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2006 Annual Confidential Financial Disclosure Report Filing

HEADQUARTERS-SERVICED EMPLOYEES ONLY

2006 Annual Confidential Financial Disclosure Filing Cycle

5 CFR, Part 2634, requires an annual confidential survey of outside employment and financial interest for designated employees. Your completed OGE FORM 450 Confidential Financial Disclosure Report (Excel) must be submitted to the Human Resources Division (HRD) by COB October 31, 2006.

Who is Required to File

· Employees who have been informed by their supervisor, classifier, or ethics advisor, that they would be required to file when they accepted their current position.
· Employees who make financial decisions concerning contracts with pubic and or private organizations or companies, or supervise employees who have those responsibilities.

· All Foreign Service Officers in pay systems FO and FP.

For a more definitive explanation of who is required to file the OGE Form 450, please refer to 5CFR Part §2634.904, Confidential Filer Defined.

The original OGE FORM 450 must be completed and submitted to your office representative, by COB October 21, 2006. Your representative will consolidate the completed forms and forward them to HRD by COB Monday, October 31, 2006.
Request for an Extension

Employees in need of an extension for filing must submit their request to the Director, HRD by October 14, 2006. Requests for extensions must be in writing and include a detailed explanation. Requests may be faxed to (202) 205-9095, ATTN: Ethics Advisor.

Not sure who your designated representative is?  Mail your report to:

	Regular Mail
	USDA/FSA/HRD/ELRB/STOP 0591

ATTN: Ethics Staff

1400 Independence Avenue, S.W.

Washington, DC 20250-0591

	Federal Express (Street address must be used)
	USDA/FSA/HRD/ELRB

ATTN: Ethics Staff

1280 Maryland Ave SW, Suite 490

Washington, D.C. 20024


You may utilize the on-line, web-based reporting version of the OGE FORM 450 through your Employee Personal Page (EPP) at the Nation Finance Center (NFC). However, you must print-out the form, sign it, and give to your designated representative. To gain access to this system, employees must use their PIN number and go through the NFC/EPP located at http://www.nfc.usda.gov . If you do not have access to your Personal Page, you will need to register through NFC to obtain your PIN by accessing the NFC website, clicking on "Employee Personal Page" then following the instructions. You will not have immediate access to your EPP, NFC will issue your PIN number through the mail.

In addition, the OGE FORM 450 may be accessed and printed from the following Intranet and Internet location:

http://www.usda-ethics.net/forms/index.htm
Non-Federal Employment: The USDA Supplemental Ethics Regulation, 5 CFR Part 8301) requires that all financial disclosure filers obtain prior approval before engaging in outside employment. If you have listed outside employment on Outside positions, Part III of your disclosure report and have not yet obtained approval, please click on http://www.usda-ethics.net/rules/index.htm, Outside Employment; USDA Supplemental Regulations; Prior Approval for Outside Employment - address, on a separate piece, questions 1-8.  Please submit your response with your OGE FORM 450 so that we may conduct an ethics analysis of those current activities recorded on Part III, Outside Positions, of your disclosure report.

Contact: If you have any questions, please contact your Mission Area Ethics Advisors,(delete underscore) Tonya Willis, at (202) 401-0647 or Ethics Advisor, Lolita Roberson, at 202 401-0629. The ethics staff is available weekdays between 8:30 a.m. and 5:30 p.m. Eastern Standard Time.

