UNITED STATES DEPARTMENT OF AGRICULTURE )
Farm Service Agency Notice AO-1379
Washington, DC 20250

For: State and County Offices

County Election Control Table, Producer Election Data Table, and Reports

Approved by: Acting Deputy Administrator, Field Operations

1 Overview
A Background

The following tables and reports are available on the COC election web site, located at the
FSA Intranet under FSA Applications/Administrative Applications:

e County Election Control Table to:

e add or delete COC’s/LAA’s on the control table
e perform a mass update on the producer table

Note: This option should only be used with guidance from the State or National Office.
e FSA Producer Election Data Table to enter or change:

e COC/LAA identifier
e eligible to vote flag

e County Election Reports to view/print:

Eligible Voters Mailing List

Eligible Voters List

Ineligible to Vote List

Producers Not Associated with a COC/LAA
LAA Voter Totals

COC Voter Totals

Current COC Organizational Structure
Current COC Member(s) Information

COC Election Results for Candidates
Current COC Ballots Returned Report.

Disposal Date Distribution

March 1, 2008 State Offices; State Offices relay to County
Offices
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Notice AO-1379
Overview (Continued)
B Purpose

This notice provides guidance on using applications previously moved from System 36 to the
Web and the reports that are currently available on COC’s Election web site.

C Contacts

The following table provides contacts if you have questions about this notice.

IF located in a... THEN contact...
County Office State Office
State Office either of the following DAFO staff members:

e Deborah Johnson at 202-720-0067
o Ken Nagel at 202-720-7890.

Action
A Using the Data Tables and Reports Online
To access COC'’s election web site:

go to http://intranet.fsa.usda.gov/fsa

under Links, CLICK “FSA Applications”

under Administrative Applications, CLICK “COC Elections”
enter eAuthentication user ID and password.

Use the following table to view the available screens on the web site.

Step | Screen Title Description and Action

1 | FSA County | CLICK “Producer Election Data File” to change a producer’s
Committee | COC/LAA designation and/or the eligible to vote flag.
Election

Farm Service Agency
—_—

—_— Committee (COC) Election™ .-
: Online 4

h_ Local Offices USDA Home o

FSA County Committee Election

“Which Office: | McNairy (85602) v
[ FSA County Committee Election ]

| ProducerElection DataFile |

[ County Election Control Table ]

County Election Repors

This Farm Service Agency website is provided for the FSA County Committee Election

TUSDA is committed to making its web pages accessible to all individuals. If ou are a person with a disability and have trouble
accessing or using our web site, please contact the FSA National Help Desk at (300)-255-2434 or the Centralized Help Desk at
800-457-3642, option 1, option 2. Please provide us with the specific URL with which you have a problem or concern.

Sotry the Recording County Committee Organizational Structure is currently under construction
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Notice AO-1379

2 Action (Continued)

A Using the Data Tables and Reports Online (Continued)

Step | Screen Title Description and Action
2 | USDA Enter the name of the producer whose COC/LAA and/or eligible to
Service vote flag needs to be changed. CLICK “Search”.
Center
Information S
efvice Lenier.
Management nformation Management §
System i
Customer Location State: i i Senice Center: i i
TENMESSEE v||SELMERSERMCECENTER [

SearCh Page National Search: [ [ Service Center Details ]

Type Name
@ starswith O Exact Mateh

@ Individual O Business O Both R T e |
| |

Active Active and Inactive [] First I_E{WE{_‘____?_ |
Tax IO Other
] i,,,i,,,,i‘ Comtnan Name |7 - ,,,7,,i
D Type: SelectOne  v] fple]
®) wihole 1D Phone Mo i________“_:
3 | Search Click on the producer’s common name to open COC/LAA Election
Results Detail Screen.

Screen

~ Search Results
Based on selected Sewicing Site SELMER SERYICE CENTER

Select a customer:

. |Potential Commeon Tax: | Delivary) City, State  Phone| Legacy Legacy
Active ) Tax Id Id |Address
Duplicate, Name i ZIP Code No State  |County
Type | Line
DEWEY XX Social X XXXXXX
Active Mo REAVES i Seourtty TENNESSEE MCNAIRY
Page 1 of 1

Search Again End
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Action (Continued)

Notice AO-1379

A Using the Data Tables and Reports Online (Continued)

Step | Screen Title | Description and Action
4 | COC/LAA | Verify that the correct producer has been selected. CLICK:
Election
Detail e the drop-down box to enter or change COC/LAA identifier
o the checkbox next to Eligible Voter to add or remove the
checkmark
Note: When this box is unchecked, the COC/LAA designation
cannot be removed.
e “Save”.

USD United States Deparment of Agricullure .

EE Farm Service Agency COC-LAA Election

_RENS . R ST

| Home | About FSA | Contact Us | Log Off
Customer: DEWEY REAWES
Taw Identification: XXXXXXXXX
Caunty - State: McNairy - Tennessee
COC - Laa: 01-01 v
R Active Date: 2006-05-31
Eligible votar: ]
I Save I [ Reload ]
5 | COC/LAA | The Confirmation Screen displays the message “Customer

Election Information has been successfully updated.” Under Links, CLICK
Detail either:

e “Producer Search” to find and update another producer
e “Main COC Elections Application” to go back to main menu.

USDA, Urited Siates Depariment ot Agricuture
Sl Farm Service Agency

__ RN . N eSS T 2. .

| Home | About FSA | ContactUs | Log Off

Custaomer: DEWEY REAYES
Tax Identification: XHXRXXXXX
County - State: McHairy - Tennessee
COC - Laa: 01-a1 b
|

Active Date: 2006-05-31

COC-LAA Election

Eligible Yoter: (]
Customer Infarmation has been successfully updated,

[ Save ] [ Reload
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Notice AO-1379

2 Action (Continued)

A Using the Data Tables and Reports Online (Continued)

Step | Screen Title Description and Action
6 | FSA County | CLICK “County Election Control Table” to:
Committee

Election e add or delete COC’s/LAA’s from the Control Table
e perform a mass update of COC/LAA’s on the Producer Table.

Note: This option should be used with extreme care and only
under the guidance of the State or National Office.

Farm Service Agency

= Online

it FSA County Committee Election

“Which Office: | McNairy (85602) ¥
[ FEA Caunty Commiftee Election ]

[ Prodlucer Election Data File ]

| County Election Control Table '
County Election Reports

This Farm Servise Agency website is provided for the FSA Clounty Committee Elestion

USDA s committed to making its web pages accessible to all individuals. TF you are a person with a disability and have trouble
accessing or using our web site, please contact the FSA National Help Desk at (800)-255-2434 or the Centralized Help Desk at
800-457-3642, option 1, option 2. Please provide us with the specific URL with which you have a problem or concern

Sotry the Recording County Committee Organizational Structure is currently under construction
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2 Action (Continued)

Notice AO-1379

A Using the Data Tables and Reports Online (Continued)

Step

Screen Title

Description and Action

7

Control Table

COC’s/LAA’s may be added from user’s Control Table; to add
COC’s and/or LAA’s:

CLICK State and County drop-down boxes (only user’s
State and counties will be available) to select user’s State
and county

enter COC number that needs to be added or that needs an
LAA added

enter LAA number, as needed

CLICK “ADD an Entry”

mass moves of producers from 1 COC/LAA to another may be
completed only with State Office concurrence; to do a mass
move of producers from 1 LAA to another:

CLICK State and County drop-down boxes (only user’s
State and counties will be available) to select user’s State
and county

CLICK drop-down box next to Old Value to select
COC/LAA the producers are to be moved from

CLICK drop-down box next to New Value to select
COC/LAA the producers are to be moved to

CLICK “Mass Update”

3-1-07
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2 Action (Continued)

Notice AO-1379

A Using the Data Tables and Reports Online (Continued)

Step | Screen Title Description and Action
7 | Control Note: If moving producers because of an office consolidation, new
(Ctd) | Table LAA’s may need to be created through “ADD an Entry” in

the closing office and in the gaining office before
performing a mass update.

Example: County B is closed and combined with County A. The
combined county jurisdiction will have 1 COC with
5 LAA’s that represent both counties. County A’s
LAA’s remain as LAA 1, 2, and 3 in the new combined
COC jurisdiction. The LAA lines in County B have been
redrawn to create LAA 4 from former LAA 1 and 2, and
LAA 5 from former LAA 3:

e use “ADD an Entry” to create LAA 4and LAA 5 in
County A and in County B

e use “Mass Update” with County B selected from the
County drop-down box to move producers from:

e LAAltoLAAA4
e LAA2toLAAA4.
e LAA3toLAAS.

Because the online Office Information Profile (OIP)
shows County B as being serviced by County A, LAA 4
and LAA 5 in County A will now contain the producers
that were moved into LAA 4 and LAA 5 in County B.

Users must contact the State Office for approval and
assistance.

3-1-07
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Notice AO-1379

2 Action (Continued)
A Using the Data Tables and Reports Online (Continued)
Step | Screen Title Description and Action
7 | Control e COC’s/LAA’s may be deleted from user’s Control Table;
(Ctd) | Table however, this option will seldom be used and only with State

Office concurrence; to delete a COC/LAA:

e CLICK State and County drop-down box (only user’s State
and counties will be available) to select user’s State and
county

e CLICK COC-LAA drop-down box to select COC/LAA to be
deleted

e CLICK “DELETE an Entry”.

CLICK “Main COC Elections Application” under Links to return
to FSA County Committee Election Screen.
USDA United States Department ol Agrculture COCLAA Election
ﬁ Farm Service Agency
__ RN . a7 -
| Home | About FSA | Contact Us | Log Off
Control Table
ADD An Entry to the Control Table
State: | Selecta State
County: | Selecta County
e ] Ccoc:
L
Perform a MASS UPDATE on the Producer table
State: | Selecta State
County: | Selecta County v
Old Yalue - COC - LAA: | Selecta COC/LAS b
MNew Yalue -» COC - LAA: | Selecta COC/LAS -
DELETE An Entry from the Control Table
State: | Selecta State b
County: | Selecta County
COC - Laa: | Select a COGILAA
[ Fefresh / Clear Screen ]
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Action (Continued)

Notice AO-1379

A Using the Data Tables and Reports Online (Continued)

Step

Screen Title

Description and Action

8

FSA County
Committee
Election

CLICK *“County Election Reports”. The County Election Reports
option contains 10 reports for State and County Office use.

Note: All reports may be printed using the browser print button.

Farm Service Agency . ¥ 7
— County Officc Committce (COC) Election ™ |, 7" -\/ ore
-

ine
Online eForms ContactUs Search Local Offices  USDA Home Log Oy

FSA County Committee Election

*Which Office: | McNairy (85602) ¥

[ FSA County Committee Election |

I Recording County Commitee Organizafional Structure 1

li Producer Election Data File |

[ Caunty Elaction Contral Tahls |
County Election Reports

This Farm Service Agency website is provided for the FSA County Committee Election.

TSDA i3 committed to making its web pages accessible to all individuals. If you are a person with a disability and hawve trouble
accessing or using our web site, please contact the FSA National Help Desk at (800)-255-2434 or the Centralired Help Desk at
800-457-3642, option 1, option 2. Please provide ug with the specific URL with which you have a problem or concem,

County
Election
Reports

CLICK “Eligible VVoters Mailing List” radio button, select
COC/LAA from the drop-down boxes, and CLICK “Generate
Report”.

Farm Service Agency 'y =
— - = e
= Oaline st i 4 4 "(ate

County Election Reports
Request Selection Criteria
1. Eligible Voters Mailing List coc| Mras] ¥
2. Eligible Voters List coc| MlLas| >
3. Inelighle Voters List coc:| ran| ~
4. Producers Mot Associated with a COCLAA - -
©3. L Voter Totals coc:[ MLas| ¥
06. COC Voter Totals coc:| v
©7. Current COC Organizational Structure -
©8. Current COC Member(s) Information coc:| |
(9. COC Election Results for Candidates i
©10. Current COC Ballots Retumed Report coc| ¥ras| ¥
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Action (Continued)

Notice AO-1379

A Using the Data Tables and Reports Online (Continued)

Mailing List

Step | Screen Title Description and Action
10 | Eligible The Eligible Voters Mailing List contains the names and addresses
Voters of all eligible voters in the selected COC/LAA

Notes: Ensure that this list will only be given to candidates and that
it is for the correct State/county COC/LAA

Do not provide this list to the public.
Use the browser back button to return to the County Election Reports

Screen, CLICK “Eligible Voters Lists”, select COC/LAA from the
drop-down boxes, and CLICK “Generate Report”.

Farm Service Agency
ot

Online

Tlus st contains the addresses of elicible voters. It 15 for the use of candidates only and it is a Privacy Act Violation to provide it to
anyone else

State: Tennessee
County(s): McNairy / Chester
CoC: 1

LAA: 1

FSA State Code: 47
FSA County Code: 109

Name Address

DONALD A STRAUBR XXXXXXX
XXXXXXXXXXXXXXXXXX

STEVIE SMITH
XXXXXXX

W I VAN DEVENDER XXXXXXXXXXXXXXXXXX
XXXXXXXXXXXXXX
XXXXXXXX

TR CROSKERY KXXXXXX
XXXXXXXXXXXXXXXXXX

HOWARD LEE HORTCON
XXXXXXX

Page 10



2

3-1-07

Action (Continued)

Notice AO-1379

A Using the Data Tables and Reports Online (Continued)

Step | Screen Title Description and Action
11 | Eligible The Eligible Voters List contains the names only of all eligible
Voters List | voters. This list may be provided to the public. Use the browser
back button to return to the County Election Reports Screen, CLICK
“Ineligible Voters List”, select COC/LAA from the drop-down
boxes, and CLICK “Generate Report”.
e
' Eligible Voters List
Thus bist shall be made avalable for public mspection
State: Teumessee
Countyis): McNany / Chester
Coc; 1
S
FSA County Code: 109
12 | Ineligible to | The Ineligible to Vote List contains producers who are flagged
Vote List ineligible to vote, but who are associated with a COC/LAA. Review

list to ensure that no producers are listed who should be flagged as
eligible voters. Use the browser back button to return to the County
Election Reports Screen, CLICK “Producers Not Associated with a
COC/LAA”, and CLICK “Generate Report”.

| Farm Sarvice Agency -
— County Office Committee [COC) Eloction "

shams  Cantess Uy Gaarsh _Lassl Olfisss  LHDA Hama -

iT Online

Ineligible to Vote COC/LAA

State: Temessee
Comnty(s): McNury [ Chester
CoC: 1

LAA: 1
FSA State Code: 47
FSA Comnty Code: 109

Name Address
MANDY AMERSON XXXXXXX
XXXXXXXXXXXXXXXXXX
LARRY TAYLOR
XXXXXXX
i XXXXXXXXXXXXXXXXXX
XXXXXXXXXXXXXX
DAVID MITCHELL XXXOKKXXXX
FRANEIE LUNA XXXXXXX
XXXXXXXXXXXXXXXXXX
ROBERT ELACE. XXXXXXX
XXXXXXXXXXXXXXXXXX

EVERETTE CROWE

XXXXXXX. .
T ————— ]
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Action (Continued)

Notice AO-1379

A Using the Data Tables and Reports Online (Continued)

Step

Screen Title

Description and Action

13

Producers Not
Associated
with a
COC/LAA

The Producers Not Associated with a COC/LAA List:

e contains producers whose COC/LAA fields are zeros or blank
e contains many entries in most offices.
e is being provided for information only at this time.

Instructions for using the data will be provided at a later date. Use
the browser back button to return to the County Election Reports
Screen, CLICK “LAA Voter Totals”, enter the desired COC/LAA,
and CLICK “Generate Report”.

| Fam Service Agency
, ety

rnmny Office r-mmnm-n fcoc) Elnﬂ'mn

Online

Pod ucelsNot \swcmted W lth a CocC ;’L\_\

State: Tenessee
Countyis): McNawy /| Chester
FSA State Code: 47

FEA Conmty Caode: (125

Name Address

EBEITYE CONLEY MANN

DANNY ] BEACHY

PAUL TALLEY

MARY A BURTOM

CECIL P SMITH

CURTIS MChLATLAY

GLEN SWAFFORD

FAUL M ROGERS

XXXXXXX
XXXXXXXXXXXXXXXKXX

XXXXXXX
XXXXXXXXXXXXXXXKXX

XXXXXXXXXXXXXX
XXXXXXXX

XXXXXXX
XXXXXXXXXXXXXXXKXX

XXXXXXX
XXXXXXXKXXXXXXXXXX

XXXXXXX
XXXXXXXKXXXXXXXXXX

XXXXXXX

14

LAA Voter
Totals

The LAA Voter Totals Report prowdes the number of eligible
voters by race, ethnicity, and gender in the requested LAA. Use the
browser back button to return to the County Election Reports
Screen, CLICK “COC Voter Totals”, enter the desired COC, and
CLICK “Generate Report”.

| Farm Sarvica Agency ¥
— County Officc Commitice (COC) .El:dﬂll'l’ a

Online I tare 8 o ORI

alerma Cantsct s h Lars Dftices

2006 LAA Voter Totals

Conntyis): McNairy [ Chester COC: 1
FLAA 2
Tatal Flhigible Vaters: 1025
U!ll.ﬂ' Aunerican Indisn Alnska | xian, Black or African Hispanie or Latmo Nanve Hawaiian or other
Furities Wanive Aanerican (Filuirity) Parific Tslamler

I Lale A 0 0 3 0 0 730 0
Female BRI o o 1 o 0 285 o
Other 16

ender Whire Unknovm|

The sum of race, ethroetty and gender may be greater than the ratal ballzts recemwed due to producers” abdy to select mere than 1 race and ethmetty.
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Action (Continued)

Notice AO-1379

A Using the Data Tables and Reports Online (Continued)

Step

Screen Title

Description and Action

15

COC Voter
Totals

The COC Voter Totals Report provides the number of eligible
voters by race, ethnicity, and gender for the entire COC. Use the
browser back button to return to the County Election Reports
Screen, CLICK “Current COC Organizational Structure”, and
CLICK “Generate Report”.

Farm Service Agency
—_—

—_—
’ Online

County Office Commitice (COC) Election ':

eForms ContactUs  Search  Local Offices  USDA Home Lo, M

2007 COC Total Eligible Voters Report

County(s): McNairy / Chester coc:1

Total Eligible Voters: 4002

Other American Indian/Alaska Black or Afiican Hispanic or Latine Native Hawaiian or other

(Gender| g ties Native fhsian| American (Ethnicity) Pacific Islander (etellnkdiawa
Male /A 0 0 74 1 0 2802 0
Female|  19/A 0 0 37 1 0 1025 0
Other 65

The sum of race, ethnicity and gender may be greater than the total ballots received due to producers’ abdity to select more than 1 race and ethnicity.

16

Current COC
Organizational
Structure

This is the Directory Report for the current COC. Use the browser
back button to return to the County Election Reports Screen,
CLICK “Current COC Member Information”, enter the desired
COC, and CLICK “Generate Report”.

Farm Service yency P -
—_ . County Office Committee (COC) Election ™"
Online e Cotdath U st i i g
2007 Tennessee FSA Directory
r McNairy (109), Office ID: 65602
XXXXXXX
XXXXXXXXKXXXXXXXXX
r County Commutee: 1
o Flected Consecutive  Years Left

ol Matis Aidags This Year Term(s) in Term
XXXXXXX

Chairperson GREGORY MITCHELL XXXXXXXXXXXXXXXXXX o 1 1 &
XXXXXXX

Vice Chairperson  WILLIE JOE HANM XXXXXXXXRXXXXXXXXXX No 3 3 1
XXXXXXXXXXXXXX

Voting Member ~ BILLY WAYNE MORRISON XXXXXXXX o 4 1 2
XXXXXXX

Voting Member  IRA DAVID SPARKS XXXHXKXXRKXKXXKXXXX Tes 2 1 5
XXXXXXX

Voting Member  MARE A SEGERSON XHRXXXXKRXXXXXKXX Yes 5 1 3
XXXXXXX
XXXXXXXXKXXXXXXXXX

Advisor JOHN HOWARD STEWART
XXXXXXX

Executive Director: WILLIAM RHODES FLATT
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Action (Continued)

Notice AO-1379

A Using the Data Tables and Reports Online (Continued)

Step

Screen Title

Description and Action

17

Current COC
Member
Information

The Current COC Member Information Report displays all
information available for the current COC members and alternates,
including term, next election year, race, ethnicity, and gender. Use
the browser back button to return to the County Election Reports
Screen, CLICK “COC Election Results for Candidates”, and
CLICK “Generate Report”.

| Farm Service Agency < F
| —— County Officc Committce (COC) Election " |,
‘ eareh 1

Online chrrme Commrtile Seweh Lari OMices UNTA Home 1 og G
2007 Member(s) Information
Countyis): Mcllairy / Chester Coc: 1
- Board Members
Hame FPosirion Term  Years Hemaming  Next Election Xear  Cender Hace Ethniciry
[LAA: 1
GREGORY MITCHELL Chasperson 1 2 200 XXXXXXXXXXXXXXXXXX
[LAA: 2
IRA DAVID SPARKS Voting Mernber 1 K} 2009 XXXXXXXXXXXXXXXXXX
[LAA: 3
WILLIE JOE HAMM Vice Chaiperson 3 1 2007 XXXXXXXRXRKXRKXKXKKX
AN
BILLY WAYNE MORRISON  Vobng Mewber | 2 2008 XIORKXHXKKXHXK
ILAA: S
MARE A SEGERSON Vabmg Merber 1 3 2008 XXXXXXXXXXXXXXXXXX
F Allerates
Mame Paxition Gemler Race Filuicity
LAA L
TAVID BALDING Ist Altermate XXXXXXKXXXXXKXXXXX
HEAL ALLISCH Znd Akemate XXXXXXXXXXXXXXXXXX
LAA:
CLARENCE WOODDELL 13t Akermnate XXXXXXXXXXXXXXXXXX
[LAA: 3
WILTIAMRHODES BLATT st Altermate XXXXXXXXXXXXXXXXXX
[LAA &
KENNETH HOOPER Lst Aernate XXXX XY XXX YXEX XY XN Y S —
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Notice AO-1379
2 Action (Continued)

A Using the Data Tables and Reports Online (Continued)

Step | Screen Title Description and Action

18 | COC Election | The COC Election Results for Candidates Report lists the election
Results for results for each candidate in the user’s county.
Candidates

Farm Service Agency
—_—

= Online

2006 Tennessee COC Election Results for Candidates

Counties . @ The final election results (including the number of The race, ethuicity, and gender of each nominee, as provided through the
(code) andidaiy Naing hallots received hy each nominee) volwiary self identification of each nominee
Gender Ethnicity Race

MeNairy (109), COC:1, LAA:2, Office ID: 65602
R4 DAVID 77 XXXXXXXXXXXXXXXXXX
SPARES

MeNairy (109), COC:1, LAA:S, Office ID: 65602

MARE & 3 XXXXXXXXKXXXXKXXXX
SEGERSON
Asian XXX
Percentage XX
Black or Aftican American XXX
Percentage XX
American Indian/Alaska Native XXX
XX
Percentage
Native Hawaiian or other Pacific Islander XXX
XX
Percentage
. XXX
White XX
Percentage
Hispanic or Latino (all races) XXX
Percentage XX
Not Hispanic or Latino (all races) iix
Percentage
Female {(all races) xxx
XX

Percentage

Total Number of Candidate(s) with zero votes emte XXX

Percentage XX
Total Number of Candidate (s) XXX
XX

19 | Current COC | The Current COC Ballots Returned Report provides a report of the
Ballots race, ethnicity, and gender breakdown of the producers who
Returned returned ballots returned in the current election.

Report
Farm Service Agency - o S
—_— Cou Office Committece (COC) Election ™ s
= Online S e . S

2006 LAA Ballot Returned Totals

County(s): McNairy / Chester coc: 1
rLAA2
Other | American Indian/Alaska |, . Black or Aftican Hispanic or Latine Native Hawailan or other .

: ] Ingss N ;
(Gendst Entities Native i American (Ethnicity) Pacific Islander [uitelUnknowil
[Male NiA 1} 0 Q Q 0 53 1}
Female A 1} 0 a a 0 28 1}
Other 2
Votes Counted: 77 Invalid Ballots: 7 Spoiled Ballots: 3

The sum of race, ethnicity and gender may be greater than the total ballots received due to producers' ability to select more than 1 race and ethnicity.
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