
 

Navigate to display PO from ops procurement.  Put in PO# in field and hit search.  Hit Hyperlink for PO.   

 

 

 

 

 

 

 

 

 

 



 

 

 

hit extended history. 

 

 

 

 

 

 

 

 



 

 

Window will pop up to say you have to go to Item  document.  Click okay then that button.   

 

 

 

 

 

 

 

 

 



Click okay then that button.   

 

 

 

  



 

Find object id that corresponds to specific ASN document #.  Hit the object ID hyperlink.   

 

 

 

 

  



Hit display<>change toggle button to change to change mode.   

 

 

 

 

  



If you get this error message.  Logoff and wait 30 minutes.  Repeat the process. 

 

  



Hit menu, inbound delivery, delete.   
 

 

 

  



Then hit yes and save or exit out of txn. 

 

 

 

  



 

 

 


