
Notice AS-2122 
UNITED STATES DEPARTMENT OF AGRICULTURE 
Farm Service Agency 
Washington, DC 20250  
 
For:  State and County Offices 
 

Service Contracting – Janitorial and Other 
Approved by:  Deputy Administrator, Management 

 
 
1  Contracting for Services 
 

A Background  
 

This notice provides step-by-step instructions to assist State Offices in making the transition 
from County Office Expense (COE) checks to Federal Acquisition Regulation-based 
contracting for service contracts at the county or State level. 
 

B Purpose  
 
This notice provides guidance to FSA State Office Contracting Officers on the solicitation 
and award of commercial services, with an emphasis on janitorial services at the county 
level.  This guidance is provided in accordance with the Federal Acquisition Regulation 
(FAR) Part 12, Acquisition of Commercial Items.  Any conflicts between this notice and 
FAR Part 12 will be resolved in favor of FAR Part 12. 
 
This notice also serves as notice to county offices that existing agreements for these services 
must be replaced. 

 
C Contacts 

 
If there are questions about this notice, contact Pamela Wellons, Acquisition Management 
Division, Kansas City Acquisition Branch (KCAB) by either of the following: 
 
• e-mail to Pamela.Wellons@kcc.usda.gov  
• telephone at 816-926-6084.  

 
 
 
 

 
Disposal Date 
 
October 1, 2007  

Distribution 
 
All FSA Offices; State Offices relay to County 
Offices  
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Notice AS-2122 
 
2 Basic Requirements for New Awards  

 
A Special Requirements by Cumulative Dollar Value Less Than $3,000 

 
Services with a cumulative value of less than $3,000 should be purchased with the purchase 
card or convenience check.  The value is determined by including the cost of the entire 
service period including all options.   
 
Note: When buying services, the Service Contract Act still requires that a wage 

determination be provided for services valued above $2,500, therefore a written order 
is required. 

 
B Special Requirements by Cumulative Dollar Value Over $3,000  

 
All awards with a cumulative value of more than $3,000 must be in writing and signed by a 
duly warranted Contracting Officer.  All awards over $3,000 must also be reported to the 
Federal Procurement Data System – Next Generation (FPDS-NG). 
 
The Service Contract Act requires that for non-professional services valued at $2,500 or 
more, that a wage determination that provides a minimum wage rate in accordance with the 
prevailing wage rates be issued with the contract award.  Because of this requirement, as well 
as the requirement for inclusion of certain terms and conditions, a written purchase order is 
required.  Payment by the purchase card does not affect this written order requirement. 
 

C Special Requirements by Cumulative Dollar Value Over $25,000 
 

The following are required when the dollar value of an award is over $25,000: 
 
• Performance Based Service Contracting (PBSC) 
 

When procuring services, the preferred contracting method is PBSC.  Pursuant to 
FAR 37.602, PBSC requires the use of a Performance Work Statement (PWS) or 
Statement of Objectives (SOO) containing performance standards that are both 
measurable and structured.  In addition, FAR Part 37.604 requires that a PBSC include a 
Quality Assurance Surveillance Plan that meets the requirements under FAR Part 46.4 
and that contains: (a) negative incentives for work that fails to meet the Government’s 
minimum “Acceptable Quality Level”; and (b) evaluation criteria that effectively relates 
back to the identified outcomes in the PWS.
 

• Synopsis of proposed contract actions and contract awards as required in FAR Part 5 
Unless an exception exists, such as using a JWOD or 8a supplier or when using a GSA 
multiple award schedule contract, an announcement in FedBizOpps is required.  When 
using a GSA multiple award schedule contract, use of GSA’s E-Buy is recommended if 
additional sources are desired. 
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Notice AS-2122 
 
2 Basic Requirements for New Awards (Continued) 
 

D Awards between $3,000 and $100,000 
 

According to FAR 19.502-2, purchases in this anticipated dollar value are automatically 
reserved for small business concerns and shall be set aside for small business unless the 
contracting officer determines there is not a reasonable expectation of obtaining offers from 
two or more responsible small business concerns that are competitive in term of market 
prices, quality, and delivery.  If the purchase is not set aside, the Contracting Officer shall 
include written documentation in the contract file explaining the reason for the unrestricted 
purchase.  The documentation must comply with FAR 19.502-5 and DR 5090-1. 

 
E Combining Requirements 
 

Blanket purchase agreements (BPA) may be established if it is possible that multiple offices 
may choose to use the same service agreement. 
 
Establishing longer term contracts with a base year and up to 4 option years is recommended 
to reduce the impact of competition requirements for recurring services. 
 
(NOTE:  Bundling of requirements to form a large procurement does not justify a non-set 
aside decision.) 

 
F Priorities for Using Government Service Sources (FAR 8.002) 

 
Government service sources shall be used in the following descending order of priority: 

 
• Committee for Purchase from People Who Are Blind or Severely Disabled (see 

FAR 8.703 for access to list) 
 

• Mandatory Federal Supply Schedules 
 

• Optional use Federal Supply Schedules 
 

• Federal Prison Industries or commercial sources. 
 

G Set Aside Determination 
 

If commercial sources will be used, the contracting officer can determine to limit competition 
by using available socio-economic programs. 

 
If set aside for the 8(a) program, the threshold for competition is now $3,500,000. 
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Notice AS-2122 
 
2 Basic Requirements for New Awards (Continued) 
 
 G Set Aside Determination (Continued) 
 

If there is a reasonable expectation (see FAR Part 19) that at least 2 contractors within any of 
these subsets can perform adequately and at a reasonable price, the procurement should be 
set aside for vendors that are one of the following: 
 
• small businesses  
• small businesses owned by a service-disabled veteran  
• small businesses that meet the HUBZone requirements. 

 
H Description of Work 

 
The work statement should be as outcome-based as is practicable.  See Exhibit 1 for a sample 
work statement. 
 

I Security Requirements for On-Site Contractors 
 

Note: A future AO notice will include information about security requirements for on-site 
workers.  The information in the AO notice may differ from what is in this 
subparagraph.  Follow the AO notice for specific requirements. 

 
A contractor is any individual under contract (prime or sub) to a USDA/FFAS agency, 
requiring routine unaccompanied long-term access (6 months or longer) to 
USDA/FFAS-controlled facilities and/or information systems. 
 
Background investigations, including an FBI fingerprint check and a full National Agency 
Check with Inquiries (NACI), will be required for all new contractor employees.  Guidance 
provided by security personnel indicates that these guidelines be interpreted as follows: 

 
• for a small office: 

 
• for day time access only when the building is always occupied during their service 

time, background investigation may not required 
 

• when night time (or when the building is otherwise unoccupied) access possible, 
background investigation is required 

 
• for medium to large offices routine access requires background investigation. 
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Notice AS-2122 
 
2 Basic Requirements for New Awards (Continued) 

 
I Security Requirements for On-Site Contractors (Continued) 

 
See AGAR Advisory number 81 for additional information.  Access this advisory at 
http://www.usda.gov/procurement/policy/advisories_x/agarad81.pdf.  The advisory 
requires: 
 
• The COR is the personal identity verification (PIV) sponsor for contractor personnel. 
 
• Each contractor employee must present completed forms and 2 forms of government 

issued identification, one of which includes a picture of the person, in original form to the 
PIV sponsor. 

 
• Inclusion of AGAR 452.204-71, Alternate I (the clause language is included in the 

advisory) if FAR 52.204-9 is included in the contract. 
 

“The contracting officer shall insert the clause at FAR 52.204-9, Personal Identity 
Verification of Contractor Personnel, in solicitations and contracts when contract 
performance requires contractors to have physical access to a federally-controlled facility 
or access to a Federal information system.” (FAR 4.1301) 

 
J Integrated Acquisition System (IAS) 
 

If the contract value is over $2,500 for a service contract or $3,000 for most other type 
contracts, the purchase order or contract must be in writing.  The finished process and 
product should look similar regardless of whether IAS is used.  Using SF-1449 or OF-347 as 
a cover sheet to the award is required.  SF-1449 is recommended. 
 
IF payment will be 
made by… 

 
THEN IAS is… 

NFC, Accounts 
Payable Branch 

required. 

purchase card not required, but is helpful for preparing the purchase order 
document. 
 
Note: You must take steps to ensure than a non-referencing (IN) 

or double obligation (both in IAS and PCMS) does not 
occur.   
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Notice AS-2122 
 
2 Basic Requirements for New Awards (Continued) 
 

J Integrated Acquisition System (IAS) (Continued) 
 

IF payment will be 
made by… 

 
THEN IAS is… 

convenience check not required. 
 
A service charge equal to 1% of the total value of the check is 
imposed when a convenience check is used.  USDA policy states 
that, except in a bona fide emergency, the convenience check shall 
not be used for purchases in excess of $3,000.  Access AGAR 
Advisory number 52 at 
http://www.usda.gov/procurement/policy/advisories_x/AGARAD52.HTM  
for additional information. 
 
Note: However often a choice does not exist and a check for more 

than $3,000 is necessary.  It is FSA’s policy to be prudent 
in the use of convenience checks and to use them only if 
they are the most appropriate means of payment after 
careful consideration of available alternatives. 

 
Guidance on use of IAS is available on http://ias.usda.gov.  This web site includes step-by-
step guidance with screen shots for preparing the requisition, approving the requisition by 
both the management and budget approver, preparing the purchase order, and entering the 
receipt. 

 
K Purchase/Delivery Order Number 

Purchase/Delivery order numbers will follow the format dictated by AGAR Advisory 
number 76 (AG-####-#-07-0000).  Access AGAR Advisory 76 at 
http://www.usda.gov/procurement/policy/advisories_x/agarad76.pdf.  All written 
purchase or delivery orders will follow this format regardless of whether they are entered in 
IAS or not. 

 
L Service Contract Act 
 

Notice AS-2108 provided instructions for the Wage Determinations On Line (WDOL) web 
site.   
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Notice AS-2122 
 
2 Basic Requirements for New Awards (Continued) 
 

M Requests for Quotes 
 

A Request for Quotation must include the work statement, wage determinations, and 
applicable provisions and clauses.  The Contracting office must promote competition to the 
maximum extent practicable.  Unless the contract action requires synopsis, consider using 
solicitation of at least three sources to promote competition to the maximum extent 
practicable.  Whenever practicable, request quotations from two sources not included in the 
previous solicitation.  SF-1449 may be used as a cover page for the request.  Include the 
following FAR Part 12 provisions (only part of the solicitation, does not become part of 
purchase order), if the award is not being made under a GSA multiple award schedule: 
 
• FAR 52.212-1, Instructions to Offerors 
• FAR 52.212-2, unless ORCA being used. 

 
Note: Vendor data on ORCA can be obtained at https://orca.bpn.gov/publicsearch.aspx. 

Information about ORCA may be obtained at https://orca.bpn.gov/faq.aspx.   
 

Include the following FAR Part 12 Clauses (these become part of purchase order) if the 
award is not being made under a GSA multiple award schedule. 
 
• FAR 52.212-4 incorporation by reference allowed 
 
• FAR 52.212-5 must be in full text and the Contracting Officer must review the available 

FAR clauses that can be checked, if appropriate. 
 
Notes: A typical selection of clauses is included in Exhibit 1.  An MS Word version of the 

Sample Janitorial Contract is available from the FFAS Employee Forms Online 
Website at http://165.221.16.90/dam/ffasforms/forms.html.  Click on "Find Current 
Forms Using Our Form Number Search", then ENTER "Sample Janitorial Contract" 
in the "Form Title Keyword" field. 

 
Clauses change frequently.  There have been at least 3 updates this year.  Clauses 
may be selected from within IAS or may be copied from a number of different web 
sites including http://acquisition.gov/far/index.html. 

 
N Vendors 

 
Develop a bidder’s list, starting with the incumbent, of those vendors interested in reviewing 
our solicitation and possibly responding with a quotation.  Solicitations that are not listed on 
FedBizOpps should be posted in a public area of the contracting office that is regularly used 
for this purpose.  Any vendors that request a copy should be provided a copy of the 
solicitation.  Their names and addresses must be recorded to ensure that any amendments to 
the solicitation are provided to the requestor. 

 
As with any contract award, vendors must be actively registered in the Central Contractor 
Registration database (www.ccr.gov), they must not be listed on the Excluded Parties List 
System (Debarred and Ineligible) located on http://www.epls.gov/, and they must be in the 
Foundation Financial Information System (FFIS) and IAS to receive a contract. 
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Notice AS-2122 
 
2 Basic Requirements for New Awards (Continued) 

 
N Vendors (Continued) 
 

The procedures for adding or changing vendors in IAS are in the IAS guideline, “IAS Vendor 
Processes,” and is available at 
http://ias.usda.gov/Downloads/Miscellaneous/IAS_Vendor_Procedures.pdf.  

 
O Award Document 

 
Use SF 1449 (or OP 347) as the award document.  The award document must also include 
the work statement, wage determination, applicable clauses, and any negotiated terms. 

 
P Invoices 

 
The Prompt Payment Act and applicable contract clauses requires the contractor to submit a 
proper invoice to be paid.  FAR 52.212-4, which is incorporated by reference in the contract, 
provides guidance to the contractors in paragraph (g) as to the requirements for these 
invoices.  Invoices are required regardless of the method of payment.  For IAS obligated 
documents (IQ Commit), a receipt in IAS must be completed and the invoice transmitted to 
NFC before payment can be made.  Receipts in IAS must be supported by proof of 
acceptance of service from the County Office.  Purchase card or convenience check 
payments must also be supported by proof of acceptance from the County Office. 

 
Q Payment by Purchase Card 

 
In lieu of listing the NFC payment office in SF-1449, block 18a (or OP 347, block 21), the 
payment office block of the form should indicate the address for the purchase card holder.  
After assurance of satisfactory performance by contractor, payment of contractor’s proper 
invoice may be authorized by the purchase card holder 

 
Convenience checks are expensive but allowed if the criteria for the checks are met and the 
vendor does not accept the purchase card. 

 
R Payment by NFC 

 
Invoices should be sent to NFC with the Invoice Cover Sheet to ensure that the correct 
receipt is used for payment of a particular invoice.  The cover sheet may be obtained from 
that IAS guidance web site at 
http://ias.usda.gov/Downloads/Miscellaneous/Invoice_Cover_Sheet_For_IAS_Payments_IAS-001.pdf.   

 
S Amendments to the Solicitation/Modifications to the Contract 

 
Use SF-30 to issue amendments and modifications on these contracts. 
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Notice AS-2122 
 
3 Existing County Office Service Contracts 
 

A Time Table 
 

New awards: 
 
• shall not be completed using CCC forms 
• must be FAR compliant. 

 
All existing, non-FAR compliant agreements must be cancelled by December 31, 2006. 
 
Note: This is an extension from the date provided in Notice AS-2108. 

 
B Cancellation 

 
Existing non-FAR compliant agreements must be terminated according to the cancellation 
clause in the existing agreement.  See Exhibit 2 for an example of a notice to cancel a 
contract. 
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 Notice AS-2122 Exhibit 1 
 
Sample Janitorial Contract 
 

INSTRUCTIONS, CONDITIONS, AND AWARD CRITERIA 
 
1. PREPARATION OF OFFERS 

 
(a) Proposals are to be labeled as follows: 

 
Proposal for       County FSA Office, Attn:        

 
(b) The Proposal is to be prepared on this solicitation and accompanied by the completed representations, 

certifications, and acknowledgments of this solicitation package and any supplements thereto, and a performance 
bond, if applicable. 

 
2. EXPLANATION TO OFFERORS AND ADDITIONAL INFORMATION 

 
  Any explanation or additional information desired on the meaning or interpretation of the conditions or specifications 

of this solicitation must be requested in writing from the      , allowing sufficient time for reply before submission 
date of offers. Oral explanations or instructions are not binding. 

  
3. DEVIATIONS 

 
Offers will be construed to be in full and complete compliance with the provisions, conditions, specifications, and 
requirements of the solicitation, unless the offeror describes any deviations in the offer. 

 
4. EVALUATION OF OFFERS AS TO PRICE 

 
Negotiations will be conducted to obtain the most reasonable offer possible for providing the required services. 
However, for purposes of determining the lowest offer as to price, only offers which meet the requirements of this 
solicitation will be considered and evaluated. 

 
5. TERM 

 
The janitorial services agreement is for    (not to exceed 5) years. 

 
This agreement shall become effective       and remain in effect through       

 
6. RENEWAL OPTIONS 

 
This agreement may be renewed at the option of the Contracting Officer on a yearly basis, effective       through 
      provided notice be given in writing to the contractor at least      days before the end of the original agreement 
term or any renewal term; all other terms and conditions of this agreement shall remain the same during any renewal 
term. Said notice shall be computed commencing with the day after the date of mailing. 

 
7. TERMINATION 

 
The Contracting Officer may terminate this agreement upon      days written notice to the contractor. Said notice 
shall be computed commencing with the day after the date of mailing. 

 
8. LOCATION 

 
The janitorial services shall be performed at the following locations: 

 
      

 
12-21-06 Page 1 

 



 Notice AS-2122 Exhibit 1 
 
Sample Janitorial Contract (Continued) 
 

MISCELLANEOUS PROVISIONS 
 

1. PAYMENT 
 

(a) Payments
 

The initial monthly payment under this service agreement shall become due on the first workday of the month 
following the month in which this service agreement is effective. Subsequent payments shall be paid in arrears 
and will be due on the first workday of each successive month. 

 
(b). Appropriations

 
Nothing in this service agreement shall be construed as obligating FSA to expand, or as involving FSA in any 
obligation for the future payment of money in excess of appropriations authorized by law and administratively 
made available. 

 
2. CHANGES 
 

At any time, the Contracting Officer may make changes within the scope of this solicitation by a written order. Such 
changes include correcting problems arising from on site conditions and/or a better definition of requirements. If a 
change causes an increase or decrease in the cost of or the time required for work performance, an equitable adjustment 
shall be made by lump sum payment, change in the monthly payments, or revision of the delivery schedule. Failure to 
agree to any adjustment shall be a dispute over facts under the disputes clause. However, nothing in that clause shall 
excuse the service provider from proceeding with the contract as changed. 

 
3. PROPOSALS FOR ADJUSTMENT 
 

(a) The Contracting Officer may, from time to time during the term of this service agreement, require changes to be 
made in the work or services to be performed and in the terms or conditions of this service agreement. 

 
(b) If the Contracting Officer makes a change within the general scope of this service agreement, the service provider 

shall submit, in a timely manner, an itemized cost proposal for the work to be accomplished or services to be 
performed. 

 
4. FAILURE IN PERFORMANCE 
 

In the event of failure by the service provider to provide any service required under this service agreement, FSA shall 
have the right to secure said services and to deduct the cost thereof from monthly payments. 
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 Notice AS-2122 Exhibit 1 
 
Sample Janitorial Contract (Continued) 
 

SERVICES REQUIRED 
 
The service provider shall keep the premises clean. Daytime cleaning is encouraged but interference with FSA business shall 
be avoided. The service provider shall provide supplies and equipment. The following schedule describes the level of 
services required. Performance will be based on the County Executive Director’s (CED’s) evaluation of results, not upon 
frequency or method of performance. 
 
Daily: 
 
Empty trash receptacles and clean ashtrays. Sweep entrances, lobbies, corridors, stairs, and spot sweep offices. Clean 
drinking fountains. Sweep and damp mop or scrub toilet rooms. Clean all toilet fixtures and replenish toilet supplies, such as 
toilet paper, paper towels, and soap. Dispose of all trash and garbage generated in or about the building. Spot vacuum carpets. 
Dust desk surfaces. 
 
Weekly: 
 
Completely sweep offices and vacuum carpets. Dust furniture. Buff resilient floors in corridors, entrances and lobbies. Scrub 
or wet mop hard floors; sweep garages, storage space, and outside paved areas. Police sidewalks, parking areas, garages, 
driveways, grounds and shrubbery. 
 
Monthly: 
 
Damp wipe toilet wastepaper receptacles. Buff resilient floors in office space. Spot clean all wall surfaces within 70 inches of 
the floor. 
 
Three Times Annually: 
 
Vacuum or dust all surfaces in the building over 70 inches from the floor. This includes window blinds and light fixtures. 
Vacuum all drapes in place. Strip, wax, and buff resilient floors. Use nonslip floor wax. 
 
Twice Annually: 
 
Wash all glass surfaces, window blinds, roller shades, and light fixtures. 

 
 

Once Annually: 
 
Shampoo carpets in heavy traffic areas, including corridors and lobbies. 
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 Notice AS-2122 Exhibit 1 
 
Sample Janitorial Contract (Continued) 
 

CONTRACT CLAUSES 

(Includes Amendments from FAC 2005-3 Effective on September 28, 2006) 

 

The following clauses are hereby incorporated by reference: 

FAR 52.212-4 CONTRACT TERMS AND CONDITIONS -- COMMERCIAL ITEMS (Sep 2005) 
 

The following clauses are hereby incorporated in full text: 

FAR 52.212-5 CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR EXECUTIVE 
ORDERS—COMMERCIAL ITEMS (Sept 2006) 

 
(a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clauses, which are incorporated in this 

contract by reference, to implement provisions of law or Executive orders applicable to acquisitions of commercial items:  
(1) 52.233-3, Protest After Award (AUG 1996) (31 U.S.C. 3553).  
(2) 52.233-4, Applicable Law for Breach of Contract Claim (OCT 2004) (Pub. L. 108-77, 108-78)  

(b) The Contractor shall comply with the FAR clauses in this paragraph (b) that the Contracting Officer has indicated as being 
incorporated in this contract by reference to implement provisions of law or Executive orders applicable to acquisitions of commercial 
items: 

[Contracting Officer

__ (1) 52.203-
and 10 U.S.C. 2402)

_A_ (2) 52.21
__ (3) 52.219-

waive the preference
__ (4) [Reserv
_A_ (5)(i)  52

__ (ii) Alte
__ (iii) Alt

__ (6)(i)  52.2
__ (ii) Alte
__ (iii) Alt

__ (7) 52.219-
__ (8)(i)  52.2

__ (ii) Alte
__ (iii) Alt

  __ (9) 52.219-

Clauses marke
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The clause requires the Contracting Officer to check clauses if they are appropriate.  

d with an “A” should be included if applicable; Clauses marked with an “ ” are typical selections.
 check as appropriate.] 

6, Restrictions on Subcontractor Sales to the Government (July 1995), with Alternate I (Sept 2006) (41 U.S.C. 253g 
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9-3, Notice of Total HUBZone Set-Aside (Jan 1999) (15 U.S.C. 657a).  
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, it shall so indicate in its offer) (15 U.S.C. 657a).  
ed]  
.219-6, Notice of Total Small Business Set-Aside (June 2003) (15 U.S.C. 644).  
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ernate II (Mar 2004) of 52.219-6.  
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19-9, Small Business Subcontracting Plan (Sept 2006) (15 U.S.C. 637(d)(4).  
rnate I (Oct 2001) of 52.219-9.  
ernate II (Oct 2001) of 52.219-9.  
14, Limitations on Subcontracting (Dec 1996) (15 U.S.C. 637(a)(14)). 
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 Notice AS-2122 Exhibit 1 
 
Sample Janitorial Contract (Continued) 
 

__ (10)(i)  52.219-23, Notice of Price Evaluation Adjustment for Small Disadvantaged Business Concerns (SEPT 2005) (10 U.S.C. 
2323) (if the offeror elects to waive the adjustment, it shall so indicate in its offer). 

__ (ii) Alternate I (June 2003) of 52.219-23.  
__ (11) 52.219-25, Small Disadvantaged Business Participation Program—Disadvantaged Status and Reporting (Oct 1999) 

(Pub. L. 103-355, section 7102, and 10 U.S.C. 2323).  
__ (12) 52.219-26, Small Disadvantaged Business Participation Program—Incentive Subcontracting (Oct 2000) (Pub. L. 103-355, 

section 7102, and 10 U.S.C. 2323).  
_A_ (13) 52.219-27, Notice of Total Service-Disabled Veteran-Owned Small Business Set-Aside (May 2004).  
_ _ (14) 52.222-3, Convict Labor (June 2003) (E.O. 11755).  
_ _ (15) 52.222-19, Child Labor—Cooperation with Authorities and Remedies (Jan 2006) (E.O. 13126).  
_ _ (16) 52.222-21, Prohibition of Segregated Facilities (Feb 1999).  
_ _ (17) 52.222-26, Equal Opportunity (Apr 2002) (E.O. 11246).  
_ _ (18) 52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans 

(Sept 2006) (38 U.S.C. 4212).  
_ _ (19) 52.222-36, Affirmative Action for Workers with Disabilities (Jun 1998) (29 U.S.C. 793).  
_ _ (20) 52.222-37, Employment Reports on Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans 

(Sept 2006) (38 U.S.C. 4212).  
_ _ (21) 52.222-39, Notification of Employee Rights Concerning Payment of Union Dues or Fees (Dec 2004) (E.O. 13201).  
__ (22)(i)  52.223-9, Estimate of Percentage of Recovered Material Content for EPA-Designated Products (Aug 2000) 

(42 U.S.C. 6962(c)(3)(A)(ii)).  
__ (ii) Alternate I (Aug 2000) of 52.223-9 (42 U.S.C. 6962(i)(2)(C)).  

__ (23) 52.225-1, Buy American Act—Supplies (June 2003) (41 U.S.C. 10a-10d).  
__ (24)(i) 52.225-3, Buy American Act—Free Trade Agreements—Israeli Trade Act (JUNE 2006) (41 U.S.C. 10a-10d, 

19 U.S.C. 3301 note, 19 U.S.C. 2112 note, Pub. L. 108-77, 108-78, 108-286), and 109-53.  
__ (ii) Alternate I (Jan 2004) of 52.225-3.  
__ (iii) Alternate II (Jan 2004) of 52.225-3.  

__ (25) 52.225-5, Trade Agreements (June 2006) (19 U.S.C. 2501, et seq., 19 U.S.C. 3301 note).  
__ (26) 52.225-13, Restrictions on Certain Foreign Purchases (Feb 2006) (E.o.s, proclamations, and statutes administered by the 

Office of Foreign Assets Control of the Department of the Treasury).  
__ (27) 52.226-4, Notice of Disaster or Emergency Area Set-Aside (42 U.S.C. 5150).  
__ (28) 52.226-5, Restrictions on Subcontracting Outside Disaster or Emergency Area (42 U.S.C. 5150).  
__ (29) 52.232-29, Terms for Financing of Purchases of Commercial Items (Feb 2002) (41 U.S.C. 255(f), 10 U.S.C. 2307(f)).  
__ (30) 52.232-30, Installment Payments for Commercial Items (Oct 1995) (41 U.S.C. 255(f), 10 U.S.C. 2307(f)).  
_ _ (31) 52.232-33, Payment by Electronic Funds Transfer—Central Contractor Registration (Oct 2003) (31 U.S.C. 3332).  
__ (32) 52.232-34, Payment by Electronic Funds Transfer—Other than Central Contractor Registration (May 1999) 

(31 U.S.C. 3332).  
__ (33) 52.232-36, Payment by Third Party (May 1999) (31 U.S.C. 3332).  
__ (34) 52.239-1, Privacy or Security Safeguards (Aug 1996) (5 U.S.C. 552a).  
__ (35)(i)  52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (Feb 2006) (46 U.S.C. Appx. 1241(b) and 

10 U.S.C. 2631).  
    __ (ii) Alternate I (Apr 2003) of 52.247-64. 
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 Notice AS-2122 Exhibit 1 
 
Sample Janitorial Contract (Continued) 
 

(c) The Contractor shall comply with the FAR clauses in this paragraph (c), applicable to commercial services, that the Contracting 
Officer has indicated as being incorporated in this contract by reference to implement provisions of law or Executive orders applicable to 
acquisitions of commercial items:  

[Contracting Officer check as appropriate.]  
_ _ (1) 52.222-41, Service Contract Act of 1965, as Amended (July 2005) (41 U.S.C. 351, et seq.).  
_ _ (2) 52.222-42, Statement of Equivalent Rates for Federal Hires (May 1989) (29 U.S.C. 206 and 41 U.S.C. 351, et seq.).  
_A_ (3) 52.222-43, Fair Labor Standards Act and Service Contract Act—Price Adjustment (Multiple Year and Option Contracts) 

(May 1989) (29 U.S.C. 206 and 41 U.S.C. 351, et seq.).  
_A_ (4) 52.222-44, Fair Labor Standards Act and Service Contract Act—Price Adjustment (Feb 2002) (29 U.S.C. 206 and 

41 U.S.C. 351, et seq.).  
(d)  Comptroller General Examination of Record. The Contractor shall comply with the provisions of this paragraph (d) if this contract 

was awarded using other than sealed bid, is in excess of the simplified acquisition threshold, and does not contain the clause at 52.215-2, 
Audit and Records—Negotiation.  

(1) The Comptroller General of the United States, or an authorized representative of the Comptroller General, shall have access to 
and right to examine any of the Contractor’s directly pertinent records involving transactions related to this contract.  

(2) The Contractor shall make available at its offices at all reasonable times the records, materials, and other evidence for 
examination, audit, or reproduction, until 3 years after final payment under this contract or for any shorter period specified in 
FAR Subpart 4.7, Contractor Records Retention, of the other clauses of this contract. If this contract is completely or partially terminated, 
the records relating to the work terminated shall be made available for 3 years after any resulting final termination settlement. Records 
relating to appeals under the disputes clause or to litigation or the settlement of claims arising under or relating to this contract shall be 
made available until such appeals, litigation, or claims are finally resolved.  

(3) As used in this clause, records include books, documents, accounting procedures and practices, and other data, regardless of type 
and regardless of form. This does not require the Contractor to create or maintain any record that the Contractor does not maintain in the 
ordinary course of business or pursuant to a provision of law.  

(e)(1) Notwithstanding the requirements of the clauses in paragraphs (a), (b), (c), and (d) of this clause, the Contractor is not required to 
flow down any FAR clause, other than those in paragraphs (i) through (vii) of this paragraph in a subcontract for commercial items. Unless 
otherwise indicated below, the extent of the flow down shall be as required by the clause—  

(i) 52.219-8, Utilization of Small Business Concerns (May 2004) (15 U.S.C. 637(d)(2) and (3)), in all subcontracts that offer 
further subcontracting opportunities. If the subcontract (except subcontracts to small business concerns) exceeds $550,000 ($1,000,000 for 
construction of any public facility), the subcontractor must include 52.219-8 in lower tier subcontracts that offer subcontracting 
opportunities.  

(ii) 52.222-26, Equal Opportunity (Apr 2002) (E.O. 11246).  
(iii) 52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans 

(Sept 2006) (38 U.S.C. 4212).  
(iv) 52.222-36, Affirmative Action for Workers with Disabilities (June 1998) (29 U.S.C. 793).  
(v) 52.222-39, Notification of Employee Rights Concerning Payment of Union Dues or Fees (Dec 2004) (E.O. 13201).  
(vi) 52.222-41, Service Contract Act of 1965, as Amended (July 2005), flow down required for all subcontracts subject to the 

Service Contract Act of 1965 (41 U.S.C. 351, et seq.).  
(vii) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (Feb 2006) (46 U.S.C. Appx. 1241(b) and 

10 U.S.C. 2631). Flow down required in accordance with paragraph (d) of FAR clause 52.247-64.  
(2) While not required, the contractor may include in its subcontracts for commercial items a minimal number of additional clauses 

necessary to satisfy its contractual obligations. 
 

(End of clause) 
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 Notice AS-2122 Exhibit 1 
 
Sample Janitorial Contract (Continued) 
 

FAR 52.204-9 PERSONAL IDENTITY VERIFICATION OF CONTRACTOR PERSONNEL (Jan 2006)  
 

(a) The Contractor shall comply with agency personal identity verification procedures identified in the contract that 
implement Homeland Security Presidential Directive-12 (HSPD-12), Office of Management and Budget (OMB) guidance M-
05-24, and Federal Information Processing Standards Publication (FIPS PUB) Number 201.  

(b) The Contractor shall insert this clause in all subcontracts when the subcontractor is required to have physical access to 
a federally-controlled facility or access to a Federal information system.  

(End of clause)  

AGAR 452.204-71 PERSONAL IDENTITY VERICATION OF CONTRACTOR EMPLOYEES (Mar 2006) 
 

(a) The contractor shall comply with the personal identity verification (PIV) policies and procedures established by 
Department of Agriculture (USDA) Directives 3800 series. 

(b) Should the results of the PIV process require the exclusion of a contractor’s employee; the contracting officer will 
notify the contractor in writing. 

(c) The contractor must appoint a representative to manage this activity and to maintain a list of employees eligible for a 
USDA PIV ID Badge required for performance of the work. 

(d) The responsibility of maintaining a sufficient workforce remains with the contractor. Employees may be barred by the 
Government from performance of the work should they be found ineligible or to have lost eligibility for a USDA PIV ID 
Badge. Failure to maintain a sufficient workforce of employees eligible for a USDA PIV ID Badge may be grounds for 
termination of the contract. 

(e) The contractor shall insert this clause in all subcontracts when the subcontractor is required to have access to a 
federally-controlled facility or information system. 

(f) The PIV Sponsor for this contract is the contracting officer representative (COR), unless otherwise specified in this 
contract. The PIV Sponsor will be available to receive contractor identity information from ____________ (hours and days) 
to _________ (hours and days) at * (office address for registration). The Government shall notify the contractor if there is a 
change in the PIV Sponsor, the office address, or the office hours for registration. 
 

(End of clause) 
 

FAR 52.237-2 PROTECTION OF GOVERNMENT BUILDINGS, EQUIPMENT, AND VEGETATION (Apr 1984)  
 

The Contractor shall use reasonable care to avoid damaging existing buildings, equipment, and vegetation on the 
Government installation. If the Contractor’s failure to use reasonable care causes damage to any of this property, the 
Contractor shall replace or repair the damage at no expense to the Government as the Contracting Officer directs. If the 
Contractor fails or refuses to make such repair or replacement, the Contractor shall be liable for the cost, which may be 
deducted from the contract price.  

(End of clause) 
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 Notice AS-2122 Exhibit 1 
 
Sample Janitorial Contract (Continued) 
 

WAGE DETERMINATION(S) 

94-2011 AL,MONTGOMERY 
 
WAGE DETERMINATION NO: 94-2011 REV (31)    AREA: AL,MONTGOMERY 
 
HEALTH AND WELFARE LEVEL - INSURANCE ONLY **OTHER WELFARE LEVEL WD:94-2012 
 
****************************************************************************** 
REGISTER OF WAGE DETERMINATIONS UNDER  |        U.S. DEPARTMENT OF LABOR 
       THE SERVICE CONTRACT ACT        |  EMPLOYMENT STANDARDS ADMINISTRATION 
By direction of the Secretary of Labor |         WAGE AND HOUR DIVISION 
                                       |         WASHINGTON D.C.  20210 
                                       | 
                                       | 
                                       | Wage Determination No.: 1994-2011 
William W.Gross          Division of   |           Revision No.: 31 
Director            Wage Determinations|       Date Of Revision: 05/23/2006 
_______________________________________|_______________________________________ 
State: Alabama 
 
Area: Alabama Counties of Autauga, Bullock, Butler, Chilton, Coosa, Crenshaw, 
Dallas, Elmore, Lowndes, Macon, Montgomery, Pike, Tallapoosa, Wilcox 
_______________________________________________________________________________ 
 
          **Fringe Benefits Required Follow the Occupational Listing** 
 
OCCUPATION CODE - TITLE                                      MINIMUM WAGE RATE 
 
01000 - Administrative Support and Clerical Occupations 
  01011 - Accounting Clerk I                                               9.73 
  01012 - Accounting Clerk II                                             11.58 

[…include complete wage determination, sample is truncated] 
  99720 - Vending Machine Attendant                                        8.81 
  99730 - Vending Machine Repairer                                        10.78 
  99740 - Vending Machine Repairer Helper                                  9.32 
 
________________________________________________________________________________ 
 
ALL OCCUPATIONS LISTED ABOVE RECEIVE THE FOLLOWING BENEFITS: 
 
HEALTH & WELFARE: $3.01 per hour or $120.40 per week or $521.73 per month 
 
VACATION: 2 weeks paid vacation after 1 year of service with a contractor or successor; 3 
weeks after 10 years, and 4 after 20 years.  Length of service includes the whole span of 
continuous service with the present contractor or successor, wherever employed, and with the 
predecessor contractors in the performance of similar work at the same Federal facility.  
(Reg. 29 CFR 4.173) 

[…include complete wage determination, sample is truncated] 

Must be customized for location of work and be current as of award of contract.  
Note:  The wage determination applies to all non-professional  

employees working under the contract (full or part time). 
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 Notice AS-2122 Exhibit 1 
 
Sample Janitorial Contract (Continued) 
 

SOLICITATION PROVISIONS 

(Includes Amendments from FAC 2005-13 Effective on September 28, 2006) 

FAR 52.212-1 INSTRUCTIONS TO OFFERORS—COMMERCIAL ITEMS (SEPT 2006)  
 

(a) North American Industry Classification System (NAICS) code and small business size standard. The NAICS code and 
small business size standard for this acquisition appear in Block 10 of the solicitation cover sheet (SF 1449). However, the 
small business size standard for a concern which submits an offer in its own name, but which proposes to furnish an item 
which it did not itself manufacture, is 500 employees.  

(b) Submission of offers. Submit signed and dated offers to the office specified in this solicitation at or before the exact time 
specified in this solicitation. Offers may be submitted on the SF 1449, letterhead stationery, or as otherwise specified in the 
solicitation. As a minimum, offers must show—  

(1) The solicitation number;  
(2) The time specified in the solicitation for receipt of offers;  
(3) The name, address, and telephone number of the offeror;  
(4) A technical description of the items being offered in sufficient detail to evaluate compliance with the requirements in 

the solicitation. This may include product literature, or other documents, if necessary;  
(5) Terms of any express warranty;  
(6) Price and any discount terms;  
(7) “Remit to” address, if different than mailing address;  
(8) A completed copy of the representations and certifications at FAR 52.212-3 (see FAR 52.212-3(k) for those 

representations and certifications that the offeror shall complete electronically);  
(9) Acknowledgment of Solicitation Amendments;  
(10) Past performance information, when included as an evaluation factor, to include recent and relevant contracts for 

the same or similar items and other references (including contract numbers, points of contact with telephone numbers and 
other relevant information); and  

(11) If the offer is not submitted on the SF 1449, include a statement specifying the extent of agreement with all terms, 
conditions, and provisions included in the solicitation. Offers that fail to furnish required representations or information, or 
reject the terms and conditions of the solicitation may be excluded from consideration.  

(c) Period for acceptance of offers. The offeror agrees to hold the prices in its offer firm for 30 calendar days from the date 
specified for receipt of offers, unless another time period is specified in an addendum to the solicitation.  

(d) Product samples. When required by the solicitation, product samples shall be submitted at or prior to the time specified 
for receipt of offers. Unless otherwise specified in this solicitation, these samples shall be submitted at no expense to the 
Government, and returned at the sender’s request and expense, unless they are destroyed during preaward testing.  

(e) Multiple offers. Offerors are encouraged to submit multiple offers presenting alternative terms and conditions or 
commercial items for satisfying the requirements of this solicitation. Each offer submitted will be evaluated separately.  

(f) Late submissions, modifications, revisions, and withdrawals of offers.  
(1) Offerors are responsible for submitting offers, and any modifications, revisions, or withdrawals, so as to reach the 

Government office designated in the solicitation by the time specified in the solicitation. If no time is specified in the solicitation, 
the time for receipt is 4:30 p.m., local time, for the designated Government office on the date that offers or revisions are due.  
(2)(i) Any offer, modification, revision, or withdrawal of an offer received at the Government office designated in the solicitation 
after the exact time specified for receipt of offers is “late” and will not be considered unless it is received before award is made, 
the Contracting Officer determines that accepting the late offer would not unduly delay the acquisition; and—  
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Sample Janitorial Contract (Continued) 
 

(A) If it was transmitted through an electronic commerce method authorized by the solicitation, it was 
received at the initial point of entry to the Government infrastructure not later than 5:00 p.m. one working day prior 
to the date specified for receipt of offers; or  

(B) There is acceptable evidence to establish that it was received at the Government installation 
designated for receipt of offers and was under the Government’s control prior to the time set for receipt of offers; 
or  

(C) If this solicitation is a request for proposals, it was the only proposal received.  
(ii) However, a late modification of an otherwise successful offer, that makes its terms more favorable to 

the Government, will be considered at any time it is received and may be accepted.  
(3) Acceptable evidence to establish the time of receipt at the Government installation includes the time/date 

stamp of that installation on the offer wrapper, other documentary evidence of receipt maintained by the 
installation, or oral testimony or statements of Government personnel.  

(4) If an emergency or unanticipated event interrupts normal Government processes so that offers cannot be 
received at the Government office designated for receipt of offers by the exact time specified in the solicitation, 
and urgent Government requirements preclude amendment of the solicitation or other notice of an extension of 
the closing date, the time specified for receipt of offers will be deemed to be extended to the same time of day 
specified in the solicitation on the first work day on which normal Government processes resume.  

(5) Offers may be withdrawn by written notice received at any time before the exact time set for receipt of 
offers. Oral offers in response to oral solicitations may be withdrawn orally. If the solicitation authorizes facsimile 
offers, offers may be withdrawn via facsimile received at any time before the exact time set for receipt of offers, 
subject to the conditions specified in the solicitation concerning facsimile offers. An offer may be withdrawn in 
person by an offeror or its authorized representative if, before the exact time set for receipt of offers, the identity of 
the person requesting withdrawal is established and the person signs a receipt for the offer.  

(g) Contract award (not applicable to Invitation for Bids). The Government intends to evaluate offers and award 
a contract without discussions with offerors. Therefore, the offeror’s initial offer should contain the offeror’s best 
terms from a price and technical standpoint. However, the Government reserves the right to conduct discussions 
if later determined by the Contracting Officer to be necessary. The Government may reject any or all offers if such 
action is in the public interest; accept other than the lowest offer; and waive informalities and minor irregularities in 
offers received.  

(h) Multiple awards. The Government may accept any item or group of items of an offer, unless the offeror 
qualifies the offer by specific limitations. Unless otherwise provided in the Schedule, offers may not be submitted 
for quantities less than those specified. The Government reserves the right to make an award on any item for a 
quantity less than the quantity offered, at the unit prices offered, unless the offeror specifies otherwise in the offer. 

(i) Availability of requirements documents cited in the solicitation.   
(1)(i) The GSA Index of Federal Specifications, Standards and Commercial Item Descriptions, FPMR 

Part 101-29, and copies of specifications, standards, and commercial item descriptions cited in this solicitation 
may be obtained for a fee by submitting a request to—  

 

GSA Federal Supply Service Specifications Section 
Suite 8100 
470 East L’Enfant Plaza, SW 
Washington, DC 20407  

Telephone (202) 619-8925 
Facsimile (202) 619-8978.  
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Sample Janitorial Contract (Continued) 
 

(ii) If the General Services Administration, Department of Agriculture, or Department of Veterans Affairs issued this 
solicitation, a single copy of specifications, standards, and commercial item descriptions cited in this solicitation may be 
obtained free of charge by submitting a request to the addressee in paragraph (i)(1)(i) of this provision. Additional copies will 
be issued for a fee.  

(2) Most unclassified Defense specifications and standards may be downloaded from the following ASSIST websites:  
(i) ASSIST (http://assist.daps.dla.mil).  
(ii) Quick Search (http://assist.daps.dla.mil/quicksearch).  
(iii) ASSISTdocs.com (http://assistdocs.com).  

(3) Documents not available from ASSIST may be ordered from the Department of Defense Single Stock Point 
(DoDSSP) by—  

(i) Using the ASSIST Shopping Wizard (http://assist.daps.dla.mil/wizard);  
(ii) Phoning the DoDSSP Customer Service Desk (215) 697-2179, Mon-Fri, 0730 to 1600 EST; or  
(iii) Ordering from DoDSSP, Building 4, Section D, 700 Robbins Avenue, Philadelphia, PA 19111-5094, Telephone 

(215) 697-2667/2179, Facsimile (215) 697-1462.  
(4) Nongovernment (voluntary) standards must be obtained from the organization responsible for their preparation, 

publication, or maintenance.  
(j) Data Universal Numbering System (DUNS) Number. (Applies to all offers exceeding $3,000, and offers of $3,000 or less 

if the solicitation requires the Contractor to be registered in the Central Contractor Registration (CCR) database.) The offeror 
shall enter, in the block with its name and address on the cover page of its offer, the annotation “DUNS” or “DUNS+4” followed 
by the DUNS or DUNS+4 number that identifies the offeror’s name and address. The DUNS+4 is the DUNS number plus a 4-
character suffix that may be assigned at the discretion of the offeror to establish additional CCR records for identifying 
alternative Electronic Funds Transfer (EFT) accounts (see FAR Subpart 32.11) for the same parent concern. If the offeror 
does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one. An offeror within the United States 
may contact Dun and Bradstreet by calling 1-866-705-5711 or via the internet at http://www.dnb.com. An offeror located 
outside the United States must contact the local Dun and Bradstreet office for a DUNS number.  

(k) Central Contractor Registration. Unless exempted by an addendum to this solicitation, by submission of an offer, the 
offeror acknowledges the requirement that a prospective awardee shall be registered in the CCR database prior to award, 
during performance and through final payment of any contract resulting from this solicitation. If the Offeror does not become 
registered in the CCR database in the time prescribed by the Contracting Officer, the Contracting Officer will proceed to award 
to the next otherwise successful registered Offeror. Offerors may obtain information on registration and annual confirmation 
requirements via the internet at http://www.ccr.gov or by calling 1-888-227-2423 or 269-961-5757.  

(l) Debriefing. If a post-award debriefing is given to requesting offerors, the Government shall disclose the following 
information, if applicable:  

(1) The agency’s evaluation of the significant weak or deficient factors in the debriefed offeror’s offer.  
(2) The overall evaluated cost or price and technical rating of the successful and the debriefed offeror and past 

performance information on the debriefed offeror.  
(3) The overall ranking of all offerors, when any ranking was developed by the agency during source selection.  
(4) A summary of the rationale for award;  
(5) For acquisitions of commercial items, the make and model of the item to be delivered by the successful offeror.  
(6) Reasonable responses to relevant questions posed by the debriefed offeror as to whether source-selection 

procedures set forth in the solicitation, applicable regulations, and other applicable authorities were followed by the agency.  
 (End of provision)  

FAR 52.237-1 SITE VISIT (APR 1984)  
 

Offerors or quoters are urged and expected to inspect the site where services are to be performed and to satisfy 
themselves regarding all general and local conditions that may affect the cost of contract performance, to the extent that the 
information is reasonably obtainable. In no event shall failure to inspect the site constitute grounds for a claim after contract 
award.  

(End of provision) 
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REPRESENTATIONS AND CERTIFICATIONS 
 

FAR 52.212-3  OFFEROR REPRESENTATIONS AND CERTIFICATIONS—COMMERCIAL ITEMS (SEPT 2006)  
 
An offeror shall complete only paragraph (k) of this provision if the offeror has completed the annual representations and 

certifications electronically at http://orca.bpn.gov. If an offeror has not completed the annual representations and certifications 
electronically at the ORCA website, the offeror shall complete only paragraphs (b) through (j) of this provision.  

(a) Definitions. As used in this provision—  
“Emerging small business” means a small business concern whose size is no greater than 50 percent of the numerical size 

standard for the NAICS code designated.  
“Forced or indentured child labor” means all work or service—  

(1) Exacted from any person under the age of 18 under the menace of any penalty for its nonperformance and for which 
the worker does not offer himself voluntarily; or  

(2) Performed by any person under the age of 18 pursuant to a contract the enforcement of which can be accomplished 
by process or penalties.  

“Manufactured end product” means any end product in Federal Supply Classes (FSC) 1000-9999, except—  
(1) FSC 5510, Lumber and Related Basic Wood Materials;  
(2) Federal Supply Group (FSG) 87, Agricultural Supplies;  
(3) FSG 88, Live Animals;  
(4) FSG 89, Food and Related Consumables;  
(5) FSC 9410, Crude Grades of Plant Materials;  
(6) FSC 9430, Miscellaneous Crude Animal Products, Inedible;  
(7) FSC 9440, Miscellaneous Crude Agricultural and Forestry Products;  
(8) FSC 9610, Ores;  
(9) FSC 9620, Minerals, Natural and Synthetic; and  
(10) FSC 9630, Additive Metal Materials.  

“Place of manufacture” means the place where an end product is assembled out of components, or otherwise made or 
processed from raw materials into the finished product that is to be provided to the Government. If a product is disassembled 
and reassembled, the place of reassembly is not the place of manufacture.  

“Service-disabled veteran-owned small business concern”—  
(1) Means a small business concern—  

(i) Not less than 51 percent of which is owned by one or more service-disabled veterans or, in the case of any publicly 
owned business, not less than 51 percent of the stock of which is owned by one or more service-disabled veterans; and  

(ii) The management and daily business operations of which are controlled by one or more service-disabled veterans 
or, in the case of a service-disabled veteran with permanent and severe disability, the spouse or permanent caregiver of such 
veteran.  

(2) Service-disabled veteran means a veteran, as defined in 38 U.S.C. 101(2), with a disability that is service-connected, 
as defined in 38 U.S.C. 101(16).  

“Small business concern” means a concern, including its affiliates, that is independently owned and operated, not dominant 
in the field of operation in which it is bidding on Government contracts, and qualified as a small business under the criteria in 
13 CFR Part 121 and size standards in this solicitation.  

“Veteran-owned small business concern” means a small business concern—  
(1) Not less than 51 percent of which is owned by one or more veterans (as defined at 38 U.S.C. 101(2)) or, in the case 

of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more veterans; and  
(2) The management and daily business operations of which are controlled by one or more veterans.  
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“Women-owned business concern” means a concern which is at least 51 percent owned by one or more women; or in 
the case of any publicly owned business, at least 51 percent of its stock is owned by one or more women; and whose 
management and daily business operations are controlled by one or more women.  

“Women-owned small business concern” means a small business concern—  
(1) That is at least 51 percent owned by one or more women; or, in the case of any publicly owned business, at least 

51 percent of the stock of which is owned by one or more women; and  
(2) Whose management and daily business operations are controlled by one or more women.  

(b) Taxpayer Identification Number (TIN) (26 U.S.C. 6109, 31 U.S.C. 7701). (Not applicable if the offeror is required to 
provide this information to a central contractor registration database to be eligible for award.)  

(1) All offerors must submit the information required in paragraphs (b)(3) through (b)(5) of this provision to comply with 
debt collection requirements of 31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M, 
and implementing regulations issued by the Internal Revenue Service (IRS).  

(2) The TIN may be used by the Government to collect and report on any delinquent amounts arising out of the offeror’s 
relationship with the Government (31 U.S.C. 7701(c)(3)). If the resulting contract is subject to the payment reporting 
requirements described in FAR 4.904, the TIN provided hereunder may be matched with IRS records to verify the accuracy of 
the offeror’s TIN.  

(3) Taxpayer Identification Number (TIN).  
 TIN: ________________________________.  
 TIN has been applied for.  
 TIN is not required because:  
 Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not have income effectively 

connected with the conduct of a trade or business in the United States and does not have an office or place of business or a 
fiscal paying agent in the United States;  

 Offeror is an agency or instrumentality of a foreign government;  
 Offeror is an agency or instrumentality of the Federal Government.  

(4) Type of organization.  
 Sole proprietorship;  
 Partnership;  
 Corporate entity (not tax-exempt);  
 Corporate entity (tax-exempt);  
 Government entity (Federal, State, or local);  
 Foreign government;  
 International organization per 26 CFR 1.6049-4;  
 Other ________________________________.  

(5) Common parent.  
 Offeror is not owned or controlled by a common parent;  
 Name and TIN of common parent:  
Name ________________________________.  
TIN _________________________________.  

(c) Offerors must complete the following representations when the resulting contract will be performed in the United States 
or its outlying areas. Check all that apply.  

(1) Small business concern. The offeror represents as part of its offer that it  is,  is not a small business concern.  
(2) Veteran-owned small business concern. [Complete only if the offeror represented itself as a small business concern in 
paragraph (c)(1) of this provision.] The offeror represents as part of its offer that it  is,  is not a veteran-owned small 
business concern. 
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(3) Service-disabled veteran-owned small business concern. [Complete only if the offeror represented itself as a 
veteran-owned small business concern in paragraph (c)(2) of this provision.] The offeror represents as part of its offer that it 

 is,  is not a service-disabled veteran-owned small business concern.  
(4) Small disadvantaged business concern. [Complete only if the offeror represented itself as a small business concern 

in paragraph (c)(1) of this provision.] The offeror represents, for general statistical purposes, that it  is,  is not a small 
disadvantaged business concern as defined in 13 CFR 124.1002.  

(5) Women-owned small business concern. [Complete only if the offeror represented itself as a small business concern 
in paragraph (c)(1) of this provision.] The offeror represents that it  is,  is not a women-owned small business concern.  

Note: Complete paragraphs (c)(6) and (c)(7) only if this solicitation is expected to exceed the simplified acquisition 
threshold.  

(6) Women-owned business concern (other than small business concern). [Complete only if the offeror is a women-
owned business concern and did not represent itself as a small business concern in paragraph (c)(1) of this provision.] The 
offeror represents that it  is a women-owned business concern.  

(7) Tie bid priority for labor surplus area concerns. If this is an invitation for bid, small business offerors may identify the 
labor surplus areas in which costs to be incurred on account of manufacturing or production (by offeror or first-tier 
subcontractors) amount to more than 50 percent of the contract price:  

________________________________________________  
(8) Small Business Size for the Small Business Competitiveness Demonstration Program and for the Targeted Industry 

Categories under the Small Business Competitiveness Demonstration Program. [Complete only if the offeror has represented 
itself to be a small business concern under the size standards for this solicitation.]  

(i) [Complete only for solicitations indicated in an addendum as being set-aside for emerging small businesses in one 
of the designated industry groups (DIGs).] The offeror represents as part of its offer that it  is,  is not an emerging small 
business.  

(ii) [Complete only for solicitations indicated in an addendum as being for one of the targeted industry categories 
(TICs) or designated industry groups (DIGs).] Offeror represents as follows:  

(A) Offeror’s number of employees for the past 12 months (check the Employees column if size standard stated in 
the solicitation is expressed in terms of number of employees); or  

(B) Offeror’s average annual gross revenue for the last 3 fiscal years (check the Average Annual Gross Number of 
Revenues column if size standard stated in the solicitation is expressed in terms of annual receipts).  

(Check one of the following): 
Number of Employees Average Annual Gross Revenues 
__ 50 or fewer  __ $1 million or less  

__ 51–100  __ $1,000,001–$2 million  

__ 101–250  __ $2,000,001–$3.5 million  

__ 251–500  __ $3,500,001–$5 million  

__ 501–750  __ $5,000,001–$10 million  

__ 751–1,000  __ $10,000,001–$17 million  

__ Over 1,000  __ Over $17 million  
(9) [Complete only if the solicitation contains the clause at FAR 52.219-23, Notice of Price Evaluation Adjustment for 

Small Disadvantaged Business Concerns, or FAR 52.219-25, Small Disadvantaged Business Participation Program—
Disadvantaged Status and Reporting, and the offeror desires a benefit based on its disadvantaged status.]  

(i) General. The offeror represents that either—  
(A) It  is,  is not certified by the Small Business Administration as a small disadvantaged business concern and 

identified, on the date of this representation, as a certified small disadvantaged business concern in the database maintained 
by the Small Business Administration (PRO-Net), and that no material change in disadvantaged ownership and control has 
occurred since its certification, and, where the concern is owned by one or more individuals claiming disadvantaged status, the 
net worth of each individual upon whom the certification is based does not exceed $750,000 after taking into account the 
applicable exclusions set forth at 13 CFR 124.104(c)(2); or  
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(B) It  has,  has not submitted a completed application to the Small Business Administration or a Private 
Certifier to be certified as a small disadvantaged business concern in accordance with 13 CFR 124, Subpart B, and a decision 
on that application is pending, and that no material change in disadvantaged ownership and control has occurred since its 
application was submitted.  

(ii)  Joint Ventures under the Price Evaluation Adjustment for Small Disadvantaged Business Concerns. The offeror 
represents, as part of its offer, that it is a joint venture that complies with the requirements in 13 CFR 124.1002(f) and that the 
representation in paragraph (c)(9)(i) of this provision is accurate for the small disadvantaged business concern that is 
participating in the joint venture. [The offeror shall enter the name of the small disadvantaged business concern that is 
participating in the joint venture: ___________________.]  

(10) HUBZone small business concern. [Complete only if the offeror represented itself as a small business concern in 
paragraph (c)(1) of this provision.] The offeror represents, as part of its offer, that—  

(i) It  is,  is not a HUBZone small business concern listed, on the date of this representation, on the List of 
Qualified HUBZone Small Business Concerns maintained by the Small Business Administration, and no material change in 
ownership and control, principal office, or HUBZone employee percentage has occurred since it was certified by the Small 
Business Administration in accordance with 13 CFR Part 126; and  

(ii) It  is,  is not a joint venture that complies with the requirements of 13 CFR Part 126, and the representation in 
paragraph (c)(10)(i) of this provision is accurate for the HUBZone small business concern or concerns that are participating in 
the joint venture. [The offeror shall enter the name or names of the HUBZone small business concern or concerns that are 
participating in the joint venture: __________.] Each HUBZone small business concern participating in the joint venture shall 
submit a separate signed copy of the HUBZone representation.  

(d) Representations required to implement provisions of Executive Order 11246—  
(1) Previous contracts and compliance. The offeror represents that—  

(i) It  has,  has not participated in a previous contract or subcontract subject to the Equal Opportunity clause of 
this solicitation; and  

(ii) It  has,  has not filed all required compliance reports.  
(2) Affirmative Action Compliance. The offeror represents that—  

(i) It  has developed and has on file,  has not developed and does not have on file, at each establishment, 
affirmative action programs required by rules and regulations of the Secretary of Labor (41 cfr parts 60-1 and 60-2), or  

(ii) It  has not previously had contracts subject to the written affirmative action programs requirement of the rules 
and regulations of the Secretary of Labor.  

(e) Certification Regarding Payments to Influence Federal Transactions (31 U.S.C. 1352). (Applies only if the contract is 
expected to exceed $100,000.) By submission of its offer, the offeror certifies to the best of its knowledge and belief that no 
Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of Congress or an employee of a Member of 
Congress on his or her behalf in connection with the award of any resultant contract.  

(f) Buy American Act Certificate. (Applies only if the clause at Federal Acquisition Regulation (FAR) 52.225-1, Buy 
American Act—Supplies, is included in this solicitation.)  

(1) The offeror certifies that each end product, except those listed in paragraph (f)(2) of this provision, is a domestic end 
product and that the offeror has considered components of unknown origin to have been mined, produced, or manufactured 
outside the United States. The offeror shall list as foreign end products those end products manufactured in the United States 
that do not qualify as domestic end products. The terms “component,” “domestic end product,” “end product,” “foreign end 
product,” and “United States” are defined in the clause of this solicitation entitled “Buy American Act—Supplies.”  

(2) Foreign End Products: 
Line Item No.  Country of Origin  

______________ _________________ 

______________ _________________ 

______________ _________________ 
 

[List as necessary] 
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(3) The Government will evaluate offers in accordance with the policies and procedures of FAR Part 25.  
(g)(1) Buy American Act—Free Trade Agreements—Israeli Trade Act Certificate. (Applies only if the clause at 

FAR 52.225-3, Buy American Act—Free Trade Agreements—Israeli Trade Act, is included in this solicitation.)  
(i) The offeror certifies that each end product, except those listed in paragraph (g)(1)(ii) or (g)(1)(iii) of this 

provision, is a domestic end product and that the offeror has considered components of unknown origin to have 
been mined, produced, or manufactured outside the United States. The terms “component,” “domestic end 
product,” “end product,” “foreign end product,” “Free Trade Agreement country,” and “United States” are defined 
in the clause of this solicitation entitled “Buy American Act—Free Trade Agreements—Israeli Trade Act.”  

(ii) The offeror certifies that the following supplies are Free Trade Agreement country end products (other 
than Moroccan end products) or Israeli end products as defined in the clause of this solicitation entitled “Buy 
American Act—Free Trade Agreements—Israeli Trade Act”:  

Free Trade Agreement Country End Products (Other than Moroccan End Products) or Israeli End Products: 
Line Item No.  Country of Origin  

______________ _________________  

______________ _________________  

______________ _________________  

[List as necessary]  

(iii) The offeror shall list those supplies that are foreign end products (other than those listed in 
paragraph (g)(1)(ii) of this provision) as defined in the clause of this solicitation entitled “Buy American Act—Free 
Trade Agreements—Israeli Trade Act.” The offeror shall list as other foreign end products those end products 
manufactured in the United States that do not qualify as domestic end products.  

Other Foreign End Products: 
Line Item No.  Country of Origin  

______________ _________________  

______________ _________________  

______________ _________________  

[List as necessary]  

(iv) The Government will evaluate offers in accordance with the policies and procedures of FAR Part 25.  
(2) Buy American Act—Free Trade Agreements—Israeli Trade Act Certificate, Alternate I. If Alternate I to the 

clause at FAR 52.225-3 is included in this solicitation, substitute the following paragraph (g)(1)(ii) for 
paragraph (g)(1)(ii) of the basic provision:  

(g)(1)(ii) The offeror certifies that the following supplies are Canadian end products as defined in the clause of this solicitation entitled “Buy 
American Act—Free Trade Agreements—Israeli Trade Act”:  

Canadian End Products: 
Line Item No.  

_______________________________________  

_______________________________________  

_______________________________________  

[List as necessary]  
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(3) Buy American Act—Free Trade Agreements—Israeli Trade Act Certificate, Alternate II. If Alternate II to the clause at 
FAR 52.225-3 is included in this solicitation, substitute the following paragraph (g)(1)(ii) for paragraph (g)(1)(ii) of the basic 
provision:  

(g)(1)(ii) The offeror certifies that the following supplies are Canadian end products or Israeli end products as defined 
in the clause of this solicitation entitled “Buy American Act—Free Trade Agreements—Israeli Trade Act”:  
Canadian or Israeli End Products: 

Line Item No.  Country of Origin  
______________ _________________ 

______________ _________________ 

______________ _________________ 

[List as necessary]  

(4) Trade Agreements Certificate. (Applies only if the clause at FAR 52.225-5, Trade Agreements, is included in this 
solicitation.)  

(i) The offeror certifies that each end product, except those listed in paragraph (g)(4)(ii) of this provision, is a U.S.-
made or designated country end product, as defined in the clause of this solicitation entitled “Trade Agreements.”  

(ii) The offeror shall list as other end products those end products that are not U.S.-made or designated country end 
products.  

Other End Products: 
Line Item No.  Country of Origin  

______________ _________________ 

______________ _________________ 

______________ _________________ 

[List as necessary]  

(iii) The Government will evaluate offers in accordance with the policies and procedures of FAR Part 25. For line 
items covered by the WTO GPA, the Government will evaluate offers of U.S.-made or designated country end products 
without regard to the restrictions of the Buy American Act. The Government will consider for award only offers of U.S.-made or 
designated country end products unless the Contracting Officer determines that there are no offers for such products or that 
the offers for such products are insufficient to fulfill the requirements of the solicitation.  

(h) Certification Regarding Debarment, Suspension or Ineligibility for Award (Executive Order 12689). (Applies only if the 
contract value is expected to exceed the simplified acquisition threshold.) The offeror certifies, to the best of its knowledge and 
belief, that the offeror and/or any of its principals—  

(1)  Are,  are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of 
contracts by any Federal agency; and  

(2)  Have,  have not, within a three-year period preceding this offer, been convicted of or had a civil judgment 
rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or 
performing a Federal, state or local government contract or subcontract; violation of Federal or state antitrust statutes relating 
to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, tax evasion, or receiving stolen property; and  

(3)  Are,  are not presently indicted for, or otherwise criminally or civilly charged by a Government entity with, 
commission of any of these offenses.  
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(i) Certification Regarding Knowledge of Child Labor for Listed End Products (Executive Order 13126). [The Contracting 
Officer must list in paragraph (i)(1) any end products being acquired under this solicitation that are included in the List of 
Products Requiring Contractor Certification as to Forced or Indentured Child Labor, unless excluded at 22.1503(b).]  

(1) Listed end products. 
Listed End Product  Listed Countries of Origin 

___________________ ___________________  

___________________ ___________________  
(2) Certification. [If the Contracting Officer has identified end products and countries of origin in paragraph (i)(1) of this 

provision, then the offeror must certify to either (i)(2)(i) or (i)(2)(ii) by checking the appropriate block.]  
[  ] (i) The offeror will not supply any end product listed in paragraph (i)(1) of this provision that was mined, produced, 

or manufactured in the corresponding country as listed for that product.  
[  ] (ii) The offeror may supply an end product listed in paragraph (i)(1) of this provision that was mined, produced, or 

manufactured in the corresponding country as listed for that product. The offeror certifies that it has made a good faith effort to 
determine whether forced or indentured child labor was used to mine, produce, or manufacture any such end product 
furnished under this contract. On the basis of those efforts, the offeror certifies that it is not aware of any such use of child 
labor.  

(j) Place of manufacture. (Does not apply unless the solicitation is predominantly for the acquisition of manufactured end 
products.) For statistical purposes only, the offeror shall indicate whether the place of manufacture of the end products it 
expects to provide in response to this solicitation is predominantly—  

(1)  In the United States (Check this box if the total anticipated price of offered end products manufactured in the 
United States exceeds the total anticipated price of offered end products manufactured outside the United States); or  

(2)  Outside the United States.  
(k)(1) Annual Representations and Certifications. Any changes provided by the offeror in paragraph (k)(2) of this provision 

do not automatically change the representations and certifications posted on the Online Representations and Certifications 
Application (ORCA) website.  

(2) The offeror has completed the annual representations and certifications electronically via the ORCA website at 
http://orca.bpn.gov. After reviewing the ORCA database information, the offeror verifies by submission of this offer that the 
representations and certifications currently posted electronically at FAR 52.212-3, Offeror Representations and Certifications—
Commercial Items, have been entered or updated in the last 12 months, are current, accurate, complete, and applicable to this 
solicitation (including the business size standard applicable to the NAICS code referenced for this solicitation), as of the date 
of this offer and are incorporated in this offer by reference (see FAR 4.1201), except for paragraphs ______________.  

[Offeror to identify the applicable paragraphs at (b) through (j) of this provision that the offeror has completed for the 
purposes of this solicitation only, if any.  

These amended representation(s) and/or certification(s) are also incorporated in this offer and are current, accurate, 
and complete as of the date of this offer.  

Any changes provided by the offeror are applicable to this solicitation only, and do not result in an update to the 
representations and certifications posted on ORCA.]  

(End of provision)  
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Alternate I (Apr 2002). As prescribed in 12.301(b)(2), add the following paragraph (c)(11) to the basic provision: 
(11) (Complete if the offeror has represented itself as disadvantaged in paragraph (c)(4) or (c)(9) of this provision.)  

[The offeror shall check the category in which its ownership falls]:  

____ Black American.  

____ Hispanic American.  

____ Native American (American Indians, Eskimos, Aleuts, or Native Hawaiians).  

____ Asian-Pacific American (persons with origins from Burma, Thailand, Malaysia, Indonesia, Singapore, Brunei, Japan, China, Taiwan, 
Laos, Cambodia (Kampuchea), Vietnam, Korea, The Philippines, U.S. Trust Territory of the Pacific Islands (Republic of Palau), Republic of the 
Marshall Islands, Federated States of Micronesia, the Commonwealth of the Northern Mariana Islands, Guam, Samoa, Macao, Hong Kong, Fiji, 
Tonga, Kiribati, Tuvalu, or Nauru).  

____ Subcontinent Asian (Asian-Indian) American (persons with origins from India, Pakistan, Bangladesh, Sri Lanka, Bhutan, the Maldives 
Islands, or Nepal).  

____ Individual/concern, other than one of the preceding.  

Alternate II (Oct 2000). As prescribed in 12.301(b)(2), add the following paragraph (c)(9)(iii) to the basic 
provision:  

(iii) Address. The offeror represents that its address  is,  is not in a region for which a small disadvantaged business procurement 
mechanism is authorized and its address has not changed since its certification as a small disadvantaged business concern or submission of its 
application for certification. The list of authorized small disadvantaged business procurement mechanisms and regions is posted at 
http://www.arnet.gov/References/sdbadjustments.htm. The offeror shall use the list in effect on the date of this solicitation. “Address,” as used in 
this provision, means the address of the offeror as listed on the Small Business Administration’s register of small disadvantaged business 
concerns or the address on the completed application that the concern has submitted to the Small Business Administration or a Private Certifier 
in accordance with 13 CFR Part 124, subpart B. For joint ventures, “address” refers to the address of the small disadvantaged business concern 
that is participating in the joint venture.  
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Date 
 
Contractor Name and Address 
 
Reference: Janitorial Services for ________ Location 
 
 
In accordance with Schedule C, Paragraph 6 of the subject agreement, the County Office Committee of 
(county) is terminating the subject agreement on (date).  This constitutes the written notice required by 
our agreement.  
 
This termination is without prejudice and reflects the requirement to resolicit this effort under the 
requirements identified in the Federal Acquisition Regulation.  As the incumbent, a copy of the new 
solicitation will be sent to you for your consideration. 
 
We appreciate the effort you have provided to us at the ____ location and your interest in providing 
services to the Farm Service Agency.  We look forward to doing business with you in the future. 
 
 
 
Chairperson, 
County Office Committee 
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