Work Instruction

;
w BS(M J Create a Domestic Bid Response (Offer)

Process Overview

Purpose

The purpose of this transaction is to create and submit a Domestic Bid Response (Offer) for a Bid
Invitation.

Process Trigger

Use this transaction to create and submit a Bid Response (Offer) to a published Domestic Bid Invitation
(Solicitation).

Prerequisites
e Published Domestic Bid Invitation (Solicitation).
Portal Path
Follow the Portal path below to complete this transaction:
e Select Suppliers tab 3 Bid Management tab  Enter Offers screen
Tips and Tricks

e The R/O/C acronyms in the field tables represent Required, Optional, or Conditional field
entries.
o A Conditional field: an entry that becomes required as a result of entering something
previous to it, which then deems it required.
o An Optional field: you may enter information in an optional field, but an entry is not
required for the completion of the transaction.
o Refer to WBSCM Portal Basic Navigation course for tips on creating favorites, performing
searches, etc.

Reminders

e Remember to check your work.
e Refer to the Help Option (to the right of the screen) in the Portal for further assistance.
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Procedure

1. Start the transaction using the Portal path: Suppliers tab 3 Bid Management tab 3 Enter Offers

Enter Offers Screen

USDA. ried tstos Doparimontof Agr

.
= Ve CHRIS C
ZEEE \Veb-Based Supply Chain Management Wekcome CHRUS VANCOUVER e mm
[ ome JERETER aamin | el |

Supplier Self Service _Bid Management __ Maintain Organization

BEB| 0 EEE

2. Asrequired, complete/review the following fields:

Field R/O/C Description

Bid Invitation Number R Auto-generated number assigned to Bid Invitation when
created
Example:
2000000510

@ (Note) The Bid Invitation Name can be substituted for the Bid Invitation number.
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Find Bid Invitation Screen

 Enter Offers - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.
& - |\ httpsi/pwbscristwebi usda govffportal [ Certificate Error | 42/ X

File Edit View Favorites Tooks Help

WHE Q-0 & [DPge-GTos-@- @ Z L 3
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I Back =]
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g Enter Offers| Bid Invation Number: Document Name: Status:
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Ve siniog E—— s ——
Maintain Port Capaciies [ = Cl [Last 30 Days[+] [ ]
e

| )

View|isondard View [~ e

% Transacton Number & Name & Transacton Type Description & Subtype & R % Deadine &
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3. Click (the Start button).
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Find Bid Invitation Screen

 Enter Offers - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.
v |14 certificate Error | 42/ X

& - |\ httpsi/pwbscristwebi usda govffportal
File Edit View Favorites Tooks Help
w& B8 YPage v {¥Took > @~ @ & [ & 3

VDAt e
= Wel CHRIS VANCOUVER
ZEEE \Veb-Based Supply Chain Management cleome & ICouvEl

|mwmm
I Back =]

Enter Offers.
4

J4I¥
|| oetmteanavguuon [T
B Bid Invitation Number: Document Name: Status:
—
‘Transaction Type: Bid Inv Type: Processed Since:
=) =] [Last 20 Days[+] []
| o
View[istandars View] [¥] Fer
*$ Transaction Number $ Name S Transaction Type Description 5 Subtype S RS Deadine. 3
Zon0nSte | ABLAAILS-10007 | Do Coamorty o craszmo vz

BEB 0 EEH
(D Wltan Vendor Resporse|

4. Click | & Maintain Vendor Response | (the Maintain Vendor Response button).
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Vendor Response Screen

 Enter Offers - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.
& - |\ httpsi/pwbscristwebi usda govffportal v |3 Certificate Error | 7| X ol
File Edt View Favories Tooks Help

W&k -0 - [rae-GTos-@-QZR[M 3

United States Department of Agricuture
USD, Welcome CHRIS VANCOUVER

S \Veb-Based Supply Chain Management

|m swpiers [IXETN TN

Enter Offers. | Back =]
J4I¥ 4
I | \/cndor Response - VANCOUVER FARMS
- [5Back] [ Refren)
 Publc Procurement Documerts
= Maintain Port Capacities fvitation
:"::‘m"“" Invitation: 12000000510 | & Name: |AG-LHAN-S-10-0007 Type: |Dom Commodty inv Subtype:
o paciies
o o Submssion Deadine: 07282010 000000 Central i (Dakas)
|| portai Favorites 1] (responseronis
Terae] (o0 | 7 change | 1 0ot [ [ o Consants | 38 Check | B9 ot response
View i vew] %] e setigs

Vendor Response & Response Status & No Cnst $ | Changed By $ Changed 3 Submited By $ Submited 3

BES . 0 @EH
< Offers

5. Click (the Create button).
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Vendor Response Screen

 Enter Offers - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.
& - |\ httpsi/pwbscristwebi usda govffportal
File Edt View Favorites Tooks Help

K& B-D &

v " certificate Error | 47| X

|55y Page ~ 3 Took - @~ @ & R & 3
USDA.  United Staes Depariment of Arcture
SEEE \Veb-Based Supply Chain Management

Welcome CHRIS VANCOUVER

|m suppters [T I

enter Oters | Back E
IKI 4
IS | \/endor Response - VANCOUVER FARMS

W Enver otrers) @ Back] [ Refresh

 Pubtc rocurement Docurens

= Maintain Port Capacities. SRS

s vt (2000000510_| @ Name: [AG-LHALS-10-0007 Type: [Dom Commosty nv subtye

-+ ua pactes

 fonn o ot Submssion Deadine: 07262010 000000 Centai T (Dstas)
|| portai Favorites =]cl

Response: 1 hits

{19 | ony | & chanoe | T Deite | Bl Consiras | 3 Check | ]

View[isunswovew) %)
Vendor Response & Response Status & No Cnst &
| Tomooootoso00  ew

ChangedBy & (Changed

BES 00 E8H

6. Click (the Offers button).
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Enter Offers Screen

 Enter Offers - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.

& - |\ httpsi/pwbscristwebi usda govffportal v |3 Certificate Error | 7| X |-
File Edt View Favorites Tooks Help

W&k -0 - [rae-GTos-@-QZR[M 3

USDA. United Sats Depertment of Agrcitre

- Wel CHRIS VANCOUVER
ZEEE \Veb-Based Supply Chain Management elcome C ICOUVE

|m swpiers [IXETN TN

Enter Offers | Back E
IKI 4
|| vetsitea Havigation [ Offers - VANCOUVER FARMS
. 4 nital| [ §8 Back| [ % Refresh |
+ Publc Procurement Documents
= Maintain Port Capacities. SRS
Ve Invitation: | 2000000510 Name:  AG-LHAM-S-10-0007 Type:  Dom Commodtty Inv. ‘Subtype:
C G ‘Submission Deadiine: 07/28/2010 00:00:00 Response Status: N
= Vendor Response Log . o -
|| portai Favorites [EI0) [onersronis
[[creste] 7 oekte | 03 ooy |

[nsws vew] |~ rrer s

B3 *S Offer Number S Offer Label S Plant S Shipping Point & C 3 Prev. Offer & Active? S Status &

HER U EEE

7.  Click [[]Create] (the Create button). A new screen will open.
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Display Dom Commodity Inv Screen

£ Process Bids - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.

& - |\ tpsi/fwbscrtstwebusda.gov/r servietprtfortalprizvertmarme Navigate

File Edit View Favorites Tools Help

tr d!3aportal_c usda.whscm.wbscl usdaw v | % Certificate Error || 47| X

W h BB B P BTk @@ E R 3

Display Dom Commodity Inv
(Reoser 2] [ [

utput Preview

Dom Commodity Inv: Name AG-LHAM-S-10-0007 Number 2000000510 External Version Number 1

General Data

Basic Data | Information from Purchaser | Address

Help

Back to Initial Screen

Check the information for the bid invitation.

Time Zone csT

End Date 1213172999 00:00:00
Currency USD United States Dollar
OfferLabel

Shipping Point

Vendor Plant

Copy From

Copy From Bid/Preferences

Bid Submission Date

Bid Submission Time 00:00:00

Active?

Status

/ Trusted sites

#100% -

8. Click create (the Create button).

Friday, March 11, 2011 Proprietary

Page 8 of 28



w B S( M J. Work Instruction

Create a Domestic Bid Response (Offer)

Process Bid Screen

= Process Bids - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.

@ &)~ \https://wbscmtsiwabl.wda.govji'j/servletlprt/bmaI/prtevenmame/Navigate/prnnt/bcd!aapwtal_-

usda.whscm.whscm!
File Edit View Favorites Tools Help

usda.w v | % Certificate Error | 42 | X
Wt M- E - & - [Pagev GTook @@ & L 3
Process Bid

Help

Dom Commodity Inv: Name AG-LHAM-S-10-0007 Number 2000000510 External Version Number 1

General Data JLCL LY

Basic Data | Information from Purchaser | My Notes |

Address | Conditions | Bid Invitation Versions

Check the information in your bid. You can aiso add your own notes.

Bid Number 3000000694

OfferLabel

Shipping Point

Vendor Plant

Copy From )
Copy From Bid/Preferences. #

8id Submission Date

Bid Submission Time 00:00:00
Active?
Status. c

J Trusted sites #100% ~

9. As required, complete/review the following fields:

Field R/O/C
OfferLabel R

Description

Example:
Bid 1 from Plant A

(Note) Use the Copy From and Copy From Bid/Preference fields to bring in defaults from a
Preference Bid Response (Offer).
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Process Bid Screen

£ Process Bids - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.

@ (&4 \\ https://whscmtstweb1.usda.gov/irj/serviet/prt/portal/prteventr Mavigate/prir d!3aportal_c usda.whscm.whscl usda.w v | % Certificate Error | 47| X L~
File Edit View Favorites Tools Help
& B0 B-Bre-GTos-@- QERE 3
Process Bid Help
[5ube] [
Dom Commodity Inv: Name AG-LHAI-S-10-0007 Number 2000000510 External Version Number 1
General Data
Basic Data|| Information from Purchaser | My Notes | Address | Conditions | Bid Invitation Versions
Check the information in your bid. You can aiso add your own notes.
Bid Number 3000000694
OfferLabel Bid 1 from Plant A
Shipping Point &
Vendor Plant &
Copy From L3
Copy From Bid/Preferences &
Bid Submission Date
Bid Submission Time 00:00:00
Active?
Status c
J/ Trusted sites #100% -

10. In the Vendor Plant field, click # (the Find button).
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Find Value Screen

£ Process Bids - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.

& - Nhitps:/wbscmistweb usda.gov/i}/servietfprt/portalfprtever Navigate/prir tal_ usda.whscm, usda.w v | Certificate Error | 42| X e
File Edit View Favorites Tools Help
G d -0 B Gre-GTos-@- QFERE S
Find Help
Find Value
Note: Placeholder search with * is possible. Search ignores upperflowercase speling.
VendorPlantD | ]
Vendor Plant Name | ]
Maximum No. of His 3220 ]
[star] Cancel
Vendor Plant Name Vendor D Vendor Name
VANCOUVER FARMS - JOHNS CREEK 1001376 VANCOUVER FARMS
1101534 VANCOUVER FARMS - ROSWELL 1001376 VANCOUVER FARMS
https : //wbscmtstweb1.usda.gov/sap (C21 TSUQIM2FBTKIOITNhA212Y210c3RZE mOxX INUMYBWMCUZ YXRhSzdYQYNXS2Y1dv9QanzZyvd mpMYniWZ2s4dEL3 Y24 T / Trusted sites #.100%
11.

Click the Vendor Plant ID number. In this case, we selected the 1197222 (the 1101533 link)
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Process Bid Screen

£ Process Bids - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.

& - |\ tpsi/fwbscrtstwebusda.gov/r servietprtfortalprizvertmarme Navigate

tr d!3aportal_c usda.whscm.whsci usdaw v | Certificate Error || 42| X

e
File Edit View Favorites Tools Help
& B B GTos- @ QERE 3
Process Bid Help
Dom Commodity Inv: Hame AG-LHAN-S-10-0007 Number 2000000510 ~External Version Number 1
General Data
Basic Data | Information from Purchaser | My Notes | Address | Condttions | Bid Invitation Versions
Check the information in your bid. You can also add your own notes.
Bid Number 3000000694
OfferLabel BID 1 FROM PLANT A
Shipping Point | o
Vendor Plant 1101533 )
Copy From )
Copy From Bid/Preferences &
Bid Submission Date
Bid Submission Time 00:00:00
Active?
Status. c
/ Trusted sites #100% -

12. Click "o (the Item Data tab).
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Process Bid Screen

£ Process Bids - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.

@ &)~ \ https://whscmtstweb1.usda.gov/irj/serviet/prt/portal/prteventname/Navigate/priroot/ped! 3aportal_c usda.whscm.wbscm! usda.w v | % Certificate Error | 47| X L~
File Edit View Favorites Tools Help
H& BB BB @ @BRE 3
Process Bid Help
Dom Commodity Inv: Name AG-LHAN-S-10-0007 Number 2000000510 External Version Number 1
Generaioaial [T
Tip: (1) You can enter values directly in the tables and press Submit button on the top, or you can go to the details of each item by clicking the item number or detail icon and then submit your bid.
(2) You cannot submit bids directly on items with conditional pricing, or items with required attributes.
[ pisplay Documents
Item Overview
» Find Item
tem Description ftem Category Product Category 5;:::&';; A(::;:m'f (b""y"e';sm) Price. Required Action
10 HAM, FULLY COOKED 0/ 0 00 Q
20 PORK, HAM CHILLED WATERADDED PKG 4/10 LB 0/0 0/0 %
30 OFFSHORE: MAYAGUEZ PR [ WA (WA Q
40 PORK, HAM CHILLED WATERADDED PKG 4/10 LB Material Ham, Fully Cooked 1,000.000 Case 0rg 0r g USD Per onornanote  RE
Legend : Q Display tem detaiis %5 Change price
/ Trusted sites #100% -~
13. As required, complete/review the following fields:
Field R/O/C Description

Price R Value assigned to material or service when transferring
from one company to another. The price of materials sold is
usually greater than the cost. The price of materials

purchased usually provides the basis for their cost in SAP.

Example:
3.47
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Process Bid Screen

- WBSCM Portal - dows Internet Explorer provided by SRA International, Inc.
& - N hitps:/wbscmistwebi usda.gov/i)/serviet/ort/portalfprteventname/Navigate/priroot/pedi3aportal usda,whscm.whsc usdaw v | Certificate Error | 47 | X
File Edit View Favorites Tools Help
W Q- @ [hrageGTos-@- @ LA 3

Process Bid

Dom Commodity Inv: Name AG-LHAM-S-10-0007 Number 2000000510 External Version Number 1

[Generaioatal (LR

Help

Tip: (1) You can enter values directly in the tables and press Submit button on the top, or you can go to the details of each item by clicking the item number or detail icon and then submit your bid.
(2) You cannot submit bids directly on items with conditional pricing, or items with required attributes.

[ pisplay Documents

Item Overview
» Find item
tem Description tem Category Product Category 5&‘:::; “(::;:'r‘;‘:";')’ (bu';"e'flsm) Price Required Action
10 HAM, FULLY COOKED 0/ 0 00 Q
20 PORK, HAM CHILLED WATERADDED PKG 4/10 LB 0/0 0/0 %
30 OFFSHORE: MAYAGUEZ PR 0/ 0rg Q
40 PORK, HAM CHILLED WATERADDED PKG 4/10 LB Material Ham, Fully Cooked 1,000.000 Case 0rg 0r g [a.47] | uSD Per ono7nanote KRG

Legend : R Dispiay tem detais & Change price

/ Trusted sites

#100% -

14. As required, complete/review the following fields:

Field R/O/C Description

Per R Each.

Example:
1

Friday, March 11, 2011 Proprietary
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Process Bid Screen

£ Process Bids - WBSCM Portal - dows Internet Explorer provided by SRA International, Inc

& - Nty usda.gov/irj/servietjprtjportal priever Javigate /prtr usda.wbscm ssdaw v |5 Certificate Error || 42|/ X e

: File Edit View Favorites Tools Help

WH R0 B [Frage-GTos-@-QZ KL 3

Process Bid Help

Dom Commodity Inv: Name AG-LHAM-S-10-0007 Number 2000000510 External Version Number 1

Tip: (1) You can enter values directly in the tables and press Submit button on the top, or you can go to the details of each item by clicking the item number or detail icon and then submit your bid.
(2) You cannot submit bids directly on items with conditional pricing, or items with required attributes.

[ pisplay Documents

» Find Item
tem Description tem Category Product Category Sg:m A(::;:m‘;' (beryoe'r/ame) Price Required Action
10 HAM, FULLY COOKED 0/ 0 00 Q
20 PORK, HAM CHILLED WATERADDED PKG 4/10 LB 0/ 0 0/ 0 Q
30 OFFSHORE: MAYAGUEZ PR 0rg 0rg @Q
40 PORK, HAM CHILLED WATERADDED PKG 4/10 LB Material Ham, Fully Cooked 1,000.000 Case 0rg 0r g 3.47 uso per [1 onornanote  RE

Legend: R Display tem detais % Change price

/ Trusted sites H100% -
m—

15. Press "Return”.
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Process Bid Screen

£ Process Bids - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.
@: ~ N https://wbscrtstweb1.usda.gov/irj/serviet/prtfportal/prteventname Navigate fpriroot/ped!3aportal _c usda.whscm,whsc usdaw v | Certificate Error | |2/ X e
File Edit View Favorites Tools Help

H & B0 B GTok-@- Q&R E 3

Process Bid

Help
(B Output Preview:
Dom Commodity Inv: Hame AG-LHAN-S-10-0007 Number 2000000510 ~External Version Number 1
Tip: (1) You can enter values directly in the tables and press Submit button on the top, or you can go to the details of each item by clicking the item number or detail icon and then submit your bid
(2) You cannot submit bids directly on items with conditional pricing, or items with required attributes.
[ pisplay Documents
Item Overview
» Find item
Submited Attachments Notes
ftem Description ftem Category Product Category Quantty ) i) Price Required Action
10 HAM, FULLY COOKED 0/ 0 00 Q
20 PORK, HAM CHILLED WATERADDED PKG 4/10 LB 0/0 0/0 ‘%
30 OFFSHORE:MAYAGUEZ PR 00 0/ 0 Q
40 PORK, HAM CHILLED WATERADDED PKG 4/10 LB Material Ham, Fully Cooked 1,000.000 Case: 00 0/ 0 347 usp per |1 onornanote  RE

Legend : R Dispiay tem detais & Change price
1 Message
& Vendor VANCOUVER FARMS is not permitted for itemno : 40 PORK, HAM CHILLED WATERADDED PKG 4/10 LB

/ Trusted sites #100% -~

16. Click utmt (the Submit button).
(Note) A Vendor who is not registered for a Material may bid on an Invitation for that Material,

but cannot win an award until they have updated their Vendor Registration to include that
material.

Windows Internet Explorer Screen

=

Windows Internet Explorer @

! 5 Offer/Bid AG-LHAM-S-10-0007 saved. Submit the vendor response to complete the process.

17.

Click oK (the OK button).

Page 16 of 28
Friday, March 11, 2011 Proprietary agefbo



—— Work Instruction

WBSCM

s

Create a Domestic Bid Response (Offer)

Display Bids Screen

£ Process Bids - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.
& - Nhitps:/wbscmistweb usda.gov/i}/servietfprt/portalfprtever Navigate/prr tal usda.whscm, usda.w v | Certificate Error | 42| X e

File Edit View Favorites Tools Help

WH R0 B [Frage-GTos-@-QZ KL 3

Display Bid Help
Refresh | [Output Preview
Dom Commodity Inv: Name AG-LHAN-S-10-0007 Number 2000000510 External Version Number 1
[ pisplay Documents
» Find ltem
R Submitted Attachments Notes - - -
tem Description Item Category Product Category Quantty ) o) Price Required Action
10 HAM, FULLY COOKED 0o 0rg Q
20 PORK, HAM CHILLED WATERADDED PKG 4/10 LB 0/0 0/0 Q
30 OFFSHORE: MAYAGUEZ PR (WA 070 Q
40 PORK, HAM CHILLED WATERADDED PKG 4/10 LB Material Ham, Fully Cooked 1,000.000 Case oo I'eE) 3.47USD Per 1 On 071412010 Q5
Legend : R Display tem detais % Change price
2Messages

O Offer/Bid AG-LHAM-S-10-0007 saved. Submit the vendor response to complete the process.

Eurther information
& Vendor VANCOUVER FARMS is not permited for temno : 40 PORK, HAM CHILLED WATERADDED PKG 4/10 LB
/ Trusted sites H100% -

18.
Click [E] (the Close button) to close the Display Bid screen.
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Enter Offers Screen

 Enter Offers - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.
& - |\ httpsi/pwbscristwebi usda govffportal

v " certificate Error | 47| X
File Edt View Favorites Tooks Help

*& B-8 - [rpage - GTock - @ @ B R E 3
USDA unes
= Wek CHRIS VANCOUVER
ZEEE \Veb-Based Supply Chain Management cleome & ICouvEl
Im swpiers [IXETN TN
Entr Ofers 1 ek =
14| 4
TN | Offers - VANCOUVER FARMS
. B o
Pk Procuenent ocunets
= Maintain Port Capacities. Iwitstion
T st 2000000510 Name: [AG-LHAILS.10.0007 Ty [Dom Comodty v subme
" pecties
o - SubmissionDesdine: 07282010 000000 Response Satus: ew
|| portai Favorites [=10]

ofters:onits

([ creste] 7 osete 1 cos,]

View| oo Ve 17] Faer setings
Bl *$ OfferNumber S OfferLabel S Plant$ ShipingPoint S C S Prev.Offer S Active? S Status &

HER U EEE

19. Click (the Refresh button).

@ (Note) Do not use browser controls to refresh WBSCM screens.
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Enter Offers Screen

 Enter Offers - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.

& - |\ httpsi/pwbscristwebi usda govffportal

File Edit View Favorites Tooks Help

k& -8 - [hPage v GTook - @~ @ & R KL 3
USDA unes

ZEMEN \Web-Based Supply Chain Management

|m suppters [T I

v " certificate Error | 47| X Ll

Weicome CHRIS VANCOUVER

Enter Offers. | Back =]
J4I¥ 4
ST oers - VANCOUVER FARMS
Wenieorers) il [ B Back
Pubic Procurement Documents
= Maintain Port Capacities fvitation
VR EII A Invitation: 2000000510 Name:  AG-LHAM-S-10-0007 Type: Dom Commodity Inv ‘Subtype:
s BT St Deadine: |07/2872010 00:00:00 Resg Status: | Ne
o e apactes somssion porse o
|| portai Favorites [EI0] ronersiinis
View|(Standard Vew) _|v Fier Settngs
B *$ Offer Number S Offer Label $ Pant S ShippingPoint 3 C 5 Prev.Offer 3 Active? $ Status 3
2000000554 BID1FROM PLANTA  VANCOUVER FARIS - JOHIS CREEK Pending

BEB. 0. EE8

20. Click (the Constraints button).

(Note) Constraints must be entered before the Offer can be submitted. If you have no
Constraints, indicate that there are no constraints.
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Enter Constraints Screen

 Enter Offers - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.

& - |\ httpsi/pwbscristwebi usda govffportal v |3 Certificate Error | 7| X |-
File Edt View Favorites Tooks Help

W&k -0 - [rae-GTos-@-QZR[M 3

USDA. United Sats Depertment of Agrcitre

= Welcome CHRIS VANCOUVER
ZEEE \Veb-Based Supply Chain Management EEIE CSUVE
Im Bl pamin | e |
Enter Offers | Back =]
J4I¥ 4
I | Constraints - VANCOUVER FARMS
Weree: orers) % ntial] [ Back
Pubkc Procurement Documents
= Maintain Port Capacities fvitation
VR EII A Invitation: 2000000510 Name:  AG-LHAM-S-10-0007 Type: Dom Commodity Inv ‘Subtype:
e St Deadine: |07/2872010 00:00:00 Resg Status: | Ne
u s sbeision porse .
|| portai Favorites =10

[Tcreate] 2 £t | T Delte ] @] Copy [ & View
View[fsunswovew) 7] e sets

ConstraintD$ NoCnst S Quanty $ OrderUnt 3 Pants  Products $ Ship Points  Devery Dates &

|- 11~ FRowlofofiol - | -]

21. Click (the Create button).
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w BS(M J Create a Domestic Bid Response (Offer)

Constraint Details Screen

 Enter Offers - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.
& - |\ httpsi/pwbscristwebi usda govffportal
File Edt View Favorites Tooks Help

f & B @ Pae BTk - @ @B RE 3
USDA. United Sats Deprtrer

v " Certificate Error | ¢ X e

Weicome CHRIS VANCOUVER

jure
SSEE \Veb-Based Supply Chain Management

|m suppters [T I

Supplier Self Service _Bid Management __ Maintain Organization
Enter Offers.

J4I¥ 4
[ oo ——— i SRR

Capacty: 0 1o Constraints

= Publc Procurement Documents -
— 0001101533 - VANCOUVER FARNS - JOHNS CREEKES)

Maintain Port Capacties

+ Vendor Response Log Product PORK, HAM CHLLED WATERADDED PKG 41015
« Maintain Port Capacies =
« Vendor Response Log. ‘Ship Point: =
071162010 t0 071472010 =]
Deivery Dates: =)
|| portai Favorites B it
4B Cancel [ Create]

22. As required, complete/review the following fields:
Field R/O/C Description

R Equates to the hours per shift combined with the number of
individual persons available to work that shift and acts as a
tool for scheduling labor resources.

Capacity

Example:
1000
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— Work Instruction

WBSCM

s

Create a Domestic Bid Response (Offer)

Constraint Details Screen

 Enter Offers - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.
& - |\ httpsi/pwbscristwebi usda govffportal
File Edt View Favorites Tooks Help

x& B-8 Page v Tk ~ @ @ & B @ 3
USDA. usiea

v " certificate Error | 47| X Ll

Depar o
Weicome CHRIS VANCOUVER

S \Veb-Based Supply Chain Management

|m suppters [T I

Enter Offers.
o] ]

[ oo ——— SRR

El Enter Otfers) Capacty: 100p| []Mo Constraints

« Publc Procurement Documents =
— 0001101533 - VANCOUVER PARMS - JOHNS CREEKS]

- Waintain Port Capaciies u

+ VendorResponse Log -, PORK,HAl CHLLED WATERADDED PXG 410 Lo
 Mabtan Port Capactes
L 5

« Vendor Response Log. ‘Ship Point:
071162010 t0 071472010 =]
Delivery Dates: =
|| portai Favorites B il
4B Cancel [ Create]

23. Click the Plant in which the Constraint applies. In this case, we selected the 0001101533 -
VANCOUVER FARMS - JOHNS CREEK option.
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— Work Instruction

WBSCM

s

Create a Domestic Bid Response (Offer)

Constraint Details

 Enter Offers - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.
& - |\ httpsi/pwbscristwebi usda govffportal

File Edit View Favorites Tooks Help

v " certificate Error | 47| X Ll

wRE -8 Page v (3Took > @~ @ & T3 & 3

USDA. Urited Sats Depr "

S \Veb-Based Supply Chain Management
|m suppters [T I

Enter Offers.
o] ]

[ oo ——— i SRR
g Enter Offers| Capacty: 1000) [JMo Constraints.

000101533 - VANCOUVER FARMS - ONS CREEK S8

Weicome CHRIS VANCOUVER

« Maintain Port Capacties. Pent

+ Vendor Response Log e PORK, HAl CHLLED WATERADDED PKG 4/10 LB
 Maintan Port Capsctes
e sooe L H
07182910 0 07142010 =
(] portat Favorites [E]g) | Octven et
4B Cancel| [H Create]

24. Click the Product to which the Constraint applies. In this case we selected the PORK, HAM
CHILLED WATERADDED PKG 4/10 LB option.
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— Work Instruction

Create a Domestic Bid Response (Offer)

Constraint Details Screen

 Enter Offers - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.

& - |\ httpsi/pwbscristwebi usda govffportal v |3 Certificate Error | 7| X ol
File Edt View Favories Tooks Help

*& B8 Page v Tk ~ @ @ & B @ 3
USDA ux

jure
SSEE \Veb-Based Supply Chain Management
|m suppters [T I

Enter Offers | Back =]
o] ]

[ e rncn——— i RS
W orers) coacty: ['Ho Constats

Weicome CHRIS VANCOUVER

0001101533 - VANCOUVER FARMS - JOHNS CREEK )

= Maintain Port Capacities. Plant
e o
 Maintan Port Capsctes
* Vondor Rosponss og F T I |
07182910 0 07142010 =
(] portat Favorites [E]g) | Octven et =
(Hces)

25. Click the Delivery Dates in which the Constraint applies. In this case, we clicked on the 07/16/2010
to 07/14/2010 option.
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Work Instruction

WBSCM

s

Create a Domestic Bid Response (Offer)

Constraint Details Screen

 Enter Offers - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.
@ t ~ | N https://wbscrtstweb1.usda.gov/irj/portal

v |1 certificate Error | 42| X Pl

& B-8 +page ~ G Took + @ @ & B 5 B

Unteds ent of Agrculure
USD, Welcome CHRIS VANCOUVER

SSEE \Veb-Based Supply Chain Management

|m swpiers [IXETN TN

Enter Offers.
o] ]

[ e rncn——— i RS
. Capacty: 1Mo Constrais

0001101533 - VANCOUVER FARMS - JOHNS CREEK )

we [ H
—

|| portai Favorites =10

26. Click | =] Create| (the Create button).
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— Work Instruction

WBSCM

s

Create a Domestic Bid Response (Offer)

Enter Constraints Screen

 Enter Offers - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.

& - |\ httpsi/pwbscristwebi usda govffportal

File Edit View Favorites Tooks Help
WHE Q-0 & [DPge-GTos-@- @ Z L 3
USDA unitea

v " certificate Error | 47| X Ll

= Wel CHRIS VANCOUVER
ZEEE \Veb-Based Supply Chain Management elcome C. (COUVE

|m suppters [T I

Enter Offers.

I Back =
J4I¥ 4
I | Constraints - VANCOUVER FARMS
B o S
 Publc Procurement Documerts
= Maintain Port Capacities fvitation
e nvton: (2000000510 Name: | AG-LHAILS-10.0007 Type: [Dom Commodty v Subtpe:
o paciies
" o Submssion eadine: (07282010 05,0000 Rosponse Siatus: [Now
|| portai Favorites B

([fcon] 7 6e] 7 oot fycom, [ v
viewsonsosvew) <) rrer seogs

ConstraitD & NoCrst# Quantey$ OrderUnts Plnts 2 Products 4 ShipPonts & Deivery Dates B
7000000105-000-001 1000000 | cS PORK, HAM 3 >
BEB 0. EEH

27. Click (the Back button).
@ (Note) Do not use browser controls to navigate back to the Enter Offer screen.
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— Work Instruction

WBSCM

s

Create a Domestic Bid Response (Offer)

Enter Offers Screen

 Enter Offers - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.

@ t ~ | N https://wbscrtstweb1.usda.gov/irj/portal
File Edit View Favorites Tools Help
W&k -0 - [rae-GTos-@-QZR[M 3
USDA. unites
S \Veb-Based Supply Chain Management

|m suppters [T I

v | Crtificate Error | 47|/ X -

Weicome CHRIS VANCOUVER

Enter Offers. IiBssa) =
IKI 4
|| vetsitea Havigation [ Offers - VANCOUVER FARMS
Werer orters) G ntil] (45 Back] [ % Refresh |
+ Publc Procurement Documents
= Maintain Port Capacities. SRS
:Wm"“ﬂ Invitation: 2000000510 Name: |AG-LHAI-S-10-0007 Type: |Dom Commodty inv. Subtype:
(antai Port Capactes
o o ‘Submission Deadine: 0772612010 000000 Response Status: [New
|| portai Favorites B TS
View|(Standard Vew) _|v Fier Settngs
B *% Offertumber$ Offerlabel & pant

% SnppingPont3 C3 [Prev.Offer 3 Active? 3 Status §.
200000069¢  BID1FROMPLANTA VANCOUVER FARMS - JOHNS CREEK pending

BB 0 EEE

28. Click (the Back button).

@ (Note) Do not use browser controls to navigate back to the Vendor Response screen.
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— Work Instruction

WBSCM

s

Create a Domestic Bid Response (Offer)

Vendor Response Screen

 Enter Offers - WBSCM Portal - Windows Internet Explorer provided by SRA International, Inc.
@ t ~ | N https://wbscrtstweb1.usda.gov/irj/portal

File Edt View Favorites Tooks Help
T M- E - @ [raer BTk @ @ E R E 3
USDA untea

SSEE \Veb-Based Supply Chain Management

|m swpiers [IXETN TN

v " certificate Error | 47| X Ll

Weicome CHRIS VANCOUVER

Enter Offers. | Back =
v <
I | \/cndor Response - VANCOUVER FARMS
- [5Back] [ Refren)
 Publc Procurement Documerts
= Maintain Port Capacities fvitation
e iaton: (2000000510 | B Name: [AG-LHAILS.10-0007 Type: [oom Commodty nv subtye:
< ua paciies
o o Submssion Deadine: 07282010 000000 Central i (Dakas)
|| portai Favorites 1] responserinis
[ crese | €] cooy | £ Change | T Do o Constais | 28 cheot [P Submi Response
View i vew] %] e Songe
Vendor Response 5 Response Status $ NoCnst$ ChangedBy & Changed % SubmitedBy $ Submited 3

[ Tooo000105000  tew

BES 00 EEH

29. Click [[P9 Submit Response | (the Submit Response button).

Bid Submission
Acknowledgment Pop-up

Vendor Bidding Interface E

This response has been
submitted.

T
30. Click (the OK button).

31. You have completed this transaction.
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