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Inactivating a Terminal (Business Partner)  

This is much like inactivating a vendor but there will not be a duns number to inactivate.   

 

Operations -> Supplier Management -> Manage Suppliers -> Manage Business Partners.  Enter the 

terminal name and press START 
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Double click on the business partner name: 
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You will automatically be in Display mode, Switch to Change mode 
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Change Search Term 1 to be ‘INACTIVE’ 
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Then go to the Status tab, check the Archiving and Central Block flags: 
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Click Save and you will get this message. 
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Verify changes were made by looking at the business partner report: 

 

Search term 1 shows ‘INACTIVE’ 
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Archived and central block flags are checked: 

    

 

 


