Multiple ASN

Create and upload ASN spreadsheet

As an alternative to entering individual ASNs entry, there is an option
to upload multiple ASNs using a formatted spreadsheet which is
downloaded to WBSCM.
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ROW 1 HAS THE FIELD DETAILS. DO NOT CHANGE THIS ROW.
ENTER THE FOLLOWING INFORMATION STARTING FROM ROW 2.

COLUMN  A.ENTER THE PURCHASE ORDER NUMBER THAT STARTS WITH 31.
B. ENTER THE PURCHASE ORDER LINE ITEM NUMBER.
C. ENTER THE EXPECTED DELIVERY DATE IN THE FORMAT MM/DD/YYYY.
D. ENTER THE EXPECTED DELIVERY TIME IN THE FORMAT HH:MM:SS.

E. SHIPPING DATE (IF NO VALUE IS ENTERED THEN SYSTEM DEFAULTS TO THE CURRENT DATE).
F. SHIPPING TIME (IF NO VALUE IS ENTERED THEN SYSTEM DEFAULTS TO THE CURRENT TIME).
G. MEANS OF TRANSPORT (MAKE SURE IT MATCHES EXACTLY ONE OF THE FOLLOWING VALUES)
Rail Car (must have the space, it cannot be RailCar).
Truck
If other than Rail Car or Truck, contact USDA for other values.
H. ESTABLISHMENT NUMBER (OPTIONAL).
I. RAILCAR NUMBER OR BILL OF LADING NUMBER.
J. QUANTITY (POUNDS).
K. COMMENTS (OPTIONAL).
L. SCHEDULE LINE (THIS IS FOR INTERNATIONAL SHIPMENTS — OPTIONAL)

YOU MUST SAVE THE SPREADSHEET IN THE .CSV FORMAT.
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Once you complete the worksheet and have saved it to the” csv” format, go to the WBSCM SUPPLIERS—>SUPPLIER SELF
SERVICE—>UPLOAD FILES (MULTIPLE ASN)
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Process Multiple ASH
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Using the “Browse” button locate your completed excel file and click on the “Load File” button
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The data from the csv spreadsheet should appear. Click on the box with the arrow and select all.
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You must click on the “Create ASN” button to complete the process

Once you click the “Create ASN” button,
you cannot delete, change or edit the ASN.
You will need to contact the appropriate
commodity specialist to reverse the ASN.
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You will get a message stating that the ASN was successfully created for both line items

Click “OK” to close the box



