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1  Overview 
 

A Background 
 

On February 19, 2008, GSA made a number of changes to its Contracting Officers Warrant 
Program (COWP).  Among these was to correct errors on suggested warrant language and 
the training requirements. 

 
B Purpose 

 
This notice provides GSA and USDA policies on the minimum level of training and separate 
experiences needed to be appointed as RPLO’s, as documented through the Real Property 
Officer Warrant System. 
 

C Definitions 
 

Head of the Real Property Leasing Activity (HRPLA) is the official or designee who has 
overall responsibility for managing RPLO.  This official: 

 
 verifies the need for a warranted leasing officer 
 requests that a person be warranted 
 certifies the qualifications of that person to the Appointing Official. 

 
Real Property Leasing Officer (RPLO) is an individual appointed according to DR 5100-2 
with the authority to enter into, administer, amend, and/or terminate real property leasehold 
contracts according to Federal acquisition and property laws and regulations. 
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1  Overview (Continued) 
 

C Definitions (Continued) 
 

A warrant is a delegation which defines the extent of authority vested in an individual to 
enter into, administer, amend, and terminate leasehold interests in real property; specifically, 
the signatory authority of an individual to obligate funds and contractually commit the 
Department.  All delegations of leasing authority shall be conveyed to the individual on 
SF-1402. 

 
A certification is an evaluation concluding that a candidate for a warrant has the experience, 
education, and training as well as the business acumen, judgment, character, reputation and 
ethics to perform properly the duties of RPLO. 

 
An Appointing Official is the official within RPLA who has been delegated authority by 
OPPM to issue a warrant.  The appointing authority will be issued on SF-1402 by the 
Director, OPPM. 

 
2 Certifying Candidates for a Warrant 
 

A Issuing Warrant 
 

If, after review of the certification of the candidate, the Appointing Official concurs with the 
recommendation of HRPLA, the Appointing Official will issue the warrant.  The Appointing 
Official will determine the scope of authority and re-delegation of authority that will be 
included in the warrant, consistent with the applicable requirements of FMR, AGPMR, FAR 
and the delegation authority from OPPM.  
 
The Appointing Official shall maintain a list of RPLO’s who have warrants and make it 
available upon request to OPPM, OIG, and other interested parties. 
 
The Appointing Official shall warrant individuals only and not to positions.  After 
appointment, an individual’s official position description should be amended to reflect any 
duties and responsibilities as RPLO.  If the individual’s warrant is terminated or withdrawn, 
the position description must be amended to remove RPLO duties and responsibilities, or the 
position must be filled by another duly appointed RPLO.  
 
The Appointing Official shall not warrant individuals as RPLO’s if they do not meet the 
requirements in DR 5100-2. 
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2  Certifying Candidates for a Warrant (Continued) 
 

B Qualification Requirements 
 

An individual must meet the following minimum requirements to qualify for a warrant to act 
as RPLO.  
 
 Level I - Obligation authority up to $100,000 net annual rental.  

 
 Sufficient experience with real property leasing activities to demonstrate the ability 

to execute leasehold contracts according to Federal leasing procedures. 
 
 Successful completion of the following training courses in sequence whenever 

possible: 
 

 Cost and Price Analysis of Lease Proposals 
 Real Estate Law or Federal Real Property Lease Law 
 Techniques of Negotiating Federal Real Property Leases. 

 
 Level II – Obligation authority unlimited. 
 

 The individual must have consecutive years of progressively complex and 
responsible real property leasing experience involving negotiations, market surveys, 
appraisals, etc., or related staff/policy support activity that has demonstrated the 
ability to execute lease contracts according to Federal leasing procedures.  

 
 Successful completion of the training courses listed in the following table for 

Level II. 
 
The following table provides warrant course requirements for Level I and Level II Real 
Property Leasing Officers. 
 

Course Hrs Level I Level II
Federal Real Property or Basic Lease Contracting  40  X 
Federal Real Property Lease Law or Real Estate Law 40 X X 
Cost and Price Analysis of Lease Proposals  40 X X 
Techniques of Negotiating Federal Real Property Leases 40 X X 

 
 Applicants for permanent warrants above the simplified acquisition level who are at 

grades 5 to 12, must either have completed a 4-year course of study leading to a 
bachelor’s degree or have completed 24 semester hours in any combination of the 
following designated fields:  Accounting, Business, Finance, Law, Contracts, 
Purchasing, Economics, Industrial management, Marketing, Quantitative methods, or 
Organization and management. 
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2  Certifying Candidates for a Warrant (Continued) 
 

C Documenting Warrant Experience Requirements 
 

FSA-1060 (Exhibit 1) and FSA-1061 (Exhibit 2) detail the experience requirements that 
must be documented for Level I and Level II warrants, respectively.  This process can take 
up to 2 years depending upon the individual’s progress towards certification.  
 

D Required Training for Warrant Maintenance 
 

To maintain competency, RPLO’s who have either a Level I or Level II warrant are required 
to complete a 40-hour training class every 2 years.  To meet this requirement, RPLO’s may 
attend: 
 
 in-house training sessions approved by HRPLA 
 
 courses designed to broaden leasing knowledge which can include repeat courses taken 

for refresher training.  
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 Notice AS-2185 Exhibit 1 
 
Example of FSA-1060 
 

Following is an example of FSA-1060. 
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 Notice AS-2185 Exhibit 1 
 
Example of FSA-1060 (Continued) 
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Example of FSA-1060 (Continued) 
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Example of FSA-1060 (Continued) 
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Example of FSA-1060 (Continued) 
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Example of FSA-1060 (Continued) 
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 Notice AS-2185 Exhibit 2 
 
Example of FSA-1061 
 

Following is an example of FSA-1061. 
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Example of FSA-1061 (Continued) 
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Example of FSA-1061 (Continued) 
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Example of FSA-1061 (Continued) 
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Example of FSA-1061 (Continued) 
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Example of FSA-1061 (Continued) 
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