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Job Title: County Executive Director

Department: Departiment Of Agricufture
Agency: Farm Service Agency

Sub Agency: Coos-Carroll County FSA Office
Job Announcement Number: NH110002

Salary Range: 338 117.00 - $56,411.00 jyear

Series & Grade: CO-1101-07/11

Promotion Potential: 11

Open Period: Thursday, January 06, 2011 to Monday. January 31, 2011
Position Information: Full-Time Permanent

Duty Locations: 1 vacancy - Lancaster, NH

Who May Be Considered: Open to all current FSA ;upewxqow Of managed jal Qﬂ};\ioy@os including but not
limited to, CED's, FLM's, out of state COT's who have successiully compieted the
COT program and former CED's or supervisary/managerial FSA GS en“:pioy(—zes
with specialized experience.

Job Summary;

This is a non-civil service, full ime, permanent position in the Fanm service Agency. There 1§ one vacant County
Exscutive Diracior {CED) position it the Coos-Carroll County Farm Service Agency {F5A) office.

Veteran's preference does not apply.
Relocation expenses are not authorized,

The incumbent is responsible for directing and managing programs, and administrative operations in the count

office. Programs include permanent and ad hoc commedity production, commodity/Tacility loan, conservalion,
environmen aithahly disaster. emergency, and dafense programs. The incumbent provides basic farm foan
program services and may perform additional farm loan program assignments based on authorities delegated. The
work also inciudes performing office and field activities as needed to accomplish program objectives.

Major Duties:
Responsible for directing and managing program and adminisirative operations of the County FGA Office as
required to carry out authorized operations of commodity, price support. congervation. environmental qnaiéty. risk
management. emergency, defense, farm loan, and related programs, Duties include pcff:.rforr‘ninq office and field
aclivilies as neaded to accomplish program objectives. The incumbent is employed by the local (‘Ou'ny l SA
Committee and takes appropriate action to ensure that County FSA Committee policies and objectives are properly
communicated to and carried out by subordinate employees, and performing basic fanm loan program

ssignments. Employs, trains, and supervises suberdinate Counly office and Field employees.

Qualifications:

These qualifications are in accordance with requirements in handbook 27-PM. Applicants must be U5, citizens,
high school graduates or equivalent. and be at least 18 years of age or 17 years of age for high school graduates.
Applicants must demonstrate specialized experience which Is in or directly related to the ling of work of the position
to he filled and which has equipped the applicant with the particuiar knowiedge, skilis and abilities (o succassiully
perfarm the duties of the position. Applicants must demonstrate that they ma oi the: specialized experience
described below:
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CO-9: Qualifying Specialized Experience:

One year of specialized experience equivalent to the CO/GS-7/8 grade levels. Applicants must demonsirate
experience in providing program inter ‘prctatton and instruction for an agricuiture program area or opearational
phases of farm loan programs  Such work experience included acquiring data and ;)lov:( ing information to

preducers, farm loan borrowers and farming operations; W:mnq SUITHNE alicy
guidance. arranging and scheduling activities of subordinates to complaia

CO-11: Qualifying Specialized Experience:

One year of specialized expenence equivalent to the CO/GE-8 grade levels. Applicants must demonstrate
experience in independentily conducting agriculiural operation or in participating in the ovarali administration of one
or more agriculivral prograim areas. Such work experience included actively participating in the development or
implementation of local fanm program policies; applying knowiedge of agriculiural principles: making presentations
or providing fraining; planning and crganizing work of lower level empioyees.

You must be a LS citizen to qualify for this position.
red F1BI National Crin

o, z':g'n"\ﬂ(‘:‘:%;l(" ¢ 2
vig used o delerming sutlablility

Selection and retention in this position is contingent on & successfully adjudi
Chack (fingerprint check} and a background tn\.febugahon Prior fo amployn
required to complete certain paperwork and the information collected on this
for employment.

You will be required to sign and certify the accuracy of all information in your application. You must answer all
guestions truthfully and comple zioly A false statement on any part of the declaration or other forms may be
grounds for not hiring you or for firing you after you begin work.

There is a mandaiory 1 year probalionary period.

How You Will Be Evaluated:

Your rating will be basad on an evaluation of your experience, training, awards, performance appraisals and
education as i relates to the qualification reguiraments and on the knowledge, skills and abiliies (KOA's) listed
below.

Yf_,u should provide detailed evidence of your possaession 0{ s KEBA's i vour application as wel as in your KGA
ssponses with clear, concise examples that include tevel of accomplishiment, and degree of responsiniity

a5 per KSA Failure o add

wed page 5 any
¢ address the [cliowing:

Supplemental KSA statements may not be more than 2 single-sps
dcsc ibed below will disqualify applicanis from recewving further consideration. P

1. Knowledge and siills in managing an office comprised of multiple program responsibiliies to ensure the
affective accomplishment of the program’'s mission.

2, Ability to plan, work and make decision independenily.

ol of ampicyees, evaiuate
wnployee n:)(:og»;tion and

dive
provide

3. Knowledge and ability to provide leadership and supervision for a
employes performance, evaluate training needs of subordinaies and
SURBEIVISIOn.

Eel
E

4. Ability to effectively communicate oraliy and in wriling, prepare reporls and correspondence. explan practice
standards, agency policies and piogm’am rules to staff, partners and clients.

5 Knowledge of Farm Service Agency program. farm practices and customs.
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8. Krowledge of Farm Service Agency's Civil Rights/EEO and outreach policies

Benefits:

You may parlicipate in the Federal Employees Health Benefits program, with costs shared with your employer,
FIR Y

More info httpclhwww iisajobs. govijobextrainfo. aspif EHE.

RITEE

Life insurance coverage is provided. More info! hitp:/fwvew usajobs. goviiobextrainto aspilile

New employees are automatically covered by the Federal Employees Retrament System (FERS) Hyou are
rransferring from another agency and covered by CSRE, you may continue in this program. Morg info.
httgdhwww ousajobs. govijobexirainfo.aspdirety

You will eam annual vacation leave. More info hitpt/hewnw ussjobs.govijohexirainio s

Yau will eam sick leava. More i

You will be paid for federal holidays that fall within vour reguiarly scheduled tour of duly. More nfo!
Fipiiwww usajohs. govijiobhexirainfo aspitOLl

Alternative work schedule oplions are available.

You can use Health Care Flexible Spending Accounts for expenses ih
any other source, including out-of-pocket expenses and non-covergd ba

hitpheww. usajohs.goviiabexirainfo.aspif 54

Other Information:
Thig joiz is being filied by an alternative hiring process and is notin the competitive civil service.

How To Apply:
You must submit your application so that it will be received by the closing date of the announcemeant.

Interested candidates who meet the basic eligibility requirements may file for consideration by sending the foilowimg
MANDATORY information.

Appiication. You must submit an FSA-675 (Application for FSA County Employmaent}). You must include your
SEN, your country of citizenship, education, and work experience.

-A copy of your most recent performance appraisal (within 18 months), Candidates who are unable to provide their
most recent performance appraizal must provide writlen justification for its absence.
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~Supplemental KSA stalements responding to evaluation crifera.

-Current or former employess must submit & copy of their latest Notification of Personnat Action (SE-50) thal shows
civil service status for Federal employees or shows statug for FSA Counly Commilice employees,

Contact Linda L. Grames at linda.gr anhusda.goy of by phone at 803-224-7841 1 you necd 1o request an
application form, (FSA-875). FSA- (J/ 5 forms may aiso be obtained from any FSA {,ounty office. The use of U.S.
Government envelopes and postage is prohibited. Applications received in such envelopes will not be
considered.

“Faxed applications and KSA's will be accepted by the dosing date rmly if followed by an original application and

KOA's postmarked by the closing date. Emploviment apolications rm) DE ma through the UG 1o&im Sarvice
any commercial or private carrer {i.e. Federal Express, United Parce! Service, efe), Appiications and ali réquir
nformation may be faxed {0 603-225-1410.

KSA, FSA-675, SF50

Contact Information:

Linda L, Grames /\mc ey formation:
Phone: 503-224-7941 USDA/Farm Service Age
Fax 603-225-1410 James C. Cleveland Feads
Zmail: inda.grames@nh.usda.gov 53 Pleasant Street, Room 1601
Concord, NH 03301
us

Fax 603-225-1410

What To Expect Next:

Cnce your complete application is received we will conduct an evaluation of your qualifications and determing your
ranking. The most highly gqualified candidates will be referred o the hiving manager for furfher consideration and
possible interview. We expect to make a selection within 30 days of the closing date of this announcemant. You will
be notified of the cutcome.

EEO Policy Statement: Lot /Zwww asijobs.govives

Reasonable Accommodation Policy Statement: Diip/fwwwnsajobsgos vups
Veterans Information: hipewwasnjobsgovid

Legal and Regulatory Guidance: hifpi/iwwavasnjobs.goviirg

Control Number: 2140517
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