
The Approve and Release Invoice screen now defaults to 2012. 
So you will need to change the year to 2011 to find invoices submitted prior to Oct 1. 
 

 
 
If you click to approve your invoice, will you get the error message regarding posting period not open. 
Click into the invoice document to change the Posting Date to current date and hit Enter.   
Menu-Edit-Display/Change 
 
You will see similar error message as shown below. 
 

 
  



Keep hitting Enter until the various error messages at the bottom go away. 
 

 
 
When last error message is gone, Save Parked Document.  You will get a popup window about 
updating invoice document to FY2012.  Select green checkmark. 
 

 
 
  



You will be taken back to the Invoice Approval/Rejection screen with no data found and a message that the FY2011 
invoice was deleted and created again for 2012. 
 

 
 
Now you have to go back to the Approve and Release Invoice screen and enter your invoice selection criteria with FY 
2012.  Process your invoice as usual. 
 


