
 

 
The vendor will then receive an email notifying them that they should establish a level 1 e-authorization 
account.  Follow the instructions in the email by selecting the 1st web link. 

 
 
 

 
 
 



Establish the e-authorization account and select continue 

 
 
Access the second link in the email and log on to the WBSCM self service portal. 

 
 



The vendor will then be prompted to enter their e-authorization user name and password.  After 
reading and accepting the WBSCM rules of behavior, the vendor should be logged on. 
 
 

 
 

 
 
 
 



The vendor has now successfully logged into WBSCM. 

 
 
The vendor now must register a plant in WBSCM.  A plant must be registered to submit a bid in WBSCM. 

 
 
 



Once all information about the plant is entered, the vendor will get a message that the plant has been 
created. 

 
 
Once the plant has been created by the vendor the USDA rep will log into the system and approve the 
supplier in the preselect screen (this action is the same as what the USDA did to approve the corporate 
entity). 

 



The vendor admin can then create a user associated with the plant.  Navigate to Amin, Manage Users.  
Then select create new user. 

   
 
Then input the applicable personal data associated with the plant point of contact. 

 



 
 
Then select the role data tab. 

 
 



Click on the row beside the appropriate role and select add and save (Note: more than 1 role can be 
added for a specific leader). 

 
 

 
 
 
 



The plant POC will receive the same notification from WBSCM that the corporate admin used.  The plant 
POC should register for e-auth and access the system in the same manner documented above. 
 

 
 
 
The plant POC must be linked to the plant. 

 



 
From the drop down menu create the applicable user. 

 
 
Finally select Assign users to plants. 
 
 
 
 


