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Required forms for new applicants to complete for FFAS Orientation  
To begin the on-boarding process, click on the links below and complete the appropriate form; bring them with you when you report for duty.  Report to the designated facility at the time specified, where you will continue the on-boarding process.  
Federal Employee Withholding Allowance Certificate (Federal –W4)

http://www.irs.gov/pub/irs-pdf/fw4.pdf
Missouri Employee Withholding Allowance Certificate (MO-W4)

http://dor.mo.gov/tax/business/withhold/forms/2010/mow4f.pdf
Kansas Employee Withholding Allowance Certificate (KS-K4)

http://www.ksrevenue.org/pdf/forms/k-4.pdf
Employee’s Maryland Withholding Exempt Certificate (MW-507)

http://forms.marylandtaxes.com/current_forms/mw507.pdf
D-4 District of Columbia Employee Withholding Allowance Certificate

http://otr.cfo.dc.gov/otr/frames.asp?doc=/otr/lib/otr/d-4.pdf
Certificate of Non-residence in the District of Columbia (Form D-4A)

http://otr.cfo.dc.gov/otr/frames.asp?doc=/otr/lib/otr/2010_rpa_forms/2009_d-4a.pdf
Other States Tax Forms

http://www.statew4.com/content/taxforms.php
Employee Eligibility Verification (Form I-9)

http://www.uscis.gov/files/form/i-9.pdf
Self-Identification of Reportable Handicap (SF-256)

http://www.opm.gov/forms/pdfimage/sf256.pdf
Race and National Origin Identification (SF-181)

http://www.opm.gov/forms/pdf_fill/sf181.pdf
Direct Deposit Sign-up form (SF-1199A)

http://www.fms.treas.gov/eft/1199a.pdf
Declaration for Federal Employment
http://www.opm.gov/forms/pdf_fill/of0306.pdf
Statement of Prior Federal Service (SF-144)

http://www.opm.gov/forms/pdf_fill/sf144.pdf
Questionnaire for Non/Sensitive Position (SF-85)

http://www.opm.gov/forms/pdf_fill/sf85.pdf
Required Forms (continued)

This appointment is also subject to confirmation that you are eligible to work in the United States under the provisions of the Immigration Reform and Control Act of 1986. To confirm this, when you report for duty, please be prepared to provide your state driver’s license or state-issued identification card containing your photograph AND your original social security card or birth certificate.  If you do not have these documents, please read the Form I-9, Employment Eligibility Verification, which you will be required to complete at orientation.

In accordance with the Office of Government Ethics regulations at 5 CFR 2634.904(a)(1), you are entering a position which requires you to file a report of your financial interests.  Please go to http://www.usda-ethics.net/forms/index.htm and scroll down to OGE Form 450, Confidential Financial Disclosure Report.  To access and complete the form, click on the 2008 version.  Please bring the completed form with you to your on-boarding process.  If you have questions regarding completion of the form, please contact the following employee in the USDA Office of Ethics:  Ms. Tonya Willis at 202-720-0055 or tonya.willis@usda.gov. 
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