
Notice AS-1985
UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency
Washington, DC  20250

For:  FSA and RMA National Office Employees

Metropolitan Transit Promotion Program (MTPP)
Approved by:  Acting Deputy Administrator, Management

1 Overview

A
Background In the interest of relieving Washington, DC metropolitan area traffic congestion,

reducing air pollution, and conserving energy, FSA Partnership Council, which
included representation from RMA, agreed to provide a tax free benefit/incentive
to employees to encourage use of mass transit or van pools.

The 1998 Partnership Council agreement between the American Federation of
State, County, and Municipal Employees Local 3925, and FSA/RMA Management
authorizes MTPP Metrochek to be implemented as a 1-year pilot program,
beginning in FY 1999. 

B
Purpose This notice informs FSA and RMA National Office employees that:

& MTPP Metrochek will begin during the month of December 1998

& all interested employees shall complete FFAS-13 (Exhibit 1) to apply for
MTPP Metrochek

& there will be 2 all employee meetings in the Jefferson Auditorium at 1:30 p.m.:

& on November 18, 1998, to announce the program

& on November 19, 1998, to address any questions or comments about
MTPP Metrochek.

Note: Persons with disabilities who require accommodations to attend or
participate should contact Terry Martz at 720-3135,
LeAndrea Alsobrook at TDD 418-9116, or e-mail address by
November 13, 1998.

Disposal Date Distribution

October 1, 1999 All FSA and RMA National Office Employees
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2 MTPP Metrochek

A
Guidelines FSA and RMA have established the following guidelines in support of MTPP

Metrochek.

& Only FSA and RMA National Office employees located in the Washington
metropolitan area are eligible to participate in MTPP Metrochek.  Employees
are individuals that:

& receive salary checks from FSA or RMA
& are employees as defined in 5 U.S.C. 2105.

& Metrocheks will be $25.00 a month or the actual cost, if less, for each eligible
employee.

& All parties agree that, to be eligible for a metrochek, employees must, as a
normal method of commuting, use a mass transportation system or a commuter
highway vehicle, either of which is a member of the Washington Metropolitan
Area Transit Authority (WMATA) Federal MetroPool program. 

& All parties agree that, if an employee’s actual cost of eligible commuting is less
than $25.00 a month, the employee will only receive a metrochek equal to the
actual cost of the commute.

& Metrocheks or any other media to which they are converted:

& cannot be transferred from the recipient to any other individual, including
family members

& may only be used for eligible commuting to and from work; not for
personal trips or trips between office locations.

& Employees receiving metrocheks are responsible for informing the MetroPool
Coordinator any time their commuting patterns change, resulting in a change in
either eligibility for metrochek itself or the overall amount of the metrochek.

& The MetroPool Coordinators, HRD, FMD, MSD, and the appropriate units of
Departmental Administration, will routinely share information about
participation in MTPP Metrochek.

Continued on the next page
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2 MTPP Metrochek (Continued)

B
Program
Continuation

All employees recognize that continuation of MTPP Metrochek is dependent on
available funds within the FSA and RMA budgets.  FSA and RMA will review the
availability of funds as part of its annual budget process.  If a change in MTPP
Metrochek is warranted, FSA and RMA will provide the Union with a written
statement describing the proposed changes.

FSA and RMA reserve the right to suspend the program upon the announcement
of reduction in force or furlough actions that may be necessitated by budget or
ceiling constraints or other constraints beyond the control of FSA and RMA.

3 Action

A
Employee
Action

Interested FSA/RMA employees shall complete FFAS-13 (Exhibit 1) and submit
to the following MetroPool Coordinators.

Note: FFAS-13 can be obtained from the u:\wpforms directory.

Location MetroPool Coordinator

South Building MSD, RCS, Room 1406-So Bldg, STOP 0564

L Street HRD, OD, Suite 5200, L Street, STOP 0590

Park Office Center FMD, Room 1218, POC, STOP 0581

Employees who are approved to participate in MTPP Metrochek shall:

& pick up metrocheks during the last week of the month before it will be used or
the first week of the month in which it will be used from the MetroPool
Coordinator at their official duty station

& present USDA Identification Card when picking up metrocheks

& be responsible for:

& converting or exchanging metrocheks for other eligible media, such as
Metrobus flash passes at designated WMATA locations

& safeguarding metrocheks.  If an employee loses a metrochek, it will not be
replaced.  The employee must wait until the following month to obtain a
new metrochek.

Continued on the next page
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3 Action (Continued)

B
MetroPool
Coordinator
Action

Once the applications have been received, the MetroPool Coordinators shall:

& review and approve or disapprove the applications
& notify individuals that are eligible or ineligible to participate.

C
Contact Contact the following MetroPool Coordinators if there are any questions or

comments about MTPP Metrochek.

Location Contact

South Building Terry Martz on 202-720-3135 or
Arlene Hicks on 202-720-3407

L Street Bonni Goeddel on 202-418-8953

Park Office Center Crystal Njoku on 703-305-1403
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