
 

1.  Navigate to Operations, Procurement, Contract Formation, Process Bids, Enter Offers-Surrogate 

2. Search for the applicable invitation by choosing “Open” for “Status” field and “Last 30 Days” for 

“Processed Since” field. 

3. Click on Start 

 



 
 

4. Highlight applicable invitation based on the Deadline Date. 

5. Click on Maintain Vendor Response. 

  



 
 

6. This page will display all bids that have been submitted for that application. 


