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Amendment Transmittal 
 

A Reason for Amendment 
 

Subparagraph 340 B has been amended to clarify procedure for working with the RMA download 
report. 
 
Subparagraph 348 B has been amended to include 2007 PRF policy as an approved situation for 
using “Cmd16”. 
 
Subparagraph 416 B has been amended to provide an updated example of Crop Disaster Program 
Reports Menu MHADRM. 
 
Subparagraph 417 B has been amended to: 
 
• update the eligibility messages that will be printed on the reconciliation report 
• add a message that will be printed if a CDP application was entered as uninsured. 
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Par. 340 
 Section 3    Insured Crop Losses 
 
340 Insured FSA-840 
 

A Action 
 

To process applications for insured crops, select option 2, “Insured Losses”, on Notice of 
Loss/Production Application Selection Menu MHADW0 according to paragraph 318. 

 
The CDP RMA File is used to prefill data on FSA-840 to provide automated support to the 
CDP application process.  County Offices shall refer to the CDP RMA Producer Report, 
according to paragraph 418, when inputting data into the system for insured crops, if 
additional data must be entered into FSA-840. 

 
After selecting option 2 on Menu MHADW0, the Producer Selection Screen will be displayed 
according to paragraph 317. 

 
B RMA-Downloaded Data 

 
County Offices shall take the following items into consideration when working with the CDP 
RMA Download Report: 

 
• producers’ records are downloaded to the County Office where the land is physically 

located 
 

* * * 
 

• a single unit may have multiple acreage records, * * * but only 1 loss record may be 
provided 

 
* * * 

 
• when accessing Load Acres/Production Screen MHADIH01, the data from the first  
 *--share is pre-filled on Screen MHADIH01 

 
Note: Each subsequent share will be displayed after updating the previous share.--* 

 
• once an insured record is accessed, even if the accessed record is not updated, the 

software will never read the download file again; therefore, if subsequent changes are 
made by RMA and downloaded, County Offices must manually update the application 

 
Note: This may require the producer to sign a new FSA-840. 
 

• records insured by written agreements will be identified on the RMA Download Report 
 

Note: Special rules apply.  See paragraph 351 for special information about written 
agreements. 
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  Par. 341 
341 Unit Selection Screen MHADIC01 
 

A Overview 
 

If the selected producer has multiple units or subunits on the CDP RMA Download Report, 
Screen MHADIC01 will be displayed with units and subunits associated with the selected 
producer. 

 
Note: If the selected producer has only 1 unit or subunit, Screen MHADIC01 will be 

suppressed and Crop Selection Screen MHADIM01 will be displayed.  See 
paragraph 342. 

 
Following is an example of Screen MHADIC01. 

 
2005 CDP      107-A Tulare      Selection  MHADIC01 
Unit Selection Screen        Version: AE72  10/08/2007  09:22 Term F5 
-------------------------------------------------------------------------------------------- 
 
Producer  WILMA B JOB 
 
   Place an ‘X’ before desired Unit for crop selection 
 
       Unit 

1.01 
1.02 
1.03 
1.04 
1.05 
1.06 
1.07 
2.01 
2.02 
2.03 

 
Enter=Continue  Cmd4=Previous Screen  Cmd7=End 

 
B Action 

 
Select the unit or subunit by placing “X” in front of the applicable record and pressing “Enter” 
to continue.  Crop Selection Screen MHADID01 or MHADIM01 will be displayed. 
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Par. 348 
348 Adding Records for Insured Producers Using “Cmd16” (Continued) 
 

B Authority to Add RMA Data for Insured Producers (Continued) 
 

Situation Description Example 
3 Insurance information provided 

by RMA is 100 percent under 
1 name and ID number.  COC has 
determined that shares should be 
changed. 

The RMA-downloaded data shows Fred Smith 
receiving 100 percent share for the unit.  FSA records 
show the farming operation is: 
 
• 50 percent under Fred Smith 
• 50 percent under Wilma Smith. 
 
To correct Fred Smith’s application data, the County 
Office shall: 
 
• access the information downloaded for Fred Smith 

and PRESS “Cmd24” to delete the record 
reflecting 100 percent of the acreage and loss 
records 

 
• answer the question, “Do you have another share 

for this producer”, with “Y” and PRESS “Enter” 
 
• load the data for Fred Smith to reflect his 

50 percent share of the operation. 
 
For Wilma Smith, the County Office shall add the 
producer data using the “Cmd16” option according to 
subparagraph C to reflect her share of the acreage and 
loss records. 

4 In certain situations, RMA only 
provides a record with the 
intended use of FH for some 
insurable crops.  To apply quality, 
a PR or JU record needs to be 
added. 

In the Pacific Northwest, RMA only provides an 
insured record for apples with the intended use of FH. 
To apply quality, and in some cases quantity, a PR or 
JU record must be added.  The crop tables in these 
areas have apple records with an intended use of PR or 
JU with the RMA established PR and/or JU price so 
that quality and quantity can be accounted for 
correctly. 
 
County Offices shall load the apple record with the FH 
intended use in the system.  Then the county shall load 
a record using the “Cmd16” option for either the PR 
or JU intended uses. 
 
Note: Ensure that the same unit number is used. 

  *--5 2007 PRF policy information is 
not included in the RMA 
download.  The producer must 
provide evidence to the FSA 
office that they had a 2007 PRF 
policy. 

A producer has obtained a 2007 PRF policy on native 
grass.  The producer provides the FSA office with the 
documentation showing they have a 2007 PRF policy. 
The County Office shall use “Cmd16” to load the 
producer’s loss information in the system.--* 
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Par. 348 
348 Adding Records for Insured Producers Using “Cmd16” (Continued) 
 

C Adding RMA Data When a Download Was Not Received 
 

Follow the steps in this table to add CDP data for a producer if it is determined that the RMA 
data was downloaded to a County Office other than the producer’s administrative county. 

 

Step 
Menu or 
Screen Action Result 

1  Access Crop Disaster Program Main Menu MHAD00 
according to paragraph 316. 

Menu MHAD00 will 
be displayed. 

2 MHAD00 ENTER “1”, “Notice of Loss/Production Application”, 
and PRESS “Enter”. 

Menu MHADW0 
will be displayed. 

3 MHADW0 ENTER “2”, “Insured Losses”, and PRESS “Enter”. Screen MHADIA01 
will be displayed. 

4 MHADIA01 • Enter any of the following to identify the appropriate 
producer: 

 
• ID number and ID type 
• last 4 digits of the ID number 
• producer’s last name 

 
• PRESS “Cmd16”. 

Screen MHADIK01 
will be displayed. 

5 MHADIK01 Screen MHADIK01 will be displayed with all the State 
and county codes found on the disaster crop table. 
 
• ENTER “X” next to the State and county code where 

the land is physically located. 
 

Note: It is imperative that the correct State and 
county be selected where the land is physically 
located.  Failure to select the correct State and 
county could result in the wrong yield and/or 
price being used in the payment calculations. 

 
• PRESS “Enter”. 
 
Note: Screen MHADIK01 is only applicable to insured 

applications loaded using the “Cmd16” options. 
All other applications use the administrative 
county crop table. 

Screen MHADIL01 
will be displayed. 
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Par. 416 
 Section 5    CDP Reports 
 
416 Crop Disaster Program Reports Menu MHADRM 
 

A Overview 
 

This section provides procedure for printing various reports relating to CDP.  
Menu MHADRM will be displayed when option 2, “Reports”, is selected on Crop Disaster 
Program Main Menu MHAD00 according to paragraph 316. 

 
B Example of Menu MHADRM 

 
Following is an example of Menu MHADRM. 
*-- 
 COMMAND                         MENU: MHADRM                                H2  
 Crop Disaster Program Reports Menu                                              
 ------------------------------------------------------------------------------  
                                                                                 
                    1. Crop Loss Disaster Table                                  
                    2. Reconciliation Report                                     
                    3. RMA Download Reports                                  
                    4  RMA Dollar Value Crops Report 
                    5. Producer FSA-840(s)                                       
                    6  Preliminary Sign-up Report                         
                    7. RMA Deleted Download Reports                          
                    8. Production Discrepancy Report                         
                  * 9. Linkage Noncompliance Report                              
                                                                                 
                   21. Return to Application Selection Menu                      
                   23. Return to Primary Selection Screen                        
                   24. Sign Off                                                  
                                                                                 
 Cmd3=Previous Menu                      *=Option currently not available                
                                                                                 
 Enter option and press “Enter”.                                             
                                                                                 

--* 
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 Par. 417 
417 Reconciliation Report 
 

A Printing the Reconciliation Report 
 

Follow this table to print the reconciliation report from Menu MHADRM. 
 

Step 
Menu or 
Screen Action Result 

1  Access Menu MHAD00 according to 
subparagraph 316 A. 

Menu MHAD00 will be 
displayed. 

2 MHAD00 ENTER “2”, “Reports”, and PRESS 
“Enter”. 

Menu MHADRM will be 
displayed. 

3 MHADRM ENTER “2”, “Reconciliation Report”, 
and PRESS “Enter”. 

Screen MHADPS01 will 
be displayed. 

4 MHADPS01 Enter the appropriate printer ID and 
PRESS “Enter”. 

Menu MHADRM will be 
redisplayed. 

 
B Reconciliation Report Messages 

 
Use the messages on the reconciliation report to identify corrective action that needs to be 
taken.  The following table identifies the error messages on the reconciliation report. 

 
Message Reason for Message County Office Action 

*--“No Eligibility Record on File 
for Producer” 

 Access the producers SCIMS record 
and PRESS “Submit”. 

“Producer is not eligible due to 
person determination status” 

The producer does not meet person 
determination provisions. 

“Producer is not eligible due to 
AD-1026 certification status” 

The producer is not eligible because 
of AD-1026 certification status. 

“Producer is not eligible due to 
conservation compliance 
violation” 

The producer is not eligible because 
of a conservation compliance 
violation. 

“Producer is not eligible due to 
controlled substance violation” 

The producer is not eligible because 
of controlled substance violation. 

“Producer is not eligible due to 
Fraud, including FCIC, violation” 

The producer is not eligible because 
of fraud, including FCIC, violation. 

Update the producer eligibility 
according to COC 
determinations/certifications 
according to 3-PL. 
 
Note: Print Report MABDIG from 

the System 36 or the web-
based Subsidiary Print to 
determine producer 

eligibility flag settings.--* 

“FSA-840 Has Not Been Signed 
or Approved” 

FSA-840 has not been signed or 
approved according to 
paragraph 402. 

Enter the FSA-840 signature date 
according to paragraph 402, if 
applicable. 

“Member Does Not Meet AGI 
Provisions” 

Member of a joint operation does 
not meet AGI provisions. 

Ensure that determination is correct 
and update if necessary. 

“Producer Does Not Meet AGI 
Provisions” 

Producer does not meet AGI 
provisions. 

Ensure that determination is correct 
and update if necessary. 
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 Par. 417 
417 Reconciliation Report (Continued) 
 

B Reconciliation Report Messages (Continued) 
 

Message Reason for Message County Office Action 
“FSA-840 Has Not Been 
Approved” 

FSA-840 signature date has been entered 
according to paragraph 402, but a COC 
approval date has not been entered 
according to paragraph 402. 

Approve FSA-840 according to 
paragraph 402, if applicable. 
 
Note: The approval date shall not 

be entered until COC 
approval has been 
obtained. 

“Unharvested Payment Factor 
Has Been Manually Adjusted 
for (crop)” 

The County Office has manually adjusted 
the unharvested payment factor that was 
provided on the disaster crop table. 

Ensure that the correct unharvested 
payment factor has been used and 
updated, if necessary. 

“Unharvested Payment Factor 
is Greater Than STC 
Established Payment Factor 
for (crop)” 

The adjusted, unharvested payment factor 
is greater than the STC-established 
payment factor on the disaster crop table. 
 
Note: This will only occur if the 

STC-established unharvested 
payment factor on the disaster 
crop table is changed to a value 
lower than the adjusted, 
unharvested payment factor that 
was entered on FSA-840. 

Access and update FSA-840 with the 
applicable unharvested payment 
factor. 

“Unit of Measure Does Not 
Match the Unit of Measure on 
the Crop Table for (crop)” 

The County Office has adjusted the unit of 
measure that was provided on the CDP 
crop table. 

Access and update FSA-840 with the 
unit of measure from the CDP crop 
table. 

“County Assigned Marketing 
Percentages Do Not Equal 
100 Percent” 

County-assigned marketing percentages 
were entered into the system for a crop 
with the intended use of “FH”, “PR”, or 
“JU”, and the total marketing percentages 
for the use do not equal 100 percent. 

Ensure that the marketing 
percentages have been entered 
correctly according to 
paragraphs 328 and 344. 

“Producers Historical 
Marketing Percentages Do 
Not Equal 100 Percent” 

Producer’s historical marketing 
percentages were entered into the system 
for a crop with the intended use of “FH”, 
“PR”, or “JU”, and the total marketing 
percentages for the use do not equal 100 
percent. 

Ensure that the marketing 
percentages have been entered 
correctly according to 
paragraphs 328 and 344. 

“Acres for Primary, 
Secondary, and/or Tertiary 
Uses Do Not Match” 

The acres entered on FSA-840 for “FH”, 
“PR”, and/or “JU” intended uses do not 
match.  The acres entered for all uses shall 
be the same. 

Ensure that the acres for “FH”, 
“PR”, and/or “JU” have been entered 
correctly. 
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Par. 417 
417 Reconciliation Report (Continued) 
 

B Reconciliation Report Messages (Continued) 
 

Message Reason for Message County Office Action 
“Yield has been Manually 
Adjusted for (crop)” 

The County Office has adjusted the 
historical yield that was provided. 

Situations in which yields can be 
adjusted are very limited.  Ensure that 
the correct policy was followed for 
adjusting the yield.  If the yield was not 
adjusted according to policy, correct the 
yield to reflect the higher of the 
producer’s APH or the county average 
yield. 

“Selected Producer Not 
Loaded on the Joint 
Operation File” 

The producer is loaded as an “02” or 
“03” in the name and address file, but is 
not active in the applicable year entity 
file. 

The joint operation shall be loaded in 
the applicable year entity file according 
to 2-PL. 

“Historical Yield Does Not 
Match County Average 
Yield on the Crop Table for 
(crop)” 

FSA-840 is on file for an uninsured crop. 
 A yield, other than the county average 
yield, was used and should not have been 
used. 

Access and update FSA-840 with the 
county average yield from the CDP crop 
table. 

“Historical Yield is Not the 
Greater of County 
Average/Producer APH for 
(crop)” 

The yield being used on the producer’s 
record does not match the greater of the 
county average yield or the producer’s 
APH.  This will only occur if the 
producer’s APH has been updated. 

Access and update FSA-840 for the 
crop. 
 
Note: If current policy provides for 

yield adjustment, no action is 
necessary. 

“Producer has Temporary 
ID Number, CDP Payments 
Cannot be Issued” 

The producer is loaded in AS/400 with a 
temporary ID number. 

The producer must have a permanent ID 
number to receive CDP payments. 

“A FSA-840 Record Has 
Been Deleted” 

The County Office has deleted FSA-840 
after the record was updated. 

Determine whether FSA-840 was 
deleted in error, if so, update the record. 
 If FSA-840 should have been deleted, 
no action is necessary. 

“Pay Crop/Pay Type Does 
Not Match the Pay 
Crop/Pay Type on the Crop 
Table for (crop name)” 

The pay crop/pay type has changed since 
the producer’s FSA-840 was updated. 

Access and update FSA-840 to ensure 
that the correct pay crop/pay type is 
used. 

“FSA-840 Has Been 
Disapproved” 

FSA-840 has been disapproved 
according to paragraph 402. 

Determine whether FSA-840 was 
disapproved in error, if so, update the 
record.  If FSA-840 should have been 
disapproved, no action is necessary. 

*--“FSA-840 is uninsured 
or not covered by NAP” 

FSA-840 was entered as an uninsured 
application. 

Determine whether FSA-840 was 
entered as uninsured in error, if so, 
update the record.  If FSA-840 should 
have been entered as uninsured, no 

action is necessary.--* 
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  Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 

Abbreviations Not Listed in 1-CM 
 

The following abbreviations are not listed in 1-CM. 
 

Approved 
Abbreviations Term Reference 

ADC Application Development Center, ITSD Text 
AGI adjusted gross income Text 
AGR adjusted gross revenue 8, 348-350 
APH actual production history Text, Ex. 2 
CAT catastrophic risk protection 50, 418 
CDP Crop Disaster Program Text, Ex. 2 
CRC crop revenue coverage 8 
CRS Common Receivable System 1, Part 13, Ex. 2 
EFT electronic funds transfer 1, Part 13 
FFA Future Farmers of America 6 
FH fresh 348 

FSN farm serial number 72, 348 
GRIP Group Risk Income Plan 344, 418 
GRP Group Risk Plan 344, 418 
HDP Hurricane Disaster Program 3, 37 
HEL highly erodible land 32, 451 
HIP Hurricane Indemnity Program 3, 37 

NAACP National Association for the Advancement of Colored People 6 
PPH producer payment history Part 13 
PRF pasture, rangeland, and forage 348 

SCIMS Service Center Information Management System 317, 471, 534 
 

Redelegations of Authority 
 

This table lists redelegations of authority in this handbook. 
 

Redelegation Reference 
COC may delegate responsibility to CED or County Office for approving routine 
applications. 

5 
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