Create an Inspection Lot and Input Results

Input inspection results and attach your certificate of analysis
(COA), FGIS certificate, AMS certificate, or other inspection
certificate

Inspection Results / I



Save your Certificate of Analysis as a .pdf document and have available to view to input the results and
upload as supporting documentation to your inspection results.

o
G@ Certificate of Analysis

ABC COMPANY

P.0O. Box 123, Kansas City, Missour 64133

PO Number: _4200001271

Line ltem: _00003 Total Line ltem Quantity: _72,000 ea.
Lot No. Lot No. Lot No.
XYZ 062711 XYZ 062811 XYZ 062011
Factor 2,800 ea. 2,800 ea. 5,000 ea.

Aflatoxin - ppb 15 12 15
Appearance & Odor Pass Pass Pass
Bostwick Uncooked- cm 19 22 19
Bostwick Cooked - cm 12 B 12
Coagulase Positive Pass Pass Pass
Dispersability Pass Pass Pass
E. Coli Pass Pass Pass
Fat - % 7 6 7
Fiber - % 19 20 19
Iron - MG/mg 16 32 16
Moisture - % 10.2 10.4 10.2
Protein - % 17 16 17
Salmonella Pass Pass Pass
Sieve test #30- % B5 01 BS
Sieve test #6- % 97 96 97
Sieve test #60 - % 56 60 56
Total Bacteria Count 0 0 0
Vitamin A - IU/mg 14000 9100 14000




In this exercise, we will be entering the inspection results for the Purchase Order and ASN 61000003190
from the example below.

ASN, Inspection Results, and Invoicing Matrix

PO No. 4200001271 PO Line Item 3
PO Line Item Quantity 72,000 ea.
ABC Co. Lot ASN Inspection Lot

No. ASN No. Quantity Result* Quantity
XYZ 062711 61000003190 2,800 10000002303 2,800
XYZ 062811 61000003191 2,800 2,800
XYZ 062911 61000003192 2,800 5,000

61000003193 2,200
Open Quantity 61,400 61,400

* This Inspection Results number is the number that will be created. You will fill your sheet in after you complete
your results and your inspection lot is created.

Go to WBSCM https://portal.wbscm.usda.gov/ SUPPLIERS—> SUPPLIER SELF SERVICE->INSPECTION
RESULTS ENTRY
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Supplier Self Service Bid Management Maintain Organization

Inspection Results Entry
J4]b] ]

I Detailed Havigation 1—| Quality Certificate Data Entry
Supplier Self Service PO Selection
pErsuecDom(Ressl ik Purchase Order: © L) Line iem: = [00000 ocurement Document: Quantity: * 0.000 ]| UOM:
Ll

- Enter Sh . :

= Shigment Das! PO 4200001271

I Portal Favorites' —r Input
‘& Certificate wio Refersnce

" Certificate w/Reference to External Sample |

(" Certificate from FGIS Upload [ ]

Lot Status

INCP-Incomplete [ | RREC-Results Recorded ] INPA-Invoiced - Pending Approval [] MPP-Invoiced - Pending Payment

[ INVC-invoiced - Paid - Clozed [] 00SP-Out of Spec []RED1-Name of Vendor Incorrect/Missi [ | RED2-Invoice Date IncorrectiMissing
[C] RED3-Contract Number Incorrect/Miss [ ] RED4-Documents not readable []RE0S-Des, Price, Quantity Incorrect || REDB-Shipping/Payment Terms Incorre
[] REQ7-Tax Payer ID (TIN) Incorrect [[] RED8-Dupiicate Invoice: [_JRE0S-Name/Phane Number Incorrect [ ] RE10-Other Required Docn Incarrect
[ | RE11-Refect the Lot completely-NRS [ | MMSV-Material Master Spec Variation || VOSP-Vendor Out of Spec [[] PIPA-Partial Inv - Pending Approval

[ PIPP-Partial Inv - Pending Payment ] RE12-Hon-Confirming Product []INCD-Invoice Cancelled [ | PIPD-Partial Invoice Paid

1. Typeinyour PO number In the Purchase Order field.
2. Click LFI (the Matchcode button) in the Line Item field.
3. Click (the Start Search button) in the box that pops up. (see below)

Htem Number of Purchasing Document =B

-
Settings
Personal Value List General Value List EanE=|

w Hide Fiter Criteria -

Purchasing Document: = [¢200001271 [ L
e o] @
Procurement Doc.. =
Open Quanty: | ]
aterial < L

&

&

Base Unt of Measure: & [ |
Order Quaniy L

Restrict Number of Valus List Entries To

Value List (According to Search Criteria)

EL Purchasing.. hem  ProcurementDoc. Open Quantity Haterial B.. PO Quantty
|| <200001271 00001 | AGMTP-P-11-0 1,600.000 130538 EA  1600.000
| | «200001271 | 00002 | AG-MTR-11-0 0.000 130538 EA  £,000.000
7] 4200001271 00003 AG-NTP-P-11-0488 72,000.000 130538 EA  72,000.000
4200001271

00004  AG-INTP-P-11-0486 59,200.000 130538 EA  58,200.000

00005  AG-INTP-P-11-0. 130538 EA 600.000

130538 EA  64,400.000 -
[ »

N

00006  AG-INTP-P-11-0:
4]

Done 73] & Local intranet H100%
4. Find the PO line item for your results and click J (the Blue box) to highlight the associated
line item. In our example this is line item 00003. Click (the OK button).

Tip: You can also skip steps 2 — 5 above and enter the line item number in the Line item field, but MAKE SURE you
have entered the line item number in the correct format; For example (00003 is correct; 3, 03, or 0003 would be
incorrect). Using the search feature ensures you select the PO line item in the correct format.
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Inspection Resuits Entry
»

Quality Certificate Data Entry
PO Sefection
Purchase Order-* 2220001271 [P Liefem * (50003 [J] Procurement Document: |AG-2(TF-P-11.0482 Guantey. * 72000 [UOM: (A [J) ©
Certificate Type
Search Input
o Cornficate wic Reference
Cersficate wiReference to Externgl Sample
Cersficate om FGS Upload .
Change the Quantity
Lot Status
v NCP-ncomplete RREC-Resuts Recorded FHPA-nvoces - Pending Approval RFP-mvciced - Pendng Payment
NV Cnvoices - Pag - Closed 008P-0ut of Spec REQ1-Name of Vendor ncerrectNissl REC2-nvorce Date ncorectissng
REQX-Conralt Number ncorreciiisg RECL-Documents nol reatadie REDS-Des, Price, Quantty Incorrect REQE-ShpongPayment Terms incoere
REOT.Tax Payer O (TH) heorrect RECS.Dupicate nveikce REOS-NamePnons Number ncorrect RE10-Other Requrred Docn Incorrect
RE11.Remct the Lot completely RS MUSV-Nateral Maser Spec Vaneton VOSR.Veador Out of Spec PRAPartal Ny - Penseg Agprovel
~ PPP-Fartal Iny - Pencing Payment “IREN2-Non-Confirming Product HCO-nvoce Canceded PFO-Partal nvoce Pad

[ Executs If Crange | Disclay |

5. Change the Quantity to the lot quantity recorded on the certificate.

©CAUTION: Following steps 2-5 above will automatically populate the ENTIRE PO line quantity (notice
the 72,000 eaches in the quantity field above). Make sure you change the quantity to the number of
eaches representing your inspection lot.

Tips on Inspection Lot Quantity

e The quantity should be the number of eaches (bags, cartons, units, etc.) covered by the lot on
the certificate of analysis, FGIS certificate, or other inspection certificate. (In this example we
are using 2,800 ea.)

e The quantity entered cannot exceed the total units of the PO line item.

e The quantity can be greater than the number of units on an Advanced Shipping Notice (ASN). In
otherwords, the Inspection Lot quantity can cover more than one ASN and Invoice.

o When you are ready to invoice you will select your “inspection lot” number and it will
reduce the quantity available on the inspection lot by the ASN quantity (which will also
be the quantity on your invoice).

= j.e.—LotXYZ 062911, Inspection Lot = 5,000 ea. but the ASN quantity = 2,800
ea. When you invoice you will select the inspection lot no. and after you invoice
2,200 ea. will be open to use on another invoice.
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WSpecten Resuins Erory L -
»
Quality Certificate Data Entry
PO Sedetton
Brcnase Order = 4320001271 [ {1 RN [ PucumcenDodument  A0-NTII11Le0e Guatey Checw ea (3
Cersticate Type
Sewr ot
Cotfcate wiz Reference
Cottcate wietersnce 1 Losons Sevge [z ey ]
Contcate A3 1OS o0
L0t Stanee
v NCPrcomgwe RIETeects Incirier PPa N 008) - FRNING AJer 5% 0<e] - Fening Payment
AVTmiedet - Pas . Caser CCSA.0u af Saec SEO1Nene 81 Vercer moaneciVies | RECImvace Dete rosrecilieeng
REQICoM a0t wnter MOOBIVNE | RETSDoOumerts MK reRd0bE RELEDes, Price, Cuantty nosessct REA-LrgeegFurment Teme niove
REYT-Tax Payer © (TN) Beermsa REYSDvoacate miOCe RETENare T ane e FotrTT REV-Omer Redured Doth Bcerredt
BE1 1 Fnect Pe Lot completed A0S WSV Atgtera Vasier Soec Vvares VOSSR Vesoer Out o Sgec L L LR e 4
PEP-Pare o - Perteg Paymest RE T2 tinLastrmeg osoee R0 coce Canceles PHO-Senel mezce e
Erecae | Crange || Davey
S Locl rbranet L00% -

6. Select the radio button beside the Certificate w/Reference to External Sample field.
o Theinput field is not validated by WBSCM. You can input your lot number or other
certificate identification information here if that is helpful to your company.
o Note: Certificate w/Reference to External Sample is currently the only active certificate
type option. The FGIS upload feature has not been activated at this time.

7. Click (the Execute button).

o Note: You will not need to select any checks under the “Lot Status” field.
The “Record Results: Characteristic Overview” screen will pop-up in a new window. You may want to

maximize this screen by clicking E (the Maximize button).



ENTERING INSPECTION RESULTS CHARACTERISTICS

Inspection results are entered into the Results field. Depending upon the specification, the results
will be either Qualitative or Quantitative.

e To enter Qualitative results, first click into the corresponding Result field which activates the
Matchcode button, then select an option from the list. For a Quantitative result, enter the
number into the Result field.

e For dates results from a date type factor i.e. manufacture date, fumigation date, etc you will
use the format specified in the specifications column. Typically it isa YYMMDD type format.

e Use the scroll bar on the right to scroll down and make sure you have entered all required
result fields. If you have any questions about what belongs in the result field, please contact
your Contracting Specialist.

= QFO1 - WBSCM Portal - Windows Internet Explorer

@“ o v | & https:/fwhbscmint.wbscm,usda, goviiriiserviet/prtfportalfprteventname Mavigate fpriroot/ped! 3aportal_content!2fgov usda,wbscm whscm!2fgoy usda wbscm, whsem '{3‘ 4| R RPi-
| Record Results: Characteristic Overview
I |} [Bave |[ Back || Exit || Cancel | [ System, | [ Other inspection lot |[ User settings... || Defects... || Inspection Method || Contral chart |[ Histogram || Run values {run chart) || Results histary || Mare...)

Waterial 130538 CORM-GOY BLEND BAG-HP-Balch QMEATCH
insp.Lot  [Loooooozsos [N 4200001271-00003-XYZ 062711
OperfAct ooLo I:":l Inspection Tasks Plnt |1000

m Surnmarized | Indicators

EHEE | Force | [ Furtherdetalls. |

pe.R... | \Shamextforthems.. |Spe:|ﬁcatmns \\nspect |In5pected ‘SI. \Resun |Or|g|na|\fa..[\l.. |Defe:tc| .meute Insp.descriptn \L.. \C. \Ch. \O

2 AFLATOXIN 0.00 .. 20.00 pph 2,800 2,200 15.00 15 = =] e O 10F =]

B 2 APPEAR & ODOR FOFAPPEARANCE AND O 2,800 2,200 FFFM FREE FRFFFM FREE F z =] O 20Q
B 2 BWKUNCOOK 0.00 . 23.00 cm 2,800 2,800 = =] ww O 30F
B 2 BWK COOKED 6.0..24.0cm 2,800 2,800 = =] ww O 40F
B 2 |COAGULASE POSITIV|COAGULASE POSITIV 2,600 2,800 = & w O 50Q
] 2 DISPERSABILITY DISPERSIBILITY 2,800 2,800 & =] @ (] BOG
1 1 ECOL MICROBIOLOGICAL 2,800 = [ W O 7oa
H 1 FAT 550 .. 100.00 % 2,800 [ =) Y [ aoF
H 1 FIBER 0.00 .. 2.50 % 2,800 [ =) Y O aoF
1 1 IRON (Reported in MG14.70 . 35.00 mg 2,800 b =) Y [ 100F ‘
H 1 MOISTURE 1010 .10.50 % 2,800 [ =) W O 1o0a
] 1 PROTEIN 15.80 .100.00 % 2,800 e @ 2 O 120F |
] 1 SALMOMNELLA MICROBIOLOGICAL 2,800 & & @ [ 130a
] 1 SIEVE TEST #30 0.00 .. 96.00 % 2,800 e @ Y2 [0 140F
: 1 SIEVE TEST 26 95.00 . 100.00 % 2,800 b [ 2 0O

e 160F =
4 3

[>[Ri1 230y (=]

& Local intranet -



Portal - Windows Internet Explorer

e
Q\— I |g https: ffwhscmink.wbscm.usda, gov/irifservlet/prtiportaliprtesentr

&fprirootfped! 3aportal_content!2fgav .usda whscr whscm! 2faoy, usda, whbscm.wbscm Vl @ ‘ *2|[ X ‘

| Record Results: Characteristic Overview

 IEEm

Exit || Cancel | [ Systen, | [ Other inspection lot |[ User settings... || Defects... |[ Inspection Method || Contral chart || Histogram || Run values {run chart) || Results history

m Surnmarized | Indicators

Malerial 130538 CORN-50Y BLEND BAG-HP-Batch
Insp. Lot 10000002303 200001271-00003-KYZ 062711
operidct  [oosn <[~ Inspection Tasks

QMEATCH

| Farce | | Further details \
P |R... | [Shorttextfor the ins... [Specifications \\nspecl |Iﬂspected \S\.. \Hesu\l |0r|gmaIVa. [\I |Defectcl. \Aﬁnbule Insp.descriptn
1 AFLATOXIN 0.00 .. 20.00 pph 2,800 | E ] =l
] 1 APPEAR & ODOR FORAPPEARANCE ARD 02,800 e e
] 1 BWKUNCOOK 0.00. 23.00 cm 2,800 (e
] 1 BWKCOOKED 6.0. 24.0cm 2,800 (e
B 1 COAGULASE POSITIV COAGULASE POSITIY 2,800 E
B 1 DISPERSABILITY DISPERSIBILITY 2,800 E
B 1 [E.coUl MICROBIOLOGICAL 2,800 E
B 1 |[FAT 540 10000 % 2,800 E
B 1 FIBER 0.00 . 2.50 % 2,800 E
B 1 IROM (Reported in MG14.70 3500 mog 2,800 E
1 MOISTURE 1010 1050 % 2,800 E
1 PROTEIN 1580 . 100.00 % 2,800 E |
1 SALMOMELLA MICROBIOLOGICAL 2,800 E
1 SIEVE TEST #30 0.00 . 96.00 % 2,800 &
1 SIEVE TEST #8 95.00 .100.00 % 2,800 &
1 SIEVE TEST #50 0.00 . 61.00% 2,800 i g
1 TOTAL BACTERIACOID . 50000 % 2,800 i g
1 VITAMIN A (REFORTE 8400 . 16000 mgy 2,800 £ =

[>RI1 (230)

Done

8.

% Local intranet

& -

Enter your results in the result column then use your down arrow key to enter your next result.

For a quantitative result, you can simply enter the number then arrow down to the next cell.

ndows Internet Explorer,

T =
@.;, =[] bitpsifwbscrint.whscm. usda, gaviiifserlet fprtfportalfprteventname/Havigatejpriraot{ped!aapartal_cartent12fgav.usde. whscm whscm!2fgov.usda, nbsemwhsem v | B[ 47X |

rilkwl -]

F R @ &

Tas@

| Record Results: Characteristic Overview

¥

Back || Ext |[ Cancel | [ System] | [ Otherinspection ot || User settings... || Defects... |[ Inspection Method |[ Control chart || Histogram || Run values (run chart) || Results histary |[ More...}

Material 130538 CORN-S0Y BLEMD BAG-HP-Batch
Insp. Lot 10000002303 4200001271-00003-5YZ 062711
OperJAct. o010 I:":‘ Inspection Tasks Plnt

Summarized - Indicators

QMEATCH

& \ Force \ \ Further details: |

o |Shumexﬂurthe ins... |Specmcatlun5 \mspect |Inspecled |S\.. |Result ‘Orlgmal\!a.. [\/ |Defeclc|..%nnbule Insp.descriptn |L. ‘C.. ‘Ch.. \O

2 AFLATOXIN 0.00 .. 20.00 pph 2800 2,800 15.00 15 z 2 ‘2 1] 10F ]
] 2 APPEAR & ODOR FOFAPPEARANCE AMD 0 2,800 2,800 FFFM FREE FFFFFM FREEF [ E W [ z0aq

2 BV UNCOOK 0.00..23.00 cm 2,800 2,800 19.00 19 z 5] W O 3o0F
] 2 BWK COOKED 6.0.24.0 cm 2800 2,800 12.0 12 I [2 V2 [ a0F
] 2 (COAGULASE POSITIVCOAGULASE POSITIV2,800 2,800 NPAS NEGATINPAS NEGAT [ E W O =0a

2 DISPERSABILITY  |DISPERSIBILITY 2,800 2,800 DISP FREE FRDISP FREE F 7] =) W O s0a

1 E.COLI MICROBIOLOGICAL 2,800 | z T 2w [ 7o
] 1 |[FAT 5,50 _100.00 % 2,800 z = i [0 soF

1 FIBER 0.00..2.50 % 2,800 z 2! W [ soF

1 IROM (Reported inMG14.70.35.00mg 2,800 I [2 V2 [ 100F
] 1 MOISTURE 10.10.10.50 % 2,500 z 2 W O 1oa

1 PROTEIM 16.80.100.00% 2,800 z 2! 2 O 120F

1 SALMONELLA MICROBIOLOGICAL 2,800 = [2 W [ 130a
] 1 |SIEVE TEST #30 0.00 .. 96.00 % 2,500 z 2 Y2 [ 140F
] 1 |SIEVE TEST #6 95.00.100.00% 2,800 & [ w0

150F |~
3

[/ R (230)

9. Click
appearance & odor factors.

& Local intranst

(the Matchcode button) to enter qualitative results such as grade, pass/fail, or




- QEO1 - WBSCM Portal - Windows Internet Explorer

1 1

6:_} | https:jwbscmint wbscm. usda. govjin servietjprt fportaljprteventnams{flavigate]prtroot pediSaportal_content12fgov.usda.wbscm. mbscmizfgov.usdawbsemnbsem v | &l | 2 K| [

=5

I Record Results: Characteristic Overview

I |} [ Save || Back Cancel | | Systern, | [ Ctherir

ot |[ User settings... || Defects... || Inspection Method || Control chart || Histogram || Run values (run chart) || Results history |[ More...}

[ catalog Selection P-Balch
I = &3 Ateribute Characteristic attributes
¥ £3 1000 DOMESTIC STATISTICAL 1000 Plnt
~ CIHMICROE  MICROBIOLOGICAL
~ £ PASSFAIL PASS_FAIL GRADE
» WPHEAS  NEGATIVEPASS
= b 3¢eEarliapo FAIL
|| [ Further datails
Inspected |Si.. Result Qriginal Va... ¥... |[Defectcl.. Aftribute  |Insp.descriptn L.. [C.. [Ch.. 0|
2,800 15.00 15 [=] ] S| 10F .-
2,800 FFFM FREE FEFFFM FREE =] ] i O 2@
2,800 1800 |19 = B v O] aofF
2,800 120 12 =] ] 2 O] 40F
2,800 NPAS NEGATIMPAS NEGAT =] E] W 0| s0a
2,800 DISF FREE FROISP FREE F ] E] w0 e0o
= B | 0| 7o
5} -] | 0| s0F
=] ] w0 eof
=] ] O] 100F
— i
T FROTENN T5.90 . 10000 BO0 g a8 S| 1] 130F
1 |SALMONELLA MICROBIOLOGICAL 2,800 =] ] 2|0 130a
1 |BIEVE TEST#30 0.00 86.00 % 2,800 =] E] 2|01 140F
[ 1 |BIEVE TEST#6 850010000 % 2,800 ] ] 2 O F

150F =
3

B[R @am B 7]

10. Click { NPAS (The Negative/Pass) Option. Green checkmarks mean pass and the red “X”

means fail.

11. Click (the Choose button).

% Local intranet

) -



indows Internet Explorer

»

—_— = ]
K [ httossfinbscrint abscm,usda.govinservietfrt{portaliprteverkname isvigete/prirostiped Seportal_contertizfgo.usds.sbscm bscmizfgo usdambsemnbsen v | (6 || 47| % | |[2]-
| Record Resuits: Characteristic Overview

|} [Bawe |[ Back | Exit][ Cancel | [ System,) | [ Ctherir ion lot || User settings .. || Defacts... | Inspection Methad |[ Cantral chart || Histogram || Runvalues (run char || Results histary || Mare.. )
Material 130538 CORN-50Y BLEND BAG-HP-Batth
Insp. Lot 10000002303 4200001271-00003-XYZ 062711
OperfAct. 0010 l:“:‘ Inspection Tasks
m Summarized |, Indicators
| Force \ \ Further details... \
e R Shorttest for the ins. |Specifications \\nspect |Inspected \Ei \Resu\t |0rigina\\/a |V |Defectc| IAtmhute Insp.descriptn |L |C |Ch |0
| | 2 [E.Cou MICROBIOLOGICAL 2,200 2,800 MNPAS MEGATIMPAS HEGAT =l =] @ 0 70 Qﬂ
2 FAT 5.50 . 100.00 % 2800 (2,800 7.00 7 3 2| eoF
| | 2 FIBER 0.00 . 2.50 % 2,800 2,800 1.90 19 & @ 0 80/F
| | 2 ||IRON (Reported in MG 14.70 .. 35.00 my 2,800 2,800 16.00 16 El 52|01 100F
2 |MOISTURE 1010 . 10.50 % 2,800 2,800 10.20 10.2 & & S2 ) 110a
| | 2 |PROTEIMN 15.90 . 100.00 % 2,200 2,800 17.00 17 = et @ O] 120F
| | 2 |SALMONELLA MICROBIOLQGICAL 2,800 2,800 NPAS MEGATIMPAS NEGAT l & 2 [0 130
2 |SIEVE TEST#30 0.00 . 36.00 % 2,800 2,800 85.00 a5 & = @ O] 140F
| | 2 |BIEVE TEST#6 95.00 . 100.00 % 2,200 2,800 897.00 a7 = =] 2| O 180F
2 |SIEVE TEST #60 0.00 . 61.00 % 2,800 2,800 56.00 56 & & S [ 180fF
| | 2 |TOTAL BACTERIACOID . 50000 % 2,200 2,800 o [t} ?7 O 170a
| | 2 WITAMIN A (REPORTE 8400 .. 16000 myg 2,800 2,800 14000 14000 (=] S| [ 180F
BE »
[[Ri1 (2300 (2]

% Local intranst * -

Continue entering all qualitative and quantitative results until you have reached the end.

indows Internet Exploren

»

o -
g.\- I |g https:/ fwhscmink, whbscm, usda, gowvjiri/servietiprtjportaliprteventname favigate/prtrootipcd | 3aportal_content!2fgov. usda.wbscm whscrml2fgow usda, whscm, whscm V‘ @ | 2% | | RPi-

| Record Resuits: Characteristic Overview
|} [Sawe |[ Back |[ Exit ][ Cancel | [ System,) | [ Otherinspection 1ot || User seftings... || Defects... || Inspection Method |[ Cantral chart [ Histogram || Run values (run chart || Resuits histary |[ Mare.. )

Material 130538 CORN-50Y BLEND BAG-HP-Batth

Insp. Lot 10000002303 4200001271-00003-XYZ 062711

OperfAct. o010 l:“:‘ Inspection Tasks

m Summarized |, Indicators

| Force \ \ Further details... \

Specifications \mspect |Inspected ‘Si \Resu\t |0rigina\\/a |V |Defectc| IAhr\hute Insp.descriptn |L |C |Ch |0

MICROBIOLOGICAL 2,200 2,800 NPAS MEGATIMPAS HEGAT = el @ 0 70 Qﬂ

5.50 .. 100.00 % 2,800 2,800 7.00 T I gl 2| 1] eoF

0.00 . 2.50 % 2800 2,800 1.80 19 z i 2| O] e0F
B IRON (Reported in MG14.70 .. 35.00 mg 2,200 2,800 16.00 16 l @ O 100F
|| 2\ MOISTURE 1010 . 10.50 % 2,800 2,800 10.20 10.2 & l S ) 110a
B 2 WROTEIN 15.90 . 100.00 % 2,800 2,800 17.00 17 c @ [ 120F
B 2 |BALMOMELLA MICROBIOLOGICAL 2,200 2,800 NPAS MEGATIMPAS MEGAT l 2| 00 130@
|| 2 |SIEVE TEST#30 0.00 . 96.00 % 2,800 2,800 85.00 a5 & S22 [0 140F
B 2 GIEVE TEST#E 95.00 . 100.00 % 2,800 2,800 97.00 a7 ?7 [ 150F
B 2 |SIEVE TEST #60 0.00 . 61.00 % 2,800 2,800 56.00 56 2|1 180F
B 2 TOTAL BACTERIACOID . 50000 % 2,800 2,800 1} 1} & £ Y2 ) 1700
B 2 WITAMIN A (REPORTE 8400 .. 16000 myg 2,200 2,800 14000 = el @ O 180F

H =

RN (230)

®J Local intranet & -

12. Click (the Select all chars button). This makes sure all factors and results are selected.
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= QEO1 - WHSCM Portal - Windows Internet Exploren

=

K3 = ] httpssffnbscrint.wbscm, usca.govifserviefprtfportaljprteventnamefisvigate/prirost pcd Seportal_contentizfgur.usds.mbscm wbscm 2fgov.usdambsam.nbsen | [ | |7 % e
| Record Resuits: Characteristic Overview
I |} [ gawe || Back || Exit [ Cancel | | System,) | [ Other ingpection Iot || User settings... || Defects... || Inspection Method || Contral chart || Histogram || Run values (run chart) || Resuits histary || more...J

Material  [130538 CORMN-50Y BLEND BAG-HP-Balch WBATCH
Insp.Lot 10000002303 (W] 4200001271-00003-XYZ 062711
Operfact 0010 E“:‘ Inspection Tasks Flnt 1000

m Summarized |, Indicators
R ERE]

| Force H Further details... ‘

A .|R. | |Shm‘ttextf Mpecmcatmns \\nspect |In5pected \Sl..\Resun |Or|g|na\\/a..|v.. |Defectc| .V\hr\bute Insp.descriptn |L. |C. |Ch. |0
|| 3 Ecou reste  CROBIOLOGICAL 2,600 2,800 MPAS NEGAT v = g O roa-l
|| 3 FAT 560 .100.00 % 2,800 2,800 7008 o = e O 80F
] 3 FIBER 0.00.2.50 % 2800 2,800 1 a0 @ v = g 1| eofF
Ll 3 IRON (Feported in MG14.70 _3500mg 2,600 (2,800 16,008 W z = 0 100F
| | 3 MOISTURE 1010 . 10.50 % 2,800 2,800 10208 o z G O 1oa
| 3 PROTEIN 16.00..10000% 2,800 2,800 17.009 v = g 01 120F
Ll 3 SALMOMNELLA, MICROBIOLOGICAL 2,800 2,800 MPAS MEGAT v = r 00 1300
|| 3 SIEVETEST#30 0.00.. 96.00 % 2,800 2,800 g5.008 i34 = el O3] 140F
|| 3 SIEVE TEST #& 95.00 . 100.00 % 2,800 2,800 97 .00 % o = [ (1] 150F
|| 3 SIEVE TEST #60 0.00 . 61.00 % 2,800 2,800 56,009 o = e 1| 160F
|| 3 TOTAL BACTERIACOIO .. 50000 % 2,800 2,800 1= i 2 = el 0O 170
Ll 3 WITANIM A (REPORTE 8400, 16000mg 2,800 2,800 YT 1% = &) O 1eor

H o8

@ Thevaluation was successful Dl RI1 (230 (E]

% Lacal intranet & -

13. Click (the Valuate button). This will compare your results to the specifications. The
Valuation field shows all Green checkmarks when results are within specification and discount
ranges. A Red “X” shows a characteristic that does not comply with the specifications. Call your
Contracting Specialist if you receive a Red “X” after valuating.

o Ifyou scroll to the right, a column called ‘Inspection Description’ will show you if any discounts

applied based upon the inspection results. If you have any concerns, you should address them to
your marketing specialists regarding discounts.
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14. Attach your Inspection certificate. Your certificates are supporting documents and must be
attached to the inspection lot.

o Click the Services for Object Button (Upper Right Corner)
o Click Create, then Create Attachment

PR s
Q\- y - \g hitps:{ hwbscmint.whscm, usda. govfirifservietiprt/portal/prtevent gate/prirootiped!3aportal_content!2fgov.us V‘U Certificate Error ‘ +2| % |
Wk I@ILTransacmns-WESCM Fortal I G- B

| Record Results: Characteristic Overview
I |} [Save || Back | Ext [ cancel | [ System | [User setlings... || Defects... || Ingpection Methad || Cantral ch

Create nole Aftachment list

Waterial 130538 CORM-50Y BLEND BAG-HP- Batch Create external document (URL) Frivate nate
Insp. Lot 10000002303 4200001 271-00003-XYZ 062711 Store husiness document Send 3

Operact 0010 I:":l Inspection Tasks Enter Bar Code SVE'EI;;””SWF'S
orkflow v
My Ohjects >

Help for object services

m Summarized | Indicators

\ Force | \ Further details |
e R... |.. |Shorttextforthe ins... [Specifications \\nspect \\nspected |Si..\Resun |0rigma\Va.. N |Derect:l..\Aﬂrmut
5 AFLATORIN 0.00 .. 20.00 pph 2,800 2,800 15002 W £ =
Il 5 APPEAR & ODOR FOFAPPEARANCE AND 02,800 2,800 W FREE F v r
B 5 |BWK UNCOOK 0.00..23.00 em 2800 2,800 om@ | o =
] 5 |BWIK CODKED 60 . 24.0¢m 2800 2,800 1209 o =
] 5 | COAGULASE POSITIVCOAGULASE POSITVZ,800 2,800 NPAS NEGAT [ T
B 5 DISPERSABILITY  |DISPERSIBILTY 2800 2,800 DISP FREE Fi v z
]| 5 [E.coul MICROBIOLOGICAL 2,800 2,800 NPAS NEGAT W g
] 5 FaT 550..100.00 % 2800 2,800 71009 o =
] 5 FIBER 0.00.. 2.50 % 2800 2,800 1002 [ =

g 7
Q\ - \g https: /fwbscmint, whser usda. gov/iri/servietiprtiportaliprteventname/Navigateiprtraotipcdl3aportal_contentlzfgov.us % |k Certificate Error | ([ X | | R~
e I@IL Transactions - WESCM Portal I } T Bl - [hPage - 0 Tooks -
I Record Results: Characteristic Overview | g
Back || Exit|[ Cancel | [ System] | [ User settings .. || Defects... || Inspection Wethod || Contral chart || Histogram || Run values trun char) || Results history || More...]

Material 130538 ORN-50Y BLEMD BAG-HP-Bateh

Insp. Lot 10000002303 4200001271-00003-KYZ 062711

DperJact @“:":l Inspection Tasks Plnt

m Summarized | Indicators

Farce ‘ ‘ Further details ‘ Yarning - Security
AL \R | \Ehnmem for the ins... |Specifications Inspect |Inspected ‘S\ |Resu\t The web site's certificate cannot be verified. Do you 0
5 AFLATOXIN 000 2000ppb (2,800 2,800 15008 | want to continue?
B 5 APPEAR & ODOR FOFAPPEARANCE AND 02,800 (2,800 EFFM FRED
B 5 EWK UNCOOK 000 2300 em 2800  |2,800 | lam®@
B 5 [EWWK COOKED 60240 cm 2800  |2,800 Name:  wbsemink.whscm.usda, gov
B 5 COAGULASE POSITIV COAGULASE FOSITIV2,800 (2,800 NPAS NEG Publishers wbscmint.whscm,usda gov
5 DISFERSABILTY  DISPERSIBILITY 2800 (2,800 DISP FREE
] 5 Eoall MICROBIOLOGICAL 2,300 2800 LR RS [ s st Content Fram Hris publisher
5 FAT 55010000 % 2800  |2,800 7002
] 5 FIBER 000 250% 2800 2,800 190@ A
B 5 IROM (Reported inMG14.70 3600 mg 2,800 (2,800 16.008
L SHMOISTERE 1010 10EWE 2. 30007 000 10.208 The certificate cannot be werified by a trusted source, Mare Informatiar, .
5 FPROTEIN 1680_10000%  |2,800 2,800 17.008
B 5 |SALMONELLA MICROBIOLOGICAL (2,800 2,800 NPAS NEGAT - —
] 5 SIEVETEST#30  0.00.96.00% 2800|2800 25,008 v r J
5 GIEVE TEST#6 95.00..100.00% (2,800 2,800 97.008 v
] 5 GIEVETEST#80  0.00.61.00% 2800|2800 56,008 v
] 5 TOTAL BACTERIA COID .. 50000 % 2800|2800 Y] v
] 5 VITAMIN A (REPORTE 8400 . 16000mg 2,800 (2,000 120002 v

15. Click “Yes” or “run” for any message boxes that pop-up.
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§A - |g, https:/ fwbscmint.whscm,usda,aovfirifservletfprt/portaliprteventnameftavigate/prtroot/ped! 3aportal_content!2fgov,us Vl@ Certificate Error ‘ 3| X | | R
" & I@IL Transactions - WESCH Portal I_} Cf - B e v [shPage - G Tooks -
| Record Resuits: Characteristic Overview E|

|} [ save || Back || Exit|[ cancel | [ System ] | [ User settings... || Defects... || Inspection Method || Gontral chart |[ Histagram |[ Run values (run chart || Resutts history || More...J

Material 130538 CORN-50Y BLEND BAG-HP-Batch

Insp. Lot 10000002303 4200001271-00003-XYZ 062711

OperAct 0010 l:":l Inspection Tasks Plnt

£
ERE] [ Force | [ Further details... [
e, |R... |.. [Shorttext forthe ins.. |Specifications Inspect  |nspected |Si... |Result | | |
Look In: |5 IFADC 2011 -

5 AFLATOXIN 000.2000pph (2800 2,800 15.004 |3
5 APPEAR & ODOR FORAPPEARANCE AND 02800 2,800 FEEMERY [T asm aud atyock [ Enter mopectd
5 BWK UNCOOK 0.00..33.00 cm 2800 2,800 12004 1 5 holp pathupar 03 16_E4415. ot
5 BWWK COOKED f.0 . 2400m 2800 2,800 120d P pati - -
5 COAGULASE POSITIVCOAGULASE FOSTZE00 2,800 wpas N | ASN_Create ASH.docx [ insnctn rstts e
5 DISPERSABILITY  |DISPERSIBILTY (2,800 2,800 biserrd |C) Certificate of Analysis Example.docx | [ inspection Res
5 E.Ccou MICROBIOLOGICAL 2,600 2,800 npas Me] | Create ASN Work Instruction.docx [ Inspection Res|
3 FAT 5.50..100.00 % 2800 2,800 7.008 [) EG_EXT415_intl Comm PO and Follow On Function_FinalB.doc [} Process Invoic|
5 FIBER 0.00.250% 2800 2,800 190
5 IROM (Reported InMG14.70..35.00mg (2,800 2,800 16004 ] \ I
SNIMOISTERE 010 00 % 2800 12800 10208 FileName:  [Certificate of Analysis Example. docx |
5 PROTEIN 1500..100.00% (2,800 2,800 17.00
5 |SALMONELLA MICROBIOLOGICAL (2,800 2,800 npag g Files of Tve: ‘-“" Files (*.1) NS
5 GIEVETEST#30  0.00..96.00 % 2,000 2,800 25.004
5 GIEVE TEST#6 95.00.10000% 2800 2,800 a7 008 b open |
5 GIEVETEST#80  0.00..61.00% 2800 2,800 56.00
5 TOTAL BACTERIACOI0 . 50000 % 2800 2,800 ] % B
5 VITAMIN A (REPORTE 8400 . 16000mg (2,800 2,800 140002 % =

16. Find the .pdf file of your inspection certificate that you saved in the beginning and click the
Open button.
o Note: Anytime you attach a document in WBSCM, attaching a .pdf file will make life
much easier for you and us.
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File Edit View Favorites Tools  Help

P
Q.\- MRS & hetpsitwbscrint.whscm, usda. goviirjiservietjprt/portaliprteventnamefiavigatefpriractipedi 3apertal_content 2fgov.us ¥

i Certficate Error | |+2|| X |

w R [@IL Transactions - WESCM Fortal

=

¥ Tools ~

B D SN ¢

| Record Resuits: Characteristic Overview

~N

|} [ Save || Back || Bxit |[ Cancel | [ System ] || User settings... || Defects . || Inspection Msthod || Cantral chart |[ Histagram || Run values (run ctt

M Summarized | Indicators

Material 130538 CORMN-50Y BLEMND BAG-HP-Batch
Insp. Lat 10000002303 4200001271-00003-xvZ 062711
OperJact. 0010 I:“:‘ Inspection Tasks

Private note
Send

Relationships
Workflow

My Objects

Help for ohject services

Force | [ Further detalls.. |
Shorttest forthe ins... [Specifications \\nspecl \mspecleu |S|. \Resull \Or\gma\\«’a..[\l. |Defectc\. IArIr\but

5 AFLATOXIN 0.00 2000 pph 2,800 2,800 15008 1% o) 2]
] 5 APPEAR & ODOR FOFAPPEARANCE AND 02,800 2,800 FFFM FREE F o

5 BWKUNCOOK 0.00 . 23.00 cm 2,800 2,800 me_: o

5 BWWK COOKED 6.0.24.0¢cm 2,800 2,800 (%4 &

5§ COAGULASE POSITIV COAGULASE POSITIV 2,800 2,800 NPAS NEGAT %4 =

5 DISFERSABILTY  |[DISFERSIBILTY 2,800 2,800 DISF FREE Ff o =
I 5 E.COLl MICROBIOLOGICAL 2,800 2,800 NEAS NEGAT v =
I 5 FAT 5.50 .100.00 % 2800 2,800 7008 v =
B 5 FIBER 0.00..2.50% 2800 2,800 1008 v
I 5 IROM (Reported in MG14.70 3500 mg 2,800 2,800 16008 o
I 5 MOISTURE 1010 . 10.50 % 2,800 2,800 10208 14

5 PROTEIN 15.90 10000 % 2,800 2,800 17.008 W El

5 SALMOMELLA MICROBIOLOGICAL 2,800 2,800 NPAS NEGAT (%4 &

5 SIEVE TEST#20 0.00 .. 96.00 % 2,800 2,800 85002 %4 =

5 SIEVETEST #6 95.00..100.00 % 2,800 2,800 a7.002 (%4 = B
] 5 SIEVE TEST #60 0.00..61.00 % 2,800 2,800 56,002 (%4 =
] 5 TOTALBACTERIACOIO . 50000 % 2,800 2,800 il = %4 =
: 5 VITAMIN A (REFORTE 8400 .. 16000 mg 2,800 2,800 140002 W

17. You can go back and verify that your document was attached by clicking the (Services for

Object button).
18. Select Attachment List.

19. A box will display with all of your attachments for this inspection lot. (See below)

2 Il Transactions - WBSCM Portal - Windows Internet Explorer

i Certicats Error | |42 X [

-

Fle Edit Wiew Favortes Tools Help
pr——
9~ |2 htpsifjbscrintwbscm.usds.govifservietjoriportaljprteventnamebavigateprrootfpcdidep
w & [@ILTransactions-WESCMPurta\ ] I
| sap
| [EEm |
lE? Service: Attachment list
[RLEE B (P 121 T [ ) [
ttachmentFord10000002303
rrme ‘CreaturName "Createu 0n|
Certificate of Analysis Example AWG Bunge 06292011

20. Close the Attachment list box.
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(= QE01, - WBSCH Portal - Windows Internet Explorern

@ L \g htkps: ffwhscrink whscm usda,govjirifservlet/prtiportal/prteventn igate/prirootipcd! Japortal_content! 2fgov, usda, whscm, whbscr! 2Fgoy, usda, whscm, whscm Vl @ || X ‘ /‘ R~
v 4
| Record Results: Characteristic Overview 7/
I \} Back || Exit || Cancel Syslem] | Other ingpection 1ot || User settings.. Defects... || Inspection Method || Contral chart || Histogram \ Run values (run charf) \ Results history || are. J
waterial  ff 130538 [G][EE] cORN-50Y BLEND BAG-HP-Batch

Insp. Lot 10000002303 4200001271-00003-XvZ DB2711
OperiA 0010 I:":l Inspection Tasks Plnt.

| Force | \ Further details \

\\nspecl |Iﬂspected \S\. \Hesull |0r|gmaIVa. N |Defectcl. \Aﬁnbule Insp.descriptn \L.. \C. \Ch.. \O

5 E.COLI 1o [CROBIOLOGICAL 2,800 2,800 NPAS NEGAT o T B O -
B 5 FAT 5.50..100.00 % 2800 (2,800 7002 o T g [0 soF
B 5 FIBER 0.00.250 % 2800 (2,800 10082 v T B [0 soF
B 5 IROM (ReportellinMG14.70.3500mg 2800 (2,800 16.008 v g i 00 100F
B 5 MOISTURE 10.10 10,50 % 2,800 2,800 10208 4 (= g O 11oa
B 5 PROTEIM 1580 .100.00% 2,800 2,800 17008 4 (= g [ 120F
B 5 SALMOMELLA MICROBIOLOGICAL 2,800 2,800 NPAS MEGAT o (= g [ 1300
B 5 SIEVE TEST#30 0.00 . 96.00 % 2,800 2,800 85 00 o (= g 1 1a0F
B 5 SIEVE TEST#B 9500 .100.00% 2,800 2,800 a7 0@ o (= g 1 1s0F
B 5 SIEVE TEST#B0 0.00 . 51.00 % 2,800 2,800 56008 W (= & [ 180F
B 5 TOTAL BACTERIA COID . 50000 % 2,800 2,800 0@ o (= g [ 1700
: 5 WITAMIN A (REPORTE 8400 . 16000 mg 2,800 2,800 g y = 5 0 1s0F

K T

@ Successfully closed [[RI1 (230)

‘_-g Local inkranet

21. Click (the Close button). This locks your results so that they can be saved.
22. Click

(the Save button).

(Note) It is CRITICAL to always Close and then Save (in that order). Both steps are required
to save the Inspection Lot correctly.

23. Close the Record Results: Characteristic Overview window. Click on the X at the top right.
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24. The Quality Certificate Data Entry screen displays the lot number you just created.

USDA
- "

B rosecten 00 010000000000 was creniet  —
PO Setecton
Fuchass Omer * (200271 O Ametem 120000 () Procaraemet Socement.  A0-ATR.E 110400 Szt TmoCNuoe s Y
Corwtcate Type
Seer gt
Cettcate w iz Setewnce
o Corthcas wlshwence & L Savpw e
Carstcate Yem P08 Locat
Lo Satue
v MR nsomgiete 220 C Sencts Secortes 1Pa i zeet - Dendng Aocro e WS set - Pencng Payment
[ W Caeent - hea . Coent 00590 ¢! S0t BRI o Verey RitreVae MC2mece Do PeareGVanrg
TREUILemrelt Nemter BIeeeitliee | IETLTecvmenls A restete REL-Ten Frae Quarmty moavent | REN.ShgorgPeyment Tewms roere
RETY.Tan Peyer © (TH) meament [ Tugcen moace RS heratane lrser roorrect FL10-Cover Sagures Dpon Moot
S211.Beect S L2t Soepmieny RS VTV Metere Mastee Sowc Varsten VOSAvenger Out ot Soec FRLSute v - Benang A2
PR Sgte v - Pymang Peprent 221200 Lontememg Product NCvece Conceted POT-Partel rioe P
 Execum §| Cronge § Dopay

S Lol rtranet Lo -

25. Make sure you recorded your lot number 010000002303.

16



Change Inspection Results

Change or Display Inspection Results

You have already entered your inspection results, but you would like to
change your results, display your results, or view your attachments.




s Ineipeectinm Besults Entry - WHSCM Portal - Windows Interned Dxplorar

Fis E3t Wew Fevries

G

of S 8 irpection Renuts Eniry - WESCM Portal

Tooks  Help

= i hitpe: fwkaomint. whaom usds. g fr ifportsl

s pecton Begults Entry
[47E]
Quality Certificate Data Entry
PO Sobecth
Porhane QTR e, T ﬂﬂh\" iy £CaE ) o
| cortincae Tyme
I Poutsl Faworiies E E Search nput
a Cornfeite wha Raferesos
Cornfieans vwiRa fensact B Extemal Sampie
Gt bus FOS Usiear
Lot Saabus
w RCProarTety 250 At Secndnd BiPR s « Pending apprevsl PG - Pendng Payment
IOCrrpitpd « Paid - Cloassd OOES. Ot 0f Soec SL0NHame o Viender Popmpsillng REZTrvocs Detw Rosmeciinaing
REQJ-Contract Homber Rosrrpciling o ChDecumniy 5t readabin Af (Do, Prige. Cupsity Posmesd REM=ShpprpPayment Terms npome
REQT.Tax Payer O (TR} Incomes A LE-Teicaie nosoe A LHame Ty Numae Incormsd REAQ-CH=gr Regores Daen Incpenerd
BENTAmect e Lot compitely RS uE el Uaader Soec Varwies || viOERvenaar Dot of Spec EPa.Putalny « Pending dpsryanl
PRERLIacta Iy Ppndng SayTe B 12:HeneLontrmng Product BCIhirsae Casopled ERD-Partel nvsice Pad
[Eapeute || Cramge | Doy —

1. Go to WBSCM https://portal.wbscm.usda.gov/ SUPPLIERS>SUPPLIER SELF SERVICE->INSPECTION RESULTS
ENTRY

Type in your PO number In the Purchase Order field.
Type in your PO Line Item in the Line Item field.

Click the Display button.

The “Display data for inspection lot: Worklist for Inspection Lots” will open in a new window.

vk W

{2 I Transactions - WBSCH, Portal - Windows Internet Explorer,

© File Edit View Favorites Tools Help

@.\-— i |§, https: ffwbscmint. whscm.usda, gov/iriiservietjprtfportalfpreeventnamefMavigatepriroot/ped! 3aportal _content!2fgov, usda.whscm,whscm!2fgoy, u V|@' Certificate Errar | || X |
] a8

| Display data for inspection lot: Worklist for Inspection Lots
I [Menu |} [ Back |[ Exit|[ Cancel | [ System ] | [ Change <-= Display |[ Refresh |[ Select all |[ Deselect all |[ Sortin ascending order |[ Sortin descending order |[ Setfilter |[ Choose detail || Display graphics || More...}

* b [@IL Transactions - WESCM Partal Lé; h l-_;“"Page - '31".,} Tocls ~

A | Inspection Lot Material Pint | Lotowylp.. LT.|s. |startDate  [EndDate |User.|
10000002302 130538 1000 2,800 EA | 0| 18 DB/28/2011 |0B/28/2011 |INCP
10000002303 130538 1000 2,800 EA 0 0 DB/28/2011 08282011 RREC




: File Edit Wew Favorbes Tools  Help

— — =
@ = ™ | & https:fwbscrnink. whscrm.usda. govivifservlet fprtfparkaliprieventname Mavigate prérootiped | 3apartal_conkent! 2fgov usda.whscm . wbscmi2fgov.u v | k) Certificate Errar || +1 || A B
w o | @1 Transactions - WBSCH Portal | | fi - B - @ - = Page - & Tooks -

| change data for inspewr: Worklist for inspection Lots
I ) [Back |[ Exit |[ cancet | | System ) | [Change == Display || Refresh |[ Select all || Deselest all [ Sart in ascending arder |[ Sartin descending order || Set iter || Choose detail || Display granhics || More...

A Inspection Lot|Material Fin{Change <-> Display| T |5 |StartDate  |[End Date  [User..
10000002302 130538 1000 2,800 EA 0 18 |06/282011 062872011 |INCP
10000002303 130538 1000 2,800 EA 0 0 06282011 08/28/2011 RREC

6. Find your inspection lot number and click (the Blue box) to highlight the inspection lot.

7. Click | Change =-= DiSplay (the Change < - > Display button) to put the inpsection lot into change mode. (Note
that previous screen shot is the “Display data for lot inspection lot” and now this screen shot is “Change data for
inspection lot”)

8. Click (the More... button) in the right-hand corner.

{ File Edt Wiew Favorites Tools  Help

— - =
@ = v & https:fwbscmint whscrn, usda.goviiriservletfprtfportaliprtsventname Mavigatefprirootjped | 3aportal_conkent!2fgov. usda, whscm.wbscm! 2fgav.u | k) Certificate Errar || *7 | K Folbs
A = ] : - B < [
R : =T L e
W & 1L Transactions - WESCH Portal | ‘ ] e B ] Page ~ (CF Tools ~

| change data for inspection lot: Workilist for Inspection Lots
I b [Back |[ Exit | Cancel | [ System) | [ Change =-» Disnlay || Refresh |[ Select all || Deselectall || Sortin aseending order |[ Sart in deseending order |[ Setfilter |[ Chaose detail || Diswlay graphics || More...)

Change =-= Display Shift+F1

B o~ | Inspection Lot Material [Pint | Lototyp.. [LT.[s.. [StertDate  [EndDate  |User..| —— —.
10000002302 130538 1000 2,800 EA 0| 18 08/28/2011 |0B/2852011  (INCP Select all F5
10000002303 130538 1000 2,800 EA 0 0 06/28/2011 D06/28/2011 RREC Deselect all FG
Sortin ascending order Cirl+F11

Sortin descending order Ctrl+F10

Setfilter Shift+F 4

Choose detail F2

Cisplay araphics Cirl+Shift+F 1

Excel Ctrl+Shift+F11

Print preview Fa

Change layout... Cirl+Shift+0

Select layout Shift+F11

Save layout.. Shift+F12

Defects Clrl+Shit+F 9

ﬁ

Inspection lot Ctrl+Ehift+F B

Inspection report Cirl+Shift+F 4

Cerfificate Cirl+5Shift+F 3

9. Select Results from the drop down box.
e This will return you to the “Record Results: Characteristic Overview” where you can change your results.



Edit

File:

)

a1

Yiew

& | https:{/wbscmint.whscm.usda, govfirjfserviet/prtjportal{prteventname/Navigate/prtront /ped! Saportal_content!2fgov.usda whbscm whscm!2fgov.u v | 5 Certificate Error

Favorites  Tools  Help

& | (& 1L Transactions - WBSCM Portal |

*2| | % B

-8

v |z Page ~ {0 Taoks ~

—— X

[}

Material

Insp. Lat
Oper.Act.

Display Results: Characteristic Overview

Cancel | [ System)) | | User settings... || Inspection Method |[ Contral chart || Histogram |[ Run values trun charty || Results history || valuation parameter... || Inspection Paints | [ more... )

130538 CORMN-S0Y BLEND BAG-HP-Batch QMEATCH
10000002303 4200001271-00003-X¥YZ 062711
o010 Inspection Tasks Flnt 1000
Summarized  Indicators
Further details

ke R

|| select all chars frmy

[Short text for the ins Specifications Inspect |In5pected |S\ |R ‘Origmal\a’a N ‘Defectnl P\ﬂribute |In5p descriptn ‘Ch |Or\gin res|
0.00.2000pph 2,800 2,800 Y W = = 10FGIS Ce.. 4]
5 APPEAR & ODOR FOFAPPEARANCE AND 02,800 2,800 FEFM FREE F o = = 20 Quality ¢
5 BWKUNCOOK 0.00..23.00cm 2,200 2,200 19008 W = e I0FGIE Ce..
5 BWIK COOKED B.0 . 24.0em 2,800 2,800 12.08 W & & 40FGIS Ce
5 COAGULASE POSITIY COAGULASE FOSITIV2,800 2,800 NPAS MNEGAT [ = = 50/Qualityc...
5 DISPERSABILTY  DISPERSIBILITY 2,800 2800 ISP FREE Ff o = = B0 Quality ¢
5 Ecou MICROBIOLOGICAL 2,800 (2,800 NPAS MNEGAT [ = = 70/Qualityc...
5 FAT 5.50..100.00 % 2,800 2,800 7008 W & & A0FGIS Ce
5 FIBER 0.00.2.50% 2,200 2,200 1008 W = e 90FGIS Ce..
5 IRON (Reported in MG14.70 . 35.00 mg 2,800 2,800 16,009 W & & 100FGIS Ce
5 MOISTURE 10.10..10.50 % 2,200 2,200 10208 W = e 110 Quality c..
5 PROTEIN 15.80..100.00 % 2,800 2,800 17.00% W & & 120FGIS Ce
5 SALMONELLA MICROBIOLOGICAL 2,800 (2,800 NPAS NEGAT [ = = 130/Quality c..
5 SIEVE TEST #30 0.00 .. 96.00 % 2,800 2,800 g5.00% W & & 140FGIS Ce
5 SIEVE TEST #6 95.00..100.00 % 2,200 2,200 97008 W = e 160FGIS Ce... —
5 SIEVE TEST #60 0.00 .. 61.00 % 2,800 2,800 56,009 W & & 1B0FGIS Ce
5 TOTAL BACTERIACOID . 50000 % 2,200 2,200 (i1~ W = e 170 Quality c...
5 WITAMIN A (REPORTE 8400 . 18000 mg 2,800 2,800 140008 W & & 180FGIS Ce

op

10. Click

R zam 2l

(the Select all chars button). This makes sure all factors and results are selected.




11. Click

(the Put in Process button) to make factors editable. (See below)

File Edit View Favortes Tools  Help

<13k

TF @ | @8 L Transactions - WESCM Portal

& https:Jjwbscmint.whsem. usda.gov/ir Jprtiportaljprtever

e Jprirootped|3aportal_content|Zfgov.usda, whscm. whscmizfgow.u ¥

Certificate Error

/| x

0.

ol

| o= v |iFPage v iCF Tools «

| Record Resuits: Characteristic Overview

\} Sawe | Back || Exit || Cancel | | System \ Lser settings. Defects. Inspection Method || Control chart || Histogram || Run values (run chart) || Results history || Yaluation parameter. More.

haterial 130538 ORN-50Y BLEND BAG-HP-Batch QMBATCH

Insp. Lot |10000002303 200001 271-00003-XYZ 062711

Oper.fAct. 0010 Inspection Tasks Flnt 1000

m Surnmal Indicatars

a2 .|R. b |Shumextfurthe in: Inspect |In3pec19d ‘SI. ‘Resu\t |Or\g|na\Va. N o ‘Defeclc\. }Aﬂnbute |\nsp descriptn |L. |C. |Ch.. |O
2 AFLATOMIN Put in process Jiy o 2800 2,800 = = (0] 10F=~

] 21 AFPEAR & ODOR FOFAPPEARANCE AND 0 2,800 2,800 FFFM FREE FF El O na
[ 2 |BWK UNCOOK 0.00..23.00 cm 2800 2,800 19.00 a WO aF
] 2 BWK COOKED 6.0 24.06m 2800 2,800 12.0 g W O soF
] 2 COAGULASE POSITIV COAGULASE POSITIVZ,800 2,300 MNPAS NEGATI £l w O a0@
[ 2 DISPERSABILITY DISPERSIBILITY 2,800 2,800 DISP FREE FR El 2| 0O (ifije]
[ 2 ECOU MICROBIOLOGICAL 2800 2,800 MNPAS NEGATI £l | 0O el
[ 2 FAT 5.50..100.00 % 2800 2,800 7.00 = w0 eoF
[ 2 FIBER 0.00. 250 % 2600 2,800 1.80 g W [ aoF
W 2 IRON (Reported inMG14.70 . 36.00mg 2,800 |2,300 16.00 = W O 100F
[ 2 |MOISTURE 10101050 % 2800 2,800 10.20 = 2 0O 1oe
[ 2 |PROTEIN 1580.10000% 2,800 2,800 17.00 g W [ 120F
[ 2 SALMOMNELLA MICROBIOLOGICAL 2,800 2,800 MPAS NEGATI El % O] 1300
[ 2 |SIEVE TEST #30 0.00... 96.00 % 2800 2,800 85.00 a W 0 1e0F
[ 2 SIEVE TEST #6 45.00 10000 % 2,800 2,800 87.00 El 2| 150F—
] 2 SIEVE TEST #60 0.00.. 61.00 % 2,800 2,800 56.00 El 7|01 160F
[ 2 TOTAL BACTERIA COID .. 50000 % 2,800 2,800 0 E] e 2|0 170e
] 2 VITAMIN A (REFORTE 8400 . 16000mg 2,800 |2,300 14000 g 2 2|01 180F

[@ The

were set for i <

Notice the message at the bottom of the screen tells you the characteristics were set for processing, meaning

the results are editable.

Bl @3n




File Edit ‘iew Favorites Tools  Help

’@‘ v |2 hetps:fwbstmint wbsom.usda j - ity portal_content 2Fgov.usda, whsem 12fgoru v | b Certficate Eror || €2| | X p-
¢ | @1 Transactions - WESCM Portal H-8 o v |5k Page - {CF Took -
| Record Resuits: Characteristic Overview > E

Material 130538 CORN-SOY BLEND BAG-HP-Batch QMBATCH
Insp. Lat 10000002303 271-00003-%VZ 082711
Oper/Act o010 Inspection Tasks Plnt 1000

m Summarized - Indicators

Further details,
lc..[R... .. [shorttext for the ins... [Specifisations Inspect[inspected [si... |Result [original va... ... [Defect ol..Jattribute [insp.descriptn L. Jc..Jen... I
3 AFLATOXIN 000.2000pph 2,800 2,800 15.00 =) 5 @ 0O 10F<|

|| 2 APPEAR & ODOR FOFAPPEARANCE AND 012,800 2,800 FFFM FREE Ff z z w0 ma
|| 2 BWK UNCOOK 0.00..23.00em 2800 2,800 12.00 = i O s0F
|| 2 BWK COOKED 6.0.240cm 2800 2,800 120 ) O 40F
] 2 COAGULASE POSITIVCOAGULAGE POSTIV2,800 2,800 NPAS NEGATI T s 0] so0Q
] 2 DISPERSABILTY  DISPERSIBILITY 2,800 2,800 DISP FREE FR z 2 O] s0a
] 2 ECOLI MICROBIOLOGICAL (2,800 2,800 NPAS NEGATI z w0 ma
] 2 FAT 560 .100.00 % 2,300 2,800 25| h = % [0 soF
|| 2 FIBER 0.00.2.50% 2,800 2,800 180 z & 01 aoF
|| 2 IRON (Reported inMG14.70..3500mg 2800 2,800 16.00 = | 01| 100F
|| 2 MOISTURE 10.410..10.50 % 2800 2,800 10.20 ) 0] 1104
] 2 PROTEIN 1590 10000% 2,800 2,800 17.00 T s O] 120F
] 2 GALMONELLA MICROBIOLOGICAL (2,800 2,800 NPAS NEGATI z | 0] 1300
] 2 SIEVETEST#30  0.00.86.00% 2,800 2,800 85.00 z | 0] 140F
|| 2 SIEVE TEST#6 9500.10000% 2,800 2,800 87.00 z | 0] 150F—
|| 2 SIEVETEST#60  0.00.61.00% 2,800 2,800 56.00 z & 01 160F
|| 2 TOTALBACTERIACOI0 . 50000 % 2800 2,800 ] z & O 170
H 2 VITAMIN A (REPORTE 8400 16000mg 2,800 2,800 14000 &l ) | O] 180F

| [User seftings... || Defects... || Inspection Method || Control chart || Histogram || Run values frun chard || Resutis history || Valuation parameter... || More.

DIRIT 2am 2
12. Make your changes. This example is changing the Fat result from 7.0 to 8.5.
File Edit View Favorites Tools Help
@ ~ | & https:/fwbscmint.whscm.usda.gov/irj/servlet/prt {portaliprteventname Mavigate/priroot/ped! 3aportal_content!2fgow.usda.wbscm.whsem!ZFoov.u v | B Certificate Error || ¥# | A R
U e | @1 Transactions - WBSCM Portal - B o= v |-.rPage - () Tools -

13. Click

.

| Record Results: Characteristic Overview

|} [ Save |[ Back

Cancel | [ Systen ) | [ User settings . |[ Defects. || Inspection Method || Cantral chart |[ Histogram || Run values trun chart) || Results history || Valuation paramster._ ||

Wore.. )

Material 130538 CORMN-50Y BLEMD BAG-HP-Batch QMEATCH
Insp. Lot 10000002303 200001 271-00003-XYZ 062711
QperiAct o010 Inspection Tasks Plnt 1000

Summarized | Indicators

@‘ Further details. .

-
Mtexﬁunhe ins.. |Specmcalmns Inspect |In5pecled |S\.. \Resun |0ngma\\/a.. N |Defectc\.. hnnbute Insp.deseriptn \L.. |C o |Ch.. \O
[ el e s b 000.2000pph 2,800 2,800 15.00 = T 2O 10F4]
|| 2 APPEAR & ODOR FOFAPPEARANCE AND 2,800 2,800 FFFM FREE FF El E 2 0 00
|| 2 BWK UNCOOK 0.00 .. 23.00cm 2,800 2,800 19.00 e & 2 0 30F
] 2 |BWK COOKED 6.0.240¢cm 2,800 2,800 12.0 I i 22| O 40F
] 2 |COAGULASE POSITIY COAGULASE POSITIV 2,200 2,200 MPAS NEGATI! H fid 2|0 f0a
] 2 DISPERSABILITY DISPERSIBILITY 2,800 2,800 DISP FREE FR = el @ O 60&
|| 2 ECOou MICROBIOLOGICAL 2,800 2,800 MPAS NEGATI gl i 2 0 el
] 2 FAT 550 100.00 % 2,800 2,800 | 8.50] 8.5 = T Y 1| eoF
] 2 FIBER 0.00. 250 % 2,800 2,800 1.90 I i 22| O 90F
] 2 IROM (Reporied in MG14.70 .. 25.00 mg 2,200 2,200 16.00 H o 2|00 100F
] 2 MOISTURE 10.10..10.50 % 2,800 2,800 10.20 = o @ O 110a
|| 2 |PROTEIN 15.80 .. 100.00 % 2,800 2,800 17.00 gl i Y 1] 120F
|| 2 |SALMOMELLA MICROBIOLOGICAL 2,800 2,800 NPAS NEGATI! e & Y 1] 1300
] 2 |SIEVE TEST #30 0.00 .. 96.00 % 2,800 2,800 85.00 I i 22|00 140F
] 2 GIEVE TEST #6 95.00..100.00 % 2,200 2,200 97.00 H o 2|00 180F—
] 2 GIEVE TEST #60 0.00 .. 61.00 % 2,800 2,800 56.00 = o @ 0| 160F
|| 2 TOTAL BACTERIAGOIO . 50000 % 2,800 2,800 0 gl i W O] 1702
|| 2 VITAMIN A (REPORTE 8400 . 16000 mg 2,800 2,800 14000 e & Y 1] 180F

(the Select all chars button). This makes sure all factors and results are selected.

6




14. C

lick

File Edit View Favorites Tools  Help

]

4 | @1 Transactions - WESCHM Portal

| v | & hitps:{fwbscmint.wbscm.usda.gov/iriissrvietjprt/portal/prteventnames/Navigatefprtroot/ped!3aportal_content!2fgoy.usda, whscm, whscmi2fgov.u v | &3 Certificats Error

iy

X

-

(the Valuate button). This will compare your results to the specifications. (See below)

o

(3] o= - |:rPage v (L Tools ~

— | 5

Record Results: Characteristic Overview

kL=

Material 130538 CORN-SOY BLEND BAG-HP-Batch QMBATCH

Insp. Lot 10000002303 4200001 271-00003-XYZ 062711

OperAct 0010 Plnt |1000

m Summarized r

® \Shumemfurtrpp_m_w._‘ |Spec|ﬁcal|cm5 Inspect hnspecleu |S\.. |Result |Or\g|na\ Va... N ‘Defectcl..hnrmule ‘IﬂSp.UESCHpIﬂ |L.. |C.. |Ch.. |O
3 AFLATOMN 22elonn snoopph  zeo0 2600 15.00@ v T T 00] 10F~]

] 3 APPEAR & ODOR FOFAPPEARANCE AND 0(2,800 2,800 FFEM FREEF [ = 7] 0O e
B 3 BWKUNCOOK 0.00..23.00cm 2800 2,800 19.002 o T g O =o0F
B 3 BWK COOKED 6.0 24.0 cm 2800 3,800 1an@ o g g O 4o0F
] 3 COAGULASE POSITIVCOAGULASE POSITIZ,800 2,800 NPAS NEGAT [ T = 0O soe
] 3 DISPERSABILITY  DISPERSIBILITY 2800 2,800 DISP FREE Fi ¥ T r 0] soe
] 3 Ecou MIGROBIOLOGIGAL 2,800 2,800 MPAS NEGAT o g g 0O roe
[ 3 FAT 5,50 . 100.00 % 2800 2,800 h o T = O eoF
H 3 FIBER 0.00. 250 % 2800 2,800 1an@ v r z 0] soF
] 3 IROM (Reported in MG14.70..36.00mg (2,800 2,800 16.002 [ = 7] 0O 100F
B 3 MOISTURE 1010..10.50 % 2800 2,800 10209 o T g 0O 11o0e
B 3 PROTEIN 1590 10000% 2,800 2,800 1700 o g g 0O 120F
] 3 SALMOMELLA MICROBIOLOGICAL 2800 2,800 NPAS NEGAT [ T = 0O 1200
] 3 SEVETEST#30  0.00.96.00% 2800 2,800 a5.002 ¥ T r [ 140F
] 3 SIEVETEST #6 95.00 . 100.00 % 2,800 2,800 g7.00 W £l i | 150F—
B 3 SIEVETEST#S0  0.00.61.00% 2800 2,800 56.002 o T 7] 0| 180F
] 3 TOTAL BACTERIA COID 50000 % 2,800 2,800 2 W { i [ 170a
] 3 VITAMIM A (REPORTE 8400 . 16000 my (2,800 2,800 140002 v = 7] 0| 120F

4

Back || Ext |[ Cancel | [ System)] | [ User settings... |[ Defects... |[ Inspection Method || Gontrol chart |[ Histogram |[ Run values (run chart) || Results history || Waluation parameter.. |[ more...)

@ The waluation was successful

[ RI (230 (2]




L Transactions - WBSCM Portal - Windows Internet Explorer

File Edit View Favorites Tools  Help

@

W | (& 1L TransactionsgMB5CM Portal ‘ |

= | & https:/fwhbscmint,

cm.usda.govjiriiserviet/prt/portal/preeventnamefMavigate/prtroot [pcdi3aportal_content!2fgov.usda. whscm, whsem!lZFgov.u v 'gi' Cettificate Error

-8 deh - |-k Page ~ {Cf Tools -

ol

| Record ﬁ!rs: Characteristic Overview

Insp. Lot 10000002303 4200001271-00003-XYZ 062711
OperJict. 0010 [":l Inspection Tasks Plnt 1000

m Su ed | Indicators

I (kLS st |[ Cancel | [ System] || User settings... |[ Defects... || Inspection Method || Contral chart || Histogram || Run valugs (run chart) || Results history |[ valuation parameter... || More
Material (130538 CORN-SOY BLEND BAG-HP-Batch QUBATCH

@@lﬁl | Force | | Further details ‘
e, |R | \Shunlexlfurthe imﬁpeciﬂcaliuns |Inspect |\nspecled |Si.. \Resuh |Or\gma|Va... |V |Defeclcl...%ﬂribute |Insp.descriptn |L |C \Ch... \0
5 AFLATOMMN 000 2000pph 2,800 (2,800 15002 v B z 0O 10F~]
B 5 APPEAR & DDOR FOFAPPEARANCE AND 02,800 (2,800 EEFM FREE F v = = O wa
|| 5 B UNCOOK 0.00..23.00cm 2800 2,800 10008 o B g 0O aoF
5 BWK COOKED 6.0.240cm 2,800 2,800 1209 o e E [l 40F
B 5 COAGULASE POSITIY COAGLLASE POSITA 2,800 2,800 NPAS NEGAT o & g 0O sow
|| 5 DISFERSABILITY  DISPERSIBILITY 2800 2,800 DISP FREE Fi o B g 0O 0w
|| s ECoU MICROBIOLOGICAL 2,800 2,800 NPAS NEGAT o B g 0O s
5 FAT 5.50..100.00 % 2,800 2,800 & T z 0 soF
I 5 FIBER 0.00 . 250 % 2,300 2,300 v = = O ooF
I 5 IROM (Reported in MG14.70 . 3500mg 2,800 2,300 ¥ = = O 1ooF
B 5 MOISTURE 1010 . 1060 % 2,800 2,800 o Cl £l O 1oa
B 5 PROTEIN 16.90..100.00 % 2,800 2,800 W £l & O 1zo0F
B 5 SALMONELLA MICROBIOLOGICAL 2,800 2,800 NPAS NEGAT v B T 00 1z00
|| 5 SIEVE TEST #30 0.00 .. 96.00 % 2,800 2,800 25002 W ] e O 140F
| | 5 SIEVE TEST #6 95.00 .. 100.00 % 2,800 2,800 g7.008 1Y e E O 150F—]
|| 5 SIEVETEST#S0  0.00.61.00% 2800 2,800 56002 o B g 0O 160F
| | 5 TOTAL BACTERIA COI0 .. 50000 % 2,800 2,800 & o e E O 170
S VITAMIM A (REPORTE 8400 .. 16000 mg 2,800 2,800 140008 o Cl £l [ 1eo0F

oR

[ Successiully closed

[[Rit (2305 2]

% Localintranet

Fo100% <

15. Click . (the Close button). This locks your results so that they can be saved.

16. Click (the Save button).

@ (Note) Remember to always Close and then Save. Both steps are required to save the

Inspection Lot.

17. Close the Record Results: Characteristic Overview Window.

¢ You will be returned the Quality Certificate Data Entry screen.



Common Problems and Error Messages

WBSCM Help desk can be contacted at FSAWBSCMServiceRequest@kcc.usda.gov or 816-823-4249
1. How does the vendor enter inspection results for multiple containers on the ASN because there is no reference
to the lot number? The inspections should be by item number not lot number. The inspection results are
entered by the vendor based on the inspection plan associated to the material.
2. What are the different Status codes and what do they mean?

REL = Released

INSP = Inspection active

PASG = Plan/specification assigned
CCTD = Insp. characteristics created
CALC = Sample calculated

RREC = Results confirmed

INCD = Invoice Cancelled

INCP = Incomplete

INPA = Invoiced — Pending approval
INPP = Invoiced — Pending Payment
INVC = Invoiced — Paid — closed
MMSV = Material Master Spec Variation
OOSP = Out of Spec

PIPA = Partial Inv — Pending Approval
RREC = Results recorded

VOSP = Vendor Out of spec


mailto:FSAWBSCMServiceRequest@kcc.usda.gov

3. If your Lot status is INCP, use the “Change Inspection Results handout” document to ensure that you have all
Green Checkmarks for your Characteristics. Also, you must close and save the document in that order.

g QE01 - WBSCM Portal - Windows Internet Explorer

1 Y s

5;;; [ https:ffwbscrint.wbscm.usda. govfiryiservietjprportafprtevertname Mavigats prirost ped 3aportal_content12fgov.usda.wbscm whscmi2fgov usda mbscmmbsen v | 1 | 42 | K | [coae

B

| Record Resuits: Characteristic Overview

l (tenn] ) [seve |

it || Cancel | [ Systen, | [ Other inspection Int |[ User settings._ || Defects.__|[ Inspaction Method || Control chart || Histogram || Run values {run char) || Results history |[ Mors.

Material 130533
Insp. Lot 10000002303
OperfAct 0010 l:":l Inspection Tasks

ORMN-50Y BLEND BAG-HP-Batch
200001 271-00003-¥YZ 062711

Plnt

QMEATCH

| Farce \ | Further details.. \

A (R Short text for the m% gaemﬁnatmns Inspect  [Inspected Si.. Result Driginal Wa Defect cl... Aftribl Insp.descriptn C... JCh... (O
5 ECOL 1% [ RoBIOLOGICAL 2,000 2,800 MNPAS MEGAT L4 cl =] O] 7oa=

5 FAT 550 . 100.00 % 2,800 2,800 7008 L4 2 =] O] soF

5 FIBER 0.00. 250 % 2,800 (2,800 1008 3 ] =] 0| aoF

5 IRON (Reported in MG14.70 . 35.00 mg 2,800 2,800 16008 W ) &l 01| 1o0F

5 MOISTURE 10.10.. 10.50 % 2,800 (2,800 10208 3 ) =) 0| 1oa

5 PROTEIN 1580.10000% 2,800 (2,800 17008 3 ) =) 0] 120F

5 SALMONELLA MICROBIOLOGICAL 2,800 2,800 NPAS MEGAT 178 &) & O 1300

5 SIEVE TEST #30 0.00.. 88.00 % 2,800 (2,800 85008 3 o =) 0] 140F

5 SIEVE TEST #5 9500..10000 % 2,800 (2,800 97008 i o i) 0| 150F
5 SIEVE TEST #60 0.00..51.00 % 2,800 2,800 56008 i o i) 0| 160F_|

5 TOTAL BACTERIA COID .. 50000 % 2,800 (2,500 -] 2 i) =) 0| 1700

5 WITAMIN A (REPORTE 8400 16000my 2,800 2,500 140002 174 & & 0| 180F
Bo o

@ Successfully closed

DR 230 E [

10

& Local intranet

@ -



4. | have created an inspection lot and | am getting an error message saying | don’t have enough quantity. What do
| do? Check and see what inspection lots you have created against the PO and Item number.

Go to WBSCM https://portal.wbscm.usda.gov/ SUPPLIERS—> SUPPLIER SELF SERVICE->INSPECTION RESULTS ENTRY

o S Lacal inbanat: e v

USDA United rtment iture

Al \\eb-Based Supply Chain Management

Supplier Self Service Bid Management Maintain Organization

Inspection Results Entry

K100 q
I Detailed Havigation 1=| Quality Certificate Data Entry
- Supplier Self Service PO Selection
jspectionlReestxiEn, Furchase Order © | 69 Line ke © [00000 |3 Pri Document: Quantity: * 0.000 ]3] UOM
Entne St it A
PO 4200001271 [FreeeTee
" Search Input
s Certificate w/o Reference
 Cerlificate wiReference to External Sample |
© Certfcate from FGIS Upload ]
Lot Status
INCP-Incomplete [ ] RREC-Resutts Recordsd [ INPA-Invoiced - Pending Approval [] NPP-invoiced - Pending Payment
D INVC-Inveiced - Paid - Closed D 00SP-0ut of Spec D RE01-Name of Vender Incerrect/Missi D RE0Z-Invoice Date Incorrect/Missing
D REQ3-Contract Number Incorrect/Miss D REO4-Documents not readable D RE0S-Des, Price, Quantity Incerrect D RE0E-Shipping/Payment Terms Incorre
D REQ7-Tax Payer ID (TIN) Incorrect D REO2-Duplicate Invoice D RE09-Name/Phone Number Incorrect D RE10-Other Required Docn Incorrect
[ ]RE11-Reject the Lot completely-NRS [ | MMSW-Material Master Spee Variation | | VOSP-Vender Out of Spec [ PP&-Partial Inv - Pending Appraval
| PIPP-Partial Inv - Pending Payment || RE12-Non-Confirming Product [ NCD-nvoice Cancelled [ PIPD-Partial Invoice Paid

Type your PO number In the Purchase Order field. Type the Item number in the Line Item Field.
Click

11


javascript:void(0);

This will open up a window with all the inspection results associated with the PO and Item number you entered.

/2 1L Transactions - WBSCM Portal - Windows Internet Explorer =1

File Edit View Favorites Tools Help

@A - Ié‘ https:,i,l’purtal.wbscm‘usda.gDv,iiri,l’serv\et,l’prt,l’purtal,l’prtever|tr|ameiNavigatEIprtrUUtIpcd!3apurtal7cur|tent!2Fguv.usdaj % 5| K ILW’E Search L -

ﬁ & @ 1 = »
éIL Transactions - WESCH Portal | ﬁ} = G v e v iorPage v (O Tools v

| Display data for inspection lot: Worklist for Inspection Lots
I |} [Back |[ Exit|[ Cancel | [ Systern] || Change =-» Display |[ Reftesh |[ Selectall || Deselectall |[ Sartin ascending order |[ Sartin descending order |[ Mare... ]

A | Insp. Lot|aterial [prt | Lotawp. Jr. 5. [stantDate [Endpate [system status |
1000000C100608 1000 1,280 EA | 0 0 05252011 [05/2572011 |UD ICCOPRIST =

] 1000000100608 1000 430 EA | 0 0 05262011 |05/2672011 |UD ICCO STUP

] 1000000100508 1000 3110EA | 0 0[05/252011 (052612011 |UD IGCO STUP

] 1000000100508 1000 BOOEA | 0 0 0527/2011 052772011 |UD IGCO STUP

| 1000000C100508 1000) 1,540 A | 0] 0[082702011 [08272011 |UD ICCO STUP

] 1000000C100508 1000 1,800 EA | 0 0053162011 (0553172011 |UD ICCOSTUP | |

] 1000000C100608 1000 760 EA | 0 0(083162011 [083172011 |UD 1GCO STUP

B 1000000C10050S 1000 1360 EA | 0 0 0A032011 0BM32011 |UD IGCO STUP

] 1000000C100508 1000] 1,190 EA | 0] 0[0B032011 [06M32011 |UD IGCO STUP

| 1000000100608 1000 1,820 EA | 0 006072011 (0BM72011 |UD ICCO STUP

] 1000000100508 1000) 1,890 EA | 0 0[0B07/2011 [06M7Z011 |UD IGCO STUP

] 1000000100608 1000 2080 EA | 0 005202011 052072011 |UD IGCOETUP | &

[|RP1 (100}
|Dune F,ﬁ ,7 F,ﬁ lil\-_! Local intranet | A% - g
Lb'Startl ‘é (v J [~ 4 Micraso... v| ) H:\Inspecti... | @ Inspection ... | @ Inspection ... ” @ IL Transac... ﬁ:‘ Microsoft E... | (v .TED@l@E ‘(’OSQ& %E&f_\, 10:13 AM

Ensure that you don’t have lots that need to be removed. If you need a lot removed for any reason, please
contact the WBSCM Help desk at FSAWBSCMServiceRequest@kcc.usda.gov or 816-823-4249 and request that
your lot number be blocked. Please provide PO, line item and inspection lot number. Also provide a brief

explanation why you need it blocked.

12


mailto:FSAWBSCMServiceRequest@kcc.usda.gov

5. When | put the PO and line item in the text boxes, | received an error message that says “QM Plant UOM does
not match with PO Line item UOM”. What do | do? Please contact the WBSCM Help desk
FSAWBSCMServiceRequest@kcc.usda.gov or 816-823-4249 and let them know the PO and line item number you
are receiving the error message against.
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Submit Invoice and attach supporting
documentation

Submit Invoice / ]



Purpose

The purpose of this transaction is to process an invoice as a vendor for an ASN.

Process Trigger

Perform this transaction after inspection results are entered.

Prerequisites

Purchase Order and all follow on documents complete.

Portal Path

1. Select Suppliers tab = Supplier Self SerV|ce
Under the All Invoices section, click

% (the Create link) to create an invoice.

/," Supplier Self-Service Proxy - WBSCH Portal - Windows Internet Explorer

=
File Edit Wiew Favarites Tools Help

@\‘_-: - |g, hitps: fiportal.whscm. usda. gov)

12? '1'% @ Supplier Self-Service Proxy - WESCM Portal

USDA United State ment of A

=SS Web-Based Supply Chain Management {elcome Brian G Lawson

jlﬁl *2 || % ILiveSaarch

@ B - g@ ~ |izf Page - -é‘;}Tools

Log Off

Crder Processing FProcurement Warehouse Management Supplier Mgt

Supplier Self-Service Proxy Back Fo
]
4 Find Supplier > List of Suppliers > Start Page
| startPage
All Purchase Orders All Goods Receipts
New (11 ) and Changed (&}
In Process
Confirmed and Partially Confirmed
Al ASNs
Upload Files (Multiple ASN}
Create
All Invoices
_—
= Rejected
Cancelled
ﬁ by USDA
by Vendor
Credte < —
a Own Data
I Messages
The table does not contain any entries
‘Dune |‘j Local intranet | L 100%
l.'b'Startl @& [~ 4 | Inbox-Microsoft ... | -] Fur Winker Runnin... | \J 5:\BOSD-Sharedt,. ..

| 4] Submit Inveice Ha. .. || (& supplier Self-Ser... "1\; l@ EQ By %o




Invoice Application Process Screen

Welcome FSA Domestic Conlracting Offices

nagement

Invoice Application Process:
Create Invoice

For 8 Purchase Order

iavasaiptivaidi0) @ Internst #100% -

2. Click foran A51 (the For an ASN link) to create an invoice for an ASN.

e The only time you select ‘For a Purchase Order’ is for Service One type contracts. (Freight,
Survey, Stevedore, etc.)



Create Invoice: Select Document for Processing Screen

Wekome FSA Domestic Contracting Officer

Procursment _ Warehouse Management _ Supplier Mgt

Create Invoice: Select Document for Processing

- Busness Portner Acktonahpa ey | VoW [Stancaet View] | =) || Prot Vermon | Expart+ Fier Settings
= Busness Patnar Report Transaction Number & Name: % Do Osies Staius = TotalGiy S FoNumber =
= Business Partnar Category Report £100000835 AGIIAAA0IIS 06142010 Sest 800000 4100003684

- laiian Vst normaton BEEE [ =B

iavascrigtovcid(0); & Internst doos -
3. Select the purchase order you would like to reference in the invoice. In this case, we selected J

(the Blue box) next to the Transaction Number. Click (the Create Invoice button)
to create the invoice.



Supplier Self-Service Screen

3 Manage Sussiers
 Busness FainerRoitonangs Rep | Sobm [ k| LT
+ Busiess Paries Rogort

* Busiess Parter Calegory Repodt  Basic Data

invoke 7100002058 S nProceas Descpon:  [AG-314-5-10-0348
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+ Acsrive Sugseers Vengor Reterence micice Recept Dot T voice Dute: 6]
Uarage Suoplers
« TH Mantsnance broducts and Services.
Diepley CCAData = =
+ PlaotShipping Aegsiraton Wiew [Sucows vea] v Fter Setings
+ Freight Agency Regisirason bembumber 3 ProductMame 3 Shart Text 2 GusnityS Orderlnd S Netvaie S ToxCodes Purchase Order Mo 3 Purchase rder fem S

* Wginiin Port Capacities. 100828 PORK. HAM FAZ WATERADDED PKG 41008 1000000 €S 322000 W 4100003381 T a

Row ¢ 010 Row 2 010

Gross Price: (322000 Late Shipmesd Discount: 3,00 Tac: (000 Nt Voo (3220 00

o

P s

Pariner Information

T e
B ] — Descriglion = B8P umber 5 Firat name S Streel S StresiCode 5 PustiCode 5 Cly S Telephone & Fax S EMei Address & [
iavascrigtivcid(0); r & Intermst 0% -

4. If the material you are invoicing for did not require inspection results, please go to Step 7 (pg 7).

If you did have inspection Result, Click 1 (the 1 link) under the Item Number header to display detail
under the QM Selections.

e For tracking purposes, it might help if you fill in the Vendor Reference text box. Itis
recommended that you use the Establishment Number that was entered on the ASN.



Supplier Self-Service Screen

ic Contracting Officer

moce Tio0iz05a | St i Process Descrptin:  [AG-3114.5-10.0348
Oocumsmome  oarao [ Remencaseno: |4r0omset wvics amount. 322000 =3
Venssr Reterence: i Aecept Date: ] mvoice Date: s |

Products and Services

Vi [Snsara view]

Faer Seangs
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E] 100828 PORK. M FAZ WATERAQOED PKG 410L8 | 1000.000 O 322000 | 0 410008381 0000000001
Row 101
Updaie Guantty|
‘am seiections
View|[saccard vew] =) Fier Setings
Seectd LgM S PaoLot & CremOnd SWNA S OrgOn S OpenOtyd hwon d Premumd Daceetd
[0  ©CB| otwocoooierr | moceto | AREC 1000803 1000000 (0000 @ o
Row 1011 Row 3 010
Aash]
Prica Information
Gross Frce: 222000 Late Shioment Dcount. 308 Tax: (000 NetVake:: (122000
Misssaos From Burchassberssgs [iSweten)
Partner information
View[[Saccara vew] ] Fier Sesog
—— & Oescrglion S 8P Humber & Fist name. 2+ swet S SheelCodeS PosfiCade™ Cly @ Telphone S Fax3 EdialAdsrwes ®

[sacrpt voico);

5. Click [ (the orange box) beside your inspection lot to select this line item. If you see a
Red light, this means your inspection results associated with this line item were not
completed correctly.

Please refer to the Change Inspection Results Handout. If you are unable to resolve the

Red light, please contact the help desk at FSAWBSCMServiceRequest@kcc.usda.gov or
816-823-4249.
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Supplier Self-Service Screen

Document Action
T [[ Goncel

Basic Data

e 00002054 St nProcass escrpton [AG-201-5-10-048

OocumentDsfe: 08102910 [F] Reference P e [¢100003381 hvoice Amount: (3.220.00 sz
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Fow 20
Late Shipmess Discount 000 T (000 Net Vaus:: (322000
[~ seveTen
Fiter Setings
f————— = Fral name. S Swest S SweetCode S PosliCede S Cly S Telephone S Fax$ Ediad Address 5 -
iavasaitivaidi0) ¥ @ Internst 100% -

6. Click (the Apply button). Please note any quality discounts that were applied to the
invoice. Scroll to the right and you will see the discounts.

View |[Standard View] [+ Fitter Settings

PO-tem 2 TotPremium = TotDiscount> OtherDis &
4100003331-00001 | 0.00 0.00

Total 0.00 0.00

BHEE 0  EHEH



Supplier Self-Service Screen
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7. Attach any supporting documentation to the invoice. (Scroll down until you see the Attachments section.) It is
recommended that you attach any documents that you have attached in the past to your invoice. Your inspection
certificates (FGIS & COA) should have been attached to your inspection results.



Supplier Self-Service Screen

/,- Supplier Self Service - WBSCM Portal - Windows Internet Explorer - |& |5|
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8. Click on the Browse button to select the document you want to upload.



Supplier Self-Service Screen
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9. Locate the document you want to upload and then click the OPEN button.
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Supplier Self-Service Screen
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10. Click on the Upload button. To upload more documentation, go to step 7 and repeat the upload process.
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Supplier Self-Service Screen
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11. The document is now uploaded and you can see it in the Attachment File section.

12. Click Save to save the attachments to the invoice.
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Supplier Self-Service Screen
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13. cClick

(the Submit button).

13




Supplier Self-Service Screen

estic Contracting Officer

Procurement ‘Warehouse Management Suppher Mgt
e e

uccesshuly Processed
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Vendor Reecence: wysice Recet Dats: & nvoice Date: a

Praducts and Services.

Viow [Stavcars View] |+ Pt Sotings
bem burber & Product ame & Short Text: % umity® Orderied® Netvaloe ® TaxCode Purchase OrderNo. % Purchase Ordertem S
100028 PORK, HAl FAZ WATERAZOED PKG 410LB 1000000 C5. 32000 0 4100063381 oson00001
R Jori |
[ Upsate Guantty |

L oseectI Lont$ weplot % Creme-On$ Stbad OOt d OoenOtyE WeQlyd Premum$ Dacountd  View|[SiandardVeu]
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14. You have completed this transaction. Please record your invoice number.

(Note) Notice the confirmation message at the top of the screen indicating that the invoice
was processed successfully.
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Common Problems and Error Messages

WBSCM Help desk can be contacted at FSAWBSCMServiceRequest@kcc.usda.gov or 816-823-4249
1. My invoice was rejected by USDA. What do | do?
a. Contact your contracting specialist and find out why the invoice was rejected.

b. Correct the reason it was rejected.
c. Follow the Submit Invoice Handout and create a new invoice. You don’t correct the rejected invoice.
2. How do | apply discounts to my invoice? Any quality discounts will be applied to your invoice automatically,
based upon the inspection results entered.
3. lgetan error message that says | need to enter inspection results. What do | do? You need to enter inspection
results. Please follow the instructions for entering inspection results.
4. |see ared light on my line item in Step 5. (Screen shot below) You did not correctly enter your inspection
results associated with this line item. Please refer to the Change Inspection Results Handout.

Procurement  Warehouse Management  Supplier Mgt

Oocument action
[ S | | [ cancat

Basic Data

moce o005 | S i Process Descrptin.  [AG-AU1e.5-10.0568

DocumentDme:  06n0ZoTD [ ReterencemeMo:  |4100003381 mvaics Amount: (3,220 00 w0
Vendar Reference: imvuice Receipt Date: s invoice Date: s

Products snd Services

S stancard view] % Fatee Sengs
Sembumber S Product ame 3 ShartText 3 Cuaniey 3 Orderim# Wetvabe 3 TaxCode 3 Porchose Ordertio 3 Purchase Order fem
3 100828 PORK. HAMPRZ WATERADDED PG 410 LB 1000000 CS z0m ® 4100003381 0000000001 i ]

Row | 1[o11
Update Guantdy

au sesections.

View] [siaara view] g Frer Setngs
2 Seectz Lpns Moot S CresesOn? Sis OigOly3 OpenOly$ hwlyS PrommS Dmcoust s Viewl[covoasvea v Fer Setings
[ | OOm | ow000000iaT | 2bigosad | RREC | 1000008 | 1000000 | 0000 | & o POdem = TotPremum s TotDacount S OherDa S

Row 101 Row 0 010

Groas Prce: | 122000 Late Shipmest Disosunt: 368 Tax: (60 Net Ve [3220.00

Mok Fra Parchassbbaic [ Saveton

View|[Sancars ven] =] Foer Semngs
Descrotion S OF Nember S Firat name s swemt  SitCooe ¥ PomCose S Cly F Tewghone 3 Faxd E-MelAconess ¥

]
e F @ it Hioms -

=
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5. When submitting my invoice, | get a yellow circle with an exclamation point next to my inspection lot. What do |
do? Contact the WBSCM help desk at FSAWBSCMServiceRequest@kcc.usda.gov or 816-823-4249 and we will
submit a technical help desk ticket for you.

7= Sopplier Setf Service - WIISCM Portal - Windews lodernet xpleres =
O e ¢ e weida oo v & ‘,_." b9 !X P
Fle 08 Vew favrtes  Tuch  heb

& Povotes Ly U9 Radl & Custom Rado 2ate £_Trewo Unfed School Duteg... | Web Based Sgoly Chani.,. @

B Sccher S Sarvcn - WESOA Port e LTI - Paes Sty Toche @

»

rvecs 7950008273 ata " Frocess Caacpten ASDPROA 11071 P00 1
Ontument Sote ettt Y Retermece Py oo 4100000118 roee Anewrt 110400 vso
Vendw Redwrence
Products wat Lecncrs
Verw it e - raw Senven

o Pnter T Featuat ame S Shant Tesr 2 Geemyl Omwime s 2 TesCom® L L

: e WCE 587 LON0 ORAN MOI0Q LB 12240000 LB i © 000 B : |
LIRS
[ wpteme Cuamry
ot Sesectans
oW (ot vee]  w P Gumnge
B SewsD LT baplst 0 CweesOnl Duta® Oy 3 Openln s WOy Meeem® Decestl  View e e - Faw temege

@ SIS0 0111904 R0 1S5A0000 1aecon 0N : ' POMen D TethowmsnZ THDwawet 2 Oterle
< .

6. |getan error message when trying to invoice that says | have open quantities, but the lot is flagged. What do |
do? Please contact the WBSCM help desk at FSAWBSCMServiceRequest@kcc.usda.gov or call 816-823-4249.

7. What does the error message “Material xxxxxx has quality inspection setup. No inspection lots found.” mean? It
means that Inspection results need to be entered. Please follow the inspection results instructions.
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8. Inthe screen below, there is a discount of $281.42 but no explanation why. How can | determine what the
reason was for the discount?

- Supplier Self-Service Proxy - WBSCM Portal - Windows Internet Explorer | : a
File Edit View Fawxites Tools Help @
GA v e hitps ffpoctal whecm usda o) v 8| X tec. & ::

& o= - Bl SelfS.. % @S, Depertrmert .., | @ Dkplay PO - WBS.., - @ & - iPapv OTosy | &

Wekcome Lena W Niton

<
v
Suppibar Satt Servce Proay baca L] a
. 3 —— - 1
ey - - e —- | B
3 sEad § GRS Bech S| Busns Dacasts Wew(Ennoves  [v) P sy~ &
L1018 £ 1TE4 008 2000 1982 ¢80 W< § Tettwewr® TotDwccem S Owr '-
~ oy | 03
01 | 0.0 .-
Teww 00¢ EETRY
HES 0 aus : HED 0 S@E
Price Infarmason
Graes Price. H44 D LA Shprece Daccert 1000 flachracus 202 L S R
Mexcages
[CaseCoamectzenser. &1

I

Sd Local nranet

|8 ¥ohe

™ NEOS., | W Wordh, B FADs... LU VR

Bring up the Display Results: Characteristic Overview for this Inspection Lot. It is shown below. (Please refer to “Change
Inspection Results handout” document.

| Dispiay Results: Characteristic Overview (@
|| Menu, |} | Back || Exit || Cancel | | System /) | | User settings... || Inspection Method || Control chart || Histogram || Run values (run cha) || Results history || More...;
Material 100563 ~ |&|&|FLOUR, BREAD BAG-50KG Batch aMBATCH |G|
Insp.Lot (10000002826 [N 4200000343-00001
Oper.fAct. 10010‘1 [ Inspection Tasks Plnt 1000

a E RS [CFS[e [ & Fore
Ac...R... |.. [Shorttextfor the ins... [Specifications lnspect linspected [Si... Result Original Va... V... [Defectcl.. [Attribute [Insp.descriptn Ich,
| | F T 5 IRON (Reported in MG20.00..360.00mg 1,704 1,704 i 262098 2 a a
|| F|" 5 MOISTURE 0.15 f7os 1704 | 4@ 2 o a|
[P T 5 NicIN 24.00.999999.00mg1,704 1,704 | 26708 2 3| al
7 |IC 5 PROTEIN 10.80..10000% 1,704 1,704 11808 v g ]
| |F I 5 RIBOFLAVIN 1.80.99999000mg 1,704 1704 | 2008 v =) =)
| P [T s THIAMIN '3.90999amg 1704 1704 | 3@ | a 5| [
| | ¥ "5 VITAMINA(REPORTE8800..999991b 1704 1704 | 14978 v a ] 1
7 |I” 5 VOMITOXINVALUE (0.1 ppm 704 704 | @ 2 al a K
[ |5 asn 0.00..5.00% 704 704 | gpe@ 2 a T281.42 K
mkl | >

Note the column labeled “Insp.descriptn”. Despite the label, this is actually the Discount. There is a $281.42
discount for Ash. Apparently even though the Ash value is within limits, there is a discount levied for having a
non-zero inspection result.
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9. How do | know what the status of an invoice is?

In WBSCM go to the Supplier Self Service Page and click on “All Invoices”

Find your invoice.

f_'; Supplier Self-Service Proxy - WBSCM Portal - Windows Internet Explorer - |El |5|
File Edit Wiew Favorites Toaols Help
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| startPage
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3 Qwn Data

I Mezsages

The table does not contain any entriez

All Goods Receipts

=
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The payment can take up to thirty days depending upon your payment terms. If your payment terms are 30 days net, it
will take 30 days to receive payment. After you submit the invoice, the invoice has the status “Document Sent”. After
it has been approved by USDA, the status will be “Accepted by Customer”. After payment has been made, the status
will be “Payment Made”. If an invoice has been rejected, the status will say “Rejected by Customer”.

If you are unsure what your payment terms are, please contact your contracting specialist.
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