UNITED STATES DEPARTMENT OF AGRICULTURE
Farm Service Agency Notice AS-2208
Washington, DC 20250

For: FSA Employees and Contractors

Change to MSD Kansas City, Missouri, Warehouse Telephone and FAX Numbers

Approved by: Acting Deputy Administrator, Management

(&,w\ge%

1 MSD Kansas City Warehouse

A Background
MSD’s Kansas City warehouse is transitioning to a new digital phone system. Effective
October 1, 2010, the transition period will end and the old analog telephone and FAX
numbers will be disconnected.
FSA-159 has been updated to reflect the new FAX number for the Kansas City warehouse.
B Purpose
This notice provides:
e new phone and FAX numbers for the MSD Kansas City warehouse
e FSA-159 (Exhibit 1).
C Contact
If there are questions about this notice, contact Larry Harris, MSD Kansas City warehouse at
816-823-4703 or at the group e-mail address RA.mokansasc2. KCASBWHSE.
Disposal Date Distribution
January 1, 2011 All FSA employees and contractors; State Offices
relay to County Offices
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Notice AS-2208
1 MSD Kansas City Warehouse (Continued)
D New Telephone and FAX Numbers

The following is a list of new telephone and FAX numbers for the Kansas City warehouse,
print shop, and mailroom.

Room Location Phone Number

Warehouse Main Number 816-823-4700
Larry Harris 816-823-4703
Jane Ramsden 816-823-4704
Steve Fagg 816-823-4705
Warehouse Office FAX 816-823-4740 and 816-823-4741

Print Shop Main Number 816-823-4730
Terry Wright 816-823-4731
Richard Morado 816-823-4732
Sheryl Maggard 816-823-4733
Print Shop FAX 816-823-4736

Mailroom Main Number 816-823-4570
Mailroom 816-823-4571
Mailroom FAX 816-823-4572
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Notice AS-2208

FSA-159, Request for Supplies, Forms, and/or Publications

Exhibit 1

This form is available electronically.

FSA-159
(10-01-10)

REQUEST FOR SUPPLIES, FORMS,
AND/OR PUBLICATIONS
PART A - RECEIVING/REQUESTING
Check box if address has chan
DELIWER TO/REQUESTER (Name, Office/Division, Mail Stop, Address)
(Do not use Post Office Box if ordering Checks)

3.

USDA-FSA |1 PriorITY []

REGULAR [_]

IMPORTANT - If priority block is checked, specify date
items needed - - or if ordering negotiable documents,
check date of month option below:

1\.! D 15l'| D 30Ih D

PART B - FORWARDING/TRANSMITTING/DISTRIBUTION

5. MAIL OR FAX F5A-159 TO APPLICABLE OFFICE AS CHECKED BELOW:
{COUNTY OFFICES ROUTE THROUGH STATE OFFICE.)

2. REQUEST/TRANSMITTAL NUMEER

A. STATE OFFICE

D. (NEGOTIABLE ORDERS ONLY)
PARLC-FAD CHECK CUSTODIAN

O

B. USDA-MSD DISTRIBUTION SECTION
STOP 0569
WASHINGTON, DC 20250-0569

STOP 8558
P.O. BOX 419206
KANSAS CITY, MO 64141-6205

]

4A. STATE & COUNTY CODE |[4B. ROOM NO. [4C. ACCOUNTING

CODE

CCC-184 CONTINUOUS (7RacToR-FeE0) [ ]

CLASSIFICATION

C. KC WAREHOUSE
9240 TROOST AVENUE
KANSAS CITY, MO 64131
Email: RA mokansasc2 KCASBWHSE
FAX NO. (816) 823-4740

PART C - FOR ORDERING NEGOTIABLE DOCUMENTS ONLY (MUST USE 3-PART PRINTED FSA-159)

G. IMPORTANT: Frepare a separate FSA-159 for gach fype of negofiable. Check applicable box for #em being ordered.
Other (Specify):

U

. AERIAL PHOTOGRAPHY FIELD
OFFICE, USDA-FSA
2222 WEST 2300 SOUTH
SALT LAKE CITY, UT B4118-2020

7. QUANTITY NEEDED

SHIPPED QTY. 8. BOX NO(S)

=

10. SERIAL NO(S). {From/Thru):

PART D - FOR ORDERING SUPPLIES, NON-NEGOTIABLE FORMS, AND/OR PUBLICATIONS

9. MISSING NO(S). (Upon receipt check for and list any discrepancies):

1. 12, 13. QUANTITY 14, 15
ITEM/FORM DESCRIPTION/FORM TITLE - ACTION' REMARKS
NO. & DATE {Abbreviate as needed) NEEDED SENT CODE
16. SPECIAL INSTRUCTIONS 17. ACTION CODES*
T |FURNISHEC/FILLED 0f ELECTROMIC FORM
TEMPORARY QUT QOF STOCK 07 |REDUCED - STOCK LOow
01 [AVAILABLE APPROX g |REDUCED - EXCESSIVE ORDER OR
18. REQUESTOR'S SIGNATURE AND TITLE DATE REORDER IN DAYS O JLIMITATION SET
02 JOBS0LETE 08 JCANNOT IDENTIFY
03 TO ORDERED FROM ANOTHER SOLURCE 10 COMPUTER GENERATED FORM -
= WSEE PAGE 2) CONTACT AUTOMATION COORDINATOR
9. APPROVAL SIGNATURE AND TITLE [DATE
04 [PLACE ORDER ON AN AD-700 L
If an item is marked code 02 thru
ITEM PLACED ON BACK ORDER (WILL BE 1 0, see orderi ng explana“on on
05 .;EI’IT _)\:\ILITOMAT ICALLY WHEN NEW STOCK Page 2 of form.
DA D = ATION OF R = RECEIVED)

. FILLED/SHIPPED BY

|DATE

21, SHIPPED AND DELIVERED VIA
RECEIVED BY DATE A. MESSENGER [ [b. TRUck _ [JJPARCELNO.  [WEIGHT |CHARGES
B. MAIL [ [e. AR [m
[c. exeress O r. ups 0
[ ORIGINAL [0 RECEIPT COPY [J PENDING COPY
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Notice AS-2208

FSA-159, Request for Supplies, Forms, and/or Publications (Continued)

Exhibit 1

FSA-159 (pace2

STATUS ORDERING EXPLANATION

MAIL TO:

DATE MAILED:

FORM(S) ORDERED

A B

. Cc
QUANTITY

REMARKS

D.
STATUS CODE
(See Explanafion
Below)

ACTION CODE(S) EXPLANATION OF ACTION CODES FROM FRONT
02 Form OBSOLETE. This means that the form is no longer used or required. For additional information, contact MSD-Forms, Graphics
and Records Section, Washington, D.C.
03 KANSAS CITY DOES NOT STOCK FOR FILLING STATE AND COUNTY OFFICE REQUESTS. FOLLOW INSTRUCTIONS BELOW:
DEPARTMENTAL "AD" FORMS: ESA HANDBOOKS, HANDBOOK
AMENDMENTS. NOTICES or
Use electronic version if available. Otherwise, obtain from Beltsville Service Center warehouse. Submit eithera | FARM LOAN PROGRAM PROCEDURE
CFPDC-1, Request for Forms or Publications or an AD-14, Request for Supplies, Forms, andfor Publications to: NOTICES (PN’s)
BELTSVILLE SERVICE CENTER (PHONE: 301-384-0400; FAX: 301-394-0300) Links to websites with electronic copies
6351 AMMENDALE ROAD accessible from
BELTSVILLE, MD 20705 http:ifintranst fsa usda.gov
Beltsville Service Center warehouse website is:  www.bsc.usda.gov
FORMS MANUAL INSERTE (FMI's)
For electronic availability, refer to FFAS
Use electronic version if available. If not available electronically, first check to see if available from Beltsville Employee Forms Online Website.
Service Center warehouse. If not available, use AD-633 to order form from your Regicnal GEA Customer Center.
Any questions on stock numbers, costs, etc., contact GSA-WDC at 703-305-5117.
For printed copies send or FAX FSA-159,
General Services Administration forms and publicati ilable via links from www.gsa gov website. Request for Supplies, Forms, andfor
Publications to your State Office EDS
MISCELLANEOUS PUBLICATIONS and/or POSTERS Operator.
Check Farm and Foreign Agricultural Services (FFAS) Employees Forms Online Website via link from Washington, DC will FAX FSA-159 to KC
httpdintranet fsa usda.gov. Publications and posters are under the Miscellaneous (MISC) prefix. Warehouse.
If a reference cannot be found, contact FSA-Kansas City Administrative Services Branch - Forms & Graphics
816-926-6100.
OTHER:
04 Item not stocked in Kansas City. ltem must be purchased by requesting office.
05 Kansas City is presently out of stock of the item or form you have requested. Your requisition has been placed on back order status and will automatically be
filled when shipment is received in Kansas City from the printer. Scheduled shipping date from printer is:
06 Electronic form now available to all offices. Links to websites with electronic copies are accessible from http./intranet fsa.usda.gov (See FFAS Empioyee
Forms QOnline Website).
07 Remainder of stock will be filled automnatically when new supply received.
[1]:] The Kansas City Warehouse has been instructed to limit the number of copies distributed. For questions contact:
09 Pleass provide any identification or source supply data to assist in filling your request.
10 Kansas City DOES NOT stock. This is an AS/400 or COMPUTER-GENERATED form or generated via some other system. Contact your automation
coordinator for assistance in loading applicable software release needed to produce this form.
NOTE: If you need additional information or have questions relating to this status, call FSA-MSD-KCASBE-IMS-FORMSE & GRAPHICS, 816-926-6100.
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