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Sample Letter # 1
[date]
Field Supervisor
US Fish and Wildlife Service
101 Park DeVille Drive, Suite A
Columbia, MO 65203-0057

SUBJECT:
Environmental Assessment
[Insert lender’s name] will be submitting a guaranteed loan application to the US Department of Agriculture, Farm Service Agency for the [construction of confinement swine facilities].  Farm Service Agency is required to complete an environmental assessment for the proposed assistance.  Information regarding the request is as follows:
Applicant:    [Joe Doe, Route 3, Box 2, Somewhere, MO  65555]

Project Description:  [Construction of four 1000 head capacity swine feed out facilities.  These buildings will be of pit design and will have no exterior waste control structures.]
Location:  [Rural Somewhere, MO  NE 1/4 NW 1/4 S26 T40N R8W Oaklawn County, MO]
Attached to this letter are copies of an aerial photo, plat map, location map, and topographical map of the property where the buildings will be located.
We are requesting information on whether this project would have an adverse impact on any federally listed threatened or endangered animal or plant species and/or critical habitat.
If you have any questions regarding this request, please contact this office.  Thank you for your assistance.
Sincerely,
Sample Letter # 2
[date]
[Send to local Natural Resource and Conservation Service (NRCS) Office]
SUBJECT:
Environmental Assessment
Dear Mr. [v]:
[Insert lender’s name] will be submitting a guaranteed loan application to the US Department of Agriculture, Farm Service Agency for the [construction of confinement swine facilities].  Farm Service Agency is required to complete an environmental assessment for the proposed assistance.  Information regarding the request is as follows:
Applicant:    [Joe Doe, Route 3, Box 2, Somewhere, MO  65555]

Project Description:  [Construction of four 1000 head capacity swine feed out facilities.  These buildings will be of pit design and will have no exterior waste control structures.]
Location:  [Rural Somewhere, MO  NE 1/4 NW 1/4 S26 T40N R8W Oaklawn County, MO]
Attached to this letter are copies of an aerial photo, plat map, location map, and topographical map of the property where the buildings will be located.
We are requesting information on whether this project would have an adverse impact on any federally/state listed threatened or endangered species, critical habitat, or wetlands.
If you have any questions regarding this request, please contact this office.  Thank you for your assistance.
Sincerely,
Sample Letter # 3
[date]
Missouri Department of Natural Resources

State Historic Preservation Office

Attn:  Section 106 Review

P.O. Box 176

Jefferson City, MO  65102-0176

SUBJECT:
Environmental Assessment
[Insert lender’s name] will be submitting a guaranteed loan application to the US Department of Agriculture, Farm Service Agency for the construction of confinement swine facilities.  Farm Service Agency is required to complete an environmental assessment for the proposed assistance.  
[v]
(If applicable)  We have contacted the local historical society and have been advised that the property is not of local historical or archaeological significance.  The property is not listed on the National Resister of Historic Places and to our knowledge, is not eligible for listing.  Information regarding the request is as follows:
Applicant Name and Address:    [Joe Doe, Route 3, Box 2, Somewhere, MO  65555]
Detailed Project Description: [Include photographs of the site if possible.]   [Construction of four 1000 head capacity swine feed out facilities.  These buildings will be of pit design and will have no exterior waste control structures.   The existing farmstead includes a dwelling, detached garage, 2 modern machine sheds, and a hay barn. The dwelling and hay barn are both approximately 70 years old; however, no renovations are planned and they will not be affected by the project.  The site is located on 48 acres; however, the construction will be limited to the current farmstead, therefore; ground disturbance will be minimal.]
Location:  [Rural Somewhere, MO  NE 1/4 NW 1/4 S26 T40N R8W Oaklawn County, MO] 
Attached to this letter are copies of the Section 106 Project Information Form, an aerial photo, plat map, location map, and topographical map of the property where the buildings will be located.   
Please review this information and advise whether or not the property is eligible for listing on the National Register of Historic places. 
If you have any questions regarding this request, please contact this office.  Thank you for your assistance.
Sincerely,
Sample Letter # 4
[date]
US Environmental Protection Agency - Region 7

Hazardous Waste Management Division
901 N. 5th Street
Kansas City, KS  66101
SUBJECT:
Environmental Assessment
[Insert lender’s name] will be submitting a guaranteed loan application to the US Department of Agriculture, Farm Service Agency for the [construction of confinement swine facilities].  Farm Service Agency is required to complete an environmental assessment for the proposed assistance.  Information regarding the request is as follows:
Applicant:    [Joe Doe, Route 3, Box 2, Somewhere, MO  65555]
Project Description:  [Construction of four 1000 head capacity swine feed out facilities.  These buildings will be of pit design and will have no exterior waste control structures.]
Location:  [Rural Somewhere, MO  NE 1/4 NW 1/4 S26 T40N R8W Oaklawn County, MO]
Attached to this letter are copies of an aerial photo, plat map, location map, and topographical map of the property where the buildings will be located.
We are requesting information regarding whether or not this property is listed as a hazardous waste site or whether there are any hazardous waste sites within a one-mile radius of the property.
If you have any questions regarding this request, please contact this office.  Thank you for your assistance.
Sincerely,
Sample Letter # 5
[date]
Missouri DNR-DEQ

Hazardous Waste Program Director
PO Box 176
Jefferson City, MO  65102-0176
SUBJECT:
Environmental Assessment
[Insert lender’s name] will be submitting a guaranteed loan application to the US Department of Agriculture, Farm Service Agency for the [construction of confinement swine facilities].  Farm Service Agency is required to complete an environmental assessment for the proposed assistance.  Information regarding the request is as follows:
Applicant:    [Joe Doe, Route 3, Box 2, Somewhere, MO  65555]

Project Description:  [Construction of four 1000 head capacity swine feed out facilities.  These buildings will be of pit design and will have no exterior waste control structures.]
Location:  [Rural Somewhere, MO  NE 1/4 NW 1/4 S26 T40N R8W Oaklawn County, MO]
Attached to this letter are copies of an aerial photo, plat map, location map, and topographical map of the property where the buildings will be located.
We are requesting information whether or not this property is listed as a hazardous waste site or whether there are any hazardous waste sites within a one-mile radius of the property.
If you have any questions regarding this request, please contact this office.  Thank you for your assistance.
Sincerely,


