UNITED STATES DEPARTMENT OF AGRICULTURE )
Farm Service Agency Notice AO-1369
Washington DC 20250

For: State and County Offices

2006 COC Election Reporting Procedures
Approved by: Acting Deputy Administrator, Field Operations

1 Overview
A Background

COC election results are reported in the web-based application located at
http://intranet.fsa.usda.gov/fsa under FSA Applications/COC Elections. The site for
entering the election results will be available December 12, 2006.

The 2002 Farm Bill requires that County Offices file an election report not later than
20 calendar days after the date on which an election is held with the Secretary and the State
Office. Additionally, a nominee and voter report is required for statistical purposes.

B Purpose

This notice explains the process for entering election results into the web-based reports.
2 Actions and Contacts
A County Office Action

County Offices shall enter COC voter and candidate data information from the results of the
current election in COC Elections web site at located at http://intranet.fsa.usda.gov/fsa.
Voter data information is collected from the returned ballots. The timeframe for entering
COC election information for the reports described in Exhibits 1 and 2 is December 12
through December 19, 2006. The Miscellaneous Reports, Media/Outreach Data and Local
Public Meetings Attendance in Exhibits 3 through 5, shall be completed by January 17, 2007.

County Offices shall ensure that each candidate’s Service Center Information Management
System (SCIMS) gender, ethnicity, and race records have been verified with the candidate’s
nomination form. SCIMS data shall be updated if it is not correct. This will facilitate
entering the Reporting for Candidates Information in Exhibit 2, step 4.

Disposal Distribution
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Notice AO-1369
2 Actions and Contacts (Continued)
B State Office Action
State Offices shall:

e monitor County Office reports to ensure that the reports are submitted on schedule, using
the reports available on COC State Office Reports web site

e notify DAFO contacts listed in subparagraph C of compliance by County Offices in their
State no later than 5 calendar days after the due date of the reports.

C Contact
If there are questions about this notice:

e County Offices shall contact the State Office
o State Offices shall contact either of the following:

e Ken Nagel at 202-720-7890
e Deborah Johnson at 202-720-0067.
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Recording Voter Information

Notice AO-1369 Exhibit 1

Record voter information from returned ballots according to the following.

Access the report screens at http://intranet.fsa.usda.gov/fsa. Under “Links”, CLICK “FSA
Applications”. Under “Administrative Application”, CLICK “COC Elections” and the USDA
eAuthentication Screen will be displayed.

Step Screen Action
1 |USDA CLICK “Continue”.
eAuthentication
Warning USDA. s ssies Doarment ot Agiutre ]
?j USDA eAuthentication

E- United States Department DF Agrlcu\turs eAuthent\catmn B - T
—

WARNING

This is a United States Departrnent of Agriculture computer system, which may be accessed and used only far
official Government business {or as otherwise permitted by regulation) by authorized personnel. Unauthorized
access or use of this computer system may subject violators to criminal, civil, and/or administrative action. All
information on this computer system may be intercepted, recorded, read, copied, and disclosed by and to
authorized personnel for official purposes, including criminal investigations, Access or use of this computer system
by any person, whether authorized or unauthorized, constitutes consent to these terms,

WARNING

eAuthentication
Login

Enter the eAuthentication user ID and password and CLICK
“Login” or PRESS “Enter”.

USDA United States Department ol Agricullure
E-“"__ USDA eAuthentication

F-‘ E-*— ,,

Home | About eAuthentication | Help : Contact Us | Service Centers

| Quick Links eAuthentication Login

& What is an account?

© Creats an account
wero: ] 7 Want To...
b Update your account
Password: I:I © thange My Passwo rd
Administrator Links

Re et My Forgotten

¢ Local Registration Login] | Passwo rd

Authority Login Retrieve My Forgotten
: User ID

11-30-06
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Notice AO-1369 Exhibit 1

Recording Voter Information (Continued)

11-30-06

Step Screen Action
3 |FSA County |Choose the applicable County Office from the "which office"
Committee drop-down box and CLICK “FSA County Committee Election

Election

Login”.

Farm Service Agency

e
: Oniline

County Office Committce (COC) Election ™ .
aForms ContactUs Search _Local Offices _USDA Home _Log Offye

FSA County Committee Election

*Which Office: | Mchlairy (B5602) |

[ FSA County Commitiee Election ]

[ Recarding County Committee Organizational Structure ]

[ Producer Election Data File |

[ County Election Confrol Table i

County Election Reports

This Farm Service Agency website is provided for the F2A County Committee Election.

TSDA iz committed to making its web pages accessible to all individuals. If you are a person with a disability and have trouble
accessing of using our web site, please contact the FSA MNational Help Desk at (800)-255-2434 or the Centralized Help Desk at
800-457-3642, option 1, option 2. Please prowide us with the specific TRL with which you have a problem or concern.

FSA County
Committee
Election
Reports

CLICK “Reporting for VVoters”.

Service Agency - ~
County Office Committee (COC) Election =

eForms Contact Us Search Local Offices  USDA Home  Log Off sy

¥ T /’
SR
=2 A\ N ere

FSA County Committee Election Reports

Reporting For Voters|Reporting For Candidates|Misc. Reports

This Farm Service Agency website 15 provided to allow users to enter and change information for the FSA County Committee. The
data entered on this website will be nsed for reporting

USDA is committed to making its web pages accessible to all individuals. If yon are a person with a disability and have trouble
accessing of using our web site, please contact the F3A National Help Deske at (300)-255-2434 or the Centralized Help Desk at
800-457-3642, option 1, option 2. Please prowide us with the specific URL with which you have a problem or concern.

Administering
Location

Enter COC and LAA for which election results are being entered.
Select correct numbers from the drop down boxes.
CLICK “Submit”.

Farm Service Agency

—
z Online

County Office Committee (COC) Election ™" .,
eForms ContactUs Search Local Offices  USDA Home Log Offiy s

Administering Location
State: i_Tennessee
COC Counties:

*County Comunittee:

*Local Administrative
Area:

* Distinguishes regquired flelds.
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Notice AO-1369 Exhibit 1

Recording Voter Information (Continued)

11-30-06

Step | Screen Action
6 |Voter |A listof eligible voters whose last names begin with the letter A" will be displayed.
Data The list of names will be preceded by 2 columns. The first column is "Ballot

Returned as Voted"; the second column is "Ballot Returned as Undeliverable".
Click the letter for which the user wishes to record ballots voted or ballots returned
by USPS as undeliverable.

Using the pages of labels removed from the envelopes returned from eligible voters,
place a check mark in the box beside the name of each voter who returned a ballot.

If any of the ballots were determined to be invalid after separation from the
envelopes, there will be no way of knowing which voter's ballot was invalid. Each
producer who returned a ballot that was not spoiled will be recorded as having voted.

Using the envelopes which were returned from the post office as "Undeliverable",
place a check mark next to the names of the individuals who did not receive their
ballots because USPS was unable to deliver their ballots.

When all entries have been made, CLICK "Finish".

Note: To save entries made at any time, CLICK "Save". This will ensure that
entries are not lost if the user needs to leave the computer and return later.

Farm Service Agency . ~ T
e —— County Office Committee (COC) Election ™" -
i Online eForms ContactUs Search Local Offices  USDA Home Log Oy

FSA County Committee Election
Voter Data

BECEEREEUYKEMNEEEEEDUM M E M E (N ]

Ballot Returned as Ballot Returned as

O ] VELMA ADAMS 7912 OLD STAGERD (]
MARGARET

il L ALEXANDER 226 TANYARD CIR O
JAMES CARLTON

il [AMMONS 7845 WOODFORD LN O

B O SUE ANGLIN 1507 BEAVER TRAIL DR O

O O FRANCIS ATKINSON 1088 ROSE CEEEK RD O

L] T L ATKINSON 1088 ROSE CEEEK RD O

O L] MARIETTA D AUSTIN ;1[]9 PRI A O

O CHARLENE P AVERY 691 E CHURCH 5T O

] O HAYDEN AVERY 6391 E CHURCH ST 3]

If possible, correct the addresses for the producers whose ballots were undeliverable.
If no current address can be obtained for a producer, that producer is not
participating or cooperating. The eligible to vote flag for that producer shall be
changed to ineligible.
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Notice AO-1369 Exhibit 1

Recording Voter Information (Continued)

11-30-06

Step

Screen

Action

6
(Cntd)

Voter Data

Voter Data Screen will be redisplayed with the VVoters Report.

Users shall enter the total number of invalid and spoiled ballots (see definitions
displayed on bottom of the screen).

CLICK “Calculate”.

Note: The total number of ballots counted, spoiled, and invalid shall be equal
to the total number of ballots received. These totals will be
automatically entered on the Reporting for Candidates as “Election
Totals”.

Farm Service Agency . ~
—_— - County Office Committee (COC) Election &
B Online eForms ContactUs Search Local Offices  USDA Home Lo

FSA County Committee Election
Voter Data

Counted Ballots 166

Invalid Ballots 8 |

Voters Report Total 174

Spoiled Ballots 4

Received Ballots 178

Ballots Undeliverable 17

Definitions:

Counted Ballots - Number of Ballots received (from Woters Report Total) tinus the number of invalid ballots

Invalid Ballots - Ballots that cannot be counted for an eligible fidate due to an iregularity. The d ination is made after
labels and ballots have been removed from envelopes, and there is no way te determine which woter returned the invalid ballot. This
includes write-in votes for ineligible candidates, over-voted, no candidate selected, etc

Voters Report Total - Iumber of labels removed from ballot envelopes and used as a registry, which were recorded in the
Reporting for Woters report (this includes invalid wotes)

Spoiled Ballots - Ballot envelopes returned by producers which are not epened and counted because of something obwicus on the
outside of the envelope which indicates the ballot cannot be counted. This ncludes ballot envelopes torn apart resulting in missing
ballots, ballot envelopes with ne signatures, missing labels, etc

Undeliverable Ballots - The number of ballots returned to the County Office by the Post Office because they could not be
delivered as addressed, recorded as such in the Reporting for Woters repott.

Received Ballots - The sum of the Counted Ballots, Invalid Ballots, and 3poiled Ballots

<|

Print the screen and retain for records. CLICK "Submit".

Transaction
Completed

Print the screen and retain for records, CLICK "FSA County Committee
Election”. Proceed to Exhibit 2 to enter candidate information.

Farm Service Agency
——

— Online

Transaction Completed

Reporting for Voters
11-27-2006

State: Tennessee
County: McNairy / Chester
CocC:1
LAA:2

[ FSA County Commitiee Election i
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Notice AO-1369 Exhibit 2
Recording Candidate Information

Candidate information cannot be completed and stored until Exhibit 1 is completed. Record
candidate information from ballots counted according to the following.

Step Screen Action
1 |FSA County |[CLICK *“Reporting for Candidates”.
Committee
Election ;Fém"—sw" Aoy County Offico Commirtos (COC) Eloction=> &

Online wFsiine Conterils Bearch  Locsl Offices

USDA Hore  Lug Oy ©

Reports

FSA County Committee Election Reports

Reporting For Voters|Reporting For Candidates | Mise. Reports

Thiz Farm Seonce Agency webaite 12 prowmded to allow users to enver and change mfarmaton for the FEA County Commuttee. The
data entered on this website will be used for reporting

ITEDA 13 comemamed ro makong stz web pages accessble to all mdwduale. 18 you are a perzon with a dizabdiy and have rouble
accessing or using cur webs site, please contact the FSA Mational Help Diesk at (B00)-255-2434 or the Centralized Help Diesk at
200-457- 3642, option |, option 2, Plaase provide us with the specific TTRT with which you have 3 problem o1 concemn

2 |Administering |Verify the State, COC, and LAA holding the election.

Location

Note: The State and county boxes will be pre-filled with the user’s
State and county.

The user shall enter and verify the number of:

e COC holding an election
e LAA holding an election.

CLICK “Submit”.

| Farm Service Agency

. County O0ffice Commintes (COC) .E'nrﬂ'nn‘ T _—l s
Online Fali USDA Home Loy ONffee

w ContactUs  Swarch  Locil Offices

Admninistering Location
State: Temnasses
COC Counties: MelNary § Chester
*County Comunirtee: 1w
“Local Administrative B
Area

Submit

* Ditingutshes roquirad fiolds,
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Notice AO-1369

Recording Candidate Information (Continued)

11-30-06

Exhibit 2

Step

Screen

Action

3

Candidate
List

A list of candidates entered during the nomination process will be
displayed. Click the candidate’s name to display the SCIMS Producer

Profile Data Screen.

Farm Service Agency
: Dnline

¥ &
County Office Committee (COC) Election ™

eForms ContactUs Search Local Offices  USDA Home  Log O
r Administering Location

State: Temmessee

COC Counties: McNaiy / Chester

Office ID: 65602

County Committee: 1

Local Administrative Area: 2
r Candidate List

(lick on the candidate name to enter the comnt information for that candidate.

Candidate Name Candidate Votes Comnted

1. [RA DAVID SPARES 0

Total Votes Counted: 166

| Addawritedn Candidate ||

r Election Totals

Total Eligible Voters: 1144

Total Ballots Undeliverable: 17

Total Votes Counted: 166

Total Invalid Ballots: 8

Total Spoiled Ballots: 4

Total Ballots Received (inchiding spoiled and ivvalid): 178
Percentage of Voters Retwning Ballots: 16%

178 /1144
Peset Submit —
-
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Notice AO-1369 Exhibit 2

Recording Candidate Information (Continued)

11-30-06

Step

Screen

Action

4

SCIMS
Producer
Profile
Data

Verify that the gender, ethnicity, and race information is correct. If the
information:

. matches, CLICK the box that indicates that user has verified that the
information on the nomination form matches the information stored in
SCIMS

. does not match:

e CLICK “SCIMS” link to access SCIMS to update applicable producer
record

e update information

o close browser with COC Elections web site, reopen browser, log back
into COC Elections web site at http://intranet.fsa.usda.gov/fsa,
navigate back to Producer Profile Data Screen, and CLICK “verified”
box.

Enter the number of votes counted for the candidate and CLICK “Submit” to
accept the information displayed.

Farm Service Agency 8 & BT
——— County Office Committee (COC) Election ™" , “.0

Ine
()"h”( eForms ConfactUs Search Local Offices  USDAHome Log Oy

IRA DAVID SPARKS

Tax ID: Tax ID Type: 3

r Producer Profile Data
Flease verify displayed information with the producer's nomination form
If data displayed dees

» not match nomination form, click here to access SCIME to update applicable producer recerd
« match nomination form, please check here indicating data verified.

(Date will not be submitted withou! dication of verification,
*Gender:

*Ethmicity.

*Race

T

*Votes tlis nominee received in cmrent election: 1151 |

Submit Femove Member Cancel

Note: The gender, ethnicity, and race information must be completed and
verified before the user will be able to submit the count information for
the candidate.

Repeat for each candidate.

Candidate
List

If there is:

e awrite-in candidate, CLICK “Add a write-in candidate” and the Customer
Search Screen will be displayed; go to step 6

e not a write-in candidate, CLICK “Submit”; go to step 8.
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Notice AO-1369 Exhibit 2

Recording Candidate Information (Continued)

Step Screen Action
6 |Candidate Enter any of the following for the candidate:
Search
e taxID

o full or partial last name.

CLICK “Search”.

Location State Service Center:
TEMMESSEE V” SELMER SERMWICE CENTER v
Mational Search: [] [ Service Center Details ]

Type Name

@ staswith O Exact Mateh

@ Individual © Business O Bath e
Last or Buginess: |Beene |

Active Active and Inactive [] First: |_B|77 ]
Tax ID Other
| omman Name: |
) 1 c Harme: | |
D Type: | SelectOne v Zip Code: |

& wihele I Phone No:i ‘

Select name of candidate from SCIMS list provided. The system will
take the user back to the Candidate List Screen with the write-in
candidate’s name inserted.

earch Results
Based on selected Servicing Site SELMER SERVICE CENTER

Select a customer;

5 Tax Déiivery 2 [
Active Pote!mal Common Tax Id W | Address City, State |Phone | Legacy Legacy
Duplicate, Name 5 ZIP Code No State  County
Type | Line
Ative Mo Ssel'jjt‘y TEMMESSEE MCNAIRY
Page 1of'1
Search Again End
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Notice AO-1369 Exhibit 2

Recording Candidate Information (Continued)

11-30-06

Step

Screen

Action

7

Candidate
List

Click the write-in candidate just added to display SCIMS Producer
Profile Data.

ervice Agency. - 5
— County Office Committee (COC) Election ™

Online eForms ContactUs Search _Local Offices USDA Home _Log OffSym

Administerng Location
St: Tennessee
B ounties: McNairy / Chester
Office ID: 65602
County Committee: 1
Local Administrative Area: 2
Candidate List
Click on the candidate name to enter the count information for that candidate.

Candidate Name Candidate Votes Counted

1 IRA DAVID SPARKS 151
2. DEMHNLS BEENE o
Total Votes Counted: 1ss

Add a'\Write-in Candidate

Election Totals

Complete the Producer Profile Data Screen as described in step 4.

Enter the votes received and CLICK “Submit”.

County Office Committee (COC) Election ™" :‘7

eForms ContactUs _Search _Local Offices _USDA Home L og Offisye

DENNIS BEENE

TaxID . . Tax ID Type: &

r Producer Profile Data
Please verify displayed information with the producer's nomination form.
If data displayed does

o not match nomination form, click here to access SCIMS to update applicable producer record,
s match normmation form, please check here indicating data verified.

(Dt will not be withaut iz of ve) i)
*Gender:
*Ethricity.
*Race:

*Votes this nominee received in current election: [15 |
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Notice AO-1369

Recording Candidate Information (Continued)

11-30-06

Exhibit 2

Step

Screen

Action

8

Candidate
List (Cntd)

To select another candidate, CLICK “Add a Write-In Cand
repeat steps 6 and 7 until all candidates have been entered.

If an incorrect candidate is added to the list:

e click the incorrect candidate name
e  Producer Profile Data Screen will be displayed
e CLICK “Remove Member”.

When all candidates and votes counted are displayed in the
“Candidates List” fields, CLICK “Submit”.

Farm Service Agency = 5
—_— Dnline County Office Committce (COC) Elcction " ,
e

eForms ContactUs Search Local Offices  USDAHome Log Offye

idate" and

Adninistering Location
State: Tennessee

COC Counties: McNairy / Chester
Office ID: 65602

County Committee: 1

Local Administrative Area: 2

Candidate List
Click on the candidate name to enter the count information for that candidate.

1. IRA DAVID SPARKS 151
2, DENMIS BEENE 15

Total Votes Counted: 166

Candidate Name Candidate Votes Counted

Add a Write-in Candidate
r Election Totals

Total Eligible Voters: 1144
Total Ballots Undeliverable: 17
Total Votes Counted: 166
Total Invalid Ballots: 3

Spoi 9 4 [Total votes returned in the current election = Tokal Yates
Total Spoiled Ballots: 4 counted + Total Votes disqualfied
Total Ballots Received (including spoiled and invalid): 178
Percentage of Voters Returning Ballots: 16%

178 /1144
Feset Submit
-

Note: The system will not allow user to submit the pag

e until the

sum of the votes for each candidate equals the total votes

counted.
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Notice AO-1369 Exhibit 2

Recording Candidate Information (Continued)

11-30-06

Step

Screen

Action

9

Confirmation
Screen

Verify that all information displayed is correct. Print the screen and
retain for records.

Note: The screen print is the permanent record of the election
results and may be used as the summary ballot.

Farm Service Agency ¥ o~
—_— - County Office Committee (COC) Elcction " ,
Online eForms ConactUs_Semeh_Local ffces._USDA ome._Log OIFSME
r Admimstering Location
State: Tennessee
Connty: McNany
Office ID: 65602
Comnty Committee: 1
Loceal Administrative Avea: 2
r Election Candidates
Name Votes Connted
IRA DAVID SPARKS 151
DENNIS BEENE 13
r Election Totals
Total Eligible {Eection Totais] 1144
Total Ballots Undeliverable: 17
Total Votes Counted: 166
Total Invalid Ballots: 8
Total Spoiled Ballots: 4
Total Ballots Received (including spoiled and invalid): 178
Percentage of Voters Retwning Ballots: 16%
178 /1144

After verifying the accuracy of the abave information, please print this page for your records before submitting.
( Fieturn to Election Entry Screen ] [ Submitto Detabase |

CLICK “Submit to Database”.

Note: Scroll to bottom.

Transaction Completed Screen will be displayed. Print the screen
and retain for records.

Farm Service Agency = &
— County Office Committee (COC) Election ™"

Online e Camae e e ek el e e

Transaction Completed
Reporting for Candidates
11-27-2006
State: Tennessee
County: McNawry / Chester

CoC: 1
LAA:2

[ FSA County Commitiee Elsction ]

CLICK “Return to Election Entry Screen”.
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Accessing Misc. Report Screen

Notice AO-1369 Exhibit 3

Follow this table to access either the Media/Outreach Data Report (Exhibit 4) or Local Public
Meetings Attendance Report (Exhibit 5) under the Misc. Reports option.

Go to http://intranet.fsa.usda.gov/fsa. Under “Links”, CLICK “FSA Applications”. Under

“Administrative Application”, CLICK “COC Elections” and the USDA eAuthentication
Screen will be displayed.

Step Screen Action

1 |USDA CLICK “Continue”.

eAuthentication

Warning
2 |eAuthentication |Enter the eAuthentication user ID and password.

Login

CLICK “Login” or PRESS “Enter”.

3 |FSA County Choose the applicable County Office.

Committee

Election CLICK “FSA County Committee Election Login”.
4 |FSA County CLICK “Misc. Reports”.

Committee i

Election | Sarvice Apcy County Offivs Committoo (COC) Elod =8

i'}”h”[' |_eForme Comser Us  Seareh  Lossl Offiees  USDA Horve  Log OF SSST
Reports ] )
FSA County Committee Election Reports
Thas Farm Sernce Agency webste i provsded to allow users to enter and change mbormenon for the FEA Counry Comemattee. The
chata entered on this website will be used for reporting
TSDA i comeitted to making its web pages accessible to all indniduals, IFvou are a person with a disabdity and have trouble
accessmg or wing our web site, please contact the FEA Natonal Help Desle at (8000-255-2434 or the Cenfrabred Help Desk at
BO0-457-3642, option 1, option 2 Please prowide ue with the specific TRL with which you have a problem of concem

5 |Request Report |User can choose either of the following reports:

e  “Media/Outreach Data”
e “Local Public Meetings Attendance”.

Note: Each of the reports must be completed January 17, 2007.

CLICK “Go To".

:Fm Service Agency

County O0ffice Committes (COC) .E'ano'nul » :‘.

Online |_cFormve _ContuctUs_Search _Loesd Offices USDA Home  Log OFFSWETT

Miscellaneous Reports
coc: 1w
Request

€3 1. 2006 Media / Outreach Data
€32, 200 Local Public Meetings Anendance

LAA |1 ¥

11-30-06
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Notice AO-1369 Exhibit 4

Completing Media/Outreach Report Screen

The following is an example of the Media/Outreach Screen.

11-30-06

| Farm Service Agency - 'y A e »~
e ——— County Office Committee (COC) Election © |, . -\ are
7 (.)nh”(" eForms ContactUs  Search  Local Offices  USDA Home  Log Off S v \
2006 Media / Outreach
ment County(s): el ay / Chester
COoC: 1
LAA: 2

WSPAFERS Total (local) Minority
Local Newspaper L
Articles Published 0|
Election Aricles Published 0
MAGAZINES -
Local Magannes Z
Aricles Published 0|
Articles Onginated Locally Z
Election Arficles Published o]
COC NEWLETTERS o
Mewsletters Issued D
RADIO

Local Badio Stations
Eegular Radio Shows
Local Radie Spots
Local Election Spots
TV

Local TV Stations
Regular TV Shows
Local TV Spots
Local Election Spots
[LOCAL GROUPS

D‘ ‘DHDHDHD‘ ‘DHDHD
|

‘DHDHDHD
‘DHDHDHD

DHDHDHD
DHDHDH

) ‘

Minority Ministers
Coalition

1890 BllHisp Colleges
Hizpanic

Other Groups

D‘D‘D D‘D‘D

l\(l

The Media/Outreach Report is a summary by county, or site from January 1 through
December 31, 2006. The following are media used for COC election outreach:

newspapers

magazines

newsletters

radio stations

TV stations

local groups

local public meetings

attendance at local public meetings.

Note: The following tables provide guidance for completing the Media/Outreach Screen.
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Notice AO-1369 Exhibit 4

Completing Media/Outreach Report Screen (Continued)

The following table explains the fields and types of data entered on the Media/Outreach Data Screen
for all items published/broadcasted about programs and COC elections from January 1 through
December 31. Use this table as a guide for completing the Media/Outreach Screen.

11-30-06

Field Name| Field Entry
Local Total Enter the total number of local newspapers appropriate for information for
Newspaper the area covered by the County Office.
Minority |Enter the number of minority-owned local newspapers.
Note: The total number entered shall not be greater than the total number
of local newspapers.
Newspaper |Total Enter the total number of articles published, including news items,
Articles captioned photographs, features, and columns, in local newspapers for the
Published area covered by the County Office.
Note: One news item sent to and published by 5 newspapers counts as
1 item.
Minority |Enter the number of articles that were published in minority-owned local
newspapers.
Notes: The total number shall not be greater than the total number of
articles published.
An entry is not allowed, if there is no entry in minority local newspapers.
Newspaper |Total Enter the total number of election articles that were published for the
Election most recent election.
Articles
Published Note: The number cannot be greater than the total number of
newspaper articles published.
Minority | Enter the number of election articles that were published in
minority-owned magazines.
Note: The number cannot be greater than the total number of
election articles published.
An entry is not allowed, if there is no entry information in minority
local newspapers.
Local Total Enter the total number of local magazines (physically located within the
Magazines borders) appropriate for FSA information for the area covered by the
County Office.
Minority |Enter the number of minority-owned local magazines.
Note: The total number entered shall not be greater than the total number
of local magazines.
Magazine |Total Enter the total number of articles that were written published from
Articles January 1 through December 31.
Published
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Notice AO-1369 Exhibit 4

Completing Media/Outreach Report Screen (Continued)

Field
Name Field Entry
Magazine | Total Enter the total number of election articles that were published for the most
Election recent election.
Articles
Published Note: The number cannot be greater than the total number of magazine
articles published.
Minority |Enter the number of election articles that were published in minority-owned
magazines.
Notes: The number cannot be greater than the total number of election
articles published.
An entry is not allowed, if there is no entry in minority local magazines.
Local Total Enter the total number of local radio stations (physically located within the
Radio borders) for the area covered by the County Office.
Stations | Minority | Enter the number of minority-owned local radio stations.
Note: The number entered shall not be greater than the total local radio
stations.
Regular |Total Enter the number of regularly scheduled programs the County Office
Radio provides that local stations broadcast.
Shows
Note: Count each of the following as 1 item:
e 1 program broadcast several times
e 1 program jointly prepared by 2 County Offices.
Local Total Enter the total number of news items and spot announcements sent to radio
Radio stations, including items that the County Office taped or broadcast live.
Spots
Note: One item that was broadcast several times counts as 1 item.
Minority |Enter the number of news items that were sent to minority-owned radio
stations.
Notes: The number shall not be greater then the total local spots.
An entry is not allowed, if there is no entry in minority local radio
stations.
Local Total Enter the total number of election spots sent to radio stations, including items
Radio that the County Office taped or broadcast live.
Election
Spots Note: The number shall not be greater than the total local spots.
Minority | Enter the number of election spots that were sent to minority-owned radio

stations.
Notes: The number shall not be greater than the total election spots.

An entry is not allowed, if there is no entry in minority local radio stations.
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Notice AO-1369 Exhibit 4

Completing Media/Outreach Report Screen (Continued)

11-30-06

Field Name

Field

Entry

Local TV
Stations

Total

Enter the total number of local TV stations (physically located
within the borders) for the area covered by the County Office.

Minority

Enter the number of minority-owned local TV stations.

Note: The number shall not be greater than the total number of
local TV stations.

Regular TV
Shows

Total

Enter the number of regularly scheduled programs that local
stations broadcast.

Note: Count each of the following as 1 item:

e 1 program broadcast several times
e 1 program jointly prepared by 2 County Offices.

Local TV
Spots

Total

Enter the number of regularly scheduled programs that local
stations broadcast.

Note: Count each of the following as 1 item:

e 1 program broadcast several times
e 1 program jointly prepared by 2 County Offices.

Minority

Enter the number of local TV spots that were sent to
minority-owned TV stations.

Note: The number shall not be greater than the total number of
local TV spots.

Local TV
Election Spots

Total

Enter the total number of election spots sent to TV stations,
including items that the County Office taped or broadcast live.

Note: The number shall not be greater than the total number of
local election spots.

Minority

Enter the total number of election spots that were sent to
minority-owned TV stations.

Notes: The number shall not be greater than the total local
election TV spots.

An entry is not allowed, if there is no entry in minority
local TV stations.
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Notice AO-1369 Exhibit 4
Completing Media/Outreach Report Screen (Continued)
The following table explains the fields and types of data entered on the Media/Outreach Data Screen

for local groups contacted about programs and COC elections from January 1 through December 31.
Use this table as a guide for completing the Media/Outreach Screen.

Field Entry

LOCAL GROUPS - Contacted Enter the total number of local groups contacted.

Minority Enter the number of local groups contacted that
focus on serving minorities..

Female Enter the number of local groups contacted that
focus on serving females.

Minority Ministers Enter the number of local groups contacted that
focus on serving minority ministers.

Coalition Enter the number of local groups contacted that
focus on serving coalition.

1890 and Blk/Hisp Colleges Enter the number of local groups contacted that
focus on serving 1890 and Historically Black and
Hispanic Colleges.

Hispanic Enter the number of local groups contacted that
focus on serving Hispanic persons.

OTHER GROUPS Enter the number of other groups contacted.

Note: The following shall not be greater than the total number of local groups contacted:

e entry for all fields
e sum of all fields, except "Local Groups Contacted".

When all fields have been completed, print the screen and retain for records. CLICK “Submit”.

The Transaction Completed Screen will be displayed. Print the screen and retain for records.

Farm Service Agency - =
o - County Office Committee (COC) Eledmrl A -n N /

’ ]
()"r fl”‘- eForme Contact U2 Search Local Offices USDA Home  Log

G Transaction Completed
d Security 1 1 _347 '3006
State: Tennessee

County: McNauwy / Chester
[ FSA County Committee Election ]
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Notice AO-1369 Exhibit 5
Completing Local Public Meetings Report Screen

The following is an example of the Local Public Meetings Screen.

Farm Service Agency . F
e County Office Committee (COC) Election ™ , .,
& Online eForms ContactUs Search Loeal Offices USDA Home Log ORISR o
2006 Local Public Meetings
County(s): McMary f Chester coc: 1
Other Black or American Native Hawaiian or Hispanic or
Gender -~ Asian Afriean Indian/Alaska other Pacific ‘White Latino [Unknown|
Entities F ; B |
| j | American | Native Islander (Etluicity)
o | b | n CHN S (RN I O A
| ) O | | A 7S O e |
|
T.ocal Public Meetings Attendance:|0 ‘
ILocal Public Meetings Held: ID ‘

The following table explains the fields and type of data entered on the Local Public Meetings
Screen. This information relates to local public meetings held from January 1 through December 31.

Field Entry
Gender Male Enter the number of males, by race, attending the local public meetings.
Gender Female Enter the number of females, by race, attending the local public meetings.
Other Enter the number of “other” entities attending the local public meetings that

have no clear male or female ownership.

Note: The sum of others, males, and females, by race, shall not be greater
than the number of people attending the local public meetings.

Local Public Enter the total number of people attending the local public meetings.
Meetings Attendance

Local Public Enter the total number of local public meetings held in all counties for the
Meetings Held area covered by the County Office.

Note: Do not include COC meetings.

When all fields have been completed, print the screen and retain for records. CLICK “Submit”.

The Transaction Completed Screen will be displayed. Print the screen and retain for records.

Farm Service Agency
— -
- Online

. ¥ 4 -
County Office Committee (COC) Election ™ |, . > | '-\/;m

eForme Contact Uz Search  Loecal Offices  USDA Home  Log Off Sy e

Transaction Completed
11-27-2006
State: Temnessee

County: McNauwy / Chester
[ FEA County Committee Election ]
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