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1 Overview 

 
A Background 

 
Under guidelines of the National Response Plan, Federal agencies are instructed to work 
together to support any prevalent emergency response and recovery.  For USDA agencies, 
DR 1800-001 provides guidelines for a swift coordinated response to emergency events and 
identifies lead agencies for overseeing specific emergency responsibilities.  APHIS is 
designated the lead agency for animal health emergencies. 
 
The mobilization of substantial numbers of APHIS personnel to cope with animal 
emergencies has exerted considerable stress in the past on administrative capacities of 
APHIS Area, Regional, and Headquarters staffs and reduced the reaction time in dealing with 
animal emergencies.  As a result, APHIS has solicited administrative assistance from FSA 
during a declared animal health emergency.    
 
FSA and APHIS have entered into an MOU describing responsibilities for each agency 
during animal health emergencies.  This MOU supports national and Departmental 
emergency operating plans and provides a clear understanding of cooperation and 
expectations of each agency during a declared emergency outbreak of foreign disease in 
animals or poultry.   
 

B Purpose 
 

This notice provides: 
 
• a copy of the approved MOU between APHIS and FSA (see Exhibit 1) 
 
• guidelines for State and County Offices in administering the MOU provisions 
 
• National Office contact information for clarification on MOU responsibilities and 

functions. 
 
Disposal Date 
 
December 1, 2007 

Distribution 
 
State Offices; State Offices relay to County 
Offices 
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2 MOU Provisions 
 

A APHIS Responsibilities 
 

Provisions contained in the MOU are only applicable when an animal health emergency has 
been declared.  If assistance is requested in response to an animal health emergency, APHIS 
representatives will contact the appropriate SED and provide that SED with the following:  
 
• National Animal Health Emergency Response Corps and APHIS personnel names that 

will or possibly be deployed to the affected areas 
 
• mobilization information needed for preparation of travel documents for deploying 

individuals, including any applicable FSA personnel training to enter travel documents 
into the system 

 
• mailing addresses for forwarding APHIS personnel documents and preferred method of 

forwarding documents 
 
• detailed maps of specific areas affected. 

 
B State Office Actions 

 
In signing this MOU, FSA agrees to assist APHIS with administrative functions during times 
of an animal health emergency.  SED’s shall work with representatives from APHIS to 
ensure that the MOU provisions are followed while maintaining the productivity of their 
workplace.   
 
If assistance is requested from APHIS, SED’s shall (at a minimum) advise the affected 
County Offices that an animal health emergency has been declared in their area and collect 
and forward the signed APHIS employment packets to the appropriate APHIS office.  Also 
under the provisions of the MOU, SED’s have the following options:  
 
• assist in preparing and entering AD-202’s into NFC’s Travel System for deployed APHIS 

employees or forwarding them to an APHIS office 
 
• assist in preparing and entering AD-616’s into NFC’s Travel System for deployed APHIS 

employees or forwarding them to an APHIS office. 
 

Note: The MOU provides procedures for detailing FSA staff to APHIS under a 
reimbursement agreement, if nature of emergencies requires this action.  State Offices 
shall contact DAFO for approval before applying this provision. 
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2 MOU Provisions (Continued) 
 

C County Office Action 
 
County Office responsibilities under this MOU do not become effective until official 
notification has been received from their State Office that an animal health emergency has 
been declared in their area.  When an animal health emergency has been declared in their 
area and assistance has been requested from APHIS, County Office responsibilities include: 
 
• collecting the standard APHIS employment packet and applicable travel documents from 

deployed individuals, providing signatory witness, and forwarding them to the State 
Office 

 
• providing APHIS personnel FSA’s current name and address information for producers 

located within specific areas of the county affected by the emergency, along with 
associated digital or hard copy maps of producers’ farm boundary lines. 

 
D MOU Contact Information 

 
For questions on this notice or clarification of MOU responsibilities and functions, contact 
either of the following: 
 
• David Tidwell, Emergency Preparedness Specialist, PECD by: 
 

• e-mail at david.tidwell@wdc.usda.gov 
• telephone at 202-720-4542 
 

• Trina Brake, DAFO by: 
 

• e-mail at trina.brake@wdc.usda.gov 
• telephone at 202-720-0258. 
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      Notice AO-1399 Exhibit 1 
 
MOU Between APHIS and FSA 
 

The following is a copy of the MOU between APHIS and FSA. 
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MOU Between APHIS and FSA (Continued) 
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MOU Between APHIS and FSA (Continued) 
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MOU Between APHIS and FSA (Continued) 
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MOU Between APHIS and FSA (Continued) 
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