Risk Management Agency (RMA) 
Nomination and Selection Process for Longterm Training Programs 
The following outlines the nomination and selection process for RMA long-term training programs.
Nomination Process:
Eligible employees nominate themselves. 

Eligible employees complete a nomination package: 

· written statement of up to 2 pages addressing how this training will improve performance in current and expected job assignments 

· list of all formal training courses taken in the last 5 years 

· additional information may be required, such as SF-171, resume, written statement from supervisor, etc. 

· Supervisory signature is required. 

Selection Process:
The following information represents selection steps that are applicable to RMA:
· Training and Development Branch (TDB) reviews applications for eligibility.
· A panel will review and rank employee nominations using criteria established Agency-wide. Candidates will be considered without discrimination for any nonmerit reason such as race, color, religion, sex national origin, age marital status, or disability. (TDB selects and facilitates panels. All panels may include three program-area participants, one non-voting TDB representative, one non-voting EEO representative, and one non-voting union representative.) 

The Deputy Administrators, when applicable, may make selection recommendations to the Administrator based on:
· panel rankings 

· number of participants that may be specified for their office. 

Administrator or designee for RMA selects final participant(s).
