien exists, LSA’s shall make a lien search on all cotton, including 
Federal and State tax liens, to be pledged for loan at the appropriate recording official’s--* 
office according to information provided on CCC-10 prepared according to paragraph 23.5. 

 
  C Obtaining CCC-679’s 
 
   If liens exist, obtain lienholder signatures on CCC-679 to release a particular lien on cotton 

pledged for loan. 
 
   Notes: LSA’s shall obtain CCC-679 for each lienholder. 
 
     If an offset is applicable, do not disburse the loan unless the lienholder agrees to the 

offset by checking line 1 or 3 on CCC-679. 
 
     CCC-679’s are required for all loan requests received from FSA Farm Loan Program 

borrowers. 
 
   LSA’s shall not obtain lien waivers for liens that are not recorded unless actual notice of the 

existing lien is provided to LSA by the lienholder in person or in writing. 
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Par. 23.5 
23.5 Completing CCC-10 (Continued) 
 

B Obtaining Authorization 
 

LSA’s shall obtain CCC-10 and signatures as follows: 
 

• if a current CCC-10 is not already filed, obtain a signed CCC-10 
 

• ensure that producers understand that: 
 

• applicable collateral for loans is not described on CCC-10 
 

• CCC-10 remains in effect until the producer notifies CCC or FSA of any changes by 
completing a new CCC-10 
 

• for UCC’s filed manually that require the debtor’s signature, CCC requires CCC-10 
to identify the jurisdiction in which to perform lien searches 

 
�*--for: 
 

• general partnerships and joint ventures, all partner’s signatures are required 
 
• corporations, limited partnerships, and limited liability corporations, the person 

authorized to sign for the entity is required to sign 
 
• trusts, the trustee or trustees are required to sign 
 
• estates, the executor is required to sign--* 

 
• allow spouses to sign CCC-10 for each other only as allowed according to 1-CM 

 
• gather data and signatures concerning spouses where spousal information is required by 

State law, according to the regional attorney 
 

• if applicable, obtain a copy of CCC-10 from County Offices in which the producer is 
active. 

 
C CCC-10 Availability 

 
 *--CCC-10 is available for download by LSA employees from the USDA Service Center 

eForms web site at http://forms.sc.egov.usda.gov/eforms/formsearchservlet.--* 
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  Par. 23.5 
*--23.5 Completing CCC-10 (Continued) 
 

D Instructions for Preparing CCC-10 
 

LSA’s shall prepare CCC-10 according to the following table. 
 

Item Instructions 
Part A Ensure that the producer understands the statements in this part.    

1 Check the box for: 
 
• individual, if the producer conducts a farming operation as an individual 
 

• organization or entity, if the producer conducts a farming operation as an 
organization or entity. 

2 If the box in item 1 is checked for: 
 

• individual, enter the applicable Social Security number or tax identification 
number 

 

• organization or entity, enter the applicable tax identification number.  

3 If the box in item 1 is checked for: 

 

• individual, enter the first, middle, and last name and, if applicable, a suffix 

• organization or entity, enter the full legal name of the organization or entity. 
 
Note: This is the name that will be used on UCC forms. 

4 If the box in item 1 is checked for individual, enter the first, middle, and last 
name and, if applicable, a suffix for a spouse. 
 

Note: This is the name that will be used on UCC forms for additional debtors. 

--* 
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Par. 23.5 
23.5 Completing CCC-10 (Continued) 
 

D Instructions for Preparing CCC-10 (Continued) 
 

Item Instructions 
5 If the box in item 1 is checked for individual, enter the name of the State and 

county of the producer’s primary residence.  Unless otherwise advised by OGC, 
this is where to file UCC’s and to perform lien searches.   

6 If the box in item 1 is checked for organization or entity, enter the type of 
organization or entity.  Acceptable types are corporations, general or limited 
partnerships, limited liability companies, and trusts.  An informal joint operation 
or venture is not a legal entity.  Members of an informal joint operation or 
venture are treated as individuals.   

7 If the organization or entity is registered, it must be organized under the law of a 
single State and must be displayed in a State public record as being organized.  If 
the organization or entity is registered, enter the State in which the organization 
or entity was created and is registered.  Unless otherwise advised by OGC, this is 
where to file UCC’s and to perform lien searches.   

8 If the organization or entity is not registered, enter the State where the place of 
business is located or where the organization or entity conducts its affairs.  
Unless otherwise advised by OGC, this is where to file UCC’s and to perform 
lien searches.   

9 Ensure that the producer understands the statement in item 9. 

9A-D If the box in item 1 is checked for: 

 

• individual, the producer enters signature as first, middle, and last name and, 
if applicable, a suffix 

• organization or entity, the producer enters the following: 

• legal name of the organization or entity 

• the word “by” 

• producer’s signature 

• producer’s title. 
 

Example: Hobbitt Farms Inc. by John H. Smith, president 
 

* * * 
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Par. 23.5 
*--23.5 Completing CCC-10 (Continued) 
 

E Example of CCC-10 
 

The following is an example of a completed CCC-10. 
 

    
                         --* 
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Par. 27 
27  Completing Designation of Agent Forms (Continued) 
 
  C Instructions for CCC-605-1 (Continued) 
 
   The following is an example of CCC-605-1. 
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Par. 28 
28  Beneficial Interest Requirements 
 
  A Background 
 

When requested by LSA, producers are required to provide either of the following, as 
applicable, before a loan or LDP is approved: 

 
• a copy of all written options to purchase or sales contracts 

 
• certification, according to Exhibit 10, that no written option to purchase or sales contract 

has been initiated. 
 

Note: The producer must provide the terms and conditions of verbal options to purchase 
or sales contracts on the certification according to Exhibit 10. 

 
This paragraph provides LSA’s the procedures to follow in determining whether, because of 
beneficial interest concerns, a producer is eligible for either a loan or LDP. 

 
   *--Note: 7-CN, paragraph 100 contains additional BI information.--* 
 
  B Procedures 
 
   LSA’s shall follow the procedures in this table to determine whether a producer is eligible, 

based on beneficial interest status, for either a loan or LDP. 
 

Step Action 
1 Only when there is reason to believe the producer may have lost beneficial interest 

in a commodity, ask the producer for: 
 
• a copy of all written options to purchase or sales contracts 
• certification, according to Exhibit 10: 
 

• that no written option to purchase or sales contract has been initiated 
• the terms and conditions of verbal options to purchase or sales contracts. 
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Par. 29 
29  Lobbying Disclosure Requirements, Compliance, and Reporting (Continued) 
 
  F Example of SF-LLL (Continued) 
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Par. 30 
30  CCC-770 LSA 
 

A Background 
 

The Improper Payments Information Act of 2002 required each agency to: 
 
• identify programs and activities susceptible to significant improper payments 
 
• estimate the annual amount of improper payments and report that estimate to Congress 
 
• report the actions taken to reduce improper payments, including possible causes, and a 

description of the steps in place to ensure accountability for reducing improper payments. 
 

B LSA Action 
 

LSA employees shall: 
 
�*--obtain CCC-770 LSA (see Exhibit 11) from the USDA Service Center eForms web site 

at http://forms.sc.egov.usda.gov/eforms/formsearchservlet--* 
 

• locally reproduce CCC-770 LSA 
 
• complete CCC-770 LSA for each MAL or LDP processed to the extent that all items are 

dated when they are completed or marked “Not applicable” 
 
• maintain a copy of CCC-770 LSA in each MAL or LDP folder 
 
• certify by signing CCC-770 LSA as a preparer that each item is complete. 

 
Note: All employees that are directly involved with each MAL or LDP shall certify and date 

CCC-770 LSA.  For example, an employee involved with MAL disbursement shall 
sign and date the checklist when MAL is disbursed.  If another employee is involved 
with MAL repayment, the other employee shall also sign and date CCC-770 LSA 
when MAL is repaid. 

 
31-35 (Reserved)  
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Par. 41 
41  Seed Cotton Loans 
 
  A Availability of Loans 
 

Eligible producers of seed cotton may obtain a recourse seed cotton loan at FSA County 
Offices, not LSA’s. 

 
Recourse cottonseed loans are available from the beginning of harvest through March 31 of 
the calendar year after the calendar year in which the cotton was planted. 

 
See 7-CN, Part 4 for seed cotton loan provisions. 
 

 *--B Applying Proceeds From LSA Loan or LDP 
 

A producer who obtained a seed cotton loan from a County Office may apply to this loan 
obligation any proceeds disbursed by LSA from a loan or LDP on the same or other 
commodity. 
 
Any proceeds obtained from LSA, whether from a loan or LDP, shall be jointly payable to 
the producer and to CCC if these proceeds are from a loan or LDP for the same cotton that is 
collateral for the seed cotton loan.--* 

 
42-49 (Reserved) 
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Par. 50 
Part 4      Loan Servicing 

 
50  Overview 
 
  A Purpose 
 
   This part provides LSA’s instructions for processing the following loan: 
 

• repayments using cash 
• repayments using commodity certificates  
• forfeitures 
• reconcentrations. 

 
Notes: See 7-CN for basic program provisions. 

 
See 21-CN for instructions about processing instructions for loan documents 
submitted through CCB’s. 

 
51  Loan Repayments Using Cash 
 
  A Background 
 
   Producers or, if applicable, designated agent on CCC-605 may notify LSA at any time during 

the loan period that they want to repay the loan. 
 
  B LSA Loan Repayment Procedures 
 
   LSA’s shall follow the steps in this table when a producer or, if applicable, designated agent 

on CCC-605 chooses to repay a loan. 
 

Step Action 
1 Receive notification from producer or, if applicable, designated agent on CCC-605 

of intent to repay the loan. 
2 Compute the repayment amount on a bale-by-bale basis, including any denied 

benefits applicable to the repayment according to 21-CN. 
3 Prepare: 

 
• list of bale repayments 
• updated statement of producer’s loan balance. 
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Par. 51 
51  Loan Repayments Using Cash (Continued) 
 
  B LSA Loan Repayment Procedures (Continued) 
 

Step Action 
4 Update records to indicate bales repaid and those remaining under loan. 
5 Inform producer or, if applicable, designated agent on CCC-605 of amount due 

CCC. 
6 Accept payment from producer or, if applicable, designated agent on CCC-605 

made payable to LSA. 
7 Prepare CCB documents according to 21-CN. 
8 *--Go to CCB, by next business day after the payment delivery to LSA, to: 

 
• deposit payment in LSA’s account 
• deliver loan documents 
• make payment from LSA’s account to CCC 
• identify redeemers. 

9 Release EWR’s or return individual card warehouse receipts released by CCB to 
producer or, if applicable, designated agent on CCC-605. 

 
  C Creating and Distributing Repayment Documents 
 

New LSA’s shall: 
 
• create a repayment document similar to CCC-500 
• submit the document to PSD as part of a test package.--* 

 
   Distribute repayment documents as follows: 
 

• file originals 
 
�*--deliver 1 copy to applicable producer and, if applicable, designated agent on--* 

CCC-605. 
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Par. 52 
52  Loan Repayments Using Commodity Certificate Exchange for Loan Collateral (Continued) 
 
  E Certificate Exchange for Producer Agent Not Present to Sign CCC-694-2 
 
   Use this alternative when: 
 

• commodity certificate exchanges are requested by a producer agent designated by  
CCC-605 

 
• the producer agent is not present in the LSA Office at the time of the request. 

 
   A designated producer agent must provide LSA with CCC-605, CCC-605-1, or a bale list, to 

be retained by LSA for each commodity certificate exchange that must: 
 

•*--be signed and dated by the producer or his agent--* 
• have entered on either side the following statement: 

 
“I acknowledge: (1) receipt of Commodity Credit Corporation (CCC) Commodity 
Certificate which I requested to purchase from CCC; (2) that the certificate will be 
exchanged with CCC in the manner specified in CCC regulations at 7 CFR Part 1400 in 
order that I may receive commodities from CCC which had previously been pledged as 
collateral for a CCC marketing assistance loan; and (3) that for purposes of valuing the 
commodity acquired under this transaction, such value will be the marketing loan 
repayment rate applicable under 7 CFR Parts 1421 (commodities other than upland 
cotton) and 1427 (upland cotton) for the commodity determined as of the day I made 
payment to CCC for the commodity certificate.” 

 
   The batch sequence number from the bale detail record shall be entered on the form by LSA. 
 
  F Completing the Exchange 
 
   *--When either CCC-694-2 or the statement added to CCC-605 has been signed (signature of 

one or the other, but not both is required) and payment for the commodity certificate has 
been received, the exchange of the commodity certificate for the loan collateral occurs--* 
immediately. 

 
   LSA shall: 
 

• immediately release the loan quantity in the normal manner 
• record the exchange in ACRS. 
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Par. 53 
53  Maturity Date Notification Letter and Forfeiture Policy 
 
  A Maturity Date Notification 
 

At least 45 calendar days but not more than 60 calendar days before loan maturity, LSA shall 
send to each producer of an upland cotton or ELS cotton loan, the letter in subparagraph F. 

 
  B Producer Charges 
 
   *--[7 CFR 1427.13(e)(1) (2) and (3)]  If upland cotton or ELS cotton loan collateral is--* 

forfeited to CCC in satisfaction of the loan, the producer will be billed and shall pay to CCC 
at rates that are specified in the storage agreement between the warehouse and CCC: 

 
• warehouse storage charges that accrued before the date all documents required from the 

producer for the loan were provided to LSA 
 

�*--any difference between the CSA loan storage rate and the storage credit cap during the 
loan period 

 
• unpaid warehouse receiving charges including any charges for new ties 

 
�*--unpaid warehouse compression changes based on the tariff rate.--* 

 
  * * *  
 
  C Processing Forfeitures 
 
   Process loan forfeitures through ACRS according to 21-CN. 
 
  D Charges Due on Forfeited Loans 
 
   LSA will be notified by COPS of the applicable charges to be collected from the producer 

according to paragraph 54. 
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Par. 53 
53  Maturity Date Notification Letter and Forfeiture Policy (Continued) 
 
  E Notice of Maturity Letter 
 
   Use the following letter to notify each contact producer of loan maturity. 
   *-- 

 
Dear Producer: 
 
This is to notify you that your (crop year) (upland or ELS) cotton loan, No. (loan number) will mature on 
(maturity date). 
 
Under the terms and conditions of the loan, the following options are available: 
 

• Repay the loan on or before the maturity date 

• Forfeit the loan collateral to CCC on the maturity date. 
 
Extensions of the term of the loan were not authorized by the 2002 Farm Bill. 
 
If you choose to forfeit the loan collateral to CCC, you must pay CCC at rates that are specified in the storage 
agreement between the warehouse and CCC, all: 
 

• Warehouse storage charges that accrued before the date all documents required from you for the loan were 
provided to this office 

 

• Unpaid warehouse receiving charges including any charges for new ties 
 

• Any storage paid by CCC exceeding the storage credit cap 
 

• Any other unpaid charges that reduce the value of the cotton delivered to CCC including unpaid 
compression charges. 

 
Please notify this office of your intention to either repay with cash or forfeit.  If you do not take action by loan 
maturity, your loan collateral will be forfeited to CCC automatically. 
 
If you designated a buyer as agent using CCC-605 and that agent or any subsequent agent does not redeem this 
loan by maturity, you are responsible for the above charges. 
 
Sincerely, 
 
 
 
LSA Official 
 

--* 
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Par. 54 
54  Collecting Charges Due on Forfeited Loans  
 
  A Determining Charges Due 
 

[7 CFR 1427.11(f)]  When loans are forfeited, and after warehouse charges are paid by  
 *--KCCO, KCCO will determine the total of the following amounts that will be billed to the--* 

producer: 
 

• warehouse storage charges that accrued before the date all documents required from the 
producer for the loan were provided to the County Office 

 
• unpaid warehouse receiving charges including any charges for new ties 
 
�*--unpaid warehouse compression charges 
 
• any difference between the warehouse CSA loan rate and the storage credit rate during 

the loan period from date documents received to maturity. 
 

Any charges billed to the producer will be based on the tariffs effective at the warehouse 
where forfeited.  Thus, charges related to loan bales that were transferred and then forfeited 
are based on charges at the receiving warehouse.--* 

 
B Definition of Date Documents Provided 

 
The date documents provided (enter on CCC Cotton A-5, item 8) is the later of the following 
dates: 

 
• the date of receipt from the producer of any paper documents necessary to complete the 

loan, such as a lien waiver 
 

Note: The date by which a lien search conducted is not applicable to this item. 
 
• the date CCC was made holder of EWR’s 
 
• if applicable, the date paper warehouse receipts were delivered to LSA. 

 
C Statement of Charges Due 

 
LSA will automatically receive notification of the Statement of Charges due for each loan 
forfeited through COPS. 

 
  D Collecting Charges Due From Producer 
 

[7 CFR 1427.13(e)]  After receiving the Statement of Charges Due CCC from COPS, LSA 
shall: 

 
• determine whether the statement of charges is for the correct producer and loan 

 
•*--if statement of charges is incorrect, contact ADC, PSCAO, CLG to request a correct 

statement of charges by: 
 

• telephone at 816-926-2638 
• e-mail at janet.delancy@kcc.usda.gov.--* 
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Par. 54 
54  Collecting Charges Due on Forfeited Loans 
 
  D Collecting Charges Due From Producer (Continued) 
 

• if statement of charges is correct: 
 

• send producer a notification letter for charges due according to subparagraph E 
• file a copy of the statement of charges in the producer’s loan folder 

 
�*--if invoice is paid within 30 calendar days of the notification letter, LSA's shall: 
 

• acquire a manual code by contacting Jan DeLancey at 816-926-2638 or 
Diana Johnson at 816-926-1945 

 
• if automated, transmit the CCC-719 trailer record with another bale detail record to 

NITC 
 

Note: Include the COPS invoice number [23] obtained from the COPS web site.  An 
authorization code will be generated. 

 
• e-mail the following information to Diana Johnson at diana.johnson@kcc.usda.gov: 

 
• charges to be repaid as indicated on the COPS Producer Collection Invoice 
• number of bales forfeited 
• Producer Collection Invoice number 
• authorization code 
• date of wire transfer 

 
• FAX a completed CCC-719 to FSC, FCMO, CLIG at 816-926-5940 with the 

following information for each invoice: 
 

• charges to be repaid as indicated on the COPS Producer Collection Invoice 
• number of bales forfeited 
• Producer Collection Invoice number 
• authorization code 
• date of wire transfer--* 

 
• if invoice remains unpaid 30 calendar days after the date of the notification letter, 

LSA’s shall contact: 
 

• producer’s administrative County Office to request that a receivable be established 
and provide a case file that contains copies of: 

 
• producer collection invoice 
• LSA notification letter 
• documentation of any collection activity 

 
• Roger Pieper by email at roger.pieper@kcc.usda.gov to provide: 

 
• invoice number 
• name of administrative County Office the debt was referred 

 
• any funds collected by LSA after the debt has been referred shall be forwarded to the 

administrative County Office to be recorded as a debt collection.  Do not remit funds 
according to 21-CN, paragraph 433. 
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Par. 54 
54  Collecting Charges Due on Forfeited Loans (Continued) 
 
  E Notification Letter for Debt Collection 
 
   This is an example of the initial notification letter for charges due. 

*-- 
 
Dear Producer: 
 
It has been determined that you owe CCC $_________.  The amount due is a result of the forfeiture of your 
cotton loan number __________. 
 
You were notified of this loan’s maturity date and of the options available to you.  By having decided to 
forfeit the loan collateral in satisfaction of the loan, you agreed to pay to CCC at rates that are specified in the 
storage agreement between the warehouse and CCC, all: 
 

• warehouse storage charges that accrued before the date all documents required from you for the loan were 
provided to LSA 

 

• unpaid warehouse receiving charges including any charges for new ties 
 

• unpaid warehouse compression charges 
 

• any difference between the warehouse CSA loan rate and the storage credit rate during the loan period 
from date documents received to maturity. 

 
You may contact this office to review records related to the determination of this debt or to receive an 
explanation of the debt.  You may obtain a copy of the records subject to copying change. 
 
You have 30 calendar days from the date of this letter to seek an informal review and request reconsideration 
of the determination of the debt.  In requesting the reconsideration, provide a written explanation of the basis 
of your disagreement with the determination and provide documentation to support your position. 
 
You may pay your debt by check payable to (insert LSA name) and mail the check to this office at the above 
address.  Please contact this office at ________________ if you have any questions.  We will work with you 
to resolve this matter. 
 
If this debt is not resolved, CCC reserves the right to use all additional actions available to recover the debt.  
The debt may be collected by internal administrative offset from any CCC or FSA payment that may be due to 
you.  Additional actions that may be taken to recover the debt include the assessment of late payment interest, 
administrative costs, and penalties; administrative wage garnishment; reporting the debt to credit bureaus; 
referring the debt to private collection agencies and debt collection centers; collecting the debt by offset of 
qualified disbursements and refunds, including federal tax refunds; referring the debt to litigation (if collection 
administratively is unsuccessful); and reporting the debt to the Internal Revenue Service if the debt, or any 
portion of the debt, is discharged.  Once your debt is more than 180 days delinquent, we are required to refer 
the debt to the Department of Treasury for collection. 
 
Our records do not reflect that you have filed for bankruptcy protection under Title II of the United States 
Code.  If you have filed bankruptcy, please notify us so that we may update our records and proceed to resolve 
this debt in accordance with bankruptcy procedures. 
 
Sincerely, 
 
LSA Official 
______________ LSA Office 
 

--* 
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Par. 72 
72  LDP Overview (Continued) 
 
  A Making LDP’s (Continued) 
 

Step Action 
Determine eligibility according to 7-CN. 
IF... THEN... 
eligible  continue. 

3 

not eligible  stop process and return receipts and classification data to producer. 
4 Instruct producer to notify EWR provider to amend EWR to show cotton will be 

used to obtain LDP from LSA. 
5 *--Calculate LDP and complete CCC-633 EZ. 
6 Recheck all LDP documents for accuracy. 
7 Obtain signatures on CCC-633 EZ from producer or, if applicable, producer’s 

agent on FSA-211, and inform signee that he or she has either of the following 
options: 
 
�*--sign and submit CCC-633 EZ within 15 calendar days--* 
• cancel LDP.  If canceled, the producer may reapply. 

8 Submit applicable LDP transaction to ACRS according to 21-CN, and receive--* 
LDP funds from CCC. 
 
Issue LDP to producer within 3 calendar days. 
 
Note: This is the Advance/LDP Date (Field 31) in ACRS. 

9 File and deliver executed LDP documents as instructed in this handbook. 
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Par. 72.5 
*--72.5 Establishing LDP Eligibility Before BI Is Lost 
 

A Eligibility When BI Lost 
 

Effective for 2005 and subsequent crop upland cotton, a producer may apply for LDP 
benefits after BI is lost if the producer has submitted CCC-633 EZ, page 1 before BI was lost 
on the cotton.  
 
CCC-633 EZ, page 1 is: 
 
• only a statement of intentions 
• not an LDP request for an identified quantity.  
 
Producers who submit CCC-633, page 1 before BI is lost: 
 
• may request LDP on production identified on CCC-633 EZ after BI has been lost; 

see options in subparagraph 73.5 A 
 
• may request a marketing assistance loan on the covered quantity as long as BI is retained 

at the time of the loan request 
 
• are not irrevocably committed to request either a loan or LDP for cotton identified on 

CCC-633 EZ. 
 

This new policy does not guarantee or provide LDP eligibility in all circumstances where BI 
was lost.  Cotton will lose eligibility for LDP unless CCC-633 EZ, page 1 is submitted before 
BI is lost. 
 

B Using CCC-633 EZ to Establish LDP Eligibility 
 
CCC-633 EZ, page 1 must be submitted before BI was lost on a quantity for the cotton to be 
assured eligibility for LDP. 
 
The following is an example of CCC-633 EZ, page 1 that is a statement of intentions to 
receive LDP on all eligible production.--*  
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Par. 72.5 
*--72.5 Establishing LDP Eligibility Before BI Is Lost (Continued) 
 

B Using CCC-633 EZ to Establish LDP Eligibility (Continued) 
*-- 

 
--* 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
5-17-07 22-CN (Rev. 2) Amend. 12 Page 5-4.5 



Par. 72.5 
*--72.5 Establishing LDP Eligibility Before BI Is Lost (Continued) 
 

B Using CCC-633 EZ to Establish LDP Eligibility (Continued) 
*-- 

 
--* 
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Par. 72.5 
*--72.5 Establishing LDP Eligibility Before BI Is Lost (Continued) 
 

B Using CCC-633 EZ to Establish LDP Eligibility (Continued) 
*-- 

 
--* 
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Par. 72.5 
*--72.5 Establishing LDP Eligibility Before BI Is Lost (Continued) 
 

B Using CCC-633 EZ to Establish LDP Eligibility (Continued) 
*-- 

 
--* 
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Par. 72.5 
*--72.5 Establishing LDP Eligibility Before BI Is Lost (Continued) 
 

B Using CCC-633 EZ to Establish LDP Eligibility (Continued) 
*-- 

 
--* 
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Par. 72.5 
*--72.5 Establishing LDP Eligibility Before BI Is Lost (Continued) 
 

C LSA Employee Instructions for CCC-633 EZ, Page 1 
 

Producers must complete Items 1 through 4, Parts A, B, C, and E, as indicated. 
 

Item Instructions 
1 Enter name and address of the producer.  This should be the name of the individual, 

joint operation, or entity for which benefits may be requested. 
2 Enter telephone number of the applicant. 
3 Enter last four digits of the producers ID number. 
4 Enter crop year for the commodity covered by the LDP agreement. 
5 Enter all States, if necessary, and counties where the producer in Item 1 has an 

interest for the designated crop year. 
 
This form covers interests in all eligible LDP commodities of the producer for the 
crop year entered in Item 4. 

Part A Terms and Conditions 
 
 

All producers requesting LDP shall review and understand the terms and conditions 
of this agreement. 

Part B Methods of Payment Request 
 All producers requesting LDP shall review and understand the methods a payment 

request may be initiated under this agreement. 
 
Terms related to cotton LDP requests explained in the fourth paragraph of this part. 
 
Note:  A request for payment is made for cotton using CCC-633 EZ, page 3 that 

must be received in LSA before the final loan availability date for the 
applicable commodity. 

 
If this form is approved for electronic transmission and the producer has established 
credentials with USDA to submit forms electronically, the producer’s transmission is 
certification that he/she has read and understands the Methods of Payment. 

Part C Producer Signature and Certification 
6 and 7 After reading the certification statement, the producer signs in item 6 and enters date 

of signature in item 7.  Use CCC-633 EZ, page 4 if additional signature space is 
needed.  The signatures indicate the producer has reviewed and agrees to the 
conditions listed above. 

Part D Approval/Disapproval 
8 - 10 An authorized CCC representative shall approve or disapprove CCC-633 EZ by 

completing blocks 8 through 10. 
11 Enter any additional information pertinent to the approval or disapproval of this 

agreement. 
12 Enter name and address of the approving LSA. 

 --* 
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Par. 73 
73  FAXed Applications Not Received 
 

A Handling Unreceived FAXed Applications 
 

If a producer inquires about a FAXed LDP application and the application is subsequently 
not received, LSA’s shall: 

 
• require producers to submit a copy of the FAX transmission report or some type of 

documentation to verify that the FAX transmission was attempted to verify that the 
application was FAXed 

 
• accept producer’s completed LDP application 

 
• document the date that the LDP application was FAXed and the reason the FAX was not 

received 
 

• approve, with concurrence, the LDP application 
 

• use the LDP rate in effect on the date printed by the FAX machine on the original LDP 
application 

 
• not accept or approve producer’s LDP application if the actual date of the FAX cannot be 

verified by the producer. 
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  Par. 73.5 
*--73.5 LDP Options Relative to Harvest and Ginning 
 
  A LDP Request Options 
 
   Cotton LDP’s may be disbursed, in all cases, only on eligible, ginned cotton upon 

presentation of production evidence in the form of a warehouse receipt or bale list. 
 

 Applications for LDP’s are submitted using CCC-633 EZ for any of the following options. 
 

Type Rate used for LDP is rate effective on… 
BI status at time 
of application… 

 
LDP for cotton in which producer has BI at the 
time of the LDP application is:  

Irrevocable module 
lock-in. 

date of application. 

Gin-direct. date of ginning. 
Irrevocable post-ginning. date of application. 

producer has BI. 
 

Lost BI before application. the date BI was lost. BI lost. 

 
• Irrevocable module lock-in.  For harvested cotton in modules, before ginning, a 

producer may submit CCC-633 EZ, page 3 to request lock-in of AWP rate to be used for 
LDP calculation.  AWP/LDP rate is that which is effective on the date an accurately 
completed request is submitted.  The cotton is identified by a gin-supplied trailer or 
module number.  After the cotton is ginned, the producer provides bale information that 
corresponds to the cotton identified by the trailer or module number.  These requests for 
lock-in of AWP and LDP cannot be revised or canceled.  See subparagraph 75 E. 

 
• Gin-direct.  A producer may request gin-direct LDP’s using CCC-633 EZ, page 3.  LDP 

rate provided is the rate payment rate effective on the date the cotton is ginned.  These 
requests are allowed to be revised or terminated under certain circumstances.  See 
paragraph 74. 

 
• Irrevocable post-ginning.  On cotton that has been ginned, a producer may request LDP 

using CCC 633 EZ, page 3 supported by a bale list.  LDP rate provided is the rate 
effective on the date that an accurately completed application is submitted.  These LDP 
requests, once submitted, cannot be revised or canceled.  See paragraph 75. 

 
• Lost BI.  If BI has been lost before the LDP is requested, and the producer had filed 

CCC-633 EZ, page 1 before the date BI was lost, then the producer may request LDP 
using CCC-633 EZ, page 3.  For these LDP’s, the only payment rate provided is the rate 
applicable on the date that BI was lost.  The producer must provide acceptable 
documentation of the date BI was lost on the applicable quantity.--* 
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority 
 
 Reports 
 
  None 
 
 Forms 
 
  This table lists all forms referenced in this handbook. 
 

Number Title 
Display 

Reference Reference 
CCC-6 CCC Commodity Certificate  52 
CCC-10 Representations for Commodity Credit 

Corporation or Farm Service Agency Loans 
and Authorization to File a Financing 
Statement and Related Documents 

23.5 18, 23, 36 

CCC-500 Loan Repayment Receipt  51 
CCC-601 Commodity Credit Corporation Note and 

Security Agreement Terms and Conditions 
 15, 18, 38, 39 

CCC-605 Designation of Agent - Cotton 27 Text 
CCC-605-1 Designation of Agent - Cotton (Continuation 

Sheet to Form CCC-605) 
27 18, 24, 26,  

27, 52 
CCC-605-2 Designation of Subsequent Agent - Cotton 27 18, 24-26 
CCC-633 EZ Loan Deficiency Payment (LDP) Agreement 

and Request   
72.5 21, Part 5 

CCC-674 Certification for Contracts, Grants, Loans and 
Cooperative Agreements 

29 36 

CCC-679 Lien Waiver 23 18, 36 
CCC-686 Application for Loan or Loan Deficiency 

Payment by Heirs (On a Commodity 
Produced by a Person Who Has Died) 

22  

CCC-694-2 Acknowledgment of Commodity Certificate 
Purchase 

52  

CCC-709 Direct Loan Deficiency Payment Agreement 80 Part 5 
CCC-719 ACRS Transaction Report  3, 12, 15, 18, 

52, 54 
CCC-719P ACRS Transaction Report for Warehouse 

Receipts 
 18 
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 
 Forms (Continued) 
 

Number Title 
Display 

Reference Reference 
CCC-770 LSA LSA Cotton Loan and LDP Checklist Ex. 11 30 
CCC-846-1 Recertification of Status for Approved 

Loan Servicing Agents (LSA's) or 
Designated Marketing Associations 
(DMA's) 

13  

CCC-877 Seed Cotton Loan Worksheet  78 
CCC-912 Agreement of Authorized Loan 

Servicing Agent 
 10, 11, 12 

CCC-1099-G Report of Payments to Producers  52 
CCC-Cotton A Cotton Producer’s Note and Security 

Agreement 
38 Text 

CCC-Cotton A 
Continuation 

CCC-Cotton A Continuation Sheet 39 17, 18, 38 

CCC-Cotton A-1 Schedule of Pledged Cotton 40 15, 17, 18, 
36 

CCC Cotton A-5 Statement of Eligibility and Information 
Worksheet 

37 18, 36 

CCC-Cotton AA Upland Cotton Producer’s Loan 
Deficiency Payment Application and 
Certification 

78 Part 5 

CCC-Cotton AA-1 Schedule of LDP for Upland Cotton 79 17, 18, 73, 
78 

CCC Cotton AA-2 Spotcheck of Upland Cotton Subject to 
AWP Lock-in 

78 75 

FSA-211 Power of Attorney  20 Text 
FSA-211A Power of Attorney Signature 

Continuation Sheet 
20 Part 5 

SF-LLL Disclosure of Lobbying Activities 29 36 
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 
 Abbreviations 
 
  This table lists all abbreviations used in this handbook. 
 

Approved 
Abbreviation Term Reference 
ACRS automated cotton reporting system Text 
ADC Application Development Center 54 
AWP adjusted world price 15.5, 52, Part 5 
BI beneficial interest 28, 72.5, 73.5. 74, 75, 

76 
CCA coarse count adjustment 15.5, 52, 80 
CCB Cotton Commercial Bank Text 
CCC Commodity Credit Corporation Text 
CCR Centralized Cotton Redemption 27, 37 
COC County Committee 21, 22, 80 
CFR Code of Federal Regulations Text 
CLG Commodity Loan Group 54 
CLIG Commodity Loans and Inventory Group  
COPS Cotton On-line Processing System 53, 54 
DAFP Deputy Administrator for Farm Programs 2 
EDS Electronic Data Systems Corporation 55 
ELS extra-long staple  Text 
e.t. eastern time 72 
EWR electronic warehouse receipt Text 
FAX facsimile transmission Text 
FCMO Fund and Commodity Management Office 54 
FLP Farm Loan Program 2, 11 
FMD Financial Management Division 2, 11 
FmHA Farmers Home Administration 23 
FSA Farm Service Agency Text 
FSC Financial Services Center 54 
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 
 Abbreviations (Continued) 
 

Approved 
Abbreviation Term Reference 
ID identification number 38, 39, 52 
IRS Internal Revenue Service 52 
KCAO Kansas City Administrative Office 54 
KCCO Kansas City Commodity Office 3, 40, 54 
KC-ITSTO Kansas City ITS Technical Office 2 
LDP loan deficiency payment Text 
LSA Authorized Loan Servicing Agent Text 
NALR national average loan rate 52, 79 
NITC National information Technology Center 54 
NRCS Natural Resources Conservation Service 21 
PCF percent of cropland factor 77 
PE permitted entity 77 
PLM payment limitation 1 
POA Power of Attorney 37, 75, 78, 80 
PSCAO Price Support and Commodity Applications 

Office 
54 

PSD Price Support Division Text 
R&P research and promotion 19, 36, 38, 40, 77, 79 
SSN Social Security number 74, 75, 76 
USDA United States Department of Agriculture 11, 12, 21, 23 

 
 Redelegations of Authority 
 
  None 
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