Instructions for Sugarcane Processor Agreed-Upon Procedures Engagement

The sugarcane processor Agreed Upon Procedures engagement is a two stage process.  First, certain test items are investigated to ensure each company’s aggregated electronic records are supported by documentation.  Second, the company’s aggregated electronic records are compared for consistency to data submitted to CCC.  

Step 1: Sampling Items

First, acquire final submissions of form CCC-832 for each of the 12 months during fiscal year 2009 (October 1, 2008 through September 30, 2009).  Next, determine the total number of sales invoices (relating to questions 9ai and 10a) and receipts (relating to questions 2ai and 2bi)  for data reported in the CCC-832.  The sum of sales and receipts equals the total population.  The FY 2009 AUP sample size is pre-determined, 114 records from the population.  If the population total is less than 114, then the sample size is the actual number of observations.  Evaluate test items based on criteria listed in all cells in the “Allocation Use” tab of the attached “Cane Processor FY09 Answer Sheet.xls file.  Be sure to include the unique supporting documentation identifier (i.e. invoice number, receipt number etc.) for each record in the sample.
For example, the population for cane processors is the total number of sales invoices and receipts for which data was recorded on questions identified above.  Randomly draw a sample of 114 from the population.  Record responses to questions posed in cells B4 through F4 of the “Allocation Use” tab for each sample record.  Note, only differences of 1 hundredweight (CWT) or more should be considered a “miss-match.”
Before submitting the workbook to USDA, BE SURE the population size is included in cell B3.
Step 2: Aggregated Items
Aggregated items are a comparison of company records and data submitted to CCC.  A separate “Aggregated” spreadsheet is included in the answer sheet workbook.  Test items are from CCC-832 questions 1 and 12.  First, compare company records for each test item with the form CCC-832 data and evaluate based on the row descriptions for these test items.  For aggregated items, only differences of 10 hundredweights (CWT’s) or more should be considered a “miss-match.” Note: USDA requires data to be submitted in hundredweight, raw value (CWT, RV), while company records may be in other units such as “as made” or metric tons, “as made”.  For comparison purposes, the auditor should pay special attention to ensuring units of measure are consistent.  Company personnel can direct the auditor on conversion formulas, when necessary.  

Upon completion change the name of the answer sheet to “Cane Processor FY09 Answer Sheet – Your Company Name.xls” and email the final auditors report and the answer sheet to Francina F. Hentz (francina.hentz@wdc.usda.gov).  Deadline is Thursday, November 20, 2009.  
If you have questions please call Fran Hentz at 202-720-7794.   

