FSA

HANDBOOK

Cotton Loans and Loan Deficiency Payments

To access the transmittal page click on the short reference.

For All KC Offices and Cotton
State and County Offices

SHORT REFERENCE

7-CN
(Revision 15)

UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250



Patti.Carlstrom
Typewritten Text
To access the transmittal page click on the short reference.





UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC 20250

Cotton Loans and Loan Deficiency Payments
7-CN (Revision 15) Amendment 47

Approved by: Acting Deputy Administrator, Farm Programs

Amendment Transmittal
A Reason for Amendment

Exhibit 3.5|has been amended to update paragraph references.

Exhibit 5/has been amended to provide that fine count adjustments apply to designated cells in
bold and remove 2010 crop year premiums and discounts.

Exhibits 6|through [11 have been updated to remove 2010 crop year premiums and discounts.

Page Control Chart

TC Text Exhibit

3.5, pages 1-10
5, pages 1-6
page 7-10 (remove)
page 11 (remove)
6, page 1
7, page 1
8, page 1
9, page 1
10, page 1
page 2 (remove)
11, page 1

0-15-11 Page 1






| Table of Contents|

Page No.
[General Information and Administrative Provisions

[Section 1 General Information|
1 PUPOSE NG AUTNOTILIES .....v.veceeeeeeeeeeeeeeeeeeee ettt ettt ettt et et e e e en et eeeeeee e e 1-1
2 PrOGIAM ODJECTIVIES . ..vveeeeeeeee et eeeeeeeeeteteeeeeeeet et ee e et eenesse e eseeeeesesesesenesarereeeneens 1-2
3 Related HANADOGKS .......c.veeieeece ettt ettt 1-3
4 REIALED WED SHEES ...ttt ettt ettt sttt sre et e e ete et e eeerens 1-5
5 AIPNADETICAT TNAEX ..ottt ettt ettt et et e et e e e seeereere e e eeeeeeeeens 1-6
6-8  (Reserved)

[Section 2 Responsibilities|
9 National Office RESPONSIDITILIES L.........c.cceevveeeieiiiiie s 1-17
10 Kansas City Office ReSPONSIDITIES . v.veveeeeeeeeeeeeeeeeeee e 1-18
11 STC RESPONSIDILIES ...t eee e e et et e et et et e e e e et eeereee e eeesenaeeeeenenas 1-22
12 SED ReSPONSIDIITIET ...ccouvieiiiieicee et et 1-24
13 COC RESPONSIDIITIES .....cvvviiiiiicrie et eara e 1-25
14 CED RESPONSIDIILIES ©.vvveeiiviiiee it eetiee ettt ssbre e s ebba e e e s ebba e e s s sabaneeeeans 1-26
15-20 (Reserved)

[Section 3 Administrative Provisions|
21 AMOUNES OF $Y.99 OF LESS ...vviveeeeeeeeeeeeeeeeeeeeeeeeeeeteeseeeeee et eeeeeeeeee et et eeeeeeeneeeeeeens 1-41
22 AWP and CCA AnNNOUNCEMENE TIMES ..lvvveeieeeeeeeeeeeeeeeeeeee e et eeer e eeeen e e 1-41
23 AADDCALS ..ottt ettt ettt ettt ettt ettt ettt ettt et 1-43
24 BaANKIUDICY CASES|.....vvvviveeeeeesreeteeetsteseetstessessseesreesessasessesessssseseesaresseeseseeressens 1-45
25 Calculations of LDP and Market Gains ...J...cccocoiceveiiiieeece e 1-47
26 (107 NIV [0 Il OF ] TR 1-48
27 CCA: APPIICADIE BAIES ... 1-49
28 Corporations and Partnerships Dissolved and Loan Assumptions ......|.............. 1-50
29 COLON CIEIKS ..ttt ettt ettt et e et n et nee et ee e 1-51
30 FINAHEY RUIE ... 1-52
31 Lost or Damaged Cotton Loan Collateral ...)o.....cooooeeeeeeeeeeeeeeeeeees 1-53
32 Graduated Payment REAUCTIONS .| .....cvvereeeeeeeeeeeee ettt en e, 1-55
33 IEEEESE RALES| ... .veev ettt ettt ettt et et et et e et et et et et e et et et et eee et eee e ereeeeeeteeeeeeeens 1-57
34 IRS RePOIting REQUITEMENES L....viveveeeeeiieeeeieee et seeeeeeseere e et se st sresre e aeeeee s 1-58
35 Loans INeligible for FOIFRITUIE ..l ...i oottt 1-58
36 (Withdrawn--Am. 41)
37 Lobbying Disclosure Requirements, Compliance, and Reporting .....}................ 1-68
38 MaArKet GAIN REPOIES L. ...vveeeee oot ettt ettt e et et et eee et eee e e e e e e 1-81
39 Misinformation and MISACHION ..|........ccooveiieeiieeeeee ettt 1-82
40 NONFESIAENT PIOGUCET ... vttt ettt ettt ee et et eeeeeeeene e en e s enaeenanes 1-82

4-7-09 7-CN (Rev. 15) Amend. 41 TC Page 1



Table of Contents (Continued)

Page No.
Part 1 General Information and Administrative Provisions (Continued)
Section 3 Administrative Provisions (Continued)
41 OFFSELS vvvoveeeeeeeeeeeeeee et e e eeeeee e e eee e e e e s e s e s e s et e e s seeseenees s s e s et et ee e eres 1-83
42 Overdisbursements and RECEIVADIES |.........coovoeeeeeeeeeeeeeeee e, 1-85
43 PayMENt LIMITALION] .........ceiveeieiece ettt sttt st 1-88.7
44 Monitoring Payment Limitation ...L.........ccceoieeeeeiiieeeese e 1-89
45 POWET OF ATIOINEY Lo...cvveeeeeee ettt ettt e ettt e e e e e e e ereseeareereeeeeeans 1-90
46 PrompPt PAYMENT ACE L .vveeeeeeeeeeeeee et e e 1-91
47 (Withdrawn--Am. 41)
48 Warehouse Status NOTIFICATION J.......ccvoieeeeeeeeeeeee ettt ee e 1-95
49 Warehouse Storage and Receiving Charges |........cccveveeevieeeeeeieeeeesees e, 1-98
50 Notification During NITC Failurel...........ccocoveveeiiiiieeeeee e, 1-99
51 Soldiers’ and Sailors’ Civil Relief ACt 0f 1940 ... evovoveeeeeeeeeeeeeeeeeeeeeeeeeenn, 1-101
52 ACCESSING COPB ...ttt ettt et ettt et et et es e eee e et ee e e eeeeeeeeeenanees 1-103
53 ElGIDIIIEY REVIBW ...ttt ettt ettt e et et et ete e et eneeneeene s 1-106.7
54 CCC-770 CottonMAL’s and CCC-770 LDP/ELDP’S......c.ccoocevveeiireeceeee s 1-106.8
55, 56 (Reserved)
[Section 4 State Office Administrative Activities|
57 Program Violations | ..........ccceuereririiiiiiiierinieiesscissiseiesesissise s 1-107
58 SUDEIVISION vttt eeeeeeeeee et eee ettt et et eeee et et et et eeee et et et eeeeeae et et eteeeeees et eeseneneeenenns 1-108
59 Approving County Offices to Make Seed Loans Without Measurement .....|..... 1-109
60-63 (Reserved)
[Section 5 Automated Price Support System|
64 AULOMALED PTOCEAUIES ...ttt ettt ettt e et eeeee e ereeeee et et eeeeeenees 1-117
65 County Office-Maintained Table FIleS ..ot 1-118
66 Producer and Loan 1dentifiCation ..|............oooovieeieeeieeeeee et 1-120
67-69 (Reserved)
[Section 6 Ginner Approval Requirements, Agreements, and Codes
70 OVEIVIBIV ..ottt ettt e ettt et et et et et et e et et et e et e st et et e et et et etees et ereareseenears 1-125
71 Cooperating Ginner Requirements Using CCC-809....)....c.ccoviveeveceieeiiienann. 1-126
72 Bagging and Tie Requirements Agreement Using CCC-809.....Jc..vovvvvveveeennnn, 1-128
73 APProving Cooperating GINNETS.. | .....cvov oo oot eeeeeee et et eee e et et eenees 1-130
74 Cotton Ginned by Noncooperating GINNETS .| ....o.oovoeeeeeeeeeeeeeeeeeeee e eeeeeeeenns 1-131
75 Nonspecification Bagging Used by a Cooperating Ginner.....|......cccccoovvveennnene. 1-132
76 P0osting GINNEr LiSES.L......ccciiiiiiiiiiiiii 1-133
77 Sending Lists to Producers, LSA’s, and COOPEratives ...} ...ocoeeeeeeesseeeeenennn, 1-135
78 (Withdrawn--Amend. 32)
4-7-09 7-CN (Rev. 15) Amend. 41 TC Page 2



Table of Contents (Continued)

Page No.
Part 1 General Information and Administrative Provisions (Continued)

Section 6 Ginner Approval Requirements, Agreements, and Codes (Continued)
79 Ginner Approval Application for Seed Cotton Loans Using CCC-879 ...... [ 1-139
80 Ginner Approval and Agreement Using CCC-880..... ...oovvovvvieeeeeeeeeeeeeeenn, 1-141
81 Updating Ginner Code Table iN APSS ..L.....cooiciiiiee et 1-145
82 Accessing Ginner Code Table iN APSS...L....ooooiei e 1-146
83-99 (Reserved)

Eligibilit

[Section 1 Producer Eligibility|
100 Determining Producer ELQIDIItY |..........cccoceeeeeeeieeeeeeeeeeeeeeee s 2-1
100.5 Delinquent Federal NONtaX DEDLOIS ..l ...voviveveieeeeeeeeeeeeseeeeee et e seeee e e 2-6
101  Other Producer Eligibility REQUIrEMENES ...L.....cccooveieeeeiceiee e 2-6.6
102 Bl DEIEIMUNALIONS] ....c.vcveiviieeeeee sttt se e see st s et e e st et s e steste e st e see e eaeere s 2-7
103 Bl and CoNtraCt REVIEW |....cuveeiiieeciie ettt ettt 2-8
104 TYPES OF CONLIACES L.vviiiiuiiiiiriieiitiiciitie ettt eba e e b e e s b e e eaeeeenes 2-11
105  Heirs of @ DeCeased PrOUUCET ... ....coioeeeeeeeeeeee oottt 2-12
106 ESEAtES ANT TTUSES L.eieieieeiiee ettt ettt ettt ettt e e et et et et et et e e e eeneee e 2-15
107___CMA and LSA Member ELgibility ...l........ccccooiiviiiiiiiiiniicssiccne, 2-15
108  Producers Who Are Warehouse OPErators ....l.oeoveeevoeeeeeeeeeeeeeeeeeeeeseeeseeeseneneens 2-16
109  (Withdrawn--Amend. 43)
110-117 (Reserved)

[Section 2 Cotton Eligibility|
118  ELgibility REQUITEMENES L...veieeeeeeeeeeeee ettt ettt ettt 2-33
119  ENGIDIE QUANTIY ..ottt ettt ettt et et et e et et et e e eeenee e 2-35
120  Landlord-Tenant PrOVISIONS ..L.......cccovieeeeeeeeeeeeeeee et e e en e 2-36
121 Storage REQUITEMENES |.......ccceeiviieiiiireieiinsiiei e 2-37
122 Fire InSurance REQUITEMENES ...l.......coiieeeeeeeeeeeeeeee e e e e e e ee e 2-38
123 Basic Cotton Quality REQUIFEMENTS ...l ..oviveeeeeeeeeeeeeeeeeeeeeee et e seeeee e eeseeens 2-39
124  Liens: Search, Waivers, and UCC-1 ReqUIreMents... . ......c.cooeeeveeeererrerseenrnns 2-40
125 Bale and Quality REQUITEMENTS ...L....ccviiieeiiiieeeeeeieeeeeee et et ee s 2-49

126 (Withdrawn--Amend. 22)
127 AGI et b et 2-51

128-159 (Reserved)

9-4-09 7-CN (Rev. 15) Amend. 43 TC Page 3



Table of Contents (Continued)

[Loans for Ginned Cotton|

[Section 1 Loan Requirements|
160  Regular Loans and Loans for Immediate Commodity Certificate Exchangg......
161 SOUICE OF LOANS «..v.vveveeeeeeeeeeeeeee e e eeee et e e eee e e et eeaseeeeeeneeseeeeeeeeeseeareseneseseneneeeaes
162  Loan and LDP Availability and Maturity Dates.|...........cccceevveeeviceereicescenenn
163  (Withdrawn--Amend. 32)
164  Warehouse Receipt REQUITEMENTS ...l ......oviveeeeeeeeees et st et eeteeeee e eeeesreseserseeeenas
165  Statement of Charges Attached to Warehouse Receipts....... |
166  Electronic WarehouSe RECEIDLS .. J....vevveeeeeeeeeeeee oot eee oottt
167  ClaSSITICALION DALA. | ..veveeeeeeeeeeeeeeee oot eet ettt ettt e et et et et et et e et e e eeaee e
168, 169 (Withdrawn--Amend. 27)
170  Preprocessed Bale Data...l...........cccoviiiiiiiiiieceiei e st sieeee st ses e se e s e
170.5 Processing Loans Through Cotton Warehouse Receipt Process....... Lo,
171 (Withdrawn--Amend. 32)
172  Loan Rates for GINNed COtON ...[......c.cccieiiiiieiicee e
173 LOAN SEIVICE FEE ouvviieieeiiieeeeeeeee ettt ettt sttt sttt sae et en s
174  Allowable and Nonallowable Loan Charges ....|.....ccccooeoeeeoeeieeeeeeeseeeeeseeeeeenns
175  Research and Promotion FEES .| . mm i

176-180 (Reserved)

[Section 2 Loanmaking, Ginned Cotton|

181  Before Processing the LOAN ....eiciiieiiiieiiiie ettt
RN SO0 1] o] [T o O O O K I P
182  Using CCC Cotton A-5, Statement of Eligibility and Information Worksheet . |
183  (Withdrawn--Amend. 32)

184  COMPIESSION STALUS J.vviiivviiiiriiiiieiieiitiie sttt eeree et e st s b s st e e sabe s st e e s ebbe e s sbeeeeanes
185  Producers’ LOAN SNArES ..[.....ccocciiiiiiiiiiiiiie et e s
186  Preparation Codes FOr APSS .| ..ottt
187  Regular Loan Processing in APSS ...L....coooioiioieeeeeeeeeeeeeeee e e
188  Manual Loan ProCESSING...|..c...cccuriiiuiriirieiiiieeitiieeerieesitieeserteesereeesereesebeessree e e
189  Using CCC-Cotton A, Producer’s Note and Security Agreement ...... Lo
190  Using CCC-Cotton A CONINUALION ...l ..vovoveveeieieeeeeeeeeeeeeeeeeeeese et
191  Using CCC-Cotton A-1, Schedule of Pledged Cotton ....|......cccoveecveveieeens
192  Manual Loan Processing in APSS ...L...c.ocioeoiiieeeeeeieeeeeeeeeee s st se s seeee s
193 Loan Document Retention and Distribution...........ccccevvviieeeciie e

194-196 (Reserved)

3-27-07 7-CN (Rev. 15) Amend. 33

Page No.

3-37
3-38.5
3-38.10

3-41
3-42
3-43
3-44
3-57
3-58
3-63
3-67
3-72
3-80

TC Page 4



Table of Contents (Continued)

Page No.
Part 3 Loans for Ginned Cotton (Continued)
[Section 3 Loan Repayments, Ginned Cotton|
197 BASIC PIOVISIONS. | ...vvteeeeeeeee oottt ettt ettt ettt et et et et et ete e et e e eee e ee e 3-89
197.5 Documentation Requirements for County Office Redemption ...... | T 3-92
198  Upland Cotton Cash Loan Repayments....L......ccccveiiiiiiii i 3-92.5
199  Cash Loan Repayments Through APSS ... ..o 3-93
200 CCC-500, Loan Repayment RECEIDL...| . ..oovieieeeeoeeeeeeeeeeeeeeeeee et 3-107
201 Commodity Certificate Exchange for Loan Collateral ... .......coccocooioeevvceeennn. 3-109
201.5 Processing Cotton Loans and Redemptions That Involve Immediate)
Certificate EXChanges in APSS.........cccccovviiiiiieiiiiec e 3-114
202  Estimating Upland Cotton Loan Repayments.....de...cooceeveeiiciiiee i 3-115
203 Insufficient Cash Repayment AMOUNES ....[...ccccoceiiiiiiiiiiic e 3-119
204  Using CCC-605, Authorization of Electronic Agent and
Designation of Agent - COttON...........ccviiiiiiiee e 3-122
205  Required Signatures and Documents for Agent DesignationsS............coeevveeeennee. 3-124.6
206  Using CCC-605-2, Designation of Subsequent Agent ....[....ccccceeviiviiiiiiiiiinenns 3-127
207  Completing Designation 0f AGENt FOIMS ....|....ovoeoeeeeeeeoeeeeeeeeeeeeeeeeeeeeee e 3-128
208  Maturity Date NOtIfiCAtion LELEEr ... |.....ooeoeee ettt 3-136
209  Wire Transfer REPAYMENTS L.......ccivieiiuiiiieeiiec ettt 3-138.5
210 Release of Warehouse RECEIDLS . |.........cuvvriurviriiniiiiiniiicineeiseeseie e 3-140
210.1 Transferred Loan Collateral.........coveeiiiiiiiii e 3140.1
[Section 3.5 Redeeming Loans Using CCR]
[210.5 Redeeming Loans USING CCR..|..oovovoiooeoeeeeeeeoeeeeeee et 3-140.5
210.6 (Withdrawn--Amend. 22)
210.7  Updating EAD INGICALO........c.cveveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseseseeeeseeseeeseeeeeeeneen. 3-140.8
210.8 Processing CCR TranSaCtiONS. .. .c...cccuiiiiriieiiriieiirieesireeesreeesreeesreessareesssreesssneeans 3-140.10
210.9 Transferring CCR Repayment Rile t0 APSS......cooiiiiiiiiiii e, 3-140.11
210.10 Processing CCR RepaymMents iN APSS....L....ooio oot 3-140.13
210.11 COrrecting COPS EITOIS .| ....cvieieeeeieeeeeesiee ettt 3-140.17
[Section 4 Loan Forfeitures, Ginned Cotton|
211 FOITEIEUIE POLICY [.vviveeteeeeeeeeeeeeeeeeeeee ettt ettt ettt ettt e et eeen e en s 3-141
212  Loan Forfeitures Process TArough APSS ...l oo eee e eeenenns 3-143
213 (Withdrawn—AmMENA. 44) ......cccuiiiiiiiiiiii et 3-146
214  Collecting Charges Due on Forfeited LOans.....|.....cccoveevrveieveeiieieeees s, 3-147
215  Accessing and Updating Producer Collection INVOICES......l.ecvevveveriiiiirieeenns 3-151
216, 217 (Reserved)
Section 5 (Withdrawn--Amend. 32)
218-220 (Withdrawn--Amend. 32)
221  (Reserved)
11-2-09 7-CN (Rev. 15) Amend. 44 TC Page 4.5



Table of Contents (Continued)

Page No.
Part 3.5 |Outside-Stored ELS Loans |
[Section 1 Eligibility and General Requirements, Outside-Stored ELS]

222  Producer Eligibility REQUIrEMENTES. ... coeeeeieeeeeee 3.5-1
222.5 Cotton Eligibility ReQUITEMENTS ...l .eoeeeeeeeeeeeeeeeeeeeeeee e 3.5-1
222.6 Bale Eligibility REQUIrEMENTS.....L...cooiiiiiieciie e 3.5-3
222.7 Producer Responsibilities and Liabilities.......L.....ccocovevviiieeeeiieeeeeee e 3.5-4
222.8 Loan Requirements, Exemptions, Conversion to Warehouse ...... [ 3.5-5

[Section 2 Loan Making and Repayments for Outside-Stored ELS|
223 Bale Information REQUITEMENTS... J.....vcvevevierriieiereeeee e 3.5-51
2235 LOAN RALE.. oottt ettt ettt e e et e et e et e et e r e e et e e e et e areeaes 3.5-52
223.6 Fees: Loan Service and Research and Promotion L. ........ccoeeeeveeeeeeeeeeeeeeeeeaeeannn, 3.5-52
223.7 ReViSion t0 ArtiCIe 9 OF UCC |.....viioeeeeeeeeeeeeeeeeeeeee oot en e n e 3.5-53
223.8 Special Instructions for Loan Application FOrmS......L.....ccceeevveiieiceeccecee 3.5-56
223.9 Manual Process for Outside-Stored ELS LOANS ... ....cceevvereeeiiieeeeese e, 3.5-57
223.10 Outside-Stored ELS Cotton Loanmaking in APSS ...l .c.coioeeooeieieeeeeeeee e, 3.5-58

[Section 3 Loan Repayments and Forfeitures, Outside-Stored ELS|
224  Loan Repayments and FOITEITUIES .. ..uumeeeeeee oot 3.5-101
224.5 Maturity Date NOtifiCAtION LETIET ...l oot 3.5-102
2246 CRAIGES Jovovvereeeeeee oo oo et oot et e e et e e e e et e et e e e e et eeate et e st enseeesre s eeeressereereseereaneerens 3.5-103
3-13-08 7-CN (Rev. 15) Amend. 37 TC Page 4.6



Table of Contents (Continued)

Page No.
[Seed Cotton Loang
[Section 1 Basic Palicyl
(225  Loan Avalability and Maturity DaES .l.....cceuoiiiiieieiieeee et eaees 4-1
226  (Withdrawn--Amend. 32)
(227  Quality of Seed Cotton and LOan RAe ..L.......cccceveveeeriieeiiiee e e 4-3
(228 Estimating Eligible Lint Cotton QUaNEITY .l.......cceeeriiiieiriiniiieee e 4-4
[229 LNt TUMNOUL FACOE |..oneeee ettt ettt e e e e e e e e e eeeeenneaeneeeeenn 4-6
[230  APPrOVEd SEOFA0E| ... cccveeereeiiiieiee et e stee et e ee et et e e e et e eee e eebeesnneenneas 4-7
[231  Approved Cotton COOPEIAIVES |.....eeeeeeeeeeeeeeeeeeeee e eeeeeeeeeeeeeeeeeeeseeeessesieeeeseans 4-9
232 L Vo= N = TSR 4-10
233-235 (Reserved)
[Section 2 L oanmaking. Seed Cotton|

(236 Pre-1.0an INSPECLIONS .iiivvieiiieeeiieeesieeesee e see s e s e e s e e enee e eneee e 4-19
[237  Betore Processing the LOaN .L.......oocuieieiiiiiiieiiiiee e 4-20
(238 Completing CCC-877, Seed Cotton Loan WOrksneet ........cccceevvvvveeeiiiiiennnns 4-21
[239  Completing CCC-683, Commodity Loan Seal |......cccccoevvveveeicieeiir e, 4-27
[240  Seed Cotton Loan ProCesSiNg IN APSS ..l ...uueeeeeeeeeeeeeeeeeeeeeeesensesesenensnnsnnnnnsnnnnes 4-29
241  Pr ing M nL et ————— 4-39
242 mpleting M L n 88 s 4-40
(243  Completing Manual Loans for Multiple Producers Using CCC-881-1 |........... 4-45
[244 Manual Seed Cotton Loan Processing IN APSS ..o 4-49

245-249 (Reserved)

2-6-07 7-CN (Rev. 15) Amend. 32 TC Page5



Table of Contents (Continued)

Part 4 Seed Cotton Loans (Continued)

[Section 3 L oan Settlements, Seed Cotton|

[250  BasiC Setlement PrOVISIONS LL.....ccevvvreiiiiiiiiiieeeiiee e eeeees e eeeeav e
[251  Removing Loan Seed Cotton From Storage Before Repayment |.....................
(252 Settlement of Seed Cotton Loan From Other Loanor LDP_|...........cccceeeeee.
[253  Request to Move Collateral Using CCC-883 ..1.....c.coviiiiriiiiiiieee e eriieeee s
[254  Repayments of Seed Cotton Loans Through APSS ...
[255  Repayments Because of Removal From Storage .......cccccceeveevceevieccieesveenen.
[256  NOLICE Of MBEUITLY L.ooeieeeieeieeeeeee et e e e et e e e et e e s s e e s s senaeeessereeeesens
25/ A nmen oo 01 =3 P
2 D L for Un NLOANS Lo

259 (Reserved)

ionl B R Lr

[260  SOUIMCE Of LDP S| .iiiieiieeiieee e ettt e e e e e e e s r e e e e e e s e eebbreeeeeeeeeas
S I = o T T
261.5 Establishing LDP ElLgibility Before Bl ISLOSE ...L....coooveeeeeeiieeeeeeeeeeeeeeeeeeeeee,
262 LDP 1ons Relativ Harv TaTa 12T T
[263  AVallabIlIty DalES......coeeveeeiiiii e e
[264  Research and PromotioN FEE L. ..couueiiie e
[265  LDP REIE ...uvvveiieeeie ittt e e ettt e e e e e e et e e e e e e e e e e e e e e e e e e e e rrrrraeees
[266  ProductiOn EVIAENCE.L......uvvvvieeiiiiriiiiiieieeeiiieseesseesessesssersssssessresesssersrrerrrereee...
[267/ 1 DP sBased 0N LOCKEA-INRAE L....uuueiiiiiiiiieeiieee e
(268 | DP Document Retention and DISEIDULION. ..be..eveeriiieeiiieeeiieee e

269, 270 (Reserved)

[Section 2 L DP Processing and | ssuance

[271  Betore ProceSSINg LDP L. e
272  (Withdrawn--Amend. 28)

(273 FAXed Applications Not RECEIVE |........c..cocvveiueieiiiiiiecieecee e
|224 GII]—DIIQQI LDl ,d ............................................................................................
[2/5  Module Lock-In and Post-GINNING LDP LJ.......vvvvviiiiiiiiiiiiiiiieiiiiivievvvvvvvvvvvveneens
[275.5 LOSEBILDP o] oot ee e ee et e et e e s e e s e e e neeeeneenenaenenas
[276  Regular LDP Processing iN APSS L|...ccovoiiiiie e
[277  Preparing ManUal LDP'S | ....ov oot eee e e neneeanens
27 n - 00 Nt
27 M LDPPr NOINAPSS oo
[280  Preprocessed Bale Data]........ooovvieevviveiiii et
[281  Processing LDP's Through Cotton Warehouse Recelpt Process |..............uuu.e.

7-17-07 7-CN (Rev. 15) Amend. 35

Page No.

4-71
4-73
4-75
4-76
4-80
4-81
4-82
4-83
4-85

5-19

5-21
5-23
5-29
5-36.5
5-37
5-52
5-55
5-58
5-65
5-66

TC Page 6



Table of Contents (Continued)

Page No.
Part5 LDP's (Continued)
[Section 3 eL.DP Processing|

282  Processing Upland COtton ELDPS ...l .veeeeieeeeeeeeeeeeeeeeeee et eee et eee e 5-101
283 ELDP ODLIONS. [ov.vveeeeereeeeeeee ettt eee et et ettt et ettt ettt et er s 5-103
284  Access to the eLDP Processing Site ...[.....ccoceieiioiieiieeeeeee e 5-104
285  (Withdrawn--Amend. 27)
285.1 Using Pre-Processed Bale Data Files for eLDP....... ettt 5-121
285.2 i icati 5-126
285.3 Editing eLDP BalEs....[....ccvuiiiiiiiiiii i 5-141
285.4  COITECHING ELDP S ...l .uviiiciiiiiiiic ittt sba e e sbae e srbeeaas 5-145
285.5 DEIEtiNg ELDP’S... . uiiiiiiiii e 5-154
285.6  Manually Entering Bale Data...... | .ccccveveeeereiee it 5-160

[Correcting APSS Transactions|
286  General INFOrMALION |..........coviiieeeee ettt sttt 6-1
287  AccesSing COrreCtion FUNCIIONS |.....covviveeeeeeeeseeee et st st eeeeeeeeeeeseesesesneeneneas 6-2
288 SeleCting TTANSACHIONS| .. ....v.eeieeeeeeeeteeeeeeeee e eeeee e e e e e e e s ee e ee e st e et en e ee e en e 6-3
289  USING HIStONY DISKELEES| ... ...viveeeeeeeee ettt ettt ettt ettt 6-5
290  Corrections INVOIVING PaYabIES L........o.ooveieeeeeeeee oottt 6-6
291 Corrections INVOIVING CCC-2577S |.......cvuuirieriiiiiniiisieieieeissieeisessseneinenns 6-7
292  Completing CorreCtioN PrOCESS | .....iicvviiieiiriiieeiertie e e st sette e e e s srvaea e 6-8
293-300 (Reserved)
301 OVEIVIEW ...ttt s sttt ettt 7-1
302  Producer Violation NOTFICALION |.........oveeeeeeeeeeeeeeeeeeeeee et 7-2
303  L0AN AN LDP VIOIAEIONS |...veeveeeeeeeeeeeeteeeeeeee ettt ee ettt e et ateeee e ae e 7-4
304 Recording Loan Violations in APSS L......cc.ooioeeoeeeeeeeeeeeeeee e 7-8
305 Recording LDP Violations iN APSS ...lueciiiiieeeeeeeeeeeee et s eeeen s en e anens 7-15
306-320 (Reserved)

[Cotton Warehouse Receipt Process|

[Section 1 Creating Office Profile and Updating Table Files|

321 GENETAI PIOVISIONS! ....veviveeeeeeeeseeeeeeteeeeeeee ettt ee et et e e eee et et e et e et et eeeteeeeeeeeeeeens 8-1
322 Signing ON t0 the SYSLEIM L. .vevieeieeeeeeeee oottt ettt ae e 8-3
323 OFFICE PIOTIIET ...ttt ettt 8-4
324 UPAAting TADIE FIlES| .....ooveeeeeeeee oottt ettt ettt en e 8-7

325-329  (Reserved)

3-13-08 7-CN (Rev. 15) Amend. 37 TC Page 7



Table of Contents (Continued)

Page No.
Part 8 Cotton Warehouse Receipt Process (Continued)

[Section 2 Creating Bale Data Files Using Preprocessed Bale Datal
330 Creating Loan/LDP File Using Preprocessed Bale Data ...... e eeeee e e 8-31
331  Creating Loan/LDP File USiNg E-Mail ....L.....c.cccooevieoiieiiieeee e 8-33
332  Creating Loan/LDP Files Using Manual Entry ..... e 8-36
333 Providing Loan Files t0 MErChants .....L.....oceeoee oo eeeee e eee e eeeeeee e 8-39
334-340 (Reserved)

[Section 3 Processing Loan/LDP Files|
341 Downloading EWR’s or AMS Classing Information ..... | T TTTTTUTUURAURRURRRR 8-61
342  Completing Downloaded Loan/LDP Files ....l....coooioii 8-63
343  Transferring Loan/LDP Files 10 APSS ... ... 8-65
344 RelEaSING EWR’S|...cuovieieeeie ettt ettt ettt 8-67
345-349 (Reserved)

[Section 4 Managing Loan/LDP Files|
350  Merging LOANILDP FIlES | ..ueeeeeeeeeeeeeeeeeee et 8-101
351 Splitting LOan/LDP Files .|........ccccooiiiiiiiiiiiiiiicc s 8-104
352  Backing-Up Application Data to SEIVET .| ..ccoooeeeeeieeeeeeeeeeeee oo e e, 8-107
353  Restoring Selected Files from Server BaCkUD ...b..oooooeeoeeeeeeeeeeeeereee e, 8-108
354  Deleting Loan/LDP Files From SYStEM ... ...covooeoeeeeeeeoeeeeeeeeeeeeeee e 8-109

3-8-05 7-CN (Rev. 15) Amend. 22 TC Page 8



Table of Contents (Continued)
Exhibits

1] Reports, Forms, Abbreviations, and Redelegations of Authority

2 |  Definitions of Terms Used in This Handbook

3 |  Menu and Screen Index

3.1-3.4  (Reserved)

3.5 | Alphabetical Index

4 |  DCIA Guidelines

5 | Schedule of Premiums and Discounts for Grade, Staple Length, and Leaf for Upland
Cotton

6 | Schedule of Discounts for Extraneous Matter for Upland Cotton

7 | Schedule of Premiums and Discounts for Uniformity in Upland Cotton

8 | Schedule of Premiums and Discounts for Strength for Upland Cotton

9 Schedule of Premiums and Discounts for Micronaire of Upland Cotton

10 Schedule of Loan Rates for ELS Cotton (American-Pima) by Color, Leaf, and Staple

11 Schedule of Discounts for ELS Cotton

12 Explanation of AMS Cotton Codes, 2005 Crop

13 Cotton Data File Format Requirements

14 (Reserved)

15 (Withdrawn--Amend. 39)

CCC-601, Commodity Credit Corporation Note and Security Agreement Terms and
Conditions

Percent of Cropland Verification Rules

17.1-17.4 (Reserved)

17.5 | CCR Sequence of Events

18 |  Comparison of Payment of Charges for Cotton, Normal Loan vs. Transfer

18.1-18.4 (Reserved)

18.5 | Areas Approved for Outside Stored Loan Bales

19| CCC-601 ELS Appendix, Note and Security Agreement Terms and Conditions for
Outside Storage of ELS Cotton

Guide for Using CCC-605 and EAD

6-25-08 7-CN (Rev. 15) Amend. 39 TC Page 9






Par. 1
Part1 General Information and Administrative Provisions

Section 1 General Information
1 Purpose and Authorities
A Handbook Purpose
This handbook provides instructions for administering the:

e Cotton Loan Program, which includes upland cotton and ELS cotton
e Cotton LDP Program
e recourse Seed Cotton Loan Program.

B Authority and Responsibility
PSD has the authority and responsibility for the programs prescribed in this handbook.
C Sources of Authority

Following are the sources of authority for the Cotton Loan, Cotton LDP, and the recourse
Seed Cotton Loan Programs:

o the Agricultural Act of 1949, as amended

o*--the Food, Conservation, and Energy Act of 2008--*

e the Commodity Credit Corporation Charter Act, as amended
e 7 CFR Part 1427.
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Par. 2
2 Program Objectives

A Cotton Loan and LDP Programs
The objectives of the Cotton Loan and Cotton LDP Programs are to:
e provide interim financing to assist with the orderly marketing of the cotton crop

e minimize loan forfeitures and market disruptions that could occur when loan rates exceed
market prices.

B Recourse Seed Cotton Loan Program
The objectives of the recourse Seed Cotton Loan Program are to:

e extend the ginning season to reduce harvesting, handling, and ginning costs
e provide interim financing to producers while they wait for their cotton to be ginned.
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Par. 3
3 Related Handbooks

A Related FSA Handbooks

FSA handbooks related to Cotton Loan, Cotton LDP, and recourse Seed Cotton Loan
Programs include:

e 9-AO for investigating program violations
e 1-APP for appeals
e 7-AS for County Office correspondence

e 1-CM for common provisions relating to signature requirements, power of attorney,
maintaining the name and address file, and assignments

e 2-CM for common farm and program provisions

e 1-CMA for CMA and LSA loan and LDP procedures

e 14-CN for handling cotton loans prepared by cotton clerks

e 21-CN for CCC-automated cotton loan reporting for CMA’s and LSA’s
e 22-CN for CCC’s LSA program

e 2-CP for acreage reporting

e 6-CP for HELC and WC provisions

e 7-CP for misinformation and misaction provisions

* * *

e 3-FI for depositing remittances
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Par. 3
3 Related Handbooks (Continued)

A Related FSA Handbooks (Continued)
e 50-FI for interest rates
e 58-FI for claims and withholdings
e 61-FI for Prompt Payment Act provisions
e 62-FI for reporting data to IRS
* x *
e 3-PL for web-based subsidiary files
o*--4-PL for payment eligibility and AGI--*
e 12-PS for processing seed cotton loan repayments

e 20-PS for State Office APSS operations.
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4 Related Web Sites

A Cotton Web Sites

11-2-09

Par. 4

The following web sites provide information used to administer cotton loans and LDP’s.

Web Site Content

Web Site Address

COPS

https://dInt01.fsa.usda.gov

Reports of loan and LDP
activity by national, date,
and county level for
cotton and other
commaodities (a PSD web
site)

http://lwww.fsa.usda.gov/FSA/webapp?area=home&
subject=prsu&topic=psr

Cotton AWP, LDP
Rates, and CCA (weekly
table)

http://www.fsa.usda.gov/FSA/epasReports?area=home&subje
ct=ecpa&topic=fta-uc

Loan Rates: Cotton (and
other commodities) by
State/county

http://lwww.fsa.usda.gov/FSA/webapp?area=home&
subject=prsu&topic=lor

Specifications for Cotton
Bale Packaging Materials
of JCIBPC

http://www.cotton.org/tech/bale/index.cfm

Forms: FFAS Employee
Site

http://intra3.fsa.usda.gov/dam/ffasforms/forms.html
(CLICK “Find Current Forms Using Our Form Number
Search”)

Notices

http://www.fsa.usda.gov/FSA/notices?area=home&subject=la
re&topic=not&setflag=FORMURL&getData=None (from the
“Subject” drop-down menu, CLICK “Cotton Program”)

eAuthentication

http://www.eauth.egov.usda.gov/

\Warehouses:

List of approved
cotton warehouses

Receiving and
storage rates

https://dInt01.fsa.usda.gov (COPS web site)
(CLICK “Home Pages”, then “Warehouse Home”, then “Online
Lists”, and then “Tariff Rates”)

AMS: Weekly Cotton
Market Report

http://www.ams.usda.gov/cotton/mncs/index.htm

National Cotton Council:

industry news

http://www.cotton.org

Price Support Training
Modules

http://www.fsa.usda.gov/Internet/FSA_File/eldp_training_mo
dules.pdf
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Par. 5
*+-5  Alphabetical Index

A Index for This Handbook

Exhibit 3.5|provides an alphabetical index to cotton program policy and instructions provided
in this handbook. This index can be used as a supplement to the Table of Contents.

Suggestions for this index should be sent to PSD by e-mail to
gene.rosera@wdc.usda.gov.--*

6-8  (Reserved)
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Par. 9
Section 2 Responsibilities

9 National Office Responsibilities
A CCC Board and Executive Vice President, CCC Responsibilities

[7 CFR 1427.2] [7 CFR 1427.161] The CCC Board and Executive Vice President, CCC
shall determine policy and program provisions. The Executive Vice President, CCC or
designee has the authority for:

e making a determination on any question arising under the programs
e revising or rescinding any determination made by:

Kansas City Offices

STC’sand COC’s

State and County Office personnel
approved cotton clerks

LSA’s.

B PSD Responsibilities
PSD shall:

e administer the programs under DAFP’s general supervision and direction
e enter into agreements with approved CMA’s and LSA’s
e supervise the CMA and LSA program activity.
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Par. 10
10 Kansas City Office Responsibilities

A Kansas City Organization
FSA Kansas City offices primarily involved with cotton are as follows:
o*--KCCO, CMD:

e Merchandising Branch
e SCB

e ITSD, APD, Cotton Operations Processing Staff
e ADC, Price Support and Commodity Applications Office, Commodity Loans Group
e OTC
e FSC.
B ITSD Responsibilities
ITSD shall:--*

e provide users and contractors with procedures, directives, methods, and analyses in
support of the following:

e ACRS
e APSS
e COPS

* k%

e advise and collaborate in making recommendations to the National Office to adjust or
modify operating policy and procedures because of changes in programs, organization,
equipment, data processing systems, and techniques

e coordinate systems user requirements for assigned areas

4-7-09 7-CN (Rev. 15) Amend. 41 Page 1-18



Par. 10
10 Kansas City Office Responsibilities (Continued)

*--B ITSD Responsibilities (Continued)--*

e conduct research analysis to determine the impact of changes in relation to available
resources and established target dates

e maintain ADP processing for CMA functions as follows:

loan/LDP processing

error resolution

IRS reporting

EWR’s

duplicate validation

producer collection invoice generation
e provider fee processing

e develop acceptance tests; lead and participate in system testing in cooperation with the
users to ensure implementation readiness and comprehensive requirements processing.

C KCCO Responsibilities
KCCO shall:
o*--approve and administer cotton loan transfers--*
e approve and suspend storage agreements with warehouse operators
e advise State Offices of approved warehouses and related receiving and storage charges
e dispose of CCC-owned inventory through periodic sales or donations
e handle loan and CCC-owned cotton reconcentrations
e request investigations of suspected program violations

e notify the State Office when there is reported damage or loss of cotton under loan at a
warehouse.
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Par. 10
10 Kansas City Office Responsibilities (Continued)

*--D ADC Responsibilities
ADC shall:--*
e develop software to process price support loans and LDP’s in County Offices

e maintain national level systems to process cotton research and promotion fees collected
on loans and LDP’s

e maintain national level reporting systems and provide loan/LDP data and summary
reports of loan/LDP activity to State and National Offices.

*--E  OTC Responsibilities

OTC shall:--*

e perform acceptance testing of software for use in processing price support loans and
LDP’s in County Offices

e provide technical support for software and equipment problems through the National
Help Desk.
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Par. 10
10 Kansas City Office Responsibilities (Continued)

*--F FSC Responsibilities
FSC shall:--*
e maintain subsidiary records for:

e loans made
e |oans repaid
e other related transactions

e provide loan data and summary reports of loans to National Offices

e provide to each applicable State Office, by State and County Office for each type of
cotton, a weekly Summary of CCC Loans Report (MDR-223), from the State Office
Reporting System, that provides the following:

e the number of loans made
e Dales for ginned cotton or pounds for seed cotton
e value of loans made, repaid, and outstanding

e maintain ACRS to tract the daily, weekly, and monthly operations of cotton loans and
cotton LDP’s made by cotton cooperatives or loan servicing agents serving cotton
farmers nationwide

e collaborate with contractors and FSA divisions to add, delete, and modify loan software
routines to support processing, accounting, and reporting of cotton loan operations

e reconcile disbursements and collections processed through FRB by cotton cooperatives

and loan servicing agents for cotton loans and LDP’s with transactions reported by using
ACRS to the CORE Accounting System and APSS.
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Par. 11
11 STC Responsibilities

A General Responsibilities
[7 CFR 1427.2(c)] [7 CFR 1427.161(c)] STC shall:
e determine Statewide policy consistent with this handbook
e administer the programs in County Offices through DD’s, COC’s, and CED’s

e require COC to correct or withhold any action that violates program provisions [7 CFR
1427.2(c)(1)]

e remove approved cotton clerks, according to 14-CN, who violate program provisions or
who are no longer eligible to serve if COC does not remove these clerks

e notify County Offices and, if applicable, adjoining State Offices of:
e persons CCC has suspended or debarred

e other persons and firms who have violated program provisions to the extent that their
agreements with CCC were terminated.

* * *

B Seed Cotton Responsibilities
STC shall:
e ensure that qualified County Office employees and COC’s:

e determine the quantity and quality for loan
e make periodic inspections of seed cotton

e establish maturity dates if State or local quarantine regulations conflict with the regular
maturity date

e approve County Offices to make individual loans without measurement if it is determined
that State or County Offices have the necessary experience to carry out the program
without inspecting each loan.
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Par. 11
11 STC Responsibilities (Continued)

C Suspected Violations
STC shall:
e request investigations of suspected program violations according to 9-AO by:

e producers
e approved cotton clerks
e other program participants

o*--report to KCCO, CMD, SCB cases of suspected program violations by approved--*
warehouse operators

e report to PSD suspected program violations by approved cotton cooperatives and
cooperating ginners.

D Repayment of Loans

To protect CCC’s interests, STC may require guaranteed remittance for all repayments or on
a countywide or Statewide basis.

If COC determines to require guaranteed remittances, the County Office shall:

e request authority from STC for a countywide policy
e if approved, apply the policy to all repayments
e continue to follow 3-FI for dishonored checks.

E Maximum Bales for LDP Based on Rate Lock-in
STC may request DAFP to approve for their State a different maximum number of bales per
storage unit (either higher or lower than 20 bales per module) that is consistent with locally

used field storage equipment.

STC may approve LDP payments based on locked-in rate for bales that exceed the
established maximum number of bales per module on a case-by-case basis.

4-7-09 7-CN (Rev. 15) Amend. 41 Page 1-23



Par. 12
12 SED Responsibilities

A Responsibilities
SED shall:

e carry out day-to-day program operations at the State level under STC’s direction, with the
help of State and County Office employees and COC’s

e provide training, as necessary, to ensure that County Offices, cotton clerks, and others
working with the program understand and follow program provisions

e coordinate the flow of information and documents between County Offices, Kansas City
offices, and others, as necessary.
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Par. 13
13 COC Responsibilities

A Responsibilities
COC shall:
e administer the programs at the county level, according to program provisions

* k% %

e approve cotton clerks and provide instruction, training, forms, and supervision according
to 14-CN

e annually document in COC minutes reasonable estimates of yield for upland and ELS
cotton based on conditions in the county for the year

e determine whether a loan will be called

e determine the beginning of harvest in the COC minutes for upland cotton

e approve gins to participate in the recourse Seed Cotton Loan Program

e document in COC minutes any discrepancies found as a result of a spot check.
B Approving CED Loans

COC shall approve loans for CED.
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Par. 14

14 CED Responsibilities

A Responsibilities

CED shall:

e carry out day-to-day operations of the programs under COC’s direction, with County
Office employees’ help

e approve cotton clerks, with COC concurrence according to 14-CN train and supervise
cotton clerks according to 14-CN

e inform, assist, and approve ginners who want to participate as cooperating ginners in
bagging producer cotton to be eligible for CCC loans according to specifications in
JCIBPC

e notify the State Office of suspected program violations by warehouses, cooperating
ginners, cotton clerks, CMA’s, and LSA’s

e conduct spot checks on no less than 2.5 percent of the requests for a lock-in of the AWP
and LDP rate on upland seed cotton in modules according to{ subparagraph 275/ H

o*--when it is determined that a loan applicant is delinquent in signing CCC-Cotton A:

void the loan application

amend the date-documents-received in loan software to no earlier than 15 calendar
days from the date the applicant was notified that the note is available for
endorsement.--*

B Redelegation of Authority

CED may redelegate, in writing, the authority to approve all forms and documents prepared
according to this handbook, except those in which the person approving has a monetary
interest.

Exceptions: Only CED shall approve loans for:

15-20 (Reserved)

3-8-05

STC members

SED’s

State and County Office employees
COC members.
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Par. 21
Section 3 Administrative Provisions

Amounts of $9.99 or Less

A

Handling Payments

[7 CFR 1427.20] Amounts of $9.99 or less will be paid to producers only upon the request
of the producer.

Deficiencies of $9.99 or less, including interest, may be disregarded unless demand for
payment is made by CCC.

AWP and CCA Announcement Times

A

Announcement Time

*--[7 CFR 1427.25] AWP, CCA, and FCA will normally be announced by the National Office

at 4 p.m. e.t. each Thursday. They become effective for calculations as specified--*
subparagraph B.

If Thursday or Friday, or any number of subsequent days, is a nonworkday in
Washington, DC, AWP and CCA shall be announced the next workday at 8 a.m. e.t.

Effective Time Period

[7 CFR 1427.25] The effective time period for each weekly AWP, CCA, and LDP rate,
calculated using the regulatory formula at 7 CFR 1427.25, is unchanged by any
announcement delays that may occur. Announced AWP’s and CCA’s do not remain
effective past their normal expiration time if the subsequent AWP cannot be announced for
any reason.

The effective time period of announced AWP’s and CCA’s is 12:01 a.m. Friday (a minute
past midnight of the Thursday when normally announced) through midnight of the following
Thursday whether the prices are announced:

o*--at the usual time of Thursday, 4 p.m. e.t.--*

e onaFriday at 8 a.m. e.t., because the immediately preceding Thursday was not a Federal
workday in Washington, DC

e on any subsequent day following a Friday; in this case, the delayed-announced AWP and

CCA shall be retroactively applicable to what would have been their effective time period
had they been announced at the usual Thursday time.
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Par. 22
22 AWP and CCA Announcement Times (Continued)

C Accepting Transaction Requests When AWP Not Announced

Effective October 31, 2002, for transactions of all crop years, the “dead hour”, the time
during which applications for loan repayments and LDP’s were not accepted, was
terminated.

Requests for loan repayments and LDP’s may be accepted at all hours subject to the effective
AWP and CCA. If there is an extended period during which the current AWP, CCA, and
LDP rate are not announced for any reason, requests for loan repayments and LDP’s shall be
accepted at the County Office. Such applications shall be subject to AWP and CCA
subsequently announced as effective for the date the application was received.

In the event that a repayment request is made during an extended period when AWP is not
announced, the loan repayment may be accepted according to subparagraph 202 A as an
estimated repayment, and bales released, based upon the higher of either of the following:

e the amount provided for the repayments
e the last announced repayment rate.

The County Office shall obtain from the entity repaying the loan a signed and dated
agreement to the following statement:

“l understand that the loan repayment amount for the cotton loan collateral requested at
FSA County Office is subject to recalculation upon announcement of the
prevailing loan repayment rate for the cotton. | agree to pay CCC any balance due based
on this recalculation.”
D Loan Repayments Received by Mail, Courier, or Wire Transfer

If a loan repayment is received by mail, courier, or wire transfer of funds, use AWP and CCA
in effect on the date the repayment is received in the County Office.

*--E Accessing Cotton AWP, LDP, and Competitiveness Rates and Adjustments

Upland cotton weekly AWP and LDP rates and CCA’s and FCA’s are available at
http://lwww.fsa.usda.gov/FSA/epasReports?area=home&subject=ecpa&topic=fta-uc.--*
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Par. 23
23 Appeals

A Appeal Determinations

Follow 1-APP if a producer contests a determination that affects the producer’sright to
participate in the Price Support or LDP Programs.

B When Loan IsCalled
If aproducer appeals a determination involving calling aloan, COC shall:

e suspend all administrative action with respect to the determination
e continue as if the determination had not been made.

Suspension of administrative actions does not apply to any:

e subsequent determination to call the loan unless that determination is also appealed
e determination to call any other loan unless that determination is also appealed.

C Appeal Rights Exhausted
If the producer wins the appeal, take no additional actions.

If the producer has exhausted all appeal rights and does not win the appeal, COC, as
applicable, shall:

e immediately call the loan and handle in the normal manner

e take no additional actions if loan has been forfeited or settled with repayment of principal

plus interest
e require refund of amounts due, including unearned market gain, unearned storage credit,
and interest.
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Par. 24

Bankruptcy Cases

A

Contacting Regional Attorney

When a producer who is involved in bankruptcy proceedings requests aloan or LDP, contact
the regional attorney, through the State Office, for advice about price support availability.

Attending Bankruptcy Proceedings

State and County Office employees shall not attend bankruptcy proceedings unless requested
by the OGC representative.

Advise regional attorney, through the State Office, of all legal notices received about
bankruptcy proceedings.

Notice of Bankruptcy

After receiving a producer’s Notice of Bankruptcy, County Offices shall:

o*--flag all the debtor’s loans as “bankruptcy” according to 12-PS, paragraph 1275--*

o forward to the State Office, with a summary memorandum, legible copies of completed
applicable note and security agreements, financing statements, and any other
documentation to support amounts owed to CCC.

Additional Court Notices

County Offices shall continue to forward all future notices from the court to the State Office.

State Office Action

State Offices shall:

e inform the regional attorney of the bankruptcy filing

e monitor bankruptcy cases with the regional attorney’s assistance

o follow advice of the regional attorney with respect to acceptance of repayment and before
taking title to loan collateral.
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Par. 25
25 Calculations of LDP and Market Gains

A Market Loan Gain Amount
The market loan gain applicable to the payment limitation is equal to the difference between
the loan principal amount and the loan repayment amount, excluding any credits for accrued
charges.

B LDP Gain Amount

The gross LDP, before deducting the research and promotion fee, is subject to payment
limitation.

C Remaining Payment Limitation Balance
The remaining payment limitation balance shall be the difference between:

e the payment limitation assigned to the producer in the county where benefits are being
received

e the sum of the following:
e LDP amounts previously received in the applicable county
e market loan gain amounts previously received in the applicable county

e LDP and market loan gain amounts denied in the applicable county because of
percent of cropland factor or permitted entity shares are less than 1.0000.

Note: If the producer is not a multiple-county producer, the payment limitation assigned

is $75,000. Multiple-county producers are assigned a payment limitation for each
county by the control County Office.
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4-7-09

A Determining CCA’s and FCA’s--*

Par. 26

[7 CFR 1427.25(f)] CCA is an adjustment intended to make designated lower grades of
cotton more competitively priced. CCA is either:

e added to the LDP rate for the cotton

e subtracted from AWP for the cotton, thereby reducing either the cash loan repayment rate
or the price of commodity certificates to be exchanged for the loan collateral.

CCA used to adjust the AWP or LDP rate may be less than the level of the announced CCA.
Use the following table to determine CCA.

IF the announced AWP is...

THEN...

less than or equal to NALR

CCA is equal to the announced CCA.

greater than NALR

subtract the announced CCA from the announced AWP.

IF the result is...

THEN CCA is...

equal to or greater than
NALR

“zero”.

less then NALR

the announced CCA minus the
difference between:

e the announced AWP
e NALR.
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Par. 26

*.-26 CCA’sand FCA’s

4-7-09

B Determining FCA’s
[7 CFR 1427.259f)(1)(i)] FCA to AWP is announced weekly and may be a separate value
for each crop year to which it applies. FCA always is a reduction to the AWP of selected,
higher-quality color grades of cotton.

FCA’s:

e for loan redemptions, are applied to reduce AWP if the loan rate premium for applicable
grades exceed the market-price premium as determined by CCC

e for LDP’s, increase LDP rates for applicable grades

e do not require any manual intervention at the County Office level because any FCA will
be incorporated into loan redemption software calculations.

C FCA Applicable Bales

FCA is applicable to the following color-grades of upland cotton:

Color Leaf Staple
SM and Better, 11& 21 1-3 35, 36, 37+
Mid 31 1-2 35, 36, 37+
3 36, 37+
__x
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A Applicable Grades

1-15-03

--27 CCA: Applicable Bales--*

Par. 27

CCA is applicable for any bale of upland cotton with the following staple, color, grade, and

leaf.
Staple Color Grade Leaf
33 or shorter| All All All
34 or longer | White Strict Middling or Better (11 and 21) 7
Middling (31) 7
Strict Low Middling (41) 7
Low Middling (51) 6 and 7
Strict Good Middling (61) All
*--Good Middling (71) and Below Grade (81)--* All
Light Strict Middling or Better (12 and 22) 6 and 7
Spotted Middling (32) 6 and 7
Strict Low Middling (42) 5 through 7
Low Middling (52) All
*--Strict Good Middling (62) and Below Grade (82)--* All
Spotted Strict Middling or Better (13 and 23) 3 through 7
Middling (33) All
Strict Low Middling (43) All
Low Middling (53) All
*--Strict Good Middling (63) and Below Grade (83)--* All
Tinged Strict Low Middling or Better (24, 34, and 44) All
*--Low Middling (54) and Below Grade (84)--* All
Yellow Strict Middling (25) All
Stained *--Middling (35) and Below Grade (85)--* All
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Par. 28
28 Corporations and Partnerships Dissolved and Loan Assumptions

A Corporations
If a corporation is dissolved and an individual stockholder or group of stockholders wants to
assume the loan or loans held by the corporation, the individual stockholder or group of
stockholders may do so if all stockholders in the corporation agree to the assumption on
CCC-664.

When an assumption is applicable, see 12-PS, Part 11, Section 1 to correct the names of the
producers on the loan agreement.

B Partnerships
If a partnership is dissolved and an individual partner or group of partners wants to assume
the loan or loans held by the partnership, the individual partner or group of partners may do
so if all partners in the partnership agree to the assumption on CCC-664.
C Additional Information
The loan or loans may only be assumed by the stockholders in the corporation or partnership.
*--The stockholder or partner is not required to meet loan eligibility requirements to assume the
loan.--*
Collateral mortgaged for a single loan shall not be split among the stockholders or partners.
If all stockholders or partners do not sign CCC-664, COC shall call the loan.

D Changing Names on Loan Agreement

Follow 12-PS, Part 11 to change the names of the producers on the loan agreement.
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Par. 29

29 Cotton Clerks

A

10-6-00

Persons Not Eligible

[7 CFR 1427.3] State Offices shall notify County Offices of persons or firms ineligible to
become cotton clerks because they have been suspended or debarred from participating in
CCC programs.

Removing Cotton Clerks

If it is determined that a cotton clerk is not complying with program provisions or is not
eligible to serve and the applicable COC does not take removal action, STC shall remove the
cotton clerk according to 14-CN.

Training and Supervision

State Offices shall follow 14-CN to establish criteria for County Offices to follow in
approving and training cotton clerks.
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Par. 30
30 Finality Rule

A Finality Rule Provisions
See 7-CP for finality rule provisions.
B Statutory Language
The Department of Agriculture Reorganization Act of 1994, Section 281 provides that:
“Each decision of a State, county, or area committee or an employee of such a
committee..., made in good faith in the absence of misrepresentation, false statement,
fraud, or willful misconduct shall be final not later than 90 calendar days after the date of
filing of the application for benefits, [and] ...no action may be taken...to recover amounts

found to have been disbursed as aresult of the decision in error unless the participant had
reason to believe that the decision was erroneous.”
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Par. 31

31 Lost or Damaged Cotton Loan Collateral

A Background

*--When a storm, flood, fire, or other natural disaster or inadvertent warehouse event damages

*_B

9-14-10

or destroys bales of cotton that are pledged as collateral for a CCC loan, KCCO shall:

o notify the applicable State Office of the loss or damage--*
e provide a list of the:

e |loan numbers involved
e warehouse receipt numbers for the damaged or destroyed bales.

State Offices shall immediately notify the appropriate County Office.

Producer Responsibilities

The producer is responsible for any loss in quantity or quality of the cotton pledged as
collateral for a CCC loan regardless of whether the cause of such damage or destruction

as an act of nature (flood, storm, fire) or otherwise (arson, vandalism).

The producer is responsible for immediately notifying the applicable County Service Center
of all circumstances and the extent of loss or damage.

Producers whose cotton has been damaged or destroyed shall be provided up to 30 calendar
days from the date of the notification letter to repay the loan obligation at the prevailing
repayment rate.

C Notifying Producer

County Service Centers shall notify producers of losses by a letter that:

e states the date and nature of the loss or damage

e identifies the collateral by loan numbers and warehouse receipt numbers

e request the producer take action within 30 calendar days from the date of the notification
letter.--*
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Par. 31

31 Lost or Damaged Cotton Loan Collateral (Continued)

C Notifying Producers (Continued)

9-14-10

*--This is an example of a letter notifying a producer of damaged or destroyed cotton
loan collateral.

SAMPLE NOTIFICATION LETTER

Cotton County Service Center
123 Main Street
Jones, Alabama 12345

Mr. John C. Producer
3456 Cottonrow Lane
Benton, Alabama 12346

Dear Mr. Producer:

On September 20, 2010 we were notified that 6 bales of your 2009-crop cotton pledged
as collateral for your loan numbers 3489 and 3490, were either damaged or destroyed by
water at the Riverside Warehouse and Compress in Savannah, Georgia.

Following is a list of the receipt numbers of the damaged or destroyed bales:

Loan Number EWR Number
3489 136113
3489 136114
3489 136115
3490 140445
3490 140446
3490 140451

This letter is your notification that you have 30 calendar days from the date of this letter
to repay the loan obligation of these bales. If you take no action, the Commaodity Credit
Corporation (CCC) will establish a receivable for the amount due and the amount due
will be recorded for offset from any Farm Service Agency or CCC payments to you.

Please contact this office if you have any questions regarding this notification to repay
the loan obligation on these bales.

Sincerely,

County Executive Director

*
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Par. 32
32 Graduated Payment Reductions

A Background

Producers who are determined ineligible for program benefits according to 6-CP, Part 7,
because of noncompliance with HELC and WC provisions, may request GPR.

B When GPR IsNot Applicable

If noncompliance is determined and the producer does not request GPR or GPR is not
approved:

the producer isineligible for loans or LDP's for the crop year for which the
noncompliance determination is applicable

after the loan or LDP is made, the producer shall be required to repay, as applicable, the:

loan principal and charges plus interest
market gain plus interest, waived interest, and credits for accrued warehouse charges

LDP plusinterest.
C Applying GPR Before Loan or LDP IsMade
For applicable crop year loans and LDP’ s when noncompliance is determined and GPR is
approved, County Office shall, before the loan is disbursed or LDP is made, do either of the

following:

collect GPR
offset the GPR amount from the loan disbursement or LDP.
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Par. 32
32 Graduated Payment Reductions (Continued)

D Applying GPR After Loan or LDP IsMade
For applicable crop year loans and LDP's, when noncompliance is determined and GPR is

approved, County Offices shall notify the producer of the GPR amount according to
[subparagraph 42 A.

If GPR is not paid within 15 calendar days of the notification letter, County Offices shall take
the applicable action in this table.

WHEN thereare... THEN County Offices shall....

outstanding loans call the loan.

Note: Follow paragraph 3b for loans that are
ineligible for forfeiture.

loans that have been repaid at a market *--follow_subparagraph 42 C.--*
loan repayment rate

loans that have been repaid at principal take no action.
and charges, plus interest

loans that have been forfeited or take no action.
delivered
LDP's *_follow subparagraph 42 C.--*

E Depositing GPR Amounts

Deposit amounts applicable to GPR according to 3-Fl.
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33

2-6-07

Par. 33

Interest Rates

A Rates

F

For:

e regular loan interest rates, see 50-FI
e debts, charge interest according to 58-FlI.

Computation for Loans Less Than $500,000

Producers who redeem loans that have original principal amounts of less than $500,000 shall
be assessed interest beginning on the loan disbursement date to, but not including, the date of
repayment.

Computation for Loans of $500,000 or More

Producers who redeem loans that have original principal amount of $500,000 or more for
which the repayment is by:

e check or cash, shall be assessed interest beginning on the loan disbursement date through
the day after the date of repayment

e wire transfer, shall be assessed interest beginning on the loan disbursement date up to the
second day before the date of repayment.

Note: Follow 3-FI for depositing and recording wire transfers.

Repayment Date

The repayment date shall be the date repayment is received in the County Office.

If Different Rates Apply

If different rates apply, compute interest from the applicable beginning date to, but not
including, the effective date interest changed, and from the date of interest changed to the

applicable ending date.

Overdisbursed or Underdisbursed Loans

*--If a loan that is being repaid at principal plus interest was overdisbursed or--*

underdisbursed, and not corrected, adjust the note amount by the amount of the
overdisbursement or underdisbursement for interest and repayment computations.
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34

35

4-7-09

Par. 34
IRS Reporting Requirements

A IRS Reporting

*--Market gains from cash loan redemptions, LDP’s, storage credits, and forfeitures are reported
to IRS for Federal income tax purposes. Market gains from commodity certificate exchanges
are not reported by FSA, but may be considered taxable income by IRS. For additional--*
information on IRS reporting requirements, see 62-FI.

Loans Ineligible for Forfeiture

A Applicability

If COC determines that ineligible ginned cotton was placed under loan or the producer is
ineligible for loan, the cotton cannot be forfeited to CCC in settlement of the loan.

Note: See paragraph 257 for handling abandonment or foreclosure actions on seed cotton
loans.

B Immediate Call

If COC determines that the cotton or producer is ineligible for loan, immediately call the
loan. Use the letter in subparagraph E to notify the producer of the loan call.

Note: When COC determines that the cotton or producer is ineligible for loan, do not allow
the loan to be exchanged for commodity certificates or redeemed at a rate less than
principal and charges, plus interest, unless the producer appeals the determination

according tq paragraph 23
C Failure to Repay Within 30 Calendar Days
If the producer fails to repay the loan within 30 calendar days, notify the producer of the

amount due and that foreclosure proceeding will begin. Use the demand letter in
subparagraph F to demand payment.

Note: Sde paragraph 238 if the producer appeals the loan call.
D Foreclosure Action

When a loan is not repaid and a claim is established, COC shall:

e sell the cotton according tg paragraph 36

e apply the sales proceeds to the claim.
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Par. 35

Loans Ineligible for Forfeiture (Continued)

*--E  Notification of Accelerated Loan Repayment

If COC determines a loan shall be repaid because the cotton or producer is determined
ineligible, the County Office shall send the following letter to the producer.

(Letterhead)
(Date)

Dear ,

(Explain the situation that resulted in an acceleration of the loan maturity date, including why the producer or
cotton was determined ineligible for loan.)

The principal, charges and interest to repay the loan are shown below. Your loan will be called if we do not hear from
you, or you do not pay the amount due within 30 calendar days from the date of this letter. Your revised maturity date is
(enter 30 calendar days from the date of this letter).

Note: Because the cotton is ineligible for loan, the cotton cannot be forfeited to CCC in settlement of your loan nor can
the loan be repaid at a rate less principal plus interest, plus any applicable charges paid by CCC. In addition, the
cotton cannot be redeemed with a CCC Commaodity Certificate.

Enter the following:

(loan quantity outstanding)
(principal due)

(interest due)

(daily interest rate)

(interest rate)

(other charges paid by CCC).

Interest will continue to accrue at the daily interest rate shown from the date of this letter until the loan is repaid or
transferred to claims. The amounts stated above will be recorded for offset and offset may be taken from any CCC or FSA
payment due you.

If you believe that you have been sent this notice in error, that the determination is in error, or that the amount due is
incorrect, you may appeal this determination to the County Committee by filing a written request no later than 30 calendar
days after you receive this notice in accordance with the FSA appeal procedures found at 7 CFR Part 780. If you appeal to
the County Committee, you have the right to an informal hearing which you or your representative may attend either
personally or by telephone. If you appeal this determination to County Committee, you may later appeal an adverse
determination of the County Committee to the FSA State Committee or National Appeals Division (NAD). To appeal,
write to the County Committee at the following address and explain why you believe this determination is erroneous.
(Insert COC address).

You may contact the County Office to receive a copy of the documents related to this determination.
Sincerely,

(insert CED name)

County Executive Director

USDA is an Equal Opportunity Employer
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Par. 35
35 Loans Ineligible for Forfeiture (Continued)

*--F  Demand Letter for Loan Repayment

If a producer has been sent a demand letter providing a 30-calendar-day repayment
opportunity, but repayment has not been received, then if the producer did:

e not appeal the notification, send the following letter but delete the paragraph providing
appeal rights

e appeal the action, send the following letter if, following the appeal, repayment is still

demanded, and include mention of appeal rights to NAD and alternative dispute
resolution according to 58-FI and 67-FI.--*
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Par. 35

35 Loans Ineligible for Forfeiture (Continued)

*--F  Demand Letter for Loan Repayment (Continued)

3-13-08

United States Department of Agriculture
Farm Service Agency
Lyon County FSA Office
P.O. Box 389
Rock Rapids, 1A 51246-0389
October 15, 2007

Thomas Grant
1003 Brees Ave.
Payton, IA 51241-7522

Dear Thomas Grant:

You were notified on (date of loan maturity notification letter) that your (year)-crop (commaodity type) loan (humber)
was due payable on or before (maturity date). The loan has matured and the debt has not been repaid. Interest will
continue to accrue until the amount is repaid. Interest will continue to accrue until the amount due is repaid.

If the principal and charges, plus interest, are not repaid on or before the 30" calendar day from the date of this letter, on
the 31 day:

® foreclosure proceedings will begin
® the amount due will be recorded for offset from any FSA or CCC payment due you
® 3 claim will be established.

If value of the commodity delivered does not liquidate the outstanding balance, you will be expected to remit the
deficiency promptly upon notification by CCC.

After the claim is established:
® the claim may be reported to other Federal Agencies for offset from any amounts that may be due you

® late payment interest, based on the rate established by the Department of the Treasury, will be applied to your debt on
a daily basis from the date the claim is established until the debt is paid in full.

An additional 3 percent interest shall be assessed on the unpaid balance of the debt retroactively from the date the claim is
established, if payment in full is not made within 60 calendar days after the date the claim is established.

We want to work with you to resolve this matter. Depending upon your situation, there is the possibility of paying this
debt in installments. If you have any questions regarding this matter, please do not hesitate to contact us.

If you believe that you have been sent this notice in error, that the determination is in error, or that the amount due is
incorrect, you may appeal this determination to the County Committee by filing a written request no later than 30 calendar
days after you receive this notice in accordance with the FSA appeal procedures found at 7 CFR Part 780. If you appeal to
the County Committee, you have the right to an informal hearing which you or your representative may attend either
personally or by telephone. If you appeal this determination to the County Committee, you may later appeal and adverse
determination of the County Committee to the FSA State Committee or National Appeals Division (NAD). To appeal,
write to the County Committee at the following address and explain why you believe this determination is erroneous.
(Insert COC address).

You may contact the County Office to receive a copy of the documents related to this determination.
Sincerely,
(insert CED name)

County Executive Director
USDA is an Equal Opportunity Employer

*
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Par. 36
36 L ocal Sales

A Eligible Sales

Cotton eligible for local sale, according to this paragraph, includes cotton determined
ineligible for forfeiture and a claim is established according td paragraph 35

B SalesAuthority
The State Office shall:

authorize all local sales before the County Office announces the sale
maintain aregister of assigned authorization numbers.

Note: The County Office shall enter these numbers on:

the announcement according to subparagraph F
CCC-639 according to subparagraph H
CCC-638 according to subparagraph I.

C Salesto Employees

Employees may purchase cotton offered for local sale only when the sale of the cotton is
based on competitive bids. No purchase may be made, either directly or indirectly, by:

the employee who was formerly accountable for the cotton or who was in any way
connected with its sale

State Office employees without prior approval of SED
County Office employees without prior approval of a State Office representative.
D Announcement of Sale
No formal announcement of sale is required, but County Offices shall provide an informal
announcement to as many of the known buyers in the area as possible. Post a copy of the
announcement in a prominent place in the County Office.

Notes: Paid advertisements to publicize sale may be used if authorized by SED.

See subparagraph F for the format of an informal announcement containing the
minimum regquirements.
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Par. 36
36 Local Sales (Continued)

E Duration of Announcement
Allow at least 15 calendar days but no more than 30 calendar days after the date of the
announcement before opening bids unless the State Office specifically waives this
requirement.

F Announcement For mat

The following is the suggested format for informal announcements. If any other format is
used, the format must include the information shown in this announcement.

Offering No. Kind of Commodity

The (enter the county name) County FSA Office, located at (enter name of city) hereby announces the contemplated sale of
cotton and invites bids on the following lot(s) of cotton subject to the terms and conditions of this Invitation to Bid. Bids will
be opened on (enter month, day, and year) at (enter time of day). Bids will not be considered unless received before the
opening time.

1. Loan Number Lot No. Number of Bales/Total Pounds Location of Bales

2. All bids must be submitted in writing, signed by the bidder, and specify the price per pound at the storage location.
3. Alternate or tie-in bids will not be accepted.

4. CCC reserves the right to accept or reject in whole or part of any or all bids, and in considering bids to take into account
the financial responsibility of the bidder.

5. CCC does not warrant the quality of any cotton in this (these) lot(s) or the fitness of this cotton for any patticular use.

6. Payment shall be cash, postal money order, certified check, or draft guaranteed by the banking institution on which
shown, or if approved by CED, uncertified personal, or firm check.

7. Payment must be made at the time warehouse receipts are released and no later than 15 workdays after the date of sale.

8. Buyers will be responsible for all unpaid warehouse charges. Warehouse receipts reflect what charges have been paid and
the dates for which such charges have been paid.

9. Buyers may make arrangements to inspect any lots offered before bidding by making arrangements with CED.

Date for CCC

The U.$. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of
race, color, national origin, gender, religion, age, disability, political beliefs, sexual orientation, and marital or
family status. (Not all prohibited bases apply to all programs.) Persons with disabilities who require alternative
means for communication of program information {Braille, large print, audiotapes, etc.) should contact USDA’s TARGET
Center at (202) 720-2600 (voice and TDD). To file a complaint of discrimination, write USDA, Director, Qffice of
Civil Rights, Room 326-W, Whitten Building, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call

(202) 720-%964 (voice or TDD). USDA is an equal opportunity provider and employer.
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Par. 36

36 Local Sales (Continued)

G Handling Bids

Handle bids according to thistable.

Subject Requirement
Format Bids must be in writing and signed by bidder.
Receipt Time and date-stamp bids upon receipt in the County Office. Keep
bids in a locked file until bid opening.
Record Record bids:
at the time bids are opened
on CCC-639 according to subparagraph H.
State Office State Office verbal approval is required before acceptance of bids on
Approval the day bids are opened.
Note: State Offices shall follow the verbal approval with awritten
approval within 3 workdays.
Notice of Mail CCC-638, completed according to subparagraph I, or similar
Acceptance letter to the successful bidder on the bid opening date.
Public Notice When a sale is made, post CCC-639 in the County Office for at least
5 calendar days.

H Completing CCC-639

10-6-00

Complete CCC-639 according to thistable.

ltem Instructions
1 Number serially by calendar year.
2 Enter authorization number received from State Office.
3 Enter date bids are opened.
4-6 Self-explanatory.
7 Mark “AS 1S’ for the type of sale.
8 Use loan number. If sold in more than 1 lot, add the suffix 1, 2, etc.
9-11 Self-explanatory.
12 Enter “AS 1S’ and the warehouse name.
13-21 | Leave blank.
22 Give local market price for base cotton.

7-CN (Rev. 15) Amend. 1 Page 1-63




36

Local Sales (Continued)

H Completing CCC-639 (Continued)

Prepare original CCC-639 only and keep in County Office.

Par. 36

REPRODUCE LOCALLY. include forrm number and date on reproductions.

PART A - BIDS RECEIVED

(If addrtional space 1s needed. use reverse side.)

CCGC-639  U.S. DEPARTMENT OF AGRICULTURE 1. ANNOUNCEMENT NO.  [2. SALES NO.(S) 3. DATE
(08-12-90) Commodity Credit Corporation 93-1 Z6 4-1-9X
4. LOCATION OF COMMODITY 5. COUNTY
COMPETITIVE BiD
PRICING WORKSHEET ABC Warehouse Somecounty

6. COMMODITY

Upland Coctton

7. TYPE OF SALE

8. LOT NO. ) 9. NAME AND ADDRESS_ QF BIDDER e 10. TIME 11, BID PRICE 12. QEL!VERY BAS!S
(include Loan Na. or Bin No.} (Check successful bidder(s)} AND DATE {Per Unit) (Location of Commodity)
92-160 Jzmes Baker 1‘1;_21:9);214 -5203 ABC ézrilslouse
9z-160 Jim Howard 1%_2_2.9?4 -5300 ABC %ir:iouse
92-160 Bill Brown liigfgﬁm -5200 ABC SZrikslousc
22-160 John Green 1i_gfq§M 5305 ABC ézrilsmouse

. Terminal Market

PART B - ADJUSTED TERMINAL PRICE(S)

. Grade and Quality

. Terminal Market Price

. Terminal Marketing Charges

and Weighing and Inspection
u

17.

Freight

18.

UGRSA Load Out Charge

19.

Constructed Cost
(if applicable)

20.

Other (specify)

21.

Adjusted Terminal Price

22.

LOCAL MARKET INFORMATION

.5400

23.

REMARKS

10-6-00

This program or activity will be

ona

1/ Do not deduct these charges if not borne by CCC in the commodity office area.
iscrimir y basis withou! regard to race, color. religion. national origin, age, sex, marital status, or disability.
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Par. 36
36 Local Sales (Continued)

I  Completing CCC-638

Complete CCC-638 according to this table for each successful bidder on the day bids are

opened.
Item Instructions
1 Enter authorization number received from State Office.
2 Enter “Informal”.
3 Self-explanatory.
4 Enter date bids were opened.
5 Enter name and location where warehouse receipts are stored.
6 Self-explanatory.
7 Leave blank.
8 Enter pounds as unit of measure.
9 Self-explanatory.
10 Enter from CCC-639.
11 Enter: “Payment must be received in the County Office shown below within
15 calendar days of the date shown in item 4.”
12 Indicate the buyer isto sign the original and return to County Office.
13 Leave blank.
14 and 15 | Self-explanatory.
16 CED or designee shall sign for COC.
17 Leave blank.

Distribute CCC-638 as follows;

keep original in the County Office
send 1 copy to buyer.
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Par. 36
36 L ocal Sales (Continued)

I Completing CCC-638 (Continued)

EPRODUCE LOCALLY. Include form ber and date on reproduction. Form Approved - OMB No. 0560-0087
CCC-638 U.S. DEPARTMENT OF AGRICULTURE 1. SALES NUMBER 2. TYPE OF SALE
(04-13-98) Commodity Credit Corporation 5 Informal
CONFIRMATION OF SALE 3. STATE AND COUNTY CODES 4. DATE ISSUED
(See Privacy Act and Public Burtlen Statements on Reverse} 48029 09-23-00
6. NAME AND ADDRESS OF BUYER 5. DELWVERY POINT (lnclude bin site or warehouse number & location or name)
ABC Warehouse, RBexar, TX
Mr. Cotton Buver 7. WEIGH POINT (/f other than delivery point) B. UNIT OF MEASURE
13579 Cotton Ave. su[] owr
St. Paul TX 12453 5 COMMODITY
Upland Cotten Otner (Specty): Pounds

10. CCC agrees to scll the lol(s) described bolow to the buyer subject to the orms and conditions specified hercin and any applicable regulations or
announcements governing such sales.

B. C. D. E. F. G.
Lot IDAENYIW ESTIMATED DELIVERY QUALITY DELIVERY CONTRACT ADVANCE
QUANTITY BASIS BASIS DATE PRICE PAYMENT
92-160 15,000 lbs. “As Is” 10-05-00 $9000 N/A
H. TOTAL »

11. REMARKS
Paynent mist be received in the County Office skown within 15 calendar days of the date shown in Item 4.

14. NAME AND ADDRESS OF FSA COUNTY OFFICE
12. BUYER TO SIGN ORIGINAL AND 13. BUYER SIGNATURE Northcotton County FSA Qffice
RETURN TO COUNTY OFFICE NOT REQUIRED 123 Street
Cily, TX 43181
15. SIGNATURE OF BUYER [oATE 16. FOR THE FSA COUNTY COMMITTEE (Signature) [OATE
17. SETTLEMENT INFORMATION
A B C. D. E F G H.
BIN
NET PREMIUM EMPTYING NET PRICE | DOCK- | NET QUANTITY NET FORM CCC-257
REFERENCE NUMBER OR CREDTTS PER UNIT AGE tn Unirs) PROCEEDS {Numbers and
DISCOUNT PER UNIT (I Dolfars) Amounts)
PER UNIT (Bin Sale Only)
I. TOTALS —»
18. FORM §5 NO. (Bin sales only) 19. REFUND CHECK NUMBER 20. AMOUNT OF REFUND 21. TOTAL NET PROCEEDS ADJUSTED FOR DAMAGES
$ 3
22. FOR THE OFFICE MANAGER DATE

The U.8. Deparment of Agriculture (USDA) prokibits discrimination in ol its programs and aclivities on the basis of race, cofor, nationdl ongin, gender. rehigion, age. dtsabimy, poluical bekefs, sexval

odentation, and manital or famity stalus. (Not ol prohibied bases apply (o all J Persons wilh wha require means for of progre: (Brailte, large print,
audiotape, etc.) should contacl USDA'S TARGEV Center at (202) 720-2600 (voice and 7DD). To file 3 compiaiat of discamination, wite USDA, Director, Office DfClvthAng, Room 326-W, Whitlen Building,
1400 Avenue, SW, 50-0410 or call (202) 720-5964 (vorce or TOD). USDA is an equal pportunily provider and employer.
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Par. 36
36 Local Sales (Continued)

J Completing Sales
Payment must be:
made before warehouse receipts are released
in cash or other acceptable remittance

received in the County Office within 15 calendar days after notification of the successful
bid.

K Sales Proceeds

Apply the sales proceeds to the claim amount. Any amount that exceeds the claim amount
plus applicable interest shall be paid to the producer.

Notes: Deposit proceeds of sales according to 3-Fl.

Maintain a complete record of the transaction in the County Office.
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Par. 37
37 L obbying Disclosure Requirements, Compliance, and Reporting

A Applicability
The disclosure requirement applies to:

cotton loans with a principal value exceeding $150,000, whether this loan collateral is
redeemed with cash or exchanged for a commodity certificate

LDP applications exceeding $100,000.
B To Comply With Disclosure Requirements
To comply with lobbying disclosure requirements, applicants for and recipients of aloan
disbursement exceeding $150,000 or LDP exceeding $100,000 must file, with the County
Office, either of the following forms for each loan or payment that exceeds $150,000 or
$100,000, respectively:

CCC-674, if they have not or will not use monies received to lobby or otherwise
influence the actions of a Federal official about a particular loan or payment

SF-LLL, if they have or will use monies received to lobby or otherwise influence the
actions of a Federal official about a particular loan or payment.

C Providing Forms

Each time a loan exceeding $150,000 or LDP exceeding $100,000 is requested, County
Offices shall give the applicant a copy of either of the following:

CCC-674
SF-LLL.

County Offices shall inform the applicant that the applicable form must be returned to
County Offices before the loan or payment will be disbursed.

D Disbursing the Loan or Payment

County Offices shall not disburse a loan exceeding $150,000 or LDP exceeding $100,000
until the applicant has returned the completed CCC-674 or SF-LLL.

* k% *
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Par. 37
L obbying Disclosure Requirements, Compliance, and Reporting (Continued)

E Exampleof CCC-674

4-22-04

Thisis an example of CCC-674.

REPRODUCE LOCALLY. Include form number and dale on reproductions. Form Approved - OMB No. 0348-0046
CCC-674 U.S. DEPARTMENT OF AGRICULTURE
(08-01-98) Commodity Credit Corporation

CERTIFICATION FOR CONTRACTS, GRANTS, LOANS,
AND COOPERATIVE AGREEMENTS

NAME AND ADDRESS OF RECIPIENT

iggg z:& La;gefaé‘m a H TRANSACTTION DOCUMENT (Loan No..
_argcfarm Rca ) ract No.,CCC-6 No(s)., Check N .
Vienna on 31692 Contract No.,CCC-6 No(s)., Check No., etc.)
Doo08417
PROGRAM YEAR
2000

To comply with lobbying disclosure requirements (31 U.S.C. 1352), appficants for and recipients of: 1) A Federal loan
exceeding $150,000; or 2) A Federal contract, grant, or cooperative agr exceeding $100,000 must file,
with the disbursing office:

£

A. If they have not or will not use monies received for lobbying purposes, CCC-674.
B.  If they have or will use monies received for lobbyin rposes, SF-LLL.

CERTIFICATION

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned. to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of
any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continvation, renewal, amendment, or modification of any Federal
comtract, grant, loan, or cooperative agreement.

(2)  Ifany funds other than Federal appropriated funds have been paid or will be paid to any person for influencing
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee
of Congress, or an employcc of a Member of Congress in conncction with this Federal contract, grant, loan, or
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to
Report Lobbying,” in accordance with its instructions.

(3)  The undersigned shall require that the Tanguage of Lhis certilication be included in the award documents for ali
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative
agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by
section 1352, title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of
not less than $10,000 and not more than $100,000 for each such failure.

RECTPIENT SIGNATURE DATE
fo the Pap ion Act of 1995. an agency may not conduct or sponsor. and a person is not reguired te respond fo, a collection of. mfbmlahan unless it displays a valid
OMS control number. The valid OMB control number for this Information collection IS 0348-0046. The tme required to this is o avorage S minutes
per response, including the time for reviewing instructions. searching existing data sources, gathering and maintaining the datn needed, and ing and revie g the of

Information. RETURN THIS COMPLETED FORM TQ YOUR COUNTY FSA OFFICE.

The U S. Department of Agricufture (USDA} prohibits discrimination in aff its pmarams and activities on the bas:s of race, cofor, national origin, gendoer, refigion, age, dlsabmly pofitical befiefs,
sexval orientation. and marital or family stafus. (Not all prohibited bases apply 1o al ) Persons with who require means for of program

information (Breille, farge prinf, audictape, aefc.}) should confact USDA’s TARGET canler 8t (202} 720-2600 {voice and TDD). To file @ complaint of discrimination, write USDA. Director,
Office of Cil Rights, Room 326-W, Whitten Buiiding, 1400 independence Avenus, SW, Washingtan, D.C. 20250-9410 or cafl {202) 720-5084 {voice or TDD}. USDA is an equal opportunity
provider and employer.
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Par. 37
37 L obbying Disclosure Requirements, Compliance, and Reporting (Continued)

F Exampleof SF-LLL

Thisisan example of SF-LLL.

DISCLOSURE OF LOBBYING ACTIVITIES Approved by OMB
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 0348-0046
(See reverse for public burden disclosurs.)
11. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
Ea a. contract ﬂ a. bid/offer/application a. Initial filing
b. grant b. initial award b. material change
¢. cooperative agresment . post-award For Material Change Only:
d. loan year quarter
o. loan guarantee date of last report __-
f. loan insurance
4, Name and Address af Reporting Entity: 5. if Reporting Entity in No. 4 is a Subawardee, Enter Name
[ prime [ subawsardee and Address of Prime:
‘ Tier , i known: NA
J.A. Moneywell .
123 Banker Avenue
Houston, TX 12345
Congressional District, #Anown: Congressional District, 7/ knoun:
6. Federal Department/Agency: 7. Federal Program Name/Description:
USDA/FSA ' ’ Marketing Assistance Loan

CFDA Number, /f applicable: _10.051

8. Federal Action Number, /f knowr: 9. Award Amount, if knowri:
‘ $ 175,000 . .
10. a. Name and Address of Lobbying Registrant b. individuals Performing Services (including address it
(/findividual, last name, first name, M/). different from No. 103) .
Able and Unable (/ast name, first name, MI):

Attorney at Law
1001 Harmony Street
Waghington, DC 20018

Unable, Jack May B.

11 Informeation requesiad through this form ls authord2ed by Wle 31 U.8.C. section
* 1352, This disclosure of kbbying ectivities is a matarial representation of fact
upon which relience wes placed by the tier sbove when this transaction was made P tN .
or arwred i, This diecloaurs s roquired pursuant 1 31 USC. 1352, This rint Name:
Informution wik be reparted to the Congraes semi-ennuaily wnd wil be avallable for
publlo Inepaction. Any person who falls 1o Mle the required declosure shell be | Title:
subject 10 & civil penalty of not lees thet $10,000 and not mare than $100,000 for
#4T such taikure. Telephone No.: Date:

Signature:

B Authorized for Local Reproduction
Standard Farm LLL (Rev. 7-97)
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Par. 37
37 L obbying Disclosure Requirements, Compliance, and Reporting (Continued)

F Exampleof SF-LLL (Continued)

INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be compieted by the reporting entity, whether subawardea or prime Fedeml reciplent, at the initiation or receipt of a covered Fedem!
action, or & material change to a previousfiling, pursuant to fifle 31 U.S.C. section 1352. The filing of a form is requirad for each payment or agreamantto make
paymentto any lobbying entity for Influencing or attempting to influsnce an officer or employesof any agency, a Member of Congress, an officer or employee of
Congress, or an employeeof a Memberol Congress in connaction with a covered Federal action. Completeall items that apply for both the initiel filing and matetiat
change report. Rsfar to the implementing guidance published by the Otfice of Management and Budget for additional information.

. Identify the type of covered Federal action for which lobbying activity Is and/or has been secured to influshce the outcome of a covered Federal action.

-

2. |dentify the status of the covered Federal action.

3. Identify the appropriate classification of this report. i this is a followup report caused by a material change to the Information previously reportsd, enter
the yearand quarterin which the change occurred. Enter the date of the last previousty submitted report by this reporting entity for this covered Federal
action.

-

. Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District, if knawn. Check the appropriateclassification
of the reporting entity that designatesf it s, or expects 1o be, a prime or subaward reciplent. identify the tier of the subawardee, e.g., the first subawardee
of the prime Is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5. If the organizationfiling the report in item 4 checks "Subawardee,” then enter the full name, address, city, State and 2ip code of the prime Federat
recipient. Include Congressional District, if known.

b

Enter the name of the Federal agency making the award or loan commitment. inciude at lsast one organizationalievel below agency name, if known. For
example, Depariment of Transportation, United States Coast Guard,

~

. Enter the Federatprogram name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal Domestic Assistance
(CFDA) number for grants, cooperative agresments, loans, and loan commitments.

8. Enier the most appropriate Foderal identifying number avallable for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number;

Invitation for Bid {IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number
assigned by the Federal agency). Inciude prefixes, e.g., "RFP-DE-80-001."

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/ioan
commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the repomng
entity identified in item 4 to influsnce the covered Federal action.

(b) Enter the full names of the individual{s}) performing servicss, and include full address If different from 10 (a). Enter Last Name, First Name, and
Middle Initial (M1),

11. The cetifying otficial shall sign and date the form, print his/her name, title, and telephone number.

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of iInformation urless It displays a valid OMB Control
Number. Tha valid OMB control number for this information collection is OMB No. 0348-0046. Public reperting burden for this coflection of information is
estimated to average 10 minutes per rasponse, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data)
needed, and completing and reviswing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection off
information, including suggestions for reducing this burden, to the Office of Managementand Budget, Papemork Reduction Project (0348-0046), Washington,
DC 20503.
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Par. 38
38 Market Gain Reports

A General Information

Four market gain reports are available to account for market gain transactions. To access the
*--following reports, from APSS Administrative Report Menu PAA045, ENTER “127:--*

Denied Market Gain Report, see subparagraph B

Total Market Gain Report, see subparagraph C

Market Gain Report by Loan or LDP, see subparagraph D
Market Gain Report by Producer, see subparagraph E.

B Denied Market Gain Report

The Denied Market Gain Report prints the total market gain for each producer 1D with
denied market gain for the selected crop year.

C Total Market Gain Report

The Total Market Gain Report prints the total market gain for each producer ID with market
gain for the selected crop year.

D Market Gain Report by Loan or LDP

The Market Gain Report by Loan or LDP prints each market gain transaction for each
producer on the selected loan or LDP.

Note: The user will be required to enter the crop year and loan or LDP number.
E Market Gain Report by Producer

The Market Gain Report by Producer prints each market gain transaction for the selected
producer for the selected crop year.

Note: The user will be required to enter the crop year and either the producer’s last name or
ID number.
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Par. 39
39 Misinformation and Misaction

A Applicability

Follow 7-CP if an otherwise eligible producer is deprived of benefits, because administration
of the program results in:

errors
omissions
misinformation
misaction.

Note: Overdisbursement and undercollection of loan or LDP proceeds is not misaction.
40 Nonresident Producer
A Request
If a loan is requested by a nonresident producer, County Offices shall:

e complete applicable forms and mail them to the producer
e instruct the producer to:

sign the applicable forms

have the signature witnessed

obtain proper lien waivers, if applicable

return the forms with the required documents to the County Office.

B Genuine Signatures

CED or designee must be satisfied that the producer’s signature is genuine before disbursing
the loan.
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Par. 41
41 Offsets

A Basic Provisions

Offsets are applicable for amounts owed CCC, FSA, or other creditors. The offset amount
may be shown on CCC-679 or established as the result of a claim against the producer.

Make administrative offsets from loan or LDP amounts due producers, if appropriate,
according to 58-Fl, after the notification letter has been mailed to the producer, including the
notification when a loan is transferred to claims with collateral remaining on the farm.

* X *

B Joint Disbursement of Loan Proceeds

The balance of the loan proceeds may be disbursed jointly to the producer and lienholder
after applicable administrative offsets to CCC, FSA, or other creditor agencies, as
applicable, according to 58-FI, have been made when the lienholder requests joint
disbursement on CCC-679 for:

e recorded lien
e unrecorded lien, if actual notice of lien is given to the County Office.

For other creditor agency claims received in the County Office:

e before the filing date of any recorded lien or notification of an unrecorded lien, the
lienholder must agree to the creditor agency debt offset before disbursement of loan
proceeds jointly to the producer and lienholder by checking CCC-679, block 8 (3)

e after the filing date of any recorded lien or notification of an unrecorded lien, the creditor

agency debt shall be offset only if the lienholder agrees to disburse the loan proceeds
solely to the producer by checking CCC-679, block 8 (1).
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Par. 41
41 Offsets (Continued)

C Authorizing Offsets

Offsets may be made for amounts contained on a separate statement of unpaid charges, or for
a separate bill for unpaid charges, if the charges:

e are associated with the handling of the commaodity represented by the warehouse receipt
e have been approved by DAFP
e are not warehouse receiving or warehouse storage charges.

Note: Sde paragraph 165 for charges attached to warehouse receipts that are commonly
approved for offset.

These charges are not considered a lien, but must be included on CCC-679, block 8 (3), if an
*_-offset will be made for the charges. Seesubparagraph 124 D for completing CCC-679.--*

If an offset applies, do not disburse the loan unless the lienholder agrees to the offset on
CCC-679 by checking block 8 (1) or (3). If any lienholder checks block 8 (2), the loan shall
not be approved.

D Prior Liens

Deductions are made for applicable fees or charges and amounts due prior lienholders before
offsets are made.

Do not make offsets on loans subject to prior liens unless agreed to by prior lienholders in
writing.

E Right to Appeal
The offset does not deprive the producer of the right to appeal the justness of the debt.
F Bankruptcy Cases

Consult with the regional attorney, through the State Office, before making offsets when a
producer is involved in bankruptcy proceedings.
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Par. 42
42 Overdisbursements * * * and Receivables

*--A Overdisbursement and Receivable Producer Liability--*
A producer is personally liable for repaying:

e any loan amount disbursed or LDP exceeding the amount authorized, including any
charges plus applicable interest

e any receivable determined to be due CCC, plus interest, subject to the small-balance
write-off amount of $9.99.

Note: Once a claim is established, the claims process employs a small-balance write-off
for amounts of $24.99 or less.

B Notifying Producers
For loans and LDP’s, County Offices shall notify producers:
e 0of the amount due of $10 or more
e immediately after the amount due is determined
e using the computer-generated notification letter in subparagraph C

o of all the applicable appeal options available as determined by the decision-making
authority.

4-7-09 7-CN (Rev. 15) Amend. 41 Page 1-85



Par. 42
42 Overdisbursements * * * and Receivables (Continued)

B Notifying Producers (Continued)

Take action, as applicable, according to this table.

IF... THEN...

the e collect the amount due as follows:
overdisbursement

or overpaymentis | o for |oans, if the amount due is $24.99 or less and is discovered:
not the result of a

L(:g?ag:)rl;DP e Defore settlement, do not collect immediately; however,
- collect on the next repayment
according to Part 6, pay
Section 1
o after settlement, do not send the producer a demand letter;
immediately write off the small balance according to 12-PS,
Part 11, Section 2
e for LDP’s, if the amount due is:
o $24.99 or less, write off the small balance according to 12-PS,
Part 11, Section 2
e $25 or more, follow procedure in 58-FI for demanding
payment.
a receivable is if the total amount outstanding is:
created as a result
of an amount o $24.99 or less, see 12-PS, Part 11, Section 2

remitted to CCC

and is less th_an the | o $25 or more with outstanding loan balance, collect on next
amount required repayment

e $25 or more with no outstanding loan balance, follow procedure in
58-FI for demanding payment.

C Manual Checks

County Offices are not authorized to issue any manual check for any purpose. * * *
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4-7-09

Par. 42

Overdisbursements * * * and Receivables (Continued)

D Notification Letter

Notify the producer, using the following notification letter according to 12-PS, when a
determination has been made that an amount is due CCC.

UNITED STATES DEPARTMENT OF AGRICULTURE
FARM SERVICE AGENCY
LYON COUNTY FSA OFFICE
PO BOX 389

ROCK RAPIDS IA 51246-0389
October 15, 2007
Thomas Smith
1003 Brees Ave
Springfield 1A 51241-7522
Dear Thomas Grant:
This is to notify you that the Farm Service Agency has determined that you have a debt arising from:

(Insert explanation and pertinent facts.)

The amount you owe consists of:

Principal Interest Other Charges Total
Interest will continue to accrue at a rate of % until the total amount due is repaid. The amount shown above has

been recorded for offset from any FSA, CCC or other Federal Agency payment, which may be due you.

We want to work with you to resolve this matter. Depending upon your situation, there is the possibility of paying this debt
in installments. If you have any questions regarding this matter, please do not hesitate to contact us.

If you believe that you have been sent this notice in error, that the determination is in error, or that the amount due is
incorrect, you may appeal this determination to the County Committee by filing a written request no later than 30 calendar
days after you receive this notice in accordance with the FSA appeal procedures found at 7 CFR Part 780. If you appeal to
the County Committee, you have the right to an informal hearing which you or your representative may attend either
personally or by telephone. If you appeal this determination to the County Committee, you may later appeal an adverse
determination of the County Committee to the FSA State Committee or National Appeals Division (NAD). To appeal,
write to the County Committee at the following address and explain why you believe this determination is erroneous.
(Insert COC address.)

You may contact the County Office to receive a copy of the documents related to this determination.
If you should need further assistance, please feel free to contact the FSA Service Center.

Sincerely,

(insert CED name)

County Executive Director

USDA is an Equal Opportunity Provider and Employer
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4-7-09

E Additional Action

Par. 42

Overdisbursements * * * and Receivables (Continued)

If repayment is not received after producer has been notified using the letter in
subparagraph C, take additional action according to the following table.

IF repayment is...

THEN...

received by the 30th calendar
day after the date of the
notification letter

record the overdisbursement, overpayment, or receivable
repayment according to 12-PS, Part 7.

not received within
30 calendar days after the date
of the notification letter

send the producer the applicable computer-generated
demand letter in subparagraphs E and F on the next
workday.

received by the 30th calendar
day after the date of the
demand letter

record the overdisbursement, overpayment, or receivable
repayment according to 12-PS, Part 7.

not received within
30 calendar days after the date
of the demand letter

e transfer to claims the entire amount of the debt,
including applicable interest, as determined by APSS
according to 12-PS, Part 12

e establish a claim on the 31st calendar day according
to 58-Fl.

Exception:  The interest start date for the claim is
the 31st calendar day after the date of
the demand letter.

Note: Record the claim repayment according to 58-FI.
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Par. 42

Overdisbursements * * * and Receivables (Continued)

F Demand Letter (No Appeal)

Send the producer the following demand letter when no appeal or reconsideration of the debt
has been requested.

(Date)

(Customer Name)
(Customer Address)

Dear (Customer Name):

By letter dated (1) , we notified you that a determination had been made that you owe (2) , plus
interest, as applicable. See attached Statement of Outstanding Debt. The debt is past due. Late payment interest will
accrue on your debt at the rate of (3) ___% per annum from the date of this letter until the debt is paid or otherwise
resolved. FSA/CCC will waive late payment interest on your debt (or any part of your debt) that is paid in the next 30
days. If payment in full is not made within 90 days of the date of this letter, an additional 3 percent interest will be
assessed on the unpaid balance of the debt retroactively from the date of this letter.

If you are unable to pay the debt in full now, you may qualify for a mutually acceptable installment agreement. If payment
in full or settlement arrangements are not made within 60 days from the date of this letter, the debt will be referred to the
Department of Treasury. The Department of Treasury will offset all eligible Federal payments due you, including tax
refunds and social security payments. If the debt is not resolved, you may be ineligible for additional Federal financial
assistance in the form of a loan, loan guarantee, or loan insurance.

Because this debt may be collected by offset of your federal income tax refunds, you may present, within 60 days from the
date of this letter, evidence that all or part of the debt is not past due or legally enforceable. To do so, please submit to this
office a written explanation of your position that the debt or part of the debt is not past due or legally enforceable, and
include documentation to support your position.

Under Federal law and regulations, the following additional actions may be taken by USDA and the Department of
Treasury to collect delinquent debts:

assessment of interest, administrative costs, and penalties

administrative garnishment of wages

offset of CCC and FSA payments

reporting the debt to credit reporting agencies

referral of the debt to private collection agencies and Treasury-designated collection centers

referral of the debt to agency counsel or the Department of Justice for litigation

reporting of the debt to the Internal Revenue Service if the debt, or any part of the debt, is discharged.

If you recently filed bankruptcy, notify this office at once, in writing. Provide proof of the bankruptcy filing. The debt will
then be resolved according to bankruptcy law.

Please pay your debt now. Make your check payable to “USDA” and send it to this office at the above address. If you
remit a check as payment, it may be converted to an Electronic Funds Transfer (EFT) from your account. The check will
be voided and destroyed within 14 days of receipt. For additional information, please visit the Farm Service Agency’s web
site at http://www.fsa.usda.gov/pas/pccenotice.htm.

Please contact this office at (4) if you have any questions. We want to work with you to resolve this debt
and to discuss repayment options, if necessary. If this debt is not resolved within 60 days from the date of this letter, the
Kansas City Finance Office will take additional collection action.

Please disregard this letter if you have already paid this debt.

Sincerely,

Attachment
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Par. 42
42 Overdisbursements * * * and Receivables (Continued)

G Demand Letter (Appeal)

Send the producer the following demand letter on the 31st calendar day if the producer has
responded to the notification letter and requests appeal or reconsideration of the debt.

(Date)

(Producer Name)
(Producer Address)

Dear (Producer Name):

By letter dated (1) , You were notified that the County Committee had determined that you
owe (2) $ , plus interest as applicable. You requested an informal review and
reconsideration of the debt. The County Committee has reconfirmed the debt determination. The
debt is now past-due. Late payment interest will accrue on your debt at the rate of (3) ___ % per
annum starting on the 31st day from the date of this letter until the debt is paid or otherwise
resolved.

Please pay your debt now. Make your check payable to “Commaodity Credit Corporation” and
send it to this office at the above address. If you are unable to pay the debt in full now, you may
arrange to establish a mutually acceptable repayment agreement and pay in instaliments. If
payment in full or arrangements to pay the debt in full are not made within 60 days from the date
of this letter, or upon conclusion of the appeals process, whichever is later, the debt will be sent to
the Kansas City Management Office for referral to the Department of Treasury for collection by
offset of qualified disbursements and refunds, including any federal income tax refund to which
you may be entitled.

Because this debt may be collected by offset of your federal income tax refund, you may present,
within 60 days from the date of this letter, evidence that all or part of the debt is not past-due or
legally enforceable. Submit to this office a written explanation of your position that the debt is not
past-due or legally enforceable, and include documentation to support your position. Of course, if
you are continuing the appeal of the debt under the National Appeals Division procedures, and
have included the issues of the past-due nature of the debt and its legal enforceability, we will rely
on the final determination in the National Appeals Division process, and not make a separate
determination on those issues. Please be assured that we will not send the debt to the Kansas City
Management Office until completion of the National Appeals Division process.

Under Federal law and regulations, the following additional actions may be taken by USDA and
the Department of Treasury to collect delinquent debts:

Assessment of interest, administrative costs, and penalties

Administrative garnishment of wages

Offset of CCC and FSA payments

Reporting the debt to consumer and commercial credit bureaus

Referral of the debt to private collection agencies and Treasury-designated collection centers
Referral of the debt to Agency counsel or the Department of Justice for litigation

Reporting the debt to the Internal Revenue Service if the debt, or any portion of the debt, is
discharged.
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Par. 42
42 Overdisbursements * * * and Receivables (Continued)

G Demand Letter (Appeal) (Continued)

Our records do not indicate that you have filed for bankruptcy protection under Title 11 of the
United States Code. If you have filed for bankruptcy, please notify your local USDA Service
Center as soon as possible so that we may update our records to reflect the bankruptcy, and
proceed to resolve this debt in accordance with bankruptcy procedures.

Please contact this office at (4) if you have any questions. We want to work with you
to resolve this debt and to discuss repayment options, if necessary. If this debt is not resolved
within 60 days of the date of this letter, or upon conclusion of the appeals process, the Kansas City
Management Office will take additional collection action.

Please disregard this letter if you have already paid this debt.

Sincerely,

County Executive Director

43 Payment Limitation
A Applicability
*--A payment limitation of $75,000 is:

e applicable to 2008 crop LDP’s and MAL gains realized from repaying any MAL at a
level lower than the original loan level

e not applicable to gains obtained by commaodity certificate exchanges for MAL collateral

e not applicable to 2009 and subsequent crop cotton LDP’s and MAL gains.--*
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Par. 43
43 Payment Limitation

B Using Commodity Certificate Exchanges
*--Producers may obtain a value equivalent to LDP or MAL gain value by:
e pledging the commodity for MAL

e exchanging commodity certificates for 2008 and 2009 MAL collateral; the value obtained
by this exchange is not subject to any payment limitation.

Producers may request commodity certificate exchanges for MAL collateral; the resulting
gain from the exchange is not subject to payment limit. All commodity certificate exchanges
are based on repayment rates effective on the date of the exchange.

Note: Commaodity certificate exchanges are available for 2008 and 2009 crop cotton loan
collateral, but are not available for any 2010 and subsequent crop loan collateral. As
a result, there will be a period of time (approximately July 2010 through March 2011)
during which certificates will be available for 2009 crop loan exchanges, but not for
2010 crop exchanges.

C CCC-926 Requirement
Producers requesting cotton LDP’s or MAL redemptions with cash at a rate less than the loan
rate must have a current CCC-926 on file or file CCC-926 within 30 calendar days after such

request. CCC-926 is not required if MAL is repaid at the loan rate or redeemed using a--*
commodity certificate exchange.

* * *

If applicable, COC shall notify producers in writing that their share of LDP’s or MAL gain
will be denied unless all required forms are filed.
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Par. 44

Monitoring Payment Limitation

*--A Payment Limitation Applicability

9-4-09

Payment limitation applicable to loan gains and LDP’s is effective for 2008 crop, but does
not apply to 2009 and subsequent cotton crops.

Control County Office and Market Gain Reports

Control payment limitations for multiple-county producers according to 4-PL. Do not--*
establish a control County Office that is different from the control County Office established
for other program purposes for cotton LDP’s and market gains. * * *

Monitor payment limitation by using the market gain reports in[paragraph 38|

Producer Responsibility

Producers are responsible for monitoring their own payment limitation.

It is not the responsibility of FSA staff, LSA’s, or cotton clerks to keep track of payments to
notify producers that payment limitation has been, or is about to be, reached. Thus, if a

producer reaches their payment limitation, it is not, per se, a misaction or misinformation on
the part of FSA or a representative of FSA.

If producers request a report on their payment limitation, see{ paragraph 38|about market gain
reports.

When the payment limitation is reached, LDP’s can no longer be made, and loans repaid with
cash must be at a level that is the lesser of the following:

e loan level and charges, plus interest on the bales
e higher of the following:

e |oan level determined for the bales, plus, if applicable, any interest accrued during the
extended period

e AWP, as determined by CCC, in effect on the day the repayment is received by the
County Office, plus, if applicable, any interest accrued during the extended period.

Notes: After payment limitation has been reached, storage charges and interest on loans will
continue to be forgiven. Thus, accrued warehouse charges that are normally credited
to the repayment when AWP is less than principal and charges, plus interest, are not
subject to the payment limitation and shall be credited in the normal manner.

Commodity certificate exchanges are not subject to the payment limitation.
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45 Power of Attorney

A

11-14-02

FSA-211 * **

Producers may designate an agent on FSA-211 * * * according to 1-CM to act on their behalf
in obtaining and repaying loans and obtaining LDP’s.

Important:  Producers shall not use FSA-211 to designate an agent to serve as “Holder” of
EWR.

Nonrecognized Power of Attorney

Any delegation of authority given in violation of this paragraph is without force and effect,
and CCC shall not recognize it.

Executing CCC-605 to Redeem Cotton Pledged as Collateral

An individual may execute CCC-605 on behalf of another only when FSA-211 signed by the
grantor provides all of the following:

e under the FSA and CCC Programs section of FSA-211, the grantor selects 1 of the
following:

e item 1, All current programs
e item 2, All current and all future programs
e item 8, Marketing Assistance Loans and Loan Deficiency Payments

e under the Transactions for FSA and CCC Programs section of FSA-211, grantor selects
item 7, Other

e under item 7, specifies “executing CCC-605".

Important: If FSA-211 does not meet all of the requirements, the appointed attorney in
fact shall not be authorized to execute CCC-605 on behalf of the grantor.

Producers must be fully aware that designating an agent to execute
CCC-605’s grants that agent the authority to further delegate authority to
another agent.

An agent designated on FSA-211 cannot execute a new FSA-211 to further
delegate authority to another agent.--*
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Par. 45
45 Power of Attorney (Continued)

*--D Nondisclosure

FSA staff shall not disclose any information on a submitted FSA-211 to athird party unless
such disclosure is requested in writing by all parties on FSA-211.

Disclosure of FSA-211 to any third party is not approved because of the following:
e disclosure may violate privacy rights

e CCCisnot aparty to FSA-211 and, therefore, cannot guarantee the accuracy or validity
of such documentsto third parties

e CCC may be liableif it discloses FSA-211, whether of not it is valid.--*
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Par. 46
46 Prompt Payment Act

A When Late Payment Interest Is Applicable
Late payment interest is due the producer if:
e applicable documentation is provided
o the applicable payment is not made by the due date in subparagraph B
o all eligibility requirements are met.

B Due Dates

Use the following table to determine the payment due date for loans and LDP’s.

WHEN there are... THEN the payment due date is...

loan agreements 30 calendar days after receiving, in the appropriate
office, an application with all required documentation
and signatures.

LDP’s 30 calendar days after the later of the following:

o date the request is filed

e date the required documentation is submitted to the

County Office.
manual loan repayments that the first workday after the overcollection is determined
result in an overcollection to have been made.

payments that are subject of an | 30 calendar days after the judicial action is completed.
ongoing judicial action

C Additional Information
For additional instructions for administering the provisions of the Prompt Payment Act, see:

o*--50-FI for prompt payment interest rates
e 60-FI for prompt payment policy and computations.--*

47 (Withdrawn--Am. 41)
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Par. 48
48 Warehouse Status Notification

A Notifying State and County Offices and Producers

*--[7 CFR 1427.10] SCB shall notify State Offices of the status of a cotton storage--*

warehouse using KC-232. Based on the information provided on KC-232, the State Office
may or may not provide further notification to the County Office and producers.

Use the following table to determine whether notification to the County Office or producers

*--is appropriate. SCB shall indicate by a checked box, which is below the signature of the--*
contracting officer, whether a public announcement is required.

IF KC-232 indicates...

THEN the State Office
shall...

AND the County Office
shall...

“Approved”, “New Agreement” notify the County Office issue a news release only if
directed according to instructions
on KC-232.

“Approved”, “Addition - New Code” notify the County Office issue a news release only if

directed according to instructions
on KC-232.

“Approved”, “Capacity Change”

notify the County Office only
if KC-232 requests public

issue a news release only if
directed according to instructions

not affect loan eligibility and
are for information only for
State and County Offices.

announcement on KC-232.
“Removed From List” (suspended) notify the County Office issue a news release:
Note: This is a temporary status. e if indicated by the checked
No new loans are permitted. box
e according to subparagraph B.
“Terminated” notify the County Office issue a news release if directed
according to instructions in
Note:  No new loans are permitted. subparagraph C.
Existing loans are to be
redeemed or transferred to an
approved warehouse.
“Deleted” notify the County Office issue a news release only if
directed according to instructions
Note:  This status follows on KC-232.
termination if a warehouse is
closing or will remain
unapproved for loan cotton
storage.
“Reinstated” notify the County Office issue a news release if directed
according to instructions in
Note:  Warehouse is re-approved subparagraph E.
after being in “Removed/
Suspended” status.
“Other” do nothing do nothing.
Note: These changes generally do Note: Generally, notification | Note: Generally, no release is

of the County Office
is not required unless
KC-232 specifies
public announcement.

needed. Issue a news
release only if specifically
by instructions on
KC-232.
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4-7-09

Par. 48

Warehouse Status Notification (Continued)

B Removed/Suspended Warehouses

“Removal” of a warehouse is synonymous with “suspension”. It is not “termination”. When

*--notifying State Offices that a warehouse has been removed, SCB shall provide:--*

e reason for the removal from the list of approved warehouses--*
e if a public announcement should be made.

If a public announcement is required, State Offices shall notify the appropriate County
Offices to issue a public press release announcing the removal by sending a copy of KC-232
to the County Office.

Note: See subparagraph D for a suggested press release.

County Offices shall:

e not process new loans for cotton stored at a suspended warehouse

o*--send a copy of the published release to the State Office and SCB

e if the newspaper refuses to publish the press release, notify the State Office and SCB--*

e refer inquiries on the reasons for the removal, other than those listed on KC-232, to either
of the following:

o*--SCB--*
e the manager of the warehouse.

Note: See subparagraph F for KCCO mailing address.

Following is a suggested press release for a warehouse suspension announcement:
“CCC announced today the suspension of (enter name of warehouse). This action was
taken because (enter reason provided on KC-232). During this suspension period, CCC

will not provide any new loans for cotton stored at this warehouse. Loans that have been
provided before this suspension are not affected by this suspension.”
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48 Warehouse Status Notification (Continued)

C Terminated Warehouses

Before a Cotton Storage Agreement is terminated for a warehouse for failure to comply with
its terms and conditions or at the request of the warehouseman:

o*--SCB shall provide affected State Offices with instructions for identifying all--*
outstanding loans in the warehouse to be terminated

e State Offices shall immediately identify and notify County Offices with outstanding loans
in the warehouse to be terminated

e County Offices shall identify loans in the subject warehouse and do the following:

o offer producers the option of redeeming their loans or agreeing to a transfer of loan
cotton at the expense of the producer or producer’s agent

e after redemptions and/or transfers are completed, issue a press release, similar to
subparagraph D, announcing the termination of the Cotton Storage Agreement.

Note: For producers who have filed for bankruptcy, County Offices shall send a letter
explaining the situation to the regional attorney and follow the regional attorney’s
advice.

D Termination Press Release

The following is a suggested press release for a warehouse termination announcement.

Any cotton put into storage in the (name of warehouse) will not be eligible for CCC loans
during the period this warehouse is terminated from the list of warehouses approved by the
Commodity Credit Corporation, the (State or County) Farm Service Agency Office said
today.

Termination action was taken by the Farm Service Agency Commodity Office at Kansas
City, Missouri. Such action was taken because (enter reason stated on KC-232).

For additional information, contact the (enter name of County Office).
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48 Warehouse Status Notification (Continued)

E When Warehouse Is Reinstated
*--If the warehouse is reinstated, SCB shall notify the State Office.--*
The State Office shall notify the County Office to issue a press release announcing the

reinstatement of the warehouse if a press release was issued announcing the removal. The
following is a suggested press release for a reinstated warehouse announcement.

Cotton stored in the (hame of warehouse) at (city) is again eligible for CCC loans since the
warehouse has been restored to the list of warehouses approved by the Commaodity Credit
Corporation, the (State or County) Farm Service Agency Office said today.

Suspension of the warehouse, date (insert date), has been lifted by the Farm Service
Agency Commodity Office at Kansas City, Missouri. The warehouse is now fully
complying with the provisions of the Cotton Storage Agreement controlling the storage of
Government interest cotton.

F KCCO Mailing Address
Use the following KCCO address for handling notification of warehouse status:
*.-KCCO, CMD, SCB--*
STOP 8748

PO BOX 419205
KANSAS CITY MO 64141-6205.
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Warehouse Status Notification (Continued)

*--G Example of KC-232

2-6-07

The following is an example of KC-232.

Par. 48

STORAGE AGREEMENT OR CONTRACT

See reverse side for Privacy Act, Public Burden, and Nondiscrimination Stat T
KC-232 U. S. DEPARTMENT OF AGRICULTURE 2 o 2 {CSA PSA  |AGREEMENTNO.  |NOTIGE DATE
(01-24-03) Farm Service Agency £ g HSA SSA
Post Office Box 419205 2P pcsa | ucrsa 7-Jun-06
Kansas City, Missouri 64141-6205
WAREHOUSE CODE |FEDERAL LICENSE NO. [INITIATOR'S REFERENCE LINE
NOTICE OF APPROVAL OR CHANGE IN STATUS OF 123456 BCD/SCR/KWD

WAREHOUSE LOCATION (City, County, State)

NAME AND ADDRESS OF WAREHOUSE OPERATOR
Murray Compress and Bait Shop
P.O. Box 123
Herndon, VA

Murray Compress
Main Street
Herndon, VA

[ {APPROVED

New Agreement

The above Storage Agreement is being terminated as of this date, under conditions

Addition - New Code

explained below, reserving to CCC and other interested parties all rights and privileges
which may have accrued under the agreement.

Capacity Change - From:

ELETED

To:

The above warehouse(s) is being deleted from the above Storage Agreement as of this

X {OTHER (See explanation below.)
REMOVED FROM LIST

The warehouse(s) described above is being removed from CCC's List of Approved
Warehouses as of this date for conditions explained below. Until further notice, no
additional CCC-owned or loan commodities, or commodities delivered to CCC for
purchase under a price support program subject to the terms of the above agreement can
be stored or handled through this warehouse(s).

date, under conditions explained below, reserving to CCC and other interested parties all
rights and privileges which may have accrued under the agreement.

EINSTATED

The warehouse(s) described above is being reinstated to CCC's List of Approved
Warehouses as of this date. CCC owned or loan commodities, or commodities delivered
to CCC for purchase under a price support program subject to the terms of the above
agreement can, until further notice be stored or handled through this warehouse(s).

EXPLANATION OF CHANGE

Licensed facility.

COMMODITY CREDIT CORPORATION:

To recognize a change from a U.S. Warehouse Act Licensed facility to an Alabama State

BY:

CONTRACTING OFFICER

TO: SED, Alabama State FSA Office
FROM: Director, Kansas City Commodity Office
COPIES TO:

Should be made (please no
Should NOT be made

nterested counties)

DISTRIBUTION

X |SED, Alabama
Alabama

State FSA Office
X State Licensing Authority
X _|Warehouse Licensing & Examination Division - EB and/or LB
X_[Contract Reconciliation Division - FRB
X _|Contract File Copy
X _|Reading File Copy
X _[01028
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Par. 49

Warehouse Storage and Other Charges

A Payment of Charges

Warehouse storage charges that accrue during the period of the loan (from the date all
documents required from the producer for the loan are provided to the County Office
through the date of redemption or forfeiture):

e may be fully or partially credited against the loan repayment amount (that is, will reduce
the loan repayment amount) when a loan is repaid

e shall be paid by CCC to the storing warehouse if the loan collateral is forfeited.
The producer is responsible for paying any warehouse:

e storage charges that accrued before the date all documents required from the producer
for the loan were provided to the County Office

e unpaid receiving charges.
Redemptions During the Initial 10-Month Period

If applicable, a storage credit rate shall be used to calculate accrued warehouse charges on
upland cotton loans when loan collateral is redeemed before the original maturity date.
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Par. 49

Warehouse Storage and Other Charges (Continued)

C Warehouse Charges Payable Upon Forfeiture of Cotton Loan Collateral.

*--Producers who forfeit loan cotton to CCC in satisfaction of their loan obligation are
responsible to pay the following:

e unpaid warehouse compression; if, at the time of forfeiture a bale EWR indicates that any
warehouse compression charge is not paid, the amount of that charge will be included on
the producer collection invoice

e excess storage credit; storage credits are provided based on the lower of the following:

Note:

submitted tariff rate for the year
warehouse 2006 tariff rate
maximum storage credit rates, for the following:

e 2008-2011 crops that are:

e $3.933 per bale/month for California and Arizona
e $2.394 per bale/month for all other States where stored

e 2012 crop that are:

e $3.496 per bale/month for California and Arizona
o $2.128 per bale/month for all other States where stored.

Notwithstanding these loan obligation responsibilities, using 2007-crop maximum
storage credit rates will continue until software is completed to implement the
reduced maximum storage credit rates.

In all cases, these storage credits continue to be calculated on the daily-rate equivalent of
monthly rates.

Example: A bale has been stored in a warehouse having a loan-cotton storage rate of $3 per

month and a maximum storage credit rate of $2.25 per month. For a bale
forfeited at the end of a 10-month loan period, the producer would be billed for
the storage paid to the warehouse exceeding the maximum rate as follows:

10 months x ($3 - $2.25) = $7.50 per bale.

In addition to these charges, producers are also billed for the following:

e unpaid warehouse receiving charges

e accrued warehouse storage charges for any pre-loan period up to the “date documents
received date” for the loan.--*
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Par. 49
49 Warehouse Storage and Other Charges (Continued)

C Warehouse Charges Payable Upon Forfeiture of Cotton Loan Collateral (Continued)
In addition to these charges, producers are also billed for:
e unpaid warehouse receiving charges

e accrued warehouse storage charges for any pre-loan period up to the “storage start date”
for the loan.

50 Notifications During NITC Failure
A Backup Notifications
Only at times when NITC and associated CCC electronic systems are not operational,
CMA’s, LSA’s, and merchants who are authenticated to use CCR may use CCC-734 to

establish a record with CCC of a requested transaction.

Upon NITC becoming operational, CCC uses CCC-734 as the basis for establishing the
effective rates for the requested loan redemptions, certificate exchanges, or LDP’s.

CCC-734 is accepted by CCC only when NITC is not operational. This notification cannot
be submitted when electronic transactions fail for reasons other than NITC system failures
such as the failure of a merchant’s own transmission hardware/software.

B Instructions

Complete CCC-734 according to the following instructions.

Item Instructions
2 | Enter applicant name and address.
3 | Enter phone number of the applicant.
4 | *--CHECK (v') box to indicate if FAXed to ITSD or PSD. Submit to:

e ITSD, ADC, PSCAOQO, CLG

e PSD, for backup, emergency use only, when FAX transmissions to

ITSD, ADC, PSCAQO, CLG cannot be completed.--*
5 Enter tape numbers for which CCC-734 is submitted. In each column, enter the
tape number as column heading and the number of bales on that tape for each
transaction category.
6 | Enter signature and title/relationship of the applicant.
7 | Enter date of signature.
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Par. 50
Notifications During NITC Failure (Continued)

C Example Notification of Pending Redemption
*

This form is available electronically.

CCC-734 U.S. DEPARTMENT OF AGRICULTURE
(09-08-09) Commodity Credit Corporation

NOTIFICATION OF PENDING REDEMPTION
AND/OR LDP REQUEST

NOTE: The following statement is made in accordance with the Privacy Act of 1974 (5 USC 552a - as amended). The authority for requesting the information identified on this
form is 7 CFR Part 1427, the Commodity Credit Corporation Charter Act (15 U.S.C. 714 et seq.), and the Food, Conservation, and Energy Act of 2008 (Pub. L. 110-
246). The information will be used to determine eligibility for program benefits. The information collected on this form may be disclosed to other Federal, State, Local
govemment agencies, Tribal agencies, and nongovernmental entities that have been authorized access to the information by statute or requlfation and/or as described
in applicable Routine Uses identified in the System of Records Notice for USDA/FSA-2, Farm Records File (Automated) and USDA/FSA-14, Applicant/Borrower.
Providing the requested information is voluntary. However, failure to furnish the requested information will result in a determination of ineligibility for program benefits

The information collection is exempted from the Paperwork Reduction Act, as it is required for administration of the Food, Conservation, and Energy Act of 2008 (see
Pub. L. 110-246, Title |, Subtitle F - Administration). The provisions of criminal and civil fraud, privacy and other statutes may be applicable to the information provided.
RETURN THIS COMPLETED FORM TO THE ADDRESS IN ITEM 4.

1. Terms of Notification:

A. Applicant certifies that this notification is made due to NITC or other CCC system being inoperative or running slow.

B. Applicant agrees that liquidated damages apply if the pending transactions explained in [tem 5 of this notification are not
completed by applicant.

C. The date and time of this notification shall be the date and time when received by CCC.

D. The processing of applications based upon the content of this notification is: 1) subject to approval by CCC; 2) based upon
rate effective on the date this notification is received, or for loan gains, on the date loan repayment funds are received; 3) not
applicable for requested bales having unresolved COPS errors at the time of this request.

2. Applicant Name and Address (Include Zip Code) 3. Applicant Phone (Include Area Code)
Fancy Cooperative
24 Blue Jeans Highway 605-678-5678

Lubbock, Texas 34567-8678

4. Forward To: (CCC Addressee)

PRIMARY: BACK UP ONLY:
ITSD- ADC-PSCAQ-CLG PRICE SUPPORT DIVISION
P.O. Box 419205 D USDA-FSA
£, Kansas City, MO 64141-6205 1400 Independence Ave., SW STOP 0512

FAX: 816-448-5855 or alternate FAX: 816-926-6981 Washington, DC 20250-0512
FAX: 202-690-3307

5. Notification:  The applicant shall submit Tape Number(s) 00345, 00346,00347
containing the following number of bales by transaction and requests CCC to use the upland cotton adjusted world price effective on the
date CCC receives this notification for the number of bales indicated below for cash redemptions(C), LDP(D), and certificate

exchanges(N).
Transaction Type Tape #: 00345 Tape #: 00346 Tape #. 00347 Tape #:

Cash Redemptions (C) 10,500 25,800 100,350
LDP (D) 500 75
Certificate (N) 125,400 35,700 15,750
Advance (A) 350 3875
Forfeiture (F) 0 16
Trust (T) 15 534
Ineligible (1) 25 6
Unqualified (U) 0 10
Correction (X) 18 5

6. Tape total bales 136,808 61,500 120,621
7A. Applicant Signature (By) 7B. Title/Relationship (Individual Signing 7C. Date (MM-DD-YYYY)

in the Representative Capacity)

s/ Tom Jones Executive Vice President 06/15/2009

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, age, disability, and where applicable,
sex, marital status, familial status, parental status, religion, sexual orientation, genetic information, political beliefs, reprisal, or because all or part of an individual's income is derived
from any public assistance program. (Not all prohibited bases apply to alf programs.) Persons with disabilities who require alternative means for communication of program
information (Braille, large print audiotape, etc.) should contact USDA's TARGET Center at (202) 720-2600 (voice and TDD)

To file a complaint of Discrimination, write to USDA, Director, Office of Adjudication and Compliance, 1400 Independence Avenue, SW., Washington, DC 20250-9410, or call toll-free
at (866) 632-9992 (English) or (800) 845-6136 (Spanish) or (800) 877-8339 (TDD) or (866) 377-8642 (Federal-relay). USDA is an equal opportunity provider and employer.
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Par. 51

*1-51 Soldiers and Sailors Civil Relief Act of 1940

A Applicable Borrowers

Applicable MAL borrowers are persons who are either:

on active duty anywhere in the world and are active duty members of any of the
following:

U. S Army

U. S Navy

U. S. Marine Corps
U. S. Air Force

U. S. Coast Guard

officers of the Public Health Service detailed by proper authority for duty with the U. S.
Army or the U. S. Navy.

Notes: Active duty members include members of Reserve or National Guard Units who have

been called to active duty status.

Additionally, active duty includes those members of the referenced branches in
training or education under U. S. supervision preliminary to induction into the
military service. The term “active duty” also includes the period during which a
person in military service is absent from duty because of sickness, wounds, leave, or
other lawful cause.

B Applicable Loans

CCC MAL’sand farm storage facility loans secured with commodities or personal or real
property and entered into befor e the borrower entered active military service, affected by the
Soldiers’ and Sailors' Civil Relief Act of 1940 arefor:

8-5-05

grains, soybeans, minor oilseeds, and rice
dry pesas, chickpeas, and lentils

upland and ELS cotton

peanuts

wool, mohair, and honey.--*
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Par. 51
51 Soldiers and Sailors Civil Relief Act of 1940 (Continued)

C Rédief Available
Types of relief offered include the following.

e Relief from foreclosure, sale, or seizure of property for nonpayment of aloan obligation,
during the period of active military service or within 3 months thereafter, unless done
according to an agreement with CCC or through a court order.

*--Example: Cotton under loan may be voluntarily forfeited at loan maturity to settle an
outstanding loan. However, if the producer does not settle the loan, either by
cash repayment or forfeiture, CCC may not take foreclosure action to acquire
the cotton to settle a loan.--*

e Treasury and internal administrative offsets will be discontinued once a producer is
ordered to report for induction or military service, and any payments received as a result
of offset after the date the borrower was called to active duty will be refunded.

e Interest rates for applicable loans may not exceed 6 percent during the period of active
military service.
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Par. 52

*4-52 Accessing COPS

A COPS Home Page

The COPS Home Page contains the following links:

e “User Guide” that provides detailed, step-by-step instructions for using the COPS web
site

e “Experiencing Problems” that provides a list of potential problems a user may experience
along with suggested solutions or links to documents that contain information to solve the
problems

e “News Bulletins” that provides information related to changes in COPS availability and
enhancements that appear as news bulletins

e “System Access Request” that provides the capability for:
e new users to request system access to COPS by furnishing the following:
e reason for request
e entity request type
e contact/mailing information

e current users to:

e add county codes
e submit notification of a move from 1 county to another.

B Requesting COPS Access

9-21-06

To access COPS, each user must:

e have NITC user ID and password
e request COPS access.

After the user submits the access request from COPS Home Page, it is approved by State
Office price support specialist.

After the State Office authorizes and approves the request, the application will be sent to a

security official. The security official will issue NITC user ID and COPS password by
e-mail to the new user or approve current user for additional county access.--*

7-CN (Rev. 15) Amend. 31 Page 1-103



Par. 52
52 Accessing COPS (Continued)

B Requesting COPS Access (Continued)
Users shall access COPS according to the following table.

Note: Instructions and illustrations can also be found in the COPS User Guide, Section 1.6.

On COPS Home Page, CLICK “System Access Instructions” link under the
“Administrative” tab.

Step Action Result
1 | Access COPS Home Page at COPS Sign On Screen will be displayed.
*--https://dInt01.fsa.usda.gov.--*
2 On the Sign On Screen, new users | COPS Home Page will be displayed.
CLICK “Guest Logon”.
3 On COPS Home Page, under System Access Request Screen will be
“Administrative” tab, CLICK displayed. Go to step 4.
“System Access Request”.
4 On the System Access Request
Screen do the following.
IF theuser... | THEN CLICK...
new “New User” A pop-up dialog box will be displayed that
advises that a current user is not to use this
option if they are having a problem with
their COPS login. Go to step 5.
current “Current User”. | System Access Request Form Screen will
be displayed with the current user’s
information. Go to step 6.
5 Read the pop-up box and CLICK The System Access Request Form Screen
“OK”, will be displayed. Go to step 6.

4-7-09
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*--52 Accessing COPS (Continued)

B Requesting COPS Access (Continued)

9-21-06

Par. 52

Step Action Results
6 | Onthe System Access Request Form Screen
do the following.
IF the user
IS... THEN...
new e select areason for request Access Request Confirmation
Screen will be displayed with
e select an entity reason types | information about the new user
request. Go to step 7.
e enter type codes, contact
information, and mailing
address information
e CLICK “Submit”.
current e select areason for request Access Request Confirmation
e select an entity request type | Screen will be displayed with
e enter the new county codes information about the current user
e CLICK “Submit”. request. Goto step 7.
To clear all the information, CLICK “Reset”. System Access Request Form
fields will be:
e cleared for anew user
e reset for current user.
Continue with this step.
To close the System Access Request Form COPS Home Page will be
Screen, CLICK “Cancel”. displayed.
7 | Onthe Request Confirmation Screen, CLICK | COPS Home Page will be

“Continue’.

displayed.
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*--52 Accessing COPS (Continued)

C State Office Approval Process

State Office price support specialist will:

Par. 52

e receive an e-mail notifying them that a pending user requires State Office approval for
access to COPS

o follow the stepsin thistable to approve the request.

Step

Action

Results

1

On the COPS Home Page, CLICK “User
Maintenance” link under the “Administrative”
tab.

State User M aintenance
Screen will be displayed.

On the State User M aintenance Screen:

e sort by “Show all Counties’
e CLICK “Ligt”.

User Maintenance List Screen
will be displayed.

Print User Maintenance List.

Onthe User Maintenance List Screen placethe
cursor on the Administrative tab on the menu bar
and CLICK “Reguest Review” on the drop box.

Request Review List Screen
will be displayed.

Onthe Request Review List Screen, CLICK
“Pending User Number” of the person you want
to approve or delete.

Pending User Details Screen
will be displayed.

Review the Pending User Details Screen
(county code) against the printed User
Maintenance Screen List as needed.

IF theuser is... THEN...

not lissedonthe | e ensurethat dataentered
User Maintenance IS correct, especially the
List and is e-mail address; make
reguesting access necessary corrections, if
to COPS as anew required

user

e CLICK “Approvel”.

Approve 1 Confirmation Screen
will be displayed to verify that
the pending user has been
updated to “Approve 1” status.

The approval process for a new
user is completed.

9-21-06
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*--52 Accessing COPS (Continued)

C State Office Approval Process (Continued)

Par. 52

show in COPS Access
Information Block.

new county will be displayed in the
Request Type Block

CLICK “Approve 1" for the new
county request

contact Janet Delancey by
telephone at 816-926-2638 or e-mail
at janet.delancey@kcc.usda.gov
advising the name of the user and
the State and county codes requiring
deletions.

Step Action Results
5 IF theuseris... | THEN...

(Cntd) | acurrentuser | e review therequest onthe Pending | Approve 1
requesting User Details Screen, COPS Access | Confirmation Screen
authorization to Information Block will be displayed to
add additional verify that the
county codes Note: County codes the user pending user has

already has access to will been updated to
show in COPS Access “Approve 1" status.
Information Block
The approval process
e new county codes are shown onthe | for acurrent user
Request Type county code addition
is completed.
e CLICK “Approvel”.
acurrent user e review therequest onthe Pending | Approve 1
requesting User Details Screen, COPS Access | Confirmation Screen
authorization to Information Block will be displayed to
move from 1 verify that the
county to Note: County codes the user pending user has
another previously had access to will | been updated to

“Approve 1" status.

The approval process
for acurrent user
county code deletion
is completed.

Kansas City will
delete the user from
the invalid county.

9-21-06
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C State Office Approval Process (Continued)

9-21-06

Par. 52

Step Action Results
5 IF theuser is... THEN...
(Cntd) | acurrent user e the user will have an expired A pop-up box will be
attempting to NITC ID or COPS password displayed with the

come in as anew
user and is listed
onthe User

Maintenance List

Note: Do not approve.

State Office shall instruct
County Office user to contact
the National Help Desk at
800-255-2434, Option 5, or call
the Security Office at
816-926-6537, and request to
have their NITC ID reinstated or
have their COPS password reset

CLICK “Delete’ at the bottom
of the Pending User Details
Screen.

question, “Are you
sure you want to delete
this user?’

CLICK “Yes".

A Delete Confirmation
Screen will be
displayed that advises
that the pending user
has been deleted.

The deletion processis
completed.
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Par. 52
52 Accessing COPS (Continued)

D Password Expiration

COPS passwords expire after 30 calendar days and can be reset by the user at the COPS
Sign-On Screen. If not reset, the COPS password will be:

revoked after 36 calendar days

suspended after 90 calendar days

put on the delete list after 120 calendar days
deleted after 180 calendar days.

If users have not accessed COPS recently, it may be necessary to update the password.
Instructions are in the COPS User Guide, Section 1.3. On COPS Home Page, CLICK
“System Access Instructions” link under the “Administrative” tab.

A pop-up box will appear on COPS if a user tries to change a password that does not
conform to the new rules. The screen will identify the specific error, such as “does not
include a numeric character.”
A new button labeled “Password Rules” has been added to the Secure System Password
Reset Screen. Users can click “Password Rules” to obtain details of the new password
requirements.
Three attempts to change the password will be allowed before the password is suspended. If
problems are encountered while resetting a password, contact FSA Security Office at
816-926-6537.

53 Eligibility Review

A Review

A second party review of eligibility requirements for loan and LDP applications shall be
performed before disbursement. The reviewer must initial the loan or LDP application when
the review is completed. * * *

Notes: The program technician shall not do both of the following:

e accept MAL or LDP/eLDP requests
e initial as the second party reviewer

It is recommended that CED’s in 2-person County Offices:

e initial as second party reviewer
e sign as approving official, as designated by COC.
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Par. 54
54 CCC-770 CottonMAL’s and CCC-770 LDP/eLDP’s

*--A Using CCC-770 CottonMAL’s and CCC-770 LDP/eLDP’s
CCC-770 CottonMAL’s and CCC-770 LDP/eLLDP’s shall be considered management tools to

help address deficiencies identified by a review or spot-check of whether program policies or
procedures are being followed before issuing various farm program payments.--*

* K *
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*--54 CCC-770 CottonMAL’s and CCC-770 LDP/eLDP’s (Continued)--*

B

1-28-09

Instructions for CCC-770 CottonMAL

Complete CCC-770 CottonMAL according