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Part1 Basic Information

1 Handbook Purpose, Related Handbooks, and Source of Authority

A Handbook Purpose

B Related Handbooks

Handbooks related to the ARCPLC software include the following.

Par. 1

This handbook provides instructions for using the 2014 and future year web-based ARCPLC
software.

IF question is about... THEN see...
acreage determinations 2-CP.
administering the ARC and PLC Program 1-ARCPLC.
appeals 1-APP.
assignments and joint payees 63-FlI.
constitution of farms and maintaining farm, tract, and crop data through 10-CM.
maintenance

equitable relief 7-CP.

HEL and WC provisions 6-CP.
information available to the public 2-INFO.
payment limitations and subsidiary files 5-PL.
payment reductions and violations 4-CP.
signature requirement, power of attorney, and maintaining the name and 1-CM.
address file common provisions

web-based subsidiary files 3-PL.

C Sources of Authority

Authority for the 2014 through 2018 ARC and PLC Program is mandated by the Agricultural

Act of 2014 (Pub. L. 113-79) and 7 CFR Part 1412.

2-5  (Reserved)

6-18-15
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7-10

6-18-15

Par. 6
Part2 ARCPLC Software

Overview

A Basic Information

ARCPLC software is intuitive web-based software with a centralized database. CCC-861
and CCC-862 will be updated by:

e County Office employees
e State Office employees that have been granted access to ARCPLC.

All State and County Office employees that have access to ARCPLC software will be able to
load CCC-861 or CCC-862 for any customer nationwide. FSA customers with Internet
access and eAuthentication Level 2 security access can load CCC-861’s or CCC-862’s for all
farms to which they are linked. See Part 2 for additional information.

Note: Producers with eAuthentication Level 2 security access, and a representative role
established in RLMS, have the ability to view and modify CCC-861’s or CCC-862’s
on behalf of the producer they represent.

ARCPLC software will read farm and tract maintenance files.

Definitions

In this part, user means County Office employees and producers except where specifically
noted.

Home county means administrative county in the web-based environment.

(Reserved)

2-ARCPLC Amend. 1 Page 2-1
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Par. 11
Section1 County Office Access

Subsection1 ARCPLC Software Access
11 Access to the ARCPLC Web Site

A Accessing the ARCPLC Web Site
To access the ARC/PLC Main Menu, go to FSA’s Applications Intranet web site at
http://fsaintranet.sc.egov.usda.gov/fsa/applications.asp. From the FSA Intranet Screen,
under “FSA Applications”, “Applications Directory”, CLICK “A-C”. The FSA Intranet
Screen will be redisplayed with applications with names starting with A to C. CLICK
“ARC/PLC Contract”.
Note: Internet Explorer shall be used when accessing ARCPLC software.
The ARC/PLC Login Screen will be displayed.

B ARC/PLC Login Screen

After users click “ARC/PLC Contract”, the following ARC/PLC Login Screen will be
displayed. CLICK “ARC/PLC Login” to continue.

USDA United Stales Department of Agrculture

Sl Farm Service Agency ARC/PLC Signup

Bt -~ [ o7 Sl R |
ARC/PLC Home About ARC/PLC Help Cnntal:t l.ls Exit ARC/PLC Logout of eAut

ARC/PLC Menu ARC/PLC Login
Recosmuiy ARC/PLC Program

This Farm Service Agency Web site is provided for producers to apply for the
Agricultural Risk Coverage/Price Loss Coverage Program.

ARC/PLC Login

The 2014 Farm Bill authorized a new safety net approach for farm
commaodities, known as the Agriculture Risk Coverage (ARC) and Price Loss
Coverage (PLC) programs. PLC provides a price safety net while ARC provides
a revenue safety net. These programs, both administered by FSA, differ
drastically from the 2008 Farm Bill program as direct payments were
eliminated and price (PLC) losses or revenue (ARC) losses will be calculated.

Sign-Up

Users will be prompted to login through the USDA eAuthentication Login Screen.
Click “Login with LincPass (P1V)” or enter user ID and password and CLICK “Login”.

6-18-15 2-ARCPLC Amend. 1 Page 2-11
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Par. 12

State, County, and Year Selection

A Overview

To access nationwide customer service, from the left navigation menu under “Sign-Up”,
CLICK “Nationwide Customer Service”. When users are logged in and have been
authenticated, users must select a State, county, and program year to process CCC-861 or
CCC-862 in the home county. This provides all users nationwide the ability to create and
load CCC-861’s or CCC-862’s for any producer. See paragraph 49 for more information on
nationwide customer service access.

Example of State and County Selection Screen

The following is an example of the State and County Selection Screen.

USDA United States Depariment of Agriculture
_ Farm Service Ag ency

Tl b lme o - - |

ARC/PLC Home About ARC/PLC Help Contact Us Exit ARC/PLC Logout of eAuth

State and County Selection

Program Year: 2015|~|

ARC/PLC Signup

State-County: Mississippi-Coahoma| x|

Screen ID: ArcSignupWebApplication-Web-2 Back to Top ~
Last Modified: 04/15/2015

ARC/PLC Home | State Menu | Admin Menu | FSA Internet | F5A Intranet | USDA.goy
Site Map Policies =nd Links | FOIA | Accessibility | Privacy | Non-Discrimination | Information Quality | USA.gov | White House

C State and County Selection Screen Options

6-18-15

The following options are available on the State and County Selection Screen.

Field/Button Action
Program Year |Select correct program year.
State-County |Select correct State and county to record CCC-861 or CCC-862.

Note: Users will only see State and counties linked to their EAS profile.
Submit Search Selection Screen will be displayed.

2-ARCPLC Amend. 1 Page 2-12



Par. 13

13 Search Selection Screen

A Overview

When users select the State, county, and year and click “Submit”, the Search Selection
Screen will be displayed. The Search Selection Screen allows users to access a farm by
producer or the specific farm number.

Example of Search Selection Screen

The following is an example of the Search Selection Screen.

USDA United States Depariment of Agriculture
Sl Farm Service Agency

; _ ——  ————————— " e =
=] <[ s Sla e . e

ARC/PLC Home About ARC/PLC Help Contact Us Exit ARC/PLC Logout of eAut
ARC/PLC Menu Search Selection

m The farm can be found by searching for the producer on the farm

ARC/PLC Signup

Program Year: 2015 State: Mississippi(28) County: Coahoma(027)

or entering the farm number

© Producer
© Farm Number

C Search Selection Screen Options

6-18-15

The following options are available on the Search Selection Screen.

Field/Button

Action

Producer

Click radio button and CLICK “Submit”. SCIMS Customer Search Page
will be displayed. See paragraph 14.

Farm Number

Click radio button, enter desired farm number to search, and CLICK
“Submit”.

Submit If searching by:
e producer, the SCIMS Customer Search Page will be displayed
e farm number, the Contract Signup Screen will be displayed.
Cancel State and County Selection Screen will be displayed

2-ARCPLC Amend. 1 Page 2-13



Par. 14
14 SCIMS Customer Search Page

A Overview

If users search by producer (subparagraph 13 C), the SCIMS Customer Search Page will be
displayed. The SCIMS Customer Search Page provides users with a method of searching
SCIMS to find the applicable producer. Producer can be selected by type, name, tax ID, or
other. See 1-CM for additional information on SCIMS.

B Example of SCIMS Customer Search Page
The following is an example of the SCIMS Customer Search Page. Customer search results

will be based on selections made on this page. After a producer is selected, the Farm
Selection Screen will be displayed. See paragraph 15.

USDA United States Depariment of Agricullure sclms
‘ Farm Service Agency Gustnmer Search

| Scims Search Home | About Scims Search | Help | Contact Us | Exit | Loqout of eAuth

Please Select A Customer

Location
State: County:
MISSISSIPRI v COAHOMA v
Senice Center (Optional):
ALL SERVICE CENTERS -
Senvice Center Details ] Mational Search: [[]
Name
Type () Starts With @ Exact Match
) Individual ) Business @ Both Last or Business-
@ Active ) Active and Inactive ]
First:
Tax ID Other
0 Common Name:
D Type: SELECTONE ~ Zip Code:
@ Whole ID ) Last 4 Digits Phone Mo
[ Search l [Reset] l Cancel ]

6-18-15 2-ARCPLC Amend. 1 Page 2-14



Par. 15
15 Farm Selection Screen

A Overview
After a producer has been selected, the Farm Selection Screen will be displayed with the
farm number, operator name, election type, and CCC-861 or CCC-862 status for each farm

associated with the selected producer.

Note: All farms associated with the producer will be displayed. Farms with no base acres
will be marked, “No Base Acres” under the “Contract Status” column.

B Example of Farm Selection Screen

The following is an example of the Farm Selection Screen.

USDA United States Depariment of Agricullure
S Farm Service Agency

© l lme e .- ||

ARC/PLC Home About ARC/PLC Help Contact Us Exit ARC/PLC Logout of eAutl

Farm Selection

Program Year: 2014 State: Missouri(29) County: Johnson{101)
EAUVSNE nome: TEST NAPFULLL

ARC/PLC Signup

NE?]!;{]"H Operator Election Type Cgpat{l?gt
8 TEST NAPFULL1 PLC Not Created
C Farm Selection Screen Options
The following options are available on the Farm Selection Screen.
Field/Button Action
Program Year | Program year as selected.
State State as selected and State code.
County County as selected and county code.
Name Displays names of all OO’s, OP’s, OT’s, and OW’s associated with the
farm.

Farm Number | Click radio button of desired farm number to select.

New Search |Cancels all information entered into ARCPLC. Search Selection Screen
will be displayed. See paragraph 13.

Continue After clicking the radio button for the applicable farm number, CLICK
“Continue”. Only 1 farm can be selected at a time. Contract Signup
Screen will be displayed. See paragraph 16.

6-18-15 2-ARCPLC Amend. 1 Page 2-15



Par. 16
16 Contract Signup Screen

A Overview

The Contract Signup Screen provides users the ability to select the producer that has interest
in CCC-861 or CCC-862.

B Example of Contract Signup Screen

The following is an example of the Contract Signup Screen.

LSDA unites Staten Dopartment of Agrcasture
Sl Farm Service Agency

W— . _ - N—
- [ el SN - S

ARC/PLC Home About ARC/PLC Help Contact Us Exit ARC/PLC Logout of eAut

Contract Signup

Program Year: 2014 State: Mississippi(28) County: Coahoma(027)
Farm Number: 15 Program: ARC-County
Operator: PRODUCER A

ARC/PLC Signup

This contract is currently initiated.

o il raiel From the following list, please select all the producers that share in
* Representativ base acres on this farm

Name Producer ID Signature Type
PRODUCER A 4321
: [NewSearch ] | Selectll | [ Clear A | Rt
| Summary By Crop | | Summary By Produces |
i.
Sereen 10: ArcSignupWebApplication-Web-4 Back to Top

Last Modified: 06/08/2015

6-18-15 2-ARCPLC Amend. 1 Page 2-16



Par. 16

16 Contract Signup Screen (Continued)

C Contract Signup Screen Options

The following options are available on the Contract Signup Screen.

Field/Button

Action

Name Click checkbox for producers that share in the base acres on the farm.

New Search Cancels all information entered on the Contract Signup Screen.
Search Selection Screen will be displayed.

Select All All producers on the farm will be selected that have an interest in the
base acres. Check (v") will be displayed in front of each producer’s
name. Click “Continue” and the Individual Producer Screen will be
displayed. See paragraph 21 for ARC-CO and PLC or paragraph 31
for ARC-IC.

Clear All Producers previously selected that have an interest in the base acres
will be deselected.

Continue Users can select either:

e individual producers to share in CCC-861 by clicking the
checkbox in front of the applicable producer’s name

e all producers, by clicking “Select All”.

CLICK *“Continue”. Individual Producer Screen will be displayed.
See paragraph 21 for ARC-CO and PLC, and paragraph 31 for
ARC-IC.

Note: If no producers were selected that have a share in the base
acres when users click “Continue”, for:

e ARC-CO and PLC, the Summary by Producer Screen will
be displayed (paragraph 22)

e ARC-IC, the ARC-Individual Summary Screen will be
displayed (paragraph 32).

6-18-15
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Contract Signup Screen (Continued)

C Contract Signup Screen Options (Continued)

Par. 16

Field/Button

Action

Summary By Crop
(CCC-861’s only.)

Summary by Crop Screen will be displayed. See
paragraph 23. This screen can be used to:

load or modify producer shares by crop
update payment selections

update producer signature types

update enrollment date

update approval date

cancel CCC-861.

Summary By Producer
(CCC-861’s only.)

Summary by Producer Screen will be displayed. See
paragraph 22. This screen can be used to:

load or modify producer shares by producer
update payment selections

update producer signature types

update enrollment date

update approval date

cancel CCC-861.

Summary
(CCC-862’s only.)

ARC-Individual Summary Screen will be displayed. See
paragraph 32. This screen can be used to:

update payment selections
update producer signature types
update enrollment date

update approval date

cancel CCC-862.

Note: Farms with:

e ARC-CO and PLC elections will share CCC-861’s
e ARC-IC election will have a separate CCC-862.

17-20 (Reserved)

6-18-15

2-ARCPLC Amend. 1

Page 2-18
(through 2-36)



21

6-18-15

Par. 21
Subsection 2 CCC-861 Software for Offices

Individual Producer Screen

A Overview

The Individual Producer Screen provides a question and answer method of updating share
and payment selection data. This screen may be skipped by clicking any of the following on
the Contract Signup Screen:

e “Continue” without selecting any producers to share in CCC-861
e “Summary By Producer”
e “Summary By Crop”.

Example of the Individual Producer Screen

The following is an example of the Individual Producer Screen for CCC-861’s.

ARC/PLC Menu Individual Producer
Program Year: 2014 State: Mississippi(28) County: Coahoma(027)
Farm Number: 2 Program: PLC, ARC-County
O operator: PRODUCER B
Producer: FRODUCER B Producer Id: &
Generic Acres: 10.0 Producer 1 of 2
Crop: Barley
Base Acres: 10.0 PLC Yield: 50 Program: PLC
For the Barley base acres on this farm, how much 5 Remaining
interest does PRODUCER B have? Shares 100%
Crop: Oats
Base Acres: 10.0 PLC Yield: 45 Program: PLC
For the Oats base acres on this farm, how much % Remaining
interest does PRODUCER B have? Shares 100%

Crop: Soybeans

Base Acres: 15.7 PLC Yield: 23 Program: ARC-County
For the Soybeans base acres on this farm, how much 50.00 3% Remaining
intarest does PRODUCER B have? ; Shares 0%

Payment Selections

Mote: Payment selections will be applied for all crops that the producer has a
share percentage on.

Does PRODUCER B want to refuse a PLC Payment? ) Yes @ No

Does PRODUCER B want to refuse a ARC-County Payment? L Yes 2 No

Back | New Search | Next

2-ARCPLC Amend. 1 Page 2-37
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C
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Individual Producer Screen (Continued)

Individual Producer Screen Options

Par. 21

The following table provides the field descriptions and actions for the Individual Producer

Screen.

Field/Button

Description

Action

Program Year

Program year as selected.

State

State as selected and State code.

County County as selected and county code.

Farm Number | Farm number as selected.

Program Elections recorded for the farm.

Operator OP on farm selected.

Producer Producer sharing in crop. Screen will be completed for each
producer that was selected to share in
CCC-861 on the Contract Signup
Screen.

Producer Id | Last 4 digits of producer’s ID

number.

Generic Acres

Number of generic base acres
present on the farm.

Producer (#)
of (#)

Number of producers that:

e have been selected to share in
this CCC-861

e are remaining.

Example: If 5 producers were
selected to share in
CCC 861, the field will
display 1 of 5, 2 of 5, etc.

2-ARCPLC Amend. 1
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Individual Producer Screen (Continued)

Par. 21

Individual Producer Screen Options (Continued)

Field/Button

Description

Action

Crop

Each crop associated with the
selected farm in farm
maintenance.

Base Acres Base acres associated with each
crop.

PLC Yield PLC yield associated with each
crop

Program Election associated with each
crop.

For the [crop
name] base
acres on this
farm, how
much interest
does

Manual entry for producer’s
share specific to applicable crop.

Enter share from 1 to 100 percent with
2 decimal places, if needed.

Example: Producers A and B share
33 1/3 and 66 2/3 percent.
Shares would be loaded as

[producer 33.33 and 66.67 percent.
name] have?
[Share]% Shares for all crops must equal
100 percent before the farm can be
enrolled or approved.
Remaining Subtracts shares as they are This is a tool to keep users informed of
Shares entered for each producer. how much of the share percentage has

been used.

2-ARCPLC Amend. 1

Page 2-39



21

C

6-18-15

Individual Producer Screen (Continued)

Individual Producer Screen Options (Continued)

Par. 21

Field/Button

Description

Action

Does [producer
name] want to refuse
a PLC Payment?

Manual entry.

Note: Only applicable if the farm
has PLC election.

CLICK “Yes” or “No”, as

applicable.

Does [producer
name] want to refuse

Manual entry.

CLICK “Yes” or “No”, as

applicable.

a ARC-County Note: Only applicable if the farm

Payment? has ARC-CO election.

Back Selected producer’s Contract
Signup Screen will be displayed.

New Search Search Selection Screen will be
displayed.

Next Either of the following will be

displayed:

e next producer
e Summary by Producer Screen.

2-ARCPLC Amend. 1
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22 Summary by Producer Screen

A Overview

The Summary by Producer Screen will be displayed as follows:

Par. 22

e when all producer share and payment selection data has been entered on the Individual

Producer Screen and users click “Next”

e users click “Continue” on the Contract Signup Screen without any producers being

selected to share in CCC-861

e users click “Summary By Producer” on the Contract Signup Screen.

B Example of Summary by Producer Screen

6-18-15

The following is an example of the top of the Summary by Producer Screen.

T

_ Farm Semce Agenc*,f

B - 7 e e SN

Sign-Up Farm Number: 7
Operator: TEST AFORPS
Generic Acres: 0.0

__Producer: TEST AFORPS

ARC/PLC Signup

- L lnmm

e e—

County: Johnson{101)
Program: PLC, ARC-County

=

ARC/PLC Home About ARC/PLC Help ContactUs Exit ARCEPLE Lnguut of eAut]

ARC/PLC Menu Summary by Producer

Program Year: 2014 State: Missouri{29)

Producer ID: 1234

Crop Shares Base Avres PLC Yield Election
Barlmy 10 % 125 i FLC
Cam 10 T 7.7 34 PLC
Dim=i Garbanze 10 % 6.28 10 ARC-County
Kambuli Gartanzs 10 % 8,31 40 ARC-County
5 __ Producer: TEST AFORPL
Producer ID: 0001
Crop Shares Base Avres PLC Yield Election
Barlmy o0 % 125 & FLC
Carm a0 Ty 77 34 PLC
Dim=i Garbanzs B0 % 6.28 10 ARC-County
Kabuli Garbanzs B0 L 8,31 40 ARC-County
__ Producer: SCIMS TEST INDIVIDUAL 2 IR
Producer ID: 6655
Crop Shares Base Atres PLC Yield Election
Barlmy ko 125 i FLC
Carn Y 7. 34 FLC
Dim=i Garbanze k- 6.28 10 ARC-County
Kambuli Gartanzs B 8,31 40 ARC-County

2-ARCPLC Amend. 1
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22 Summary by Producer Screen (Continued)

B Example of the Summary by Producer Screen (Continued)

6-18-15

The following is an example of the bottom of the Summary by Producer Screen.

Par. 22

— Producer Signatures

Mame Type of Signature Date of Signature Fraducar
Typsa
F 42452015
TEST AFDAFS Fax - -
Cal=nosr
042072015
Te=T s Fax = -
Cal=ncar
SCIMS TEST INDIVIDUAL -
= N —Mo Signature-- [=] or
== Cal=ncar

— Payment Selections

Kote: Fayrmant s=izcgans will be applles far 2l orops that the producer has 2 Share percemtage
an

Mame Eroducer ID Refusa Al Rafusa all
ARC-Couwnty Payments PLC Payments

TEST AFORFPS 1234 I:I I:I

TEST AFORF1 Dol I:I I:I

SCIMS TEST INDIVIDUAL 2 IR 4655 n 0

Whean was this Contract Enrollec?

Calendar
When was the Contrast Approwesd?
Calendar
Criginal approval Cots
Hote: I a dat= I= not select=d the Original Approval Dete
Cal=ncar

Wil default to the Contract Spproved Dats.

Do you want to Cancel this Contract? L Yes

SCims e
farmrecords changs -

Summany By Grop

Reazan:

2-ARCPLC Amend. 1
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Par. 22
22 Summary by Producer Screen (Continued)

C Summary by Producer Screen Options

The following table provides the field descriptions and actions for the Summary by Producer

Screen.
Field/Button Description Action
Program Year | Program year as selected.
State State as selected and State code.
County County as selected and county

code.

Farm Number | Farm number as selected.
Program Elections recorded for the farm.
Operator OP on farm selected.
Generic Number of generic base acres
Acres present on the farm
Producer All producers associated with

the selected farm.

Producer ID |Last 4 digits of producer’s ID

number.
Crop All crops with base acres on the
selected farm.
Shares Share will be: Enter or revise shares, as applicable. Enter
share from 1 to 100 percent with 2 decimal
o displayed, if previously places, if needed.
entered
Example: Producers A and B share
e blank, if not previously 33 1/3 and 66 2/3 percent.
entered. Shares would be loaded as
33.33 and 66.67 percent.
Shares can be entered or revised Shares for all crops must equal
on this screen. 100 percent before the farm

can be enrolled or approved.

6-18-15 2-ARCPLC Amend. 1 Page 2-43



Par. 22

22 Summary by Producer Screen (Continued)
C Summary by Producer Screen Options (Continued)
Field/Button Description Action
Base Acres |Base acres associated with each
crop.
Yield Yield associated with crop.
Election Election associated with each
crop.
Producer If a producer signs All other signature types must be updated
Signatures electronically, ARCPLC by the County Office.
software will update the
producer signature block.
Type of Manual selection. The type of |If a producer has shares greater than zero,
Signature signature provided by the or OO or OW producer type, a signature
producer. type other than no signature must be
updated.
ARCPLC software will update
electronic signatures. CCC-861’s cannot be enrolled or
approved until all signatures have been
See subparagraph E for received. Specific program rules must be
signature types. followed when determining when a
producer must sign CCC-861.

Note: Signature type shall only be
updated when the producer
actually signs and dates CCC-861.

Date of Manual entry. Enter date the producer signed CCC-861
Signature or the date CCC-861 was received by

FAX in m/dd/yyyy, mm/dd/yyyy,

mmddyyyy, mmddyy format.

See 1-ARCPLC, paragraph 249 for

situations involving producers that did not

sign CCC-861 on or before August 1 of
applicable contract period.

Notes: See subparagraph E for signature
date validations.

For 2014 and 2015, the applicable
contract period has been extended
to September 30.
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22 Summary by Producer Screen (Continued)

Par. 22

C Summary by Producer Screen Options (Continued)

Field/Button

Description

Action

Producer OO0, OP, OT, or OW.
Type
Payment Producer payment selection Enter or modify payment selections, as
Selections summary data will be: applicable. If the producer chooses to
refuse all ARCPLC payment, click
o displayed, if previously checkbox, as applicable.
entered
e Dblank, if not previously
entered.
Payment selection data may be
entered or revised on this
screen.
When was Manual entry. Enter date all shares equal 100 percent and
this Contract all required producer signatures were
Enrolled? Producers are not authorized to |received in m/dd/yyyy, mm/dd/yyyy,

enter CCC-861 or CCC-862
enrollment dates.

mmddyyyy, or mmddyy format.

See 1-ARCPLC, paragraph 249 for
situations involving producers signatures
received in the County Office after
Augustl of applicable contract period.

Notes: All applicable signature types must
be loaded before an enrollment
date can be entered. See
subparagraph E for signature type
validations.

For 2014 and 2015, the applicable
contract period has been extended
to September 30.

6-18-15
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22 Summary by Producer Screen (Continued)

Par. 22

C Summary by Producer Screen Options (Continued)

6-18-15

Field/Button

Description

Action

When was Manual entry. Enter COC approval date in m/dd/yyyy,
the Contract mm/dd/yyyy, mmddyyyy, or mmddyy
Approved? | Approval date can also be format. The approval date:
entered through the multiple
CCC-861 approval process. e cannot be entered if shares do not
See paragraph 40. equal 100 percent for all crops
Producers are not authorized to |e cannot be entered if all required
enter CCC-861 approval dates. signatures have not been received
o will automatically be removed if
shares are modified after approval date
has been entered.
Note: County Offices shall not approve
CCC-861’s that contain electronic
representative signatures for a
representative role that was loaded
in RLMS based on incorrect
documentation.
Original Displays the original date
Approval CCC-861 was approved. This
Date date will not change if

CCC-861 is later modified or
canceled and reloaded.
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22 Summary by Producer Screen (Continued)

Par. 22

C Summary by Producer Screen Options (Continued)

Field/Button Description Action

Do you want |Manual entry. CLICK “Yes”, if CCC-861 is to be
to Cancel this canceled.

contract?

Note: Cancelling CCC-861 will result in
any FAV payment reductions for
the farm being canceled.

Reason Manual entry. User must select 1 of the following
reasons from the drop-down list, if

CCC-861 is canceled:

e “Acreage Reporting Violation”

e “CCC-861 Entered in Error”

e “Farm Record Modification”

Note: Automatic cancellations will
occur. See paragraph 38.

e “FAV Violation”

e “Out Transfer”

e “Producer Withdrew Contract”

e “Reconstitution”.

Summary By |Summarizes data by crop See paragraph 23.
Crop instead of by producer.
New Search [All actions are canceled. If data
was not submitted, it will not be
saved. Search Selection Screen
will be displayed.
Submit Data is stored. Contract
Submission Screen will be
displayed.

6-18-15
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22 Summary by Producer Screen (Continued)

D Generic Only Farms

Farms that only contain generic base acres will not display the “Crop and Share” section of
the screen. No shares will be entered for CCC-861’s. Payment share will be driven off
FSA-578. Signature rules for owners and operators will still apply.

E Signature Types and Validations

The following provides the applicable signature types and validations.

Signature Type

Validations

No Signature

Do not enter a signature date unless the producer has signed. OT’s

(Default) with zero shares do not have to sign; therefore, signature type of no
signature can remain.

Paper e Enter date producer signed CCC-861.
e Shares can be greater than or equal to zero.

FAX e Enter date CCC-861 was received by FAX.
e Shares can be greater than or equal to zero.

Cash Lease Producer must have cash lease.

Note: See 1-ARCPLC, subparagraph 204 C for cash lease signature

No signature date required.
Shares must equal zero.
Producer must be OO, OP, or OW.

requirements.

Undivided Interest

Producer must be OO or OW.

Shares must be greater than zero.

Must check (v') in “Refuse All Payments”.
No signature date required.

Spouse/Joint Owner

Note: See 1-ARCPLC, subparagraph 204 C for policy on spouse or

Producer must be OO or OW.
Shares must be zero.
No signature date required.

joint OW signature requirements.

6-18-15
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Par. 22

Summary by Producer Screen (Continued)

E Signature Types and Validations (Continued)

Signature Type

Validations

Cash Rent
Certification

e No signature date required.
e Shares must equal zero.
e Producer must be OO or OW.

Note: See 1-ARCPLC, subparagraph 204 C for policy on cash rent
certifications.

No Interest in DCP
Cropland

e Producer must be OO or OW.
e Shares must equal zero.

Note: See 1-ARCPLC, subparagraph 204 C for signature
requirements for OW’s with no interest in the DCP cropland.

Electronic (Default)

When a producer signs electronically, the signature type will be
defaulted to electronic.

Joint Venture/ No ID

e Producer must be OO, OW, or OP.
e Shares must equal zero.

Note: This option shall only be used for a joint venture without an
ID number. See 1-CM for more information on signature
requirements.
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Par. 23

Summary by Crop Screen

A Overview

6-18-15

The Summary by Crop Screen will be displayed when users click “Summary By Crop” on
either of the following:

e Contact Signup Screen
e Summary by Producer Screen.

All the data elements and functions on this summary screen are identical to the data elements
and functions on the Summary by Producer Screen (paragraph 22).

Example of Summary by Crop Screen

The following is an example of the top of the Summary by Crop Screen.

LISDA unitea States Cepartment ot Agrciiture
Sl Farm Service Agency

- [ - b [se SO

ARC/PLC Signup

ARC/PLC Home About ARC/PLC Help ContactUs Exit ARC/PLC Logout of eAutl
ARC/PLC Menu

Program Year: 2014 State: Missouri(2%)

Farm Mumber: 7

County: Johnson{101)
Program: PLC, ARC-County

Operator: TEST AFORPS
Generic Acres: 0.0
__Crop: Barley
Acres: 12.5 Yield: 28 Election: PLC
Producer
M o Shares
TEST AFORFS 1234 B
TEST AFDAPL 0001 e
SCIMS TEST INDIVIDUAL 2 IR G655 E
_ Crop: Comn
9 Acres: 7.7 Yield: 34 Election: PLC
Producer
M = Shares
TEST AFORPS 1234 ci
TEST AFOAPL ool T
SCIME TEST INDIVIDUAL 2 IR [ c
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Summary by Crop Screen (Continued)

B Example of the Summary by Crop Screen (Continued)

Par. 23

The following is an example of the bottom of the Summary by Crop Screen.

— Producer Signatures

Marme Type of Signature

TEST 4=0RP5 --Mao Signature-- |E|
TEST 4=0RPL --Mao Signature-- |E|
SCIMS TEST INDIVIDUAL [ _Ng Signature— [=]
2IR

Producer
Dabe of Signature
Type
op
Cal=ndar
I:II‘I'-
Cal=ndar
oT
Cal=ndar

— Payment Selections

an

Mot=: Payment selections will b= appli=d Tor all crops that the producer has & share pero=niags

will de=lault to the Contract Apgroved Date.

Do you wank to Cancel this Contract? [ es

SCIMs -~
Rmason: |farmrecords chnange -

(Summen By Producer)

Refuse All Refuse All
Marme Produwcer ID
PLC Payments  ARC-County Payments
TEST AFORFS 1234 O [
TEST 4FORFL ooa1 O O
SCIMS TEST INDIVIDUAL 2J7. 5855 O O
‘When weas this Contract Enroll=d?
Calmndar
‘When wes the Contract Approwed?
A Calmndsr
Original &pproval Date
Mote: I & dabe i= not select=d the Original Approval Date
Calendar

2-ARCPLC Amend. 1
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23 Summary by Crop Screen (Continued)

C Summary by Crop Screen Options

6-18-15

Par. 23

The following table provides fields, descriptions, and actions on the Summary by Crop

Screen.

Field/Button Description Action

Program Year | Program year as selected.

State State as selected and State code.

County County as selected and county
code.

Farm Number | Farm number as selected.

Program Elections recorded for the farm.

Operator OP on farm selected.

Generic Number of generic base acres

Acres present on the farm.

Crop The crop with base acres greater
than zero as recorded in the
Farm Records system.

Acres Base acres for each crop.

Yield PLC yield for each crop.

Election Election for each crop.

Name All producers associated with
the selected farm.

Producer ID |Last 4 digits of producer’s ID
number.

2-ARCPLC Amend. 1
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23 Summary by Crop Screen (Continued)
C Summary by Crop Screen Options (Continued)
Field/Button Description Action
Shares Share will be: Enter or revise shares, as applicable.
Enter share from 1 to 100 percent with
e displayed, if previously 2 decimal places, if needed.
entered
Example: Producers A and B share
e blank, if not previously 33 1/3 and 66 2/3 percent.
entered. Shares would be loaded as
33.33 and 66.67 percent.
Shares can be entered or revised Shares for all crops must
on this screen. equal 100 percent before the
farm can be enrolled or
approved.
Producer If a producer signs All other signature types must be
Signatures electronically, ARCPLC updated by the County Office.
software will update the
producer signature block.
Type of Manual selection. The type of |If a producer has shares greater than zero,
Signature signature provided by the or OO or OW producer type, a signature
producer. type other than no signature must be
updated.
ARCPLC software will update
electronic signatures. CCC-861’s cannot be enrolled or
approved until all signatures have been
See subparagraph 22 E for received. Specific program rules must be
signature types. followed when determining when a
producer must sign CCC-861.

Note: Signature type shall only be
updated when the producer
actually signs and dates CCC-861.
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23 Summary by Crop Screen (Continued)

C Summary by Crop Screen Options (Continued)

6-18-15

Par. 23

Field/Button

Description

Action

Date of
Signature

Manual entry.

Enter date the producer signed CCC-861
or the date CCC-861 was received by
FAX in mm/dd/yyyy, mmddyyyy,
mmddyy format.

See 1-ARCPLC, paragraph 249 for
situations involving producers that did
not sign CCC-861 on or before August 1
of applicable contract period.

Notes: See subparagraph 22 E for
signature date validations.

For 2014 and 2015, the applicable
contract period has been extended
to September 30.

Producer
Type

00, OP, OT, or OW.

Payment
Selections

Producer payment selection
summary data will be:

o displayed, if previously
entered

e Dblank, if not previously
entered.

Payment selection data may be
entered or revised on this screen.

Enter or modify payment selections, as
applicable. If the producer chooses to
refuse all ARCPLC payment, click
checkbox, as applicable.
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23 Summary by Crop Screen (Continued)

C Summary by Crop Screen Options (Continued)

6-18-15

Par. 23

Field/Button

Description

Action

When was
this Contract
Enrolled?

Manual entry.

Producers are not authorized to
enter CCC-861 enrollment dates.

Enter date all shares equal 100 percent
and all required producer signatures were
received in mm/dd/yyyy, mmddyyyy, or
mmddyy format.

See 1-ARCPLC, paragraph 249 for
situations involving producers signatures
received in the County Office after
August 1 of applicable contract period.

Notes: All applicable signature types
must be loaded before an
enrollment date can be entered.
See subparagraph 22 E for
signature type validations.

For 2014 and 2015, the applicable
contract period has been extended
to September 30.

When was the
Contract
Approved?

Manual entry.

Approval date can also be
entered through the multiple
CCC-861 approval process. See
paragraph 40.

Producers are not authorized to
enter CCC-861 approval dates.

Enter COC approval date in m/dd/yyyy,
mm/dd/yyyy, mmddyyyy, or mmddyy
format. The approval date:

e cannot be entered if shares do not
equal 100 percent for all crops

e cannot be entered if all required
signatures have not been received

e will automatically be removed if
shares are modified after approval
date has been entered.

Note: County Offices shall not approve
CCC-861’s that contain electronic
representative signatures for a
representative role that was loaded
in RLMS based on incorrect
documentation.
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23 Summary by Crop Screen (Continued)

C Summary by Crop Screen Options (Continued)

Par. 23

Field/Button

Description

Action

Original Displays the original date
Approval CCC-861 was approved. This
Date date will not change if CCC-861
is later modified or canceled and
reloaded.
Do you want [Manual entry. CLICK *Yes”, if CCC-861 is to be
to Cancel this canceled.
contract?

Note: Cancelling CCC-861 will result in
any FAV payment reductions for
the farm being canceled.

Reason Manual entry. User must select 1 of the following

reasons from the drop-down list, if
CCC-861 is canceled:

e “Acreage Reporting Violation”
e “CCC-861 Entered in Error”
e “Farm Record Modification”

Note: Automatic cancellations will
occur. See paragraph 38.

e “FAV Violation”
e “Out Transfer”

e “Producer Withdrew Contract”

e “Reconstitution”.

6-18-15
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23 Summary by Crop Screen (Continued)

C Summary by Crop Screen Options (Continued)

Field/Button Description Action
Summary By |Summarizes data by producer
Producer instead of by crop.

New Search | All actions are canceled. If data
was not submitted, it will not be
saved. Search Selection Screen
will be displayed.

Submit Data is stored. Print Screen will be
displayed.

D Generic Only Farms
Farms that only contain generic base acres will not display the “Crop” section with shares on

the screen. No shares will be entered for these CCC-861’s. Payment share will be driven off
FSA-578. Signature rules for owners and operators will still apply.
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24 Contract Submission Screen

A Overview

After CCC-861 data has been loaded and submit, the Contract Submission Screen will be
displayed.

B Example of the Contract Submission Screen

The following is an example of the Contract Submission Screen.

USDA United States Depariment of Agricullure
Sl Farm Service Agency

= X[ e = = =Rl
ARC/PLC Home About ARC/PLC Help Cnntact l.ls Exit ARC/PLC Logout of eAutl |

ARC/PLC Menu Contract Submission
m Program Year: 2014 State: North Dakota(38) County: Sioux(085)

ARC-County, PLC contract successfully initiated for Farm 5.

ARC/PLC Signup

C Contract Submission Screen Options

The following table provides the field descriptions on the Contract Summary Screen.

Field/Button Description
Program Year |Program year as selected.
State State and State code as selected.
County County and county code as selected.
New Search  |Search Selection Screen will be displayed.
Print 861 PDF file of CCC-861 will be displayed in a new Internet Explorer window.
Users can save or print using the standard PDF functionality.

25-30 (Reserved)
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Par. 31
Subsection 3 CCC-862 Software for Offices

31 Individual Producer Screen
A Overview
The Individual Producer Screen provides a question and answer method of updating payment
selection data. This screen will provide a step-by-step method to complete CCC-862’s. This

screen may be skipped by clicking any of the following:

e “Continue” on Contract Signup Screen without selecting any producers to share in
CCC-862

e “Summary” on Contract Signup Screen.
B Example of the Individual Producer Screen for CCC-862’s

The following is an example of the Individual Producer Screen for CCC-862’s.

US[M. Uribed States Department of Agrcullure i
Sl Farm Service Agency ARC/PLC Signup

m ""._F' pr—UTF . iy —
e T e e TS N -~ |
ARC/PLC Home About ARC/PLC Help ContactUs Exit ARC/PLC Logout of eAut

Individual Producer

Program Year: 2014 State: Missouri{29) County: Johnson(101)

m Farm Number: ad Program: ARC-Individual

Operator: TEST AFORP1

Producer: TEST AFORPL Producer Id: 0001
Generic Acres: 0.0 Producer 1 of 1
Crop: Corn

Base Acres; 7.7 Program: SRC-Individual

Crop: Crambe
Base Acres; 11.2 Program: SRC-Individual

Crop: Soybeans

Base Acres; 552 Program: SRC-Individual

Payment Selections
Mota: Payment selections will be applied for all crops that the producer has a
share percentage on.

Does TEST AFORP1 want to refuse a ARC-Individual Payment? ' ¥Yes % HNo
Screen [D: ArcSignupWebdpplication-Web-5 Back to Top ~
Last Modifi=d: III-AE'E 2015
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31 Individual Producer Screen (Continued)

C

6-18-15

Individual Producer Screen Options

Par. 31

The following table provides the field descriptions and actions for the Individual Producer

Screen.

Field/Button

Description

Action

Program Year

Program year as selected.

State

State as selected and State code.

County

County as selected and county
code.

Farm Number

Farm number as selected.

Program Elections recorded for the farm.
Operator OP on farm selected.
Producer Producer sharing in crop.

Note: A screen will be
completed for each
producer that was
selected to share in
CCC-862 on the Contract
Signup Screen.

Producer Id  |Last 4 digits of producer’s ID

number.

Generic Acres

Displays the number of generic
base acres on the farm

Producer (#)
of (#)

Number of producers that:

e have been selected to share
in this CCC-862

e are remaining.

Example: If 5 producers were
selected to share in
CCC-862, the field
will display 1 of 5,
2 of 5, etc.

2-ARCPLC Amend. 1
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C
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Individual Producer Screen (Continued)

Individual Producer Screen Options (Continued)

Par. 31

Field/Button

Description

Action

Crop

Each crop associated with the selected
farm in farm maintenance.

Base Acres

Base acres associated with each crop.

Program

Election associated with each crop.

Does [producer

Manual entry.

CLICK “Yes” or “No”, as

e next producer
e ARC-Individual Summary Screen.

name] want to applicable.
refuse a
ARC-Individual
Payment?
Back Select Contract Signup Screen will be
displayed.
New Search Search Selection Screen will be displayed.
Next Either of the following will be displayed:

2-ARCPLC Amend. 1
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ARC-Individual Summary Screen

Overview

Par. 32

The ARC-Individual Summary Screen will be displayed as follows:

e when all producer payment selection data has been entered on the individual Producer

Screen

e users click “Continue” on Contract Signup Screen without any producers being selected

to share in CCC-862

e users click “Summary” on Contract Signup Screen.

Example of ARC-Individual Summary Screen

The following is an example of the top of the ARC-Individual Summary Screen.

V US[]'A Uriled Statess Depariment of Agrciultune
Sl Farm Service Agency

B - - 7 el

Program Year: 2014
Farm Number: o]

Operator: TEST AFQRPL
Generic Acres: 0.0

ARC/PLC Signup

- -~
e E

ARC/PLC Home About ARC/PLC Help Contact Us Exit ARC/PLC Logout of efutl

ARC-Individual Summa

State: Missouri(23)

County: Johnson{101)
Program: ARC-Individual

[~ Crops
Crop
Cam
Cramibe
Soybmans
Tokal

Baze Acres

7.7
11.2
8.82
28.82

— Producer Signatures
Mame Type of Signature
TEST AFORPL —Mo Signature-- El
TEST TEST OME --Mo Signature-- E|

% Producer
Dabe of ature
Sign Type
uln]
Cal=ndar
o
Cal=ndar

2-ARCPLC Amend. 1
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ARC-Individual Summary Screen (Continued)

Par. 32

B Example of the ARC-Individual Summary Screen (Continued)

The following is an example of the bottom of the ARC-Individual Summary Screen.

— Payment Selections

an

Mole: Payment selections will b= appli=d for all crops thek the producer has & share peroentage

will de=lault bo the Contract Approved Dele.

Do you want to Canced this Contract? || ves

S4ms -
Rmamzon: |farmrecords Change *

Rifuze All
Name Produser 1D ARC-Individual Payments
TEST AFORPL 0001 O
TEST TEST ONE 4545 O
‘When wes this Contract Enmolled?
Cal=ndar
‘When was the Contract Spprowed?
Calendar
Original Approval Date
Mote: I & dabe iz not selectssy] the Original &pproval Date
Calendar

2-ARCPLC Amend. 1

Page 2-75



32

ARC-Individual Summary Screen (Continued)

Par. 32

C Summary ARC-Individual Summary Screen Options

6-18-15

The following table provides the field descriptions and actions for the ARC-Individual
Summary Screen.

Field/Button

Description

Action

Program Year

Program year as selected.

State

State as selected and State code.

County

County as selected and county
code.

Farm Number

Farm number as selected.

Program Elections recorded for the farm.
Operator OP on farm selected.
Generic Number of generic base acres
Acres present on the farm
Crops All crops with base acres on the
selected farm.
Base Acres | The number of base acres for the
applicable crop
Producer If a producer signs All other signature types must be
Signatures electronically, ARCPLC updated by the County Office.
software will update the
producer signature block.
Name Displays names of all OO’s,
OP’s, OT’s, and OW’s
associated with the farm.
Type of Manual selection. The type of | If the producer type is OO, OW, or OP, a
Signature signature provided by the signature type other than no signature

producer.

ARCPLC software will update
electronic signatures.

See subparagraph 22 E for
signature types.

must be updated.

CCC-862’s cannot be enrolled or
approved until all signatures have been
received. Specific program rules must be
followed when determining when a
producer must sign CCC-862.

Note: Signature type shall only be
updated when the producer
actually signs and dates CCC-862.

2-ARCPLC Amend. 1
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32 ARC-Individual Summary Screen (Continued)

Par. 32

C Summary ARC-Individual Summary Screen Options (Continued)

6-18-15

Field/Button

Description

Action

Date of
Signature

Manual entry.

Enter date the producer signed CCC-862
or the date CCC-862 was received by
FAX in mm/dd/yyyy, mmddyyyy,
mmddyy format.

See 1-ARCPLC, paragraph 249 for
situations involving producers that did
not sign CCC-862 on or before August 1
of applicable contract period.

Notes: See subparagraph 22 E for
signature date validations.

For 2014 and 2015, the applicable
contract period has been extended
to September 30.

Producer
Type

00, OP, OT, or OW.

Payment
Selections

Producer payment selection
summary data will be:

e displayed, if previously
entered

e Dlank, if not previously
entered.

Payment selection data may be
entered or revised on this screen.

Enter or modify payment selections, as
applicable. If the producer chooses to
refuse ARCPLC payment, click
checkbox, as applicable.
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32 ARC-Individual Summary Screen (Continued)

Par. 32

C Summary ARC-Individual Summary Screen Options (Continued)

Field/Button

Description

Action

When was
this Contract
Enrolled?

Manual entry.

Producers are not authorized to
enter CCC-862 enrollment
dates.

Enter date all shares equal 100 percent
and all required producer signatures were
received in mm/dd/yyyy, mmddyyyy, or
mmddyy format.

See 1-ARCPLC, paragraph 249 for
situations involving producers signatures
received in the County Office after
August 1 of applicable contract period.

Note: All applicable signature types
must be loaded before an
enrollment date can be entered.
See subparagraph 22 E for
signature type validations.

For 2014 and 2015, the applicable
contract period has been extended
to September 30.

When was the
Contract
Approved?

Manual entry.

Approval date can also be
entered through the multiple
CCC-862 approval process. See
paragraph 40.

Producers are not authorized to
enter CCC-862 approval dates.

Enter the COC approval date in
mm/dd/yyyy, mmddyyyy, or mmddyy
format. The approval date:

e cannot be entered if all required
signatures have not been received

e will automatically be removed if
signatures are modified after approval
date has been entered.

e will be removed when a change the
Farm Records system is detected.
See paragraph 38.

Note: County Offices shall not approve
CCC-862’s that contain electronic
representative signatures for a
representative role that was loaded
in RLMS based on incorrect
documentation.

6-18-15
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32 ARC-Individual Summary Screen (Continued)
C Summary ARC-Individual Summary Screen Options (Continued)
Field/Button Description Action
Original Displays the original date
Approval CCC-862 was approved. This
Date date will not change if CCC-862
is later modified or canceled and
reloaded.
Do you want |Manual entry. CLICK *Yes”, if CCC-862 is to be
to Cancel this canceled.
contract? Producers are not authorized to:
Note: Cancelling CCC-862 will result in
e cancel CCC-862 any FAV payment reductions for
the farm being canceled.
e reinstate CCC-862 on a
canceled farm.
Reason Manual entry. User must select 1 of the following
reasons from the drop-down list, if
CCC-862 is canceled:
e “Acreage Reporting Violation”
e “CCC-862 Entered in Error”
e “Farm Record Modification”
Note: Automatic cancellations will
occur. See paragraph 38.
e “FAV Violation”
e “Out Transfer”
e “Producer Withdrew Contract”
e “Reconstitution”.
New Search [ All actions are canceled. If data
was not submitted, it will not be
saved. Search by Producer or
Farm Screen will be displayed.
Submit Data is stored. Print Screen will
be displayed.
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33 Contract Submission Screen

A Overview

After CCC-862 data has been loaded and submit is selected on the ARC-Individual Summary
Screen, the Contract Submission Screen will be displayed.

B Example of the Contract Submission Screen

The following is an example of the Contract Submission Screen.

USD!A Ursibed States Depariment of Agrciliune ]
Sl Farm Service Agency ARC/PLC Signup

o e S —— .~
ARC/PLC Home About ARC/PLC Help Contact Us Exit ARC/PLC Logout of ef -|

ARC/PLC Menu Contract Submission
m Program Year: 2014 State: Mizsouri[23) County: Johnson{101)

ARC-Individual contract successfully initiated for Farm 0.

C Summary Contract Submission Screen Options

The following options are available on the Contract Submission Screen.

Field/Button Description

New Search |Search Selection Screen will be displayed. See paragraph 13.

Print 862 PDF file of CCC-862 will be displayed in a new Internet Explorer window.
Users can save or print using the standard PDF functionality.

34-37 (Reserved)
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Par. 38
Subsection4 CCC-861 and CCC-862 Modifications

38 CCC-861’s and CCC-862’s Automatically Canceled When Farm Maintenance is Modified
A Overview
ARCPLC software reads farm and tract records for base acres, PLC yields, OP’s, OT’s, and
OW’s. CCC-861’s and CCC-862’s will be automatically canceled if any of the following
are changed in the Farm Records system:
e DCP cropland, if reduced below the farm level base acres
e farm level base acres
o farm level PLC yield with base acres greater than zero
e OP’s

e OT’s, with shares greater than zero for CCC-861’s or with a signature type present for
CCC-862’s.

e OW’s.
Note: Adding OT to a farm will not automatically cancel CCC-861.
B Action
County Offices shall:
e initiate new CCC-861 or CCC-862
e obtain applicable producers signatures
e provide new CCC-861’s or CCC-862’s to COC for approval.
C Report
A report to identify CCC-861’s and CCC-862’s that have been canceled is provided on the

Reports Menu. “Farm Record Modification” will be listed as the cancel reason. See
paragraph 51.
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Par. 39

Business Partner Changes

A Overview

6-18-15

ARCPLC software reads SCIMS for customer information. SCIMS is populated based on
data entered or modified in Business Partner. Changes to customer data in Business Partner
may affect CCC-861 and CCC-862. These changes include, but are not limited to, the
following:

e |ID number changes
e duplicate resolutions.

ID Number Changes

ID numbers shall be corrected in Business Partner.

CCC-861’s and CCC-862’s will not be automatically updated with a corrected ID number.
Do not update CCC-861’s and CCC-862’s with a corrected ID number. ARCPLC does not
use ID numbers as a basis for issuing payment.

Duplicate Resolutions

CCC-861’s and CCC-862’s may be automatically canceled when a duplicate record is
resolved by the State security officer and the customer being resolved is associated with

CCC-861 and CCC-862.

If CCC-861 or CCC-862 is canceled, County Offices must re-access CCC-861 or CCC-862
to reenter share (if applicable), signature, and payment selection.
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39 Business Partner Changes (Continued)

D Entity Using Individual’s SSN Changes to Business Using EIN

6-18-15

When an entity that is using an individual’s SSN receives an EIN from IRS, the BP record for
the entity using SSN is maintained and a new record is added in BP for the entity using EIN.
Therefore, both the entity using SSN and the business using EIN will be maintained in
Business partner.

CCC-861’s and CCC-862’s associated with the business using the individual’s SSN, may
need to be updated to the business using an EIN. If it is necessary to correct CCC-861 or
CCC-862, County Offices must take the following action:

e access current year farm records
e remove the entity using individual’s SSN from all applicable farms.

Notes: Current year CCC-861’s and CCC-862’s will be automatically canceled because of
farm record modifications and receivables will be automatically created for entity
using individual’s SSN. Follow existing FI policy to satisfy the receivable for entity
using individual’s SSN, as follows:

e add the entity using an EIN to any applicable farms
e access current year CCC-861’s and CCC-862’s
o reenter share (if applicable), signature, and payment selections.

Signature must still meet 1-ARCPLC signature rules.

ARCPLC payments will be processed for an entity using EIN when CCC-861 and/or
CCC-862 contain an approval date.
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40 Approve Contracts Screen

A Overview

Users can either enter:

e the same approval date for multiple CCC-861’s or CCC-862’s

Par. 40

e approvals by specific farm number on the Summary by Producer Screen, Summary by
Crop Screen, or ARC-Individual Summary Screen.

Note: This option will only display farms that have already been enrolled.

To access the multiple CCC-861’s or CCC-862’s approval process, from the navigation
menu under “Sign-Up”, CLICK “Approve Contracts”.

B Example of the Approve Contracts Screen

Following is an example of the Approve Contracts Screen.

V USDA Uirited) Srates Depurimaent of Agrciullure
Sl Farm Service Agency

Elee - - e e S

ARC/PLC Menu

ARC/PLC Signup

ARC/PLC Home About ARC/PLC Help Contact Us Exit ARC/PLC Logout of sAut

Approve Contracts |

Program Year: 2014 State: Missouri{23) County: Johnson{101)
Farm Number Operator Approval Date Calendar
o TEST AFORPL [ apgly to Contract
7 TEST AFORFS O] apgly to Contract
3 TEST MAPFLALL [ apgiy tm Conmtract
[ New Search | [ Select Al | [ Clear All | [ Approve |

w -
SR g
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Approve Contracts Screen (Continued)

C Approve Contracts Screen Options

Par. 40

The following options are available on the Approve Contracts Screen.

Field/Button

Description

Action

Program Year

Program year as selected.

State

State as selected and State code.

County

County as selected and county code.

Farm Number

Farm numbers that meet the criteria in
subparagraph A.

Operator

Operator associated with each farm.

Approval Date

Manual entry.

Enter the approval date to apply
to the applicable CCC-861’s
and CCC-862’s.

Only 1 date can be entered at a
time and must be entered in
mm/dd/yyyy, mmddyyyy, or
mmddyy format.

Apply to Manual entry. CLICK “Apply to Contract”
Contract for each CCC-861 or CCC-862
to which the entered approval
date applies.
New Search Search by Selection Screen will be
displayed.
Select All All CCC-861’s or CCC-862’s displayed
on the screen will be selected.
Check (v) will be displayed for each
CCC-861 or CCC-862 number.
Clear All All CCC-861’s or CCC-862’s that have
been selected to be included in the
multiple CCC-861 or CCC-862 approval
will be deselected.
Approve Applies the entered approval date to all

CCC-861’s or CCC-862’s that have
been selected.

Search Selection Farm Screen will be
displayed.
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41 CCC Electronic Approval Screen

A Overview
CCC-861’s and CCC-862’s can be electronically approved. To access the CCC electronic
approval process, from the navigation menu under “Sign-Up”, CLICK “CCC Representative
Electronic Approval”.
All County Office employees have access to the CCC electronic approval process; however,
only employees designated to approve CCC-861’s and CCC-862’s shall access and
electronically approve CCC-861’s and CCC-862’s . No paper COC approval signature is
required if this option is taken.

The approving official’s name will be printed in the CCC representative signature block and
the system date will be entered for the approval date.

Note: This option will only display farms that have already been enrolled.
B Example of the CCC Electronic Approval Screen

The following is an example of the CCC Electronic Approval Screen.

SIA  ited States Department of Agrculiure
_‘E Farm Service Agency

Bl [ b e U ==

ARC/PLC Home About ARC/PLC Help ContactUs Exit I.II'CIPL'C Lu-guul: of el
ARC/PLC Menu CCC Electronic Approval

ARC/PLC Signup

—

Program Year: 2014 State: Missouri{23) County: Johnson{101)
Farm Number Operator Electronic Signature CCC-861/862
o TEST 4FDRP1 [ B=ctronically Sign
7 TEST AFORPS O Bectrorically Sgn
] TEST MAPFULLL D Bl=ctronically Sign
[ Mew Search | [ selectan | Clesr All
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Par. 41
41 CCC Electronic Approval Screen (Continued)

C CCC Electronic Approval Screen Options

The following table provides the field descriptions and actions for the CCC Electronic
Approval Screen.

Field/Button

Description

Action

Program Year

Program year as selected.

State

State as selected and State code.

County

County as selected and county code.

Farm Number

Farm numbers that meet the criteria
in subparagraph A.

Electronically
Sign

Operator Operator associated with each farm.
Electronic Manual entry. Authorized CCC representative
Signature/ shall CLICK “Electronically

Sign” when electronically
approving the applicable farm’s
CCC-861 or CCC-862.

CCC-861/862
[Farm Number]

Provides for electronically viewing
the farms CCC-861’s or CCC-862’s.

CLICK “View [Farm Number]”
to electronically view CCC-861 or
CCC-862.

Note: This is only a pre-approved
view. The approver’s
name and date will not be
displayed through this
view option.

New Search

Search Selection Screen will be
displayed.

Select All

All CCC-861’s or CCC-862’s on
the screen will be selected. Check
(v) will be displayed for each farm
number in the “Electronic
Signature” column.

Clear All

All CCC-861’s or CCC-862’s that
have been selected to be included in
the electronic approval process will
be deselected.

Approve

Applies the system date to all
CCC-861’s or CCC-862’s that have
been selected to be electronically
approved. Search Selection Screen
will be displayed.

2-ARCPLC Amend. 1

Page 2-97



Par. 41
41 CCC Electronic Approval Screen (Continued)

D Criteria for Being Included in the Multiple Approval Process

The following criteria must be met for the farm to be included in the multiple approval
process:

e all shares for all crops must equal 100 percent
e all signature types and dates must be entered for the following:

e all producers with shares greater than zero
e allOW’s

e enrollment date must be entered.
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Par. 42

Producer Violations Screen

A Overview

To access producer violations, from the navigation menu under “Sign-Up”, CLICK
“Producer Violations”. SCIMS Customer Search Page will be displayed. Select the
applicable producer and CLICK *“Continue”. The Producer Violations Screen will be
displayed.

Note: Only farms with an approved CCC-861’s or CCC-862’s will be displayed. Producers
are not authorized to update producer violations.

Example of the Producer Violations Screen

Following is an example of the Producer Violations Screen.

LISIDA, weited States Department of Agrcuiiure

Sl Farm Service Agency ARC/PLC Signup

TR BRI v e P =~ |

ARC/PLC Home About ARC/PLC Contact Us Exit ARC/PLC Logout of eAut

ARC/PLC Menu Producer Violations

Program Year: 2014 State: Mizsouri(23) County: Johnzon{101)
Producer: TEST MAFFULLL

Farm Number Violations
Completely new description. -
5] Misrepresentstion / Scheme and Devica E]
HELCMWWC -

[ Search by Producer or Farm ]

| Clear Al viclations | [ Submit Viclations
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42 Producer Violations Screen (Continued)

C Producer Violations Screen Options

6-18-15

Par. 42

The following table provides the field descriptions and actions for the Producer Violations

Screen.

Field/Button

Description

Action

Program Year

Program year as selected.

State

State as selected and State code.

County

County as selected and county code.

Producer

Producer that was selected on SCIMS Customer
Search Page.

Farm Number

Farm numbers with approved CCC-861’s or
CCC-862’s associated with selected producer.

Violations The Misrepresentation/Scheme and Device Click the farm
violation is provided for selection. specific violation.

Search by Search Selection Screen will be displayed.

Producer or Farm

Clear All Deselects all violations previously selected.

Violations

Submit Submits violations that were selected or deselected.

Violations
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Par. 43
43 Updating Signature(s) Screen

A Overview
To update producer signatures, from the left navigation menu under “Sign-Up”, CLICK
“Update Signatures”. The Search By Farm for Updating Signature(s) Screen will be
displayed. Enter desired farm number and CLICK “Submit”.

B Example of the Updating Signature(s) Screen

Following is an example of the Updating Signature(s) Screen.

USDA. Uil Slabés Depuriment of Agrcidiuns
S Farm Service Agency

ARC/PLC Home About ARC/ PLC Heﬁ: Contact Us Exit ARC_.F PLC Logout uf eAul:l

ARC/PLC Signup

ARC/PLC Menu Updating Signature(s
Program Year: 2014 State: Missouri{2%) County: Johnson{101)
m Farm #: 7 Enrcliment Date: 04/2%/2015 Approval Date:

Producer Signatures

Mame Type of Signature Dabe of Sigrature sachar
Typ=
042902015
TEST AFORFS Fax [»] = aF
Calmadar
04/2902015
TEST &FORF1 Fax [=] E oW
Calmrmr
SCIMS TESTINDIVIDUAL 2 [ "o o o =] -

R Calmndar

Enrollment Date

0422015
When was this Contract Enrolled?
Calendar
Submit
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43 Updating Signature(s) Screen (Continued)

C Updating Signature(s) Screen Options

Par. 43

The following options are available on the Updating Signature(s) Screen.

Field/Button

Description

Action

Program Year

Program year as selected.

State State as selected and State code.
County County as selected and county
code.
Farm # Farm number selected.
Enrollment | Displays current enrollment
Date date.
Name Displays names of all OO’s,
OP’s, OW’s, and OT's
associated with the farm.
Type of Manual selection. The type of | If the producer is an OO or OW a
Signature signature provided by the signature type other than no signature

producer.

ARCPLC software will update
electronic signatures.

See subparagraph 22 E for
signature types.

must be updated.

CCC-861’s or CCC-862's cannot be
enrolled or approved until all signatures
have been received. Specific program
rules must be followed when determining
when a producer must sign CCC-861 or
CCC-862.

Note: Signature type shall only be
updated when the producer
actually signs and dates CCC-861
or CCC-862.

6-18-15
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43 Updating Signature(s) Screen (Continued)

Par. 43

C Updating Signature(s) Screen Options (Continued)

6-18-15

Field/Button

Description

Action

Date of
Signature

Manual entry.

Enter date the producer signed CCC-861 or
CCC-862, or the date CCC-861 or CCC-862
was received by FAX in mm/dd/yyyy,
mmddyyyy, mmddyy format.

See 1-ARCPLC, paragraph 249 for situations
involving producers that did not sign
CCC-861 or CCC-862 on or before August 1
of applicable contract period.

Notes: See subparagraph 22 E for signature
date validations.

For 2014 and 2015, the applicable
contract period has been extended to
September 30.

Producer
Type

00, OP, OT, or OW.

Enrollment
Date

Manual entry.

Producers are not authorized
to enter CCC-861 or
CCC-862 enrollment dates.

Enter date all shares equal 100 percent and all
required producer signatures were received in
mm/dd/yyyy, mmddyyyy, or mmddyy format.

See 1-ARCPLC, paragraph 249 for situations
involving producers signatures received in the
County Office after August 1 of applicable
contract period.

Notes: All applicable signature types must be
loaded before an enrollment date can
be entered. See subparagraph 22 E
for signature type validations.

For 2014 and 2015, the applicable
contract period has been extended to
September 30.

New Search

Search Selection Screen will
be displayed.

Submit

Entered information will be
saved. Search Selection
Screen will be displayed.
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Par. 44

Cancel Contract Screen

A Overview

To cancel CCC-861’s or CCC-862’s without accessing CCC-861 or CCC-862, from the
navigation menu under “Sign-Up”, CLICK “Cancel Contract”. The Cancel Contract Screen
will be displayed.

Note: CCC-861’s or CCC-862’s can also be canceled on the Summary by Producer Screen,
Summary by Crop Screen, or ARC-Individual Summary Screen.

Example of the Cancel Contract Screen

Following is an example of the Cancel Contract Screen.

LISIDA urea Seatess Department oo Agrcuiture
sl Farm Service Agency

T M T W

ARC/PLC Home About A.IIEJ"LC Help Contact Us Exit ARCJ.'P‘L;C Lugnut.uf eAut
ARC/PLC Menu Cancel Contract

Program Year: 2014 State: Missouri(23) County: Johnson{101)

ARC/PLC Signup

The farm contract can be canceled by entering a farm number

-~
Farm Mumber i

Reason: |samvrecords change

Submit
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44 Cancel Contract Screen (Continued)

C Cancel Contract Screen Options

6-18-15

Par. 44

The following table provides the field descriptions and actions on the Cancel Contract Screen.

Field/Button

Description

Action

Program Year

Program year as selected.

State

State as selected and State code.

County

County as selected and county
code.

Farm Number

Manual entry.

Enter the farm number of CCC-861 or
CCC-862 to be canceled.

Reason Manual entry. User must select 1 of the following
reasons from the drop-down list, if
CCC-861 or CCC-862 is canceled:
e “Acreage Reporting Violation”
e “CCC-861/CCC-862 Entered in Error”
e “Farm Record Modification”
e “Out Transfer”
e “Producer Withdrew Contract”
e “Reconstitution”.
New Search | All actions are canceled. If data
was not submitted, it will not
be saved. Search Selection
Screen will be displayed.
Submit CCC-861 or CCC-862 is

canceled. Cancel Contract
Screen will be redisplayed.

Note: FAV payment
reductions for the farm
will also be canceled.

2-ARCPLC Amend. 1 Page 2-105



Par. 45
45 Email Address for a State-County Screen

A Overview

ARCPLC software will send e-mail notifications to County Office users if CCC-861 or
CCC-862 is:

e initiated by a producer with the eARCPLC system (paragraph 61)
e initiated by the “Nationwide Customer Service” option (paragraphs 49 and 57)
e canceled.

To facilitate delivering e-mails, users must enter e-mail addresses of employees in the
County Office that want to receive e-mails.

B Example of the Email Address for a State-County Screen

Following is an example of the Email Address for a State-County Screen.

7 LSDA unitea siates Depariment of agcuture
Sl Farm Service Agency

ARC/PLC Home About .AR[:_.I"PLC HEﬁJ Enl'l.tal:l: Us Exit HRC_.FPLC Lu-gulll: of Eﬂul:l

ARC/PLC Menu Email Address for a State-Coun
m State: Missouri(2%) County: Johnson[101)

Enter email address{es) for employees to be notified of certain
changes to contracts.

ARC/PLC Signup

Email Address: Employes@hkce usda gov Save

| Add A Mew Email Address |
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Par. 45
45 Email Address for a State-County Screen (Continued)

C Email Address for State-County Screen Options

The following table provides the field descriptions and actions on the Email Address for
State-County Screen.

Field/Button Description Action
State State as selected and State code.
County County as selected and county code.
Email Address |The e-mail address of the county Enter e-mail addresses of users
office user. wanting to receive e-mails.
Save Saves the entered e-mail address.
Delete Removes the e-mail address.
Add A New Allows users to add additional e-mail
Email Address |address lines.

46-48 (Reserved)
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Par. 49
Subsection 5 Additional Information

49 Nationwide Customer Service State and County Selection Screen
A County Office User Access
ARCPLC software provides nationwide customer service for County Office users. County
Office users have the ability to load and access CCC-861’s or CCC-862’s for any producer
nationwide. This is extremely beneficial for travelers, absentee landowners, etc. County

Office employees loading nationwide CCC-861’s or CCC-862’s have limited authority.

To access nationwide customer service, from the left navigation menu under “Sign-Up”,
CLICK “Nationwide Customer Service”.

B Example of the Nationwide Customer Service State and County Selection Screen

Following is an example of the Nationwide Customer Service State and County Selection
Screen.

USDA Unled Stabies Department of Agrculluns _
sl Farm Service Agency ARC/PLC Signup

B - - 7 Sl T s l"]
ARC/PLC Home About ARC/PLC Heh Contact Us Exrl:l.ll’CfPL'C Lu-guut of el

Nationwide Customer Service State and County

Selection

Sign-p | Program 5
Year: 2157
State: —-SELECT-—  [+]

County: | —SELECT— [»]
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Par. 49
49 Nationwide Customer Service State and County Selection Screen (Continued)

C Nationwide Customer Service State and County Selection Screen Options

The following table provides the field descriptions and actions on the Nationwide Customer
Service State and County Selection Screen.

Field/Button Description Action
Program Year | Drop-down list with program years. Select the applicable program year.
State Drop-down list with State names. Select the applicable State. Only
1 State can be selected at a time.
County Drop-down list with county names Select the applicable county. Only
applicable to the State selected. 1 county can be selected at a time.
Submit Search by Selection Screen will be
displayed.

D Search Selection Screen

To switch to the home county, from the left navigation menu under “Sign-Up”, CLICK
“Home Counties”.

Search Selection Screen functionality for nationwide customer service is the same as when
CCC-861’s or CCC-862’s are being loaded in the home county. See paragraph 13 for
searching by producer or farm number. After a farm has been selected, the Contract Signup
Screen or the Individual Producer Screen will be displayed.

E Contract Signup Screen
Contract Signup Screen functionality for nationwide customer service is the same as when
CCC-861’s or CCC-862’s are being loaded in the home county. See paragraph 16. Based on

the actions taken on the Contract Signup Screen, 1 of the following screens will be displayed:

e Individual Producer Screen
e Summary by Crop Screen
e Summary by Producer Screen.
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Par. 49

49 Nationwide Customer Service State and County Selection Screen (Continued)

F

6-18-15

Individual Producer Screen

Individual Producer Screen functionality for nationwide customer service is the same as
when CCC-861’s or CCC-862’s are being loaded in the home county. See paragraph 21 for
ARC-CO and paragraph 31 for ARC-IC.

Summary by Producer Screen

Summary Producer Screen functionality for nationwide customer service is the same as when
CCC-861’s or CCC-862’s are being loaded in the home county, except as follows:

e enrollment date cannot be loaded
e approval date cannot be entered
e (CCC-861’s or CCC-862’s cannot be canceled.

All of these activities must be done in the producer’s home county, See paragraph 22 for
Summary by Producer Screen functionality.

Summary by Crop Screen

Summary by Crop Screen functionality for nationwide customer service is the same as when
CCC-861’s or CCC-862’s are being loaded in the home county, except as follows:

e enrollment date cannot be loaded
e approval date cannot be entered
e (CCC-861 cannot be canceled.

All of these activities must be done in the producer’s home county. See paragraph 23 for
Summary by Crop Screen functionality.

County Office Action
County Offices that process nationwide customer service CCC-861’s or CCC-862’s must:

e immediately FAX or e-mail a copy of the signed CCC-861 or CCC-862 to the producer’s
home county

e mail the original signed CCC-861 or CCC-862 to the producer’s home county

e maintain a copy of the signed CCC-861 or CCC-862.
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Par. 50
50 Contract Change Detected Screen After Enrollment

A Overview
ARCPLC software is designed to identify changes made to CCC-861 or CCC-862 after the

enrollment date has been entered. The enrollment and approval, if applicable, will be
removed when any of the following changes are made to CCC-861 or CCC-862:

e shares change on CCC-861
e signature type or date changed on CCC-861 or CCC-862
e enrollment date is changed.

When a change is detected, the Contract Changed Detected Screen will be displayed with the

message, “We have detected this contract for Farm XXXX is currently enrolled and the

contract has been modified. The enrollment date and/or approval dates need to be modified.”
B Example of the Contract Changed Detected Screen

Following is an example of the Contract Changed Detected Screen.

USDA. united States Department of Agriculture .

o . ARC/PLC Signu

al Farm Service Agency / gnup

i R T [T T ————_
ARC/PLC Home About ARC/PLC Help Contact Us Exit ARC/PLC Logout of eAuth

ARC/PLC Menu Contract Changed Detected
m Program Year: 2014 State: Missouri(29) County: Johnson{101)

We have detected this contract for Farm 7 is currently enrolled
and the contract has been modified. The enrollment date and/for
approval dates need to be modified.

[ Modify Contract Dates l [ Submit Initiated Contract ]
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Par. 50
50 Contract Change Detected Screen After Enrollment (Continued)

C Contract Changed Detected Screen Options

The following table provides the field descriptions and actions on the Contract Changed
Detected Screen.

Field/Button Description
Program Year Program year as selected.
State State and State code as selected.
County County and county code as selected.

Modify Contract Dates | Summary by Crop Screen, Summary by Producer Screen, or the
Individual Producer Screen will be displayed, as applicable, to
load the enrollment and approval dates.

Submit Initiated Contact Submission Screen will be displayed with a message that
Contract CCC-861 or CCC-862 was successfully initiated for the farm. All
previously loaded enrollment and approval dates will be removed.
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51 Reports Screen

A Overview

Several standard reports are available for County Offices to use as tools for ARCPLC signup.
To access reports, from the left navigation menu under “Sign-Up”, CLICK “Reports”.

B Example of the Reports Screen

Following is an example of the Reports Screen.

Uﬁ.m iribed) Staties Department of Agrcufture

sl Farm Service Agency

e e S ——— -~ o]

ARC/PLC Home About ARC/PLC Help ContactUs Exit ARCJ.' PLC Luguul:-uf eAut
CRETTS

Program Year: 2014 State: Mississippi( 28) County: Cozhoma{027)

m Contract Reports Selection Criteria

7 CCC-BR1/862 Farm:
1 CCC-861/862 Appendix

ARC/PLC Signup

Select Report

. County Summary

= Farms With Base Acres Greater Than Zero Without An Active CCC-
~ 8&81/882

21 all Farms Initiated but Mot Enrclled

2 All Farms Enrolled but Not Approved

% all Pending Approval Farms

71 All Approved Farms

2 All canceled Farms

7 Producers with Electronic Signatures
. Shares Not Equal to 100 Percent
71 Missing Signatures
iZ! Farms Nok Certified
20 All Farms With Cash Rent Certification Signature Type
% All Approved Farms For A Specific Tima Period
Start Date : End Date :

Cal=ndar Calerdar
2 All Farms With CCC Representative Electronic Approval
. Mames and Addresses of Producers with Shares Greater than 1 Percent
71 Farms With Base Acres of 10.0 Acres or Less
7 Producers with Share on FSA-578 But Mo Signature on CCC-861/862
‘) Reported Covered Commadities from Contracts with Generic Acras
_ Generic Base Farms with Commodities without a PLC yield

[ Submit ] [ Mew Search ]
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51 Reports Screen (Continued)

C Report Descriptions and Options

Par. 51

The following table provides the report, action required, and data elements for the report and
Report Screen options. Only 1 report can be created at a time. Reports will be displayed in

PDF with an option to print.

Note: All reports, except CCC-861, CCC-862, and CCC-861 and CCC-862 Appendix
reports are run against a reporting database; therefore, the reports will print data that
was updated as of the previous workday.

Report Action Result
CCC-861/862 Select report and Prefilled CCC-861 or CCC-862 will be
enter farm number. |displayed.

CCC-861/862 Appendix | Select report. ARCPLC terms and conditions will be
displayed.

County Summary

Select report.

Report will be displayed providing a
summary of ARCPLC enrollment
information in the county.

Farms With Base Acres
Greater Than Zero
Without An Active
CCC-861/862

Select report.

Report will be displayed identifying all
farms that have base acres greater than
zero in farm maintenance, but do not
have an initiated CCC-861 or CCC-862.

All Farms Initiated but Not
Enrolled

Select report.

Report will be displayed identifying all
farms that have been initiated, but have
not been enrolled.

All Farms Enrolled but
Not Approved

Select report.

Report will be displayed identifying all
farms that have an enrollment date
entered, but have not been approved.

All Pending Approval
Farms

Select report.

Report will be displayed identifying all
farms pending approval.

All Approved Farms

Select report.

Report will be displayed identifying all
approved farms.

All Canceled Farms

Select report.

Report will be displayed identifying all
farms that have been canceled by a
County Office user or by automated farm
maintenance changes.

Producers with Electronic
Signatures

Select report.

Report will be displayed with all
producers that have electronically signed
CCC-861 or CCC-862.

6-18-15

2-ARCPLC Amend. 1 Page 2-121



Par. 51

51 Reports Screen (Continued)

C Report Descriptions and Options (Continued)

Report

Action

Result

Shares Not Equal to
100 Percent

Select report.

Report will be displayed identifying all farms
that do not have 100 percent of the shares
designated.

Missing Signatures

Select report.

Report will be displayed identifying all farms
that are missing producer signatures. Report
prints the producers on each farm that are
missing signatures.

Farms Not Certified

Select report.

Report will be displayed identifying all farms
with less than 100 percent cropland certified
on FSA-578.

All Farms With Cash Rent
Certification Signature Type

Select report.

Report will be displayed identifying all farms
that have 1 or more producers with a cash
rent certification signature type.

All Approved Farms For A
Specific Time Period.

Select report
and enter start
and end dates.

Report will be displayed identifying all farms
that were approved within the selected dates.

All Farms With CCC
Representative Electronic
Approval

Select report.

Report will be displayed identifying farms
that have been approved through the CCC
electronic approval process.

Names and Address of
Producers with Shares
Greater than 1 Percent

Select report

Report will provide the name and address of
all producers with shares greater than

.01 percent on CCC-861 or a signature type
present on CCC-862.

Farm With Base Acres of
10.0 Acres or Less

Select report.

Report will be displayed providing farm
numbers with 10.0 or less base acres.

Producers with Share on
FSA-578 But No Signature
on CCC-861/862

Select report.

Report is used for ARC-IC.

Report will be displayed identifying all
producers who share in an ARC-IC crop on
FSA-578, but do not have an actual signature
on CCC-862.
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51 Reports Screen (Continued)

Par. 51

C Report Descriptions and Options (Continued)

Report

Action

Result

Reported Covered
Commodities from
Contracts with Generic
Acres

Select Report

Report will display all covered commodities
reported on FSA-578 on all CCC-861’s or
CCC-862’s with generic acres.

Generic Base Farms with
Commodities without a
PLC yield

Select Report

Report will display all crops reported on
FSA-578 on all CCC-861’s or CCC-862’s with
generic acres without a PLC yield in the Farm
Records system.

New Search

All actions are
canceled. If
data was not
submitted, it
will not be
saved. Search
by Producer
or Farm
Screen will be
displayed.

Submit

Data is stored.
Print Screen
will be
displayed.

52-54 (Reserved)
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Par. 55
Section 2 State Office Access

55 State Office Access to ARCPLC Software
A Requesting Web-Based ARCPLC State Office Administrative Access

State Office administrative access will be granted based on the office location tied to the
user's EAS account.

To add or remove ARCPLC access for State level administrative access, FSA-13A must be
completed to add the OIP Access Code for “All Counties” to each user’s profile in the ERSR
system.
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Par. 55

55 State Office Access to ARCPLC Software (Continued)

B Adding DD as a State User

6-18-15

In many States, DD is not a “State User” in the ERSR system. For the administrative access
granted according to subparagraph A to be valid, each DD must be given access by adding
the OIP Access Code, “All Counties”, to each user’s profile in the ERSR system.

To obtain this access, FSA-13-A must be submitted to SLR.

Important: FSA-13-A, item 18 must be completed to obtain access.

After FSA-13-A is approved, SLR shall:

e access the ERSR system

e find and click employee’s name

e CLICK “Extensible Authorization System (EAS)”

e enter employee’s eAuthentication user ID and highlight “*OIP Office Codes”,
#104795 - All Counties” as displayed in the following example

e CLICK “Done”

e CLICK “Submit”.

TEVOREQD TOr tNat USer 107 all UIPS asS0Ciated With that role. 10 TevORe only S0Mme DUL NoL anl Toles A
associated with an OIP, or to revoke only some but not all OIPs associated with a specific role, add a note
in the Comments box below specifying which roles and which OIPs should be retained and which should
be revoked.

See EAS Roles, OIP Codes and Attributes (PDF).

« All required fields are denoted by an asterisk(*).

—_— *Employee eAuth 1D: AB123456 EAS Roles Descriptions (PDF)

Actions

| __Done | Select a User ID:

AB123456 ¥ for Brown, Adam

e *EAS Roles *0IP Office Codes
app.fsa.agereditadmin ~
app fsa.cdp state 104795 - Clarke
app.fsaced 60734 - Appling
app.fsacimintemalFundManager 60737 - Atkinson
APP FSACOMB NATIONAL 60737 -Ware
APP FSACOMB STATE 60739 - Bacon
appfsa.cscreadonly 60741 - Baker
app.fsa.csc readwrte 60745 - Bemen
app.fsa.eas Monitor 60748 - Bleckley
app.fea.ecm appealsOfficer 60748 - Pulaski »
appfsa.ecm.coordinator A full listing of OIP codes can be found on the FSA intranet

app fsa.ecm.officer here
app.feaefcgpALL

hitp:/fintran et.fea.usda. Euv.—"l":u.-'ﬁl: 5/StateCountyName AddressListing.pdf
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Par. 55
55 State Office Access to ARCPLC Software (Continued)

C Accessing ARCPLC Software Overview
State Office users shall access ARCPLC software according to paragraph 11. After entering
an eAuthentication user ID and password, and clicking “Login”, the State User State and
County Selection Screen will be displayed.
Note: If a State user has a dual County Office and State Office role they will see the counties
associated to their profile on the State and County Selection Screen. State users with
only a State role will need to select the “State Menu” at the bottom of the screen.

D Example of “State Menu” Selection

The following is an example of the State and County Selection Screen indicating where users
may click “State Menu”.

USD United States Department of Agricullure
_ Farm Service Agency

ARC/PLC Signup

ARC}'PLC Home About ARC}‘PLC Help Cnntau:t Us Exit ARC}'PLC Logout nf eAut]

A * No county office Id found for this user.
State and County Selection

Program Year: F0H ~|

State-County: |[+|

Screen ID: ArcSignupWebApplication-Web-2 Back to Top -~
Last Modified: 04/24/2015

ARC/PLC H-:m:lr"nr Mznu | FSA Internst | FSA Intranat | USDA.goy
Site Map | PolicT g OIA | Accessibility | Privacy | Non-Discrimination |Information Quality |USA.gov | White House

State User State and County Selection Screen will be displayed
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Par. 55
55 State Office Access to ARCPLC Software (Continued)

E Example State User State and County Selection Screen

The following is an example of the State User State and County Selection Screen.

7 USDA united States Depanment ot Agreutture
S Farm Service Agency

e S ol

ARC/PLC Home About ARC/PLC Help Contact Us Exit ARC/PLC Logout of eAutl

State User State and County Selection

Program 2015[]

Err— Vear

1T\ () —SELECT—|Ed

ARC/PLC Signup

County: |— SELECT—— [#]

Screen ID: ArcSignupWebApplication-Web-9 Back to Top ~
Last Modified: 04/24/2015

F State User State and County Selection Screen Options

The following table provides the field descriptions and actions on the State User State and
County Selection Screen.

Field/Button Description
Program Year |Select program year.
State Select the State.

Note: Users will only see States linked to their EAS profile.
County Select the county to access CCC-861 or CCC-862.

Note: Users will see all counties linked to the selected State.
Submit The Search Selection Screen will be displayed. See paragraph 13.
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Par. 56
56 State Office Reports Screen

A Overview
To access reports, from the left navigation menu under “Sign-Up”, CLICK “State Report”.
Reports Screen will be displayed. The county for reports will be based on the county
selection made in paragraph 55.

B Reports Selection Screen

The following is an example of the Reports Screen.

LUSDA  unitea stamee epartment of Agrcuture
S Farm Service Agency

o [ e Lee SO

ol K2
ARC/PLC Home About ARC/PLC Help ContactUs Exit ﬁll'l:f F'L'C Lu-guut of eAut

arc/pichens MRcports

Program Year: 2014 State: Wisconsin{35) County: Grant{043)
Contract Reports Selection Criteria

D CCC-Be1/862 Farm:
D CCC-BE1/862 Appendix

ARC/PLC Signup

Select Report

2 County Summary
= Farms With Base Acres Greater Than Zargc Without An Active CCC-
© B61/862
1 All Farms Initiated but Mot Enrolled
21 All Farms Enrolled but Mot Approved
% All Pending Approval Farms
71 All Approved Farms
7 all canceled Farms
2 Praducers with Electronic Signatures
. Shares Not Equal to 100 Percent
i7i Missing Signatures
7\ Farms Mot Certified
2 &ll Farms With Cash Rent Certification Signature Type
% All Approved Farms For & Specific Time Pericd
Start Date : End Date :

Cal=ndar Calemndar
2 All Farms With CCC Representative Electronic Approval
 Mames and Addresses of Producers with Shares Greater than 1 Percent
= All Farms with Enrcllment Date Medifications After September 20 - State
< Level Month:
) Farms With Base Acres of 10.0 Acres or Less
2 Praducers with Share on FSA-578 But Mo Signature on CCC-B61/862
_ Reported Covered Commedities from Contracts with Generic Acras
71 Generic Base Farms with Commodities without a PLC vield
) State Summary

[ Submit ] [ Mew Search ]
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56 State Office Reports Screen (Continued)

C Field Descriptions and Actions

6-18-15

Par. 56

State Offices users will have access to the same reports for which county users has access.
See paragraph 51. In addition, State Office users have access to the following reports.

Report Action Result
All Farms With Select report | Report will be displayed with CCC-861 or
Enrollment Date and select |CCC-862 farm numbers of with enrollment date
Modifications After month. modifications after September 30 during the
September 30 - State Level selected month.
State Summary Select Report will be displayed with a summary count
report. of CCC-861’s or CCC-862’s that are initiated,

enrolled, approved, canceled, and have electronic
signatures for each county in the State.
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Par. 57
57 Nationwide Customer Service, for State Office Users

A Overview
ARCPLC software provides nationwide customer service for State Office users. State Office
users have the ability to load and access CCC-861’s or CCC-862’s for any producer
nationwide. State Office users loading nationwide CCC-861’s or CCC-862’s have limited
authority.

B Accessing Nationwide Customer Service
To access nationwide customer service, from the left navigation menu under “Sign-Up”,
CLICK “Nationwide Customer Service”. The Nationwide Customer Service State and
County Selections Screen will be displayed. See paragraph 49 for additional information.

58-60 (Reserved)
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Par. 61
Section 3 Producer Access

Subsection1 eARCPLC Software Access

61 Producer Access to eARCPLC

A Overview

6-18-15

eARCPLC allows producers to enroll in ARC-CO, ARC-IC, and PLC online. Producers can
choose payment options, assign crop shares, and sign and submit their CCC-861’s or
CCC-862’s from any computer with Internet access. Producers no longer have to travel to
their local FSA office to complete these tasks and can view and print submitted CCC-861 or
CCC-862 options at any time.

The eARCPLC voluntary service:

e isavailable to all producers who are eligible to participate in ARC-CO, ARC-IC, or PLC
e s offered as an additional ARC-CO, ARC-IC, or PLC enrollment option

Note: Producers can still complete CCC-861’s and CCC-862’s in person at the County
Office.

e does not alter any ARC and PLC Program provisions.

Example: For a farm to be enrolled in ARCPLC, all OW’s and producers with a share on the
farm must sign CCC-861 or CCC-862, as applicable.

eARCPLC Benefits

The easy-to-use eARCPLC software offers many advantages for ARC-CO, ARC-IC, and
PLC participants as follows:

e provides maximum flexibility to complete CCC-861’s and CCC-862’s, 24 hours-a-day,
7 days-a-week

e eliminates or reduces travel time to the County Office

e reduces paperwork

e offers quick access to CCC-861’s and CCC-862’s and other ARCPLC information
e speeds up processing time at County Offices

e maintains all data in a central location

e protects private information through strict security measures.
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Par. 61
61 Producer Access to eARCPLC (Continued)

C Obtaining eAuthentication Accounts
To use the eARCPLC software, a producer must have an active USDA eAuthentication
Level 2 account. This account allows producers to complete online transactions and, if they
choose, to electronically sign CCC-861 or CCC-862. To obtain an eAuthentication account,
producers shall:

e complete the online registration form located at http://www.eauth.usda.gov
e visit their local County Office for identity verification.

If the producer has previously completed these steps, no action is needed.

D Accessing eARCPLC
Producers access eARCPLC by going to
http://lwww.fsa.usda.gov/FSA/webapp?area=online&subject=landing&topic=landing.
The Online Services Screen will be displayed.

Producers shall CLICK:

e “Electronic ARC/PLC Program (eARC/PLC) Service” and the eARC/PLC Online
Services Screen will be displayed

e “Access eARC/PLC Service” and the USDA eAuthentication Warning Screen will be
displayed

e “Continue” to proceed or “Cancel” to end the process.

If users click “Continue”, the USDA eAuthentication Login Screen will be displayed.
Producers must:

e enter eAuthentication user 1D

e enter eAuthentication password
e CLICK “Login”.
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Par. 62
62 CCC-861 and CCC-862 Appendix

A Overview

Immediately after a producer’s eAuthentication information has been accepted, the CCC-861
and CCC-862 Appendix will be displayed.

B Accepting CCC-861 and CCC-862 Appendix Terms and Conditions
The producer must accept the terms and conditions contained in the CCC-861 and CCC-862
Appendix before continuing into the eARCPLC software. By electronically completing and
signing CCC-861 or CCC-862, producers:

e acknowledge receiving the CCC-861 and CCC-862 Appendix
e agree to abide by the CCC-861 and CCC-862 Appendix terms and conditions.

C Example of CCC-861 and CCC-862 Appendix Acceptance

The following is an example of the bottom of the displayed appendix where producers must
CLICK *“Accept” after reading the terms and conditions.

11 PROJECTED PRICES AND OTHER RELEVANT MATERIAL

Additional information referenced by this appendix regarding the programs, including, but not limited

to average and projected prices and market year average prices and national loan rates can be found
at:

NOTE:This information collection is exempted from the Paperwork Reduction Act as specified in the
Agricultural Act of 2014 {(Pub. L. 113-79, Title I, Subtitle F, Administration). The provisions of
appropriate criminal and civil fraud, privacy, and other statutes may be applicable to the information
provided.

The U.S5. Department of Agriculture (USDA) prohibits discrimination against its customers, employees,
and applicants for employment on the basis of race, color, national origin, age, disability, sex, gender
identity, religion, reprisal, and where applicable, political beliefs, marital status, familial or parental
status, sexual orientation, or all or part of an individual's income is derived from any public assistance
program, or protected genetic information in employment or in any program or activity conducted or
funded by the Department. (Not all prohibited bases will apply to all programs and/or employment
activities.) Persons with disabilities, who wish to file a program complaint, write to the address below
or if you reguire alternative means of communication for program information (e.g., Braille, large
print, audiotape, etc.) please contact USDA's TARGET Center at (202) 720-2600 (voice and TDD).
Individuals who are deaf, hard of hearing, or have speech disabilities and wish to file either an EEQ or
program complaint, please contact USDA through the Federal Relay Service at (800) §77-8339 or
(800) 845-6136 (in Spanish).

If youw wish to file a Civif Rights program complaint of discrimination, complete the USDA Program
Discrimination Complaint Form, found online at
http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632
-9992 to request the form. You may also write a letter containing all of the information requested in
the form. Send your completed complaint form or letter by mail to U.5. Department of Agriculture,
Director, Office of Adjudication, 1400 Independence Avenue, 5.W., Washington, D.C. 20250-9410, by
fax (202) 690-7442 or email at program.intake@usda.gov. USDA is an equal opportunity provider
and employer.

Printable Version

[ Cancel ][ Accept ]
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Par. 63
63 Producer State and County Selection Screen

A Overview

After the producer accepts the CCC-861 and CCC-862 Appendix terms and conditions, the
Producer State and County Selection Screen will be displayed.

B Example of the Producer State and County Selection Screen

The following is an example of the Producer State and County Selection Screen.

USDA Uniled Starkes Deapartmant of Agricullure

_’E Farm Service Agency AREETC St

e e N R .- ||

mc,fpu: Home About ARC/PLC Help Contact Us Em-mnc,.rm: Logout of eAut

Producer State and County Selection
Program Year: 2014[]

State-County: MNorth Dakots-Sioux | »|

C Producer State and County Selection Screen Options

The following options are available on the State and County Selection Screen.

Field/Button Action

Program Year |Select program year.

Note: Only the current years can be updated. All prior years will be
displayed in view-only mode.

State-County | Select State and county to record CCC-861 or CCC-862.

Submit Search Selection Screen will be displayed.

Note: The drop-down list will only contain counties in which the producer is associated to
CCC-861 or CCC-862.
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64 Farm Selection Screen

A Overview

Par. 64

The Farm Selection Screen allows producers to select CCC-861’s or CCC-862’s to be

viewed or updated.

B Example Farm Selection Screen

The following is an example of the Farm Selection Screen.

Usm Unite States Departmant of Agrculluee
sl F=rm Service Agency

o TR e o o~ |

ARC/PLC Menu Farm Selection

m Program Year: 2014 State: North Dakota(33) County: Sioux(085)
MName:

ARC/PLC Sighup

Farm . Contract
Number Dperator Election Type Status
5 ARC'Fﬁ_{::”“W’ Enrolled

C Producer Farm Selection Screen Options

The following options are available on the Farm Selection Screen.

Field/Button

Action

Program Year

Program year as selected.

State State as selected and State code.

County County as selected and county code.

Name Producers name as recorded in eAuthentication Level 2.
Farm Number Farm number as selected.

Operator Operator name as selected.

Election Type

Displays the farm’s election.

Contract Status

Displays the current status of CCC-861 or CCC-862.

Continue

After clicking the radio button for the applicable farm number, CLICK
“Continue”. Only 1 farm can be selected at a time. The Contract
Signup Screen will be displayed. See paragraph 65.

6-18-15
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6-18-15

Contract Signup Screen

A Overview

Par. 65

The Contract Signup Screen allows producers to select CCC-861’s or CCC-862’s to be

viewed or updated.

B Example Contract Signup Screen

The following is an example of the Contract Signup Screen.

B
ARC/PLC Menu

-

LUUSDA unitea Staten Departmant of agricutture )
sl Farm Service Agency ARC/PLC Signup

ARC/PLC Home About ARC/PLC Help Contact Us Exit ARC/PLC Logout of eAut

Contract Signug

Program Year: 2014 State: MNorth Dakota(38) County: Sioux{085)

Farm Number: & Program: PLC, ARC-County
Operator:

From the following list, please select all the producers that share in
base acres on this farm

Name Signature Type
[ Producer A
[1 Producer B
[1 Producer C
[ ProducerD
(RewsSeesion)  [SoedAl)
[ Summary By Crop ] [ Summary By Producer ]
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Par. 65

65 Contract Signup Screen (Continued)

C Contract Signup Screen Options

6-18-15

The following options will be available to producers on the Contract Signup Screen.

Field/Button

Action

Program Year

Program year as selected.

State

State as selected and State code.

County County as selected and county code.

Farm Number Farm number as selected.

Program Elections recorded for the farm.

Operator Operator name as selected.

Name Click checkbox for producers that share in the base acres on the farm.

New Selection

Cancel all information entered on the Contract Signup Screen. The
Farm Selections Screen will be displayed.

Select All All producers on the farm will be selected to have an interest in the
base acres. Check (v') will be displayed in front of each producer’s
name.

Clear All Producers previously selected to share in CCC-861 or CCC-862 will
be deselected.

Continue If users:

e select no producers to share in CCC-861 or CCC-862, the
Individual Producer Screen will be displayed

e select individual producers to share in CCC-861 or CCC-862 by
clicking the box in front of the applicable producer’s name the
Individual Producer Screen will be displayed

e CLICK “Select All”, the Individual Producer Screen will be
displayed.

See paragraph 71 for ARC-CO and PLC and paragraph 81 for ARC-IC.
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Par. 65
65 Contract Signup Screen (Continued)

C Contract Signup Screen Options (Continued)

Field/Button Action

Summary By Crop Summary by Crop Screen will be displayed. See paragraph 73.
(CCC-861’s only.) This screen can be used to:

load or modify producer shares by crop
update payment selections

update producer signature types

update enrollment date

update approval date

cancel CCC-861 or CCC-862.

Summary By Producer |Summary by Producer Screen will be displayed. See
(CCC-861’s only.) paragraph 72. This screen can be used to:

e load or modify producer shares by producer
e update payment selection
e update producer signature types
e cancel CCC-861 or CCC-862.
66-70 (Reserved)
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Par. 71
Subsection 2 CCC-861 Software for Producers

71 Individual Producer Screen for CCC-861’s
A Overview
The Individual Producer Screen provides a question and answer method of updating share
and payment selection data. This screen will be helpful to producers completing CCC-861’s.

This screen may be skipped by clicking any of the following on the Contract Signup Screen:

e “Continue” without selecting any producers to share in CCC-861
e “Summary By Producer”
e “Summary By Crop”.
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Par. 71
71 Individual Producer Screen for CCC-861’s (Continued)

B Example of the Individual Producer Screen

The following is an example of the Individual Producer Screen

SIDA ntng Stmes Depariment of Agecutues

Farm Service Agency ARC/PLC Signup

e~ | 5 el

ARC/PLC Home About ARC/PLC I-Ieﬁ: Contact Us E:utHRCfFI.C Lu-guutuf eAut

Individual Producer

Program Year: 2014 State: Morth Dakota{38) County: Sioux(0835)
m Farm Mumher: 35 Program: ARC-County, PLC
Operator:
Producer: Producer Id:
Generic Acres: 0.0 Producer 1 of 1
Crop: Barley
Base Acresr 5.1 PLC Yield: 1 Program: &RC-Caunty
Far th= Bariey bages acres om this fanmm, Raw muoch 2E 2 Re=maining
Irb=r=st do=s hawa=? Shar=s 1%
Crop: Corn
Base Acres: 47.2 PLC YiEId: 30 Program: ARC-County
Far thee Coimi bass acres on thils famm, Rawe mech F\.. : o Remaining
Irrbarmst oo hawve? Shares 0%
Crop: Crambe
Base Acres: 300 PLC Yield: 50 Program: ARC-CTounty
For the Cramibe base sore=c am this farm, hosws meuch F\. : = Remaining
Imter=st doss hawe? : Shares 0%
Crop: Oats
Base Acres: 70.2 PLE TIEId: Sﬂ Program: FLC
Far thi= Oats bage acres on this f2rm. R much EF" '1:\.—.' = Remaining
|mtarasT coss hava? e Sharss 0%
Crop: Wheat
Base Acres: [24.1 PLC TiEId: 50 Program: FLC
Far the Wheat base acres on this famm, Faw mech 25 = Remaining
Imtarast oes hava? Shares 0%
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71 Individual Producer Screen for CCC-861’s (Continued)

C

6-18-15

Individual Producer Screen Options

Par. 71

The following table provides the field descriptions and actions for the Individual Producer

Screen.
Field/Button Description Action

Program Year |Program year as selected.

State State and State code as selected.

County County and county code as selected.

Farm Number |Farm number as selected.

Program Elections recorded for the farm.

Operator OP on farm selected.

Producer Producer sharing in crop. A screen will be
completed for each
producer that was
selected to share in
CCC-861 on the
Contract Signup
Screen.

Producer Id Last 4 digits of producer’s ID number.

Generic Acres | Number of generic base acres present on the farm.

Producer (#) |Number of producers that:

of (#)

e have been selected to share in this CCC-861

e are remaining.

Example: If 5 producers were selected to share in
CCC-861, the field will display 1 of 5,
2 of 5, etc.

Crop Each crop associated with the selected farm in

farm maintenance.

Base Acres Base acres associated with each crop.

PLC Yield PLC yield associated with each crop

2-ARCPLC Amend. 1
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Par. 71
71 Individual Producer Screen for CCC-861’s (Continued)

C Individual Producer Screen Options (Continued)

Field/Button Description Action
Program Election associated with each crop.
For the [crop | Manual entry for producer’s share |Enter share from 1 to 100 percent
name] base specific to applicable crop. with 2 decimal places, if needed.
acres on this
farm, how Example: Producers A and B share
much interest 33 1/3 and 66 2/3 percent.
does [producer Shares would be loaded as
name] have? 33.33 and 66.67 percent.
[Share]%

Shares for all crops must equal
100 percent before the farm can be
enrolled or approved.

Remaining Subtracts shares as they are This is a tool to keep users informed
Shares entered for each producer. of how much of the share percentage
has been used.
Back Contract Signup Screen will be
displayed.
New Search Search Selection Screen will be
displayed.
Next Either of the following will be
displayed:

e next producer
e Summary by Producer Screen.
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Par. 72

Summary by Producer Screen

A Overview

6-18-15

The Summary by Producer Screen will be displayed when:

e all producer share and payment selection data has been entered on the Individual

Producer Screen

e users click “Continue” on Contract Signup Screen without any producers being selected

to share in CCC-861

e users click “Summary By Producer” on Contract Signup Screen.

B Example of Summary by Producer Screen

The following is an example of the top of the Summary by Producer Screen.

ARC/PLC Menu

Sign-Up

I e
Sl F=rm Service Agency

ARC/PLC Signup
I i~ ~ [
ARC/PLC Home About ARC/PLC Contact Us Exit ARC/PLC Logout of eAut]
Summary by Producer
Program Year: 2014 State: North Dakota(38) County: Sioux(083)
Farm Mumber: 3 Program: ARC-County, FLC
Operator:
Generic Acres: 0.0
— Producer:
Crop Shares Base Acres PLC Yiedd Electlon
Sariey 25.00 = 52.1 3 ARC-Cauty
Carn 2500 % a7.2 cH ARC-Caurty
Cramine 25.00 = 0.0 35 ARC-Causty
atz 25.00 % T0.E 32 PLC
Wneas 2500 % 124.1 12 PLC
— Producer:
Crop Shares Bass Acres PLC Yiedd Electlon
Bariey 25.00 = 52.1 E] ARC-Caurty
Carn 25.00 = ar.z cH ARC-Cawrty
Cramibe 25.00 % 50.0 a5 ARC-County
Oats 25.00 = TO.E 32 FLC
Wneas 2500 = 124.1 12 PLC
— Producer:
Crop Shares Basa Acres PLC ¥ieid  Electlon
Sariay 25.00 % EZ.1 23 ARC-Caunty
Carn 25.00 % a7.z cH ARC-Cauty
Cramine 25.00 % 0.0 35 ARC-Caurty
Dats 25.00 % T0.E 32 FLC
Wnezt 25.00 % 124.1 13 PLC
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6-18-15

Summary by Producer Screen (Continued)
B Example of the Summary by Producer Screen (Continued)

The following is an example of the bottom of the Summary by Producer Screen.

Par. 72

—Producer Signatures

e Type of Signature Date of Signaturs Prodscor
Typ=
oF
aw
To put your electronic signature on this contrack for
check this box r:;
aw

—Payment Selections

Mot=: Fayment s=l=ctions will b= =pplled far il crops that the producer has a share percentage
an

Refusz Al Refusz AN
ARC-County FPayments PLC Payments

Hame

Summary By Crop | New Search Submit
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Par. 72

72 Summary by Producer Screen (Continued)

C Summary by Producer Screen Options

The following table provides field descriptions and actions on the Summary by Producer

Screen.
Field/Button Description Action
Program Year |Program year as selected.
State State and State code as selected.
County County and county code as selected.
Farm Number |Farm number as selected.
Program Elections recorded for the farm.
Operator OP on farm selected.
Generic Acres |Number of generic base acres
present on the farm.
Producer All producers associated with the
selected farm.
Crop All crops with base acres on the
selected farm.
Shares Share will be: Enter or revise shares, as applicable.
Enter share from 1 to 100 percent
o displayed, if previously entered |with 2 decimal places, if needed.
e Dlank, if not previously entered.
Example: Producers A and B share
Shares can be entered or revised on 33 1/3 and 66 2/3 percent.
this screen. Shares would be loaded
as 33.33 and
66.67 percent. Shares for
all crops must equal
100 percent before the
farm can be enrolled or
approved.
Base Acres Base acres associated with each
crop.
PLC Yield PLC yield associated with each
crop
Election Election associated with each crop.
Producer If a producer signs electronically, | All other signature types must be
Signatures ARCPLC software will update the |updated by the County Office.
producer signature block. Producer shall click checkbox to
electronically sign CCC-861 or
CCC-862.
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Par. 72
72 Summary by Producer Screen (Continued)

C Summary by Producer Screen Options (Continued)

Field/Button Description Action
Type of Display
Signature
Date of Display
Signature
Producer Type |0OO, OP, OT, or OW.
Refuse all Manual entry. CLICK “Yes” or “No”, as
ARC-County applicable.
Payments? Note: Only applicable if the farm

has an ARC-CO election

Refuse All PLC |Manual entry. CLICK “Yes” or “No”, as
Payments? applicable.

Note: Only applicable if the farm
has an PLC election

Summary By Summarizes data by crop instead of
Crop by producer. See paragraph 73.

New Search All actions are canceled. If data was
not submitted, it will not be saved.
Search Selection Screen will be
displayed.

Submit Data is stored. Contract Submission
Screen will be displayed.

D Generic Only Farms
Farms that only contain generic base acres will not display the “Crop and Share” section of

the screen. No shares will be entered for these CCC-861’s or CCC-862’s. Payment share
will be driven off FSA-578. Signature rules for owners and operators will still apply.
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Par. 73

Summary by Crop Screen

A Overview

The Summary by Crop Screen will be displayed when users click “Summary By Crop” on
either of the following:

e Contract Signup Screen
e Summary by Producer Screen.

All the data elements and functions on the Summary by Crop Screen are identical to the data
elements and functions on the Summary by Producer Screen (paragraph 72).

Example of Summary by Crop Screen

The following is an example of the top of the Summary by Crop Screen.

Usm Uiriled Simen Deperimeni of Agrcullws _
@l Farm Service Agency ARC/PLC Signup

e [ 5 el

- —L— . i " | |
ARC/PLC Home About ARC/PLC Help ContactUs Exit HHCfFLC Ll:l-gnlll nf E.H. H
ARC/PLC Menu Summa by Crop
Program Year: 2014 State: North Dakota{38) County: Sioux(083)
m Farm Mumber: 3 Program: ARC-County, PLC

Operator:
Generic Acres: 0.0

__Crop: Barley
Acres: 32,1 Yield: 22 Election: ARC-County

Nama Shares
75.00 %
75.00 %
25.00 %
2500 %

__ Crop: Comn

Acres: 47.2 Yield: 25 Election: ARC-County

Nama Shares
75.00 %
Z5.00 %
25.00 £

2500 %
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Par. 73
73 Summary by Crop Screen (Continued)

B Example of the Summary by Crop Screen (Continued)

The following is an example of the bottom of the Summary by Crop Screen.

— Producer Signatures
Producer
Mame Type of Signaturs Cate of Signature
Tvp=
Da/21/2005 oF
D&/ 2172015 aw
To put vour electronic signature on this contract for
check this box Y
D&/21/2015 aw
—Payment Selections
Mot=: Fayment s=l=ctions will b= applled far all orops that the producer has & share percentsge
an
Rofuse All Refuse AN
Hame
ARC-County Fayments PLC Payments
[ Summary By Froducer | Wew Search Submit

C Summary by Crop Screen Options

The following table provides the field descriptions and actions on the Summary by Crop

Screen.
Field/Button Description Action
Program Year |Program year as selected.
State State and State code as selected.
County County and county code as selected.
Farm Number |Farm number as selected.
Program Elections recorded for the farm.
Operator OP on farm selected.
Generic Acres | Number of generic base acres present on the farm.
Crop All crops with base acres on the selected farm.
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73 Summary by Crop Screen (Continued)

C Summary by Crop Screen Options (Continued)

6-18-15

Par. 73

Field/Button

Description

Action

Name

Displays names of all OO’s, OP’s,
OT’s, and OW’s associated with the
farm.

Shares Share will be: Enter or revise shares, as applicable.
Enter share from 1 to 100 percent
e displayed, if previously entered |with 2 decimal places, if needed.
e Dblank, if not previously entered.
Example: Producers A and B share
Shares can be entered or revised on 33 1/3 and 66 2/3 percent.
this screen. Shares would be loaded
as 33.33 and
66.67 percent. Shares for
all crops must equal
100 percent before the
farm can be enrolled or
approved.
Producer If a producer signs electronically, the | All other signature types must be
Signatures system will update the producer updated by the County Office.
signature block. Producer shall click checkbox to
electronically sign CCC-861 or
CCC-862.
Type of Display
Signature
Date of Display.
Signature
Producer Type |OO, OP, OT, or OW.
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73 Summary by Crop Screen (Continued)

C Summary by Crop Screen Options (Continued)

6-18-15

Par. 73

Field/Button

Description

Action

Refuse all Manual entry. CLICK “Yes” or “No”, as
ARC-County applicable.
Payments? Note: Only applicable if the farm has an
ARC-CO election
Refuse All Manual entry. CLICK “Yes” or “No”, as
PLC applicable.
Payments? Note: Only applicable if the farm has an
PLC election
Summary By |Summarizes data by producer instead of | See paragraph 72.
Producer by crop.
New Search  |All actions are canceled. If data was not
submitted, it will not be saved. Search by
Producer or Farm Screen will be
displayed.
Submit Data is stored. Print Screen will be

displayed.
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Par. 74
74 Contract Submission Screen

A Overview

After CCC-861 or CCC-862 data has been loaded and submitted, the Contract Submission
Screen will be displayed.

B Example the Contract Submission Screen

The following is an example of the Contract Submission Screen for CCC-861.

USDA United States Depariment of Agriculture

Sl Farm Service Agency

i - - ) ———— e e e
= 1 7 Sleulasas I ek
ARC/PLC Home About ARC/PLC Help ContactUs Exit ARC/PLC Logout of eAuth|

ARC/PLC Menu Contract Submission
m Program Year: 2014 State: North Dakota(38) County: Siocux(085)

ARC-County, PLC contract successfully initiated for Farm 5.

ARC/PLC Signup

C Contract Submission Screen Options

The following table provides the field descriptions on the Contract Submission Screen.

Field/Button Description
Program Year |Program year as selected.
State State and State code as selected.
County County and county code as selected.
New Search Search Selection Screen will be displayed.
Print 861 PDF file of CCC-862 will be displayed in a new Internet Explorer
window. Users can save or print using the standard PDF functionality.

75-80 (Reserved)
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Par. 81
Subsection 3 CCC-862 Software for Producers

81 Individual Producer Screen for CCC-862’s
A Overview
The Individual Producer Screen provides a question and answer method of updating share
and payment selection data. This screen will be very helpful to producers completing
CCC-862’s. This screen may be skipped by clicking either of the following on the Contract
Signup Screen:

e “Summary By Producer”
e “Summary By Crop”.

B Example of the Individual Producer Screen

The following is an example of the Individual Producer Screen.

USDA wiea Siates Depariment o Agrcunure

Sl Farm Service Agency ARC/PLC Signup

TR IR T

Individual Producer

Program Year: 2014 State: Missowri{23) County: Johnson({101]

m Farm Mumber: 0 Program: ARC-Individual

Operator: TEST AFORP1

Producer: TEST AFORP1 Producer Id: 0001
Generic Acres: 0.0 Producer 1 of 1
Crop: Corm

Base Acres; 7.7 Program;: ARC-Individual

Crop: Crambe

Base Acres; 11.2 Program;: ARC-Individual

Crop: Soybeans

Base Acres; 552 Program;: ARC-Individual

Payment Salactions
Mota: Payment selections will be applied for all crops that the preducer has a
share percentage on.

Diges TEST AFORP] want to nefu== & ARC-Individual Payrment? '~ Yes © No
Scre=n ID: ArcSignupWebApplication-Web-5 Back to Top ~

Last Modified: 04/25/2015
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81 Individual Producer Screen for

C Individual Producer Screen

Par. 81
CCC-862’s (Continued)

Options

The following table provides the field descriptions and actions for the Individual Producer

Screen.

Field/Button

Description

Program Year

Program year as selected.

State State and State code as selected.

County County and county code as selected.

Farm Number Farm number as selected.

Program Elections recorded for the farm.

Operator OP on farm selected.

Producer Producer sharing in crop.

Note: A screen will be completed for each producer that

was selected to share in CCC-862 on the Contract
Signup Screen.

Producer Id Last 4 digits of producer’s ID number.

Generic Acres

Displays the number of generic base acres on the farm.

Producer (#) of (#)

Number of producers that:

e have been selected to share in this CCC-862
e are remaining.

Example: If 5 producers were selected to share in CCC-862,
the field will display 1 of 5, 2 of 5, etc.

Crop Each crop associated with the selected farm in farm
maintenance.

Base Acres Base acres associated with each crop.

Program Election associated with each crop.

Does [producer name] want
to refuse an ARC-Individual

Manual entry. CLICK “Yes” or “No”, as applicable.

Payment?

Back Contract Signup Screen will be displayed.
New Search Search Selection Screen will be displayed.
Next Either of the following will be displayed:

e next producer
e Summary by Producer Screen.

6-18-15
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Par. 82
82 Contract Submission Screen

A Overview

After CCC-861 or CCC-862 data has been loaded and submitted, the Contract Submission
Screen will be displayed.

B Example of the Contract Submission Screen

The following is an example of the Contract Submission Screen for CCC-862.

LUSDA, urited States Department ot Agrcultirs
_a Farm Service Agency

T e e _ﬂ' T ST - o
ARC/PLC Home About ARC/PLC Help Contact Us Exit ARC/PLC Logout of eAut||

ARC/PLC Menu Contract Submission
m Program Year: 2014 State: Missouri(29) County: Johnson{101)

ARC-Individual contract successfully initiated for Farm 0.

ARC/PLC Signup

C Contract Submission Screen Options

The following table provides the field descriptions on the Contract Submission Screen.

Field/Button Description

Program Year |Program year as selected.

State State and State code as selected.

County County and county code as selected.

New Search Search Selection Screen will be displayed.

Print 862 PDF file of CCC-861 or CCC-862 will be displayed in a new Internet
Explorer window. Users can save or print using the standard PDF
functionality.

83-90 (Reserved)
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Par. 91
Subsection 4 Additional Information

91 Producer Notifications
A Overview
If the producer clicks the checkbox to electronically sign CCC-861 or CCC-862 and clicks
“Submit”, the producer will receive an automatic e-mail notification to the e-mail address on
file in MIDAS Business Partner that CCC-861 or CCC-862 has been received in the County
Office.
B Example of an E-mail Received by the County Office

Following is an example of the e-mail that will be received by the producer when CCC-861
or CCC-862 is submitted:

“The 201X (ARC/PLC) contract you submitted for farm number XXXXX through
USDA eARC/PLC has been received.

If you have any questions concerning this contract, please contact the XXXXX County
FSA Office. Please do not reply to this e-mail.”

The producer will also receive an automatic e-mail notification to the e-mail address that is
on file in SCIMS when CCC-861 or CCC-862 that was electronically signed is approved by
the County Office.

Following is an example of the e-mail that will be received by the producer when the
electronically signed CCC-861 or CCC-862 is approved:

“The 201X (ARC/PLC) contract you submitted for farm number XXXXX through
USDA eARC/PLC has been approved.

If you have any questions concerning this contract, please contact the XXXXX County
FSA Office. Please do not reply to this e-mail.”
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Par. 92
92 Producer Reports Screen

A Overview
The producer reports option allows producers to view and print CCC-861’s and CCC-862’s
along with the CCC-861 and CCC-862 Appendix. To access producer reports, from the left
navigation menu under “Sign-Up”, CLICK “Reports”.

B Example of the Reports Screen

The following is an example of the Reports Screen.

USDA unisd States Department ot Agricuture
Sl Farm Service Agency

T N =

ARC/PLC Signup

ARC/PLC Home About ARC/PLC Help Contact Us Exit ARC/PLC Logout of eAuth

m Program Year: 2015 State: Morth Dakota(38) County: Sioux({085)

Contract Reports Selection Criteria
0 ccc-so1/862 Farm:
) ccc-861/862 Appendix

[ Subrmit J [ MNew Search
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Producer Reports Screen (Continued)

C Producer Reports Screen Options

6-18-15

Par. 92

The following provides the report, action, and report description. Only 1 report can be
created at a time. Reports will be displayed in PDF with an option to print.

Report

Action

Report Description

CCC-861/862

Click radio button, enter farm
number, and CLICK “Submit”.

Prefilled CCC-861 or CCC-862
will be displayed.

CCC-861/862 Appendix

Click radio button and CLICK
“Submit”.

CCC-861 and CCC-862 terms
and conditions will be

displayed.
Submit Data is stored. Print Screen
will be displayed.
New Search All actions are canceled. If

data was not submitted, it will
not be saved. Search by
Producer or Farm Screen will
be displayed.
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Exhibit 1
Reports, Forms, Abbreviations, and Redelegations of Authority Reports

Reports
None
Forms

This table lists all forms referenced in this handbook.

Display
Number Title Reference | Reference
CCC-861 |Agricultural Risk Coverage-County Option Text
(ARC-COQ) and Price Loss Coverage (PLC) Contract
CCC-861 [2014-2018 Crop Year Appendix to CCC-861, Price Text
and Loss Coverage (PLC) and Agriculture Risk Coverage
CCC-862 |with County Option (ARC-CO) Program Contract
Appendix |and CCC-862, Agriculture Risk Coverage with
Individual Option (ARC-1C) Program Contract
CCC-862 |Agricultural Risk Coverage-Individual Option Text
(ARC-IC) Contract
FSA-13-A |Data Security Access Authorization Form 55
FSA-578 |Report of Acreage 22,23,51,72
Abbreviations Not Listed in 1-CM
The following abbreviations are not listed in 1-CM.
Approved
Abbreviations Term Reference
ARC agriculture risk coverage Text
ARC-CO agriculture risk coverage-county Text
ARC-IC agriculture risk coverage-individual Text
eARCPLC electronic ARCPLC 45, 61, 62
EAS Extensible Authorization System 12, 55
ERSR Electronic Repository for Security Requests 55
00 owner/operator 22,23,32,43,72,73
OP operator 22,23,32,43,72,73
oT other producer 22,23,32,43,72,73
oW owner 22,23,32,43,72,73
PLC price loss coverage Text
RLMS Representatives Link Management System 6, 22, 23, 32
SLR Security Liaison Representative 55
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Exhibit 1
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued)

Redelegations of Authority

COC may redelegate authority to approve CCC-861’s and CCC-862’s, in routine cases.
Redelegation shall be documented in COC minutes.
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Exhibit 2
Definitions of Terms Used in This Handbook Approved Status

Approved Status

Approved status means CCC-861 or CCC-862 with:

shares equal to 100 percent (ARC-CO and PLC only)
producer signatures for all shares

an enrollment date entered in the system

a COC approval date entered in the system.

Base Acres
Base acres means, with respect to:

e acovered commodity on a farm, the number of acres of the crop established by the election
of OW’s of the farm according to the regulations set forth in 7 CFR Part 1412

e peanuts, the number of acres assigned to a farm by historic peanut producers according to the
regulations in 7 CFR Part 1412.

Contract
Contract means CCC-861 or CCC-862 and CCC-861/862 Appendix.
Enrolled Status

Enrolled status means a contract with:

shares equal to 100 percent (ARC-CO and PLC only)
producer signatures for all shares

an enrollment date entered in the system

no COC approval date entered in the system.

6-18-15 2-ARCPLC Amend. 1 Page 1



Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Farm

Farm means a tract, or tracts, of land that are considered to be a separate operation with the same
owner/operator.

Home County
Home county means administrative county in the web-based environment.
Operator (OP)

OP means an individual, entity, or joint operation in general control of the farming operations on
the farm during the current year as determined by COC.

Owner (OW)
OW means individual, entity, or joint operation that has legal ownership of farmland.
Producer
Producer means an OW, OP, landlord, tenant, or sharecropper who shares in the risk of
producing a crop and is entitled to share in the crop available for marketing from the farm, or
would have shared had the crop been produced. A producer includes a grower of hybrid seed.

User

User means County Office employees and producers except where specifically noted.
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Menu and Screen Index

The following menus and screens are displayed in this handbook.

Exhibit 3

Application-Web-9

Menu or Screen Screen Name Reference
Approve Contracts Screen 40
ARC-Individual Summary Screen 32
Cancel Contract Screen 44
CCC Representative Electronic Approval Screen 41
Contract Changed Detected Screen 50
Contract Submission Screen 24, 33,74, 82
Email Address for a State-County Screen 45
Farm Selection Screen 15, 64
Nationwide Customer Service State and County Selection 49
Screen
Producer State and County Selection Screen 63
Producer Violations Screen 42
Reports Screen 51, 56, 92
SCIMS Customer Search Page 14
Search Selection Screen 13
State and County Selection Screen 55
Summary By Crop Screen 23,73
Summary By Producer Screen 22,72
Updating Signature(s) Screen 43
ArcSignupWeb State and County Selection Screen 12
Application-Web-2
ArcSignupWeb Contract Signup Screen 16, 65
Application-Web-4
ArcSignupWeb Individual Producer Screen 21,31,71,81
Application-Web-5
ArcSignupWeb State User State and County Selection Screen 55
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