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1  Overview 

 
A Background 

 
Notice AO-1319 advised all FSA State and County Office employees of the requirements in 
completing USDA’s Incident Command System (ICS) training through AgLearn.  ICS is part 
of NIMS and consist of a USDA-wide training curriculum following standards adopted by 
the Department of Homeland Security in preparation for and responding to emergencies that 
require a coordination response.  Since inception of ICS, a National Incident Response (NIR) 
training course has been added to the curriculum.  
 
ICS is a standardized on-scene emergency management concept specifically designed to 
allow its users to adopt an integrated organizational structure equal to the complexity and 
demands of single or multiple incidents without being hindered by jurisdictional boundaries.   
 
NIR training is: 
 
• an introduction to roles and responsibilities of Federal employees in cases of single or 

multiple incidents 
 
• a new addition to NIMS and shall be completed by all FSA employees. 
 
ICS training is ongoing and shall continue to be completed by new employees, employees 
that have changed positions/responsibilities within FSA, or as a refresher course in 
preparation of potential emergency situations.   
 

 
 
 
 
 
 
 
 
 
Disposal Date 
 
September 1, 2007 

Distribution 
 
State Offices; State Offices relay to County 
Offices 
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Notice AO-1383 
 
1  Overview (Continued) 

 
B Purpose 

 
This notice advises that: 
 
• all FSA State and County Office employees, with the exception of COC, temporary, and 

intermittent employees, are required to complete NIR training through AgLearn 
 
• the NIR training consist of the following courses: 
 

• “Introduction to National Incident Response” 
• “Introduction to the Incident Command System 100” (ICS-100) 
• “Incident Command System 200” (ICS-200) 

 
• FSA employees who wish to take a more active role or who may deploy to a domestic 

incident shall take the following NIR training through AgLearn 
 

• National Incident Response:  Deployment Basics 
• Mission Assignments 

 
• the “Introduction to National Incident Response” course will automatically be placed in 

all FSA State and County Office employee’s AgLearn training folders by the National 
AgLearn Administrator 

 
Note: Those FSA State and County Office employees required to take ICS-100, 

ICS-200, or additional NIR training shall retrieve those courses through the 
AgLearn course catalog. 

 
• all FSA State and County Office employees are required to complete the applicable 

NIMS training by COB July 13, 2007. 
 
Note: The “Introduction to National Incident Response” course will automatically be placed 

in each FSA State and County Office employees’ AgLearn training portfolio on 
May 1, 2007. 

 
C Contacts 

 
State Offices shall direct questions about: 
 
• AgLearn to Bessy Plaza, HRD at 202-401-0365 
 
• programmatic information contained in the training to David Tidwell, PECD at 

202-720-4542 
 

• policy determinations on training requirements to Trina Brake, DAFO at 202-720-0258. 
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Notice AO-1383 
 

2  Action 
 

A DD Responsibilities  
 
DD’s shall: 
 
• ensure that all County Office employees, with the exception of COC, temporary, and 

intermittent employees who have not previously taken and passed this training, complete 
the “Introduction to National Incident Response” course and ICS-100 training by COB 
July 13, 2007. 

 
• ensure that the following employees who have not previously taken and passed the 

training, complete the ICS-200 training: 
  

• employees at the CO, ES, GM, or GS grade level of 12 or higher  
• CED’s, FLM’s, and COT employees regardless of grade 
 

• certify in writing to their State Office Administrative Officer that all of their employees 
have completed the required training. 

 
Note: Completed training course information can be found in the participant’s training 

history folder in AgLearn. 
 

B SED Responsibilities 
 
SED’s shall ensure that all State Office employees: 
 
• with the exception of STC, temporary, and intermittent employees who have not 

previously taken and passed the training, complete the “Introduction to National Incident 
Response” course and ICS-100 training by COB July 13, 2007. 

 
• at the CO or GS grade level of 12 and higher who have not previously taken and passed 

the training, complete the ICS-200 training by COB July 13, 2007. 
 
SED’s shall FAX a certification that all FSA State and County Office employees have 
completed the required training to Trina Brake, DAFO at 202-720-1096 by COB 
July 31, 2007. 
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Notice AO-1383 
 

3  Accessing NIMS Training Courses 
 

A Required Training 
 

Employees shall access NIR training according to the following.  Employees are required to 
have a USDA eAuthentication employee account (user ID and password) to access training 
provided through AgLearn.  Employees who do not have an account shall establish an 
eAuthentication user ID and password according to 6-IRM, Exhibit 16.5. 
 

Step Action 
1 Log into AgLearn Student Access by going to the website http://www.aglearn.usda.gov/.  
2 Under “Student”, CLICK “Login”. 
3 On the USDA eAuthentication Warning Screen, CLICK “Continue”. 
4 On the eAuthentication Login Screen, enter your eAuthentication ID and password.  PRESS 

“Login”.   
5 At the top of the screen, CLICK “Learning”. 

 
On the Learning Plan Screen, CLICK “Launch Content” beside the applicable course. 

6 On the Content Structure Screen, CLICK “Welcome/ICS Overview”. 
7 It will take a few seconds for the page to load. 

 
Note: If Test 1 and Test 2 do not show “Pass”, call the Aglearn Help Desk at 

1-866-636-9394. 
8 CLICK “Next” to begin the course. 

 
B Adding Additional Training Courses 

 
FSA employees who are either required or elect to take additional ICS training shall follow 
the instructions in the following table. 
 

Step Action 
1 Log into AgLearn Student Access by going to the website  http://www.aglearn.usda.gov/.  
2 Under “Student”, CLICK “Login”. 
3 On the USDA eAuthentication Warning Screen, CLICK “Continue”. 
4 On the eAuthentication Login Screen, enter your eAuthentication ID and password.  PRESS 

“Login”.   
5 At the top of the screen, CLICK “Catalog”. 
6 Scroll down till “Homeland Security” is displayed and CLICK “Homeland Security”. 
7 Locate “ICS 100” or applicable courses (as listed in subparagraph 1 B) and CLICK “Launch 

Content”. 
8 On the Content Structure Screen, CLICK “Course Overview”. 
9 It will take a few seconds for the page to load. 

 
Note: If Test 1 and Test 2 do not show “Pass”, call the Aglearn Help Desk at 

1-866-636-9394. 
10 CLICK “Next” to begin the course. 
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Notice AO-1383 
 
4  Course Descriptions 

 
A Introduction to National Incident Response Course Description  

 
Introduction to National Incident Response provides a general overview of the 
responsibilities that may be assigned to USDA during a domestic incident as provided for in 
Homeland Security Presidential Directive-5 (HSPD-5), the Stafford Act, and other applicable 
laws and Executive Orders.  After taking this course, the student should have a better 
understanding of how Federal, State, and local agencies work together to provide a 
coordinated response during a domestic incident by operating under NIMS and NRP.  The 
target audience for this course is USDA personnel who may deal with emergency response of 
ICS.  It is recommended that this course be taken as an introductory course before taking 
other courses dealing with emergency response or ICS.  This course is approximately 1 hour 
in length.  There is no prerequisite for this course. 

 
B ICA-100 Course Description  

 
ICS-100 is a web-based, entry-level course that introduces students to the ICS organization, 
basic terminology, common responsibilities, and ICS principles and features.  This course 
provides the foundation for employees to function appropriately in the performance of 
emergency incident-related duties and employees who wish to improve their understanding 
of ICS.  ICS-100 is a pass/fail course where a minimum passing score of 70 percent must be 
achieved.  Completion of ICS-100 is a prerequisite for additional ICS training.  This course is 
approximately 1½ hours in length. 
 

C ICS-200 Course Description  
 

ICS-200 is a web-based, interactive course that builds on ICS-100 and increases the students’ 
knowledge and understanding of ICS principles and features, ICS organization, and the 
concept of and application of resources.  ICS-200 is required for first-level supervisors 
involved in emergency incident responses at the incident.  ICS-200 is a pass/fail course 
where a minimum passing score of 70 percent must be achieved.  Completion of ICS-200 is a 
prerequisite for higher level ICS training.  This course is approximately 3½ hours in length. 

 
D National Incident Response:  Basic Deployment Course Description  
 

National Incident Response:  Deployment Basic is designed to prepare personnel who 
deploy to a domestic incident.  This course includes information on how to prepare for a 
deployment; how to check in at the incident location; travel and lodging arrangements; and 
anticipated length of deployment.  Students will be able to print checklists that will aid in 
preparing for a deployment.  Stories and experiences from USDA employees who were 
previously mobilized are included in the course.  This course is approximately 40 minutes in 
length.  The target audience for this course is USDA personnel who may be requested to 
deploy to incidents outside of their normal duty station.  Employees should complete the 
Introduction to National Incident Response and ICS-100 before taking this course. 
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Notice AO-1383 
 
4  Course Descriptions (Continued) 

 
E Mission Assignments Course Description  

 
Mission Assignments provides a general overview of the mission assignment process used 
by FEMA during certain disaster situations where local response resources may be lacking 
and additional specialized resources are required.  After taking this course, students should 
have a better understanding of the procedures used by Federal and State agencies to request 
mission assignments and how the assignments are completed.  The target audience for this 
course is USDA personnel who will be involved in the management and/or interagency 
coordination roles during an emergency response.  This course is approximately 1 hour in 
length.  Employees should complete the Introduction to National Incident Response before 
taking this course 
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