UNITED STATES DEPARTMENT OF AGRICULTURE )
Farm Service Agency Notice AO-1358

Washington, DC 20250
For: State and County Offices

County Election Control Table, Producer Election Data Table, and Eligible VVoter Reports

Approved by: Deputy Administrator, Field Operations

1 Overview
A Background

The following tables and reports have been added to the COC election web site, available at
the FSA Intranet under FSA Applications/Administrative Applications:

e County Election Control Table

e add or delete COC’s/LAA'’s to the control table
e perform a mass update on the producer table

e FSA Producer Election Data Table

e enter or change COC/LAA identifier
e enter or change eligible to vote flag

e County Election Reports

view/print Eligible Voters Mailing List

view/print Eligible Voters List

view/print Ineligible Voters List

view/print Producers Not Associated with a COC/LAA.

The data in these tables was migrated from the System 36 and is expected to be available on
the web site on June 27, 2006. Following the migration, this data will be permanently
removed from the System 36 and only available from the COC Election web site.

B Purpose

This notice provides guidance on using the new web applications.

Disposal Date Distribution
October 1, 2006 State Offices; State Offices relay to County
Offices
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Notice AO-1358

1 Overview (Continued)

C Contacts

The following table provides contacts if you have questions about this notice.

IF located in a... THEN contact...
County Office State Office
State Office either of the following DAFO staff members:

e Deborah Johnson at 202-720-0067
e Ken Nagel at 202-720-7890.

2 Action

A Using the Data Tables and Reports in the New Application

6-22-06

To access the COC election web site:

go to http://intranet.fsa.usda.gov/fsa

under Links, click “FSA Applications”

under Administrative Applications, click “COC Elections”
log into the web site using eAuthentication 1D and password.

Note: The screens that are new in the web site will have the new “look and feel” developed
for FSA web sites. The screens that have been available in past years have not yet
been updated to the new “look and feel”. See subparagraph B.

Use the following table to go through the available screens on the web site. Example screens
are displayed in subparagraph B.

Step | Screen Title Description and Action

1 | FSA County | This option contains the voter lists. User selects desired County Office; if
Committee more than 1 is available in the drop-down box. Only County Offices the user

Election has access to will display in the drop-down box. Click the first bar to select
“FSA County Committee Election”.
2 | Election Screen displays message telling user which COC/LAA is up for election

Information | according to the COC Directory. Verify the COC/LAA for this year’s
election is correct before proceeding. Select desired COC and LAA from
the drop-down boxes. Click “Submit”.

3 | Type of Select 1 type of Voter List from the following:
Eligible
Voter List e Eligible Voters Mailing List
o Eligible Voters List

o Ineligible Voters List.

Click “Submit”. To go back to main menu press “FSA County Committee
Elections Homepage”.
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2 Action (Continued)

Notice AO-1358

A Using the Data Tables and Reports in the New Application (Continued)

Step Screen Title Description and Action

4 | Eligible Voters This list contains the names and addresses of all eligible voters in the

Mailing List selected COC/LAA. Ensure that this list will only be given to
candidates and that it is for the correct State/county COC/LAA. List
may be printed by using the browser print button. Do not provide
this list to the public. Use the browser back button to return to the
previous screen.

5 | Eligible Voters This list contains only the names of all eligible voters. This list may
List be provided to the public. Print list by using the browser print

button. Use the browser back button to return to the previous screen.

6 | Ineligible Voters | This list contains producers who are flagged ineligible to vote, but
List who are associated with a COC/LAA. Review list to ensure that no

producers are listed who should be flagged as eligible voters. Print
list by using the browser print button. Use the browser back button
to return to the previous screen.

7 | FSA County Select “Producer Election Data File”. Use this option to change a
Committee producer’s COC/LAA designation and/or the eligible to vote flag.
Election

8 | USDA Service Enter the name of the producer whose COC/LAA and/or eligible to
Center vote flag needs to be changed. Click “Search”.

Information
Management
System
Customer Search
Page

9 | Search Results Click on the producer’s common name to open the “COC/LAA
Screen Election Detail” screen.

10 [ COC/LAA Verify that the correct producer has been selected. Click on:
Election Detail

e the drop-down box to enter or change COC/LAA identifier
o the checkbox next to Eligible VVoter to add or remove the
checkmark
Note: When this box is unchecked, the COC/LAA designation
cannot be removed.
e “Save”.

11 | COC/LAA Confirmation screen indicates “Customer Information has been

Election Detail successfully updated.” Under Links, click either:
e “Producer Search” to find and update another producer
e “Main COC Elections Application” to go back to main menu.

6-22-06
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2 Action (Continued)

Notice AO-1358

A Using the Data Tables and Reports in the New Application (Continued)

Reports

Step | Screen Title Description and Action
12 | FSA County Select “County Election Control Table” to:
Committee
Election e add or delete COC’s/LAA’s from the Control Table
e perform a mass update of COC/LAA’s on the Producer table
13 | Control Table COC’s/LAA’s may be added or deleted from the user’s Control
and Table, however this option will seldom be used and only with
14 State Office concurrence. Also, mass moves of producers from
1 COC/LAA to another may be completed, again only with State
Office concurrence.
15 | FSA County Select “County Election Reports”.
Committee
Election
16 | County Election | The reports currently available are:

Eligible Voters Mailing List

Eligible Voters List

Ineligible VVoters List

Producers Not Associated with a COC/LAA.

Note: The first 3 reports listed here are also available from the
first menu option, “FSA County Committee Election”.

To view/print any of the first 3 reports, click on the radio button
and choose the COC/LAA for the report desired. These reports
appear exactly as they do from “FSA County Committee
Election” option.

Select “Producers Not Associated with a COC/LAA”, and click
“Generate Report”.

17

Producers Not
Associated with
a COC/LAA

This list contains producers whose COC/LAA fields are zeros or
blank. The list contains many entries in most offices. It is being
provided for information only at this time. Instructions for use of
the data will be provided at a later date.
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Notice AO-1358

Action (Continued)

B Example Screens for Using Data Tables

These sample screens provide guidance for entering information.

2 FSA County Commitiee Election - Microsoft Internet Explorer %]

File Edit view Favorites Tools  Help

Qe - @ - [ [B] @0 Osearer pravortss ) (- 2 H L)@

Address (€] hitpssjfinlet.tc.fss.usda.gaw|COC Reporting] ~ Be | tnks ™
o L

(E3

Farm Service Agency
—_—— . County Officc Committce (COC) Elcction
- Online e Ut toms BB ‘ |

FSA County Committee Election

“Which Office: | McNairy (85602) |

[ FSA County Committee Election ]

| Froducer Election Data File |

[ County Election Control Table ]

[ County Election Reports ]

This Farm Service Agency website 15 prownded for the F34 County Committee Election.
TSDA is committed to malding its web pages accessible to all individnals. If you are a person with a disability and hawve trouble
accessing or using cur web site, please contact the F34 National Help Desk at (800)-255-2434 or the Centralized Help Desk at
800-457-3642, option 1, option 2. Please provide us with the specific URL with which you have a problem or concern

Sotrry the Becording County Committer Organizational Structure is currently under construction

[E3

=)

Trustet

d sites
- U

&] Done

/4 start Tl

s}

2 FSA County Commitiee Election - Election Information - Microsoft Internet Explorer

Q- Q- x] @& pSearch 57 Favarites {€2) D’: - ; =1y -\

Address (€] httpssjfinlet. tc.fsa.usda.gow| COC fEnterAdministeringData. jsp ~ Be | tnks ™
Farm Service Agency ~ 3 i

— Sy~ &

2 Online Locel Offices USDA Home i

File Edit view Favorites Tools  Help

(E3

Election Information

Comnty: Mcllary / Chester

*County Comumnitte

*Local Administrati
Area:

* Distinguishes required fields.

[E3

@ Trusted sites
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Notice AO-1358

2 Action (Continued)

B

6-22-06

Example Screens for Using Data Tables (Continued)

3 FSA County Committee Election - Election Information - Microsoft Internet Explorer

File  Edit Wiew Favorites Tools  Help a'
@ Back ~ \_) @ @ 1 lj [ Search ). Favarites @ ﬁ;{ - :.. = ﬂ
address a https:/finlet ke Fsa.usda, gov (COCHElighlevoterSelection. jsp Go | Links

Farm Service Agency 3 g~ »
I County Office Committee (COC) Election ™ "-..:"_, 5 /m_
Online | sForms co. s Search coc  USDA Home il — . |
Type of Eligible Voter List
& Eligible Voters Mailing List
O Ehgible Voters List
O Ineligible Voters List

E3

& Done 2 @ Trusted sites
S

2 FSA County Committee Election - Eligible Voters Mailing List - Microsoft Internet Explorer

Fle Edit Yew Favortes Took Help "
5\ A ( S\ . S | . B

@ Back ~ () @ @ Llj p Search ‘?,\?‘ Favorites @ L/_<‘ & = ] ﬂ

Address @ https:ifinlet be Fsa.usda, gov/COCIProducerMaiinglist. jsp b

rvice Agency

County Office Committee (COC) Election ™
()HIHH’ | sFerms € Us _ Searck Offices  USDA Home il

Ellglble Voters Mailing List

This list contains the addresses of eligible voters. Tt is for the use of candidates only and it is a Privacy Act Violation to provide it to
anyoue else.

State: Tenmnessee
County(s): McNairy / Chester
COC: 1

LAA: 1

FSA State Code: 47
FSA County Code: 109

Name Address
DONALD & STRAUB XXXXXXX
XXXXXXXXXXKXXXXXXX
STEVIE SMITH XXXXXXX
XXXXXXXXXXKXXXXXXX
W I VAN DEVENDER. XXXXXXXXXXXXX
XXXXXXXX
XXXXXXXXXXXXKXKXXKX
JR CROSEERY XXXXXXXXXXXXXX
XXXXXXXX
HOWARD LEE HORTOIN XXXXXXXXXXXXKXXXXX
XXXXXXXXXXXXX
>
& Done 2 @ Trusted sites
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Notice AO-1358

2 Action (Continued)

B Example Screens for Using Data Tables (Continued)

6-22-06

3 FSA County Committee Election - Eligible Voters List - Microsoft Internet Explorer

File  Edit Miew Favorites Tools  Help a’
-, Y 7 @ . | . B

@ Back < @ @ ‘-b )_ Search . Favorites @ L:{ i = ] ﬂ

Address ahttps:p’,ﬁn\et‘tc‘fsa.usda‘govﬂCOCﬂPmducerVotersList‘isp A4 Go  Links ™

Farm Service Agency
—

- Courn'y Office Committee (COC) Election
Online e T e o

Ellglble Voters List

Tlus kst shall be made available for public mspection.

State: Tennessee
County(s): McNauwy / Chester
COC: 1

LAA: 1

FSA State Code: 47
FSA County Code: 109

Name

DONALD & STRAUB
STEVIE SMITH

W I VAN DEVENDER
TR CROSKERY
HOWARD LEE HORTON
ERVIE BIAS

CHARLES W LIPFOED
WAYNE ROBINSON
JAMES G JONES
DEWEY BEAVES
EUENICEL POPE

E3

& Done 2 @ Trusted sites

1 start

2 FSA County Committee Election - Ineligible Yoters List - Microsoft Internet Explorer

File Edit Wiew Favortes Tools  Help

@Back @ -J @ @ :h psaarch \;\(Favorltes @ L{- ,\’,. D l_J ﬂ

fldress @https:)’,ﬂn\et‘tc‘fsa.usda‘gﬂvlCOClInE\igih\eVﬂtarsUst isp G0 Liks 7
Farm Service Agency
— — Coumy OFffice Committee (COC) Election

Online i . USDA Home e ¢

Inellglble to Vote COC/LAA

State: Temnessee
County(s): McNairy / Chester
cocC: 1

LAA: 1

FSA State Code: 47
FSA County Code: 109

Name Address
MANDY AMERSON XXXXXXX
XOKXKXXXXKXKXXXXXX
LARRY TAYLOR XXXXXXX
JOKXKXXXXKXXXXXXKX
KATHY FLUNE XXXXXXXXXXXXXX
XXXXXXXX
DAVID MITCHELL XXXXXXX
JOKXKXXXXKXKXXXXKX
FRANKIE LUNA XXXXXXX
JOKKKXXXXXXXXXXXKX
ROBERT BLACE XXXXXXX L
JOKXKXXXXHXXXXXXXKX
EVERETTE CROWE JO00XX
JOKXKXXXXHXXXXXXXKX @
& Done Trusted sites

i4 start
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Notice AO-1358

2 Action (Continued)

B Example Screens for Using Data Tables (Continued)

6-22-06

2 FSA County Committee Election - Microsoft Internet Explorer

Fle Edit ‘iew Favortes Tooks Help
A | 0 ] | . B
@Back - @ - @ @ ;lj psaarch ‘-‘,f\?Favontes @ t{v i3 5 ] ﬁ
fidress | ] https:inlet be Fsa.usda, gov/COCReportingfindes, jsp v B ks ™

Farm Service Agency | - S &
e County Office Committee (COC) Election ™" |, ., vt ore|
: Online -

sForms s Search Lo es USDA Homse gl

FSA County Committee Election
“Which Office:

[ FSA County Committee Election ]

| Producer Election Data File |

[ County Election Control Takle |

[ County Election Fieports ]

This Farm Service Agency website is prowided for the FSA County Committee Election.
TUEDA iz committed to making its web pages accessible to all individuals. If vou are a person with a disability and have trouble
accessing or using our web site, please contact the FSA Mational Help Desk at (800)-255-2434 or the Centralized Help Desk at
800-457-3642, optien 1, option 2. Flease provide us with the specific TTRL with which you have a problem or concem

Sorry the Recording County Comruittee Organizational Structure is currently under construction

[

&) 2 @ Trusted sites

A LSDA-SCIMS Search - Microsoft Internet Explorer
Flle Edit Wiew Favorites Tools Help

Qe - @ [¥] B € POsac lereeies @ (2- 12 @ -[J B

Address |@ https:fjsat.Fsa.usda. govixmlfaddz. asp?site_id=21678RequestUrl=https:/finlet tc fsa.usda. govi443/COC servlet fReturnFromScimsSear chsessionKey=IFEsgavIE-Lsuw v V‘ Go  Links ”

&
USDA Service Center
Information Management System
e duis
Location State: Senice Center:.
TENMNESSEE "” SELMER SERVICE CENTER v
Mational Search: [] [ Service Center Details ]
Type Name
@ staswith O Exact Matoh
@ Individual © Business O Both +
Last or Business:
Active Active and Inactive (] First:
Tax ID Other
o Type: Tolote|
& wihole I Phone No: l:l
b

@ Done Trusted sites

Page 8



2

6-22-06

Notice AO-1358

Action (Continued)

B Example Screens for Using Data Tables (Continued)

SDA-SCIMS Search Resulis - Microsoft Internet Explorer,

File  Edit Wiew Favorites Tools  Help #
e Back ~ @ B @ @ p Search *Favorltes 6 @- é% B D ﬁ
Address @ https:/isat Fsa.usda, govixmiisearchresults4. asp ,V‘ Go  Links ™

Information Management System . | ©

USDA USDA Service Center m

Search Results
Baged on selected Senicing Site SELMER SERYICE CENTER

Select a customer:

Tax |Delivery

. |Potential Common City, State  |Phone  Legacy |Legacy
Blive Duplicate.  Mame jlaxiid - Adlliress ZIP Code No State | County
Type | Line
Ative te REaizs | XXKXKKX | smtty| XX XXX TENNESSEE | MCNAIRY
Page 1of 1

Search Again End

& javascript: getCust(7420639) B @ Trustedsites

2} Farm Service Agency: COC-LAA - Microsoft Internet Explorer

Fie Edt Wiew Favortes Tooks Help "

eBack - Q @ @ @ psaarch *Favorites & @- gc\é =JE

fddress (@] https:finlet ke Fsa,usda, 0oviCOC|Cocl aaElections/jsp/CacLaaCustomer L jsp?LiserID=252003101 69021 D0N337&CoreD=74206 398Customer Tax D=4 1 22658458 CUstomer ¥ | [£d Go Links
Usm United States Department of Agriculture
Farm Service Agency

Home | About FSA | ContactUs | Log O

ks e ll COC/LAA Election Detail

Application
Producer Search

COC-LAA Election

Customer: DEWEY REANWES
Other Links Tax Identification: XXXXXXXXX

Service Center County - State: McMairy - Tennessee
Agencies Online
FFAS COC - L&A 01-01

Active Date: 2006-05-31

Eligible Voter: O

USDA Internat | USDA Intranet | FSA Internet | FSA Intranat
FOIA | Accassibility Staternent | Privacy Policy | Mon-Diseriminstion Staterent | Information Quality | Firstdow | White House

B @ Trustedsites |
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Notice AO-1358

Action (Continued)

B Example Screens for Using Data Tables (Continued)

Farm Service Agency: COC-LAA - Microsoft Internet Explorer

File  Edit Wiew Favorites Tools  Help

eﬁack @ J |ﬂ @ _h /4.7] Search ‘i‘:(’Favorltes G}

Address |€| https:ffinlet ke Fsa.usda, gov/COCiCocl aaElections/jsp/ CoclaaCustomerz2 . jsp

USDA Uniled Stales Depantment of Agricullure YT
= . -l ection
@l Farm Service Agency

__ RN . R __ S L -

| Home | About FSA | ContactUs | Log Off

COCILAA Election Detail

Customer: DEWEY REAVES

v Beo ks

Tax Identification: XXXXXXXXX

County - State: McMairy - Tennesses
COC - Laa: 01-01 »
B —
Active Date: 2006-05-31

Eligible voter: ]

Customer Information has been successfully updated.

USDA Internet | USDA Intranet | FeA Intemnet | FSA Intranet
FOIA | Accassibility Staternent | Privacy Policy | Mon-Discrimination Staternent | Information Quality | First@os | White House

2 @ Trusted sites
5

v E

File Edit Wiew Favortes Tools  Help
. —~ A
. \ ) I .
e Back > x ,.-,f L lj /- Search .1 Favorites €3 [ 3

feldress | @] hitpstfiinlst be Fsa.usda, gov/COCReportingfindss, jsp v B ks ™
- - Z ~

ervice Agency i _ = . e e | 2
| County Office Committee (COC) Election ™" |, ., -\‘/mi
| sFarme  Contact Us _ Ssarch _ Local icos  USDA Home e~ ~a - |

FSA County Committee Election

“Which Office: | McNairy (85602) v

[ FSA County Committee Election ]

[ Producer Election Data File ]

| County Election Contral Table |

[ CountyElection Reports |

This Farm Service Agency website 15 prowided for the FSA County Committee Election
TSDA 12 committed to making itz web pages accessible to all ndmduals. If you are a person with a dizability and have trouble
accessing or using our web site, please contact the FSA Wational Help Desk at (B00)-255-2434 or the Centralized Help Desk at
800-457-3642, optien 1, option 2. Please provide us with the specific TTRL with which you have a problem or concemn.

Sorry the Recording County Committee Crganizational Structure is currently under construction

[£3

2 @ Trusted sites
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2 Action (Continued)

B Example Screens for Using Data Tables (Continued)

6-22-06

Farm Service Agency: COC-LAA - Microsoft Internet Explorer

File  Edit Wiew Favorites Tools  Help #

oBack - @ @ @ @ psaarch %Favorltes 6 8- % D ﬁ

Address ahttps:p’,ﬁn\et‘tc‘fsa.usda‘govﬂCOCﬂCocLaaEIect\onsfispftocLaaControl.]sp?UserID:ZﬂZDUﬁ10169021000337 ,V. Go
USDA Uniled Stales Depanment ol Agricullure
ﬁ Farm Service Agency

Links >

COC-LAA Election

Home | About FSA | ContactUs | Log Off

Links
v COC Elections Contro' Table

Application

Other Links ADD An Entry to the Control Table

State: ‘ Selecta State

Agencies Online

- County: ‘Se\emaCDumy

N —
—

Lad:

ADD an Entry

Perform a MASS UPDATE on the Producer table
State: ‘Se\edaState ] =

County: ‘ Selecta County

0ld Value -» COC - LAA! | Selecta COT/LAA

New Value -= COC - LAA: ‘Se\emaCOCfLAA

Mass Update

DELETE An Entry from the Control Table ~

2} Farm Service Agency: COC-LAA - Microsoft Internet Explorer

Fie Edt Wiew Favortes Tooks Help "

OBack - e) @ @ @ psaarch %Favorites 6 @- & D ﬁ

fddress (] https:ffinlet be Fsa.usda. goviCOC|Cocl salections/jsp/CacLaaContral. jsp?User [D=282003101 69021000337

M
ADD an Entry

Perform a MASS UPDATE on the Producer table
State: ‘Se\emaState ]

County: ‘ Selecta County

old Valus -» COC - LaA: | Selecta COC/LAA

MNew Value -> COC - Laa: ‘Se\ectaCOCﬂ‘LAA

Mass Update

DELETE An Entry from the Gontrol Table

State: ‘ Select a State

County: ‘Se\ectaCDumy
COC - LA | Selecta COC/LAA

DELETE an Entry

[ Fefresh / Clear Scraen

USDA Internat | USDA Intranet | FSA Internet | FSA Intranat
FOIA | Accessibility Ststernent | Privacy Policy | Mon-Diseriminstion Staternent | Information Quality | FirstGos | White House

B @ Trustedsites
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Notice AO-1358

2 Action (Continued)

B Example Screens for Using Data Tables (Continued)

3 FSA County Committee Election - Microsoft Internet Explorer

File Edit Wiew Favortes Tools  Help al
@ Back ~ @ © @ @ N p Search j_ * Favarites @ ﬁ;{ - :_\,. = ﬂ
address a https:/finlet ke Fsa.usda, gov (COCIReportingfindes. jsp Go | Links

Farm Service Agency o = ~
I | County Office Committee (COC) Election ™ , . ~ /m_
Online e T e e A -

FSA County Committee Election

*Which Office: | McMairy (REEDZ)

[ FSA County Committee Election ]

[ Producer Election Data File ]

[ County Election Control Tahle ]

[ County Election Feports ]

This Farm Service Agency website 15 provided for the F24 County Committee Election.
USDA 13 committed to making its web pages accessible to all indmiduals. If you are a person with a disability and have trouble
accessing or using our web site, please contact the F3A Wational Help Desk at (800)-255-2434 or the Centralized Help Desk at
B00-457-3642, option 1, optien 2. Pleaze provide us with the specific URL with which vou have a problem or concern.

Sorry the Recording County Committee Crganizational Structure is currently under construction

E3

&) 2 @ Trusted sites
5

2 Election Result Menu - Microsoft Internet Explorer

Fle Edit Yew Favortes Took Help "
. n =
- ’ ) . " . A
@ Back &l @ @ \lj pa Search 7" Favarites @ k< & = ] ﬂ
Address | &) htps:finlet ke Fsa,usda, goviCOCIReportingfCacReparts. jsp v Go  Links

rvice Agency | e ~
County Office Committee (COC) Election ™ |, . vl ore|
Online .

eForms _ C Us _Search L Offices  USDA Home gl

County Election Reports

Request Selection Criteria
O 1. Eligible Voters Wailing List
(2. Eligible Voters List
3. Ineligible Voters List
@ 4. Producer's Not Associated with a COC/LA A

Generate Peport

B3

& Done 2 @ Trusted sites
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2 Action (Continued)

B Example Screens for Using Data Tables (Continued)

6-22-06

3 FSA County Committee Election - Producer’s Not Associated with a COC/LAA - Microsoft Internet Explorer

File Edit Wiew Favortes Tools  Help al
@ Back ~ \_) @ @ h p Search ‘;n\? Favorites @ ﬂ;{- :_\, B _J ﬂ
address a https:/finlet ke Fsa.usda, gov (COCINoCocLaa.jsp Go | Links

| County Office Committee (COC) Election
Georad ffices USDA Hame il

Pl'oducel"% Not Associated with a (‘O(‘/L&A

Online

State: Temnessee
County(s): McNawy / Chester
FSA State Code: 47

FSA County Code: 023

Name Address

BETTYE CONLEY MANM XXXXXXX
XXXXXXXKXKXKXKXKXXX

DANNY IBEACHY XXXXXXX
XXXXXXXKXKXKXKXKXXX

PATL TALLEY XXXXXKXXXXXXXX
XXXXXXXX

MARY 4 BURTON XXXXXXX
XXXXXXXXXXXXXXXXXX

CECIL P 3MITH XXXXXXX
XXXXXXXXXXXXXXXXXX

CURTIS MCMAHAN XXXXXXX
XXXXXXXXXXXXXXXXXX

GLEN SWAFFORD XXXXXXX
XXXXXXXXXXXXXXXXXX

PAUL M ROGEES XXX
XXXXXXXXXXXXXXXXXX

E3

@ Done Trusted sites

1 start mar
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