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1 Overview 
 
 A Background 
 

FSA-669’s: 
 
• require a voter’s signature to validate the ballot and help ensure integrity in the election 

process 
 
• use a removable label that has proven to be efficient in maintaining an organized and 

effective ballot tally. 
 

Note: This label is required to be signed by the voter so COC can verify that the 
signature is indeed that of the person casting the ballot. 

 
The expanded emphasis now placed on the prevention of identity theft combined with the 
required voter signature for the COC election process has created concern from voters during 
the past few COC election cycles. 
 
FSA takes identity theft very seriously and makes every reasonable attempt to protect FSA 
customers’ personally identifiable information (PII).  In an effort to prevent identity theft 
through FSA-669’s, the ballot was redesigned to provide a more secure method to protect 
voters’ PII. 

 
 B Purpose 
 

This notice provides: 
 
• State and County Offices with information about the redesigned FSA-669 

 
 
Disposal Date 
 
June 1, 2009 

Distribution 
 
All FSA Offices; State Offices relay to County 
Offices 
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Notice AO-1429 
 
1 Overview (Continued) 
 
 B Purpose (Continued) 
 

• instructions for removing labels when tallying votes to maintain both of the following: 
 

• secret ballot by the voter 
• integrity of the election. 

 
Note: See Exhibit 1 for the revised FSA-669. 

 
2 Action 
 

A Handling Returned Ballots 
 

15-AO, Part 5, Section 2 provides procedure for handling FSA-669’s and counting votes.  
Opening the newly designed ballot envelope entails 1 more step than in the past.  The 
signature label is now covered by a flap that must be slit open to remove the label before 
tallying votes.  COC’s must carefully open the outer sealed flap with a letter opener at the top 
of the returned ballot envelope with the statement, “Open Here with Letter Opener to Remove 
Label”.  When the label is removed correctly, the flap will remain on the ballot envelope and 
the envelope will remain sealed.  See Exhibit 2. 

 
After the labels are removed from the ballot envelopes and the labels are placed on the 
register, all ballot envelopes must be placed together and shuffled.  The protective flap will 
remain on the ballot envelope.  COC’s are to follow procedure in 15-AO, paragraph 126. 

 
Extreme care must be exercised to prevent opening the ballot envelope before the label is 
removed.  If the ballot envelope is opened exposing the voted ballot before the label is 
removed, the election for the respective local administrative area will be invalidated.  All 
labels must be removed from valid returned envelopes before any envelopes are opened. 

 
B Ballot Envelope Sealing 

 
Voters are to seal the ballot envelope in 2 locations on the envelope.  The first seals the 
envelope containing their voted FSA-669.  The second seals the flap to the outer side of the 
ballot envelope to protect the signed label. 

 
C Contacts 
 

If there are questions about this notice, State Offices shall contact either of the following: 
 

• Ken Nagel by either of the following: 
 

• e-mail at kenneth.nagel@wdc.usda.gov 
• telephone at 202-720-7890 

 
• Deborah Johnson by either of the following: 
 

• e-mail at deborah.johnson@wdc.usda.gov 
• telephone at 202-720-0067. 

 
10-24-08     Page 2 



     Notice AO-1429 Exhibit 1 
 
Example of FSA-669, FSA County Committee Election Ballot 
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     Notice AO-1429 Exhibit 1 
 
Example of FSA-669, FSA County Committee Election Ballot (Continued) 
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     Notice AO-1429 Exhibit 2 
 
Example of Ballot Envelope 
 
 A Front of Ballot Envelope 
 

The following is the front of the ballot envelope. 
 

 
 
 B Back of Ballot Envelope 
 

The following is the back of the ballot envelope. 
 
Note: Ensure that COC opens the ballot envelope from this edge as indicated. 
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