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Amendment Transmittal

A Reasons for Issuance

This handbook has been issued to provide automated instructions for County Offices to follow in

administering the following CRP operations:
e preparing for signups

e processing general, REX, and EFCRP signup offers
e contract corrections for general signups 26 and later.
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Part 1 Basic Provisions

Overview

A Handbook Purpose

This handbook provides automated instructions for County Offices to follow in administering
the following CRP operations:

e preparing for signups

e processing genera, REX, and EFCRP signup offers
e contract corrections for general signups 26 and later.
Sour ce of Authority

Authority for CRP is authorized by:

e Food Security Act of 1985, as amended by the Federal Agricultural Improvement and
Reform Act of 1996

e 7CFR Part 1410
e annual appropriations
CRP Objective

CRP’ s objective is to cost-effectively assist owners and operators in conserving and
improving the nation’s natural resource base.

CRP Emphasis
CRP isanatural resource program that:
e protectsthe nation’s soil, water, and wildlife resources

e improves and preserves water quality
e enhanceswildlife and fish habitat.
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2 Related Handbooks, Manuals, and Forms

A Rdated Handbooks and M anuals

1-11-07

Par. 2

The following provides handbooks and manuals related to CRP.

If the material concerns... THEN see...
appeals 1-APP.
supplementing CRP provisions 1-AS.
clearing forms 3-AS.
handling C/S applications and payments 1-CONSV.
Ccommon management provisions 1-CM.
farm reconstitutions 2-CM.
farm, tract, and crop data 3-CM.

C/S applications and payments 1-CONSV.
quality control 1-COR.
acreage compliance determinations 2-CP.
payment reductions and violations 4-CP.
HELC and WC provisions 6-CP.
finality rule/misinformation/misaction 7-CP.
CRP policy and procedure 2-CRP.
DCP payments 1-DCP.
environmental quality programs 1-EQ.
making CRP incentive payments 1-FI.
handling receipts and deposits 3-FI.
interest rates 50-FI.
handling claims 58-Fl.
prompt payment provisions 61-FI.
assignments and joint payments 63-FI.
handling receivables 67-Fl.
internal control and review 2-1C.
payment limitation 1-PL.
CRES procedures DM 9500-1.

technical criteria

Field Office Technical Guides.

3-CRP Amend. 1
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Par. 2
2 Related Handbooks, Manuals, and For ms (Continued)

B Adding or Withdrawing Provisions

Handbook instructions may be supplemented according to 1-AS. The following guidelines
must be followed for permanent directives:

¢ issue apermanent State Office directive only as supplemented to this handbook
Note: Do not create a separate State handbook.

e do not rewrite or elaborate on unclear or incomplete national instructions

e do not modify national wording when adding supplemental information.

State Offices may supplement these handbook instructions according to 1-AS. Provisionsin
this handbook shall not be revised without DA FP authorization.

C Using Forms
National forms shall be used when applicable. Other forms for CRP may be:
e modified, according to the applicable exhibits

e developed as needed
e submitted for clearance and approval according to 3-AS.
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Par. 3
3 Web-Based Navigation Guidelines

A General Guidelines
The following are general guide lines to help navigate the web site.
e Alwaysaccess COLS web site using Internet Explorer. Do not use e-mail linksto access

COLS. Book-marking FSA Intranet site at http://intranet.fsa.usda.gov/fsa/ will make
access easier.

e Donot usethelnternet Explorer “Back” button located on the tool bar whilein
COLS. Using navigation buttons on Internet Explorer task bars will either disable or
create errors in the offer process.

e Any field marked with asmall red asterisk (*) isarequired field. There must beavalid
value in these fields because they are either used to cal culate other values or are required
descriptions.

o All referencesto “click” or “select” refer to left mouse clicks, unless specifically stated
otherwise.

e Offer dataentry screens must be followed in sequential order.

e Severd of the offer process screens are navigated by using the blue arrow keys 4 W
located on the right side of the screen. Click either of the following:

o |eft arrow to return to the previous page
¢ right arrow to advance to the next page.

Note: To ensure that no data is missed, the right blue arrow »(Next Page) will only

appear on the screen when al required data for that screen has been entered
correctly.
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Par. 3
3 Web-Based Navigation Guidelines (Continued)

A General Guidelines (Continued)

e Toreturn to Welcome to the Conservation Online System Screen, CLICK “Offer” in the
header section of any COL S screen.

Farm Service Agency C AT ™o Of f er

— Online o p Select signup

e Toexit COLS, click theicon that looks like a door that islocated in the right portion
of the header section.

e Linkson theleft side of the screen can be accessed at anytime. However, if data entered
has not been added or saved on the current screen, the datawill be lost. Information on
previous screens of the current offer will be saved.

e Messages appearing in:

e Dbluearenormally informational
e red or black font at the top of the screen and are normally errors.
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Par. 3
3 Web-Based Navigation Guidelines (Continued)

B Changing Screen Resolution
Changing the screen resolution will:

e shrink the text and pictures on the screen
o adlow usersto view alarger portion image
¢ reduce required scrolling.

Note: Changing the screen resolution is optional and at the discretion of the user. Users
should select aresolution that is the most comfortable for their vision.

The following instructions are for Windows XP Professional Version 2002 Service Pack 2
operating system.

On Desktop (lower left corner), CLICK “Start”. Scroll up and CLICK “My Computer”. The
following screen will be displayed.

¥ My Computer

File Edit View Favorites Tools Help

\_) @ - I.E /'__\1 Search i Folders v

Address | ' My Computer

Marne Type Tatal Size Free Space  Comrments
System Tasks Hard Disk Drives
Wi system information e Local Disk (C:) Lacal Disk 74.5GE 68.1 GB
;:} Add or remove programs
[}. Change a setting Devices with Removable Storage

S CD-RW Drive (D) CD Drive

Other Places )
MNetwork Drives

iﬁ My Metwark Places )
E ImaErmplovee . .. Network Drive 1.40 TB 240 GB

(= etirs B Internal on 'Moka,.. Disconnected Metwork Drive
[} B P <_ “#chared on'Moka,..  Disconnected Mebwork Drive
:'glma.Employee ... Mebwork Drive 1.00GE 1.00 GB
“®shared on'Moka,..  Disconnected Metwork Drive
Z#Data on 'MOKAN,..  Disconnected Metwork Drive

Details

My Computer
System Folder Other

[} Control Panel Swstem Folder Provides options For,
%FTP Client Sessions  System Folder

Under “Other Places’, CLICK “Control Pangl”.
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3 Web-Based Navigation Guidelines (Continued)

B Changing Screen Resolution (Continued)

1-11-07

Par. 3

There are 2 options for “views’ on the Control Panel Screen. Options are:

e Classic View that provides avertical list of items

e Category View that provides“Pick acategory” options.

This subparagraph provides instructions for users based on the Classic View. If the Control
Panel Screen is displayed in the Category View, to change to the Classic View, under

Control Pandl, CLICK “Switch to Classic View”.

¥ Control Panel

File Edit ‘“iew Favortes Toole Help

S
7 Search Falders

'\_;]Backv-dv ? Elv

Address I[} Contral Panel

u" Control Panel

# Pick a category
[ Switch to Classic View =

T
\ = “») Appearance and Themes
See Also S
% windows Update y
(7)) Help and Support i Metwork and Internet Connections
{3 Other Caontrol Panel Options -
.=

Add or Remove Programs

e

T
. Printers and Other Hardware

% User Accounts

%
--9 Date. Time, Language. and Fegional Dptions
_f/

3-CRP Amend.1
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Par. 3
3 Web-Based Navigation Guidelines (Continued)

B Changing Screen Resolution (Continued)

On the Control Panel Screen, with the Classic View display, DOUBLE-CLICK “Display”.

Address G— Control Panel

J— Mame & Corrmenkts
E" Control Panel F &F\ccessibility Opti...  Adjust your computer settings For wision, hearing, and mobility,
T Add Hardware Installs and kroubleshoots hardware

:Z:)ndd or Remove P... Inskall or remove programs and Windows components.,
4@ administrative Tools Configure administrative settings For your compuker,

¥ Broadcom Contro... Broadcoom Advanced Control Suite 2 { v, 7.6.10 )
:39'Date and Time Set the date, time, and time zone For wour computer.,
%DialOutICIi 4 Configures and redirects COM Ports using DialCuty Client

B Switch to Categary Wiew

See Also

(7))} Help and Suppork

“hange the appearance of yvour deskkop, such as the background, screen s...
@FDHEF Cpti Tk i Fha dicnl E Fil, o Eoled b o Fil izbicr, o e
ﬁFonts Change the appearance of vour deskkop, such as the background, screen saver,
EInteI(R) Ext colors, Font sizes, and screen resolution.

9Internet Ciptions Configure vour Internet display and conneckion settings.
é}Java Jdarval TH) Control Panel
Zmkeyboard Customize your kewboard settings, such as the cursor blink rate and the cha. ..

K

[ [l u] 0 =] ook Prabile

A pop-up window titled, “Display Properties’ will be displayed. CLICK “Settings” tab and
move the “ Screen resolution” slide bar to 1024 by 768 pixels.

address | Cantrol Panel

- - 2 X
ﬂ—" Control Display Properties _”£| v wision, hearing, and mobility,

. Themes | Deskiop | Screen Saver | dppearance | Settings are
[}' Switch k | | | | A indows components,
Far wour computer,

e 2 (v 7.6.10)

E For wour computer,

rks using DialOutfClient

desktop, such as the background, screen s,
H Folders, change file associations, and mak. ..
O yOour Compuker.

atures of wour swskem,

See Also

bnd connection settings,

s, such as the cursor blink rate and the cha. ..

Dizplay:
Plug and Play Monitor on Intel(R] 828656 Graphics Contraller such as the button configuration, double-cli...
tworks, and the Internet,
Screen resolution Color quality rules and modem settings.
Less More | Highest [32 hit] w | connected to your computer,
EEERRENEN b For your computer,
1024 by 7BE pixels ‘_ printers and helps vou add new ones,

< Management Server Programs
rd hardware components,

of languages, numbers, times, and dates.
[ (] J l Cancel ] Apply fs.
bystems Management Server,

’ Troubleshoot. . l ’ Advanced l

CLICK “OK™.
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3 Web-Based Navigation Guidelines (Continued)

B Changing Screen Resolution (Continued)

1-11-07

Par. 3

A pop-up window titled, “Monitor Settings” will be displayed, CLICK “Yes’ to the question,
“Your desktop has been reconfigured. Do you want to keep these settings?’

Note: The screen may temporarily go black while the system is making the change.

¥ Control Panel

i Display Properties

Monitor Settings
2
-

Rewverting in 11 seconds

Wour deskkop has been reconfigured. Do vou want to keep

these settings?
[ Ves {'l' Mo ]

Dizplay:

Less

Plug and Play b onitar on IntellR] 828656 Graphics Controller

Screen resolution

H

Color quality
[Highest (32 bit)

I[N | .

[Troubleshoot... ] [ Advanced ]

tore - |

1024 by 7E8 pixelz

Cancel ] [ Apply ]

uter settings For vision, hearing, and mobility,
leshoots hardware

programs and Windows components,

traktive settings For wour computer.

red Control Suite 2 (v, 7.6.10 3

=, and time zone for wour computer,

edirecks ZOM Porks using DialoutfClient
arance of wour desktop, such as the backgro
play of Files and Folders, change File associati
d manage fonks on your compuker.,

ics hardware features of your syskem.
ternet display and connection sektings.
Panel

=vboard settings, such as the cursor blink rat
ukloak Profiles

ouse sektings, such as the butkan configurat
r compukers, networks, and the Internet.
lephione dialing rules and modem settings.
media devices connected to wour computer,
-zaving sektings For wour computer,

o 1 1 e

3-CRP Amend.1

o add o

Page 1-9



Par. 4

4 Accessing COLS

A eAuthentication

B

1-11-07

To access COL S users must have an eAuthentication user 1D and password.
Service Centers will have accessto al options for their counties.
State Offices will have view only access of county datain their State until after signup ends.

The National Office will have the same access as the State Offices, plus access to
maintenance of all datatables not listed under “Administrative’.

The eAuthentication user 1D determines what access level user will have.

If user receives an error message that eAuthentication login failed, users password probably
needs to bereset. Contact the National Help Desk at 800-255-2434.

Contact either the State Office eGov coordinator or Liaison Representative for any of the
following:

e userisnew to COLS and needs to have eAuthentication established
e USer receive an error message noting problems with EAS or “role”

e user can access COLS, but choices provided for the users State or county are not the
appropriate choices

e user should no longer have accessto COLS.
Web Sitesfor COL S Access
COLS can be accessed from either of the following:

e FSA Intranet web site at http://intranet.fsa.usda.gov/fsa/ (seeinstructionsin
subparagraph B)

e State and County Office CEPD Information Center at
http://dc.ffasintranet.usda.gov/DAFP/cepdsto.htm (seeinstructionsin
subparagraph B).

Note: Do not use e-mail linksto COLS.

3-CRP Amend.1 Page 1-10
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Par. 4
4 Accessing COL S (Continued)

B Web Sitesfor COL S Access (Continued)

To access COL S through FSA Intranet Main Menu at http://intranet.fsa.usda.gov/fsa/ do
the following:

e under the Links section in the menu bar on the | eft side of the screen, CLICK “FSA
Applications”

USDA. united States Depanment at Agicuiture
Sl Farm Service Agency (FSA) Intranet Sunilay January 29, 2006

— e BSSE -_-j' =W =

| Home | About FSA | Newsroom | Help | contact Us | Offices | Phone | Employee Infnrrna-tinn |

Search

In the Spotlight

Links
FSA Applications

FsA Applications and programs B Lrator Welcomes New Committee Members
o LSDA Military Families

o Interview with FSA administrator Teresa Lasseter

» Competitive Sourcing Updates

THEFA &5 COURIER « Magic Merlin Self Service
=l L IRLLSE  Notices and Directives

Crganizations
Wieskly Checklists

« State/County - MName & Address List
e FLF Procedure MNotices (PMN's)

« Handbooks

» MNotices

.

-

Forms, Publications, and Supplies

« FFAS-Emploves Forms Site

1-11-07 3-CRP Amend.1 Page 1-11
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4 Accessing COL S (Continued)

B Accessthe Software (Continued)

1-11-07

Par.

when the FSA Applications Screen is displayed, CLICK “Conservation Online System”
under the Conservation heading and the Warning Screen will displayed

USD
Sl Farm Service Agency (FSA) Intranet

Search

Links

THERA .~ CORLER,

United States Department of Agricullure

F&A Home = F5A Appl

Tuesday January 31, 2006

FSA Applications

Conservation

Common Applications

« eForm {(Employee site to
process eForms)

eRep

eRep Report

ICAMS

Fed Traveler

FSA Data Marts

LRA Site (Identity Proof a
customer)

SCIMS

SCIMS Link Manager
Subsidiary

2003 Tax Booklet
2004 Tax Booklet
WERS- IE, Work Status Report
Systemn- Internet Enabled

Administrative
Applications

. COC Electlons

.
Farm

Price

Conservation On-Line ‘—
System

CRP Scils Database
Management System
HELC/Wetlands Program

Loan Programs

Farm Loan Programs
Systems

Support

Cotton Information Center
eDDAP - Dairy Disaster
Assistance Payment
Program

eLDP - Electronic Loan
Deficiency Payments
eEWE - Electronic Lamb
Replacement Retention
Program

at the Warning Screen, CLICK “Continue

USDA  United States Department of Agriculiure
amm USDA eAuthentication

SRR e — W —— - R

Home : About eAuthentication: Help :

Contact Us : Service Centers

W ARNING

Unauthorized access to this United States Government Computer System and software is prohibited by Title 18,
United States Code 1030, This statute states that: Whoever knowingly, or intentionally accesses a computer
without authorization or exceeds authorized access, and by means of such conduct, abtains, alters, damages,
destrays, or discloses information or prevents authorized use of {data or & computer owned by or operated for)
the Government of the United States shall be punished by a fine under this title or imprisonment for not more than

10 years, or both.

W ARNING

ncel Continue

3-CRP Amend.1
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Par. 4
4 Accessing COL S (Continued)

B Accessthe Software (Continued)

e at the eAuthentication Login Screen, enter eAuthentication user ID and password, and
CLICK “Login”

USDA United States Department of Agricullure
i USDA eAuthentication

i About eAuthentication! Help | Contact Us @ Service Centers

|| Quick Links
b What is an account?

b+ Greate an account | |

User ID: 1 want To...

b Update your account

Password: | | © change My Password

Employee Links

-~ Reset My Forgotten
Passwo

i Local Registration
Authority Login

Note: If error message that login failed is displayed, refer to subparagraph A.

o the Welcome to the Conservation Online System Screen will be displayed.

Farm Service Agency
— e
3 Online

Conservation Welcome to the Conservation On Line System
Conservation Reserve
f’_‘_"ﬂﬁm (CRF) Please chooge from the selections on the left

= ffer
- Edit Offer

Enalish
Espaiiol

mclrmit '
Wi recommimend Intemet Explarer 4|E"P"“" for this site.
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Par. 4
4 Accessing COL S (Continued)

B Accessthe Software (Continued)

To access COLS through the State and County Office CEPD Information Center at
http://dc.ffasintranet.usda.gov/DAFP/cepdsto.htm, do the following:

e select the link for the applicable application by clicking on the underlined label.

State and County Office
CEPD Information Center

General CRP Information

CRP State Office Reports -- Nlonthly Active CRP Contract File TTpload
CRP State Office Reports -- Weellly Active CRP Contract File TTpload
Cormrespondence Received by CEFD

Soils Data hMIanagement Svstem

CRP Signup 33 Activities

Reserved

Sample Tree Thinming Letter - CRP Extension

2006 Tastimg of Letters Sent by EC for Expiring Contracts

10, Previous CRP Signup Information

11, Submitting CREP Sign-Up Progress Information

12, CEEP Information

13, Archaeological Activiies Report

14, Reserved

15 2005 Having and Grazing Acreage Report

16, Reserved

17. CEFPD Contacts

12, 19982003 FSA County Land Value Suwrvev (LVS) Data

12, County Cropland Luvat for General CEP Enrollment as of 12-16-2005
20, REX Signup Activities

Rl B R e

* The CEF oversight maps arve presented in PDF formnat. To read and print a PDF

Signup 33 Example: Select option 6 “CRP Signup 33 Activities’, then select option 3
“COLS’ and the Warning Screen will be displayed.

CRP Signup 33 Activities
EBl Lookup Tables for N2B, N2C, and N5A
State CPA, Zone, and Wildlife Information
coLs
* User Guide
* Questions and Answers
4. Soils Data Management System
5. CRP Determination Tool SU33 User Guide
* FAQ's
CRP Signup 33 March 27 - April 14, 2006, Fact Sheet HTML or PDF
CRP Signup 33 Environmental Benefits Index Fact Sheet HTML or PDE

8. CRP Signup Reporting Processes
o (Offer Detail-- Eligible Submitted Reports
* National Eligible Submitted Offer Summary Report
e State Eligible Submitted Offer Summary Reports
s (Offer Validation Reports Cycle 1, Cycle 2
* Ranking Reports Report1; Report2
* Signup 33 Acceptable/Rejected Notice

W=

No
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Par. 4

4 Accessing COL S (Continued)

1-11-07

B Accessthe Software (Continued)

REX Example: After selecting option 20 “REX Signup Activities’ on the State and County
Office CEPD Information Center screen, CLICK “COLS’ when the CRP REX Activities
Menu is displayed, and the Warning Screen will be displayed

T ————
Farm Service Agency
il

CRP REX Activities

1. COLs ‘—

= EREX Tser Guide

2 Seils Data MWManagement Swstern

E CERP Determination Tool STT28 Teer Cuide

= FAOQ:s

4. CEP Ee-Enrollment and Estension Fact Sheet

5. CEP EEX Eeports
INMPORTANT: These reports arve for intermal use OINLY. INone of these reports are for release to the public.
=  Contract Detail for 2007 Contract Expirations REX Offers and Ranlking Factors Eeport

+ Contract Surmnaty for 2007 Contract Expirations EEF Offers hade BEeport
e  Acreage Summery for 2007 Contract Expirations BEEX Offers Made Report

e  Contract Detail for 2008 thru 2010 Contract Expirations REX Offers and Ranking Facters Eeport
+  Contract Surmmaty for 2008 thea 2010 Contract Expirations BEX Offers Made Report
e  Acreage Summery for 2008 thru 2010 Contract Expirations RES Offers Made Report

at the Warning Screen, CLICK “Continue”

USDA  united States Depariment of Agriculture
Zaa YSDA eAuthentication

= s—— P o B

sk e sk b o sk b s oh o sk ok R S ) ) T o] (5 5 o sk sk e sk ok sk ok sk e

Unauthorized access to this United States Government Computer Systern and software is prohibited by Title 18,
United States Code 1030, This statute states that: Whoewver knowingly, or intentionally accesses a computer
without authorization or exceeds authorized access, and by means of such conduct, obtains, alters, damages,
destroys, or discloses information or prevents authorized use of {(data or a computer owned by or operated far)
the Gowernment of the United States shall be punished by a fine under this title or imprisonment for not more than
10 years, or both.

sk e sk b o sk b s oh o sk ok R S ) ) T o] (5 5 o sk sk e sk ok sk ok sk e

Cancel Continue
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Par. 4
4 Accessing COL S (Continued)

B Accessthe Software (Continued)

e at the eAuthentication Login Screen, enter eAuthentication user ID and password, and
CLICK “Login”

USDA United States Depariment of Agricullure
2 USDA eAuthentication

i About eAuthentication i Help | Contact Us : Service Centers

| Quick Links
I What is an account?

- Create an account
User ID: | |

T1want To...

b Update your account

Password: | | ° Change My Password

Employee Links -
Login - Reset My Forgotten
Password

I Local Registration
Authority Login

Note: If error message that |ogin failed is displayed, refer to subparagraph A.

o the Welcome to the Conservation Online System Screen will be displayed.

Farm Service Agency
— e
3 Online

Conservation Welcome to the Conservation On Line System

Conservation Reserve
Program (CRP) Please chooge fram the selections on the left.
Offe

Enalish
Espaiiol

mclrmit '
Wi recommimend Intemet Explarer 4|E"P"“" for this site.

5-199 (Reserved)
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Par. 200
Part 2 Preparingfor General Signup

200 Initial Setup Steps Before Signup

A Purpose

1-11-07

Service Centers will need to perform an initial dataload on 2 tables before recording offers:

e Crop Maintenance Table
e Cost Share Table

Note: If some of the table values are inadvertently left out, they can be added at any time,
even if the user isin the middle of recording an offer scenario.

Crop Maintenance Table

The crop table maintenance table function allows users to add or delete specific crops
applicable to each county.

To perform crop table maintenance, on the Welcome to the CRP Signup Offer Process
Screen, under “ Administrative”, CLICK “Crop Maintenance’. The Offer Crop Maintenance
Screen will be displayed.

Note: Thefirst time this screen is accessed, there will not be anything listed under “ Crop
Name”.

Farm Service Agency B = T Offer E
Online D _ iy Crop Maintenance

Searc "USDA Home
I kissouri » I

" Local Offices

Conservation FSA County lm

Conservation Reserve

Program (CRP} First Crop Name * I ABALORE LI
Second Crop Hame | LI

Add | Reset |

_____________ _CropWame | ==
ABALOMNE Delete
ABALOMESALFALFA, Delete
ABALOMEMAVOCADOS Delete
ABALOMEBAMBOO SHOOTS Delete
ABALOMESCORM Delete
ABALOMEMIHEAT Delete
AIRLAYERS Delete
ALFALFA Delete
APPLES Delete
APPLESALMOMNDS Delete
JERUSALEM ARTICHOKES Delete -
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Par. 200
200 Initial Setup Steps Before Signup (Continued)

C Entering Crop Maintenance Table Data

On the Offer Crop Maintenance Screen, enter crop maintenance tabl e data according to the
following.

Step Action

1 |Using the drop-down boxes, select the appropriate “FSA State” and “FSA County”.

2 | Using the drop-down box, select the appropriate “First Crop Name”.
Notes: Users may enter the 1st letter of the crop to shorten the search.

The “ Second Crop Name” will be used for double-crop situations or when
multiple crops are grown on asingle, aggregated field.

Example: Wheat later double-cropped with sorghum would select wheat as
the “First Crop Name” and sorghum as the “ Second Crop Name’
before clicking “Add”. Thiswould be indicated as
“Wheat/Sorghum” on the table.

3 |CLICK “Add” and the selection will be added to the table.

Include the following among the list of crops for your county, if applicable:
e “GRASS’ that is used to designate conserving use acreage

e “CRP’ that isused to designate land enrolled in a CRP contract

o “WATERBANK?” that is used to designate land enrolled in awater bank
contract for Signup 29.

4 | Toremoveacrop that has already been listed in the table, CLICK “Delete” next to
the crop name.

Note: On the Confirmation Screen, CLICK “Confirm Delete” or “Cancal”.

5 |When finished, CLICK “Offer” in the Screen Name and the Welcome to the CRP
Signup Offer Process Screen will be displayed.

1-11-07 3-CRP Amend. 1 Page 2-2



Par. 200

200 Initial Setup Steps Before Signup (Continued)

D C/STableMaintenance

1-11-07

The C/Stable lists the estimated payment that a producer will receive per acre for
establishing each practice availablein agiven signup. Theinformation inthistableis
practice and signup specific.

Note: The C/Stable does not list estimated actual cost.

To perform C/S table maintenance, on the Welcome to the CRP Signup Offer Process
Screen, under “ Administrative”, CLICK “Cost Share”. The Offer Cost Share Screen will be

displayed.

Eff_ferm:e Agency B\ o v o Offer
— Online - =~ Cost Share EE
_Forms TCol : Searcl T ffices || U me
FSA State
Conservation FSA County
Conservation Reserve
Signup | General CRP Signup 33 v/
[ PucticeCode | CostStacAmam |

3-CRP Amend. 1 Page 2-3
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Par. 200

Initial Setup Steps Before Signup (Continued)

E Entering C/STable Data

On the Offer Cost Share Screen, enter C/S table data according to the following.

Step Action
1 |Using the drop-down boxes, select the appropriate “FSA State”, “FSA County”, and
“Signup”.
Note: All approved “Practice Codes’ for that signup will be automatically listed.
2 |Enter C/S dollar amounts (dollars and cents) for each practice code.

Notes: The maximum alowable amount is 999.99; the minimum is 0.01.
Corrections can be made by typing a new dollar amount over the old dollar
amount.

Userscan CLICK “Save” after either:

e eachentry

e entering adl data.

The Welcome to the CRP Signup Offer Process Screen will be displayed.

201-209 (Reserved)

1-11-07
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Par. 210
210 Managingthe Soils Database

A Accessing the Soils Data M anagement System Intranet Application

Access the Soils Data Management System Intranet Application according to either of the
following 2 options.

Option Action
1 |Accessthe FSA Intranet Home Page at http://intranet.fsa.usda.gov/fsa/

e under “Links’, CLICK “FSA Applications’

USDA United States Department of Agricullure
Sl Farm Service Agency (FSA) Intranet

Tuesday June 13, 2006

In the Spotlight

e A Conversation with Teresa Lasseter

o Administrator Welcomes New Committee Members
o AskTeresa

o Magic Merlin Self Service

o USDA Military Families

THERS = COMER

MNotices and Directives

s FLP Procedure MNotices (PN's)
s Handbool
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210 Managing the Soils Database (Continued)

Par. 210

A Accessing the Soils Data M anagement System Intranet Application (Continued)

Option

Action

1
(Cntd)

on the FSA Applications Screen, under “ Conservation, CLICK “CRP Soils

Database M anagement System”

USDA united states Depatment of Agricuiture
Sl Farm Service Agency (FSA) Intranet

| Home | About FSA | Newsroom | Help | Contact Us | Offices | Phone | Employee Infl:lrmétiun \

FS4 Home > FSA Applications

FSA Applications

Common Applications

+ eForm (Employee site to
process eForms)

eRep

eRep Report

Farm Records

ICAMS

Fed Traveler

FSA Data Marts

LRA Site (Identity Proof a
customer)

SCIMS

SCIMS Link Manager
Subsidiary

2003 Tax Booklet
2004 Tax Booklet

SOonc T ] Lolod

IW M g-_"ﬂl'R[ERI

» = e i
i - L .j! A =

Monday June 19, 2006

Conservation

s« Conservation On-Line System

« CRP Soils Database
Management System

« HELC/Wetlands Program

Farm Loan Programs

+ Farm Loan Programs
Systems

Price Support

« Cotton Information Center

« eDDAP - Dairy Disaster
Assistance Payment
Program

1-11-07
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Par. 210

210 Managing the Soils Database (Continued)

A Accessing the Soils Data M anagement System Intranet Application (Continued)

1-11-07

Option

Action

2

Access the State and County Office CEPD Information Center Screen at
http://dc.ffasintranet.usda.gov/DAFP/cepdsto.htm and CLICK “Soils Data
Management System”.

State and County Office
CEPD Information Center

General CEF Information

CEP State Office Reports - Nlonthlv Active CRFP Contract File Upload
CRP State Office Repoits - Weekly Active CEP Contract File TTpload
Cowrvespondence Received by CEPD

Sweils Data Management Svstemn

CEREP Sigmp 33 Activities

CERP 20th Aymiversary Award Certificate

Sample Tree Thinning Letter - CRP Extension

2006 Tisting of Letters Sent by EC for Expning Contracts

10 Previous CRP Signup Information

11. Submitting CREP Sign-Up Progress Information

12, CEEFEF Information

13 Aschaeological Activities Report

14. Reserved

15 2005 Having and Grazing Acreace Report

16, Reserved

17. CEPID Contacts

128, 192982003 FSA County Land Value Swvev (LVS) Diata

159, County Cropland Limnit for General CRP Fivollment as of 12-16-2005
20 REX Signup Activities

000l
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Par. 210
210 Managing the Soils Database (Continued)

B Typesof Accessto the Soils Data Management System

After users have followed subparagraph A, option 1 or 2; on the Welcome to the Soils Data
Management System Main Menu, users will select 1 of the following the types of access:

e “View Only” - National and county users

e “Authorized User” - State users authorized to Add, Edit and void Soil Records for their
States.

USD United States Department of Agriculture

.

Home What's New E-Forms Local Offices Help Contm:t Us Logo

Welcome To The Scils Data Management System

@HRC" Watural Resources
This site wwas built in partnership with NRCS \ J Conservation Service

1. Wiew Only - Mational and county Users

2. Authorized User - State users authorized to Add, Edit and woid Soil Records for their State(s).

Taa Information | USD&.gaw | Farm Service dgency [FS&) | USDA Intranet | Foreign Agricultural Service (FAS)
._ FoIla | Accessibility Statement | Privacy Policy | Mon-Discrimination Statement | Information Guality | FirstGow | White House
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Par. 210
210 Managing the Soils Database (Continued)

B Typesof Accessto the Soils Data Management System (Continued)

|F type of
accessis... |THEN isavailableto... |AND allowsuser to...

View Only |all USDA employees  |view datafor all States and counties but will not
allow the user to add, edit, or void any of the data.

Note: See subparagraph D.

Authorized |employees designated as|add, edit, and void data, only for the State(s) the
User authorized users (for user has authorization for. FSA State Offices shall
SDMYS) in: use in maintaining SRR’s and MPLRR’s and by
NRCS State and Area Offices in maintaining

e FSA State Offices |SSAID’s, MUSY M, and soil-specific natural
resource factors.

¢ NRCS State and
Area Offices Note: See subparagraph E.
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Par. 210

210 Managing the Soils Database (Continued)

C General Screen Navigation

1-11-07

The following describes navigation tips.

e The"“Back” button on the Internet Explorer tool bar has been disabled for this
application.

e Clicking on “Soils Maintenance” in the upper right corner will take the user back to the
Welcome Screen for the type of access previously selected.

e To exit the Soils Database Management System, exit Internet Explorer.

e On any screen that has the blue menu box at the left with the available options, the user
can move from 1 option to the next by clicking on the name in that box.

e To access and/or print the User Guide or the NRCS Soil Document, CLICK “Help” and a
pop-up Help Screen will be displayed and allow the user to click on the appropriate
document name.

USIDA, United States Depariment of Agriculture
oA
A Soil We Ico me

Home What's New E-Forms Local Offices Help Contact Us Logout

BDEx

T 2 Soil Help - Microsoft Internet Explorer,

Soils Data
Please choose from the following available documents

Fled . Soil User Guide
Data & Reports « NRCS Soil Document

End
Esp

~ — W TETOTTITTET e el X pToTer 10T OTS e ere ——y—————————

TAA I f rrnat n| USDA g | Farm Se| Ag -,- [FSAJ \ usDA I t t| Furelgn Agricultural Service [FA 3]
FOIA | Acc t\,lSa | P \,IPI',I\N | n Quality | FirstSow | White H
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Par. 210

Managing the Soils Database (Continued)

D OptionsAvailable Through “View Only” Access

1-11-07

The Soils Maintenance Soil Welcome Screen will be displayed when “View Only” is
selected on the Welcome to the Soils Data Management System Screen. On the Soils
Maintenance Soil Welcome Screen, under “Conservation”, “ Soils Data’, CLICK “View
Soil”.

United States Departrmeant of Agriculture

USDA
R

— Soil Welcome |

Home What's New E-Forms Local Offices Help Contact Us Logou

Soils Data
- View Sail

Welcome to CRP Soils Data Management System
Data & Reports

Flease select the language

Utility

Enalish
Espariol

Microsoft
o Inmrnetn
e recommend Internet Explorer for this 5|te%|

TaAAs Information | USDA.gow | Farm Service Agency (FSA) | USDA Intranet | Foreign Agricultural Service (FAS)
._ FOIA | Accessibility Statement | Privacy Palicy | Men-Discrimination Statement | Information Quality | FirstSaw | White House

The Soils Maintenance Search Soil Screen will be displayed; go to subparagraph E.
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Par. 210

210 Managing the Soils Database (Continued)

E Viewing Soil Data

On the Soils M aintenance Search Soil Screen:

e usethe drop-down boxes to enter soil search criteria; this table provides clarification

Box

Description

State

Select the correct State.

County

Select the correct county.

Note: Only counties that are applicable to the State selected will be listed as
choices. Only 1 county at atime may be selected.

SSAID

Optional. Can be used to limit the search, if the user knows the correct
SSAID. Will bein the format of the 2 letter State code followed by a 3-digit
number, for example “AL021".

MUSYM

Optional. Can be used to limit the search, if the user knows MUSYM.

Type

Select any of the following:
o “All” - will display al types

e “Active’ -will have astart date and will not include ended or voided
records

e “Ended” - will have both astart date and an end date

e “Voided” - will contain incorrect data and does not have an effective
time period.

Status

Select any of the following:

e “All” - will display soilsin every status

e “Complete’” —will have al the following required data present:
| - isnot required

End Date —is not required

MUSY M’s beginning with MPL will only have SRR/MPLRR
MUSYM patterns of 5 numbers followed by aletter will only have SRR

e “Incomplete” —will have some required data missing and will not be
included in download to counties for the GIS Tool.

1-11-07
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210 Managing the Soils Database (Continued)
E Viewing Soil Data (Continued)

e CLICK “Submit” to view the soil data results.

Par. 210

USDA United States Department of Agriculture
=1
bR - Search Soil
Home What's New E-Forms Local Offices Help ContactUs Logou
Soils Data
e = State | kKansas
County
Utility SSAID | |
MALISY I | |
Type
Status |22 ~
e
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210 Managing the Soils Database (Continued)

E Viewing Soil Data (Continued)

Par. 210

The Soils Maintenance Search Soils Results Screen will be displayed and allow the user to
scroll through an abbreviated list of soils recorded that match the selection criteria. CLICK

“View” on the particular soil record line for detailed information.

USDA United States Department of Agriculture

o

Home What's New E-Forms Local Offices Help Contact Us Lognl

KSE01 4752 01112006
KSE01 FO05 01112006
KSE01 TO06 $ ?5 D2/08/20065
KSE01 TO35 % fis 02082006
KSE01 TO36 % fis 02082006
KSE01 Fos0 % 21 01112006
KSE01 TO51 % Fie 01112006
KSE01 T052 % fis 0141172006
KSE01 Filslsls: % 63 02082006
KSE01 TO61 % fis 01112006
KSE01 Filels¥y % a1 01112006
KSE01 Filslsts: % 45 01112006

Search Soils Results

Active

Active

Active \fi (=]
Active ATV
Active AT
Active ATV
Active AT
Active AR
Active AT
Active ATV
Active AT

Active

=
@
S

1-11-07
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Par. 210

210 Managing the Soils Database (Continued)

E Viewing Soil Data (Continued)

1-11-07

The following is an example of the Soils Maintenance — View Report that provides additional
detail for the selected soil.

To print the report, click printer icon. Print options will be displayed and allow the user to
change printers and printer settings.

% U.S. DEPARTMENT OF AGRICULTURE - - FARM SERVICE AGENCY PREPARED:
_g SOILS MAINTENANCE - VIEW REPORT 06-20-2006
&
y Physical State / County FIPS Code 20103
o Physical State Kanszas
E Physical County Leawenworth
% Soil Loss Tolerance (T) 5
?- RUSLE LS Factor[LS) 017
g Leaching Index Undrained{LEACH) 1
E Data Source Code(SOURCE) 5
? Soil Rental Rate(SRR) B3
%i Soil Survey Area IDNSSAID) KS501
; Soil Map Unit Symbol{MUSYM) FO0s
RUSLE K Factor[K) 032
Wind Erosion Factor(l) =11
E Long Leaf Pine Suitability Indicator Mo
;E Wind Erosion Soils List Indicator (WESL) Mo

The following are code explanations listed on the above report.

Type of Code Code Explanation

Data Source N NASIS

SSURGO

Void Reason Invalid LS Vaue

Invalid Rental Rate

Invalid Rental Rate Start Date

Invalid Map Unit Symbol

Invalid Soil Survey ID

Invalid Data elements

Record Status Active

Complete

Deleted

So0>|olu|awNFn

Withdrawn/V oided
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Par. 211

211 Using the Soils Database With the GI S T ool

A Downloading Soilsto Service Centers

1-11-07

The “Download Soils” option is only used to update soils records for use with the GIS Tool.
COLS software uses soil data directly from the Soils Data M anagement System that will be
used by the Service Centers to download soil record additions and/or revisions done by the
State Office after the initial download of all completed soil records. In addition to using this
option, Service Centers will also need to execute the option with the GIS Tool to “import
soilsdata’. Incomplete records will not be downloaded, even though changes have been
made to them.

Note: Before beginning the download process for the first time, users shall create afolder
onthe“C” drive and nameit “soildata”. Usethe “c:\soildata’ folder to savefiles
each time the file is downl oaded.

When the “Download Soils” option is selected on the Soils Maintenance Soil Welcome
Screen, the Soils Maintenance Soil Download Soil Screen will be displayed.

USDA United States Depariment ol Agriculture 9
;:.-'_— - -
R - Soil DownLoad Soil
Home What's New E.Forms Local Offices Help Contact Us Logout
Soils Data
Data & Reports State Maryland v
County Allegany ~
Uhility Anne Arundel
Baltimare
Calvert hd
N~
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Par. 211
211 Using the Soils Database With the GI S Tool (Continued)

B Sdecting a County
Select either asingle county or multiple counties according to the following.

e Tosdecta“Single” county, click and highlight the desired county.
e Tomakea“Multiple’ county selection:

e insequence, click the first county of sequence desired while holding down the “ Shift”
key, click the last county of the desired sequence, and all counties in the sequence
should be highlighted

e not in sequence, while holding down the “ Ctrl” key, click each desired county, and
each county selected should be highlighted.

After selecting the county or counties to download, CLICK “Download”, and go to
subparagraph C.

USD United States Department of Agriculture

':r-'-'—'_._
REE Soil DownlLoad Soil ___
: ' o A W

Soils Data

Data & Reports State
- Download

Soils County
Utility
S —
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Par. 211
211 Using the Soils Database With the GI S Tool (Continued)

C FileDownload

After user has selected counties to download and clicked “ Download”, the “File Download”
dialog box will be displayed. CLICK “Save’. Go to subparagraph D.

USDA United States Department of Agriculture
=1

REE Soil DownLoad Soil
Al W

Home What's New E-Forms Local Offices Help ContactUs Logout

Soils Data File Download _|
Data & Reports b J Some files can harm your computer. IF the file infarmation belows
State Kan \._f/ looks sugpicious, or wou do not fully rust the source, do not open or
COUHN Lab save this file.
Lan File name: soilDownload. bxt
Utility Lind File type:  Text Docurment
E From: indianocean. sc.egowv.usda.gov
“whould you like to open the file or zave it bo your computer?
[ Open ] l Save ] [ Cancel ] [ tore Info ]
;
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1-11-07

Par. 211

Using the Soils Database With the GIS Tool (Continued)

D Savelocation

The“Save As” dialog box will be displayed. Save the database information in the “C” drive
under the “soildata” folder that was created in subparagraph A.

For file name, it is suggested to use “soilyymmdd.txt”.

Note: “yymmdd” represent the date of the download.

If different counties are downloaded on different dates, include a county designation in the
file name between soil and the date. Write down the directory and file name for use with the

import soils data portion of this process.

CLICK “Save'.

USD United States Department of Agriculture
_——

] _ | Save As

Sawve in:

L) SOILDATA

Soils Data by Fecent
Documents
Data & Reports State —

County

Utility

\\.'

ky Documents

_;11

by Computer

%

@)  Fiename v
.
. by Metwark, Save as wpe: Text Document pvS

TaA Information | USDA.gow | Farm Service Agency [(FSA) | USDA Intranet | Fareign Agricultural Service [(FAS])
._ FOIA | Accessibility Statement | Privacy Palicy | Mon-Discrimination Staterment | Information Quality | FirstSaw | White House
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Par. 211
211 Using the Soils Database With the GI S Tool (Continued)

E Completing Download Process

The “Download complete” dialog box will be displayed when the download has been
completed. CLICK “Close” and the Welcome to the Soils Data Management System Screen
will be displayed.

USDA United States Department of Agriculture

——

R Soil DownlLoad Soil
oy Wi T

Home What's New E-Forms Local Offices Help Contact Us Logou

| Conservation | =
Soils Data Download complete E]|E|E]

Data & Reports _
P State Download Complete
County Saved:
soilDowenload. Ext From indianocean. sc.egoyv, usda. gow
Utility
Downloaded: S5.36 KB in 1 sec
Download tao: C\Documents and Set...\soil060422  Ext
Transfer rate: 5.36 KBfSec
[] Close this dialog box when download completes
[ Open ] [ Open Folder ] I Cloze ]
;
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Par. 212
212  Soils Database Reports

A Accessing Soils Database Reports

On the Welcome to CRP Soils Data Management System Screen, CLICK “Reports’.

USDA United States Department of Agricultune
—_—— -
_ _ ) - Soi I W I

Home What's New E-Forms Local Offices Help ContactUs Logo

come
= -

Soils Data

Welcome to CRP Soils Data Management System
Data & Reports

Flease select the language

- Reports
Utility

Endglish
Espariol

B Report Options

Only 1 State may be selected at atime, however single or multiple counties may be selected
according to the following.

e Tosdecta“Single” county, click and highlight the desired county.
e Tomakea“Multiple’ county selection:

e insequence, click thefirst county of sequence desired while holding down the “ Shift”
key, click the last county of the desired sequence, and all counties in the sequence
should be highlighted

e not in sequence, while holding down the “Ctrl” key, click each desired county, and
each county selected should be highlighted.
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212  Soils Database Reports (Continued)

B Report Options (Continued)

The following reports are available.

Par. 212

Available Reports Description

SRR Posting Report Lists Service Centers current SRR’'sand MPLRR'’s; Service
Centers shall:
e print lists (includes only active and complete records)
e post listsfor producersto view.
Note: See subparagraph C.

Detail Report Used to check the status of soils (see subparagraph D).

Change Report Lists soil records changed during timeframe specified (see
subparagraph E).

C SRR - Posting Report

Use the drop-down box to select the “ SRR Posting Report”. Click on the drop-down boxes
to select the FSA State and county and CLICK “Submit” to view the report in PDF format.

USDA United States Depariment of Agriculture
= 1

Soils Data

Data & Reports Report
State
County

SRR Posting Report

_ Reports _

Home What's New E-Forms Local Offices Help ContactUs Logow

| Kansas

Allen
Andersan
Atchison
Barber

A

b

1-11-07
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Par. 212

Soils Database Reports (Continued)

C SRR - Posting Report (Continued)

1-11-07

The following is an example of the Soil Rental Rate - Posting Report for the selected FSA
State and county.

! Pages\l Layers\i Siunatures\{ Bookmarks

REFORT ID: CRP-SCIL-R002Z U.S. DEFPARTMENT OF AGRICULTURE - - FARM SERVICE AGENCY

S0OIL RENTAL RATE - FPOSTING REFORT

FREPARED:
06-Z0-2006

Kansas— Leavemwo rih | 20103 )
County Weighted Average SRR: $60.84 1/
County Simple Average SRR: $66.12 2
| NON-IRRIGATED CROPLAMND ) SOIL SURVEY AREA ID: KS501
SDIL RENTAL RATE SO MAF UNIT SYMBOLS
L45 4£752 TDE3 7105 ,¥2190 7250 (7366 ,FE02 7553 \TSST FESE TES9 7950 7951 FIST 7959 (79F0 TIT1

£51 TOET .TDE3 085 7132 7305 .F4E0 ,FE0O 7755 7911 FTEO 7119
E S57 ¥oe1 FSO2 7503 ,7585 7590 7592 ,FEO3 761 77E3 FTE4 710 7918 756 FISS
563 7O0S 7099 7208 ,T235 \T2SZ FIEZ ,ToO2 \TI04 7423 TS00 TSS9 7991 TSTD FT4S 7790 (7915 79SS 70S0
FIASI TI2 \TOSS
.
E s7T0 Tas1 ToDE1 7150 71 T2 233 7261 7281 [728BS 7201 7541 \7S88 FETE 7741 [TODES
=
o
[
— A6 st cn ai Mon- g So6 e AEe CIneiy Soetmd wekghte Dy SUmEer of A LSTME I s SRR gaop
I Basest cn The sirsse Avergs of wll Hendmigales SRR groop Fags 1073
e For counties with multiple soil surveys, each survey will be listed separately.

“Margina Pasture Land” is listed separately at the end of the Soil Rental Rate - Posting
Report.

SRR’sindicated on the report will be the SRR active as of the date the Soil Rental Rate -
Posting Report is prepared.

There will be only 1 “Weighted Average” and 1 “ Simple Average” for the county, based
on al dryland SRR’s, regardless of the number of soils surveys the county has; MPLRR’s
are not included in the computation of the county average SRR.

The “County Weighted Average SRR” is computed by multiplying the dollar amount of
each rate times the number of soils that have that rate, then adding all those sums, and
then dividing by the total number of soils.

The “County Simple Average SRR” is computed by adding up the dollar amounts of each
rate and dividing the total by the number of rates.

To print the Soil Rental Rate - Posting Report, click printer icon.
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Par. 212
212  Soils Database Reports (Continued)

D Detail Report

On the Soil Maintenance Reports Screen, under “ Report”, use the drop-down box to select
“Detail Report”.

USDA United States Department of Agricullure

]

R Reports

Home What's New E-Forms Local Offices Help Contact Us Logou

Soils Data
Data & Reports Report | Detail Report Vl
State |Kansas ~
Zoun
Utility B [ohene =
Lincoln ot
Type Al -
Status Al b
\—
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Par. 212

212  Soils Database Reports (Continued)

1-11-07

D Detail Report (Continued)

Use the drop-down boxes to select applicable data to customize the Detail Report and CLICK
“Submit” to view the report in PDF format.

Field Description
State | Select the correct State.
County |Use the drop-down box to select the correct county. Only counties that are

applicable to the State selected will be listed as choices. Only 1 county at atime
may be selected.

Type

Select any of the following:

“All” - will display al types
“Active’ - will have astart date and will not include voided or ended records
“Ended” - will have both a start date and an end date

“Voided” - will contained incorrect data and does not have an effective time
period.

Status

Select any of the following:

“All” - will display soilsin every status

“Complete” - will have all required data present:

| - isnot required

End Date —is not required

MUSY M’s beginning with MPL will only have a SRR/MPLRR

MUSY M patterns of 5 numbers followed by aletter will only have a SRR

“Incomplete” - will have some required datais missing and will not be
downloaded to counties.
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Par. 212
212  Soils Database Reports (Continued)

D Detail Report (Continued)

The following is an example of the Soils Maintenance — Detail Report.

@
B REPORT ID: CRP-SOIL-R001 U.S. DEPARTMENT OF AGRICULTURE - - FARM SERVICE AGENCY PREPARED:
% SOILS MAINTENANCE - DETAIL REPORT 11-29-2006
2
G Maryland - - Kent - - All Type - - All Status
@

é SSAID MUSYM T K LS 1 LEACH LLEAF SOURCE WESL SRR Start Date End Date Type
= ({ NON-IRRIGATED CROPLAND ) SOIL SURVEY AREA ID: MD029

z MD0o29 Ax 5 037 018 o 1 N s N 30 01-30-2003 (none) Active
5
E MD0o29 Be 5 0.05 048 310 1 N s N 30 01-30-2003 (none) Active

E MDo28 Bs 5 042 0.6 56 1 N s N 576 02-31-2006  (none) Active
g H

I MD029 Bs 5 028 0.6 56 1 M s N $76 10-01-1998  03-30-2008 oided
MDO28 Bt 5 043 018 o 1 M s N 576 03-31-2006  (none) Active
MDO28 Bt 5 0.2 0.18 o 1 M s N 576 10-01-1938  03-30-2008 oided
MD0o29 Bua 4 029 018 58 1 N s N 589 03-31-2006 (none) Active
@
£
E MDO2e Bus 4 043 0.6 56 1 N s N 589 10-01-1938  03-30-2006 ‘Yoided
&
o
- MD029 BuB2 4 049 067 56 1 M s N 589 03-31-2006  (none) Active
MD029 BuB2 4 0.43 067 56 1 M s N 589 10-01-1998  03-30-2008 oided
MDo28 Bucz 4 0.48 1.26 56 1 N s N 581 03-31-2006  (none) Active

e K vauesare not always defined (for example organic soils or non-soils) for soils. During
signup 26, NRCS recommended using a value of .02 for all calculations involving K
when K was not defined. The database was revised in February 2004 to record the .02
value directly into the database, overlaying wherever K was not defined.

e The Soils Maintenance — Detail Report is sorted by MUSY M, however al MPL records
will belisted at the end.

e To print the Soils Maintenance — Detail Report, click printer icon.
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Par. 212

212  Soils Database Reports (Continued)

E ChangeReport

1-11-07

On the Soils Maintenance Reports Screen, use the drop-down box to select “ Change Report”.

The purpose of the Change Report isto let the Service Centers know whether any changes
have been made to the soils database for their counties. If changes have been made, then
County Offices will need to use the download process to update the database in the GIS Tool.

USDA, Urited States Department of Agriculture
=1

e i - Reports _ _

Home What's New E-Forms Local Offices Help ContactUs Logout

Soils Data
Data & Reports Report Change Feport v
State Kansas v
County Allen -~
Anderson
Atchison
Barber S
Starting Date (mmiddigy)
Ending Date (mmiddiyyyy)
5 |
Field Description
State Only 1 State may be selected at atime; however, multiple counties may be
selected.

County |Select either a single county or multiple counties according to the following.

e Tosdecta“Single” county, click and highlight the desired county.
e Tomakea“Multiple’ county selection:

e insequence, click thefirst county of sequence desired while holding
down the “ Shift” key, click the last county of the desired sequence, and
all countiesin the sequence should be highlighted

e not in sequence, while holding down the “ Ctrl” key, click each desired
county and each county selected should be highlighted.
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212  Soils Database Reports (Continued)

E ChangeReport (Continued)

1-11-07

Par. 212

Fidd |

Description

Note: Both the starting date and ending date are required fields and must befilled, using
the “mm/dd/yyyy” format.

Starting Date | The starting date must be earlier than the ending date.

Ending Date | Changes made on the same day as the “Ending Date” will not appear on the
Changes Report, but will appear if the day after the day the changes were
made is entered.

Example: To include changes made through May 5, 2003, use an “Ending
Date” of “05/06/2003”, even if the current date is May 5, 2003.

After selections have been made, CLICK “ Submit” and the Soils Maintenance — Changed
Records Report will be displayed. To print the report, click the printer icon.

REFPORT ID: CRP-SOIL-RO03

SS5AID

KSED

KSED

KSED

KSED

KSED

KSED

KSED

KSED

KSED

! Pages\l Layers\i Signatures\‘ Bookmearks

KSED

KSED

KSED

KSED

Commerts

KSED

U.S. DEPARTMENT OF AGRICULTURE - - FARM SERVICE AGENCY

SOILS MAINTENANCE - CHANGED RECORDS REPORT
MUSYM

Betwean 0101703 and 05730008 the following data has been modified for Kansas | Leavenworth

oosAQ

Last Modified Date

014-10-2006

014-10-2006

-10-2006

-10-2006

-10-2006

014-10-2006

014-10-2006

014-10-2006

014-10-2006

-10-2006

-10-2006

-10-2006

014-10-2006

014-10-2006

PREFPARED:
08-271-2006

If the last action taken was to add a new record or change to a new SRR, then the Change
Report will list the“Last Modified Date” as the day before the * Start Date”, because the
“Start Date” is always defaulted to the next system day after entry.
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Par. 213
213  Soils Maintenance Utility Option

A Selecting the EI Calculator

The EI Calculator will allow usersto select soils from within a certain State and county and
neighboring counties and have El calculated for the selected soils.

To access the El Calculator, on the Soils Maintenance Soil Welcome Screen, under “ Utility”,
CLICK “El Cdculator”.

USDA United States Department of Agriculture

Home What's New E-Forms Local Offices Help Cnntal:t Us Logou

Soils Data

Welcome to CRP Soils Data Management System
Data & Reports

Flease select the language

Utility
- El Calculator

Enalish
Espariol
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Par. 213

213  Soils Maintenance Utility Option (Continued)

A Selecting the El Calculator (Continued)

When the El Calculator is selected, the Soils Maintenance El Calculation Screen will be

displayed.

Soils Data

Utility

Data & Reports

USD United States Department of Agriculture
e

State * | Kansas b
County * | Leaverwarth
Rainfall Factor  [190

Climatic Factor |8

[ Cantinue ] [Reset]

Use the drop-down boxes to select applicable data for the El calculation.

Field

Description

State

Select the State where the land is physically located.

County

Select the correct county. Only counties applicable to the State will be listed
as possible selections. Only 1 county may be selected at atime

Rainfall
Factor

Climatic
Factor

This datawill be automatically filled by the software based on the State and
county selected.

Continue

Once the correct State and county have been selected, CLICK “Continue’.

Reset

If the “Rainfall Factor” and “Climatic Factor” are manually changed for a State
and county, clicking “Reset” will change the rainfall and climatic factors back
to the default settings.

1-11-07
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Par. 213
213  Soils Maintenance Utility Option (Continued)

A Selecting the El Calculator (Continued)
On the EI Calculation Screen for predominant soils:

¢ usethe drop-down boxes to select the following:

e “Physical County”
“Soil Survey ID”
“Map Unit Symbol”

e enter the number of acres.

USDA United States Department of Agriculture
_— -
SEEEEE EI Calculation

Home What's New E-Forms Local Offices Help Contact Us Logo

Soil Categories FPredominant Soils
FPhysical State FPhysical County
SSAID Map Unit Symbol
Acres I |

Predominant Soils

FIPS
raterCounySot Sy wusan | ncres | R |k | s ] e ||

Total 0.0

FIPS Water El Wind El
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Par. 213

Soils Maintenance Utility Option (Continued)

A Selecting the El Calculator (Continued)

1-11-07

Enter the predominant soils data according to the following table.

Field Description

Physical | Thiswill automatically befilled by the software based on the State the user

State previously selected.

Physical |Usersshall select the county where the soil is physically located. The box will

County |automatically be filled with the county based on the previous selection. By
clicking on the drop-down arrow, the counties that border the county shown in
the box will be displayed. User may select 1 of the bordering countiesif the
land is physically located in that county.

SSAID Thiswill default to the State and county selected. If acounty has more than
1 SSAID, userswill have to select the correct SSAID by clicking on the
drop-down arrow.

Map Unit | Thiswill default in alphabetical or numeric order for the State, county, and

Symbol | SSAID selected. Userswill need to select the correct map unit symbol by
clicking on the drop-down arrow. All map unit symbols for that SSAID in that
State and county will be displayed.

Acres Users must enter the number of acres of the soil mapping unit symbol
contained in the offer.

Add CLICK “Add” to populate entries under the “Predominant Soils” section.

Reset CLICK “Reset” to reset the “Map Unit Symbol” to the 1st choice on the “Map
Unit Symbol” drop-down menu.
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Par. 213

213  Soils Maintenance Utility Option (Continued)

A Selecting the El Calculator (Continued)

1-11-07

Only 3 soils are permitted to be entered and should be the 3 predominant soils for the CRP
offer. A copy of the reports will be displayed to view.

USDA United States Department of Agricullune
R EI Calculation

Soil Categories Fredominant Soils
Physical State Physical County
S5AlD KSE01 flap Unit Symbol FeEz bt
Acres |1D |
Predominant Soils
mm—————
204103 WSEO1 4752 10.0 120 0.32 1.38 1 Edit Delete
204103 WSEO1 Fos0 10.0 120 0.28 017 5 EI 48 Edit Delete
204103 WSEO1 F282 10.0 120 024 1.86 5 g =151 Edit Delete
Total 30.0
P T T T T T T T N T T Ky
204103 WSEO1 4752 84.0 540.0 g54.0 540.0 7o.o FO.0
204103 WSEO1 70s0 9.0 Q0.0 2.0 20.0 4 D 40.0 ‘I.D 10.0
204103 WSEO1 72z g5.0 g850.0 17.0 170.0 7.0 7o.o 1.0 10.0
Weighted Average

W tar El . ____________________________wwce ]

34 3

To print areport summarizing the entered data, CLICK “Print”. A copy of the
El Calculations Report will be displayed.
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Soils Maintenance Utility Option (Continued)

A Selecting the El Calculator (Continued)

The following is an example of the EI Calculations Report.

To print the El Calculations Report, click printer icon.

Par. 213

s|v

State : Kansas
County : Leavenworth

Predominant Soils

State County

! Pages\l Layers\i Signatures\‘ Bookmarks

El Calculations

FIPS Soil Survey MUSYM AcTes R
State County
20 103 KSE01 4752 10.0 190
20 103 KSE01 Toso 10.0 190
20 103 KSE01 T282 10.0 190
Total 30.0
E FIPS Soil Survey MUSYM RKLS

‘Water El Water EI

Total

Dare Pringed - 08-21-08

Rainfall Factor:
Climatic Factor: &

LS T C
1.38 1 =]
0.7 S =]
1.86 S =]

180

20 1032 KSE01 4752 g4.0 840.0 84.0 840.0 7.0 70.0 T.0 70.0
20 1032 KSE01 Toso 8.0 50.0 20 20.0 4.0 40.0 1.0 10.0
- 20 1032 KSE01 T282 85.0 850.0 17.0 170.0 7.0 70.0 1.0 10.0
=
E Weighted Average
= Water EI Wind EI
| =4 3

214-299 (Reserved)

1-11-07
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Par. 300
Part 3 General Signup Offers

300 General Signup Offers Overview
A Overview

This part provides step-by-step instructions to complete a general signup CRP offer for the
current signup period, from beginning to end, using COLS.

301 COLS
A Web-Based Offer Screen Navigation Guidelines
The following are general guidelines to help navigate the offer web site.
e Alwaysaccess COLS web site using Internet Explorer. Do not use e-mail linksto access

COLS. Book-marking FSA Intranet site at http://intranet.fsa.usda.gov/fsa/ will make
access easier.

e Information from CRP determination tool in ArcView should be obtained before starting
an offer.

e Multiple offers can be created; however, only 1 offer per tract may be submitted.

o Any field marked with a small red asterisk (*) isarequired field. There must bevalid
valuesin these fields because they are either used to calculate other values or are required
descriptions.

e Do not usethelnternet Explorer “Back” button whilein COLS. Using navigation

buttons on Internet Explorer task bars will either disable or create errorsin the offer
process.
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Par. 301

301 COLS(Continued)

A Web-Based Offer Screen Navigation Guidelines (Continued)

1-11-07

Offer data entry screens must be followed in sequentia order.

Navigate through the offer process by using the arrow keys located on the right side of
the screen. Click the:

¢ right arrow to advance to the next page
o |eft arrow to return to the previous page.

To ensure that no data is missed, the right arrow will only appear on the screen when all
required data for that screen has been entered correctly.

Once an offer scenario has been named and the basic tract information has been added,
the user may exit the offer and the offer issaved. All data added to this point is not lost
or deleted, but is recorded as an incomplete scenario using the scenario name recorded on
the Enrollment Screen. Any user, with proper authority, will be able to return to that
scenario throughout the edit process.

Offer scenario datais saved only when the “Add” key has successfully updated the
information on the current screen.

To return to the Welcome to the Conservation On Line System Screen from any page,
CLICK “Offer” in the header section of any screen.

Farm Service Agency 5 S _ Offer

[——

Online e g Select Signup
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301 COLS(Continued)

A Web-Based Offer Screen Navigation Guidelines (Continued)

1-11-07

To completely exit COLS, CLICK “ " located on the top right side of the screen.
FSA Intranet Home Page will be displayed.

Many of the screens follow the format of entering data in the top portion of the screen,
and then after it is added it will be displayed in the bottom portion of the screen. Scroll
down to see all of the information that has been entered.

The links on the | eft side of the screen can be accessed at anytime; however, if data
entered has not been added or saved on the current screen, the datawill be lost.
Information on previous screens of the current offer will be saved.

Thelight gray area at the top of most screens displays a summary of scenario data.

M essages appearing in blue font are normally informational messages. Error messages

normally appear in red or black at the top of the screen between the gray summary
information and the data to enter, and are labeled as “Errors’.
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1-11-07

Par. 301

COL S (Continued)

B

Accessing Intranet Application

Access COLS Intranet application from FSA Intranet Home Page at
http://intranet.fsa.usda.gov/fsa/. Under “Links’, CLICK “FSA Applications’.

USIDA united States Department of Agriculture

Sl Farm Service Agency (FSA) Intranet Tuesday June 13, 2006

« P - —s
»

= R e R— : B 1

| Home | About FSA | Newsroom | Help | Contact Us | Offices | Phone | Employee Information

I

_ In the Spotlight

A Conversation with Teresa Lasseter

Administrator Welcomes MNew Committee Maembers
PskTeresa

Magic Merlin Self Service

UsDA Military Families

THER o '[[l'R[ER

MNotices and Directives

e FLP Procedurse MNotices (PMN's)
e Handbooks
e Homeland Security Presidential Directive 12 - Smart ID Cards

Ll

On the FSA Applications Screen, CLICK “Conservation On-Line System”.

USIDA, united states Depanment at Agriculture o
i Service A FSA) I
arm Service Agency ( ) Intranet Tuesday June 13,2006
- ’_r\ - - — 1 |
e R e ¥ AR
| Home | About FSA | Newsroom | Help | contact Us | Offices | Phone | Employee Information |
FSA Hormme = FSA Applicabons
FSA Applications
——
Common Applications Conservation -
* eForm (Employee site to o Conservation On-Line Svstem‘—
process eForms) « CRP Soils Database
« eRep Management System
« eRep Report « HELC/Wetlands Program
« Farm Records
THEESA 55 COURIER, « ICAMS Farm Loan Programs
" FSA Do Nin
Other Related Links « FSA Data Marts « Farm Loan Programs
« LRA Site (Identity Proof a Systems
customer) .
« SCIMS Price Support
« SCIMS Link Manager
« Subsidiary « Cotton Information Center
Pt at s o [= Ll s WA D Chiode=ae Dhic oo bog- L
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Par. 301
301 COLS(Continued)

B Accessing Intranet Application (Continued)

On the Warning Screen, CLICK “Continue

LSIDA  united States Departrment of Agricullure
s YSDA eAuthentication

Home ;| About eAuthentication ; Help ;| Contact Us | Service Centers

b b e o o ok S e e o ok S A A A o B B [ [l T ol €5 P PR A A o o o A o o A e

Unauthorized access to this United States Sovernment Computer Systerm and software is prohibited by Title 15,
United States Code 1030, This statute states that: Whoewver knowingly, or intentionally accesses a computer
without authorization or exceeds authorized acocess, and by mesans of such conduct, obtains, alters, darmages,
destrovs, or discloses information or prewents authorized use of (data or a computer owned by or operated for)
the Sowernment of the United States shall be punished by a fine under this title ar imprisonment for not more than
10 years, or both.

b 4 o4 4 o4 4 o 4 o S o S o oK A oK A AT B [T [l T ol €5 7 24 < o4 4 o b o b 4 ok 4 ok o4 o o oK

On the eAuthentication Login Screen, enter user’ s eAuthentication user 1D and password and
CLICK “Login”.

USDA Unilted Stales Departrment of Agricullure
= YSDA eAuthentication

me

i About eAuthentication | Help @ Contact Us [ Service Centers

[ Quick Links eAuthentication Login

F What is an account?

1 Want To...

b Create an account
User ID: | |

F Update your account

Password: | | o Change My Password

Employee Links

Reset My Forgotten

@
Passwrord

F Local Registration
Authority Login
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Par. 301
301 COLS(Continued)

B Accessing Intranet Application (Continued)

If an error message is displayed that the logon failed, the user’s password may need to be
reset. Contact FSA National Help Desk at 800-255-2434.

Contact either the State Office e-Gov coordinator or State Office Liaison Representative for
any of the following conditions:

e new to COLS and need to establish access privileges
e received an error message noting problems with EAS or the user’s “role”

e can access COLS, but the choicesit provides for State or county are not the appropriate
State or county

e should no longer have accessto COLS.
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Par. 302

Creating New Offers

A Overview

1-11-07

The following are screen title names listed in the order they will appear when creating a new
offer. Copying and editing existing offers will follow the same order, starting from the
screen that was selected to be modified:

Welcome To The Conservation On Line System Screen

Select Signup Screen

Select Land Screen

Enrollment Information Screen

Producer Information Screen

Crop History Information Screen

Soils Information Screen (for aggregate of the entire offer only)
Practice Information Screen

Soils Information Screen (for any additional soil categories, if applicable)
Calculate Offer Screen

EBI/Land Eligibility Screen

Submit Offer and Print Forms Screen.

Reminder:  Userswill not be allowed to advance to the next screen until all necessary

information for the current screen has been entered.

Notes: Offer information gathered from ArcView/GIS using CRP Determination Tool should

be obtained before completing a new offer.

See Exhibit 4 for aflowchart for the new offer screens.
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302 Creating New Offer (Continued)

B Welcometothe Conservation On Line System Screen
The Welcome to the Conservation On Line System Screen is the main entry screen for COLS
that will be viewed by Service Centers. All available COLS options are listed under
“Conservation”, “Conservation Reserve Program (CRP)” on the left side of the screen.

The language default setting is English. If Spanishis preferred, CLICK *Espafiol”.

To create anew offer, CLICK “New Offer”.

Farm Service Agency
E Online

Conservation Welcome to the Conservation On Line System

Conservation Reserve
Program (CRP) Pleage choose from the selections on the left.

English
Espaiiol
Microsoft -~

wie recommend Internet Explorer _EXBlover Bl for this site
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302 Creating New Offer (Continued)

C Sdecting State, County, and Signup

1-11-07

On the Offer Select Signup Screen, use the drop-down boxes to select the following for the
offer being devel oped.

e “FSA State’, select the appropriate State. Only those States that the user is alowed
access to through the eAuthentication process will be displayed.

e “FSA County”, click the appropriate county. Only those counties that the user is allowed
access to through the eAuthentication process will be displayed.

e “Signup”, click the appropriate signup. Only those signups that are currently active will
be available to choose from.

CLICK “Select”.

<} USDA-FSA-CRP-Offer: Select Signup - Microsoft Internet Explorer

: File Edit Wiew Favorites Tools  Help

Q) Back - ) [#] [2] «» 2 search <% Favorites £9) - tm = e

Farm sgrvmeﬂg:ency C B - - . - O ffer E
Online S i Select Signup

-Forms Contact Us Search T Local Offices || USDA Home
Fsh sute
Conservation FSA County

Conservation Reserve _
Signup [ 33 General Signup [~ |
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302 Creating New Offer (Continued)

D SelectingLand

Land to be offered can be identified either by tract, farm, or producer. On the Customer
Search Page, under “Find Land by” link, select 1 of the available options:

e “Producer”, if the producer is known (see subparagraph E)
“Farm”, if the farm number is known (see subparagraph F)
“Tract”, if the tract number is known (see subparagraph G).

Farm Service Agency Y- T Offer
Ornline i PR Search Producers

"UsDA Home

USDA Service Cenier
Conservation = | ,ﬂfﬂrmat n Maﬂegefﬂelnt sys‘em

Conservation Reserve
ram (CRP)

Location State: Service Center:

S v || LEAVENWORTH SERVICE CENTER -

Mational Search: [] [ Service Center Details ]

&) stamswith () Exact Match

@& Individual © Business O Bath ;
Last or Business: |

COther

7 TaxdD, _
1D: | _ Cammon MName: |
1D Type: | Select One vl Zip Code: |

& wihale 1D : Phone Mo: |

T_\,.lpe T LS ekt st b S e e

Active Active and Inactive [] | First: |
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Par. 302
302 Creating New Offer (Continued)

E Selecting Land Through the Producer Option
When “Producer” option is selected, the Customer Search Page Screen will be re-displayed.

Note: This screen will interface with SCIM S to select the producer. The user entry on this
screen will be the procedures used in SCIM S applications.

Farm Service Agency Offer
Online = = Search Producers

—
"USDA Home

USDA Service Center
Conservation e 2 : - M age"len o ys

Conservation Reserve
Program (CRP})

. TM Location State:

Sewice Center;

| KANSAS || LEAVENWORTH SERVICE CENTER v
Mational Search: [] | Service CenterDetails |
o g g e ap e
Z ; @ stanswith O Exast Match
- @ Individual © Business O Bath f T e
i | Last or Business: |Farmer |
I Active Active and Inactive [ i First: || |
e e e e e e e
ID:; | ' Common Name: | |

D Type: | Select One v| Zip Code: |

Phone Mo: |—|

@'ll'u'hole ¥}
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Par. 302
302 Creating New Offer (Continued)

E Sdecting Land Through the Producer Option (Continued)

Enter producer information according to the following.

Field Description
Location State | Verify the drop-down box has the correct administrative State.
Service Center | Verify the drop-down box has the correct administrative Service Center.

Type Click any of the following radio buttons:
e “Individual”
e “Business’

“Both” to bring up all types of producers.
Note: Thedefault is“Individual”.

CHECK (v) “Active’; occasionally the “ Active and Inactive” may need
to be checked.

Note: Thedefaultis“Active’.
Name Click either of the following radio buttons:

e “Starts With”
“Exact Match”.

Note: Thedefault is* Starts With” and is the easiest to use.

Enter afew beginning charactersin the “Last or Business” field. Inthe
“First” field, the first few characters of the first name may be entered, but
iIsnot required.

Tax ID Enter the entire tax ID for the producer. The entire ID must be entered.

Using the drop-down box, select the“ID Type”.
Other Enter the following:

e the common name for the entity
e producer zip code
e producer phone number.

CLICK:

e “Search” and the Search Results Screen will be displayed
“Reset” to start producer search over.
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302 Creating New Offer (Continued)

E Sdecting Land Through the Producer Option (Continued)

1-11-07

The Search Results Screen will display alist of producers for the Service Center. Scroll up
or down to locate the producer name in the “Common Name” column. Click the producer’s
name to select the producer.

Er-m Service Hgfenc Y C RVATIC “: ._ Offer W
- Online . e Search Producers —
"E_Forms T Iz T il T Local es || USDA Home

Conservation
Conservation Reserve
Program (CRP)

Search Results
Based on selected Servicing Site LEAWENYWORTH SERWICE CEMTER

Select a customer:

Tax | Delivery

Potential | Common | Tax I Address

Active City, State ZIP |Phone Legacy | Legacy

Duplicate| Name Id . Code No State County
Type Line
[NEN Social
Active Mo T - ROUTEL ANTTOWMN, KS
FARMER | S eeurity 89695-6998 KANSAS
Ative Ho L1, Sacial ANTTOWH,KS
FARMER A g epurity) ROUTEL 989955595 KANSAS
' s, Sacial ANTTOWH,KS
At Ne EARMER P | ecunity|  ROUTEL 53955-9395 KANSAS
. 111)
. 1 5EY vy | Social ANYTOWRN,KS ;
Active Ho = ] ROUTEL - -
EARMER Seourity 99999-9999 222- | KANSAS
3333
i L1, Sacial ANYTOWN,ES
_ iy 1
Ative Ne FARMER Security| ROUTEL 99399-9939 KANSAS
)
£ | »
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302 Creating New Offer (Continued)

E Sdecting Land Through the Producer Option (Continued)

When a producer’s name is selected on the Search Results Screen, the Offer Select Tract
From List Screen will be displayed with the tracts for the producer. To select the appropriate
tract, click the applicable “ Tract Number”. The Offer Enrollment Information Screen will be
displayed. See subparagraph H.

Farm Service Agency B - . o Offer
Online D _ “e- #- = Select Tract From List

1z

Contact Us Search " Local Offices T USDA Home
FSA State: Kansas FSA County: Leavernwarth Signup: 33 General Signup
Conservation Tract Description ECIERE] | 5Ty T (HRP AL [0l
= o It Acreage Acreage Acreage Number
Prooro vation Reserve DEMB FR Y112 N1 /4 28-8-21 BE.7 0.0 0.00004421
rogram (CRP)
0000637 FES2A 5102 5114, 5102 W12 5S4 19-9-22 21.6 0.0 000004422
0000636 FEM B MYw1/4 19-9-22 N OF ROAD 338 0.0 000004422
0010151 HaM A2 ME1S4 4-9-22 47 6 0.0 000004423
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302 Creating New Offer (Continued)

F Selecting Land Through the Farm Option

1-11-07

When “Farm” option is selected, the Offer Find Land By Farm Screen will be displayed.

Farm Service Agency (B . el Offer

Online D . oy e Find Land By Farm

"USDA Home

-]

" Local Offices

FSA State: Kansas FSA County: Leavenworth Signup: 33 General Signup
Conservation
Conservation Reserve Farm Number * a4

Enter the farm number and CLICK “Submit”. The Offer Select Tract From List Screen will
be displayed with all tracts associated with the farm number displayed.
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Par. 302
302 Creating New Offer (Continued)

F Selecting Land Through the Farm Option (Continued)

On the Offer Select Tract From List Screen, click the applicable “Tract Number” to select the
appropriate tract. The Offer Enrollment Information Screen will be displayed. See
subparagraph H.

Farm Service Agency B - : BT Offer
Online _ B Select Tract From List

Bl B

orms C "Search " Local Offices | USDA Home
- FSA County: Leavenworth Signup: 33 General Signup
e — Acreage Acreage Acreage Number
m (CRP) DEM B FR W12 Myy1r4 28-9-21 BE.7 0.0 000004421
= 0000637 FEfZ2A 5152 S\W14, 5152 MN1/2 SWi54 19-9-22 218 0.0 000004422
0000636 FEfM B M4 19-8-22 W OF ROAD 338 0.0 000004422
0010151 HarM A w1752 ME1/4 4-9-22 47 B 0.0 000004423
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302 Creating New Offer (Continued)

G Sdecting Land Through the Tract Option

When “Tract” option is selected, the Offer Find Land By Tract Screen will be displayed.

y

Farm Service Agency C AT ] L ] Offer

: Online st B Find Land By Tract EE
| " Local Offices || USDA Home

Kansas FSA County: Leavernworth Signup: 33 General Signup
Conservation

Conservation Reserve Tract Number * 0000036

Program {(CRP)

A

Enter the tract number and CLICK “Submit”. The Offer Enrollment Information Screen will
be displayed. See subparagraph H.
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Par. 302
302 Creating New Offer (Continued)

H Offer Enrollment Information Screen

When the tract, farm, and producer have been selected, the Offer Enrollment Information
Screen will be displayed and the user can enter information about the offer scenario.

Service Centers will have access to their administrative counties only. If the applicable
county is not available for selection, contact the State Office Specialist.

Reminder:  Seethe dataon the printout from ArcView CRP GIS determination tool.

Farm Service Agenc ) - 3
=" =t Offer B
: Online Enrollment Information
[s t s ocs = "USDA Home
FSA State: Kansas FSA County: Leavenwaorth Signup: 33 General Signup
Farm Number 0004421 Rainfall Factor (R} .
Tract Number 0000096 Climatic Factor {C) :

Scenario Description

' | Scenario #1

Expired WBP Acres l:l

Physical State ' | Eansas Expiring CRP Acres
Physical County ' Expired Hardwood Acres
Program Year ' Is Cost Share requested? *
Effective Date 10/01/2008 Maintenance Rate () :

Hydrologic Unit Code . | 10240011 R | Offer Location Latitude 0.0opoo
Offer Location Longitude 0.00000

Sawve Cancel
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Par. 302

Creating New Offer (Continued)

H Offer Enrollment Information Screen (Continued)

1-11-07

Enter the following information on the Offer Enrollment Information Screen.

Field Source or Description of Data
Farm Number Pre-filled with previously entered data.
Tract Number Pre-filled with previously entered data.
Scenario A text box for a narrative description of the scenario (limited to
Description 50 characters).
e Do not use an apostrophe in the scenario description.
e Must be unique for each scenario.
e Useadescription to differentiate between scenarios for reference
purposes, possibly the same as used with GIS Tool.
e A maximum of 99 scenarios per tract are allowed. Deleted scenarios
areincluded in the count, but not visible once del eted.
e Deleted scenario names cannot be used again.
Physical State | Use the drop-down box to select the physical State.
Physical County |Use the drop-down box to select the physical county.
Program Y ear Use the drop-down box to select the program year the contract will
become effective.
Effective Date | Pre-filled based on the selection for “Program Year”.
Hydrologic Unit | Use the drop-down box to select HUC. Only choices applicable to the
Code physical county location will be available. Select the 8- to 14-digit
number according to State policy issued about priority areas. See State
notices or amendments. If necessary, contact the State Office for
guidance.
Rainfall Factor |Thesefields:
Climatic Factor
e will befilled in by the software from the tables loaded by CEPD
e can be edited if incorrect.
Expired WBP | Thisfield will not apply after general signup 29.
Acres

Note: Rainfal and Climatic Factors may vary within a county; therefore, these fields may

be edited.
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Creating New Offer (Continued)

H Offer Enrollment Information Screen (Continued)

1-11-07

Field Source or Description of Data
Expiring Enter the number of acres that:
CRP Acres
e arecurrently in CRP
e will expire on September 30 of the calendar year in which the new
contract will become effective
e arewithin the area offered.
Note: If no expiring acres are entered, the remaining screens for this
scenario will not allow entry of any expiring acreage information.
Expired If aportion of the land to be offered was in a CRP contract that expired
Hardwood September 30, 2001, or before and has HWT’ s on it, enter the number of
Acres acres (rounded to the nearest tenth of an acre) that have HWT’ s and are
within the areato be offered.
Note: If noHWT acresare entered here, then the rest of the screens for
this scenario will not allow entry of any HWT information.
Cost Share | Usethe drop-down box to select “Yes” or “No” to indicate if C/Sis
requested. If “No”, then C/S rate will not be picked up from the table.
Maintenance |e Will be displayed with a default value of $4.
Rate
e Cannot exceed $4.
¢ In cases where counties have different rates for different practices,
manually calculate a blended rate that is computed based on acres and
practices, asthis rate will apply to the entire offer and enter value.
Latitude Will be a positive number less than 90, with no more than 5 decimal places.
(Lat)
Note: Thefieldisnot required; however, only numeric datawill be
accepted if entered.
Longitude Will be anumber between -180.00000 and 180.00000, with no more than
(Long) 5 decimal places.
Note: Thefieldisnot required; however, only numeric datawill be
accepted if entered.

CLICK “Add” when al required fields are filled.

Note: On subsequent access to this scenario, “Add” button will changeto “Save”.

CLICK “Reset” to delete al enrollment information and start over.
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302 Creating New Offer (Continued)

H Offer Enrollment Information Screen (Continued)

1-11-07

The Offer Enrollment Information Screen will be redisplayed with the message, “ Offer
Scenario has been successfully saved.”

Farm Service Agency . “ . : it : Offer E

[—

Online ) *  Enrollment Information
orms |7 £ | Home
FSA State: Kansas FSA County: Leaverwarth Signup: 33 General Signup

Scenario Description Scenario #1 Physical Location KansasiLeavemyorl
Tract Number 0000096 Program Year 2007 Acres for Enrollment 20.0
Expired WBP Acres 0.0 Expiring CRP Acres 5.0 i’é‘r}g:(l (R T 0.0
Offer Scenarie has heen successfully saved.

Farm Number ooo4421 Rainfall Factor {R) 190

Tract Number 00000sE Climatic Factor {C) a8

Scenario Description Scenario #1 Expired WEBP Acres 0.0
Physical State kKansas Expiring CRP Acres 5.0
Physical County Leavenwarth Expired Hardwood Acres 0.0
Program Year 2007 Is Cost Share requested? N

Effective Date 1000152008 Maintenance Rate ($) 4.00
Hydrologic Unit Code 10240011 Offer Location Latitude o.o0o00

Offer Location Longitude o.o0o00
4 W

click either of the following:

e right blue arrow in the bottom right corner of the screen to continue an display the Offer
Producer Information Screen

e |eft blue arrow in the bottom right corner of the screen and the Offer Enrollment
Information Screen will be redisplayed to change enrollment information.

Notes: Use only the blue navigation arrows to navigate through COL S when creating an
offer scenario. Do not use the forward and back arrows on the toolbar.

At this point the user may exit the offer and the offer scenario will be saved.
However, the offer will be listed as an incomplete offer.
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Par. 302

Creating New Offer (Continued)

Adding Available Producers

On the Offer Producer Information Screen, select the available producers for this offer and
assign them to the offer scenario.

Farm Service ﬂgfency C : —— - o ffe r E E
Online ; #-°*  Producer Information
s || USDA Home
FSA State: Kansas FSA County: Leavenworth Signup: 33 General Signup
Scenario Description  Scenario #1 Physical Location Kansas/Leavenwort
Tract Number 0000096 Program Year 2007 Acres Tor Enrollment an.o
Expired WBP Acres 0.0 Expiring CRP Acres 5.0 i}:;l:.i::d A EE oo

Assigned Producers

. Tax ID Type Producer Type Producer Share(%) Primary Contact t

’ De-Select ” Assign from SCIMS ]
Available Producers
[ | Producer Name | TaxID | Tax ID Type Producer Type
[ 1M FARMER Tk SOCIAL SECURITY OWINER
[ 1M FARMER w000 GOCIAL SECURITY UNKMOWN
] 14 FARMER ka0 G0CIAL SECURITY OPERATOR
| Select || RefreshFrom SCIMS |

To select aproducer that is displayed in the “ Available Producers’ section, click the box to
the left of each producer name that appliesto this offer. CLICK “Select”. The name of the
producer will be moved under the “Assigned Producers’ section.

Note: User must select all producers with an interest on the tract even if zero share.

If aproducer for the offer is not listed under the “ Available Producers’ section, then CLICK
“Assign from SCIMS’ and follow directions in subparagraph E to select a producer from
SCIMS. A producer chosen from SCIMS will be placed under the “Assigned Producers”
section.

CLICK “Refresh From SCIMS” to update the producers available from SCIMS that are
associated with that tract.
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302 Creating New Offer (Continued)

J Adding Other Producer Information

1-11-07

The Offer Producer Information Screen will be redisplayed and the names of selected
producers will appear under the “Assigned Producers’ section.

Farm Service Agency C AT - Offer

GIE

- Online ' #~—*  producer Information

"E-Forms L Contact Us "Search s | USDA Home
FSA State: Kansas FSA County: Leaverwarth Signup: 33 General Signup
Scenario Description  Scenatio #1 Physical Location KansasiLeavenwort
Tract Number 0000046 Program Year 2007 Acres for Enrollment 300
Expired WBFP Acres n.ao Expiring CRP Acres 4.0 2L R e 0o

Acres
Assigned Producers

. Tax ID Type Producer Type Producer Share{%) Primary Comtact ()

[] imaFarmER bt SOCIAL SECURITY OWWMNER 80.00 ®
[ Im& FARMER #Ekn B0CIAL SECURITY OFERATOR ZD.DD O
| De-Select |[  Assignfrom SCIMS | 4 p

Available Producers

|| Producer Name | TaxID | TaxID Type Producer Type
[] 1maFaRMER sk SOCIAL SECURITY LINKR O
| Select || Refresh From SCIMS |

Enter each producer’s share, using the “00.00” format. Shares must total 100.00 percent.

Select a producer “Primary Contact” by clicking the radio button to the right of the
appropriate “ Assigned Producer”.

If aproducer was selected/assigned in error, click the box to the left of the producer’s name
in the “ Assigned Producer” section and CLICK “De-Select”.

Note: If needed, additional producers can be added later through the “Edit” function.
The blue arrows will be displayed when all of the following have been completed:
e atleast 1 producer has been selected as an “ Assigned Producer”

e atleast1”Assigned Producer” has been selected as a“Primary Contact”
e the producer shares total 100.00 percent.
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302 Creating New Offer (Continued)

K Crop History Information

1-11-07

The Offer Crop History Screen is used to enter crop history information about the offer
scenario. Thefollowing is an example of the Offer Crop History Screen with a description of
each field.

Farm Service Agenc - . -
gency C i Offer Ql Ei
Online S Al S==F Crop History
| TSe T Local Offices  |" USDA Home
FSA State: Kansas FSA County: Leavenwarth Signup: 33 General Signup
Scenario Description Scenario #1 Physical Location KansasiLeavemwarth
Tract Number 0o0o00as Program Year 2007 Acres for Enrollment 1}
Expired WBP Acres 0.0 Expiring CRP Acres 5.0 DpnedHardwood Tree
Field Number D Offered Acres : Eligible Acres * I:I
Current Crop | Mo Crop Histary vl 1998 Crop *l Mo Crop Histony vl
2001 Crop | Mo Crop Histary vl 1997 Crop *l Mo Crop Histony vl
2000 Crop | Mo Crop Histary vl 1996 Crop *l Mo Crop Histony vl
1999 Crop | Mo Crop History vl
.
Field OfferedEligible Crop Code
Number Acres |Acres| 2001 | 2000 | 189s | 19ss | 1997 | 1956 |
Total 1] L]
[ 578 Data Report ] [ Add Crops ] Acres For Enrollment i}

Notes: Enter 1 field at atime, completing all information. CLICK “Add”. Thefield will be
added to the bottom of the screen.

CLICK “Reset” to clear information.

Enter crop history information using ArcView CRP tool.
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302 Creating New Offer (Continued)

K Crop History Information (Continued)

Enter crop history information according to the following.

Field Source or Description of Data
Field Number |Enter thefirst field number within the acres offered.

e Do not use morethan 4 characters.
e Do not use apha-numeric characters.

e CLU counties must have CRP field numbers match CLU field
numbers.

Offered Acres |Enter the number of acres from the field (rounded to tenths) that isto be

included in the offer.

e Must belessthan or equal to 9999.9.

e Entry of partial fieldsis acceptable; renumbering may be required
(see 2-CP).

e Should be less than or equal to the eligible acres. Entry of more acres
than eligible will be allowed, but will result in an ineligible offer.
Eligible Acres |Service Centers should:

o review al digibility criteria, including those not checked by software,
such as:

e length of ownership
¢ landlord tenant provision
e cropland availability

o record the number of acres eligible for that field that meets all criteria
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302 Creating New Offer (Continued)

K Crop History Information (Continued)

Field Source or Description of Data
Crops |Use the drop-down box to select what crops were on the field for each applicable
year. The year islisted to the left of the box.

o A field must have at least 4 years of crop history between 1996 and 2001 to be
eigible.

e Choicesin the drop-down boxes are determined by what was entered on the
Crop Maintenance Table.

e To select acrop do either of the following:
e select applicable crop in the drop-down box

e enter thefirst letter of the crop; thiswill bring up the first crop listed that
begins with that letter; by pressing the letter repeatedly, the next
alphabetically listed crop, beginning with that letter, will be displayed.

e ENTER “grass’ to denote maintained cover from an expired CRP contract for
CONServing use purposes.

e ENTER “CRP’ for any year that the land was under an active CRP contract.
578 If the producer is unsure which crops were planted which years, CLICK “578
Data |DataReport” for alist. Datapreviousy entered may be lost and may have to be
Report |re-entered.

Button

Note: Thisdatamay not be complete and field numbers may have changed over
time.

Add If acropisnot onthelist, CLICK “Add Crops’ to go to thetable. CLICK “Crop

Crops [History” to return to the Offer Crop History Screen.

Button
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302 Creating New Offer (Continued)

K Crop History Information (Continued)

The bottom of the Offer Crop History Screen will be displayed with the cropping history that
has been entered.

Farm Service Agency ™ - - Offer
Online ; o Crop History

SE

-Fo s . O
FSA State: kansas FSA County:

3 General Sighup
Scenario Description Scenario #1 Physical Location KansasiLeavenwarth
Tract Number oooo09s Program Year 2007 Acres for Enrolliment 300
Expired WBP Acres 0.0 Expiring CRP Acres a.0 i’é‘::se(l (RED G Te 0.0

Field Number E COffered Acres : Eligible Acres * l:l

*

Current Crop | Mo Crop History vl 1998 Crop *| Mo Crop History vl
2001 Crop |*N|:| Crop History vl 1997 Crop *| Mo Crop History vl
2000 Crop |*N|:| Crop History vl 1996 Crop *| Mo Crop History vl
1999 Crop |*N|:| Crop History vl

<>
- OfferedEligible| Crop Code
Fiota wumberCurrent cropl e AT o000 rome | sos | iser | o5 |

0002 CLOVR 200  20.0CLOVR ALFAL ALFAL CLOVR o EHER MO Cran ey pelete
History History

oo CORM 100 10.0C0ORM SOYEN SOVEN WHEAT Mo Crop MO CrB Eg pelete
History History

Total 300 300

[ 578 Data Report ] [ Add Crops ] Acres For Enrollment

If information for 1 or more of the fieldsisincorrect, CLICK:

e “Edit” to revise any data except the field number
“Delete” to remove the entire entry for that field.

Note: CLICK “Confirm Delete” to complete the deletion.
The blue continue arrow will be displayed when both of the following have been compl eted:
e data has been entered for at least 1 eligible field
e thetotal of the acres entered is equal to or greater than the total of the following:

e sum of any expiring CRP acres

e any expired HWT acres that were entered on the Offer Enrollment Information
Screen.
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Creating New Offer (Continued)
L Entering Soils Information

Using the information from ArcView CRP tool, enter soils information:

1-11-07

e for the 3 predominant soils on the entire offer (not just the new land)
e 1soil atatime

e completing all information for that soil
e clicking “Add” after each soil, to add it to the bottom of the screen.

Farm Service Agency
——

[—

FSA State:

Tract Number

SSAID

Acres

Online

Scenario Description

Expired WBP Acres 0.0

Seoil Categories
Physical State

Offer

Soils
"USDA Home

Signup: 33 General Signup

ocal Offices
Kansas FSA County:
Scenario #1
0o00096

Physical Location
Acres for Enrollment
Expired Hardwood Tree
Acres

KansasilLeavenworth
30.0

oo

Program Year 2007
Expiring CRP Acres 5.0

Hote: Please complete the remaining soil groupys) in the Scil Categories drop down box

| Fredominant Soils for Entire Offer

FSE01

Physical County

47652 e

Map Unit Symbol

|
<

Total

Predominant Soils for Entire Offer

FIPS Total .
ciaterCaunylsurvey MUS Acres | SrR | o | Rk s |1 e | Jorgeatwes ]
0.00

Weighted Average Soil Rental Rate 0.00

L1X1]

FIPS RHKLS Water El Wind El Leach

Weighted Average

Wind El | ___leach | ____c |  RMIS |  RentalRate

Enter the soils information according to the following.

Field

Sour ce or Description of Data

Sail
Categories

Defines what portion of the offer to select the predominant 3 soilsfrom. The only soil
category that will be listed at this point is*“Predominant Soilsfor the Entire Offer”.

Physical
State

Defaultsto the physical location State on the Offer Enrollment Information Screen.
Changes can be made by using the drop-down box.

Physical
County

Defaults to the physical location county on the Offer Enrollment Information Screen.
Changes can be made by using the drop-down box.

SSAID

SSAID of the specific soil. Only SSAID’ s applicableto the physical State and county
are listed in the drop-down box.

Map Unit
Symbol

Only map unit symbols present on the Soils Data Management System that are
considered “ active complete” soils for SSAID selected will belisted in the drop-down
box. Contact the State Office if asoil is needed, but not available on thelist.

Acres

Number of acres for this map unit symbol, within the offer.
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302 Creating New Offer (Continued)

L Entering Soils Information (Continued)

The soils summary results will be displayed at the bottom of the Offer Soils Screen.

- . = : -~
Contact Us Search ocs 5 "USDA Home m
FSA State: Kansas FSA County: Leavenwaorth Signup: 33 General Signup
Scenario Description Scenario #1 Physical Location FansasilLeaverwarth
Tract Number 0000096 Program Year 2007 Acres for Enrollment 30.0
Expired WBP Acres 0.0 Expiring CRP Acres 5.0 i}::'r)g:d (RG] Ui a.0
Soil Categories | Fredaminant Soils for Entire Offer »

SSAID KSEDT Map Unit Symbol 4752 -

Acres |
<>
Predominant Soils for Entire Offer Weighted Average Soil Rental Rate £3.00
FIPS Total
e L ) I I N = S
20103 KSE01 4752 10,0 4500 450.00 0.32 . 1 M Edit Delete
20103 KSE01 7282 10,0 63.00 B30.00 190 0.24 1 86 5 M Edit Delete
20103 KSE01 7050 100 81.00 810.00 190 028 017 5 8 48 N M Edit Delete
Total 30.0 1890.00
FIPS RHLS Water El Wind EI Leach
20103 KSED1 4752 1
20103 KSBO1 7282 850 1?0 3
20103 KSED1 7050 9 an 2 20 4 40 1 1n 2 zn
Weighted Average L
-EEE__!—_E_ Rental Rate
34 63.00 v

If information for 1 or more of the fieldsisincorrect, click either of the following:

e “Edit” to revise any data except the field number
“Delete” to remove the entire entry for that field.

Note: CLICK “Confirm Delete” to complete the deletion.

The blue continue arrow will be displayed when all of the following have been completed. If
there are:

e 1or2soilsfor the entire offer, then the total of the soils acreage entered must equal the
offered acreage

e 3 or more soils, then the total soil acreage entered will be less than or equal to the offered
acreage.
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302 Creating New Offer (Continued)

M Entering Practice Information

On the Offer Practices Screen, enter practice information for the offer scenario.

Farm Service Agenc AT .
[T = Offer
=S Online S il = Practices
| c " Local Offices || USDA Home
FSA State: Kansas FSA County: Leavenwaorth Signup: 33 General Signup
Scenario Description Scenario #1 Physical Location KansasiLeavenwarth
Tract Number oooo09s Program Year 2007 Acres for Enrolliment 300
Expired WBP Acres 0.0 Expiring CRP Acres a.0 i’é‘::se(l (RED G Te 0.0
Practice Code [e{=3 ~ Field Mumber 0001 [10.0]
Practice Acres Associated CP12 Acres l:l
Practice Length Est. Cost-Share/Acre ()} a0.00
N1a Practice Points | (10) 2 to 3 species introduced grass Vl
N4 Enduring Benefits Points | Mot Applicable for this Practice M |
N5d Carbon Seq-Points | 3 points Vl
<

N1B Wildlife Enhancement Score (D pt Mone v |

Expiring CRP acres to be planted to Longleaf pine

Field |Practice Practice “5!::1;:;;1&'1 :I:;:tc'::l:t:td Practice Lo[l:igr::af N1a Nia N4 Total N5d
Number | Code Acres nl:res Share ($) Length Indicator Score| Total S IS Total
0 0 0

Total

Contract Ends 100152006 ) Weighted Average Points (1] (1] (1]

e Practice entries:

e abovethe“Add” and “Reset” buttons apply on afield basis, and must be completed
1field at atime

e below the“Add” and “Reseat” buttons are entered once for the entire offer, after al
practices for al fields have been entered.

e Enter practiceinformation 1 practice on 1 field at atime, then CLICK “Add”. Thefield
and practice will be added to the bottom of the screen.

e CLICK “Reset” to clear dl current information above the “Add” and “Reset” buttons.
e Enter information from ArcView CRP Determination Tool.

Reminder:  Scroll down to see all data.
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302 Creating New Offer (Continued)

M Entering Practice Information (Continued)

1-11-07

Enter practice information according to the following.

Field

Sour ce or Description of Data

Practice Code

Use the drop-down box to select a practice that the producer wants to
implement. Available choices are restricted to practices approved for the
signup selected. See 2-CRP, Exhibit 9 for names and descriptions of each
practice. CP12 must be entered, when applicable, in the “ Associated
CP12 Acres’ field. A field may have more than 1 practice, but only

1 practice may be entered at atime.

Field Number

The drop-down box shows all field numbers and acreage previously
entered on the Offer Crop History Screen. Both the field number and
number of acresfor that field will be listed. Select fields 1 at atime.

Practice Acres

Enter the number of acres (rounded to the nearest tenth) from the field on
which the practice will be implemented. The total acreage of the practices
must total the field acreage entered on the Offer Crop History Screen.

Associated
CP12 Acres

If thereis CP12 acreage associated with the field and practice being
entered, then enter CP12 acres. This acreage must be deducted from the
total of other practicesfor that field. CP12 has a maximum of 5 acres; see
2-CRP for other requirements.

Practice Length

Use the drop-down box to select the number of years for the practice.
Choices will be limited to lengths approved for that practice. For any
offer that includes more than 1 practice length, a separate CRP-1 will
automatically be prepared for each practice length.

Estimated C/S

Thiswill be pre-filled with the rate entered for this practice in C/Stable.
See subparagraph 200 D.
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Par. 302

Creating New Offer (Continued)

M Entering Practice Information (Continued)

1-11-07

Field Source or Description of Data
Will Long Leaf [Note:  This question will only be shown for practices CP3A, CP25, and
Pine be CP32.
Planted?

Use the drop-down box to select “Yes’ or “No”. If the“Long Leaf Pine”

field is checked “Yes’, the system will compare the number of practice

acres entered to the number of acres available with soils suitable for LLP.

Suitability is based on the following:

e the soil map units previously entered on the Offer Soils Screen

(predominant 3 soils for the aggregate of the entire offer)

o f SDMSflagis“Y”.

Note: If 3 predominant soilswere entered and their acreage totaled less
than the total offered acreage, then the difference between the
offered acres and the total acres for the predominant 3 soils will be
considered as possibly suitablefor LLP.

NlaPractice |Usethedrop-down boxesto select from the available choices. See 2-CRP,
Points Exhibit 19.

N4 Enduring

Benefit Points

N5d Carbon

Seq. Points

N1B Wildlife |Usethe drop-down boxesto select from the available choices. See 2-CRP,
Enhancement | Exhibit 19. Only 1 may be selected and must be selected last after all
Score practices are entered for the offer.

Expiring Long | Enter the number of acres (rounded to the nearest tenth) of the full offer
Leaf Pine for land that isin LLP and under a CRP contract expiring the end of FY
Acres before the effective date (September 30).

Note: Thisfield will not belisted if not applicable.
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302 Creating New Offer (Continued)

M Entering Practice Information (Continued)

1-11-07

The requested practices will be displayed at the bottom of the screen.

Er-m Service Agency C e " " O ff er E E
Online —— prri Practices
| e oc: : " USDA Home
FSA State: Kansas FSA County: Leavernwarth Signup: 33 General Signup
Scenario Description Scenario #1 Physical Location KansasilLeaverworth
Tract Number 0000096 Program Year 2007 Acres for Enrollment 30.0
Expired WBP Acres 0.0 Expiring CRP Acres 5.0 (BT I BTG e W 0.0

Acres

Practice Code CP11 » Field Number 0002 [20.0] »
Practice Acres _ Associated CP12 Acres
Practice Length Est. Cost-Share/Acre ($)

N1a Practice Points | {10y Solid stand softwood or non-mast hardwood V|
N4 Enduring Benefits Points | (20 pt) Existing Fine/Softwood Trees V|
N5d Carbon Seq-Points | 7 points V|

N1B Wildlife Enhancement Score (D ptl Mone ~ |

Expiring CRP acres to he planted to Longleaf pine

oaao1 CP1 M 30 Edit Delete
000z CP11 20 U M ZUD 4DD 140 Edit Delete
Total 30.0 0 0 300 400 170

Contract Ends 03002016 ) Weighted Average Points 10 13 [

<«

Field (Practice |Practice “5!:;::1';1&'1 ‘I';':lc'::l:t:ld Practice Ln;igr::af N1a N1a N4 Tutal N5d
Number | Code Acres M:res Sharet!] Length Indicator Score| Total Total

If information for 1 or more of the fieldsisincorrect, click either of the following:

e “Edit” to revise any data except the field number

“Delete” to remove the entire entry for that field.

Note: CLICK “Confirm Delete” to complete the deletion.

The right blue continue arrow will display when the total of the practice acresis equal to the
total of the offered acres.
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302 Creating New Offer (Continued)

N Entering Additional SoilsInformation
Offer scenarios may require the entry of additional subportion soils data beyond what has
aready been entered for the predominant 3 soils for the entire offer. The system will
determine if an additional grouping of soils datais necessary and will list them in the
drop-down box for Soil Categories.
Example: Expiring CRP contracts.

Note: See Exhibit 5 for adetailed description of the various combinations of types of land
and what may need to be entered.

Farm Service Agency
—

Ornline

FSA State: 33 General Signup

Soil Categories
Physical State
SSAID

Acres

Pine

| Cropland subportion: Used for El Eligibility (Case 4.2) Vl

KZSE071 »

Physical County
Map Unit Symbol

Kansas FSA County: Leavenwarth Signup:
Scenaric Description Scenario #1 Physical Location Kansas/iLeavenworth
Tract Number 0000096 Program Year 2007 Acres for Enrollment 30.0

Expired WBP Acres oo Expiring CRP Acres 5.0 E’;‘r’g:“ Hagdiaoodilg=s 0.0
Cropland 25.0 WEFP Hon-Cropland o.a Expiring LL Pine o.a
Cropland LL Pine o.a WEP Non-Cropland LL o.a Practice Based LL Pine 0.0

4782 e

20103

Cropland subportion: Used for El Eligibility (Case 4.2)

SmercoumySot Sy wos oacees | R LK LS L e L]
[State/Cou

20103 KE6E01 1 it Delete
20103 KESE01 ?DSD 5 D 1 QD D 28 5 48 E(Ill Delete
20103 KS601 7282 5.0 190 0.24 1.86 5] 8 86 Edit Delete
Total 20.0

FIPS State/County -a:ﬂms!--:m:--mmz- Water El Total -Z.EIIEE— (TR

KEB01 4752 g40
20103 KEE601 o050 2 10 ‘1 5
20103 KS5E01 7282 17 85 1 5
Weighted Average
47 4

Predominant Soils for Entire Offer

FIPS Total
Stmercouny sy MUSM ACros | SER RO R L K LS LT L C L bensentwesL L

Weighted Average Soil Rental Rate 63.00

20103 KSED1 4752 10,0 4500 450.00 1

20103 KSE01  TO50 100 81.00 21000 190 .2 D'I? =} N
20103 KSE01  T282 100 B3.00 63000 190 0.24 1.86 g 8 86 N [l
Total 30.0 1890.00

FIPS Water El Wind EI Leach

20103 KSB601 4752 840 840 1
201032 KEE01 Joan El 90 2 20 4 1 ‘1EI 2 ZEI
20103 KS601 7282 a5 ga0 17 170 7 '.I'D 1 10 3 20
Weighted Average
-E‘IEE__!__E_
34 632.00
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302 Creating New Offer (Continued)

N Entering Additional SoilsInformation (Continued)
When entering additional soils subportion information be guided by the following:

e select 1 of the subportion choicesin the drop-down box for Soil Categories; for that soil
subportion category

e usethe drop-down boxes to enter the following information for 1 of the
3 predominant soils within that soil category:

physical location State
physical location county
SSAID

map unit symbol

Note: If 1 or 2 soilswere entered for the predominant 3 soils for the entire offer,

then the choicesin MUS drop-down box will be limited to that same 1 or
2 soils.
If 3 soilswere entered for the predominant 3 soils for the entire offer, and the
soils data needed for the this subportion soil category is not included among
the choices in the drop-down boxes, call the State Office to have the
information entered into SDMS.

e enter acres of the soil type

e CLICK“Add”

e if thereismorethan 1 soil type in the offered acreage, repeat the above instructions for
the 2nd and 3rd predominant soil types.

Note: The order does not have to be entered the largest 1 first. The system will
automatically sort them largest to smallest.

e repeat thisentire process for each subportion soil category in the drop-down box; the
maximum number of subportion soil categories for an offer is 3.

The blue continue arrow will display when both of the following have been completed:
e soilshave been entered for each subportion soil category in the drop-down box

e acreage entered in the subportion soil categories with only 1 or 2 soils totals the offered
acreage for that soil category.
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302 Creating New Offer (Continued)
O HWT Information
The Expiring Hardwood Tree Screen:
e isfor land that is being offered that was previously under a CRP contract, wasaHWT
practice, is now expired, and remainsin HWT cover
o will appear only if acreage was entered on the Enrollment Information Screen in the
Expired Hardwood Acres section.
Er-m Sarvice Ag:'ency Offer
= Online Expiring Hardwood Tree
FSA State: lllinois FSA Conty: Richland Siglup: General Signup - 33
Scenario Description User Guide scenario #1 Physical Location linoisiRichland
Tract Number 0000z Program Year 2007 Acres for Enrollment 352
Expired WBP Acres 0o Expiring CRP Acres 10.0 Expired Hardwood Tree Acres 5.2
HWT Contract Number ' I:I
HWT Acreage ! I:I Rental Rate Per Acre ! I:I
O
| Contract Number | Expiring Hardwood Acres | _ RenfalRateiAce | Acres*Redt [ |
25 52 BO.a0 416.00 Edit  Delete
Total 5.2 416,00
Maximum Soil Rental Rate for HWT($) 79,85
Maximum Payment Weighted Average($) 80.00
Allowable HWT Rental Rate(4) 79.85
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302 Creating New Offer (Continued)

O HWT Information (Continued)

1-11-07

If thereis expiring HWT acreage, then the Soils Screen that appears after the Practices
Screen and before the Hardwood Tree Screen will be for recording the subportion soil
category for HWT’ s only.

Note: The Soils Screen for recording the rest of the subportion soil categories will appear
after the Hardwood Tree Screen.

Datawill be collected separately for each expiring contract with HWT's, if there is more than
1 contract applicable to the offer, asfollows:

e HWT CRP Contract Number effective when the contract expired
e HWT acreage on the contract that isin HWT's
e rental rate per acre from the expired contract

Note: Do not include the maintenance rate in this amount. If applicable, COLS will add the
maintenance rate.

The blue continue arrow will appear when HWT acreage entered equals HWT acres entered
on the Enrollment Information Screen.
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302 Creating New Offer (Continued)

P Calculate Offer

The system will calculate MPR. MPR will include maintenance rates previously specified
(SRR + Maintenance Rate = MRP) See 2-CRP for MPR and maintenance rate.

Farm Service Agenc, 2 il
Lid e ; Offer 17
: Online A = Iculate Offer
Contact Us o USDA Home
FSA State: Kansas FSA County: Leavenwaorth Signup: 33 General Signup
Scenario Description Scenario #1 Physical Location KansasiLeavenworth
Tract Number aoooogs Program Year 2007 Acres for Enrolliment 30.0
Expired WBP Acres 0.0 Expiring CRP Acres 5.0 i’é‘::se(l (RED G Te 0.0
Maximum Payiment Rate Rental Rate Offered
67.00 67.00
Calculate 4

e Inform the producer of MPR.
e Enter the amount of the rental rate that the producer wants to offer.

Note: The system will alow the producer to request arental rate higher than MPR. This
will result in an ineligible offer.

e CLICK "Cdculate" and EBI/Land Eligibility Screen will display.

e Thesystem will calculate MPR, EBI scores, and eligibility for the offer.
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302 Creating New Offer (Continued)

Q EBI/Land Eligibility

On EBI/Land Eligibility Screen, a message will appear on the left side of the screen stating
whether or not the offer meets land eligibility requirements.

1-11-07

Farm Service Agency
—

Online

FSA County:

Offer meets land eligibility requirements

Maximum Payiment Rate
67.00 $67.00

EBIl Scores

Rental Rate Offered

Sawe

Offer
EBI / Land Eligibility

me

33 General Signup

FSA State: Kansas Leavenworth
Scenario Description Scenario #1 Physical Location KansasiLeavenworth
Tract Number aoooogs Program Year Acres for Enrolliment 30.0
Expired WBP Acres 0.0 Expiring CRP Acres i’é‘::se(l (RED G Te 0.0

Annual Contract Payiment
$2010

Land Eligibility

N1 10 N1a 10 N1b 0 Nic 0 El>=8 25.0

N2 58 N2a 0 N2b 16 N2c 42 National CPA 0.0

N3 100 State CPA 0.0

N4 13 Expiring CRP 5.0

N5 20 MN5a 14 N5b 0 N5c 0 N5d & Water Bank 0.0

NG 1 NGa 1 NGh 1} NGC u} Expired CRP Hardwoods 0.0
Total N 202 e
Total Eligible Acres 30.0

e The EBI scores and the Land Eligibility determination are shown at the bottom of the

screen for this offer scenario.

Note: If offered acreage meets more than 1 land eligibility criteria, then the average will
be listed under each applicable land criteriaunder “Land Eligibility” on the lower

right corner of the screen.

e CLICK “Save’, inthe center of the screen, to save this offer scenario in the system. The
offer will not be considered complete unless “ Save” has been clicked.
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302 Creating New Offer (Continued)

R Submitting Offersand Printing Forms

Follow the instructions below to submit offers and print forms:

Farm Service A;rem:y = R . Offer E
— Online ' = 8 == Submit Offer
h s || USDA Home
FSA State: Kansas FSA County: Leavenwaorth Signup: 33 General Signup
Scenario Description Scenario #1 Physical Location KansasiLeavenworth
Tract Number aoooogs Program Year 2007 Acres for Enrolliment 30.0
Expired WBP Acres 0.0 Expiring CRP Acres 5.0 i’é‘::se(l (RED G Te 0.0

Print Forms
Offer Scenario

Producer agrees with the data entries on the offer as well as the signed v &
CRP-1 and CRP-2 and agrees to submit the offer es
All eligibility criteria are met and the offer is eligible for CRP les v
Date participant delivers offer *0B/07 2006 (rmimid diyynd
[ Submit ] [ Mew Scenario ] [ Copy Scenario ] 4

e under Print Forms, CLICK “Offer Scenario” and Adobe Acrobat will display aread only
document of the offer scenario with all offer datafor informational purposes only

Note: This document may be printed for producer and/or file purposes using normal
windows print applications.

“
E Enrcliment Information
=
E]
; Signup Name General Signup - 33
g Scenario Name User Guide scenario #1 Offer Status Submitted
zg Farm Number 0000800 Offer Eligible Yes
| Tract Number 0ooo0z91 Offer Submitted Yes
% Program Year 2007 Offer Submitted Date 03/24/2006
g Physical State/County 17159 Acres for Enrollment 352
& Administrative State/County 17159 New Cropland Acres 20.0
Hydrologic Unit Code 05120112 New Cropland Longleaf Pine Acres 0.0
Rainfall Factor (R) 195 El >=8 Acres 200
Climatic Factor (C) 3 Expiring CRP Acres 10.0
Is Cost Share Requested? Y Expiring Longleaf Pine Acres 0.0
E Maintenance Rate($) 4.00 Expired WBP Acres 0.0
§ Effective Date 10/01/2008 WEBP Cropland Acres 0.0
= Scenario Latitude 50.00000 WEBP Mon Cropland Acres 0.0
Scenario Longitude 50.00000 WBP Mon Cropland LL Pine Acres 0.0
Rental Rate Offered($S) 85.00 Expired Hardwood Acres 52
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302 Creating New Offer (Continued)

R Submitting Offersand Printing Forms (Continued)

1-11-07

use the drop-down boxes to respond to the first 2 questions

Note: The response to “Producer agrees with the data entries on the offer as well asthe
signed CRP-1 and CRP-2 and agrees to submit the offer” must be "yes" for the
offer to be submitted.

enter the date (mm/dd/yyyy) the producer agreed to submit the offer

Note: Thisdate must:
e be present for the offer to be submitted
e beduring the signup period

e cannot be afuture date.

if the producer wants to create another offer scenario, either CLICK “New Scenario” or
“Copy Scenario” (see subparagraph 303 B)

CLICK “Submit”.
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303 Optionsfor Additional Scenarios

A Overview

Policy in 2-CRP limits a producer to 1 offer per tract per program year; however, COLS
software will allow multiple scenarios to be recorded and saved for any offer. Upto

99 scenarios per tract, including deleted scenarios, may be recorded in the system, allowing a
producer to consider multiple different options of an offer. When a choice is made, the
Service Center can select the appropriate scenario and submit it rather than having to re-enter
all of theinformation.

Additional scenarios may be created in any of the following ways:

Reminder:  The scenario name must be changed on the Enrollment Information Screen
each time.

e asa“New Offer” (see paragraph 302)

Note: This method requires re-entry of all offer data.

e from the Submit Offer Screen, CLICK “New Scenario” (see subparagraph B)

Note: This method displays the Enrollment Information Screen, with the same farm and
tract numbers entered; however, the rest of the offer information will need to be
re-entered.

e through the “Copy” function (see subparagraph C).

Note: This method has the system automatically copy the enrollment information and

any of the following types of information, allowing the user to enter only the

changed information:

producer information

crop history information
practice information
aggregate soils information.
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303 Optionsfor Additional Scenarios (Continued)

B Creating New Scenarios From the Submit Offer Screen

1-11-07

After user has worked through the various offer information screens and the Submit Offer
Screen is displayed, user has the option (before actually submitting the offer), to create
additional scenarios for the producer to review before selecting which scenario to submit by
doing either of the following:

Farm Service Agenc, P ¥ i
!_—-____...____.__”_" _ P Offer OB
: Online Submit Offer
| " Local Offices | USDA Home
FSA State: Kansas FSA County: Leavenwarth Signup: 33 General Signup
Scenario Description Scenario #1 Physical Location KansasiLeavemwarth
Tract Number 0o0o00as Program Year 2007 Acres for Enrollment 30.0
Expired WEBP Acres 0o Expiring CRP Acres 5.0 E}élr)::d (REDEL ) U= 0.0
Print Forms
Offer Scenaric
Producer agrees with the data entries on the offer as well as the signed Vs v
CRP-1 and CRP-2 and agrees to submit the offer
All eligibility criteria are met and the offer is eligible for CRP es v
Date participant delivers offer t0B/07 2006 (rmmiddinan
I Submit ] [ Mew Scenario ] [ Copy Scenario ] 4

e CLICK “New Scenario” and the Enrollment Information Screen will display, prefilled
with the same farm and tract number

Note: Thefarm or tract numbers cannot be changed and the scenario name must be
changed. Continue through the screens according to subparagraphs 302 H
through R.

e CLICK “Copy Scenario” and the Copy Scenario Screen will display (see
subparagraph C).

Note: If users CLICK “Submit Offer” listed under “Administrative’ in the blue bar at the
left on most screens, neither “New Scenario” nor the “ Copy Scenario” buttons will
appear on the Submit Offer Screen. Button options will be limited to “ Submit” or
“Cancel”.
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303 Optionsfor Additional Scenarios (Continued)

C CopyingaScenario

For producers that want to see more than 1 scenario per tract, the “ Copy Scenario” option
provides a method to allow less repeat entry of offer information. Access Search Offer
Screen by either of the following:

CLICK “Copy Scenario” on the Submit Offer Screen (see subparagraph 302 R or
subparagraph B).

CLICK “Edit Offer” on the blue menu bar on the left side of most screens.

<3 USDA-FSA-CRP-Offer: Search Offers - Microsoft Internet Explorer
. File Edit View Favorites Tools  Help
Farm Service Agency C 3 ; T offer

Online — i Search Offer

"USDA Home

-Forms Cortact Us Search
SAstme - Kansas ]
Conservation FSA County *
Conservation Reserve _
Program {CRP}) Signup . | 33 General Signup A

offor Status
Program Year l:l

Farm Number l:l

Tract Number

Find the offer to be copied by using the built-in search tool. FSA State, FSA County,
Signup, and Offer Status fields are all required and are pre-filled. Changes can be made by
using the drop-down boxes. Program Y ear, Farm Number, or Tract Number may be entered
to further limit the search, but are not required fields. User can do either of the following:

1-11-07

CLICK “Search” to begin the search
CLICK “Reset” to return the search parameters to the defaullt.
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303 Optionsfor Additional Scenarios (Continued)

C Copying a Scenario (Continued)

1-11-07

The Offer Search Results Screen will display the tracts available, as defined by the search
criteria. If the tract users need is not listed, CLICK “Edit Offer” again and start the search
over using aless restrictive search criteria. When user finds the offer scenario to be copied,
CLICK “Copy” in blue font to the right of the scenario and the Copy Scenario Screen will be

displayed.

Farm Service Agency ar . - Offer
Online . _ == Offer Search Results

HE

E-| = o cal Offices || USDA Home
FSA State: Kansas FSA County' Leavenwarth Signup: 33 General Sighup
g::;‘::‘::;’l',;‘e‘“""’ e Acres Location
s 0004421 0000096 Example #2 2007 Incomplete 20103 View Edit Copy
0004421 0000096 Scenario #1 2007 Submitted 30.0 20103 View Edit Copy
0004421 0000096 Scenario #2 2007 Incomplete 0.0 200745 View Edit Copy
0004099 0001464 01 junez00&test 2007 Incomplete 0.0 20103 View Edit Copy
0004099 0001464 kflkr 2007 Submitted 150.0 20103 View Edit Copy
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303 Optionsfor Additional Scenarios (Continued)

C Copying a Scenario (Continued)

1-11-07

Thisis an example of the Copy Scenario Screen.

Farm Service Agency (BY7 Offer

[——

BIE

Online ' _ o= Copy Scenario

" Local Offices || USDA Home

Source Scenario Scenario#1 v

Farm Number ooo44:21 Tract Number aooo096 Physical State/County  Kansas/Leavernwarth
Program Year 2007 Cost Share N Hydrologic Unit Code 10240011
Enrollment Acres 30.0 Expiring CRP Acres 5.0 Expired WEBP Acres oo

Cropland 0.0 WEP Cropland 0.0 Expiring LL Pine oo

Cropland LL Pine (0.0 WEP Cropland LL Pine 0.0 Practice Based LL Pine 0.0

New Scenario
Name

Copy the selected sections
Producer Information Crop History Practices

Aggregate Soils

The following bullets are applicable to the Offer Copy Scenario screen:

e the“Source Scenario” drop-down box will list all scenarios associated with this farm and
tract number; Click the scenario to be revised

¢ inthe bottom portion of the screen, user isrequired to typesin aNew Scenario Name

e under “Copy the selected sections’, check marks will be displayed in all boxes indicating
portions of the offer that will be copied; removing check marks will provide the user the
ability to modify that portion of the offer for anew scenario

e CLICK “Copy” and then CLICK “Confirm Copy” to complete the copy option

e CLICK “Reset” to delete the New Scenario name
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303 Optionsfor Additional Scenarios (Continued)

C Copying a Scenario (Continued)

e the Enrollment Information Screen will be shown after the copy has been completed (see
subparagraph 302 E)

Note: The farm number or tract number cannot be changed.

e continue to follow through the offer process, according to subparagraphs 302 H
through R, changing only the information the producer wants changed to create a new
scenario

e CLICK “Submit”

e continue following subparagraph D.
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303 Optionsfor Additional Scenarios (Continued)

D Re-Submitting Offers

1-11-07

A producer may have multiple scenarios on the same tract, but only 1 scenario may have the
status of “submitted” at 1 time. When the 2nd or subsequent scenario is submitted as an offer
(see subparagraph 302 R), the Re-Submit Offer Screen will show the offer details for both
the previously submitted offer and the current offer. The user must determine which
scenario is the correct scenario and do either of the following:

Farm Service Agency - il Offer
= - £ Offer UE

Online & == Re-submit Offer

TE_Forms TContact Us TSearch I Jffices || USDA Home

FSA State: Kansas FSA County: Leavernworth Signup: 33 General Signup

Avyalid submitted Offer is found with the following details for the selected Tract. Please press YES to submit current Offer Scenario as the

new Offer.
Note: Submitting current Offer Scenario as new Offer will cancel the previously submitted Offer.

Submitted Offer Details:

Scenario Description  Scenario #1

Tract Number ao00o00gs Program Year 2007 Physical Location KansasiLeavenwarth
Enrolled Acres 0.0 Water Bank Acres 0.0 Expiring CRP Acres 5.0
Cropland 250 WEP Non-Cropland 0.0 Expiring LL Pine 0.0
Cropland LL Pine 0.0 V\f'BP Non-Cropland LL 0.0 P_rac‘tice Based LL 0.0
Pine Pine

Current Offer Details:

Scenario Description Scenario #2

Tract Number ao00o00gs Program Year 2007 Physical Location KansasiLeavenwarth
Acres for Enrollment 300 Expired WEP Acres 0.0 Expiring CRP Acres 5.0
Cropland 250 WEP Non-Cropland 0.0 Expiring LL Pine 0.0
Cropland LL Pine 0.0 V\f'BP Non-Cropland LL 0.0 P_rac‘tice Based LL 0.0
Pine Pine

e CLICK "“Yes’ to change the current scenario to “ Submitted” and change the status of the
scenario previously submitted from “ Submitted” to “Complete”; the Welcome to the
Conservation On Line System Screen will appear (see subparagraph 302 B)

e CLICK “No” to update the current scenario as “Complete” and leave the status of the

previous scenario as “ Submitted” ; the Welcome to the Conservation On Line System
Screen will appear (see subparagraph 302 B).
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304 Editing Offers

A Searching for an Offer to Edit
To edit an existing offer, users may do either of the following:

¢ return to the Welcome to the Conservation On Line System Screen by clicking “Offer” in
the header section on most screens

e CLICK “Edit Offer” in the blue menu bar on the left side of the screen.

<3 USDA-FSA-CRP-Offer: Search Offers - Microsoft Internet Explorer

File  Edit Wiew Fawvorites Tools Help

Farm Service Agency

Online e = Scarch Cifer

es | USDA Home

Conservation FSA County »

Conservation Reserve _
Signup *| 33 General Signup ~

orer starus

Program Year

[ ]
Farm Number l:l
]

Tract Number

Find the offer to be edited by using the built-in search tool. The State, County, Signup, and
Offer Status are al required fields and are pre-filled. Changes can be made by using the
drop-down boxes. Program Y ear, Farm Number, or Tract Number may be entered to further
limit the search, but are not required fields. User can do either of the following:

e CLICK “Search” to start the search
e CLICK “Reset” to return the search parameters to the default.
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Editing Offers (Continued)

A Searchingfor an Offer to Edit (Continued)

1-11-07

The Offer Search Results Screen:

o displaystracts available, as defined by the search criteria

Note:

o displaysthe offer status as incomplete, submitted, or complete

e for each scenario, allows user to do the following:

o “View”, see paragraph 305
e “Edit”, see subparagraph B

e “Copy”, see subparagraph 303 B.

Farm Service Agency

Online

Conservation

Conservation Reserve

Program {(CRP)
s

FSA State:

Farm Tract Scenario Program Offer
Number | Number Description Year Status

Kansas

FSA Coumy'

0004421 0000096 Exarmple #2
0004421 0000096 Scenario #1
0004421 0000096 Scenario #2
0004099 0001464 01june2006test
0004099 0001464 kfkf

2007
2007
2007
2007
2007

cal Offices
Leavenworth

Incamplete
Submitted
Complete

Incamplete
Submitted

"USDA Home
Signup:

Land

Eligibility
Acres

300
300
0.0
150.0

Offer
Offer Search Results

State/County
Physical

Location
20103
20103
20103
20103
20103

33 General Signup

Par. 304

If tract isnot listed, CLICK “Edit Offer” again and start the search over using a
less restrictive search criteria.

Bl B

w Edit Copy
w Edit Copy
View Edit Copy
View Edit Copy
View Edit Copy
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304

1-11-07

Editing Offers (Continued)

Par. 304

B Editing an Offer Scenario

To edit an offer from on the Offer Search Results Screen (see subparagraph A), CLICK
“Edit” in blue font to the right of the scenario user wantsto edit. The Enrollment
Information Screen will be displayed.

| F usersareediting
the scenario to...

THEN...

add information to
an existing scenario

do not change the scenario name on the Enrollment Information
Screen

CLICK “Save”

continue to follow the screens according to subparagraphs 302 H
through R, adding the necessary information.

create abrand new
scenario

change the scenario name on the Enrollment Information Screen

Note: The previous scenario name will no longer be listed on
the Offer Search Results Screen.

CLICK “Save’

continue to follow the screens according to subparagraphs 302 H
through R, changing the necessary information

Note: Changesin information may require users to add
additional data as users progress through the screens.
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Par. 305
305 Viewing Offers

A Viewing an Offer Scenario
Toview an offer, CLICK “View Offer” from the blue menu bar on the | eft side of most

screens. Adobe Acrobat will display aread only document. Click the printer icon to print
the document for the producer to review, as applicable.

% Enrollment Information
LC] Signup Name 33 General Signup
% Scenario Name Scenario #1 Offer Status Submitted
g Farm Number 0004421 Offer Eligible Yes
'E’ Tract Number 0000096 Offer Submitted Yes
?: Program Year 2007 Offer Submitted Date 0&/07/2006
i
=
— Physical State/County 20103 Acres for Enroliment 30.0
ﬁ Administrative State/County 20103 New Cropland Acres 250
? Hydrologic Unit Code 10240011 New Cropland Longleaf Pine Acres 0.0
“ Rainfall Factor (R) 190 El >=8 Acres 250
g Climatic Factor (C) 8 Expiring CRP Acres 50
% Is Cost Share Requested? g Expiring Longleaf Pine Acres 0.0
:- Maintenance Rate(5) 400 Expired WBP Acres 0.0
Effective Date 10/01/2006 WBP Cropland Acres 0.0
Scenario Latitude 0.00000 WEBEP Non Cropland Acres 0.0
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Par. 306
306 Deeting Offers

A Deeting an Offer

To delete an offer, CLICK “Delete Offer” from the blue menu bar on the |l eft side of most
screens. The Search Offer Screen is displayed (see subparagraph 304 A). Complete the
“search” function to find the offer to delete. The Offer Search Results Screen will be
displayed. CLICK “Delete” in blue font to the right of the tract scenario.

-2 LUSDA-FSA-CRP-Offer: Offer Search Results - Microsoft Internet Explorer

Fegion [Auto Scroll]

Farm Service Agency y AT 3 ~T\T © Offer

—— - : et —
Online e Offer Search Results
| Se " Locs = TUSD ne
FSA State: Kansas FSA Coumy' Leavenworth Signup: 33 General Signup

Land State/County
Farm Tract Program Offer _
Number | Number Scenario Description Year Status Eligibility Phym!:al
Acres Location

File Edit “iew Fawvoribes Tools  Help ;@-Snaglt (=5}

Conservation
Conservation Reserve

0004421 0000096 Example #2 2007 Incomplete 20103 View Delete
0004421 0000096 Scenario #1 2007 Submitted 200 20103 View Delete
0004421 0000096 Scenario #2 2007 Complete 30.0 20103 View Delete
0004099 0001464 01june2006test 2007 Incomplete 0.0 20103 View Delete
0004099 0001464 kfkf 2007 Submitted 150.0 20103 View Delete
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Par. 306
306 Deeting Offers (Continued)

B Confirming Deletion
To confirm deletion, the user must CLICK “Confirm delete”.
Notes: The deleted offer scenario name may not be used again.
The deleted scenario cannot be restored.

If needed, offer scenario information can be re-entered using a different scenario

name.
Er-m Service Agency C = g ""'-'- Offer _ﬂ E
: Online i ~# *= = Enrollment Information
TE-Forms T Contact Us "Search " Local Orfices  TUSDA Home
FSA State: Kansas FSA County: Leavermworth Signup: 33 General Signup
Scenario Description Scenario #2 Physical Location kansas iLeavenward
Tract Number 0000096 Program Year 2007 Acres for Enrollment 20.0
Expired WEP Acres 0.0 Expiring CRP Acres 5.0 E’;‘:::“ (REDUT ] UhE oo
Farm Number o044 Rainfall Factor {R} 180
Tract Humber aooooas Climatic Factor (C) a2
Scenario Description Scenario #2 Expired WEBP Acres oo
Physical State Kansas Expiring CRP Acres 5.0
Physical County Leavermworth Expired Hardwood Acres oo
Program Year 2007 Is Cost Share requested? ki
Effective Date 10/01/2006 Maintenance Rate () 4.00
Hydrologic Unit Code 10270104 Offer Location Latitude o.o0oo0
Offer Location Longitude o.o0oo0
Confirm Delete ] [ Cancel
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Par. 307
307  Printing Offers

A Printing an Offer

To print forms for an offer, under “Offer” link, CLICK “Print Forms™ on the blue menu bar
on the left side of the screen (do not click “print forms” listed under “REX” link). Thiswill
display the Search Offer Screen. Search for desired tract according to subparagraph 304 A,
then CLICK:

e “View” toview acopy of the Enrollment Information (see paragraph 305)
“CRP1” to print a copy of the CRP Contract (see subparagraph B)
“CRP2’ to print a copy of the CRP Worksheet (see subparagraph C).

Farm Service Agency B - - B Offer
Online - i Offer Search Results

"USDA Home

" Local Offices

FSA State: SAas FSA

unty' Leavenwarth Signup: 33 General Sighup
Conservation Farm Tract Scenario Program| Offer EI:_QI::;ﬂy St:tr:":i?:';';ﬂy
Con=zervation Reserve Number | Number Description Year Status R T

Program {CRP)

0004421 0000096 Scenario #1 2007 Submitted 30.0 20103
0004421 0000096 Scenario #2 2007 Complete 30.0 20103
0004098 0001464 Kk 2007 Submitted 150.0 20103 View CRP1 CRP2
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Par. 307

307  Printing Offers (Continued)

B Printing CRP-1's

1-11-07

To print CRP-1's, CLICK “CRP1” on the Search Results Screen. Adobe Acrobat will
display a printable version of CRP-1. Click the printer icon to print.

Note: If the offer has:

e not been submitted (see subparagraph 302 R) CRP-1 will have “Indligible’
printed across it and can be used for informational purposes only

e been properly submitted, CRP-1 will be avalid document and can be printed for
signatures.

Iﬂ Ig'] D 4 Search Favorites @ t ;i ;‘f

ﬁSnagIt [ Region [Auta Scrall] »

2 This form is available electronically. LY
2 CRP-1 U.S. DEPARTMENT OF AGRICULTURE 1.5T.&CO.CODE & 2. BIGN-UP NUMBER

5 (03-26-D4) Commodity Credit Corporation ADMIM. LOCATION

@ CONSERVATION RESERVE PROGRAM CONTRACT 20103 33

NOTE: The authonty for colecting the following information is Pub. L 107-171. This authordy aliows for fhs
callection of information without prior CMB approval mandisted by the Papensork Reduction Act of 1995, The |3~ CONTRACT NUMBER |4, ACRES FOR ENROLLMENT
time requirsd fo complefe this information cofiection estimaled fo aversge 4 minufes per responss, including the 30.0

% fime for reviewing instnuctions, searching easting dafa sources, gathenng and maintaining the dais needed, snd

E compieting and reviewing the collection of infammafion.

E 7. COUNTY OFFICE ADDRESS  (Mnclude Zip Code): 5 FARM MUMBER 6. TRACT NUMBER(S)

bt LEAVENWORTH COUNTY FARM SERVICE AGENCY 0004421 0000098
2050 SPRUCE 5T 8.0FFER (Select ane 9. CONTRACT PERIOD
LEAVENWORTH, KS 66048-2144 i FROME To

GENERAL E (ADD-YYYY] | (AREDD-YYYY]
TELEPHONE NUMBER  (include Area Gode): Mo Office Phone Number EnvIRONWENTAL PRIGRTY | 10-D1-2006 | D9-20-2016

THIZ CONTRACT iz entered into befween the Commodity Credit Corporation (referred fo az "CCC") and the underaigned owners, aperafors, or fenants (who may be
referred fo az "the Parficioant”). The Parficipant agrees io place the designated scrEage into the Congsrvation Reserve Program ("CRP') or offier use st by OCC for the
stipwisted confract pariod from the date the contract is executed by the CCC. The P ipant also agrees fo implement on such designated acreage the Consanalion
Fian developed for such acreage and approved by the CCC and the Farticipant. Addifionally, the Paricipant and CCC agree to comply with fermz and conditions
contained in thiz Contract, including the Appendix fo this Conlract, entiffed Appenadix fo CRP-1, Conservalion Reserve Program Confract freferred o az "ppendix”]. By
signing below; the Parficipant acknowledges thaf a copy of the Appendix for fhe appicable sign-up period has been provided fo such person. Such person alzo agrees fo
pay such liguidsted damages in an amount gpecifisd in the Appendix if the Farkicipant withdrawe prior fo CCC scceptance or rejection.

The terms and conditions of this contract are contained in this Form CRP-1 and in the CRP-1 Appendix and any addendum thereto. BY SIGNING THIS

] CONTRACT PRODUCERS ACKNOWLEDGE RECEIPT OF THE FOLLOWING FORMS: CRP-1, CRP-1 Appendix and any addendum thereto, CRP-2 or CRP-2C, if
E applicable; and, if applicable, CRP-15.
£
g
o 10A. Rental Rate Per Acre $67.00 11. Identification of CRP Land

] ) E Total Estimated

B. Annual Contract Payment 32010 ATract No. |B.Field No. [C. Practice No.| D. Acres Cost-Share
NNNNNSE nnin4 ~e1 N n 30N NN l

A 965 x 13.82in

1

10f2 Y
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Par. 307
307  Printing Offers (Continued)

C Printing CRP-2's

To print CRP-2's, CLICK “CRP2" on the Search Results Screen. Adobe Acrobat will
display a printable version of CRP-2. Click the printer icon to print.

Note: If the offer has:

e not been submitted (see subparagraph 302 R) CRP-2 will have “Indligible’
printed across it and can be used for informational purposes only

e been properly submitted, CRP-2 will be avalid document and can be printed for
signatures.

¥ & | P search Favoribes 4 < = ’“ 2% j?

© snantt ' |Region [futo Sorl] v

]
j’;: This form is available electronically. See Pagpe I for Privacy Act Satament. -
g CRP-2 U.S. DEPARTMENT OF AGRICULTURE 1. TRACT NUMSER 2. PROGRAM YEAR
§ (D3-26-D4) Farm Service Agency 00000SE 2007
o CONSERVATION RESERVE PROGRAM WORKSHEET
(For General Signup) A SIGN UP NUMBER  |3B. EFFECTIVE DATE
w (MDD YYYY)
@ . . 33 10-01-2005
5 rources, g
E 4. FARM NUMBER 42, MAME AND ADDRESS OF PRODUCER  (Zip Code) 54 STATE & COUNTY CODE|5B. STATE & COUNTY CODE
= A A DS A -1
E.? 0004421 M FARMER »-:Dr. I'I:\.LOU-\TION SICH J: LOCATION
ROUTE1 20103 20103
AMYTOWHM,KS 99593-2939 £, COMNTRACT MUMBER |7. ACRES FOR ENROLLMENT|
TELEPHOME NUMBER  (inolude Area Code): 300
4C. COUNTY FSA OFFICE ADDRESS  (Zip Code): 4D, COUNTY FSA OFFICE |8, IS COST-SHARE REQUESTED? (9. RENTAL RATE PER
I FARUIER TELEPHONE NC. ACRE OFFERED
(Include Area Cods): YES |/ MO - _
ROUTE 1 D $67.00
ANYT OV KS 99953-0909 Mo Office Phone 10. SIGNUP TYPE
’ General
. - 12. LAND ELIGIBILITY CATEGORY BY ACRES:
11. PRACTICES ({Enter the amount ligible for each criteria)
iy
= A B. c. D. E
£ (Field No} PRACTICES|  ACRES | ESTIMATED TOTAL CiS| LENGTH | N1a POINT vaLUE | EI 8 or Greater 23.0
(=}
~ (0001) P 10.0 300.00 10 10 Mational CRA 00
(0002) cPi1 0.0 0.00 10 10 State CPA ]
v
Errmivionn MO cn L]
i 9.69 x 13.47in
1 0of 2 S| W=l B
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Par. 308

308 ReportsAvailable During Signups

A Overview

1-11-07

Offer information is the only report currently available for Service Centers. To print areport
showing al offer information for the county, CLICK “Reports’ on the blue menu bar on the
left side of most screens. After user defines the search criteria, the report will be displayed
with the following information:

farm number
tract number
scenario hame
status

program year
enrollment acres

EI>=8 acres

national CPA acres
State CPA acres
expiring CRP acres
expired CRP hardwoods.

<3 USDA-FSA-CRP-Offer: Search Offers - Microsoft Internet Explorer

. File Edit View Favorites  Tools  Help

Farm Service Agency
—

Online —— . = Search Offer

"USDA Home

Conservation FSA County .

Conservation Reserve _
Program (CRP) Signup ' | 33 General Signup ~

orer Stats

Program Year

Farm Number l:l

Tract Number

The Search Offer Screen will show the State, county, signup, and offer status. All are
required fields and are pre-filled; changes may be made by using the drop-down boxes. User
can do either of the following:

e CLICK “Search” to start the search
e CLICK “Reset” to return the search parameters to the default.
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308 ReportsAvailable During Signups (Continued)

B Printing CRP Signup Report

1-11-07

Par. 308

When search is successfully completed, Adobe Acrobat will display a printable version of the
CRP Signup Report. To print the report, click the printer icon.

X @

Search

Favorites 42

@ ]

&

! Pages i Lavers\l Signatures\‘ Bookmarks

| [

Signup Name-

33 General Signup

All Offers for State: Kansas County: Leavenworth

Status

iC = Complers
I =Incompiete
5 = Submitred
E =Eligibie
ME = Mot Eligible

Farm Tract . Program [Enroliment| El>=8 |Maflonal CFA|Siaie CPA| Explring CRP | Waler Bank | Expired CRE
Mumber | Number |Scenario Name Status) yegr Acras Acres Acres 4ores Acras Hardwoods
0004421 | DDO00SE |Exampie 22 | 2007 0.0] 0.0] 0 00
0004421 | DDD0096 |Fosnario =1 SiE 2007 30.0 250 il 5.0 0 a0
0004421 | DDD0OSE |Scenaro 32 C 2007 30.0 250 0.0 5.0 0 00
0004098 | 0001464 |01june2005tes: | 2007 20.0 10.0} i 0.0
0004000 | DDD 1404 |wms SE 2007 1350.0) i) 0.0| 130.0) 0 0.0
Total Offers = 3 Total Acreage - 230.0 50.0 oo oo 170.0 0.0 10.0
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Par. 309

309  Submitting Offers

A Search Offer

1-11-07

CLICK “Submit Offer” on the blue menu bar on the left side of most screens. The Search
Offer Screen will be displayed. The State, County, signup, and offer status are pre-filled and
required. Changes may be made using the drop-down boxes. The program year, farm
number, and tract number are not required, but will narrow the search. User can do either of
the following:

e CLICK “Search” to start the search
CLICK “Reset” to return the search parameters to the defaullt.

Farm Service Agency B - . g ""‘- Offer
Online N e iy Search Offer

Search "USDA Home
FSA state -

0E

" Local Offices

Conservation FSA County ' Matchitoches
Conservation Reserve )
Signup ' |General CRF Signup 33 +
Offer Status " Complete
Program Year I:I
Farm Number l:l
Tract Number l:l
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Par. 309
309  Submitting Offers (Continued)

B Offer Search Results

The Offer Search Results Screen will list both of the following:

e al offer scenarios
e oOffer status.

To select the offer to submit, CLICK “Submit” on the blue link on the right side of the
desired offer on the Offer Search Results Screen. Thiswill display the Submit Offer Screen
for the selected offer.

Farm Service Agency AT ; B Offer ‘ﬁ
Online — #°—*  Offer Search Results

Us Local Offices || USDA Home
FSA State: auisiana FSA County: Matchitoches Signup: General CRP Sighup 33

_ State/County
c,,.,senm,,_n Farm Tract S EEnSio e crtion Program | Offer Land Ehgibility Physical
Conservation Reserve Number Number WET i HElES Location
P

0002335 goonz1s  Stephanie test 2007 Submitted 218 22 0649 View  Submit
o041 409 0001100 Lana different lifespans test 2007 Submitted 40.0 22 0649 View  Submit
0002333 0001175 Miss Ellen Scenario 2007 Complete 14.8 22 089 View  Submit
0001454 0001251 Hardwood MPLtest 2007 Submitted 291 22 069 View  Submit
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Par. 309
309  Submitting Offers (Continued)

C Submit Offer

To submit the offer, CLICK “Submit” on Submit Offer Screen.

Farm Service Agenc, B\ g
="_"_"F2 C : Offer ) 7]
: Online - o A==F Submit Offer
| Searcl es || USDA Home
FSA State: Louisiana FSA County: Matchitoches Signup: General CRP Signup 33
Scenario Description Miss Ellen Scenaria Physical Location Louisiana/Matchitoches
Tract Number 0001175 Program Year 2007 Acres for Enrollment 14.6
Expired WBP Acres 0.0 Expiring CRP Acres 100 Expired Hardwood Tree Acres 4.6
Print Forms

Offer Scenario

Producer agrees with the data entries on the offer as well as the signed CRP-1 and CRP-2 and

_ ' ~
agrees to submit the offer

All eligibility criteria are met and the offer is eligible for CRP '

' i)

Date participamt delivers offer

Note: Offers may also be submitted on the final screen of the “New Offer” and “Edit Offer”
options (see subparagraph 302 R).
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Par. 310

310 Transmitting Approved Offersto System 36

A Transmitting an Offer

1-11-07

To transmit offers, CLICK “Transmit Offer” on the blue menu bar on the left side of most
screens. The Search Offer Screen will be displayed. The FSA State, FSA County, and
Signup fields are pre-filled and required. Changes may be made using the drop-down boxes.

County Offices must make an entry in the “ Start Rank” and “End Rank” fields. Users may
define search from other fields (see subparagraph B), then may select either of the following:

e CLICK “Search” to start the search
e CLICK “Reset” to return the search parameters to the default.

Farm Service Agency (B - ol Offer

EE

Online — _ $ =2 Search Offer

_Forms = "USDA Home
saswe

Conservation FSA County *
Conservation Reserve _
Program (CRP) Signup il 53 General Signup
Start Rank d
End Rank ' l:l
Farm Number l:l
Tract Number l:l
[ Search ] [ Reset]

Note: To verify EBI ranking numbers for acceptable offers eligible to be transmitted to
System 36 offer data file, County Offices may review ranking reports posted at
http://dc.ffasintranet.usda.gov/DAFP/cepdsto.htm.
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310

1-11-07

Par. 310

Transmitting Approved Offersto System 36 (Continued)

A Transmitting an Offer (Continued)

After defining search options (see subparagraph B), CLICK “Send” to transmit the selected
offersto System 36 offer datafile.

Note: If morethan 1 offer is displayed on the Transmit Offers Screen, all offers displayed
will be transmitted to System 36 offer datafile.

:—i LS - F 5&-CR Offer: Offer Transmit Offers - Micraaoft Wntermet Explarer
Fia Edt Yow Fauwtar  Tock  Halp

3 et - o] (@) | O e pFowi € 3 Mol
giirees | @] heipe oo, fea Leda . go v geop O MarSa archOf o 6. do
Farm Service AgenRcy ¢ 3 o Offer

-_T_.--:-'-.-.--_-__ [ T i ) i e 1
2 nline B Transmlt Offers E ﬁ
r W S ||
FSA Staie: Linn Egrl.-: Ganeral CRP Eignup 73

Traed
mmmm LT

oposTI1 O0A0ITI Eplexz g1}

[Send] [Jancel]

Ldmirizirzive
- Babril DHer

Note: When user clicks“Send”, System 36 will automatically generate and print a
transmission report on the system printer. 1f System 36 does not generate and print
the report, the user will not be able to record the contract on System 36 using COLS
“Transmit” option.

Contact the State Office when experiencing transmission problems.
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310

B Search Options

1-11-07

Par. 310

Transmitting Approved Offersto System 36 (Continued)

The following table describes the search options from the Search Offer Screen displayed in
subparagraph A. County Offices must use 1 of the following options to select offers for
transmission to System 36 offer datafile.

This table shows the transmit selection options by rank and farm number.

SEL ECT offersto

transmit by... Action Result Comment
rank. Entera |Offerswithin |Example:
start rank |the start and
Note: Thisoption andend |endrank range|Start Rank =248 1/
shall be used for |rank and | entered will be | End Rank = 545 2/
theinitial CLICK |displayed on
transmission of |“Search”. |the Transmit |All offers with an EBI score of 248
all accepted Offers Screen |through 545 will be displayed.
offers.
farm number. Entera |Offerswith Example:
start rank, |thefarm
Note: Thisoption shal |end rank, |number Start Rank =248 1/
be used for and a entered and End Rank = 545 2/
corrections after |farm within the Farm # = 1125
theinitial number. |start and end
transmission. rank range Offers with Farm # 1125 that fall
entered will be |within the EBI score range of 248 and
displayed on |545 will be displayed.
the Transmit
Offers Screen. |Note: County Offices may enter start

rank of “1” end rank of “9999”
if searching by farm number.
However, start and end ranks
arerequired entries.

1/ Start rank may be greater than the National EBI cutoff score for a signup in a county
where the 25 percent cropland limitation has caused a higher effective EBI.

2/ End rank of 545 used in this example was the maximum EBI score possible for SU29.

| mportant:

In County Officesthat are affected by the 25 percent cropland limitation, the

start rank shall be the lowest ranking number accepted for the county. If there
are multiple offers with the same EBI score, County Offices must select
offersto transmit by either the “Farm Number” or “Tract Number” to ensure
that only acceptable offers are transmitted.

3-CRP Amend. 1
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Par. 310
310 Transmitting Approved Offersto System 36 (Continued)

B Search Options (Continued)

This table shows the transmit selection options by tract number, and farm and tract number.

SELECT offersto
transmit by... Action Result Comment
tract number. County Offices |The offer Example:
must enter a with the tract
Note: Thisoption |startrank,end |[numberand |Start Rank =248 1/
shall beused [rank, andtract |applicable |End Rank = 545 2/
for number. program year | Tract # = 650
corrections selected that | Program Y ear = 2006
after the When using the |iswithinthe
initial “Tract Number” |start and end | The offer with tract #650 that falls
transmission. |option, County |ranks entered |within EBI score range of 248 and
Offices must will be 545 and the program year 2006 will
verify that the  [displayed on |be displayed.
offer for the the Transmit
applicable Offers Note: County Offices may enter
program year is|Screen. rank of “1” and end rank of
selected for “9999” if searching by tract
transmission. number. However, start and
end ranks are required
entries.
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Par. 310

310 Transmitting Approved Offersto System 36 (Continued)

B Search Options (Continued)

SEL ECT offersto

transmit by... Action Result Comments
farm and tract County Offices |The offer Example:
number. must enter a with the farm
start rank, end  |and tract Start Rank =248 1/
Note: Thisoption |rank, farm number and |End Rank = 545 2/
shall beused [number and tract |within the Farm # = 1125
for number. start and end | Tract # = 650
corrections ranks entered
after the will be The offer with Farm #1125 and
initial displayed on |Tract #650 that falls within the EBI
transmission. the Transmit |score range of 248 and 545 will be
Offers displayed.
Screen

Note: County Offices may enter
start rank of “1” and end rank
of “9999” if searching by
tract number. However, start
and end ranks are required
entries.

1/ Start rank may be greater than the National EBI cutoff score for a signup in a county
where the 25 percent cropland limitation has caused a higher effective EBI.

2/ End rank of 545 used in this example was the maximum EBI score possible for SU29.

311 Options For Updating Previous Signup Offersand Validations/Corrections

A Signup Specific Correction Procedure

1-11-07

3-CRP Amend. 1

Because of the nature of CRP signups, each signup may have some differences.

Corrections to contracts should be completed according to the procedure for the specific
signup under which the contract was offered.
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Par. 311
Options For Updating Previous Signup Offersand Validations/Corrections (Continued)

B Validations/Corrections

The following reports are examples of Validation Reports that may be used at the end of a
general signup to help ensure that offer datais correct. Specific reports may vary by signup
and may not be necessary for every signup. These reports will be produced by the Kansas
City Office and posted to the web at http://dc.ffasintranet.usda.gov/DAFP/cepdsto.htm.

CRP SIGNUFP 29 REPORT A-QUESTIONABLE RENTAL RATES 18T CYCLE
RENTAL RATE OFFERED LESS THAN 602 OF MAX PAY RATE, OR
RENTAL RATE OQFFERED GREATER THAN MAXIMUM PAYMENT RATE, OR
RENTAL RATE PER ACRE OFFERED = 3§12 OR = 5185, OR
MAX PAY RATE NOT EQUAL TQ AVG SRR + MAINT RATE
VERIFY RENTAL RATE OFFERED, AVG SRR, MAINT RATE, MAX PAY RATE

STATE=IOWA ADM LOC CODE=19015 COUNTY=BOONE

FHY ACRES RENTAL | WTD MAX
LOC FAERM |TRACT | PROGC FOR RATE | AVG [MAINT| PAY
CODE |COUNTY | NO NO |YEAR [ENROLL |OFFERED| SER| EATE | RATE
18013 | BOONE 0O000BTT | 0000008 2006 14 580,00 | §148.21 5500515321

CRP SIGNUFP 29 REPORT C-QUESTIONABLE C/5 RATES 15T CYCLE
ESTIMATED COST-SHARE RATES EXCEED 5400/4CRE, OR
EST. TOTAL C/5 AMOUNT NOT CONSISTENT Wy C/5 INDICATOR
VERIFY PER ACRE COST-SHARE RATE FOR PRACTICES FSA/CEFD

STATE=TEXAS ADM LOC CODE=48027T COUNTY=BELL

PHY ACRES EST. EST.
LOC | FAEM | TRACT | PROG FOR TOTAL FERE ACRE Ci5
CODE| NO NO YEAR | ENROLL | COST-SHARE | COST-5HARE |INDICATOR
25027 | 0003339 | 0004082 2004 EEY 520355 5050 |7

CRP SIGNUP 29 REPORTI-REJECTED OFFERDATA  1ST CYCLE
N4 OR N3D SCORE INCONSISTENT WITH PRACTICES PER >-CRPEX 19
VERIFY N4 AND 5D SCORES AND PRACTICE ACREAGES FS4/CEPD

STATE=NEBRASKA ADM LOC CODE=21155 COUNTY=5AUNDERS

PFHY ACRES

LOC | FARM | TRACT |FROCG| FOR N4 N5D
CODE| NO NO | YEAR |ENROLL |CF1|CPl|CP3|CF3A (CP4BE | CPAD | CPL0 | CPI11 | CPI12| CP25| CP31 | TRANS | TREANS
31155 | 0004574 | 0002062 2006 323 0 0 o 313 0 0 0 0 0

312-399 (Reserved)

1-11-07
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Par. 400

Part 4 Processing Acceptable/Rejected Offers From General Signups

400 Acceptable/Regected General Signup Offers

A Overview

This part provides automation procedure for County Offices to follow when processing
accepted and rejected offers from a general signup.

401 Offer Ranking Reports

A Accessing Offer Ranking Reports

To determine which offers have been accepted and regjected, County Offices need to access
the general signup offer ranking reports, according to the following.

Step

Action

1

Access the State and County Office CEPD Information Center Screen at
http://dc.ffasintranet.usda.gov/DAFP/cepdsto.htm.

click the correct CRP activity signup option

Note: In the following example, the user clicked item 6, “CRP Signup 33
Activities.”

i I

State and County Office
CEPD Information Center

General CRF Tnformation

CRP State Office Reports -- Monthly Achive CRP Contract File Upload
CRP State Office Reports -- Weeldyv Active CRP Contract File Upload
Correspondence Received by CEPD

Soils Data Management Svs

CRP Signup 33 Activities

CERF 20th Ammiversary Award Certificate

Sample Tree Thinning Letter - CRF Extension

2006 Listing of Letters Sent by KC for Expning Contracts

Previous CRFP Signup Information

Submitting CREP Sign-Up Progress Information

CEFF Information

Archaeological Activities Report

Reserved

2005 Having and Grazing Acreage Report

Reserved
CEPD Contacts
1998-2003 FSA Comnty Land Value Smivey (LVS) Data

1-11-07
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401

1-11-07

Offer Ranking Reports (Continued)

A Accessing Offer Ranking Reports (Continued)

Par. 401

Option

Action

1
(Cntd)

on the CRP Signup 33 Activities Screen, CLICK “Ranking Reports, Report 1”
(see subparagraph B) or “Ranking Reports, Report 2” (see subparagraph C),

as applicable.

Note: Report 2 isonly prepared for counties that have reached the Total
Cropland Limitation (usually 25 percent). Datais ranked by the
descending EBI scoreto allow field offices to identify the effective
EBI cutoff score used to process offersin the counties that reached the
Total County Cropland Limit. Those counties have EBI cutoff levels
higher than the national EBI cutoff. Report 2 is helpful for handling

subsequent re-ranking of offers because of:

e errors
e Omissions
e appeals of offers.

up=

ONO ok

CRP Signhup 33 Activities
EBIl Lookup Tables for N2B, N2C, and N5A
State CPA. Zone, and Wildlife Information
coLs
s User Guide
s Questions and Answers
Soils Data Management System
CRP Determination Tool SU33 User Guide

= FAQ's

CRP Signup 33 March 27 - April 14, 2006, Fact Sheet HTML or FDE

CRP Signup 33 Environmental Benefits Index Fact Sheet HTHL or PDE
CRP Signup Reporting Processes

s Offer Detail-- Eligible Submitted Reports

MNational Eligible Submitted Offer Summary Report

State Eligible Submitted Offer Summary Reports

Offer Validation Reports Cycle 1, Cycle 2

Ranking Reports Report 1; Report2

Signup 33 Acceptable/Rejected Notice

3-CRP Amend. 1
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401

Offer Ranking Reports (Continued)

B Report 1. Acceptable and Rejected Offers

1-11-07

Par. 401

When “Report 17 is selected a screen will display that allows the user to select the
appropriate State by clicking on either the State location on a map or the text name of the
State. This screen displays “Report 17 for Childress County, Texas, for signup 33.

f REPORT 1 USDA/FSA/CEPD 2
E ACCEPTABLE AND REJECTED OFFERS SORTED BY FARM/TRACT
3 CRP 33RD SIGNUP OFFER SELECTION PROCESS
7
2 STATE=TEXAS ADMIN LOC CODE=48075 COUNTY=CHILDRESS
-L%' PHYS ACRES | RENTAL| MAX N6
LOC TRACT |Program | FOR RATE | PAY | COST-SHARE COST EBI
T CODE | FARMNO| NO Year | ENROLL | OFFERED | RATE | REQUESTED | N1 |N2[N3|N4 | N5 |FACTOR |SCORE | DETERMINATION
g 48075 | 0000091 0000133 2007 1591 $39.00 | $39.00 | Y 003415 of 19 101 219 | RETLOW EBI
5
48075 | 0000161 0000240 2007 320 $37.89 [ $37.80 | Y 0( 4130 0] 19 102 247 | ACCEPTABLE
@ 48075 | 0000314 0000489 2007 574 $38.41| 83841 |Y 02810 019 101 208 | RETLOW EBI
E 48075 | 0000313 0000490 2007 890 $36.90 | $36.90 | Y 0321100 019 102 213 | RETLOW EBI
48075 | 0000313 0000492 2007 1564 $36.59 | $36.50| Y 032120 019 103 224 | RETLOW EBI
48075 | 0000334 00003531 2007 739 $33.27($3327|Y 00250 0f 26 105 252 | ACCEPTAELE
g 48075 | 0000344 0000352 2007 713 $37.43 (83743 | Y 032110 019 102 213 | RETLOW EBI
E 48075 | 0000369 00003591 2007 1444 $38.34 | §38.34| Y 002610 0f 19 102 207 | RETLOW EBI
; 48075 | 0000369 0000392 2007 2338 $37.62 [ $3762| Y 0321100 019 102 213 | RETLOW EBI
48075 | 0000387 0000619 2007 65.7 $3540 | 83540\ Y 30( 32130 019 103 234 | RETLOW EBI
43087 | 0000508 0000804 2007 669 $35.80 | $35.80 | Y 8023130 021 103 257 | ACCEPTABLE
48075 | 0000674 0000950 2007 149.4 $36.14 [ $36.14 | N 0] 27| 35 016 113 221 | RETLOW EBI 3
] ilxBEn < 3
I4 4 9 of 102 N« FIEL

Notes: Every county that submitted at least 1 eligible offer will be included in the report.

Only eligible, submitted offers will be listed on the report.

Offers are listed under the Administrative County code, even if they are physically
located in adifferent county.

Offer listings are sorted by farm number, then by tract number.

Find a specific county by either scrolling through the report, or by utilizing the “Find”

function (CLICK “Search” (binoculars) button).

The report will be produced once after each signup and is dependent on the accuracy
of the offer data recorded at thetime it is produced. Any remaining errors noted by
Validation Reports, through 2nd party review, or through afinal review of CRP-1 and
CRP-2 data must be addressed before producer notification.

3-CRP Amend. 1
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401 Offer Ranking Reports (Continued)

C Report 2. Offers From Counties Affected by the County Cropland Limit

1-11-07

Report 2 contains the same offers as Report 1, except that:

e only countiesthat are affected by the county cropland limit are included

o oOffer listings have been ranked by their EBI score

Par. 401

Note: For multiple offers with the same EBI score, the lowest “rental rate offered” will
determine order.

e information relative to cropland limitation replaces a portion of the data columns from
Report 1.

The purpose of “Report 2 isto aide Service Center staff and COC’ s with the process of
determining if any offers can be revised to “acceptable’ status when other offers, initialy
determined “ acceptable”, are not carried through to “contract” status.

Note: Offer statusrevision is subject to CEPD policy detailed in 2-CRP or CRP Notices
issued relative to applicable signups.

REPORT 2 (ADDITIONAL REPORT) USDA/FSA/CEPD

£ OFFERS FROM COUNTIES AFFECTED BY THE COUNTY CROFPLAND LIMIT

E SORTED BY ACCEPT/REJECT DETERMINATION AND DESCENDING EBI

g CRP 33RD SIGNUP OFFER SELECTION PROCESS

?

]

& STATE=COLORADO ADMIN LOC CODE=8063 COUNTY=KIT CARSON

E

@ PHYS ACRES RENT | CUMMUL| CRP-1 | WRP TOT| %OF

vl LOC | FARM [TRACT FOR RATE| OFFER| ACON|CROP| CNTY| TOT| EBI MPL

o CODE| NO | NO |YEAR|ENROLL|OFFERED| ACRES| 100106 AC| CROP| CROP |SCORE |STATUS YN

%‘ 8063 | 0005704 | 0012622 | 2007 735| 83190 129964|2273304| 00]10079385(023843| 238 |ACCEPTABLE |N
3063 | 0003357 (0001970 | 2007|  1226|  $3472| 13.119.0(2273804] 00]1.007.938.3[023861|  258|ACCEPTABLE |N

% 8063 | 0004695 0002225| 2007| 1534|2090 132724[2273304] 00]1.0079385(023876| 256 |ACCEPTABLE |N

- 8063 | 0004430 | 0003007 | 2007 405| 53263 133129|2273304| 00]10079385(023880|  256|ACCEPTABLE |N
3063 | 0005427 [ 0001963 | 2007 34| 53294 133303[2273804] 00]1.007.938.5(023883|  256|ACCEPTABLE |N
3063 | 0000857 [ 0003143 | 2007|  136.1|  $3379| 13.5064|2273304] 00]1.007.938.3[023899|  255|ACCEPTABLE |N

‘E 8063 | 0000909 [ 0001098 | 2007|  0027|  $3632| 144001|2273304| 00]1.0079385(023989|  255|ACCEPTABLE |N

g 8063 | 0002386 | 0001175 | 2007 02| 52684 144203[2273304] 00]10079385(023991|  254|ACCEPTABLE |N

g 3063 | 0005757 [ 0012692 | 2007 369| 53241 144662(2273304] 00]1.007.938.5(023994|  254|ACCEPTABLE |N
3063 | 0001065 | 0000808 | 2007 106]  $3531| 1447682273804  00[1,007938.5)023995| 234 |ACCEPTABLE |N
3063 | 0004421 0002322 | 2007 84| $3637| 14.3622|2273804| 00]1.007.938.3(0.24004| 254 |REJCROPLIMIT |N
2063 | 0000328 0002303 | 2007| 3342 53649 148064]2073304] 00]1.0079385[024037] 252 {RETCROPLIMIT|N

3-CRP Amend. 1
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Par. 401
401 Offer Ranking Reports (Continued)

D Validation Reports— Final Cycle

Error Vaidation Reports are primarily produced during signups and in the interim period
after asignup has ended but before Ranking Reports are issued (see subparagraph 311 B).
For some signups, enough data errors or questionable data exists to produce afinal
Validation Report at the same time that the Ranking Reports areissued. When thisis
necessary, it is considered a part of that process because it would need to be utilized in
conjunction with the “ Acceptable and Rejected Offers Report” to optimize data accuracy
before producer notification. Any offerslisted on fina cycle validation reports must be
reviewed and resolved befor e producer notification of offer acceptance or rejection.
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Par. 402
402  Processing Acceptable and Rejected Offers

A Non-Automated Processing

Policy for specific actions to be taken relative to each signup will be issued through 1 or
more CRP Notices in conjunction with policy established in 2-CRP and will include:

review for data accuracy

corrective action

application of county cropland limitation
notification of producers

approva by COC

deadlines for actions.

B Transferring Offers Data File to System 36 Contract Software

After al non-automated steps have been completed (see paragraph 403 A), the offer data will
need to be transmitted from the web-based COL S to System 36 contract files. See paragraph
310 for instructions for transmitting approved offersto System 36. See paragraph 800 for
instructions for recording the transmitted offer from COLS into System 36.
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Par. 403

403 Errors, Omissions, and Appeals

A Signup Software Temporarily Disabled After Signup Ends

1-11-07

COLS software for signup will be disabled for a period of time after each signup ends, to
accommodate national offer ranking analysis. Software will be reopened, after Ranking
Reports are issued, for processing of errors, omissions, and appeals. When the softwareis
reopened, it will calculate and display EBI subfactor N6a so the total EBI can be used to
determine if corrected or newly entered offers are acceptable. Specific dates the software
will be disabled and reopened for the applicable signup will be noted in a CRP Notice.

Correcting Errors

Before General CRP signup 26, all updates to accepted CRP offers were calculated and
processed manually. Beginning with signup 26, updates to the offer file because of errors,
omissions, appedls, or for certain other offer corrections are processed through the same

software as used for the applicable signup. The corrections may be processed after the
software is reopened. For:

e signup 26, error correction for offers must be completed through the AGSS software (see
paragraphs 900 through 912 for detailed instructions)

e signup 29 and subsequent general signups, for offers:

e aready transmitted to System 36 contract file, see paragraph 913
e not yet transmitted, see subparagraphs C through F.
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Par. 403

403  Errors, Omissions, and Appeals (Continued)

C Reprocessing Erroneous Offers

If offer datais determined to be erroneous and offer has not been transmitted to System 36,
County Offices shall reprocess the offer through the “Edit” function in applicable signup
software, updating or correcting the erroneous data.

Step

Action

1

Following instructions in paragraph 304 for signups 29 and greater to access COLS
“Edit” function.

2

Select the appropriate offer for editing and continue processing through COLS,
updating or correcting data as needed.

3

Verify that al entries are correct on EBI/Land Eligibility Screen, CLICK “Save’.

4

On Submit Offer Screen, recertify and verify that the submission date for this offer
is the same as the date on the original CRP-1, CLICK “Submit”.

Note: Policy in 2-CRP and a signup specific CRP Notice will detail additional, non-

automated steps to follow for review, documentation, and decision-making purposes.

D Processing Omitted Offers Completed in COLS, But Not Submitted

If apreviously submitted offer was accessed for editing and not recertified or submitted on
COLS Submit Offer Screen before the offer signup cutoff date, the offer is considered
omitted. County Offices shall follow this table to process omitted offers that were entered in
COLS before the end of signup, but not submitted.

Step

Action

1

Following instructions in paragraph 304 to access COLS “Edit” function for
signups 29 and greater.

2

Select the appropriate offer for editing and continue processing through COLS,
updating or correcting data as needed.

3

Verify that al entries are correct on EBI/Land Eligibility Screen, CLICK “Save”.

4

On Submit Offer Screen, recertify and enter the submission date, CLICK “ Submit”.

Note:

1-11-07

Policy in 2-CRP and a signup specific CRP Notice will detail additional,
nonautomated steps to follow for review, documentation, and decision making
purposes.
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Par. 403

403  Errors, Omissions, and Appeals (Continued)

E

404-499

500-599

1-11-07

Processing Omitted Offers Deleted in COL S

Offersthat were deleted in COLS and not re-entered are not available for editing and
submission by the County Office. In some instances, County Offices may have inadvertently
deleted an acceptable offer and subsequently the offer was not submitted. Software will only
allow State Office usersto enter a“New Offer” after COLS is reopened for editing.

State Offices will enter theinitial offer information into COLS on the Enrollment
Information Screen using documentation provided by the County Office.

Once State Offices have named the scenario and clicked “Save” on the Enrollment
Information Screen, the offer can be accessed and compl eted by the County Office using
COLS “Edit Offer” process (see paragraph 304) for signup 29 and greater.

Changing Program Y ear

The following table provides instructions to change the program year when policy allows a
change of program year for an offer before becoming a contract.

Step Action

1 |Followinginstructionsin paragraph 304 to access COLS “Edit” function for
signups 29 and greater.
2 | On the Enrollment Information Screen, select the desired program year from the
drop-down box.
3 | On the Enrollment Information Screen, CLICK *“Save” and continue processing
COLS, making no other changes to offer data, until the EBI/Land Eligibility Screen
appears.
Verify that al entries are correct on EBI/Land Eligibility Screen, CLICK “Save”.
5 | On the Submit Offer Screen, recertify and verify that the submission date for this
offer is the same as the date on the origina CRP-1, CLICK *“ Submit”.

I

(Reserved)
Part5 (Reserved)

(Reserved)
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Par. 600
Part 6 Continuous Signup

600 Web-Based Continuous Signup Application Processing

A

601-699

1-11-07

Overview

Future software enhancements to Conservation web-based applications will allow processing
of all continuous signup contract applications on the Web. This Part will be updated with
applicable software procedure as web applications are implemented. Until these applications
are available, continue to refer to the following handbooks for software processing
information.

Contract Processing

Refer to 1-CRP for System 36 contract processes.

CIS

Refer to:

e 1-CONSV for System 36 C/S processes
e 2-CRPfor C/Spolicies.

I ncentive Payments
Refer to 2-CRP and 1-FI for issuing CRP-SIP, PIP, and 20 percent incentive payments.

Reserved
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Par. 700
Part 7 Farmable Wetlands Pilot Program

700 Web-Based FWP Application Processing

A

701-799

1-11-07

Overview

Future software enhancements to Conservation web-based applications will allow processing
of all FWP contract applications on the Web. This Part will be updated with applicable
software procedure as web-based applications are implemented. Until these applications are
available continue to refer to the following handbooks for software processing information.
Contract Processing

Refer to 1-CRP for System 36 contract processes.

C/S

Refer to:

e 1-CONSV for System 36 C/S processes
e 2-CRPfor C/Spolicy.

I ncentive Payments
Refer to 2-CRP and 1-FI for issuing CRP-SIP, PIP, and 20 percent incentive payments.

Reserved
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Par. 800

Part 8 Recording General Signup Offersin System 36 Contract Files

800 Adding Contract Offersfrom COL Sto System 36
A OffersWith 1 Lifespan
This table provides steps to add contract offers transmitted from COLS that include single or
multiple practices that all have the same lifespan. Enter only the responses indicated.
Note: See subparagraph 800 B to add contracts resulting from offers that include practices
with multiple lifespans.
Important:  Before recording approved contracts in System 36, County Offices shall
ensure that the county signup datafile for the applicable signup number is
updated in System 36 by following 1-CRP, paragraphs 269 and 270.
Step Action Result Comments
1 |On Application Selection Screen FAX07001: |Conservation Main
Menu EEA000 will
e Enter“5”, “Conservation” be displayed.
e PRESS"“Enter”.
2 |On Menu EEAQQOC: Conservation CRP
Contract File Menu
e Enter“3", “CRP Contract File” EPCAQO0 will be
e PRESS"“Enter”. displayed.
3 | On Menu EPCAQO: Conservation CRP
Contract File
e Enter “4”, “Update Contract File 10 & up” | Screen EPCR0001
e PRESS“Enter”. will be displayed.
4 | On Screen EPCR0001: Conservation Offer | The user shall
Selection Screen | enter the next
e enter contract number EPCRO0301 will be |available
e Enter“1”, “Add Contract” displayed. contract
e PRESS “Enter” (screen will blink) number.
e Enter for the applicable signup number
e PRESS“Enter”.
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A OffersWith 1 Lifespan (Continued)

1-11-07

Adding Contract Offersfrom COL Sto System 36 (Continued)

Par. 800

Step Action Result Comments
5 |On Screen EPCR0301: CRP Contracts | The user must create a
Basic Contract | separate contract offer for
e enter offer tract number Data Screen practices having multiple
e enter program year EPCR1001 will |lifespans. See subparagraph
e PRESS“Enter”. be displayed. 800 B for instructions
6 |On Screen EPCR1001: CRP Contract | The war ning message,
CRP-2 Data “Acres Appr may be >
e enter date approved Screen cropland available for CRPin
e enter farm cropland EPCR1501 will |future’, will be displayed, if
e PRESS“Enter”. be displayed. applicable. PRESS “Enter”
to continue.
Note: If the offer contains
noncropland expired trees
or WBP, these acres must
be manually loaded as
margina pasture land on
Screen EPCR1001.
7 |On Screen EPCR1501: CRP Contracts |On Screens EPCR1701,
Practice EPCR1705, and EPCR1801,
e al dataispre-filled but can be |Selection Screen | no data can be entered or
edited, if necessary EPCR2001 will | modified when adding
be displayed. contracts using the offer file.

e PRESS“Enter”.

Note: PRESS “Enter” through
Screens EPCR1701,
EPCR1705, and
EPCR1801.

Edits to data on these screens
must be done through COLS,
if applicable.

3-CRP Amend. 1
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Par. 800
800 Adding Contract Offersfrom COL Sto System 36 (Continued)

A OffersWith 1 Lifespan (Continued)

Step Action Result Comments

8 | On Screen EPCR2001.: Screen: Only offers with practices
with the same lifespans
e verify that the pre-selected e EPCR2401will |arepre-populated for a

practices are correct be displayed for |CRP-1. The user must

10-year practices |cCreate a separate contract

e PRESS“Enter”. for offers with different

e EPCR2801will |lifespans. See
be displayed for  |Subparagraph 800 B for
up to 15-year instructions.
practices.
9 | On Screen EPCR2401 or Screen MCA91001
EPCR2801.: will be displayed.

e estimated C/S can be edited
e actua C/S can be added
e PRESS“Enter”.

10 |On Screen MCA91001: Screen EPCD3501
will be displayed.
e select applicable producers

e PRESS“Cmd5” to complete

the transaction.
11 |On Screen EPCD3501.: Screen EPCD4001
will be displayed.
e verify that all applicable
producers are selected
e PRESS“Cmd2’ to gotothe
next process.
12 | On Screen EPCD4001.: Screen EPCR8001
will be displayed.

e enter producers shares
e PRESS"“Enter”.

13 |On Menu EPCRS8001, PRESS The contract will be
“Cmd16”. added.

Note: The stepsin thistable will only be available for processing after successfully
transmitting the offer from COLS to System 36. See subparagraph 310 A.
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B MultipleLifespans

1-11-07

Adding Contract Offersfrom COL Sto System 36 (Continued)

Par. 800

This table provides steps to add a contract resulting from an offer with practices having
multiple lifespans. Enter only the responses indicated.

e enter farm cropland
e PRESS"“Enter”.

Note: If the offer contains noncropland
expired trees or WBP, these acres
must be loaded manually as
margina pastureland on Screen
EPCR1001.

Step Action Result Comments
1 |Follow steps 1 through 3in Conservation CRP
subparagraph D to access Screen Contract File Screen
EPCRO0001. EPCR0001 will be
displayed
2 | On Screen EPCR0001: Conservation Offer | The user shall
Select Screen enter the next
e enter contract number EPCR0301 will be |available contract
e ENTER*“1”,“Add Contract” displayed number.
e PRESS"“Enter” (screen will blink)
e enter signup number
e PRESS“Enter”.
3 | On Screen EPCR0301: CRP Contracts Basic | The user must
Contract Data Screen | create a separate
e enter offer tract number EPCR1001 will be |contract for offers
displayed. with practices
e enter program year having multiple
lifespans.
e PRESS“Enter”
e sdlect al practices having the same
lifespan
e Press“Enter”.
4 | On Screen EPCR1001.: CRP Contracts The warning
CRP-2 Data Screen | message, “Acres
e enter date approved EPCR1501 will be | Appr may be >

displayed.

cropland available
for CRPin future:”
will be displayed,
if applicable.
PRESS “Enter” to
continue.
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B MultipleLifespans (Continued)

1-11-07

Adding Contract Offersfrom COL Sto System 36 (Continued)

Par. 800

Step Action Result Comments
5 |On Screen EPCR1501: CRP Contracts Practice | On screens EPCR1701,
Select Screen EPCR1705, and
e dl dataispre-filled, but can |EPCR2001 will be EPCR1801, no data can
be edited if necessary displayed. be entered or modified
when adding contracts
e PRESS“Enter” using the offer file. Edits
to data on these screens
Note: PRESS“Enter” through must be done through
screens EPCR1701, COLS and retransmitted
EPCR1705, and to update CRP-1.
EPCR1801.
6 |On Screen EPCR2001, verify | Screen:
that the pre-selected practices
and practice lifespan are correct. |[¢  EPCR2401 will be
displayed for
10 year practices
e EPCR2801 will be
displayed for up to
15 year practices.
7 | On Screen EPCR2401 or Screen MCA 91001
EPCR2801, as applicable, will be displayed.
PRESS “Enter”.
8 |On Screen MCA91001: Screen EPCD3501 will
be displayed.
e select applicable producers
e PRESS“Cmd5” to complete
the transaction.
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B MultipleLifespans (Continued)

Adding Contract Offersfrom COL Sto System 36 (Continued)

Par. 800

Step Action Result Comments
9 | On Screen EPCD3501: Screen EPCD4001 will be
displayed.
o verify that all applicable
producers are selected
e PRESS“Cmd2’ to goto the
next process
10 |On Screen EPCD4001: Screen EPCR8001 will be
displayed.
e enter producers shares
o PRESS“Enter”.
11 | On Screen EPCR8001, PRESS Contract is added.
“Cmd16”.
12 |Repeat steps 2 through 11 for Separate contracts will be | The user will enter
practices with multiple lifespans recorded for practices the same tract
not added to the 1st contract with multiple lifespans number from the
created using this offer data. from the same offer. offer in step 3.
Note: COLS printed 2 separate CRP-1's for offers with practices having multiple lifespans

of 10 years up to 15 years.

Ensure that separate contracts and contract folders are created for each CRP-1 from
the offer. From this point on, the contracts are handled as individual and separate

CRP-1's.

801-899 (Reserved)
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Par. 900
Part 9 CRP Contract Maintenance

900 Overview

A

Correctionsto General Signup 26 and Later CRP Contracts

Signup 26 and later signups utilize software that functions independently from System 36.
When corrections that may affect EBI are needed to offer data from signup 26 and later
signups the data must be corrected in the appropriate signup software. This part provides
automation procedure to correct CRP contracts from signups 26 and later.

Section 1 Correcting Signup 26 Contracts

901 Correcting Signup 26 Offers

A Correcting Existing Contracts

1-11-07

For the signup 26 offer process, County Offices were provided AGSS PC/Server software
that was installed on selected PC’s in County Offices. In rare instances, County Offices may
need to modify signup 26 contract offer data.

If data needs to be changed, users may need to modify the offer through AGSS software and
import again to System 36.

Paragraphs 902 through 912 identify each screen users will encounter in AGSS and how to
modify and save the data.

Contact the State Office if County Offices need access to AGSS software and it is no longer
available on a County Office PC.

Correcting Previoudy Pulled Contracts

Once contract corrections have been processed in AGSS, access the contract through the
correction process in System 36. Screen EPCO31 will prompt the user if the dataisto be
updated on the existing contract.

Entering:

e “Y” will allow the system to transmit the modified data (modified through AGSS and
import to System 36) to be updated to the existing contract

e “N” will not update the existing contract data.
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902 AGSS Startup Screen Overview

A Conservation Reserve Program Startup Screen

Par. 902

Follow instructions provided in the installation documentation to start the application.

The 1st screen to appear will be the Conservation Reserve Program Startup Screen that
enables usersto:

create new

view existing
modify

print reports
submit transmittals.

Each of the options displayed on the Conservation Reserve Program Startup Screen are
described in detail in the following subparagraphs.

im. Conservation Rezerve Program Startup Screen

Help |
~Offers ~County Office Setup Tables
New \iew | Administrative County |
Modity | Crops |
Print | Cost-Shares |
~Print Reports ——— Tasks
Signed Offers | Import Soil Data File |
All Offers | Transmit Completed Records |

Close Application |

1-11-07
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Par. 902
902 AGSS Startup Screen Overview (Continued)

B New/View Button
CLICK “New/View” to:
e initiate anew offer
e view an offer previously entered into the system
e search through the database to select an offer to modify
e open the Conservation Reserve Program (Screen 1) Screen, displayed in
subparagraph 904 A, that allows users to enter background, enrollment, and personal
information for the producer.
C Modify Button
CLICK “Modify” to make changes to both complete and incompl ete offers.

To modify an offer, the user must do the following:

e CLICK “New/View” to select the offer
e CLICK “Main” to return to the Conservation Reserve Program Startup Screen
e CLICK “Modify” and the Conservation Reserve Program (Screen 1) will be displayed

Notes: Users can update any information on any of the screens for the offer, except the
offer type.

To complete the update, continue to the last screen and CLICK “Done”.

Note: Ending the modification process before user clicks “Done” will not save the changes.
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Par. 902

902 AGSS Startup Screen Overview (Continued)

D Print Button

1-11-07

CLICK “Print” to:
e print out a hard copy of an offer

e open Conservation Reserve Program (Screen 1) in the view only mode that allows users
to select the offer to print.

To select an existing offer, CLICK “Records’ or “ Search” that control the forward or
backward flow through the offer records in the database. Once arecord is selected, CLICK
“CRP1” or “CRP2’ to print the offer.

Administrative County Button

CLICK “Administrative County” to enter datainto CRP Offer System software database for
Administrative County Offices and addresses administered at the local Service Center.

Note: This processis necessary to ensure that each producer’s offer can be associated with
the correct Administrative County Office.

Step Action

1 | CLICK “Enter New”. Thiswill clear al boxesin the “Enter Administrative County
Offices” window.

2 | CLICK “State” drop-down arrow and select the correct State abbreviation for the
Administrative County Office; or, if an address has been previously entered, typein
the first 2 letters of the State name and select the appropriate State from the
drop-down menu.

3 | CLICK *Office Name” drop-down arrow and select the correct Administrative
County Office.

4 | CLICK “Administrative County Code” drop-down arrow and select the correct code
for the Administrative County Office.

Note: Thiswill trigger CRP software to add the Town/City name and the rest of the
information needed to complete the window.

5 | CLICK “Save’ to store the information in the database and “OK” in the
confirmation window.

Note: Repeat Steps 1 through 5 as needed to add additional Administrative County
Offices or to store information for combined offices.

6 | CLICK “Next” to view the data previously entered for County Offices.

7 | CLICK “Return” to close the window and return to the Conservation Reserve
Program Startup Screen.
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Par. 902
902 AGSS Startup Screen Overview (Continued)

F CropsButton

CLICK “Crops” to enter crops into the database.

Step Action
1 |[Click drop-down arrow next to the First Crop Name box and select acrop that is
common in user’s area.

Note: If there are producers who double-crop, go to the Second Crop Name box,
and repeat Step 1.

CLICK “Add” to insert the crop name you want to save to the database.

3 |CLICK “Save’ to save the crop to the database.

4 |CLICK “OK” in the confirmation window.

N

Note: To add more crop names or combined crop names, repeat Steps 1 through 4.
5 | Once the user has finished using this window, CLICK “Return” to close the window
and return to the Conservation Reserve Program Startup Screen.

G Cost-SharesButton
CLICK “Cost-Shares’ and follow these steps to enter C/S data into CRP software database.

Note: C/Sinformation entered will be available later in many of the screens used during the
automated offer application process.

Step Action

1 |Inthe Enter Cost-Share window, click right or left arrow near the bottom of the
window to select the practice for which you need to enter the new C/S's.
2 |Click inside the Currently Available box and type the new C/S amount for the
practice.
3 |Oncethe rates have been updated for all practices, CLICK “Return” to close the
window and return to the Conservation Reserve Program Startup Screen.
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Par. 902
902 AGSS Startup Screen Overview (Continued)

H Signed Offers

Under the Print Reports Section, CLICK “Signed Offers’ to display alisting of all signed
offers. Click the printer icon on the toolbar to print the listing.

After viewing or printing the signed offers, CLICK “X” (close) at the top right corner of the
window to close the view display and return to Conservation Reserve Program Startup
Screen.

| All OffersButton

CLICK “All Offers’ to display alisting of all offers, both signed and unsigned. Click the
printer icon on the toolbar to print the listing.

After viewing or printing the offers, CLICK “X” (close) at the top right corner of the window
to close the view display and return to Conservation Reserve Program Startup Screen.
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Par. 902

902 AGSS Startup Screen Overview (Continued)

J

1-11-07

Import Soil Data File Button

CLICK “Import Soil Data File” to download the new soil datafor user’s county from FSA
web site.

Transmit Completed Records Button
CLICK “Import Transmit Completed Records’ and according to the following dialog box

that is displayed, be sure that no employees are using System 36 CRP Software, and then
CLICK “OK™".

m. Dialog Caption

WARNING

Before transmitting any completed offer data, please
make sure that no one is using the 5,306 CRF software. If
someone is using /36 CRF software while offer data is
transmitting there iz a chance that CRF Ofter Data and
CRF Contract Data may no longer match up properly.

....................................

....................................

Access the Record Transmission window and fill in the appropriate data to transmit
completed records.

Close Application Button

CLICK “Close Application” to close CRP software.
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Par. 903

903 Toolbar Elements

A Overview

1-11-07

This paragraph describes the toolbar elements found in any of the CRP Offer System screens.
Most of the screens used in the system contain the same primary toolbar elements (buttons
and ID boxes). These elementswill help users navigate through the screens, keeping track of
the offer being processed.

CRP Offer System toolbars:

e arelocated at the top of screens
¢ will have variations from screen to screen
e haveall elements described in this paragraph.

Toolbar |D Boxes

The datain the Toolbar ID boxes are pre-populated from the information entered in earlier
screens. These ID boxes enable users to check to ensure that the correct offer is being
processed. The ID boxes are listed as follows:

Admin County
Tract Number
Program Y ear

Offer Type

Acres of Enrollment.

If inaccurate information is displayed in any of the ID boxes, CLICK “Previous’ (repeatedly,
if necessary), to return to Conservation Reserve Program (Screen 1) so that the data can be
corrected.
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Par. 903
903 Toolbar Elements (Continued)

C Toolbar Buttons

This table provides the functions of the toolbar buttons.

Button Description

Add Crop Allows users to access the Popul ate with Crops Information Screen. For
more information, click “Crops’ button.

Admin Allows usersto add additional Administrative County Officesto the
database.

Cost-Share | Allows users to enter or modify C/S rates for various practices.

CRP-1 Prints CRP-1 for displayed offer.

CRP-2 Prints CRP-2 for displayed offer.

Delete Deletes the currently displayed record.

Note: A passwordisrequired. Currently:

e the passwordis“Admin’
e the password is case sensitive
e do not type the quotes.

Done Saves the displayed offer record to the database and returns user to the
Conservation Reserve Program Startup Screen.

Help Enables users to access the online user guide.

Main Allows users to go to the Conservation Reserve Program Startup Screen.

New Clears the screen and prepares the software for a new offer entry.

Previous/Next | Allows users to move to the previous screen to review changes or to move
to the next screen, if al required elements are compl ete on the displayed

screen.
Print Screen | Enables usersto print the displayed screen.
Search Starts a routine that allows users to search through records.
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Par. 904

904 Conservation Reserve Program (Screen 1)

A

1-11-07

Overview

Conservation Reserve Program (Screen 1) is used for all offer types and must be completed
when processing an application for any producer making an offer under signup 26.

Conzervation Rezerve Program [Screen 1]

Help | Print Screen | | | Search | Admin |
New Delete
Main | _CRP1 | crpz | <<| < |Records |55 | Next |
~Background Information Enrallment Tnformation -
Farm Numherli Rainfall Factor [R] |
Offer Typel j
Tract Number Ii Climatic Factor [C] |
Statef/County Code I—_l
& ) - Is Cost Share -
Program Yearl vI Admin. Location Requested? I I
S RS Dis |:| Physsi::?atle{?:::;; I—Ll YWwaterbank Acres I
Stanup Hum|__ Hydrelogic Unit ExpiinniCRk
Signup Type Code [HUC] I j Contract Acreage I
~Operator Information
First Name | Middle Name I Last Name
Address 1| UGBl —
Address 2| SRy pe I j SCIMS |
City I State I jZip I _ Phone I P -
~Owner information
First Namel Middle Name I Last Name
Address I L3 e
. . ID Type j SCIMS |
City || State I j Zip I - Phone [ () -

Conservation Reserve Program (Screen 1) enables usersto collect information identifying the
producer’s farm number, tract number, and other critical information needed to begin
processing the offer.

An aert message will be displayed and certain boxes will turn yellow as a cautionary
measure, if an attempt is made to proceed to the next screen without entering all needed
Conservation Reserve Program (Screen 1) data.

The 4 sections of Conservation Reserve Program (Screen 1) are:

Background Information
Enrollment Information
Operator Information
Owner Information.
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Par. 904

904 Conservation Reserve Program (Screen 1) (Continued)

A Overview (Continued)

1-11-07

The software will lead users through each box in sequential order, starting with Farm

Number box.

Note: Onceawork instruction is completed, alink at the bottom of the page will enable the
user to jump to the next work instruction.

When the user has finished entering data into Conservation Reserve Program (Screen 1), the
screen should look similar to the following example.

Help | Print Screen |

Main | crP1 | crez |

-Background Information

Farm Numher|0000323
Tract Numher|ooo1 457

Program "r’earl 2004 vl

Effective Date || 0/ /0=
Signup Num

Signup Type

Conservation Reserve Program [Screen 1] I

Search | Admin |
Miew. | Deletel <<| ” |Record5 = |:}}| ’—Iﬂext

~Enrollment Information
Enter New Land only Rainfall Factor [R) |4O

Offer Type| 4 -
I J Climatic Factor [C) |2o
REDMOND OR
State{County Code Ii I I l
Admin. Location 41017 _ Elosl e H Z

Requested?
REDMOND OR
StatefCoun -
Physical anatiz'l I 41017 vl Waterbank Acres m
: . Expiring CRP
Hydrologic Unit
L (HUC | 17070303 x| Contract Acreage

-Operator Information

First Name ||MA

Middle Name | Last Name IFARMER

Address 1 | ROUTEL

Tax ID I}.g.g{.};}{.};}g.g{

ID Type ISSN j SCIMS |

Address 2|
City [anvTown State | Ks jZiP | 99993-9999 Phone |(111)222-3333
-Owner information
First Namel Middle Name I Last Name
Address I [ SR
ID Type j SIS |

City'l Statel j Zipl - Phone [ [ ] -
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Par. 905

905 Conservation Reserve Program (Screen 1) Background I nformation

A Farm Number Box

1-11-07

The Farm Number box stores the unique 7-digit code that identifies the producer’s farm. If
user clicks“New” at the top of the screen, data from al boxes will be cleared on this screen.

Click inside the Farm Number box and type the farm number that identifies the land that is
being offered.

Note: The farm number can be modified at any time. Any number up to 7 digits can be
entered. Do not use commas. All farm numbers must be 7-digits; if less than
7-digits are entered, the software automatically adds the appropriate number of
“leading zeroes’ in front of the number entered to ensure that 7 digits are entered into
the box.

The farm number must be an active farm number in the administrative county where the
farm record is maintained.

Tract Number Box
Note: Complete the Farm Number box before accessing this box.

Click inside the Tract Number box and enter the tract number where the offered land is
|ocated.

Note: The tract number cannot be modified during the modify offer process. User can
enter any 7-digit number from 1 to 9999999. Do not use commas.

An offer cannot be entered using the same tract number more than once for a program year.
If the tract number isthe same for 2 offers, then the program year must be different. If the
tract number and program year are the same for 2 offers, then the State and county code
administrative location must be different for the 2 offers. The producer can only make

1 offer per tract per program year. The Tract Number box is 1 of the 3 critical pieces of data
that FSA uses to manage a producer’s offer. FSA combines this datawith the datain the
Program Y ear box and the State/County Administrative Location box to create the “ primary
key” that is used in the database to identify each offer. Each offer has a unique primary key.
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Par. 905
905 Conservation Reserve Program (Screen 1) Background Information (Continued)

C Program Year Box
Note: Complete the Tract Number box befor e accessing this box.

Click drop-down arrow next to the Tract Number box to select the program year for which
the producer wants to submit an offer.

Note: Select only 2004 or 2005 depending upon the producer’ s offer.
The program year is 1 of the 3 critical pieces of datathat FSA uses to identify a producer’s
offer. FSA combines this data with the datain the Tract Number box and the State/County
Administrative Location box to create the “primary key” that is used in the database to
identify each offer. Each offer has a unique primary key.

D Effective Date Box

Note: Complete the Program Y ear box before accessing this box.

The data for the Effective Date box will be entered automatically. When the program year is
selected, the software automatically enters the correct effective date, signup number, and

signup type.

The effective date represents the date the contract period begins for the program year selected
in the previous box.

E Signup Num Box
Note: Complete the Effective Date box befor e accessing the Signup Number box.

The data for the Signup Number box will be entered automatically. When the program year
is selected, the software automatically enters the correct effective date, signup number, and

signup type.

The default data, “26” represents general signup 26. This version of CRP software can only
be used for signup 26.
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Par. 905
905 Conservation Reserve Program (Screen 1) Background Information (Continued)

F Signup TypeBox
Note: Complete the Signup Number box befor e accessing this box.

The data for the Signup Type box will be entered automatically. When the program year is
selected, the software automatically enters the correct effective date, signup number, and

signup type.
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Par. 906
906 Conservation Reserve Program (Screen 1) Enrollment Infor mation

A Offer Type Box
Note: Complete the Signup Type box before accessing this box.
Click drop-down arrow next to the Offer Type box, select the type of offer the producer
wants to submit, and verify selection by reading the description of the Offer Typethat is
displayed above the box.

Select the Offer Type from the drop-down menu, based on the land the producer wantsto
submit, from the following.

e Aisfor an offer of entirely “New Land” (land that is not currently under CRP contract)

e Bisfor an offer of land that is“Expiring CRP Land” (land that is under CRP contract
and is expiring on September 30, 2003)

e Cisfor an offer of land composed of both “New Land and Expiring CRP Land”

e D isfor an offer of land that is“Expired Waterbank Land” (land previously under a
waterbank contract which has expired)

e E isfor an offer of land composed of both “New Land and Waterbank Land”

e Fisfor an offer of land composed of both “Waterbank Land and Expiring CRP
Land”

e Gisfor an offer of land composed of “New Land, Waterbank Land, and Expiring
CRPLand.”

Once selected, the Offer Type cannot be changed, even if the user attempts to bring the offer
back up by the Modify Offer option.

If the Offer Type needs to be changed, the user must 1st delete the entire offer from the
record and then enter a new offer with the correct offer type.
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Par. 906
906 Conservation Reserve Program (Screen 1) Enrollment Infor mation (Continued)

B State/County Code Admin. Location Box
Note: Complete the Offer Type box befor e accessing this box.

Click drop-down arrow next to the State/County Code Admin. Location box and select the
correct State/county code. The name of the Service Center city and State will be
automatically inserted above the State/County Code Admin. Location box after exiting the
box.

Select from the drop-down menu a county code that was previously entered into the database
through the Enter Administrative County Addresses Screen.

Note: If the required codeis not availablein the drop-down menu, CLICK “Admin” located
at the top right of Conservation Reserve Program (Screen 1), access the Enter
Administrative County Addresses, and enter the correct code. After entering and
saving the new code, CLICK “Return”. The system will return to Conservation
Reserve Program (Screen 1) to allow continuation of processing the current offer.

The State/County Code Administrative Location isthe:

e same as FIPS Code Administrative Location
e |D of the administrative main office for the producer’ s State/county.

Note: Location of the records for the offered land determines which code user selects.

FSA uses FIPS codes to identify States and counties. The codes are listed in 1-CM.
However, some FIPS codesin 1-CM are FSA-modified codes and are not the official FIPS
codes. Modified FIPS codes are used for administrative location of the offered land;
however, only official FIPS codes are used for the physical location of the offered land.

The State/County Code Administrative Location is 1 of the 3 critical pieces of datathat FSA
uses to manage a producer’s offer. FSA combines this data with the datain the Tract
Number box and the Program Y ear box to create the “primary key” that is used in the
database to identify each offer. Each offer has a unique primary key.
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Par. 906
906 Conservation Reserve Program (Screen 1) Enrollment Infor mation (Continued)

C State County Code Physical L ocation Box
Note: Complete the State/County Code Admin. Location box befor e accessing this box.

Click drop-down arrow next to the State County Code Physical Location box. FIPS codes
will be displayed for all counties physically bordering the administrative county. Select the
correct code for the offered land. If the needed FIPS codeis not listed, type in the correct
code.

FSA uses FIPS codes to identify States and counties. FIPS codes are listed in 1-CM.
However, some of FIPS codesin 1-CM are FSA-modified codes and are not the official FIPS
codes. Modified FIPS codes are used for administrative location of the offered land;
however, only official FIPS codes are used for the physical location of the offered land.

The State/County Code Administrative Location is 1 of the 3 critical pieces of datathat FSA
uses to manage a producer’s offer. FSA combines this data with the datain the Tract
Number box and the Program Y ear box to create the “primary key” that is used in the
database to identify each offer. Each offer has a unique primary key.
In some cases, a producer’s offered land may cross the boundaries of 2 areas identified by
2 codes. If this situation is encountered, use the code where 51 percent or more of the
offered land is located.

D Hydrologic Unit Code (HUC) Box
Note: Complete the State/County Code Physical Location box befor e accessing this box.

Click drop-down arrow next to the Hydrologic Unit Code (HUC) box and select the correct
code for the producer’s offer.

These are 8-, 10-, 11-, 12-, or 14-digit codes. Select from the values present in drop-down
menu that are based on FIPS code physical locations.

If aneeded, 10-, 11-, 12-, and 14-digit HUC is not in the drop-down list, select at least an
8-digit code that contains the correct HUC digits and enter the rest of the digits.

Note: Thefirst 8 digits must be available in the drop-down list. HUC cannot be entered if
thereis not a base 8-digit code aready in the list.
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Par. 906
906 Conservation Reserve Program (Screen 1) Enrollment Infor mation (Continued)

E Rainfall Factor (R) Box
Note: Complete Hydrologic Unit Code (HUC) box befor e accessing this box.
When HUC is selected, the software automatically enters the default Rainfall Factor and
Climatic Factor (FSA Revised Universal Soil Loss Equation) for the county where the land is
physically located.

The software will automatically enter avalid value from the database, using the State/County
Code Physical Location as the determining criteria.

To overwrite the data, use the correct 3-digit number. Valid entries are from “0” to “999”".
F Climatic Factor (C) Box

Note: Complete the Rainfall Factor (R) box befor e accessing this box.

When HUC is selected, the software automatically enters the default Rainfall Factor and

Climatic Factor. If the dataisincorrect, the correct data can be entered by the user. Valid

entriesare from “0” to “999".

Note: If Climatic Factor is overwritten by user, the data must be consistent with NRCS
FOTG.

The Climatic Factor indicates the potential climatic impact on wind erosion for a particular
county EI rating for the county.

G IsCost Share Requested? Box
Note: Complete the Climatic Factor (C) box befor e accessing this box.
Click drop-down arrow next to the box and select yes (Y) or no (N). Producer is awarded:

e zero EBI points (in N6b) for “Y”
e 10 EBI points (in N6b) for “N”.
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Par. 906

906 Conservation Reserve Program (Screen 1) Enrollment Infor mation (Continued)

H Waterbank AcresBox

1-11-07

Note: Complete the Is Cost Share Requested? box, befor e accessing this box.

Make no entry in the Waterbank box unless the offer type involves expired waterbank acres,
in which case enter the acres being offered that are expired waterbank acres. The system will
automatically enter “0”, if the offer type does not involve waterbank acres.

Notes: If the software requires an entry and the producer is not offering waterbank acres, the
offer type has not been recorded correctly.

Datain this box will vary depending on the Offer Type, as follows:
Offer Type A, B, or C: not applicable; automatically filled with a“0”

Offer TypeD, E, F, or G: applicable; click inside the box and enter a number greater than
zero.

Expiring CRP Contract Acreage Box

Note: Complete the Is Cost Share Requested? box befor e accessing this box.

Make no entry in the Expiring CRP Contract Acreage box unless the offer type involves
expiring CRP acres, in which case enter the acres being offered that are expiring CRP acres.
The system will automatically enter “0”, if the offer type does not involve expiring CRP

acres.

Notes: If the software requires an entry and the producer is not offering waterbank acres, the
offer type has not been recorded correctly.

Entries are in acres and tenths of an acre.
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Par. 907
907 Conservation Reserve Program (Screen 1) Operator and Owner Information

A Overview

The Operator and Owner Information sections contain virtually the same boxes. Enter data
into the boxes in the same manner for both sections.

B Using SCIMSfor Automated Data Entry
To initiate an automated process that inputs the data in the appropriate boxes:

CLICK “ID Type”’ drop-down arrow
select ID type

enter the tax ID number in the Tax 1D box
CLICK “SCIMS".

C Manual Data Entry
Required information may be entered manually if SCIMS s not functioning. Click inside
each box and type in the correct data. Thisinformation will be used to fill-in the operator
information on the automated CRP-1 and CRP-2.

D Verification of Conservation Reserve Program (Screen 1)

Review all data entered on Conservation Reserve Program (Screen 1) before moving on to
CRP Crop History (Screen 2). Ensure that all of the information is accurate.

Note: The offer type cannot be changed once CRP Crop History (Screen 2) is started.
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Par. 908

908 CRP Crop History (Screen 2)
A Overview
The following is an example of CRP Crop History (Screen 2).
i s e [
~Crop History Information
Lo C‘(';’r’::‘ Offered  EMable 2001 2000 1999 1998 1997 1996
[ekar |z [whEat s CH [wHEAT =]l wHEAT =|wHEsT = whEaT = wHEAT =]wmEar =]
I N N O B N R N R
0 .| =l | | =l =l =l [ =l [
B =l | | [ N N N e
o | =l | | =l =l =l [ =l [
B [ | | [ N N N e
B =l | | =l =l =l [ =l [
Do you have more
ol . eTe g e
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Par. 908
908 CRP Crop History (Screen 2) (Continued)

A Overview (Continued)
CRP Crop History (Screen 2):
e isused for all offer types
e must be completed for al offers under signup 26

e enables usersto record crop history data, total offered acres, and total eligible acresto be
used when determining eligibility

e alows usersto enter crop history for up to 7 fields for each of the 6 years.

Note: If additional fields are needed, CLICK “Do you have more than 7 fields?”
drop-down menu at the bottom of the screen and select “Y”. Additional fields
must be recorded manually as additional records.

Print ablank screen as amanual form to record the additional fields. Total the
acresmanually. Userswill not be able to enter the totals of Offered and Eligible
acres at the bottom of the screen but will be able to enter Acresfor Enrollment
equal to the total of al acres including those on the manual form.

If additional crops are needed that are not listed in the drop-down menu on this screen,
CLICK “Add Crop” on CRP Crop History (Screen 2) toolbar and follow the process for
adding new crops (a series of windows must be compl eted).

Note: After adding the additional crops, the user will be returned to CRP Crop History
(Screen 2) to continue processing the offer.

Four years of crop history between the years 1996 and 2001 must be entered.

Note: Follow the sequential numbering scheme, starting with Current Field Number box,
and proceeding to the last box on this screen.
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Par. 908
908 CRP Crop History (Screen 2) (Continued)

B Current Field Number Box

Click inside the Current Field Number box and type in a 7-character apha-numeric field
number.

To verify this data, use either of the following:

e producer’srecords and the farm map CRP designation
e FSA-578 that contains data for the current year.

All data for a specific field number must be entered on the same row. Multiple rows cannot be used for
the same field number.

C Current Crop Number Box

Note: Complete the Current Field Number box befor e accessing this box.
Click drop-down arrow next to the Current Crop Number box and select the correct crops
planted in the field identified in the Current Field box to the immediate left of Current Field
Number box.
Note: Only crops on the drop-down menu are allowed.
Crop names in the drop-down menu are popul ated during the Conservation Reserve Program
Startup Screen process. To add additional crops, use the Populate with Crops Information
window.

D Offered Acres

Note: Complete Offered Acres box befor e accessing this box.

Click inside the box and type the number of acres the producer wantsto offer in thefield
identified in the Current Field Number box, located at the far |eft of the row. Enter:

e acres and tenths of an acre
e any 7-digit number from .1 to 99999.9, without any commas.
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Par. 908

908 CRP Crop History (Screen 2) (Continued)

E Eligible AcresBox

1-11-07

Note: Complete the Offered Acres box before accessing this box.

Click inside the Eligible Acres box and enter the total number of the producer’s offered
acres, in acres and tenths of an acre, that are eligible for signup 26.

Note: Enter any 7-digit number from .1 to 99999.9, without commas; however, the number
entered into this box:

e must be equal to or less than the number in the Offered Acres box

e must be greater than or equal to the number in the Acres for Enrollment box; to
verify this data, check the producer’s map designation

e cannot exceed the number of total acres on the farm available for CRP.
Y ear s Boxes
Note: Complete the Eligible Acres box before accessing this box.

Click drop-down arrow next to appropriate years (1996-2001) and select the crops raised that
year in the field or subfield identified at the far |eft of the row.

Note: Only crops listed on the drop-down menu are allowed. If planted crops are not on the
drop-down menu, CLICK “Add Crop” at the top of the page to access the routine to
add additional crops to the drop-down menu.

Crop history must be entered for at least 4 of the 6 years.
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Par. 908

CRP Crop History (Screen 2) (Continued)

G Total Boxes

Note: Complete the Y ears boxes befor e accessing these boxes.

Box Title

Action

Total Offered Acres

The software will automatically calculate the total.

Note: Tota cannot exceed the number of total acres on thefarm
available for CRP.

Total Eligible Acres

The software will automatically calculate the total.

Note: Tota cannot exceed the number of total acres offered.

Do You Have More
Than 7 Fields?

The box will default to “N”.

Note: If morethan 7 fields are necessary, change the default to “Y”
to eliminate the validation that requires the entry in “ Total
Eligible Acres’ box to be equal to or greater than the entry in
“Acresfor Enrollment” box. Enter the additional fields on a
manual form for totaling and then add to the entry from this
screen.

Total Acresfor
Enrollment

The“Total Acresfor Enrollment” box islocated to the lower right of
CRP Crop History (Screen 2). Click inside the box and enter the
number of acres the producer wants to enroll.

Note: Thetotal cannot exceed the total “Eligible Acres’ for the
offer.

Note: All calculationsin the“Total” boxes are of a maximum length of 7-digits (.1 to
99999.9), including the decimal, and without commes.

Exception: If the “Do you have more than 7 fields?” box isflagged “Y”, the software will not
validate the “ Total Acresfor Enrollment” entry because acres for fields not listed on
the screen are not included in the “Total Eligible Acres’ box.
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CRP Practice I nformation

A Overview

1-11-07

CRP Practice Information (Screen 3):

e isusedfor al offer types

Par

e must be completed when processing an application for any producer making an offer

under signup 26

. 909

e enables usersto enter specific practices that the producer wantsto install on the acres for

a CRP contract.

Note: The producer may select multiple practices. Much of the scoring data displayed
will be automatically filled based on the practices selected.

Follow the sequential numbering scheme, starting with the CRP Conservation Practices box

and proceeding to the last box on this screen.

When the user finishes entering datainto CRP Practice Information (Screen 3), the screen
should look similar to the following.

Help Print Screen |

Main | Cost Share |

CRP Practice Information [Screen 3]

Previous | |

rPracice Information

Admin. County Tract Number  Program Year  Offer Type  Acres for Enrollment
[#1m7 | [oomidsr ] [eood ] & ] EEE |
CRP Acres Estimated Length Existing EBI N1a N4 Point N5d Total Total Total
Conservation Total [vears] CP3A or Practice Score - Carbon Nla N4 Nbd
Practices Cost-Share CcP11 Point  Enduring Seqg-point
[Dollars) HardwoodScore  Benefits score
- S R P N | O | O | i O
En N | NEA | N | | N ]
B W | NEA | N | | N2 L
B W | [l Ml L
B [ | NS | N | | I L
Em[ N | NS | N | | I ]
297 |4485 ||0 ”269.1 |
N1B Wildlife ﬂ.ill Longleaf Contract Weighted Average Point Score——
M2 Ne e
[ = [ B | D |
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CRP Practice Information (Continued)

B CRP Conservation Practices Box

1-11-07

Par. 909

Click the drop-down arrow next to the CRP Conservation Practices box and select the
conservation practice chosen by the producer. The following table provides alist of practice

information.
Practice Minimum | Maximum | Eligihle foxr
Code Practice Manue Lengih Lengith Cost-share
(Years) (Years)
CPl Establishment of Permanent Grasses and Legumes 10 10 Ves
CFP2 Establishment of Fermanent Native Crasses 10 10 Yes
CP3 Tree Planting 10 10 Yes
CP3aA Hatdwood Tree Plarting 10 15 Yes
CP4B Fermanent Wildlife Hahitat, Corridors 10 15 Yes
CP4D Permanent Wildlife Hahitat 10 10 Yes
CF10 Vegetative Cover, Grass Already Established 10 10 Yes
CF11 Vegetative Cover, Trees Alteady Establizhed 10 10 Ves
CP12 Wildlife Food Plot 10 15 Ha
CP23 Wetland Festoration 10 15 Yes
CF25 Ratre and Declining Habitat 10 15 Yes

The total number of practice acresfor all practice codes on an offer must equa the total
acres for enrollment, even if the acres for enrollment are changed. The same practice CP1
may be entered multiple times provided that it has a different point score associated with
each instance of the practice.
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909 CRP Practicelnformation (Continued)

C AcresBox
Note: Complete the CRP Conservation Practices box befor e accessing this box.
Enter the applicable acres associated with the practice in the acres box.
The total acres:

e entered for practices cannot exceed the number in the Acres for Enrollment box at the
top of the screen

e for al rowsin this screen will be automatically calculated and entered into the Total box
beneath the Acres column.

Enter any 7-digit number from .1 to 99999.9, without commas.
Examples.  Producer wants to enroll:

e 10.0 acres of a CP3A with a50 point cover score (N1a)
e two CP3A practices, totaling both of the following:

o 7.3 acresof CP3A (40 point cover score-N1a)
e 2.7 acres of CP3A (10 point cover score-N1a).

D Estimated Total Cost-Share (Dollars) Box
Note: Complete the Acres box befor e accessing this box.
The software will compute and automatically fill the Estimated Total Cost-Share (Dollars)
box by multiplying the acres of the practice times the C/S rate established for that particul ar
practice when the acres are entered.
From the county table, the result of the average estimated C/S per acre times the acres for the

selected practice (CP1, CP2, etc.) will be the default value entered into thisbox. The value
can be overwritten.
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909 CRP Practicelnformation (Continued)

E Length (Years) Box (Practice Lifespan)

1-11-07

Note: Complete the Estimated Total Cost-Share (Dollars) box befor e accessing this box.
Click drop-down arrow next to the Length (Y ears) box and select the lifespan from the list.
The length of years per practice is determined by the practice. The length for the practice:

e can beincreased up to the maximum length
e cannot be decreased bel ow the minimum length.

Existing CP3A or CP11 Hardwood Tree Box
Note: Complete the Length (Y ears) box befor e accessing this box.

Click drop-down arrow next to the Existing CP3A or CP11 Hardwood Tree box and select
“Yes’ or “No”.

Note: The correct answer is“No”, except for practices CP11, CP3A, and CP25.
Select “Yes’, if there are existing HWT’ s on 100 percent of the land offered into the

program. Existing HWT’swill impact the enduring benefit service. HWT values for
applicable practice and offer type are as follows:

e CPl practiceis“No”.

e CP3A for anew planting is“No”
e CP11for an existing HWT plantingis“Yes’.
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909 CRP Practicelnformation (Continued)

G EBI N1laPractice Point Score Box

1-11-07

Note: Complete the Existing CP3A or CP11 Harwood Tree box before accessing this box.
Click inside the EBI N1a Practice Point Score box and a drop-down menu will be displayed
containing available point scores depending on the practice and cover mix the producer
indicated that he or she will plant or currently has.

N4 Point Scor e - Enduring Benefits Box

Note: Complete the EBI N1a Practice Point Score box before accessing this box.

Click inside the N4 Point Score - Enduring Benefits box and the software will automatically
calculate the score.

Select from the default data provided in the drop-down menu for each box. Alternatively, the
software will enter the default data depending on the offer type and other information entered
into the system in earlier screens.

N5d Carbon Seg-point Scor e Box

Note: Complete the N4 Point Score - Enduring Benefits box before accessing this box.

The datawill be automatically filled by the software.

The calculation is based on the practice selection.

Practice selection will determine the points awarded.
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909 CRP Practicelnformation (Continued)

J Total Nla Box
Note: Complete the N5d Carbon Seg-point Score box before accessing this box.
The datawill be automatically filled by the software.
The calculation is based on the practice selection.
K Total N4 Box
Note: Complete the Total N1abox befor e accessing this box.
The datawill be automatically filled by the software.
The calculation is based on the practice selection.
L Total N5d Box
Note: Complete the Total N4 Box befor e accessing this box.
The datawill be automatically filled by the software.
The calculation is based on the practice selection.
M N1B Wildlife Enhancement Score Box
Note: Complete the Total N5d box befor e accessing this box.
Click drop-down arrow next to the N1B Wildlife Enhancement Score box and select the
score chosen by the producer as determined by the wildlife enhancement activity the
producer agrees to conduct.
Note: No activity - 0 points.
Food plots - 5 points.
Water development for wildlife- 20 points.
Enhancement of a monoculture grass stand to enhance wildlife benefits - 20 points.

If food plot scoreis selected, practice CP12 must be 1 of the practices being performed.
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909 CRP Practicelnformation (Continued)

N Will Longleaf Pine Be Planted on the Entire Acreage? Box

1-11-07

Note: Complete the N1B Wildlife Enhancement Score box befor e accessing this box.

Click drop-down arrow next to the Will Longleaf Pine Be Planted on the Entire Acreage?
box and select “Y” or “N”. Answer:

e “No”, if any of the offer will not be planted to long leaf pine
e “Yes’, only if the entire offered acreage will be planted to long leaf pine.

Contract Ends Box

Note: Complete the Will Long Leaf Pine Be Planted box befor e accessing this box.

The Contract Ends box defaults to a contract ending date for 10 year contracts. If practices
with lifespans longer than 10 years are to be installed, click inside the Contract Ends box and

enter the correct lifespan.

Note: Thisisan automated process; the entry depends on the program year and practices
selected by the producer.

Weighted Average Point Scoresfor N1a, N4, and N5d Boxes
Note: Complete the Contract Ends box befor e accessing this box.
Thisis an automated process based on the values entered into EBI N1a, N4, and N5d boxes.

The software uses data from the Soils database, if applicable, to calculate and enter the data
into the N1a, N4, and N5d boxes.
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910 All Offer Types

A Overview

1-11-07

Offer Type A (Screen 4) isthe same for all offer types; however, after completing this screen
the user may automatically be directed to a unique sub-screen depending upon the offer type
being processed. Following is an example of Offer Type A (Screen 4).

Note: Some offer types require additional sub-screensto Offer Type A (Screen 4).

Offer Type A [Screen 4)

Help | F‘rintScreenl Admin County  Tract Mumber Program Year Offer Type Acres for Enrollment
[prove | Joooosez | B X | -
_Main | EEEE—— v |[Neq]
~Soil Survey 1 Soil
Soil Soil Physical Map Acres System Entry
Survey ID Survey Location Unit Ezt“;a' T;::: R K IL§ T € I LCH 'L'::fgmm
[ n hal
Primary (MR [0 |10 =0 |25 H5?5 ||55 ||o.24 H1.04 ||5 ||40 H4s Hz ||N ”o ‘
Secondary [npors [ w[oc0r0 [[1104 du_o |33 H462 ||55 ||0.2 Ho.s ||5 ||40 Hss Hz ||N ”0 ‘
Tﬂﬂiaw|NDU?9 i EER |1206 ds_z |22 H136.4 ||55 ||0.1? Hz.s ||5 ||40 Hm Hs "N ”0 ‘

Total |43_2 ‘ ‘11?3_4 | DD
~Soil Survey 2
Soil Water EI Wind El Leach >Ystem Entry RKLS Rt ib

Cl  ClTotal RKLS

Survey ID El El total El El total Total Total Wind EI ¢

Primary |2.?456 "63.1433 ||3.$4 ||$$.32 "46 ||19.2 "441.6 ||13.?2$ ||315.?44 | Leach [B
Secondary |1 E ||13.43 "6.88 ”96.32 ||2s ||34.4 ||431 & "6.6 ||92.4 | Long Leaf o

Tertiary |4.862 ||30.1444 ||10_?2 ”66.464 "18.6 ||53.s ||332_32 ||24_31 ||150_?22 | EsL I:I

c
HE st 10 Jezso | f12ss52 | pses7 | RKLS [T |

Weighted Awg Sail Maintenance Fate Maximum
[7 .16 | J5.00 2216
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910 All Offer Types (Continued)

1-11-07

B Offer TypeC - Eligibility Deter mination Sub-Screen Overview

The New and Existing CRP - Offer Types C - Eligibility Determination for New Sub-Screen:
e isto determine the average wind and water erosion El for the new land being offered

e will be displayed after the maximum SRR for the offer has been determined on Offer
Type A (Screen 4).

Enter the predominant soils and acreage for the new land. When the predominant soils have
been entered the software will calculate the average El for both water and wind.

Offer Type C

Help | Print |.»'3sdmin Courty Tract Mumber Program Yeat Cfer Type Aeres for Enrollment Mew Land
Previous | ﬂextl

~ 500l Survey 1

Soil Soil  Physical Map Unit Acres
Survey ID Survey Location Symbol R K

Primary [ Mo F|E506T J[eu s

feaa7a fooaozzr feoas Ic fean 14

Main

Svstem Entry

Water El  Wind EI
L5 T C 1 E ETotal E1EI Total

|185 ||0_3? Ho_zsa Hs ||8 Has ”6.6165"92_635||1.28 ||1?_92 |

s I CEET - N (O N
Bkt N CCECIN - N (v e

] £

Water El fivg

[ 1
Wind El Avg :
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910 All Offer Types (Continued)

C Offer TypeD (Screen 4 WB): Water Bank Payment Rate Calculator Sub-Screen

1-11-07

Overview

The Water Bank Payment Rate Calculator Sub-Screen isto calculate MPR for acres offered
that were under an expired waterbank contract. Obtain the expired waterbank contract
number and the rental rate from the expired contract furnished by the producer or available
from NRCS and Enter the following:

e information in the applicable boxes
e acresthat are eligible to be offered for CRP in the Acres box

Note: Up to 2 contracts can be entered.

A default rate of $5 isdisplayed. If thisisnot correct, click inside the Maintenance Rate box
and enter the correct rate.

MPR will be displayed.

Offer Type D [Screen 4 WE]

Help | Print |»'-‘xdmin£3nun1'y TractMumber Program Year Offer Type  Acres for Enrolliment

Main |3au?9 |nnn|:|554 |2IIIIII4 |D |1 a7
I crcvious | [ hext

~Offer Type D

Water Bank Acres Rent Acres * Rent
Contract

19923 187 $24.00 4438

187 4438
Weighted Awvg Maintenance Maximum Payment
Rental Rate [(WB] Rate Rate
£24.00 I £5.00 £29.00
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910 All Offer Types (Continued)

D Eligibility Determination For New Land (Offer E) Sub-Screen Overview

1-11-07

The New and WaterBank CRP - Offer Type E - Eligibility Determination for New Land
Sub-Screen is to determine the wind and water El and MPR for the new land based on SRR’s
of the soils. For the new land being offered, Enter:

e predominant soils (up to 3)
e acresfor each MUSYM
e Mmaintenancerate.

Eligibility Determination For HNew Land [Offer E]
Help | Print |P~dmin Courty Tract Mumber Frogram ‘ear  Ofier Type  Acres for Enroliment  Wew Lanc

T | ‘330?9 ‘ |00013$4| |2oo4 ‘ |E | ‘41.9 | ‘13_? | E,wiuu3| ﬂﬂx‘l

~Soil Survey 1
WAMEND  ater EI - Wind EI
Sail Soil Physical Map Acres SRR R K LS8 T C | El EI ElI EI
Survey ID Survey Unit Total Total
Primary [hoors =] [reors |l120 ]fise ‘25 ||55 ”0.24 H1 04 Hs H40 ”48 ”2.?45EH43.38[”3.$4 ||60.6?:|
secondary |NDU?9 =] fpors |113 j|2_9 ‘30 ||55 ”0.24 Ho.ss Hs H4o ”42 ”1 .531:“4.44&”384 ||11.13E|
Tediay [ T s W e

Weigted Avg  Maintenance Maximum

Soil Rental Rate Payment Water EI I:I
2578 | 500 3074 wind El Avg I:l
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910 All Offer Types (Continued)

E Eligibility Rental Rate Determination (Offer E, F, and G) Sub-Screens Overview
Depending on the offer type, the displayed sub-screens will vary, according to the following.
e Rental Rate Determination For New Land Offered (Offer E) Screens determine:

wind and water El for the new land

e MPR based on SRR'’s of the soils for the new land
¢ MPR for waterbank acres

e MPR for the entire offer using the weighted average of the rental rates for new and
waterbank lands.
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910 All Offer Types (Continued)

E Eligibility Rental Rate Determination (Offer E, F, and G) Sub-Screens Overview
(Continued)

e Rental Rate Determination for Expiring CRP Land Offered (Offer F) Screens
determine:

e rental rate of the expiring CRP acres being offered
e MPR for expired waterbank land
e MPR for the entire offer.
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910 All Offer Types (Continued)

E Eligibility Rental Rate Determination (Offer E, F, and G) Sub-Screens Overview

1-11-07

(Continued)

e Renta Rate Determination For Combined New Land and Expiring CRP Land
(Offer G) Screens determine:

e rental rate for expired waterbank acres

e MPR for the entire offer using the weighted average rates for waterbank, expiring
CRP, and new land

e SRR for new and expiring CRP land based on the predominant soils on those acres.
In the 1st sub-screen, for new land being offered, Enter:

e predominant soils (up to 3)
e acresfor each MUSYM
e maintenancerate.

Thisis an example of the New and WaterBank CRP - Offer Type E - Eligibility
Determination for New Land Screen.

Eligibility Determination For Hew Land [OFfer E]
Help | Print |Aclmin Courty Tract Number Program Year  Offer Type  Acres for Enroliment  New Land

s | |380?9 | ‘0001334‘ ‘2004 | ‘E ‘ ‘41_9 | ‘13_? | Previous | ﬂml
R T e

-Soil Survey 1

WEMENY eter EI Wind EI

Soil Soil  Physical Map Acres SHR R K LS T C |1 El EI ElI EI
Survey ID Survey Unit Total Total
Primary [[REH ~| [0 [120 j|15_3 |25 Hss ”0.24 ”1 04 Hs H4o ”43 Hz.r45s”43.3&”3.34 ”so.er:‘
Secondary [Nporo | oo [[118 j|2_9 |30 Hss ”0.24 ”0.53 Hs H40 ”43 H1 .531:”4.440=”3.34 ”11_135‘
Teiary] s W R EEEe

Weigted Avg  Maintenance Maximum

Soil Rental Rate Payment Water EI I:l
2578 | £.00 2074 Wind El Avg I:l
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910 All Offer Types (Continued)

E Eligibility Rental Rate Determination (Offer E, F, and G) Sub-Screens Overview

1-11-07

(Continued)
In the 2nd sub-screen, for new land being offered, Enter:

waterbank contract number

acres from that contract that are eligible and will be enrolled
per acre rental rate from the waterbank contract
maintenance rate for the waterbank acres being offered.

Thisis an example of the Water Bank Payment Rate Calculator - Type E, F, G Screen.

Offer Types E. F, G -Water Bank

HElp | Print Bdmin County  Tract Humber Program Year OfferType Sores Enrolled  UUE Dores

e |380?9 ||DDD138
Main |

~Offer Type D
Water Bank Acres Rent Acres * Rent

Contract

|1 99112 |23_2 |$23_nn 5336
| | |

~Maximum Payment Rate for Water Bank
Weighted Awg Soil Maintenance Maximum Payment

23.00 | | 5.00 | 28.00

|41_9 ||23.2 | Ereviuusl Next |

|2nn4

| E

~Maximum Payment Rate for CRP Offer - E, F, G (Entire Offer’

CHRP Maximum Maintenance Maximum
Payment [Weigh. Rate [Entire Payment Rate

24.24 | | 5.00 | | 25.24
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1-11-07

Par. 910

All Offer Types (Continued)

E Eligibility Rental Rate Determination (Offer E, F, and G) Sub-Screens Overview

(Continued)

In the 1st sub-screen, for expiring CRP land offered (Offer F), Enter:
e predominant soils (up to 3)

e acresfor each MUSYM

e Mmantenance rate.

Thisis an example of the Offer TypesE, F, G - Non Water Bank Acreage - Rental Rate
Determination Screen.

Offer Type E.F.G - Non Water Bank

Help | Print | Adrin County  TractMumber Pragram Year Offer Type Acres Enralled  NoniB Acres

Mainl ‘330?9 ‘ ‘0002543‘ |2004| ‘F | ‘52.? | ‘3?.1 | E,gviuu5| ﬂgxtl
I CRRR R B o N R T e T

~Soil Sur'..-'e',,-!lS : o |
. oi ysica . Syst Ent
Susrvot:l D Survey Location Msap l:]nllt Acres Snilvs em {]otr;; Soil
Y e Hental Rental
Primary |NDO7o 7| |07 [12os =] fro ‘22 | |462 ‘
Secondary INDO?Q j R I1292 j I12'0 ‘22 | |264 ‘
Tertiary N7 [g]  [psoms A E ‘22 | |?? ‘
Totals Acres 65 Rental 03
Mon Warer Bank
Weighted Avg Maintenance Maximum

Soil Rental Rate Rate [NVWB] Payment Rate

52 010 |5.00 7 100
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910 All Offer Types (Continued)

E Eligibility Rental Rate Determination (Offer E, F, and G) Sub-Screens Overview
(Continued)

In the 2nd sub-screen, for expiring CRP land offered (Offer F), Enter:

waterbank contract number

acres from that contract that are eligible and will be enrolled
per acre rental rate from the waterbank contract
maintenance rate for the waterbank acres.

The software will calculate MPR for the entire offer by cal culating the weighted average
MPR’sfor both the expiring CRP and expired waterbank land. Thisisan example of the
Water Bank Payment Rate Calculator - Type E, F, G Screen.

Offer Types E. F, G -Water Bank

HElp | Print I Bdmin County  Tract Humber Program Year OfferType Sores Enrolled  UUE Dores

e |380?9 ||nun:254
Main |

~Offer Type D
Water Bank Acres Rent Acres * Rent
Contract

|1 991-45 |1 B.E |$24_nn 7.4
| | |

|2nn4

| F

|52_? ||15.s | Ereviuusl Next |

~Maximum Payment Rate for Water Bank
Weighted Awg Soil Maintenance Maximum Payment

24.00 | | 5.00 | 23.00

~Maximum Payment Rate for CRP Offer - E, F, G (Entire Offer’

CHRP Maximum Maintenance Maximum
Payment [Weigh. Rate [Entire Payment Rate

22 60 | | 5.00 | | 27.60
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910 All Offer Types (Continued)

E Eligibility Rental Rate Determination (Offer E, F, and G) Sub-Screens Overview
(Continued)

In the 1st sub-screen, for combined new land and expiring CRP land offered (Offer G),
Enter:

e predominant soils (up to 3)
e acresfor each MUSYM
e Mmaintenance rate.

Thisis an example of the Offer TypesE, F, G - Non Water Bank Acreage - Rental Rate
Determination Screen.

Offer Type E.F.G - Non Water Bank

Help | Print | Admin County  Tract Mumber Program Year Offer Type Acres Enrolled  MoniVB Acres

Mainl ‘330?9 ‘ ‘0002398‘ |2004| ‘G | ‘62.? | ‘4?_1 | Ereviuusl ﬂgx‘[l

~Soil Surveyls | on |
. oi sica . Svst Ent

5 gl ID Survey Lug'atiun Msap li_lmlt Acres Snilvs em 'Ir']ntra‘v; Sail
hdn i Rental Rental
Primary |NDOTo 7| |07 [t2os =] feso 2 | [pe |
Secondary INDW9 j Ei I1292 j IM'O ‘22 | |308 ‘
Tertiary |MDOTS F|  [0re [ =] | ‘33 | |168.3 ‘

Totals Acres L Rental

Mon Water Bank
VWeighted Avg Maintenance Maximum

Soil Rental Rate Rate [NWB] Payment Rate

b3 19 |5.00 0519
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Par. 910

E Eligibility Rental Rate Determination (Offer E, F, and G) Sub-Screens Overview
(Continued)

1-11-07

In the 2nd sub-screen, for combined new land and expiring CRP land offered (Offer G),

Enter:

waterbank contract number

acres from that contract that are eligible and will be enrolled
per acre rental rate from the waterbank contract
maintenance rate for the waterbank acres.

Thisis an example of the Water Bank Payment Rate Calculator - Type E, F, G Screen.

Help |

Offer Types E. F, G -“Water Bank

Print | Oemin County  TractMumber Program Year OfferType Beres Enrolled  UUE Dores

Main |

|380?9 ||000239

|2DD4

|G

|E2.T"' | |'|5-5 | Previous I

Next |

~Offer Type D
Water Bank Acres Rent Acres * Rent
Contract

|h99r32 |155 |$24nn 744
| | |

~Maximum Payment Rate for Water Bank
VYWeighted Avg Soil Maintenance Maximum Payment

24.00 | | .00 | 29.00

~Maximum Payment Rate for CRP Offer - E, F, G (Entire Offer’

CRP Maximum Maintenance Maximum
Payment Weigh. Rate [Entire Payment Rate
2339 | | 5.00 | | 2839
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911 Completing Offer TypesE, F, G - Non Water Bank Acreage - Rental Rate Deter mination
Screen

A

C

1-11-07

Soil Survey Box

Soils data may be required on up to 3 soil types for each primary, secondary, and tertiary
offer. Usersmust at least enter data for the primary soil. The other 2 levels may not apply
to all offers, depending on the number of different soils present in the offered acreage.

Click drop-down arrow next to the Soil Survey box and select the Soil Survey ID.

The software will automatically insert the correct FIPS code for the physical |ocation based
on input on Conservation Reserve Program (Screen 1).

Map Unit Symbol Box

Click drop-down arrow next to the Map Unit Symbol box and select the appropriate
MUSYM from the menu.

MUSY M selected represents the primary, secondary, or tertiary soil on the offered acres,
depending on which row user is entering data. Only soils on the county soilslist in the
database can be selected. If asoil isneeded that is not displayed, contact the State Office for
assistance.

Acres Box

Click inside the Acresbox. Enter the acres associated with the soil type.

Note: Enter acres and tenths of an acre up to a maximum of 7-digits, without commas.

If thereare only 1 or 2 soilsin the offered acreage, the acres of the soils selected must total
the acres offered. If there are 3 or more soils present in the offered acreage, the total acres of

the 3 predominant soilstotal less than the acresin the offer.

Note: Acres are totaled automatically. The software will not allow users to enter acres that
cause the total acres of soilsto exceed the acres for enrollment.
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911 Completing Offer TypesE, F, G - Non Water Bank Acreage - Rental Rate Deter mination
Screen (Continued)

D Soil Rental Box

1-11-07

The Soil Rental box is automatically filled based on MUSY M selected. The data displayed
comes from the soils table for the physical location county and is the rental rate associated
with MUSY M selected.

Note: If problems are encountered with information from the soils tables, the State Office
may have to:

e make the correction
e download the corrected table to the County Office.

Total Soil Rental Box

The Total Soil Rental box is automatically filled based on the acres times the rental rate.
Verify the amount entered.

Totals Acres Box

The Totals Acres box is automatically filled from the acre entries from each row.
Note: Total Acrescannot exceed enrolled acres.

Totals Rental Box

The Totals Rental box is automatically filled from the acres entries from each row.
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911 Completing Offer TypesE, F, G - Non Water Bank Acreage - Rental Rate Deter mination
Screen (Continued)

H Weighted Avg Soil Rental Rate Box

1-11-07

The Weighted Avg Soil Rental Rate box is automatically filled by software calculation.
Maintenance Rate (NWB) Box

A default rate of $5 isdisplayed. If thisisnot correct, click inside the Maintenance Rate
(NWB) box and enter the correct rate.

Notes: Thisfigure cannot be more than $5 per acre.
Enter any 7-digit number from 1 to 9999999, without commas.

Example: If users enter 1 digit, such as“4”, the software will automatically convert
the digit into $4.00.

Maximum Payment Rate Box
The Maximum Payment Rate box is automatically filled by the software.
Offer Type A (Screen 4) Complete

After completing all entries, a“Next” button will be displayed. CLICK “Next” to continue
to the next screen (see subparagraph 912).
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Par. 912

912 EBI - Land Eligibility (Last Screen)

A Overview

1-11-07

On EBI - Land Eligibility (Last Screen), when user enters the producer’s rental rate offer in
the Rental Rate Offer box the system will calculate the:

e proposed annual contract payment (rental rate offer times the number of acres offered for
enrollment) and display the amount in the Annual Contract Payment box

e El for offered land and determine if eligibility for enrollment requirements have been met
for the entire offer.

EBI - Land Eligibility (Last Screen) allows producers to:
e review the eligibility assessments
e make adecision whether to accept or reject the proposed terms

e adjust some of the participation decisions (practice selection, cover selection, wildlife
enhancement, etc.) to increase or decrease EBI.
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912

A Overview (Continued)

If the producer’s offer is rejected:

EBI - Land Eligibility (Last Screen) (Continued)

Par. 912

e EBI - Land Eligibility (Last Screen) will display a rejection message similar to the
following example

Help | Print |

Rental Rate

—

N1

N2
N3
N4
NS

Total N

~EBI Scores

Maximum Acceptable

EBI - Land Eligibility [Last 5creen)
Admin County  Tract Mumber  Program Year Cfier Twpe  Acres for Enroliment

|2sn?9

Rental Rate
Offer

[s7o000

Producer Submits

The Data is correct and the producer accepts the
terms and conditions of the Offer

|Dnnnaz1

|2DDE |c

Annual Contract
Payment

EE
5l
sl

Date Signed and Submitted

|230

Previous | Done;

-Land Eligibility Table —
El>=8 [0

National CPA [T~
State CPA [I
Expiring CRP [F0
Water Bank |E|D—

a0
4

0
0

4

118

Nla‘1ﬂ |

N1b |2|:| |

N1
N2a [ N2b [ NZc
sarry, The Mew Land did not meet the Eligibility Criteria.

N5a‘14 ‘

NSb ||:| |

NBa ‘Ng ‘

Ne6b ||:|

C

5

N
| NG

D Calculate EBI|

[ ]

C N5d
IC
[ ]

e advisethe producer of the following actions that can be taken to improve the chance for

eigibility:

e make adjustments to the offer in earlier screens so that the offer is re-assessed

e changethe location and/or size of new land acreage to include soils that have a higher
average El to make the new land eligible

e deletethe current offer and submit an offer for expiring CRP (Offer B), if no new
land can meet El requirements.

1-11-07
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1-11-07

EBI - Land Eligibility (Last Screen) (Continued)

A Overview (Continued)

Par. 912

When user finishes entering datainto EBI - Land Eligibility (Last Screen) and the entire land
offer passes the eligibility criteriafor signup 26, a screen similar to the following example
will be displayed.

EBI -
Help | Print |

Land Eligibility [Last Screen]

Maximum Acceptable

Rental Rate

The Data is correct and the producer acceptis the
terms and conditions of the Offer

~EBI Scores
M1 i

N3 g

N4

NS 4
Total N 143

Admin County  Tract Mumber Program Year Ofier Type  Acres for Enrolimert

‘330?9 ‘

|0000563

|2004 ‘ ‘B

]

Previous | Qunel

Rental Rate
Offer

Annual Contract
Payment

~Land Eligibility
El >

bszjs

Producer Submits

[
[

Date Signed and Submitted

Table———
=80

Mational CPA
State CPA[ |
Expiring CRP
Water Bank

a NlhD 1c

Tl
-l =

5a

N5h D
NEb

NBa

==
=

M5c D
Bc D

=, )
The Enfire Land O as passed the Eligibility Criteria.

N5d
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Par. 912

912 EBI - Land Eligibility (Last Screen) (Continued)

B Maximum Acceptable Rental Rate Box

1-11-07

The Maximum Acceptable Rental Rate box is automatically filled with the sum of the
maximum SRR plus the maintenance rate entered into Offer Type A (Screen 4).

Rental Rate Offer Box
Note: Complete the Maximum Acceptable Rental Rate box befor e accessing this box.

Click inside the Rental Rate Offer box and enter the rental rate per acre the producer is
willing to accept for the acres being offered for signup 26.

Notes: This rate represents the amount of money the producer iswilling to accept per acre
for hisor her offer.

The rate entered cannot exceed the maximum acceptable rental rate.
Offers below the maximum acceptable rental rate may earn up to 15 additional EBI points.
One point will be added to EBI (N6c) for every whole dollar the offer is below the maximum
acceptable rental rate, not to exceed 15 points. Offers for more than $15 per acre less than the
maximum will not earn additional points.

Note: The points earned will be entered in the N6¢ box, which isthe last box in the EBI
Scores Section of the screen.
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Par. 912
912 EBI - Land Eligibility (Last Screen) (Continued)

D Annual Contract Payment Box
Note: Complete the Rental Rate Offer box befor e accessing this box.

The Annual Contract Payment box is automatically calculated based on the enrolled acreage
times the entry in the Rental Rate Offer box.

E Land Eligibility Table Boxes
Note: Complete the Annual Contract Payment box befor e accessing this box.
Land Eligibility Table boxes that are automatically filled in this table represent:

e the points assigned to the producer’s offer based on the values entered into this and
previous screens

e al CRPdigibility categories to which the producer’ s offered acres can be assigned to
determine whether the land is eligible for the CRP program.

The software will enter a number in each of the applicable eligibility categoriesthat is no
more than 7-digits long, from 1 to 99999.9, without commas.

To qualify for CRP, al offered acres must be eligiblein 1 category in thetableor in a
combination of eligible categories.

Example 1. If aproducer isoffering 34.8 acres and al of the acres are eligible in the
National CPA category, the producer’s entire offer is eligible for CRP.

Example2: If aproducer isoffering 34.8 acres and 20 of the acres are eligible because
they are expiring CRP acres under National CPA, but 14.8 acres are not
eligiblein any category, then only the 20 acres of the offer are eligible for
CRP and the entire acreage as offered isineligible.
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912 EBI - Land Eligibility (Last Screen) (Continued)

F EBI ScoresBoxes

1-11-07

Note: Complete Land Eligibility Table boxes before accessing these boxes.

Par. 912

All of the data entered into these boxes must comply with guidelines provided in 2 CRP,

Exhibit 19

The software automatically enters EBI scores into the EBI Scores boxes based on previous
data entered into this and earlier screens. The following table describes the data in each box.

Box Data

N1 Wildlife Habitat Cover Benefits

Nla Cover Subfactor

N1b Wildlife Enhancement Subfactor

Nilc Wildlife Zone Subfactor

N2 Water Quality Benefits from Reduced Erosion, Runoff, and Leaching

N2a Water Quality Zones Subfactor

N2b Groundwater Quality Subfactor

N2c Surface Water Quality Subfactor

N3 On-Farm Benefits of Reduced Erosion

N4 Enduring Benefits

N5 Air Quality Benefits

N5a Wind Erosion Impacts Subfactor

N5b Wind Erosion Soil List (WESL) Subfactor

N5c Air Quality Zones Subfactor

N5d Carbon Sequestration Subfactor

N6a Cost Subfactor

N6b Cost Share Subfactor

N6C Offer Less than Maximum Payment Rate Subfactor

Note: All of the data entered into these boxes must comply with guidelines provided in

2-CRP, Exhibit 19. Complete EBI Scores boxes befor e accessing this box

3-CRP Amend. 1
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Par. 912
912 EBI - Land Eligibility (Last Screen) (Continued)

G TheDatalsCorrect and the Producer Acceptsthe Termsand Conditions of the Offer
Box

Note: Complete EBI Scores boxes befor e accessing this box

|F the producer... |THEN...

signs CRP-1 and select “Y” in The Datals Correct and the Producer Acceptsthe
CRP-2 Terms and Conditions of the Offer box and the box will
automatically be filled with the current date.

Note: The date entered must match the date written on the hard
copy of the offer. If the offer was actually received earlier,
the automatically filled date can be overwritten with the

correct date.
decidesnot tosign |leave The Data Is Correct and the Producer Accepts the Terms and
the offer Conditions of the Offer box blank.

After either of the above actionsistaken, the offer processis complete. CLICK “Done” in
the top right corner of the screen.

H Producer Submits Offer Box

Note: Complete The Data Is Correct and the Producer Accepts the Terms and Conditions of
the Offer box before accessing this box.

Select “Y” or “N” from the drop-down menu in the Producer Submits Offer box.
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Par. 913
Section 2 Correcting General Signup Contracts

913 Correcting General Signup Offersfor Signups 29 and Greater That Were Incorrectly

Recorded

A Correcting a Contract After the Offer Data Has Been Transmitted From COLSto
System 36

If data needs to be modified after recording a contract in System 36, but befor e payments
have been issued, using data transmitted from COLS, users shall follow this table.

Step

Action

1

Delete the contract recorded in System 36 by taking option “2”, “Delete Contract”
on Screen EPCRO01.

Note: Do not delete the contract in System 36, if payments have been issued on
the contract. See 1-CRP for additional information.

N

Make the applicable modificationsin COLS. See 3-CRP, Part 3.

Transmit the modified offer to System 36 using the “transmit by tract number”
method provided in COLS. See 3-CRP, subparagraph 310 B.

Record the contract in System 36 using COLS modified transmitted data. See
3-CRP, Part 8 and 1-CRP.

Note: The deleted contract number from step 1 is available to be used again.

Note: System 36 provides option “5”, “Correct an Existing Contract,” on Screen EPCR0001

for alowable changes according to 1-CRP.

Producer datain System 36 is not populated from COLS and must be loaded when recording
the contract from the offer datafile.

1-11-07
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Par. 913

913 Correcting General Signup Offersfor Signups 29 and Greater That Were Incorrectly
Recorded (Continued)

B Correcting Contractsfor General Signups That Have Practices With Different

Lifespansand Were Incorrectly Recorded

For offers with practices with different lifespans, the transmit option in COLS will transmit
offersto System 36 and users will create separate contracts from the offer file data. If data
needs to be changed on 1 or both contracts created from the offer data file, both contracts
must be deleted from System 36, corrected in COLS, and re-transmitted to System 36 where
the user will re-create both contracts again for each practice lifespan with the corrected data.
Follow subparagraph A, steps 1 through 4 for correcting data when more than 1 contract was
created because of practices with different lifespans.

Correcting Contracts Manually Recorded

There may be situations when it is necessary for County Offices to manually record contracts
in System 36.

Example: Land transferred to County Office after the offer has been made and accepted in
another County Office.

To correct a contract that was loaded manually, ENTER “5”, “ Correcting an Existing
Contract” on Screen EPCR0001, and PRESS “Enter”. Screen EPCR1001 will be displayed.
Follow 1-CRP, paragraph 290 for correcting an existing contract.

914-939 (Reserved)

1-11-07
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Par. 940
Section 3 Additional Contract M aintenance Functions

940 Overview
A Future Softwar e Enhancements

Future migration of CRP contract functions from System 36 to web-based applications will
allow usersto do all functions associated with maintaining contracts. Current web-based
applications only allow for corrections to the offer datafile. Planned web-based
enhancements will allow users to do the following activities:

revise contracts

split contracts

correct contracts for signups before signup 26
cancel contracts

terminate contracts

extend contracts

contract expiration notification

special corrections.

Until web-based contract software is released, County Offices must continue to reference
1-CRP and process all contract maintenance functionsin System 36 except for functions
identified in this Part, Sections 1 and 2.

941-999 (Reserved)
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Par. 1000
Part 10 Contract Reports

1000 Overview
A Future Web-Based Enhancements

Future web-based enhancements will allow users to generate numerous contract reports such
as.

e standardized
e customized for a particular:

producer
contract
signup
county
State.

This Part will be updated as these enhancements become available.

Note: County Offices shall continue to reference 1-CRP, and the State and County Office
Information Center Menu at http://dc.ffasintranet.usda.gov/DAFP/cepdsto.htm for
available contract reports.

1001-1099  (Reserved)
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Par. 1100
Part 11 Payments

1100 Payment Processes

A

D

1101-1199

1200-1299

1300-1399

1400-1499

1-11-07

Migration

Migration of all CRP payments from System 36 to web-based applications will provide
County Offices with an interface process that provides an efficient, accountable, and secure
method of issuing payments. This Part will be updated with automation procedure for each
of the payment processes as they become web-based. Until software isimplemented, County
Offices shall continue to reference existing handbooks for policy and automation direction.
Annual Rental Payments

Refer to:

e 1-CRP for automation procedure
e 2-CRP for program procedure.

CIS
Refer to:

e 1-CONSV for System 36 C/S processes
2-CRP for C/S policy.

I ncentive Payments

Refer to 2-CRP and 1-FI for issuing SIP, PIP, and other incentive payments.

(Reserved)

Part 12 (Reserved)
(Reserved)

Part 13 (Reserved)
(Reserved)

Part 14 (Reserved)
(Reserved)
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Par. 1500
Part 15 REX Processing

1500 Overview
A REXPhase |
The January 2006 REX software initial release included the following functions:

generating and printing REX offer letters for contracts expiring September 30, 2007
recording producer intent to pursue REX offers

recording field compliance checks made on CRP contracts pursuing REX

providing oversight reports for County, State, and National Office users

producing REX summary reports.

B REX Phase Il
The March 2006 REX software release added the following functions:

e revising REX contractsto correct for changes that occurred subsequent to the
January 2006 quintile processing, or as aresult of conversionto CLU

e recording final compliance information for contracts previously deemed not in
compliance

e correcting REX ranking data for errors and omissions (National Office function).
e continuing REX processing (re-enrollments are considered signup 32)

e printing CRP-1F Addendum for extensions

e printing CRP-1, CRP-2, and CRP-1K for re-enrollments

e (generating and printing REX offer letters for contracts expiring
September 30, 2008, through September 30, 2010.
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1500 Overview (Continued)

C Summary of Offer Processing Steps

1-11-07

The following are the functions to be performed to process REX offers.

Par. 1500

For For Paragraph
Item Function Extensions | Re-Enrollments | Reference
1 [Notification letters generated, Yes Yes 1501
printed, and mailed.
2 | Applicable contract revisions (edits Yes Yes 1502 C,
and/or splits) shall be completed. 1502 D
3 | Ensure correct participants are on the Yes Yes 1502 F
contract.
4 | Ensure the practice and practice Yes Yes 1502 G
acres are correct on the contract.
5 | Enter the applicable compliance data. Yes Yes 1502 E
6 | Enter the predominant soils data. No Yes 1502 H
7 | Submit the contract offer for Yes Yes 1502 |
completion.
8 | Print the necessary forms. CRP-1F CRP-1, CRP-2, |1502J
Addendum |CRP-1K
9 |Filetheformsinthe CRP Contract Yes Yes
folder.
10 | Transmit datato System 36. No Yes 1503
11 |Update System 36 software. Yes Yes 1504, 1505
3-CRP Amend. 1 Page 15-2



Par. 1501
1501 Generating and Printing Producer REX Offer Notification Letters

A Overview
Analyzing and ranking contract records into the appropriate REX quintiles have been
completed at the national level by Kansas City and the National Office. The results
have been downloaded/populated into COL S to use when implementing REX.

Note: Modification to quintile ranking or text of the producer REX offer notification
letters cannot be done at State or County Office level.

B COLS Main Menu
The Welcome to the Conservation Online System Screen is the main entry screen for
COLS that will be viewed by County Offices. All available COLS options, including
REX, arelisted in the blue menu bar located on the left side of the screen.

The default language setting is English; Spanish is not yet available for REX options.

fim SErwceng:ency C _, & I'O
- (')” h‘ ne :E-F-:u |'r. -'-: s TSearch

Conservation Welcome to the Conservation On Line System
Conservation Reserve
A (=) Please chonse fram the selections an the left

English

Espaiiol
Microsaft -

We recommend Internet Explorer _Explorer Bl oy 1hjs site,

Blue Menu Bar
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Par. 1501

1501 Generating and Printing Producer REX Offer Notification Letters (Continued)

C

1-11-07

Information About the Producer REX Offer Notification Letters

Note: Before beginning any actual letter processing, it is recommended that users
print the All Contracts Reports (see subparagraph 1503 B) and Summary (see
subparagraph 1503 C) for each county administered by the County Office. This
will provide users with information helpful in planning workload.

Separate letters will be produced for up to 3 producers per contract, based on producers

with the highest share percentages. The contract number will be included in the text of

the letter.

Producers with interest in more than 1 contract with a REX offer will receive a separate
letter for each contract in which they are among the top 3 share percentages.

Two copies of each letter will print; 1 to mail to the producer and 1 for County Office
files.

Letters:
e will print in contract number sequence, in ascending order

e have been customized with the applicable administrative County Office name,
address, and CED name

e will have the date users generate thefile.
Note: If thefileor any individua letters are generated a 2nd time, they will print with

the new date. Maintain each file copy, as proof of when the producer was
originally notified, in case of appeal.
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Par. 1501
1501 Generating and Printing Producer REX Offer Notification Letters (Continued)

D Options for Generating and Printing Letters

The blue menu bar on the left side of the screens allows users several choices for
generating and printing producer notification letters. Make selections based on what
will work best for the volume of contracts/letters that the County Office will need to
process. Generating and printing choices are as follows:

e by search criteria (see subparagraph E) to generate and print letters by batch for any
of the following choices:

al re-enrollments

al extensions

just 2 year extensions
just 3 year extensions
just 4 year extensions
just 5 year extensions

e by producer name (see subparagraph F) when user knows exactly how the producer
name is recorded

e by contract number (see subparagraph G).
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Par. 1501

1501 Generating and Printing Producer REX Offer Notification Letters (Continued)

E Generate REX Letters by Search Criteria

To generate producer REX offer notification |etters by search criteria, do the following:

e under “Generate REX Letter”, CLICK “By Search Criteria’, complete the screen
according to the following table

Farm Service Agency
—

— . =
E Online

Welcome to the Conservation On Line System

Please choose from the selections on the left

English
Espaiiol

Misrosoft

We recommend Internet Explorer _EXBIorer Ml o this site

Box

Description

State

CLICK “State” drop-down arrow and select the correct State
abbreviation. Only States that user is allowed access through
eAuthentication will be displayed.

County

CLICK “County” drop-down arrow and select appropriate county. Only
counties that user is allowed access through eAuthentication will be
displayed. Each county in the drop-down box must be selected
separately to generate and print notification letters for each county.

Contract
Expire Y ear

CLICK “Contract Expire Year” drop-down arrow and select the year.

Letter Type

CLICK “Letter Type’ drop-down arrow and select either of the
following letter types:

e re-enrollment
e extension.

Y ears of
Extension

CLICK “Years of Extension” drop-down arrow and select years of
extension. If letter type selected was:

¢ re-enrollment, then the only choice will be “al”
e extension, then the choiceswill be“dl”, “2",“3",“4”, or “5".

1-11-07
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Par. 1501
1501 Generating and Printing Producer REX Offer Notification Letters (Continued)

E Generate REX Letters by Search Criteria (Continued)
e CLICK “Generate”

Note: A filewill open containing al letters (2 copies of each) based on the
selections user made. At the end of thefileisasummary list of lettersin the
file. Be patient, this process may take several minutes to generate for
counties that have large numbers of REX offers.

e when the letters are displayed, click the printer icon on the tool bar at the top left
portion of the PDF displayed window and select the desired printer through normal
window operations for printing, and CLICK “OK?” to print the |etters and the
ending report (following is an example letter).

Cizar Ima Fammoz

The purposs of thic letier is to infome vou of an opportanity 2o axtend certain lazd = the
Conser-ation Resarve Program [CRF).

Aboet 28 oullion acres of land under CRP confract are echeduled to sxpire betwasa 2007 and
2010, Precudent Ceorge W. Sush anmounced that carain coomact: wonld be re-ecsolled oo
eosnded to precarve valuable wildife, water, toil and air qoality eoefi. The Farm Serice
Ageocy (F5A) recaived 5200 public commwmts recommanding wiich conzact: chould ba re-
szmnlled or ecsnded and wodar what temms.

expire barwsem 2007 thrgugh 2010 will ba offered sither: 1) re-sorollmee: of 21l or amoy poction of
the axpiring contract inte 2 mew contracs; or X) extension of all or amy porson of the expinng
comzact for a peciod of 2, 3, 4, or J years. No cozmact can be exmded bevond 15 yeem.

Thoe offer is bawsd oo the Eovirommeotal BeoeSis Indax: cooce whee 29 la=d wes aorelled and
whather toa la=d 1z comtained within 2 nationa] concervason prienty amee.

Fagarding your CRP coniract, commact mumbes 1ryr1r 2ich ic schadnled so axpire on Seprencher 30,
2009, is sligible ro e sxmmdad for 4 years provided your curmmt conmact is = fll complize=cs.
Thir inrIndac complisnce with the cover raquiren=emiz and the prowiston thart lamd o mas=<aned
fros fron: weads, inchnding montous weads, incects, azd pests. A mexsremsent eriice fea will be
ckarged o thar FEA smeplovess can comdact 2 compliamce meview of your conract. Be-eesolled
cooTact: wil ba for & parsed of 10 yeass unless thare are rectorsd wetlands oo the comeract which
will be for 2 pecved of ¥ vears.

Thie offer to extsnd is bme Bzaried. Yoo nmet contacs this offics bedore the closs of busines: o=
June I, 2004, to accept this offer and pay for the meamrument sarvice fe. Thic offer to woosnd
becomes wobd ot 13:01 aps C5T om Jume 3, 200

Smcemely,
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Par. 1501
1501 Generating and Printing Producer REX Offer Notification Letters (Continued)

E Generate REX Letters by Search Criteria (Continued)

Note: If usersselect acounty that does not have any REX offers, or there are no REX
offersfor the particular selection criteria, the following screen will be displayed
with anotein blue font, near the top, “ There are no contracts available for this
search criteria.”

Farm Service Agency - - . - Offer
Online S 3 Generate Letter

"USDA Home

al Offices

There are no contracts available Tor this search criteria.

state
Couny
Comract Expire Year

Lerter Type
Wears of Extension

[ Generate ] [Reset]
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1501 Generating and Printing Producer REX Offer Notification Letters (Continued)
F Generate REX Letters by Producer Name

To generate producer REX offer notification letters by producer name, do the
following:

e under “Generate REX Letter”, CLICK “By Producer Name’, and complete the
screen according to the following table

State
County

OFfer
Genaerate Letter

T Contact Us FSearch Local Offices TUSDA Home

Par. 1501

Producer Name |

[ Search ] [ F{eset]

Letter Type | Re-enrollment

Box Description

State CLICK “State” drop-down arrow and select the correct State abbreviation. Only
States that user is allowed access through eAuthentication will be displayed.

letters for each county.

County |CLICK “County” drop-down arrow and select appropriate county. Only counties
that user is alowed access through eAuthentication will be displayed. Each county
in the drop-down box must be selected separately to generate and print notification

spaces that users enter.

their name will be listed.

Smith would return a match.

same as on file.

Producer |Fill inthe producer’sname. If users do not get amatch, try entering in just the last
Name name. The software looks for names that contain the exact series of |etters and

Examples: If user enters only the letter “d”. All producerswith a“d” anywherein

Middle initials affect matching. Entering Bill Smith will not return a
match if the name in the system is Bill J Smith; however, entering just

If users choose aletter type (re-enrollment or extension) that does not
apply to that producer, amatch will not return, even if the nameisthe

Type types:

e re-enrollment
e extension.

L etter CLICK “Letter Type” drop-down arrow and select either of the following letter

1-11-07 3-CRP Amend.1
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Par. 1501
1501 Generating and Printing Producer REX Offer Notification Letters (Continued)

F Generate REX Letters by Producer Name (Continued)
e CLICK “Search”
e select which contract users want to generate and CLICK “Print”.
Notes: A file will open containing the letter (2 copies) based on user selection

criteria. Thefollowing isan example of asummary list of the letter in the
file that will be displayed.

Farm Service Agency B - —" Contract-Rex E E
Online S = G rate Letter

"E-Forms

T Us r ne
e Conome: o e

N ervalion |l FARMER o ROUTE 1 ANYTOWMN,KS 99993-2353 147D Print

Conservation Reserve

ROUTE 1 AMYTOWN,KS 99999-99599

Program (CRP) )
r ITulé FARMER WO MH- 00 147F Print
|1 FARMER OLBLI000 ROUTE 1 AMYTOW/H,KS S9099-2900 1470 Print
| MA FARMER N0 ROUTE 1 ANYTOWYMN,KS 99993-9339 147H Print
| M FARMER R HH 00K ROUTE 1 ANYTOWSM,KS 99995-3339 1471 Print

The following screen will be displayed when the producer name entered
does not exactly match a producer name that isonfile.

Farm Service .ﬁgfency C = ; ] Offer
Online

Generate Letter

"USDA Home

" Local Offices

Conservation
Conservation Reserve There is no record matching your search criteria!

Program {CRP)
Common Customer Name | Taxw | Aaaress | cof
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Par. 1501

1501 Generating and Printing Producer REX Offer Notification Letters (Continued)

G Generate REX Letters by Contract Number

To generate producer REX offer notification letters by contract number, do the
following:

1-11-07

under “Generate REX Letter”, CLICK “By Contract Number”, and complete the
screen according to the following table

Farm Serv!ceﬂ;fem:y C = _ - T _ < offer
Online D ; i Generate Letter

"USDA Home

18 =]

" Local Offices

state
Conmy

Contract Number |2IIIEI |

[ Generate ] [Reset]

Box Description
State CLICK “State” drop-down arrow and select the correct State abbreviation.
Only States that user is allowed access through eAuthentication will be
displayed.
County |CLICK “County” drop-down arrow and select appropriate county. Only
counties that user is allowed access through eAuthentication will be
displayed. Each county in the drop-down box must be selected separately to
generate and print notification letters for each county.
Contract |Enter the contract number in the box. If the contract number includes a
Number |suffix, then the suffix must be entered and it should be entered immediately
after the numbers, without a space.
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Par. 1501

1501 Generating and Printing Producer REX Offer Notification Letters (Continued)

G Generate REX Letters by Contract Number (Continued)

1-11-07

o CLICK “Generate’.

Note: A filewill open containing the letter (2 copies) based on user selection
criteria. The following is an example of asummary list of the letter in the
file that will be displayed.

The following screen will be displayed when the contract number entered does not
exactly match a contract number that ison file.

Farm Service Agency ™ - > s i O ffer

Orlirte s : - Generate Letter
"UsDA Home

Local Offices

There is no record for comract number: 208, Please check the comract number.

state
County

Comract Number |908

[ Genaerate ] [F{eset]
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Par. 1502

1502 REX Offer Processing/Tracking

A Overview

1-11-07

Initial processing of extension and re-enrollment REX offersisthe same. Users shall
record the following information on the Contract Detail Screen:

producer intent

field compliance checks

any previously unrecorded tract numbers, physical locations, or HUC's

any previously unrecorded waterbank non-cropland acreages and contract rates
acreage revisions because of CLU’s

revisions of contract, farm, or tract numbers or ownership that occurred subsequent
to the quintile ranking of offersin January 2006

COC compliance determinations

final COC compliance determinations.

The All Contracts Screen provides atype of tracking report for users to quickly see
what stage each contract isin.
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Par. 1502
1502 REX Offer Processing/Tracking (Continued)

B Accessing the Contract Detail Screen to Update the Contract Offer
If user knows the contract number, do the following:

e under “REX”, CLICK “Contract Detail” in the blue bar

- —
Farm Service A ;fensy . < Offer
E Online . -l

Search Contract

'"Local Otfices |TUSDA Home

State | Konsas v

Coumty || covenmworth w

Comract Number

Box Description
State CLICK “State” drop-down arrow and select the correct State abbreviation.
Only States that user is allowed access through eAuthentication will be
displayed.
County |CLICK “County” drop-down arrow and select appropriate county. Only
counties that user is allowed access through eAuthentication will be
displayed. Each county in the drop-down box must be selected separately to
generate and print notification letters for each county.
Contract |Enter the contract number in the box. If the contract number:
Number

¢ includes a suffix, then the suffix must be entered and it should be entered
immediately after the numbers, without a space

e hasbeen revised, user should search using the number that was in effect
on or before January 13, 2006.

e CLICK “Search” and continue with instructions in subparagraph D.

1-11-07 3-CRP Amend.1 Page 15-14



Par. 1502
1502 REX Offer Processing/Tracking (Continued)

B Accessing the Contract Detail Screen to Update the Contract Offer (Continued)
If user does not know the contract number, do the following:

e under “REX”, CLICK “All Contracts’ in the blue bar

Farm Service Agency o - ; fr Offer
Online — ; pr- il = Search Contract

TUSDA Home

|18 =]

Local Offices

stane
County
Contract Expire Year |ogp7

Box Description
State CLICK “State” drop-down arrow and select the correct State
abbreviation. Only States that user is allowed access through
eAuthentication will be displayed.
County CLICK “County” drop-down arrow and select appropriate county.
Only counties that user is allowed access through eAuthentication will
be displayed. Each county in the drop-down box must be selected
separately to generate and print notification letters for each county.
Contract Use the drop-down arrow and select year.
Expire Y ear

e CLICK “Search”
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Par. 1502
1502 REX Offer Processing/Tracking (Continued)

B Accessing the Contract Detail Screen to Update the Contract Offer (Continued)

e scroll down until user finds the correct contract number in the left column

Farm Service Agency ) - ; Offer

Online - ) i Contracts Summary

coc

FSA-409 Compliance COC Compliance

Block 35C

[=
ation Contract #  Rex Offer Printed  Reference# Fee Paid § e Determination Determination

ion Reserve Date
10 Year Re-
enroliment
10 ¥ear Re-

Date Letter FSA-409 Compliance

02072006

02M15/2006 0321 7r2006

129 02/15/2008 2 25000  02/28/20056 03f03(2008 Yes Edit Split
enroliment
5 Vear . .
1318 ot ione  03M01/2008 15 14500  03/10/2006 03 62008 Yes Edit  Split
Svear . .
132 e 03M03/2008 30 25000 034102006 Undetermined Edit  Split
5 vear i i
133 ot iong 0211712008 03 17500  02/28/20086 03032008 Yes Edit Split
134 5 vear 03/17/2006 25 400.00 Undetermined Edit Spiit
Extensions Edit  Spir
138 10 vear Re- o cmnne Undetermined Edit Split
enroliment it
3 Year i i i
137 Ertortions 03152008 2z 23500  03/16/2006 Undetermined Edit Split
3vear . .
138 Etort ione 0211512008 noe 15000  02/28/2006 03032006 Mo Edit  Split
10 Year Re- - -
139 o wear e 0311512008 Undetermined Edit  Split
5 vear i i
140 ot iong  03f10/2008 34 27500 03132006 03 7(2008 Mo Edit Split
10 vear Re- . .
141 e e 031152008 Undetermined Edit  Split
142 10vear Re- pauygonne Undetermined Edit  Split

enrollment

e click either of the following, as applicable:

e “Split” in bluelettersin the far right column, if both of the following are true,
and then continue with instructions in subparagraph C:

e there has been a change to the current contract since January 13, 2006, when
the quintile ranking was processed

e the contract change resulted in multiple contracts and more than 1 of the
contracts will be processed as REX offers

e “Edit” in blue lettersin the far right column, according to the following, and
then continue with instructions in subparagraph D:

e for situations where a contract has been split but only 1 of the resulting
contracts will be processed as a REX offer

e torecord dates of field compliance checks, COC compliance
determinations, and final compliance determinations

e torecord previously unrecorded tract numbers, physical locations, or correct
HUC's

e torecord acreage revised because of CLU'’s.
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Par. 1502
1502 REX Offer Processing/Tracking (Continued)

C Split Contract Screen
The Split Contract Screen only appliesto REX offers where the existing contract has
been revised since REX ranking process in January 2006, and more than 1 of the

resulting contracts will be processed as REX offers.

Note: If the Split Contract Screen does not apply to the REX offer user is processing,
skip to subparagraph D.

To access the Split Contract Screen, on the All Contracts Screen (see subparagraph B),
CLICK “Split” for the applicable contract.

= —
Farm Service Agency = OFffer ﬁ ‘E

Online . o Split Contract
¥ ms | = rch L ocal O =

ffices "USDA Home

Comtract Number 128 Contract Acres 65.7
Administrative State Kansas Administrative County Leawvernworth
Physical State Kan=zas Physical County Leawvernworth
CcP10 B5.7

Split Comtract 1 Split Comtract 2
Contract Numl ber Conmtract Num ber

Comract Acres 0.0 Conmtract Acres 0.0

CP10 cCP10

Notes: If any of the information in the gray portion at the top of the screen is missing
or incorrect for the original contract, use the Edit option on the All Contracts
Screen to correct the information before splitting the contract (see
subparagraph D).

An entry isrequired in each of the blue outlined boxes.

The sum of the 2 resulting split contracts acres must total the acres of the
original contract.
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Par. 1502
1502 REX Offer Processing/Tracking (Continued)

D Editing the Contract Detail Screen

REX Phase | software displayed the top portion of the Contract Detail Screen as view
only. Phasell software alows limited editing of several fields for correction purposes
or to record previously unrecorded information. Contract data displayed reflects what
was active in System 36 when REX ranking was completed on January 13, 2006.

Farm Service Agenc
f—-..__:_____”_*' Offer
: Online Contract Detail
TE-Forms TCortact Us = "LUSDA Home
Administrative State Kansas Administrative County Leaverwarth
Farm Number |DDDDEE1 Tract Number |DDDDDD4
Physical State | Kansas Physical County
Contract Number Contract Acres |8?,2
WEP Acres 0.0 WEBP Non Cropland Acres |D_D
WBP Non Cropland Contract Rate |D.DD Huc Code 10240011 s
SignUp Number 15 Program Year 1998
Contract Years 10 Contract Months i]
Contract Expiration Year 2007 Contract Rental Payment Per Acre 65.00
CP23 Mo National CPA Points 1}
REX EBI 134 REX Offer 3 Year Extension
Producer 1 Irna Fammer Producer ID 1 MO
Original N1 B Original N2 i3]
Original N3 G0 Original N4 1]
Original N5 3 Original N6 1]
Date Letter Printed 0215/2006 | MDD YY)
FSA-409 Reference #
Compliance Fee Paid $ 150.00
3-CRP Amend.1 Page 15-18



Par. 1502
1502 REX Offer Processing/Tracking (Continued)

D Editing the Contract Detail Screen (Continued)

The following boxes can be edited.

Box Description

Farm Number | Thisentry can be overridden if it has been revised.

Tract Number |Thisinformation was not recorded for many of the earlier signups. It must
be recorded here before users can advance past the Contract Detail Screen.
If thereis an entry already present, it can be overridden if it has been
revised.

Physical State | Thisinformation was not recorded for many of the earlier signups. The
software will automatically default to the same State as the administrative
State, if no entry was present on the files. If thisis not the correct physical
location, use the drop-down box to select the correct physical location.

Physical This information was not recorded for many of the earlier signups. The
County software will automatically default to the same county as the
administrative County Office, if no entry was present on thefile. If thisis
not the correct physical location, use the drop-down box to select the
correct physical location. If the physical location isin adifferent State,
select State 1st because the choices in the drop-down box for county are
limited to countiesin that State.

Contract This entry can be overridden if it has been revised.

Number
Contract Acres | This entry can be overridden to revise as follows:

e increase or decrease because of GIS/CLU measurement
e decrease because of reconstitutions

e decrease because of participant’s option to accept REX offers on only
aportion of the contract acres.

WBP Thisentry only appliesif the offer isfor re-enrollment and there are WBP
Non-Cropland |acres already on the contract. Acres entered must be less than or equal to
Acres WBP acres shown.

WBP Thisentry only appliesif the offer isfor re-enrollment and if there are

Non-Cropland |WBP acres aready on the contract. Enter the rate from the WBP contract.
Contract Rate

HUC If HUC listed is not correct, use the drop-down box to revise.

Note: If WBP non-cropland is applicable for the re-enrolled offer, then both WBP
non-cropland acres and contract rate must be loaded on the Contract Detail
Screen to enable the software to cal culate the rate paid.
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Par. 1502

1502 REX Offer Processing/Tracking (Continued)

1-11-07

E Status Information on Contract Detail Screen

Offer statusis displayed on the bottom of the Contracts Summary Screen.

Note: Subparagraph B provides instructionsto get to the Contracts Summary Screen.

WEFP Acres 0.0 WEFP Non Cropland Acres 0.0
WEP Non Cropland Contract Rate 0.00 Huc Code 10240011
SignUp Number 158 Program Year 1998
Contract Years 10 Contract Months u]
Contract Expiration Year 2007 Contract Rental Payment Per Acre 65.00
CP23 Mo Natienal CPA Points u]
REX EBI 134 REX Offer 3 Year Extension
Producer 1 Irna Fanmer Producer ID 1 R
Original N1 G Original N2 |34}
Original N3 G0 Original N4 1}
Original N5 3 Original NG u]

Date Letter Printed 02/16/2006 | (MMIDDAY YY)

FSA-409 Reference # 006

Compliance Fee Paid % 150.00

FSA-409 Block 35C Date 0z2/28/2006 (MWD DY)

FSA 409 Comment

Initial COC Compliance Determination Date 03032006 (MWD DY)

COC Compliance Comment

COC Compliance Determination Orves @ no O Undetermined

Final COC Compliance Detenmination Date (MMID DY)

[ Save ] [ Cancel ] [ FReset ]

Boxes are completed according to the following table.

Box Description
Date Letter | Software automatically records the date that |etters are generated/printed. The dateis
Printed updated by the software, if letters are regenerated. Users can override thisfield.
FSA-4009, Record FSA-409 reference number assigned. The number may be modified, if REX
Reference # | contract is split and the resulting contracts are assigned an additional FSA-409
reference number. Numbers entered can be up to 9 digits.
FSA-409, |Enter the amount of the fee paid, in whole dollars, from FSA-409, block 15.
Compliance
FeePaid$ |[Note: Feeamount may be modified if REX contract is split; numbers entered can be
up to 9 digitslong.
Only 1 feeisrequired per contract regardless of the number of producers on
the contract.
Anentry isrequired; if adateisentered in FSA-409, block 35C.
FSA-409 Enter the date from FSA-409, block 35 C when the person checking CRP acreage for
DateBox |compliance has signed and returned FSA-409 to the County Office. Date must be on
or after the date in the Date L etter Printed box and but not after the current date or the
date in the COC Compliance Determination Date box.
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Par. 1502

1502 REX Offer Processing/Tracking (Continued)

E Status Information on Contract Detail Screen (Continued)

1-11-07

Determination
Date

Box Description
FSA-4009, Using thisfield isoptional. Itisavailableto allow County Officesto enter
Comment any written comments from the field inspector.
Initial COC Record the date that COC makes the initial compliance determination. The
Compliance  |date must be all of the following:

e 0n or after the date in the Date Letter Printed box
e 0n or after the date in the FSA-409, block 35C
e not later than the current date.

Determination
Date

CcocC Use of thisfield isoptional. It isavailable to County Officesto enter COC
Compliance | comments applicable to the compliance determination.
Comment
COC Only 1 circle may befilled in. The default will be “Undetermined”.
Compliance | IF compliance
Determination |determination is... | THEN processing...
undecided cannot continue until determinationis“Yes’ or
“NO”.
yes can continue.
no cannot continue until final determinationis“Yes'.
Note: If theinitial compliance determination is
“No”, REX will display a Final Compliance
Determination Date box to allow for a
subsequent determination in case the producer
takes action to bring the contract into
compliance.
Final COC Record the date that COC makes the final compliance determination. The
Compliance  |date must be all of the following:

e 0n or after the date in the Date Letter Printed box
e 0n or after the date in the FSA-409 Block 35C Date box
e not later than the current date.

e CLICK “Save’ at the bottom of the screen.

Note: |f user receives an error message for any of the date fields, asking user to check
the date, make sure that user has entered each date in the mm/dd/yyyy format,
with al 4 digits of the year specified.
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Par. 1502

1502 REX Offer Processing/Tracking (Continued)

F Assign Producer Screen

1-11-07

Important:  County Offices must ensure that the correct producers are on the REX
contract. REX will generate the required forms for signatures pre-filled
from REX software.

The REX software “assign producer” function allows County Officesto review, revise,
and/or add producers, as applicable. Thisfunction issimilar to offer processing used in
genera signups 29 and 33. When County Offices have completed the Assign Producer
Screen, the software will update the producers. Users shall click either of the
following:

e left bluearrow to returnto Contract Detail Screen
e right blue arrow to proceed to Manage Practices Screen.

Farm Service Agency . 5 g Offer

[9]2)

Online ‘ =2 Assign Producer
| " Local Offices ! USDA Home

Contract Number 138 Contract Acres ar.z
Administrative State Kansas Administrative County Leavenwarth
Physical State Kansas Physical County Leavenworth

Assigned Producers

. Tax ID Type Producer Type Producer Share(%) Primary Contact ()

[ IMAFARMER HOCHEROH SOCIAL SECURITY UNKNOWN +/100.00

[ DeSelect || Assigntrom SCIMS | 4 W
Available Producers
C T producertame | TaxiD_| TaxiD Type Producer Type

[Select ][ Refreshirom SCIMS |

All participants with an interest on the contract shall be assigned on the top portion of
the Assigned Producers section, even if the shareiszero. Thiswill enable the software
to print the applicable forms with the required producers for signatures.

Notes: Shares must total 100 percent.

A primary contact must be selected from the list of assigned producers, if not
already selected.

Producers can be “Assigned from SCIMS” or “Refreshed from SCIMS’ and selected, if
the producer does not initially display on the screen.
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Par. 1502
1502 REX Offer Processing/Tracking (Continued)

G Manage Practices Screen

If the acreage of the contract has been revised, County Offices shall also revise the
applicable practice acresto reflect the acreage revision on the contract.

On the following screen:

e contract acres were revised from 87.2 acres to 85 acres, under the Contract Detail
Screen Edit option, because of GIS/CLU measurement; CP10 practice acres shall
be revised on the Manage Practices Screen to reflect the contract acreage revision
to 85 acres

e thereisonly 1 practice on the contract; however, if there is more than 1 practice,
the practice acres must total the revised contract acreage.

Farm Service Agenc, ™ b —
=T c(PRSERVATION' Offer
, . e = A
Online E Manage Practices
TE-Forms \TContact Us TSearch T Local Offices |TUSDA Home
Contract Number 138 Contract Acres 85
Administrative State Kansas Administrative County Leaverworth
Physical State Kansas Physical County Leaverwarth
CP10 8r.2
Contract Acres 85
CcP10 g7.2

After the total practice acres are revised to match the contract acres, CLICK *“ Save”
and the left and right blue arrows < B will appear. Click the:

e |eft blue arrow to return to the Assign Producer Screen
e right blue arrow to proceed to the:

e Soil Caculation Screen for re-enrollments
e Submit Contract Screen for extensions.
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Par. 1502
1502 REX Offer Processing/Tracking (Continued)

H Soil El Calculation Screen
The Soil El Caculation Screen:

e only appliesto re-enrollments; if users are processing an extension, skip to
subparagraph |

e isprovided to recalculate the weighted average SRR’ s for re-enrolled contracts,
based on the updated SRR’ s currently posted on SDMS.

Soilsinformation, for up to 3 predominant soils on the offer, must be entered.

Note: Enter thesoils1 at atime, CLICK “Add” after each soil, and the soil will be
added to the bottom of the screen. County Offices may use GIS tool printout to
load the updated soils data on this screen.

The soil maintenance rate (box near the middle of the screen) must be between
.00 and 4.00.

Farm Service Agency ) - - Offer 'ﬂ E

Online . " So|l EI Calculatlon

Administrative State Kansas Administrative County Leavemworth
Contract Number 209 CRP Contract Acreage 379
Physical State Kansas Physical County Leavenworth
Farm Number 0003aa8 CRP Annual Rental Rate 59.00

Soil Categories Predominant Soils

Physical State Physical County
SSAID KSEOT Map Unit Symbol 7261 hd

<«»

Soil Nhlmelnnce Rate:
Predaminant Soils Weighted Average Soil Rental Rate  $54.89 Maximum Payment Rate 5889

FIPS

86 Edit Delete

2Df103 KS601 4752 45 10305 140 0.32

20103 KS601 T261 15 D o 1050.0 140 0.32 43 Edit Delete

Total 37.9

B T K T A
State/County

20103 KS601 18240 18240 160.0
20103 KS601 ?251 690.0 135.0 14.0
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Par. 1502
1502 REX Offer Processing/Tracking (Continued)

H Soil EI Calculation Screen (Continued)

Boxes are completed according to the following table.

Box Description
Physical Defaults to the administrative State. Changes can be made by using the
State drop-down box.

Physical Defaults to the administrative County Office. Changes can be made by using
County the drop-down box.

Soil Survey |Only SSAID’s present on SDMS with at least 1 “active complete” soil
ArealD MUSYM will be listed in the drop-down box. Contact the State Officeif a
SSAID is needed, but not available on the list.

Map Unit  [Only MUSYM'’s present on SDM S that are considered "active complete” soils
Symbol for SSAID selected will be listed in the drop-down box. Contact the State
Officeif asoil isneeded, but not available on thelist.

Acres Number of acres for thisMUSY M, within the offer.

The bottom of the screen displays the soil summary. If information for 1 or more of the
soilsisincorrect, CLICK:

e “Edit” torevise only the acres
“Delete’ to remove that MUSY M.

Note: User must CLICK “Confirm Delete” to complete the deletion process.
If for the entire offer, there are:
e 1or2soils, thetotal of the soils acreage entered must equal the offered acreage

e 3or more soils, the total soil acreage entered will be less than or equal to the
offered acreage.

The blue continue arrow P will be displayed, allowing users to continue to the Submit
Offer Screen, when soils acreages have been entered.
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Par. 1502
1502 REX Offer Processing/Tracking (Continued)

H Soil EI Calculation Screen (Continued)
Once the County Office enters the applicable soils, REX software will recalculate and
display the weighted average SRR. The soil maintenance rate is also displayed. The
weighted average SRR plus the soil maintenance rate equals the new MPR for the
re-enrolled contract. The producer can accept the new MPR or areduced rate.

Note: MPR cannot exceed $204 per acre for REX re-enrollment contracts.
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1502 REX Offer Processing/Tracking (Continued)

1-11-07

Submit Contract Screen (Continued)

The Submit Contract Screen allows County Officesto:

submit the offer.

review the data for a REX offer
answer 2 eligibility questions
enter a date the offer information was finalized

Par. 1502

“Submit” will only be availableif al required data has been entered. Submitting a

REX offer isrequired for the software to be able to print forms.

The following screen is an example of the Submit Contract Screen for an extension

contract.
Administrative State Kansas Administrative County
Farm Number 0oooze1 Tract Number
Physical State Kansas Physical County
Contract Number 138 Contract Acres
WEP Acres 0.0 WEP Non Cropland Acres
:113: Non Cropland Contract an Huc Code
SignUp Number 148 Program Year
Contract Years 10 Contract Months
Contract Expiration Year 2007 Eg:“;gf; HentulEavent
CcP23 Mo National CPA Points
REX EBI 134 REX Offer
Producer 1 Irna Fammer Producer ID 1
Original N1 3] Original N2
Original N3 60 Original N4
Original N5 3 Original N6

enroll the contract

Date participant delivers contract

Producer agrees with the data entries on the contract as well as agrees to extend or re-

All eligibility criteria are met and the contract is eligible for CRP

Submit | None

To submit the extension contract offer:

e the answer to both of the questions at the bottom of the screen must be “Yes”
e the date the participant delivers the contract must be present
e user must CLICK “Submit”.

3-CRP Amend. 1
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1502 REX Offer Processing/Tracking (Continued)

1-11-07

Submit Contract Screen (Continued)

The screen below is an example of the Submit Contract Selection Screen for a
re-enrollment contract.

Par. 1502

Physical State Kansas
Contract Number 129

'WEP Acres 0.0

WEP Non Cropland Contract 0

Rate

SignUp Number 15
Contract Years 10
Contract Expiration Year 2007
CP23 Mo

REX EBI 185
Producer 1 Irna Fammer
Producer 2 Irma Famer
Producer 3 Irna Fammer
Original N1 7o
Original N3 35
Original N5 3

Maximum Payment Rate Calculated on Soils Screen

Rental Rate Offered

Physical County
Contract Acres
WEP Non Cropland Acres

Huc Code

Program Year
Contract Months

Contract Rental Payment
Per Acre

National CPA Points
REX Offer
Producer ID 1
Producer ID 2
Producer ID 3
Original N2

Original N4

Original N6

Producer agrees with the data entries on the contract as well as agrees to extend or re-

enroll the contract

All eligibility criteria are met and the contract is eligible for CRP

Date participant delivers contract

Leavenwarth
16.4
0.0

10240011

1998
]

58.00

a

10%ear Re-enrollment
LR L
R

O R

62

a

25

$59. 65

" |58.00

Y es v

"Yes v

" 03720420086

(mmdddfyyyy)

To submit the re-enrollment contract offer:

user must enter the rental rate offered, as indicated by the participant

the answer to both of the questions at the bottom of the screen must be “Y es’

the date the participant delivers the contract must be entered

user must CLICK “Submit”.

Note: System 36, Conservation CRP Contract File software, has been enhanced to
allow REX re-enrolled contracts to be recorded and the extended contracts to be
modified. The option to transmit re-enrollment contract datafrom COLSto
System 36 is located under REX on the left blue navigation bar of COLS. See
Paragraph 1503 for instructions for transmitting REX re-enrolled contracts to

System 36.
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Par. 1502
1502 REX Offer Processing/Tracking (Continued)

J Printing REX Forms

Once REX contracts are completed and submitted, the software provides County
Offices the option to print the following:

CRP-1's

CRP-1F Addendum'’s
CRP-1K’s

CRP-2's.

To print, under REX on the left side of COLS, CLICK “Print Forms” and a Search
Contract Screen will be displayed. County Office users must enter the contract number
for the REX offer they want to print.

Farm Service Agency - " ¥ ‘ Offer
Online = 7 . o= Search Contract

" Local Offices " USDA Home

BB

state
county
Contract Expire Year | 2007 «

Conmtract Number

Note: [f the contract selected has not been completed and submitted, REX software
will display the error message, “Thereis no contract available,” on the Search
Contract Screen. The user will need to access the contract number on the
Contract Detail Screen, complete, and submit the contract.
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Par. 1502
1502 REX Offer Processing/Tracking (Continued)

J Printing REX Forms (Continued)

The following screen is an example of the “Print Forms” selection for an extension
contract.

Farm Service Agency
—
Online

Date Letter FSA-408 Compliance o409 ::nrr?polignce COC Compliance
(BT =T (S=30 B O Printed Reference # Fee Paid $ Elo[‘;:lssc Determination Determination
Conservation Reserve = Date
Program (CRP) 5 vear

Extension

021 7i2006 0320252006

17500 02/28/2006

The following screen is an example of the “Print Forms” selection for are-enroliment
contract.

Farm Service Agency = — Offer
Oriline - . - — Contracts Summary

es me
coc

Compliance COC Compliance
Determination Determination

FSA-409
Block 35C
Date

Date Letter FSA-409 Compliance

Comtract# RexOffer “piinted Reference # Fee Paid$

Conservation
Conservation Reserve
rogram (CRF} 10 Year Re-
enrallment

02 5/2006 02/28/2006 03/03/2006

250.00
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Par. 1502

1502 REX Offer Processing/Tracking (Continued)

J Printing REX Forms (Continued)

1-11-07

County Office users must click the:

e blueformslink for each form to generate the pre-filled re-enrollment or extension
forms for the selected contract and The software will display the applicable form

e printer icon when the formsis displayed to print each form.
The forms generated and printed in REX are, for REX:
e re-enrollments:

e CRP-1's
e CRP-IK’s
e CRP-Z's

e extensions, CRP-1F Addendum’s.
Contract UnSubmit

COL S software provides a method to reverse the submitted status. Once a REX
contract has been submitted as completed, the yes values for the eligibility fields
cannot be changed on the last screen in COLS/REX process. |If participants choose to
withdraw a REX offer that has already been submitted, CLICK “Contract UnSubmit”
under “Print Forms” on the left blue navigation menu on most screensin COLS. The
following screen is an example of “ Contract UnSubmit” option.

Farm Service Agency c t_) JET rayre

. - — = o B — .
Online "E-Farms "TContact Us "Search " Local Offices " USDA Home 1% _-__f--' = E E
Conservation Welcome to the Conservation On Line System

Conservation Reserve

FPlease choose from the selections on the left.

English
Espaiiol

Tor this site.
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Par. 1502
1502 REX Offer Processing/Tracking (Continued)

K Contract UnSubmit (Continued)

Once the “ Contract UnSubmit” option is selected, the user must enter the REX contract
number to be unsubmitted.

Farm Service ﬂgensy - —crl Offer EE
& Online b = Search Contract

ices || USDA Home

Conservation

Conservation Reserve State
Program (CRP)
County | natehitoches |+

Contract Number |25A] |
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Par. 1502
1502 REX Offer Processing/Tracking (Continued)

K Contract UnSubmit (Continued)
On Submit Contract Screen, CLICK “UnSubmit” and the offer will no longer be in the

submitted status. REX offer will no long be available to print forms and transmit to
System 36 to record the contract (for REX re-enrollment offers for signup 32).

The following screen is an example of the option provided to unsubmit a previously

submitted offer.
Farm Service Agenc g -
L i) VS i & Offer )7
: Online. = Submit Contract
TE_Forms ITContact Us " Local Offices | USDA Home
Administrative State Laouisiana Administrative County Matchitoches
Farm Number 0002060 Tract Number 0009407
Physical State Louisiana Physical County Matchitoches
Contract Number 288 Contract Acres 163.7
WEBP Acres 0.0 WEP Non Cropland Acres 0.0
WBP Non Cropland Contract 000 Huc Code 08080203
Rate
SignUp Number 15 Program Year 1998
Contract Years 10 Contract Months 1}
Contract Expiration Year 2007 ig'r‘;’a“ Rental Payment Per |, -,
CP23 Mo National CPA Points 1]
REX EBI 245 REX Offer 10 Year Re-enrollment
Producer 1 Itna Fammer Producer ID 1 DR Y- X000
Original N1 65 Original N2 40
Original N3 100 Original N4 40
Original N5 o Original N6 o
Producer agrees with the data entries on the contract as well as agrees to extend or re-enroll ' Mo
the contract
All eligibility criteria are met and the contract is eligible for CRP ' Mo
Date participant delivers contract ' |05/08/2006 (rmrm/ddfyyyy)

1-11-07 3-CRP Amend.1 Page 15-33



Par. 1503
1503 Transmitting Re-Enrolled CRP Signup 32 Offers to System 36 Offer File

A Transmitting CRP Offers for Re-Enrollments
Once re-enrolled contracts are completed in COLS/REX and submitted, the software
provides the function to transmit the offer datato System 36 offer file database and

record the contract.

To transmit CRP offers from the COL S database to System 36 offer file, follow these
steps in order. Repeat the process for each county administered by the County Office.

Step Action

1 |Access CRP COLS Intranet application from FSA Intranet Home Page at
http://intranet.fsa.usda.gov/fsa/. Under “Links’, CLICK “FSA Applications’.

On FSA Applications Screen, under “Conservation”, CLICK “Conservation On-Line
System”.

On the Warning Screen, CLICK “Continue”.

On the eAuthentication login Screen, enter eAuthentication ID and password and
CLICK “Login”.

2 | On the Welcome to the Conservation On Line System Screen, under “REX”, CLICK
“Transmit”.

Farm Service Agency S P - - a7
3 Online.  Ferme i e

Offices " USDA Home e K

Conservation Welcome to the Conservation On Line System

Conservation Reserve
Program (CRP) Please choose from the selections on the left
fe

Endlish
Espaiiol

Explorer

e recommend Internet Explorer for this site.

The Offer Search Contract Screen will be displayed.
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Par. 1503

1503 Transmitting Re-Enrolled CRP Signup 32 Offers to System 36 Offer File (Continued)

A Transmitting CRP Offers for Re-Enrollments (Continued)

1-11-07

Step

Action

3

To salect:

e 1 contract at atime, enter the applicable re-enrolled contract number when
completed and submitted and CLICK *“ Search”

e all offers submitted for re-enrollments, leave the “ Contract Number” field blank,
CLICK “Search”, and all re-enrollment offers completed and submitted will be

displayed.

= Online

Lpeeen (QUFREON -~ Offer  gg

"E-Forms

Search Contract
ices || USDA Home

County | Richland «
Contract Number (300,
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Par. 1503

1503 Transmitting Re-Enrolled CRP Signup 32 Offers to System 36 Offer File (Continued)

A Transmitting CRP Offers for Re-Enrollments (Continued)

1-11-07

Step

Action

4

If the option to select:

e 1 contract at atimeis selected, only the selected contract on the Offer Contract
Summary Screen will be displayed and transmitted

o all contractsis selected, all contracts on the Offer Contract Summary Screen will
be displayed and transmitted.

CLICK “Send” to transmit the selected re-enrollment offer or offers to System 36
offer datafile.

: Online

st (§)APRVARION. Offer v T

Contracts Summary
TEForms T Contact Us "Loca SDA Home

FSA-409 EDC
DatelLetter  FSA-409  Compliance p .'o.. Compliance COC Compliance

Printed Reference # Fee Paid § Determination  Determination
Date Date

Contract #  Rex Offer

1avearke- - gomeong 2006-6 208.00 04072006  04i07/2008

enraliment
Send Cancel

Note: Clicking “Cancel” will cancel the transmit request for this contract and the
Offer Search Contract Screen will be redisplayed.
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1504 Recording Re-Enrolled CRP Signup 32 Contracts

Par. 1504

A Recording Re-Enrolled CRP Signup 32 Contracts to System 36 Contract File

Important:

Before recording approved re-enrolled contracts for signup 32in

System 36, County Offices shall ensure that the county signup datafile
is updated in System 36 according to 1-CRP, paragraphs 269 and 270.
The following provides the signup number, expiration year, program
year, and effective date of contracts for REX signup 32.

REX Signup 32
Signup Effective Date
Number Expiration Year | Program Year of Contract
SU32 2007 2008 October 1, 2007
2008 2009 October 1, 2008
2009 2010 October 1, 2009
2010 2011 October 1, 2010

To add contract re-enrolled offers transmitted from COLS/REX to System 36, follow
these steps in order and enter only the responses indicated.

Step Action Result Comments
1 |On Application Selection Screen FAX07001: Conservation Main
Menu EEAQ00 will
e ENTER"“5", “Conservation” be displayed.
e PRESS“Enter”.
2 |On Menu EEAO00O: Conservation CRP
Contract File
e ENTER“3", “CRP Contract File’ Menu EPCAQO will
e PRESS“Enter”. be displayed.
3 |On Menu EPCAQO: Conservation CRP
Contract File
e ENTER“4", “Update Contract File 10 & up” |Screen EPCR0001
e PRESS“Enter”. will be displayed.
4 | On Screen EPCR0001.: Conservation Offer | The user
Selection shall enter
e enter new contract number Screen EPCR0301 |the next
e ENTER“1”,“Add Contract” will be displayed. |available
e PRESS“Enter” (screen will blink) contract
e ENTER*“32" for the signup number number.
e PRESS“Enter”.

1-11-07
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1504 Recording Re-Enrolled CRP Signup 32 Contracts (Continued)

Par. 1504

A Recording Re-Enrolled CRP Signup 32 Contracts to System 36 Contract File
(Continued)

Step Action Result Comments
5 | On Screen EPCRO701: CRP Contracts
Basic Contract
e enter old contract number Data Screen
e PRESS“Enter”. EPCR1001 will
be displayed.
6 | On Screen EPCR1001: CRP Contract The warning message,
CRP-2 Data “Acres Appr may be >
e enter date approved Screen cropland available for
e enter farm cropland EPCR1501 will | CRPin future”, will be
PRESS “Enter”. be displayed. displayed if applicable.
PRESS “Enter” to
Note: If the offer contains noncropland continue.
waterbank acres, these acres must
be loaded as marginal pasture
land on Screen EPCR1001.
7 | On Screen EPCR1501: CRP Contracts On Screens EPCR1701,
Practice EPCR1705, and
e al dataon thisscreenis pre-filled but | Selection Screen | EPCR1801, data cannot
can be edited if necessary EPCR2001 will | be entered or modified
be displayed. when adding contracts
e PRESS*“Enter”. transmitting from the
offer file. Editsto data
Note: PRESS “Enter” through on these screens must
Screens EPCR1701, EPCR1705, be done through COLS,
and EPCR1801. if applicable.
8 | On Screen EPCR2001: Screen
EPCR2401 will
o verify that the pre-selected practices | be displayed for
are correct 10-year
re-enrollments.
e PRESS“Enter”.
Screen
Important: If practices changes are EPCR2801 will
applicable according tothe | be displayed for
approved conservation plan | up to 15-year
for REX signup 32, the re-enrolIments.
contract must be “revised” in
System 36 after it has been
transmitted from COLS/REX
and recorded in System 36
CRP contract file.

1-11-07
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1504 Recording Re-Enrolled CRP Signup 32 Contracts (Continued)

Par. 1504

A Recording Re-Enrolled CRP Signup 32 Contracts to System 36 Contract File
(Continued)

1-11-07

Step Action Result Comments
9 |On Screen EPCR2401 or EPCR2801: Screen
MCA91001 will
e estimated cost-share can be edited be displayed.
e actual cost-share can be added
e PRESS“Enter”.
10 |On Screen MCA91001: Screen
EPCD3501 will
e select applicable producers be displayed.
e PRESS“Cmd5” to complete the transaction.
11 |On Screen EPCD3501: Screen
EPCD4001 will
o verify that all applicable producers are selected | be displayed.
e PRESS“Cmd2’ to go to the next process.
12 | On Screen EPCD4001: Screen
EPCR8001 will
e enter producers shares be displayed.
e PRESS“Enter”.
13 {On Menu EPCR8001, PRESS “Cmd16”. The contract will
be added.
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Par. 1504
1504 Recording Re-Enrolled CRP Signup 32 Contracts (Continued)

B Correcting a Re-Enrolled Contract for Signup 32 After the Offer Data Has Been
Transmitted From COLS/REX

If it is determined the data needs to be modified after recording a contract in System 36
using data transmitted from COLS, users shall modify data according to the following.

Step Action

1 |Deletethe contract recorded in System 36 on Screen EPCR000L, option “2”,
“Delete Contract”. Do not delete once a payment has been issued for a contract.

2 |Make the applicable modificationsin COLS/REX.

3 |Transmit the modified offer to System 36 using the “transmit” method provided in
COLS/REX. See paragraph 1503.

4 |Record the contract in System 36 using the COLS modified transmitted data.

Note: The deleted contract number from step 1 is available to be used again.

Important: Users are not permitted to change or add datain System 36 that is
populated from COLS/REX with the following exceptions:

e Screen EPCR1001, “Farm number”
e Screen EPCR1501, “ State/County Code of Physical Location”

e Screen EPCR1501, “All Land in Administering County? Y or N”
(defaultsto Y)

e Screen EPCR1501, “HUC Number”
e Screen EPCR2401 or EPCR2801, “Estimated C/S and Actual C/S’.

Note: System 36 provides on Screen EPCR000L, option “5”, “Correct
an Existing Contract”, for allowable changes according to the
exceptions listed after a contract has been recorded and updated
in System 36.

Producer datain System 36 is not populated from COLS/REX and must be loaded
when recording the contract from the offer datafile. Sincethisdatais not
pre-populated, it can be corrected by the user on Screen EPCR0001, using option “5”,
“Correct an Existing Contract”.

Note: For re-enrollment contracts, the producer data must also be edited in

COLS/REX to reprint CRP-1, CRP-2, and CRP-1K with corrected procedures
for signatures.
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Par. 1504
1504 Recording Re-Enrolled CRP Signup 32 Contracts (Continued)

C Correcting Manually Recorded Contracts
There may be situations when it is necessary for County Offices to manually record
contractsin System 36. To manually load a re-enrolled contract in System 36, the
County Office shall leave the “ Old Contract Number” field blank on Screen EPCR0701
and PRESS “Enter” to continue.

To correct a contract that was loaded manually and not transmitted from COLS/REX,
on Screen EPCR0001:

e ENTER*“5", “Correcting an Existing Contract”
e PRESS“Enter”.

Screen EPCR1001 will be displayed. Correct an existing contract according to 1-CRP,
paragraph 330.
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Par. 1505
1505 Extending REX Contracts in System 36

A REX Contract Extensions Processing
When COLS/REX extension offers are completed, submitted as complete, and CRP-1F
has been printed and signed by applicable participants, the County Office shall process

the extension in System 36.

System 36 has been modified to allow REX CRP contracts to be extended for 1, 2, 3, 4,
or 5 year extensions, as applicable.

County Offices shall make REX contract modifications according to the following.

Step Action
1 |Ensurethat only CRP-1's scheduled to expire are approved. Do not approve CRP-1F
Addendum for extensions for contracts, if the extension would exceed 15 years.

Note: COLS/REX softwareis used to generate and print the required CRP-1F.
2 |Load dl extensionsinto System 36 by:

e September 29, 2006, for REX contracts that expire September 30, 2007
o December 29, 2006, for REX contracts that expire:

e  September 30, 2008
e  September 30, 2009
o  September 30, 2010.

Note: For extensionsthat are only for a portion of the contract, County Offices shall revise
the contract in System 36 before loading the extension according to 1-CRP,
paragraph 302.

3 | For participants that extend CRP-1 on only a part of the acreage under CRP-1, revise CRP-1

according to 1-CRP in System 36, to designate on separate CRP-1’s the acres:

e expiring on September 30 of applicable year

e being extended through September 30 of applicable year for the number of years of
extension as reflected on CRP-1F printed from COLS/REX software.

Extensions shall be recorded in System 36 by the datesin step 2.

Note: COLS/REX does not transmit contract extensions to System 36. The primary
purpose of COLS/REX software for extensions is to generate and print
CRP-1F Addendums for participants signatures. The actual contract extension
at thistime is done solely in System 36.

Important:  When only a portion of the contract acreageis to be extended,
COLS/REX extension contracts must be edited in COLS after
System 36 revision to ensure that CRP-1F, item 2 is printed with the
correct contract revision number and the correct contract revision
number is extended in System 36.
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Par. 1505
1505 Extending REX Contracts in System 36 (Continued)

A REX Contract Extensions Processing (Continued)

On Conservation — CRP Contract File Menu EPCAQO, option “15”, “REX Extend or
Reverse Extension” provides REX contract extensions access.

¥ Session C Sleepy F3

File Edit Transfer Appearance Communication Assist  Window  Help

B B 5B &M% | % W S| O @ 8
PritScrn Copy Paste Send Recy Digplay | Color Map Record | Stop Play Guit Clpbrd | Support| Index

EPCAOO
CONSERVYATION - CRP CONTRACT FILE MENU

Main Activity Selection

County Signup Data File . Acreage Reduction by Farm
Inquiry . Special Corrections
Update Contract File (1 - 9) . Reset Flags in Master Files
Update Contract File (10 & Up) . Available Cropland and Easement Data
Reports/Letters . Backup Transaction Files
Payment Activities . Purge CRP Contracts
Modify or Reverse Modification
Peanuts or Tobacco History Preservation
REX Extend or Reverse Extension

Enter the option number and press ENTER. Action fI5

EPC Transaction files need to be backed up. Take option 11, Backup
Transaction Files,

Cmd3=Previous Menu Cmd?7?=End CRP Processing

18/076

Connected ko remate serverfhost 199,159,97.60 using pork 23
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Par. 1505
1505 Extending REX Contracts in System 36 (Continued)

A REX Contract Extensions Processing (Continued)

CRP Contracts — REX Extension Menu EPCF80 provides REX contract extensions
options.

Note: System 36 allows the option to “Reverse (X)-Y ear REX Extended Contracts’.

=¥ Session C Sleepy F3

Fle Edit Transfer Appearance Communication Assist  Window Help

B oo a8 = s e e
PriScin Copy | Paste Send | Recv Drisy Colar Map Record | Stop Play Cluit Clipbrd | Support| Index

EPCF80
CRP CONTRACTS - REX EXTENSION MENU

Extend Contracts l-Year REX
Reverse 1-Year REX Extended Contracts
Extend Contracts 2-Year REX
Reverse 2-Year REX Extended Contracts
Extend Contracts 3-Year REX
Reverse 3-Year REX Extended Contracts
Extend Contracts 4-Year REX
Reverse 4-Year REX Extended Contracts
Extend Contracts 5-Year REX
Reverse 5-Year REX Extended Contracts

1.
2.
3.
q.
5.
B.
7.
8.
9.
0.

1

Enter the option number and press ENTER Action

Cmd3=Previous Menu Cmd7=End CRP Processing Enter to Continue

MA c 20/075

Connected to remote serverfhost 199,159,97.60 using pork 23
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Par. 1506
1506 Reports

A Overview
There are 2 types of reports with information about REX. They are:
e changing; reports that may vary throughout the course of signup
Note: Instructions arein subparagraph B. The Letter Notification Print Report
changes based on the offers users select to generate/print; however, the only

thing that changes in the letter content is the print date.

e dtatic; reports with static information are available at
http://dc.ffasintranet.usda.gov/DAFP/cepdsto.htm.

Note: Instructions are in subparagraph C.
B Reports Available Through COLS
The following reports are available through COLS:

Letter Notification Print Report
Summary Report

Contract Detail Report

All Contracts Report.
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1506 Reports (Continued)

Par. 1506

B Reports Available Through COLS (Continued)

1-11-07

Title Description
Letter This report will:
Notification
Print o automatically print each time County Office users select 1 of the options
Report to generate and print notification letters (see subparagraphs 1501 E, F,

Usethe:

Thisisasample Letter Notification Print Report.

and G).

only include the letters selected at that time and is intended as atool for
County Office usersto verify that al letters requested by the option
selected did print.

print immediately after the letters.

1st blank column as a manual check-off when comparing letters that
printed to those listed on the report.

2nd blank column for a purpose determined by users County Office.

last column for recording manual notes beneficia to the user.

Contract Letter

Contract| Producer REX [Expiration| Printed
Number Name Offer Year Date Notes
20 ImaFarmer [10Yr 2007 01/30/2006

Re-enroll
20 ImaFarmer [10Yr 2007 01/30/2006

Re-enroll
25 ImaFarmer [10Yr 2007 01/30/2006

Re-enroll
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Par. 1506
1506 Reports (Continued)

B Reports Available Through COLS (Continued)

Title Description

Summary |Thisreport:
Report

e isintended asatool for the County Office usersto aide in monitoring the
letter notification and contract data loading processes

e may be accessed multiple times throughout the REX process, the
information on it will be a*“snapshot” of the status of REX offer
processing at that moment

e can beviewed from the Generate REX Letter Section of the blue, CLICK
“Summary Report”.

Thisis asample Summary Report Selection Screen that will be displayed.

Offer

Summary Report
ffices |TUSDA Home

-1h =)

Online

Farm Service Agency ._, 2 - e
—rr— CL ¥, SERVAT =

Search

TE-Forms Contact Us

stare
County

General te

Compl ete the screen as follows.

Box Description
State Use the drop-down arrow and select appropriate State. Only
States that user is allowed access through eAuthentication will be
displayed.
County |Use the drop-down arrow and select appropriate county. Only
counties that user is allowed access to through eAuthentication
will be displayed. Each county in the drop-down box must be
selected separately to generate and print the notification letters for
each county.

CLICK “Generate”.
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Par. 1506
1506 Reports (Continued)

B Reports Available Through COLS (Continued)

Title Description

Summary |Thefollowing isan example of a Summary Report:
Report
(Cntd) e after al letters have been printed

e before any producers have indicated intent to accept the REX offer by
paying the compliance fee.

County Office Report

State Name :Kansas Number of Contract Compliance:0
Fee Paid

County Name : Leavenwarth Percent of Contract Compliance : 0
Fee Paid

Total REX Offers | :65 Number of Contract Compliance: 0
Field Checks Completed

Total Letters ? t83 Number of Contracts in :0
Compliance

Total Letters Printed 2 183 Number of COC Compliance :0

Determinations Made

Percent of Letters Printed : 100

a

. Total REX Offers: The total number of REX offers in the County.

N

. Total Letters: Total number of Participant letters to be printed. This total does not include the duplicate file
copy letters.

W

. Total Letters Printed: Total number of letters that have been printed.
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Par. 1506

1506 Reports (Continued)

B Reports Available Through COLS (Continued)

1-11-07

Title Description
Contract |The Contract Detail Screen has 2 purposes:
Detail
Report e toprovideareport of detail contract information

e ameans to update certain information.
This subparagraph provides the screens report function.

To view detailed information about any contract with a REX offer, under the
REX Section, CLICK “Contract Detail”.

Thisis asample Contract Detail Selection Screen that will be displayed.

Farm Service Agency ) g Offer
Orline _— : — Search Contract

al Offices USDA Home

state
coumny

Conmract Num ber |-| 470

Compl ete the screen as follows.

Box Description
State |Use the drop-down arrow and select appropriate State. Only States
that user is allowed access through eAuthentication will be
displayed.
County | Use the drop-down arrow and select appropriate county. Only
counties that user is allowed access to through eAuthentication will
be displayed. Each county in the drop-down box must be selected
separately to generate and print the notification letters for each
county.

CLICK “Search”.
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1506 Reports (Continued)

B Reports Available Through COLS (Continued)

1-11-07

Title Description
Contract |The Contract Detail Screen will display up to 5 producers on the contract, even
Detail though the letter notification process will only generate and print letters for the
Report first 3 producers on the contract.
(Cntd)

Note: State Office userswill only have view access to this screen.

Thisisasample Contract Detail Report.

Fdrim >ErVICE Agenc - ot
}# Offer
I Online ool e Contract Detail
L s Te " Local Offices | USDA Home
Administrative State Kansas Administrative County Leavenworth
Farm Number 0004516 Tract Number
Physical State Kansas v Physical County Leawvemvorth v
Contract Number 147D Contract Acres 128
WEP Acres 0.0 WEP Non Cropland Acres 0.0
WEBP Non Cropland Contract Rate n.oo Huc Code 10240011 b
SignUp Number 15 Program Year 1998
Contract Years 10 Contract Months 0
Contract Expiration Year 2007 Contract Rental Payment Per Acre 60.00
CP23 Mo National CPA Points 0
REX EBI 242 REX Offer 10 Year Re-enrollmen
Producer 1 Irma Fammer Producer ID 1 R M M
Original N1 70 Original N2 [22]
Original N3 100 Original N4 0
Original N5 3 Original N6 0
Date Letter Printed 03/15/2006 | (MDD YY)
FSA-409 Reference #
Compliance Fee Paid
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Par. 1506

1506 Reports (Continued)

B Reports Available Through COLS (Continued)

1-11-07

Title Description
All The All Contracts Screen:
Contracts
Report e providesalist of al contracts with REX offers

e canbeused asatool to track the status of the offers
e servesasan access point for the Contract Detail Screen.

To access the All Contracts Screen, under the REX Section, CLICK “All
Contracts’. Thefollowing isasample All Contracts Selection Screen.

Form service dgency (% ETRUAION! = Offer  mm@
Online _— ) e == Search Contract

ffices [T USDA Home

Coumy
Contract Expire Year | 2007

Complete the screen as follows.

Box Description
State Use the drop-down arrow and select appropriate State. Only
States that user is allowed access through eAuthentication will be
displayed.
County |Use the drop-down arrow and select appropriate county. Only
counties that user is allowed access to through eAuthentication
will be displayed. Each county in the drop-down box must be
selected separately to generate and print the notification letters for
each county.
Contract | Use the drop-down arrow and select appropriate expiration year.

CLICK “Search”.
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Par. 1506

1506 Reports (Continued)

B Reports Available Through COLS (Continued)

1-11-07

Title

Description

All
Contracts
Report
(Cntd)

Thisisasample All Contracts Report.

Farm Service Agenc = " c
e Lidia) 4 Offer
Online ' = Contracts Summary
TE-Forms | T h
" FSA-409 -
) Date Letter FSA-409 Compliance Compliance
(Ea = i SIS G Printed  Reference # Fee Paid § EIU;;JSC Determination Determination
Conservation Reserve 2 Date
Program {CRP)
ofter 10YBEIRE- 3073006 03672006 03702006
enraliment
128 10YBETRE- o5y g 2 /OO0 02282006 03032006 Yes Edit Split
enraliment
5 Year " "
1318 Extensions 03/01/2006 15 145.00 03M0/2006  03MBE2006 Yes Edit Split
5 Year o o
132 Extensions 03/03/2006 an 250.00 03r1 0Fi2006 Undetermined Edit  Split
5 Year " "
133 Extensions 02/1 712006 03 175.00 02/28/2006 0302006 Yes Edit Split
134 JUEED 0311 7/2006 25 400,00 Undetermined Edit Split
Extensions =
10ear Re- o .
136 enroliment 031 5/2006 Undetermined Edit Split
3 Year o .
137 Brereins 0371572006 22 23500 031162006 Undetermined Edit  Split
3 Year o .
138 Extensions 0271572008 oog 13000 02r28/2006 037032006 Mo Edit Split
10 ear Re- o .
139 e 031 5/2006 Undetermined Edit Split
& Year o .
140 Extensions 0371072008 24 275.00 032006 021172006 Mo Edit Split
10 Year Re- - .
141 enrnlment 0311 5/2006 Undetermined Edit Split

To exit the All Contracts Screen, user can click:

e any REX link in the left blue menu
“Offer” in large yellow letters at the top of the screen.
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Par. 1506

1506 Reports (Continued)

C Reports Available Through the State and County Office CEPD Information

1-11-07

Center

The following reports are available through the State and County Office CEPD
Information Center at http://dc.ffasintranet.usda.gov/DAFP/cepdsto.htm:

e Contract Detail for 2007 Contract Expirations REX Offers and Ranking Factor
Report

e Contract Summary for 2007 Contract Expirations REX Offers Made Report
e Acreage Summary for 2007 Contract Expirations REX Offers Made Report

e Contract Detail for 2008 through 2010 Contract Expirations REX Offers and
Ranking Factors Report

e Contract Summary for 2008 through 2010 Contract Expirations REX Offers Made
Report

e Acreage Summary for 2008 through 2010 Contract Expirations REX Offers Made
Report

To access the reports, on State and County Office CEPD Information Center Screen:

e CLICK “20. REX Signup Activities.”

State and County Office
CEPD Information Center

General CRP Information
CRP State Office Reports - Ivlonthly Active CRFP Contract File Tipload

CRPF State Office Reports - Weelkly Active CRP Contract File Upload

Comrespondence Received by CEFPD

Soils Data Management Svstem

CERF Signup 33 Activities

Reserved

Sample Tree Thinning Letter - CRF Extension

2005 Listing of Letters Sent by K for Expiring Contracts
10, Previous CRP Signup Information

11. Submitting CREP Sign-Up Progress Information

12, CREEP Information

13, Aachaeological Activities Report

14. Reserved

15, 2005 Having and Grazing Acreage Report

16, Reserved

17. CEPD Contacts

12, 19298-2003 FSA Countv Land Value Swvev (LVS) Data
12 County Cropland Limit for General CRP Furolliment as of 12-15-2005
20, BEX Signup Activities

WM RN =

* The CRP oversight maps arve presented in PDIF formnat. To read and print a PDF
publication, you must first have Adobe Acrobat Reader software installed on your PC.
Adobe Systems, Inc. offers this software to the public free of charge. You can download the
Adobe Reader version suitable for your system from the Adobe Home Page.,

3-CRP Amend. 1 Page 15-53


http://dc.ffasintranet.usda.gov/DAFP/cepdsto.htm�

Par. 1506

1506 Reports (Continued)

C Reports Available Through the State and County Office CEPD Information
Center (Continued)

e 0n CRP REX Activities Screen, under item 5. CRP REX Reports, click link for the
report user wants to view.

Note:

1-11-07

— Farm Service Agency
Orderie

CRP REX Activities
COoOLE
= EBEZX User Ginde

Soils Data MManasement Swstem

CETP Determinatien Teoel STT2% Teer Guide

« FACQs

CEF Ee-Enrcllment and Esxtension Fact Sheet

CEF REX Reports
IMPORTANT: These reports are for imternal use ONLY. None of these reports are for release to the public.
Contract Detail for 2007 Contract Expirations EEZX Offers and Fanking Factors FEeport

Contract Summary for 2007 Contract Expirations EEZ Offers Ivlade Eeport
Seoreage Sunvmary for 2007 Contract Expirations BEEX Offers MWMade Eeport

Ceontract Detail for 2008 thru 2010 Contract Ezpirations REEZ Offers and FRanling Factors Report
Contract Summary for 2008 thra 2010 Contract Expirations REI Offers hade BEeport
BAoreage Sunumary for 2008 thia 2010 Contract Esgpirations BEEX Ofers IWMade Eeport

For the Contract Detail Report, amap will be displayed for users to select
which State user wants to view, before the report is displayed.
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1506 Reports (Continued)

Par. 1506

C Reports Available Through the State and County Office CEPD Information

1-11-07

Center (Continued)

Thisis asample Contract Detail for 2007 Contract Expirations, REX Offers and
Ranking Factors Report that lists each contract and information specific to it, including
the original ranking scores.

@
=
=
E
=
=]
=1
&
g
=
=
=
=
&

I Comments

STATE = Kansas

FOR INTERNAL USE ONLY — NOT FOR PUBLIC DISTRIBUTION
REX Report 1: Contract Detail for 2007 Contract Expirations

REX Offers and Ranking Factors

ADMIN COUNTY CODE = 103

Date; 02-06-2006

COUNTY NAME = Leavenworth

Contract Number [Signup Number |Contract Acres T Nz N3 N4 N5 NE CPA CP23 REX Offer

128 [15 657 70 49 45 ) 3 25 0.0 10 vear Re_enrollment
128 15 155 70 B2 35 o 3 25 0.0 10 Vear Re_enrollment
1318 15 218 75 &4 ] o E] 25 o0 = vear Extension

132 1= ana 48 &1 45 o E] 25 0.0 = vear Extension

122 15 208 a8 52 55 o 3 2s 0.0 s vear Extension

134 15 927 50 B2 40 o 3 25 0.0 5 vear Extension

138 15 1488 54 B2 50 o 3 25 0.0 10 Vear Re_enrollment
137 15 e21 62 45 o E] 25 o0 = vear Extension

138 1= 872 &5 &0 o E] o 0.0 = vear Extension

135 15 265 i &5 35 o El ES 0.0 1 ar Re_enrollment
140 15 65.6 T ) 20 o 3 25 0.0 s rear Extension

141 [15 8.4 7 49 45 o 3 25 0.0 10 Vear Re_enrollment
142 15 274 &8 100 o E] 25 0.0 10 vear Re_enrollment
143 15 270 48 &1 40 o E] o 0.0 4 vear Extension

144 15 &0 48 49 40 o El 25 0.0 4 vear Extension

145 15 752 S 100 o 3 o 0.0 4 rear Extension
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Par. 1506
1506 Reports (Continued)

C Reports Available Through the State and County Office CEPD Information
Center (Continued)

Thisis asample Contract Summary for 2007 Contract Expirations, REX Offers Made
Report that lists county summary total numbers of contractsin each REX category.

Note: State summary total numbers of contracts are provided at the end of each State.

@
=

= FOR INTERNAL USE ONLY — NOT FOR PUBLIC DISTRIBUTION

% REX Report 2a: Contract Summary for 2007 Contract Expirations Date: 02-07-2006
& REX Offers Made
L Delaware (10}

] State Name County Name | Total Contracts Contracts Contracts Contracts Confracts Contracts Contracts Contracts

g Expiring getting a REX getting 2-year getting 3-vear getting 4-year getting S-year | getting 10-year | getting 15-year
= offer extension offer | extension offer | extension offer | extension offer | re-enroliment re-enrollment
w offer offer
7 Delaware Kent 15 15 1} 0 1] 9 6 u]

o

E Delawares Mew Castle T T o a a o T o

5

il Delawars Sussex 8 E o a 1 2 5 o

i

<

o

&

State Summary

™ State Name Total Contracts Contracts Contracts Contracts Contracts Contracts Contracts Contracts

5 Expiring getting a REX | getting 2-year | getting 3-year | getting 4-year | getting 5-year | getting 10-year | getting 15-year
5 offer extension offer | extension offer | extension offer | extension offer | re-enroliment | re-enroliment
] offer offer

Delawars 30 30 o a 1 1 15
B
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1506 Reports (Continued)

C Reports Available Through the State and County Office CEPD Information
Center (Continued)

1-11-07

Par. 1506

Thisis asample Acreage Summary for 2007 Contract Expirations, REX Offers Made
Report that lists county summary total numbers of acreagesin each REX category.

Note: State summary total numbers of acreages are provided at the end of each State.

Delaware

(10}

FOR INTERNAL USE ONLY — NOT FOR PUBLIC DISTRIBUTION
REX Report 2b: Acreage Summary for 2007 Contract Expirations
REX Offers Made

Date: 02-07-2006

State Name

County Name

Total Acres

Acres getting a

Acres getting

Acres getting

Acres getting

Acres getting

Acres getting

Acres getting

Expiring REX offer  [2-year extension|3-year exter extension 10-year re- 15-year re-

offer offer offer offer enrcliment offer |enroliment offer
Delaware Kent 209 2085 oo 0.0 oo 887 1108 oo
Delaware Mew Castle 120.9 120.9 0.0 0.0 0.0 120.9 0.0
Delaware Sussex 63.7 68.7 oo 0.0 118 323 246 oo

l Pages ‘l Layers\l Signatures \I Bookmarks

State Summary

State Name

Total Acres

Acres getting a

Acres getting

Acres getting

Acres getting

Acres getting

Acres getting

Acres getting

l Comments

Expiring REX offer 2-year extension|3-year extensi extensior 10-year re- 15-year re-
offer offer offer offer enrollment offer |enroliment offer
Delaware 393.1 3991 0.0 0.0 1.8 131.0 256.3 0.0
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Reports, Forms, Abbreviations, and Redelegations of Authority
Reports
None.
Forms

Thistablelists all forms referenced in this handbook.

Exhibit 1

Display
Number Title Reference | Reference
CRP-1 Conservation Reserve Program Contract Text
CRP-1F CRP-1 Modification to Extend the Contract 1500, 1502
Addendum |Expiration Date for Y ear
CRP-1K Statement of Contract Compliance and 1500, 1502,
Acknowledgment of Such Continued Compliance as 1504
a Requirement for Re-Enrollment and for Benefits
Under Re-Enrollment
CRP-2 Conservation Reserve Program Worksheet Text
CRP-2C Conservation Reserve Program Worksheet (For 302
Continuous Signup)
FSA-409 M easurement Service Record 1502
FSA-578 Report of Acreage 908

1-11-07 3-CRP Amend. 1
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Exhibit 1

Reports, Forms, Abbreviations, and Redelegations of Authority (Continued)

Abbreviations Not Listed in 1-CM

This table lists approved abbreviations not listed in 1-CM.

Approved
Abbreviation Term Reference
AGSS ACCESS General Signup System 403, 901
CLU common land unit 302, 1500, 1502
COLS Conservation Online System Text, EX. 5
CPA conservation priority area 308
CRP-SIP | CRP-Signing Incentive Payment 600, 700
EAS Extensible Authorization System 200
EBI environmental benefits index Text
El erodibility index 213, 906, 910
EFCRP Emergency Forestry Conservation Reserve Program |1
FIPS Federal Information Processing Standards 906, 911
FOTG Field Office Technical Guide 906
FWP Farmable Wetlands Pilot Program 700
GIS Geographic Information System Text
GSOP Genera Signup Offer Process 302, 913
HUC Hydrologic Unit Code 302, 906, 1502
HWT hardwood trees 200, 302, 909, Ex. 4
LLP longleaf pine 302
MPLRR |margina pastureland rental rate 210, 212
MPR maximum payment rate 302, 910
MUSYM  |map unit symbol 210, 212, 302, 910, 911,
1502
NASIS National Soil Information System 210
PIP practice incentive payment 600, 700
REX re-enrollments and extensions 1, 307, Part 15
SCIMS Service Center Information Management System 302, 907, 1502
SDMS Soils Data Management System 200, 210, 212, 302, 1502
SRR soil rental rates 210, 212, 302, 910, 1502
SSAID soil survey arealD 200, 210, 213, 302, 1502
SSURGO |Soil Survey Geographic Database 210

Redelegations of Authority

None.

1-11-07
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Exhibit 2
Definitions of Terms Used in This Handbook

Annual Rental Payment

The annual rental payment is the annual payment specified in CRP-1 made to a participant to
compensate the participant for placing eigible cropland under CRP.

Conservation Plan

The conservation plan is the plan scheduling the installation of conservation practices required
for adequate erosion control on eligible cropland. The conservation plan shall include the
approved vegetative cover and other required conservation necessary for establishing and
maintaining cover.

Conserving Use

Conserving use means a use of cropland with such rotation requirement, if any, as may be
specified by DAFP, for any alfalfa and other multi-year grasses and legumes planted during 1996
through 2001, any summer fallow during 1996 through 2001, and in the case of land previously
enrolled in the program where the grass cover required by CRP-1 continues to be maintained as
though still enrolled. Where the land use for a year qualifies as a“conserving use”, the land for
that year shall, for the purposes of eligibility under 7 CFR 1410.6 (a)(1), be considered to have
been planted to an “agricultura commodity”.

Cost-Shar e Payment

The cost-share payment is the payment provided by USDA to help CRP participants establish
approved conservation practices required in CRP-1.

CRP Contract or CRP-1

The CRP Contract or CRP-1 is an approved agreement, including the conservation plan, entered
into in writing between COC and the participant that sets forth the terms and conditions for the
participant in CRP.

Erodibility Index (EI)
El isthe factor used to determine the inherent erodibility of a soil without management by
dividing the potential average annual rate of erosion for each soil by the predetermined soil loss
tolerance (T) value for the sail.

Participant

A participant is an owner or operator who has entered into CRP-1.
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Exhibit 3
Menu and Screen Index

The following menus and screens are displayed in this handbook.

Menu or
Screen Title Reference

Control Panel 3

EPCAO0 |Conservation - CRP Contract File Menu 1505

EPCF80 CRP Contracts - REX Extension Menu 1505
CRP (Screen 1) 904
CRP Crop History (Screen 2) 908
CRP Practice Information (Screen 3) 909
CRP REX Activities 4
CRP Signup 33 Activities 200, 401, 1506
CRP Signup Report 308
CRP Startup Screen 902
eAuthentication Login 4, 200, 301
eAuthentication Warning 4, 200, 301
EBI - Land Eligibility (Last Screen) 912
El Calculations 213
Enrollment Information 302, 305
Eligibility Determination for New Land (Offer E) 910
FSA Applications 4, 200, 210, 301
FSA Intranet Home 4, 200, 210, 301
My Computer 1501
Offer - Assign Producer 1504
Offer - Calculate Offer 302
Offer - Contract Detail 1502, 1506
Offer - Contracts Summary 1502, 1506
Offer - Copy Scenario 303
Offer - Cost Share 200
Offer - Crop History 302
Offer - Crop Maintenance 200
Offer - EBI / Land Eligibility 302
Offer - Enrollment Information 302, 306
Offer - Expiring Hardwood Tree 302
Offer - Find Land By Farm 302
Offer - Find Land By Tract 302
Offer - Generate L etter 1501
Offer - Manage Practices 1502
Offer - Offer Search Results 303, 304, 306, 307, 309
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Menu and Screen Index (Continued)

Exhibit 3

Menu or
Screen Title Reference
Offer - Practices 302
Offer - Producer Information 302
Offer - Re-submit Offer 303
Offer - Search Contract 1502, 1506
Offer - Search Offer 304, 308, 309, 310
Offer - Search Producers 302
Offer - Select Signup 302
Offer - Select Tract From List 302
Offer - Soil El Calculation 1502
Offer - Soils 302
Offer - Split Contract 1502
Offer - Submit Offer 302, 303, 309
Offer - Transmit Offers 310
Offer Ranking Report 1 401
Offer Ranking Report 2 401
Offer Type A (Screen 4) 910
Offer Type C 910
Offer Type D (Screen 4 WB) 910
Offer Types E,F,G - Non Water Bank 910
Offer TypesE, F, G -Water Bank 910
Soil Rental Rate - Posting Report 212
Soils Maintenance - Changed Records Report 212
Soils Maintenance - Detail Report 212
Soils Maintenance - EI Calculation 213
Soils Maintenance - Reports 212
Soils Maintenance - Search Soil 210
Soils Maintenance - Search Soils Results 210
Soils Maintenance - Soil Download Soil 211
Soils Maintenance - Soil Welcome 210, 213
Soils Maintenance - View Report 210
State and County Office CEPD Information Center 4, 200, 210, 400, 1506
Welcome to the Conservation On Line System 4, 200, 302, 1501
Welcome to the Soils Data Management System 210
1-11-07 3-CRP Amend. 1 Page 2



General Signup Screen Flowchart for COLS

The following table provides a flowchart through COLS.

Exhibit 4
(Par. 302)

Current Screen

Screen Outcome

Additional Notes

New Offer

Select Signup

Select Signup

Enrollment Information

Enrollment Information

Producer Information

Producer Information

Crop History Information

Crop History Information

Sails Information

Note: For aggregate of the entire
offer only.

Soils Information

Note: For aggregate of the
entire offer only.

Practice Information

Practice Information

Sails Information for HWT's (if
applicable)

Only if acreage entered for
HWT’s on Enrollment
Information Screen

Soils Information

Note: For any additional soil
categories, if applicable.

Sails Information for HWT's
(if applicable)

HWT’ s Information (if applicable)

Only if acreage entered for
HWT’s on Enrollment
Information Screen

HWT’ s Information (if
applicable)

Soils Information

Note: For any additional soil
categories, if applicable.

Soils Information

Note: For any additional soil
categories, if
applicable.

Cdculate Offer

Cdculate Offer

EBI/Land Eligibility

EBI/Land Eligibility

Submit Offer and Print Forms

1-11-07
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COL S Soils Deter mination | nformation

Exhibit 5
(Par. 302)

The following provides detailed descriptions of the various combinations of types of land and what

may need to be entered.

COLS Soils Determination Information

1-11-07

3-CRP Amend. 1
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Exhibit 5

(Par. 302)
COL S Soils Deter mination I nformation (Continued)
Case Number: 1
Description: This offer is made up entirely of new land and/or cropland included in a
WBP contract. There is no Longleaf Pine on the offer.
New Land and/or Water Bank Cropland
Entire Offer - New Land and/or Water Bank Cropland
For this case, determine the predominant GSOP will identify the area with the following
soils for the following areas: description:
Area of the whole offer will be used to Entire Offer: Used for EBI, SRR and EI for
determine EBI, SRR and EI for eligibility Eligibility (Case 1)
determination (Case 13
Note: If all or part of the offer is Expired CRP (Hardwood Trees), soils for the entire
offer will be used for EBI. Soils from the subportion not in Expired CRP
{Hardwood Trees) will be used to determine SRR and El for Eligibility. Page 2 of 22
1-11-07 3-CRP Amend. 1 Page 2



Exhibit 5

(Par. 302)
COL S Soils Deter mination I nformation (Continued)
Case Number: 2
Description: This offer is made up entirely of expiring CRP land. There is no
Longleaf Pine on the offer.
Expiring CRP
Entire Offer - Expiring CRP
For this case, determine the predominant GSOP will identify the area with the following
soils for the following areas: description:
Area of the whole offer for EBI and SRR (Case Entire Offer: Used for EBI and SRR (Case 2)
2).
Page 3 of 22
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 3

Description: This offer is made up entirely of non-cropland included in a WBP

contract. There is

For this case, determine the predominant
soils for the following areas:

Area of the whole offer will be used for EBI

(Case 3)

no Longleaf Pine on the offer

Water Bank Program - Non Cropland

Water Bank Program - Non Cropland

description:

GSOP will identify the area with the following

Entire Offer: Used for EBI (Case 3)

Page 4 of 22
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 4

Description: This offer is made up of expiring CRP, new land and/or cropland
included in a WBP contract. There is no Longleaf Pine on this offer.

New Land and/or Water Bank Program Cropland
AND Expiring CRP

Subportion A: New Land and/or
WBP Cropland

Subportion B: Expiring CRP

For this case, determine the predominant
soils for the following areas:

Area of the entire offer for EBI and SRR (Casc 4)
Subportion A of the offer classified as new land

and/or cropland included in a WBP contract
(Case 4.2)

GSOP will identify the area with the following

description:

Entire Offer: Used for EBI and SRR (Case 4)

New Land/WBP Cropland subportion: Used for

EI Eligibility (Case 4.2).

Note: If all or part of the offer is Expired CRP (Hardwood Trees), soils for the entire

offer will be used for EBI. Soils from the subportion not in Expired CRP
{Hardwood Trees) will be used to determine SRR and El for Eligibility.

Page 5 of 22
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 5

Description: This offer is made up of non-cropland included in a WBP contract as
well as new land and/or cropland included in a WBP contract. There is
no Longleaf Pine included on this offer

New Land and/or Water Bank Program Cropland
AND Water Bank Program Non-Cropland

Subportion B: WBP Non-Cropland

Subportion A: New Land and/or WBP Cropland

For this case, determine the predominant
soils for the following areas:

Area of entire offer for EBI (Case 5)
Area of the offer classified as new land and/or

cropland included in a WBP contract for SRR
and EI for Eligibility (Case 5.2).

GSOP will identify the area with the following

description:

Entire Offer: Used for EBI (Case

New Land/WBP Cropland subpo

5)

rtion: Used for

SRR and EI Eligibility (Case 5.2)

Note: If all or part of the offer is Expired CRP (Hardwood Trees), soils for the entire
offer will be used for EBI. Soils from the subportion not in Expired CRP
{Hardwood Trees) will be used to determine SRR and El for Eligibility.

Page 6 of 22
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 6

Description: This offer is made up of expiring CRP and non-cropland included in a
WBP contract. There is no Longleaf Pine included on this offer

Expiring CRP AND Water Bank Program Non-Cropland

Subportion A: Expiring CRP

Subportion B: WBP Non-Cropland

For this case, determine the predominant
soils for the following areas:

GSOP will identify the area with the following

description:

1-11-07

Area of entire offer for EBI (Case 6 Entire Offer: Used for EBI (Case 6)
Area of the offer that is expiring CRP for SRR Expiring CRP subportion: Used for SRR (Case
(Case 6.2). 6.2)
Page 7 of 22
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 7

Description: This offer is made up of Expiring CRP, non-cropland included in a
WBP contract and new land and/or cropland included in a WBP
contract. There is no Longleaf Pine included on this offer.

New Land and/or Water Bank Program Cropland AND
Water Bank Program Non-Cropland AND CRP

A: New Land andior
WBP Cropland

B: WBP Non-Cropland

C:CRP

For this case, determine the predominant
soils for the following areas:

Area of entire offer for offer EBI (Case 7).

Areas (Subportions A and C) of the offer
classified as New Land/WBP cropland and
expiring CRP for SRR (Case 7.2).

Area (Subportion A) of the offer classified as
new land and/or eropland with a WBP contract
(Case 7.3).

GSOP will identify the area with the following
description:

Entire Offer: Used for EBI (Case 7)

Expiring CRP and New Land/ WBP Cropland
subportion: Used for SRR (Case 7.2)

New Land/'WBP Cropland subportion: Used for
EI Eligibility (Case 7.3)

Note: If all or part of the offer is Expired CRP (Hardwood Trees), soils for the entire
offer will be used for EBI. Soils from the subportion not in Expired CRP

{Hardwood Trees) will be used to determine SRR and El for Eligibility.

Page 8 of 22
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 8
Description: This offer is made up entirely of new land and/or cropland. Longleaf
Pine practices will be established on the entire offer.

New Land and/or Water Bank Program
Cropland with Lon_gleaf Pine on Entire Offer

For this case, determine the predominant GSOP will identify the area with the following

soils for the following areas: description:

Area of the entire offer for EBL, SRR, and Entire Offer: Used for EBI, SRR and Longleaf

Longleaf Pine suitability (Case 8). Pine Suitability (Case 8)

Page 9 of 22
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 9

Description: This offer is made up entirely of expiring CRP land. Longleaf Pine
practices will be established on the entire offer.

CRP with Longleaf Pine on Entire Offer

For this case, determine the predominant
soils for the following areas:

Area of the entire offer for EBL SRR, and
Longleaf Pine suitability (Case 9).

GSOP will identify the area with the following

description:

Entire Offer: Used for EBL SRR and Longleaf

Pine Suitability (Case 9)

Page 10 of 22
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 10

Description: This offer is made up entirely of non-cropland included in a WBP

contract. Longleafl Pine practices will be established on the entire offer.

Water Bank Program Non-Gropland with

Long Leaf Pine on Entire Offer

For this case, determine the predominant
soils for the following areas:

Area of the entire offer for EBI and Longleal
Pine suitability (Case 10).

GSOP will identify the area with the following

description:

Entire Offer: Used for EBI and Longleaf Pine

Suitability (Case 10)

Page 11 of 22
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 11

Description: This offer is made up of expiring CRP, new land and/or cropland
included in a WBP contract. Longleaf Pine practices will be

established on the entire offer.

New Land and/or Water Bank Program

Cropland AND CRP with Long Leaf Pine on Entire Offer

For this case, determine the predominant
soils for the following areas:

Area of the entire offer for EBL SRR, and
Longleaf Pine suitability (Case 11).

GSOP will identify the area with the following

description:

Entire Offer: Used for EBL SRR and Longleaf

Pine Suitability (Case 11)

Page 12 of 22
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 12

Description: This offer is made up of non-cropland included in a WBP contract as
well as new land and/or cropland included in a WBP contract. Longleafl
Pine practices will be established on the entire offer.

New Land and/or Water Bank Program Cropland AND Water Bank
Program Non-Cropland with Longleaf Pine on Entire Offer

For this case, determine the predominant
soils for the following areas:

Area of the entire offer for EBI and Longleal
Pine suitability (Case 12).

Area (subportion A) of the offer classified as

New Land/WBP Cropland for SRR (Case 12.2).

GSOP will identify the area with the following
description:

Entire Offer: Used for EBI and Longleaf Pine
Suitability (Case 12)

New Land/'WBP Cropland subportion: Used for
SRR (Case 12.2)

Page 13 of 22
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 13

Description: This offer is made up of Expiring CRP and non-cropland included in a
WBP contract. Longleaf Pine practices will be established on the entire

offer.

Water Bank Program Non-Cropland AND

CRP with Longleaf Pine on Entire Offer

For this case, determine the predominant
soils for the following areas:

Area of the entire offer for EBI and Longleal
Pine suitability (Case 13).

Area (subportion B) of the offer that is expiring
CRP for SRR (Case 13.2).

GSOP will identify the area with the following
description:

Entire Offer: Used for EBI and Longleaf Pine
Suitability (Case 13)

Expiring CRP subportion: Used for SRR (Case
13.2)

Page 14 of 22

1-11-07

3-CRP Amend. 1

Page 14



COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 14

Description: This offer is made up of Expiring CRP, non-cropland included in a
WBP contract and new land and/or cropland included in a WBP
contract. Longleaf Pine practices will be established on the entire offer.

New Land andfor Water Bank Program Cropland AND Water Bank

Program Non-Cropland AND CRP with Longleaf Pine on Entire Offer

For this case, determine the predominant
soils for the following areas:

Area of the entire offer for EBI and Longleal
Pine suitability determination (Case 14).

Area (subportions A and C) of the offer
classified as new land and/or cropland included
in a WBP and the area of expiring CRP for SRR

GSOP will identify the area with the following

description:

Entire Offer: Used for EBI and
Suitability (Case 14)

Longleaf Pine

Expiring CRP and the New Land/'WBP Cropland
subportion: Used for SRR (Case 14.2)
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 15

Description: This offer is made up of new land and/or cropland included in a WBP
contract. Longleaf Pine practices will be established on a portion of the

offer.

New Land and/or Water Bank Program Cropland with

A: Mew Land and/or WBP
Cropland

Partial Longleaf Pine

For this case, determine the predominant
soils for the following areas:

Area of the whole offer for EBI and SRR (Case
15).

Area (subportion B) of the offer designated for
Longleaf Pine (Case 15.2).

Area (subportion A) of the offer not designated
for Longleal Pine for EI Eligibility (Case 15.3).

GSOP will identify the area with the following
description:

Entire Offer: Used for EBI and SRR (Case 13)

Longleaf Pine subportion: Used for Longleaf
Pine Suitability (Case 15.2)

Non-Longleaf Pine Subportion: Used for EI
Eligibility (Case 15.3)

Note: If all or part of the offer is Expired CRP (Hardwood Trees), soils for the entire
offer will be used for EBI. Soils from the subportion notin Expired CRP
{Hardwood Trees) will be used to determine SRR and El for Eligibility. Page 16 of 22
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 16

Description: This offer is made up entirely of expiring CRP land. Longleaf Pine
practices will be established on a portion of the offer.

A CRP

CRP with Partial Longleaf Pine

For this case, determine the predominant
soils for the following areas:

Area of the whole offer for EBI and SRR (Case
16).

Area (subportion B) of the offer designated for
Longleaf Pine (Case 16.2).

GSOP will identify the area with the following

description:

Entire Offer: Used for EBI and SRR (Case 16)

Longleaf Pine subportion: Used for Longleaf

Pine Suitability (Case 16.2)
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 17

Description: This offer is made up entirely of non-cropland included in a WBP
contract. Longleaf Pine practices will be established on a portion of the

offer.

Water Bank Program Non-Cropland with

A: WBP Non-Cropland

Partial Longleaf Pine

For this case, determine the predominant
soils for the following areas:

Area of the whole offer for EBI (Case 17).

Area (subportion B) of the offer designated for
Longleaf Pine (Case 17.2).

GSOP will identify the area with the following
description:

Entire Offer: Used for EBI (Case 17)

Longleaf Pine subportion: Used for Longleaf
Pine Suitability (Case 17.2)
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 18

Description: This offer is made up of expiring CRP, new land and/or cropland
included in a WBP contract. Longleaf Pine practices will be
established on a portion of the offer.

New Land and/or Water Bank Program Cropland
AND Expiring CRP with Partial Long Leaf Pine
A: New Land and/or [ NewLandandFo :
WBP Cropland | WBP. Cropland - -
- with Longleaf Ping

B: Expiring CRP

For this case, determine the predominant GSOP will identify the area with the following
soils for the following areas: description:

Area of the whole offer for EBI and SRR (Case | Entire Offer: Used for EBI and SRR (Case 18)
18).

Areas (subportions C and D) of the offer Longleaf Pine subportion: Used for Longleaf
designated for Longleaf Pine (Case 18.2). Pine Suitability (Case 18.2)

Area (subportion A) of the offer that is New New Land/WBP Cropland without Longleaf
Land/WBP Cropland not designated for Pine subportion: Used for EI Eligibility (Case
Longleaf Pine (Case 18.3). 18.3).

Note: If all or part of the offer is Expired CRP (Hardwood Trees), soils for the entire
offer will be used for EBI. Soils from the subportion notin Expired CRP
{Hardwood Trees) will be used to determine SRR and El for Eligibility. Page 19 of 22
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 19

Description: This offer is made up of non-cropland included in a WBP contract as
well as new land and/or cropland included in a WBP contract. Longleafl
Pine practices will be established on a portion of the offer.

New Land and/or Water Bank Program Cropland AND Water

A: New Land and/or
WBP Cropland

B: WBP Non-Cropland

Bank Program Non-Cropland with Partial Longleaf Pine

‘andior WEP.-

For this case, determine the predominant
soils for the following areas:

Area of the whole offer for EBI (Case 19).

Areas(subportions A and C) of the offer
classified as new land and/or cropland included
in a WBP contract (Case 19.2).

Areas (subportions C and D) of the offer
designated for Longleaf Pine (Case 19.3).

Area of offer that is cropland (Subportion A) but
includes no Longleaf Pine practices (Case 19.4).

GSOP will identify the area with the following
description:

Entire Offer: Used for EBI (Case 19)

New Land/'WBP Cropland subportion: Used for
SRR (Case 19.2)

Longleaf Pine subportion: Used for Longleaf
Pine Suitability (Case 19.3)

New Land/WBP Cropland without LL Pine
subportion: Used for EI Elig. (Case 19.4)

Note: If all or part of the offer is Expired CRP (Hardwood Trees), soils for the entire
offer will be used for EBI. Soils from the subportion notin Expired CRP
{Hardwood Trees) will be used to determine SRR and El for Eligibility. Page 20 of 22

1-11-07

3-CRP Amend. 1

Page 20



COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 20

Description: This offer is made up of expiring CRP and non-cropland included in a
WBP contract. Longleaf Pine practices will be established on a portion

of the offer.

Water Bank Program Non-Cropland AND Expiring

A WBP Non-Cropland

B: Expiring CRP

For this case, determine the predominant
soils for the following areas:

Area of the whole offer for EBI (Case 20).

Areas (subportions B and D) of the offer that is
expiring CRP for SRR (Case 20.2).

Areas (subportions C and D) of the offer
designated for Longleal Pine (Case 20.3).

GSOP will identify the area with the following
description:

Entire Offer: Used for EBI (Case 20)

Expiring CRP subportion: Used for SRR (Case
20.2)

Longleaf Pine subportion: Used for Longleaf
Pine Suitability (Case 20.3)
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COL S Soils Deter mination I nformation (Continued)

Exhibit 5
(Par. 302)

Case Number: 21

Description: This offer is made up of Expiring CRP, non-cropland included in a
WBP contract and new land and/or cropland included in a WBP
contract. Longleal Pine practices will be established on a portion of the

e

Mew Land and/or Water Bank Program Cropland AND Water Bank

A: New Land and/or
WEBP Cropland

B: WBP Non-Cropland

C: Expiring CRP

For this case, determine the predominant
soils for the following areas:

Area of the whole offer for EBI (Case 21).

Areas (subportions A, C, D, and F) of the offer
classified as New Land/WBP Cropland and the
arca of expiring CRP for SRR (Case 21.2).

Subportions 1, E, and F of the offer designated
for Longleaf Pine (Case 21.3).

Area of the offer (Subportion A) that is New
Land/WBP Cropland that does not include
Longleaf Pine practices (Case 21.4).

GSOP will identify the area with the following
description:

Entire Offer: Used for EBI (Case 21)

Expiring CRP and New Land/WBP Cropland
subportion: Used for SRR (Case 21.2)

Longleaf Pine subportion: Used for Longleaf
Pine Suitability (Case 21.3)

New Land/WBP Cropland without LL Pine
subportion: Used for EI Eligibility (Case 21.4)

Note: If all or part of the offer is Expired CRP (Hardwood Trees), soils for the entire
offer will be used for EBI. Soils from the subportion notin Expired CRP
{Hardwood Trees) will be used to determine SRR and El for Eligibility. Page 22 of 22
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